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GOVERNMENTNOTICENO.……………………publishedon……………………

THEPOLICEFORCEANDAUXILIARYSERVICESACT,
(CAP.322)

______
ORDER
______

(Madeundersection7)
________

THEPOLICEFORCEANDAUXILIARYSERVICES(POLICEGENERALORDERS)
ORDER,2021

Citation 1.ThisOrdermaybecitedasthePoliceForceandAuxiliaryServices
(PoliceGeneralOrders)Order,2021.

Issuanceof
Orders

2.-(1)Byvirtueofsection7oftheAct,theInspectorGeneralof
PoliceherebyissuesthePoliceGeneralOrders,whichshallbindall
membersoftheForce.

(2)The Orders referred to underparagraph (1)shallbe as
specifiedintheScheduletothisOrder.

Revocationof
existingOrders

3.ThePoliceGeneralOrderswhichexistbeforethecommencement
ofthisOrderareherebyrevoked.

_______
SCHEDULE

_______
(Madeunderparagraph2(2))

________

THEPOLICEGENERALORDERS

INTRODUCTION

Throughouttheworld,violence,delinquencyandfearunderminethebasicrightsofindividualstolivein
peaceandtranquillity,economicgrowth,andfullybenefitfrom ahealthyandsustainablecommunity
development.ThisThirdeditionofthePoliceGeneralOrdersprovidedetailedguidanceforPoliceOfficers
toadhereto,whendischargingtheirdutiesandensuringthatlawsandordersaremaintained.Thefirst
editionwasproducedin1961andsubsequently,thesecondeditionwasissuedin2006whichhasbeenin
usesincethen.

Itshouldbenotedthatwhateverthemannerofperceivingorrepresentingthechallengesposedby
security,thePoliceworldwidedeploynew waysoforganizingandcarryingouttheirfunctionsinan
environmentmarkedbythecomplexityofthecommonproblems.Theworldcurrentlyissmalllikea
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village;criminalsusetechnologyinfrastructuretonetworkandshareunethicalexpertisetocommit
crimes.Thesedrasticchangesofusingmoderntechnologytocommitcrimescompromisetheexisting
experienceofpeaceandsecurityofthecommunitywhichhasnecessitatedthestructureoftheseGeneral
Orderstobedifferentfrom thepreviouseditions.

Inaddition,theUnitedRepublicofTanzaniaisundertakingmajorreformsinrelationtoeconomicpolicies
anddevelopmentprojectsthatneedtobeimplementedhandtohandwithenactmentofnewlegislations,
newgovernmentstructuresandaccountabilitydemandinpolicing.Therehavealsobeenchangesinthe
waygovernmentfinancesherexpensesandprocurementmattersarehandled.Intheareaofinternational
lawonpolicingaseriesofdevelopmentshavetakenplaceandsomeofthesedevelopmentshavebeen
reflectedintheseOrdersbasedontheextentourdomesticlawsandConstitutionhavetakenthem into
account.Inthisregard,someGeneralOrdershavebeenmodifiedtomatchwiththeprevailingrealityand
toallowflexibilitytoaccommodatethechangesthathavebeenreferredtoabove.Therevisionofthese
GeneralOrdershasalsotakenintoaccountvariousGovernmentdirectivesandothercross-cutting
reformsontheadministrationoftheForceinthecountry.

PURPOSEOFTHEGENERALORDERS
TheseGeneralOrdersoftheForceareissuedpursuanttotheauthoritygrantedtotheChiefofPolice

Forceunderthelawgoverningpolicematters.ThedirectivescontainedintheseGeneralOrdershelpto
guidetheForceincarryingouttheirdutiesandresponsibilitiesasmembersoftheForce.Eachmemberis
expectedtofollowthedirectivessetforthintheseGeneralOrders,althoughitisunderstoodthatthese
GeneralOrderscannotregulateconductineverysituationthatmayariseinthecourseofpolicing,
therefore,decisionanddiscretionmustbeprudentlyapplied.EachdirectiveissuedinthesePoliceGeneral
OrderssupersedesallconflictingpriorpoliciesandorderspublishedbytheForce.

KNOWLEDGEOFTHEPOLICEGENERALORDERS
Everymemberisresponsibleforbecomingawareof,understanding,andfollowingtheGeneralOrdersand
otherdirectivesoftheForce.Throughitstrainingprogramme,theForcewillendeavorincreasethe
knowledgeandunderstandingofallmemberstobeacquaintedwithsuchdirectives.Therefore,members
oftheForceareexpectedtoconsulttheseGeneralOrderswhenquestionsariseregardingexecutionof
policework.

RELATIONTOOTHEROFFICIALPUBLICATIONS
Membersareexpectedtoknow,understandandfollowotherofficialForcepublications,includingForce
Orders,StandingOrders,oranyotherpublicationofadirectivenature.Membersareexpectedtokeep
themselvescurrentonalldirectivesissuedbytheForcethataffectthem.

DISCREPANCIESINORDERSORDIRECTIVES
AllmembersareobligedtocomplywiththeseGeneralOrders.Anymemberwhobelievesadiscrepancy
existsintheseGeneralOrdersoranyotherForceOrdersordirective,orwhohasaquestionaboutany
aspectofaresponsibilityorguideline,shallbringthemattertotheattentionofasuperiorOfficerfor
resolution,guidanceorclarification.

ISSUEOFCOPIESOFGENERALORDERS
ThecopiesofGeneralOrdersshallbeissuedasprescribedinparagraph5ofP.G.O.No.29andshall
remainthepropertyoftheForce,anylossofitorapartofitwillbereportedtothemember'simmediate
superiorOfficer.

MemberswhoareissuedcopiesoftheseGeneralOrders,areresponsibleformaintainingtheircopiesina
goodconditionandinasecureplace.TheGeneralOrdersshallbeupdatedperiodicallybyincludingnew
provisionsorbyrevisingorrescindingexistingprovisionsasmaybepublishedintheForceOrders.Where
changesoradditionstotheseGeneralOrdersaremadeanddistributed,membersshallpromptlyupdate
theircopiesoftheGeneralOrders.TheupdatingoftheGeneralOrdersshallbemadepursuantto
paragraphs6to8ofP.G.O.No29.
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REVIEW ANDREVISIONOFTHEGENERALORDERS
AnymembercanproposeachangetotheseGeneralOrders.Theproposedchangemustbemadein
writing,preferablyintheformatoftheexistingGeneralOrders.Theproposalshouldberoutedthroughthe
officialchannelsofcommunicationintheForce.Ateam assembledbytheChiefofPoliceForceshall
reviewtheproposedchangeandconsideritappropriately.Theteam mayalsoactonitsowninitiativeto
propose a change to these GeneralOrders.When the team'sreview iscomplete,theteam shall
recommendtotheChiefofPoliceForcetobeadopted.
TheLegalandResearchsectionoftheForceshallcoordinatethedevelopmentofnewdirectives,conduct
periodicGeneralOrdersreview andrecommendupdates,causethedistributionofnew oramended
directives,andmaintaintheofficialpublicationsoftheForce.ThePoliceTrainingInstitutionswillbe
responsibleforprovidingtrainingtoensureanunderstandingoftheexistingP.G.Oornew oramended
GeneralOrders.ChangestotheGeneralOrdersshallbedistributedassoonaspossible.

NUMBEREDSECTIONS
DirectivescontainedintheseGeneralOrdersaregroupedtogetherbycategoryandfunction.Ordersina
sectionareassignedparagraphnumberstoindextheinformationthatmakesupthespecificGeneral
Order.Therearefifteensectionsgroupedasfollows-Forceorganization,Forceadministration,training
onarms,paradesanddrills,complements,disciplineandconduct,financialmanagement,buildingsand
quarters,stores,communicationsandForcetransport,staffwelfare,crimeandinvestigation,police
duties–general,policebailandbond,detaineesmanagementandsupervisionofoffenders,trafficlaw
enforcement,politicalaffairsanddemocraticactivities,andprosecutions.

GENERALCONDUCT
TheGeneralOrdersdictatedisciplineandgoodconduct.NomemberoftheForceshallactorbehavein
suchamannerastodishonorordisgracehim/herselfinanywaythatcanbeassociatedwiththeForce.

PERFORMANCEOFBASICDUTIES
TheseordersunderpintherequirementthatMembersperform theirbasicdutiesandtakeappropriate
actiontopreservethepublicsafety,preventcrime,detectandarrestlaw violators,protectlifeand
propertyandenforcethelawsineffectiveandefficientway.Membersshoulddosotothebestoftheir
abilityandinaccordancewithForcepolicies,proceduresandorders.Performancestandardsarebased
onthefollowingthresholds:

A.MAINTENANCEOFWORKCOMPETENCY.Allmembersshallmaintaincompetencytoproperly
perform theirduties.Membersareexpectedtoknowandenforcelawsastheirdutiesdictate.

B.PERFORMANCEOFBASICDUTIESINACOMPETENTMANNER.Membersshallperform their
assigneddutiesinacompetentmanner.Incompetencemaybedemonstratedby

i. inadequacyknowledgeofthelawstobeenforced;
ii. limitedknowledgeoranunwillingnesstoperform assignedtasks;
iii. thefailuretoconform toworkstandards;
iv. thefailuretotakeappropriateactioninresponsetoacrime,incidentordisorder;

or
v. writtenrecordofrepeatedinfractionsofpolicies,procedures,ororders.

USEOFDISCRETION
Commonsenseandreasonablenessshallguideamember'suseofdiscretionwhentheuseofdiscretion
isappropriate.Amembermustbefaithfultoapplicablelaws,theoathofoffice,thecodeofethics,and
theForce'svision,mission,goalsandobjectivesinexercisingdiscretionaryjudgment.

CONCLUSION
Itismybeliefthat,asmembersoftheForce,wemustutiliseourdecisivestrengthandresourcesin
fulfillingourobjectives.ItiscrucialtonotethattheprimaryemphasisofGeneralOrdersisonpromoting
ethicalbehaviourconsistentwith the vision,mission,objectives and core values ofthe Force.It
recognisesthattheForceisafieldofcomplexities,whichfrequentlypresentmembersoftheForcewith
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difficulttheoretical,practicalandethicaldecisions.ThustheGeneralOrdersareintendedtoguideall
membersoftheForceinsituationswheretherightcourseofactionmaynotalwaysbeclear.

Itisinthisregardthatthefollowingculture,guidetheForceinitswork:
i. PROFESSIONALISM -Memberswillalwaysmeetexpectations,becommittedand

discipline.
ii. PATRIOTISM -Memberswillalwaysbecourageous,loyalandhonest.
iii. INTEGRITY-Memberswillalwaysbetrustworthy,unbiasedandincorruptible.
iv. INNOVATION-Memberswillalwaysbecreative,efficient,learnerandeffective.
v. HONOUR-Memberswillalwaysrespecteachother,tohaveunityandharmony.

ItismysincerehopethattheseGeneralOrderswillkeepourbehaviorincheck,keepusawayfrom career
andprofessionalproblemsandguideustowardsmakingourvision,mission,andobjectiveareality.

Dodoma, SIMONNYAKOROSIRRO
…………………,2021 InspectorGeneralofPolice
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THEPOLICEGENERALORDERS

INTRODUCTION

Throughouttheworld,violence,delinquencyandfearunderminethebasic

rightsofindividualstoliveinpeaceandtranquillity,economicgrowth,and

fullybenefitfrom ahealthyandsustainablecommunitydevelopment.This

ThirdeditionofthePoliceGeneralOrdersprovidedetailedguidanceforPolice

Officerstoadhereto,whendischargingtheirdutiesandensuringthatlaws

and ordersaremaintained.Thefirstedition wasproduced in 1961 and

subsequently,thesecondeditionwasissuedin2006whichhasbeeninuse

sincethen.

Itshouldbenotedthatwhateverthemannerofperceivingorrepresentingthe

challengesposed bysecurity,thePoliceworldwidedeploynew waysof

organizingandcarryingouttheirfunctionsinanenvironmentmarkedbythe

complexityofthecommonproblems.Theworldcurrentlyissmalllikea

village;criminalsusetechnologyinfrastructuretonetworkandshareunethical

expertise to commitcrimes.These drastic changes ofusing modern

technologytocommitcrimescompromisetheexistingexperienceofpeace

andsecurityofthecommunitywhichhasnecessitatedthestructureofthese

GeneralOrderstobedifferentfrom thepreviouseditions.

Inaddition,theUnitedRepublicofTanzaniaisundertakingmajorreformsin

relation to economicpoliciesand developmentprojectsthatneed to be

implemented hand to hand with enactment of new legislations,new

governmentstructuresandaccountabilitydemandinpolicing.Therehavealso

beenchangesinthewaygovernmentfinancesherexpensesandprocurement

mattersarehandled.Intheareaofinternationallaw onpolicingaseriesof

developmentshavetakenplaceandsomeofthesedevelopmentshavebeen

reflected in these Orders based on the extentourdomestic laws and

Constitutionhavetakenthem into account.Inthisregard,someGeneral

Ordershavebeenmodifiedtomatchwiththeprevailingrealityandtoallow

flexibilitytoaccommodatethechangesthathavebeenreferredtoabove.The
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revision ofthese GeneralOrders has also taken into accountvarious

Governmentdirectivesandothercross-cuttingreformsontheadministration

oftheForceinthecountry.

PURPOSEOFTHEGENERALORDERS

TheseGeneralOrdersoftheForceareissuedpursuantto theauthority

grantedtotheChiefofPoliceForceunderthelawgoverningpolicematters.

ThedirectivescontainedintheseGeneralOrdershelptoguidetheForcein

carryingouttheirdutiesandresponsibilitiesasmembersoftheForce.Each

memberisexpectedtofollowthedirectivessetforthintheseGeneralOrders,

althoughitisunderstoodthattheseGeneralOrderscannotregulateconduct

ineverysituationthatmayariseinthecourseofpolicing,therefore,decision

and discretionmustbeprudentlyapplied.Eachdirectiveissuedinthese

PoliceGeneralOrderssupersedesallconflictingpriorpoliciesandorders

publishedbytheForce.

KNOWLEDGEOFTHEPOLICEGENERALORDERS

Everymemberisresponsibleforbecomingawareof,understanding,and

followingtheGeneralOrdersandotherdirectivesoftheForce.Throughits

trainingprogramme,theForcewillendeavorincreasetheknowledgeand

understanding ofallmembers to be acquainted with such directives.

Therefore,membersoftheForceareexpected to consulttheseGeneral

Orderswhenquestionsariseregardingexecutionofpolicework.

RELATIONTOOTHEROFFICIALPUBLICATIONS

Membersareexpectedtoknow,understandandfollow otherofficialForce

publications,includingForceOrders,StandingOrders,oranyotherpublication

ofadirectivenature.Membersareexpectedtokeepthemselvescurrentonall

directivesissuedbytheForcethataffectthem.

DISCREPANCIESINORDERSORDIRECTIVES
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AllmembersareobligedtocomplywiththeseGeneralOrders.Anymember

whobelievesadiscrepancyexistsintheseGeneralOrdersoranyotherForce

Ordersordirective,orwhohasaquestionaboutanyaspectofaresponsibility

orguideline,shallbringthemattertotheattentionofasuperiorOfficerfor

resolution,guidanceorclarification.

ISSUEOFCOPIESOFGENERALORDERS

ThecopiesofGeneralOrdersshallbeissuedasprescribedinparagraph5of

P.G.O.No.29andshallremainthepropertyoftheForce,anylossofitora

partofitwillbereportedtothemember'simmediatesuperiorOfficer.

MemberswhoareissuedcopiesoftheseGeneralOrders,areresponsiblefor

maintainingtheircopiesinagoodconditionandinasecureplace.The

GeneralOrdersshallbeupdatedperiodicallybyincludingnewprovisionsorby

revisingorrescindingexistingprovisionsasmaybepublishedintheForce

Orders.WherechangesoradditionstotheseGeneralOrdersaremadeand

distributed,membersshallpromptlyupdatetheircopiesoftheGeneralOrders.

TheupdatingoftheGeneralOrdersshallbemadepursuanttoparagraphs6to

8ofP.G.O.No29.

REVIEW ANDREVISIONOFTHEGENERALORDERS

AnymembercanproposeachangetotheseGeneralOrders.Theproposed

changemustbemadeinwriting,preferablyintheformatoftheexisting

GeneralOrders.Theproposalshouldberoutedthroughtheofficialchannels

ofcommunicationintheForce.A team assembledbytheChiefofPolice

Forceshallreview theproposedchangeandconsideritappropriately.The

team mayalsoactonitsowninitiativetoproposeachangetotheseGeneral

Orders.Whentheteam'sreviewiscomplete,theteam shallrecommendtothe

ChiefofPoliceForcetobeadopted.

The Legaland Research section of the Force shallcoordinate the

developmentofnew directives,conductperiodicGeneralOrdersreview and

recommendupdates,causethedistributionofnew oramendeddirectives,

and maintain the officialpublications ofthe Force.The Police Training

Institutions will be responsible for providing training to ensure an

understandingoftheexisting P.G.O ornew oramended GeneralOrders.
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ChangestotheGeneralOrdersshallbedistributedassoonaspossible.

NUMBEREDSECTIONS

DirectivescontainedintheseGeneralOrdersaregroupedtogetherbycategory

andfunction.Ordersinasectionareassignedparagraphnumberstoindex

theinformationthatmakesupthespecificGeneralOrder.Therearefifteen

sections grouped as follows -Force organization,Force administration,

trainingonarms,paradesanddrills,complements,disciplineandconduct,

financialmanagement,buildingsandquarters,stores,communicationsand

Forcetransport,staffwelfare,crimeandinvestigation,policeduties–general,

policebailandbond,detaineesmanagementandsupervisionofoffenders,

traffic law enforcement,politicalaffairs and democratic activities,and

prosecutions.

GENERALCONDUCT

TheGeneralOrdersdictatedisciplineandgoodconduct.Nomemberofthe

Forceshallactorbehaveinsuchamannerasto dishonorordisgrace

him/herselfinanywaythatcanbeassociatedwiththeForce.

PERFORMANCEOFBASICDUTIES

TheseordersunderpintherequirementthatMembersperform theirbasic

dutiesandtakeappropriateactiontopreservethepublicsafety,preventcrime,

detectandarrestlawviolators,protectlifeandpropertyandenforcethelaws

ineffectiveandefficientway.Membersshoulddosotothebestoftheir

ability and in accordance with Force policies,procedures and orders.

Performancestandardsarebasedonthefollowingthresholds:

A.MAINTENANCE OF WORK COMPETENCY.Allmembers shall

maintaincompetencytoproperlyperform theirduties.Membersare

expectedtoknowandenforcelawsastheirdutiesdictate.

B.PERFORMANCEOFBASIC DUTIESIN A COMPETENTMANNER.

Membersshallperform theirassigneddutiesinacompetentmanner.

Incompetencemaybedemonstratedby

i. inadequacyknowledgeofthelawstobeenforced;
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ii. limited knowledge oran unwillingness to perform

assignedtasks;

iii. thefailuretoconform toworkstandards;

iv. thefailuretotakeappropriateactioninresponsetoa

crime,incidentordisorder;or

v. written record of repeated infractions of policies,

procedures,ororders.

USEOFDISCRETION

Commonsenseandreasonablenessshallguideamember'suseofdiscretion

whentheuseofdiscretionisappropriate.A membermustbefaithfulto

applicablelaws,theoathofoffice,thecodeofethics,andtheForce'svision,

mission,goalsandobjectivesinexercisingdiscretionaryjudgment.

CONCLUSION

Itismybeliefthat,asmembersoftheForce,wemustutiliseourdecisive

strengthandresourcesinfulfillingourobjectives.Itiscrucialtonotethatthe

primary emphasis ofGeneralOrders is on promoting ethicalbehaviour

consistentwiththevision,mission,objectivesandcorevaluesoftheForce.It

recognisesthattheForceisafieldofcomplexities,whichfrequentlypresent

membersoftheForcewithdifficulttheoretical,practicalandethicaldecisions.

ThustheGeneralOrdersareintendedtoguideallmembersoftheForcein

situationswheretherightcourseofactionmaynotalwaysbeclear.

Itisinthisregardthatthefollowingculture,guidetheForceinitswork:

i. PROFESSIONALISM -Memberswillalwaysmeet

expectations,becommittedanddiscipline.

ii. PATRIOTISM -Memberswillalwaysbecourageous,loyal

andhonest.

iii. INTEGRITY-Memberswillalwaysbetrustworthy,

unbiasedandincorruptible.

iv. INNOVATION-Memberswillalwaysbecreative,efficient,
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learnerandeffective.

v. HONOUR-Memberswillalwaysrespecteachother,to

haveunityandharmony.

ItismysincerehopethattheseGeneralOrderswillkeepourbehaviorincheck,

keepusawayfrom careerandprofessionalproblemsandguideustowards

makingourvision,mission,andobjectiveareality.

SimonNyakoroSirro-IGP

CHIEFOFPOLICEFORCE

DODOMA

2021
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INTERPRETATIONSECTION
IntheseOrders,unlessthecontextotherwiserequires:-
"anincrement"meansanincreaseofpayofaprescribedamountgrantedannually
onincrementalscalesuntilthemaximum ofthescaleisreached;
"appointment"includes:–

(a) aprobationaryoratemporaryappointment;
(b) an acting appointment where the person appointed to such acting

appointmentis,underthetermsofhisappointment,entitledtothesalaryof
theposttowhichheissoappointed;

"appropriatetribunal"meansanyofficerappointedbytheChiefofPoliceForceor
CommandingOfficertopresidedisciplinarymatters.
“ChiefofPoliceForce”meansanypoliceofficerappointedbythePresidentofthe
UnitedRepublictobetheheadofthePoliceForce;
"child"means:-

(a) unmarriedchild,childbornoutofwedlock,step-child,legallyadoptedchildor
childofadeceasednearrelative,whoisnotmorethaneighteenyearsofage
andiswhollymaintainedbytheofficer;

(b) unmarriedchild,childbornoutofwedlock,step-child,legallyadoptedchildor
childofadeceasednearrelative,ofanyage,whobecauseofphysicalor
mentalinfirmityisunabletoearnalivingandisthereforewhollymaintained
bytheofficer;

(c) unmarriedchildofanyagewhoforreasonsofundergoingstudiesatany
recognisedinstitutionisunabletoearnalivingandiswhollymaintainedby
theofficer;

"CommandingOfficer"meanstheChiefPoliceForce,aCommissioner,aDeputy
Commissioner,aSeniorAssistantCommissioner,anAssistantCommissioner,a
RegionalPoliceorUnitCommanderandaSeniorPoliceOfficerforthetimebeingin
chargeofanyofthosebranchesofthePoliceForceasmaybeprescribedfrom time
totimebytheChiefPoliceForce;
"Commission"meansthePoliceForceCommissionestablished underthelaw
governingPolicematters;
"Committee"meansthePoliceForceEmolumentsCommitteeestablishedunder
thisOrder.
"DisciplinaryAuthority"shallhavethemeaningassignedtothatterm bythisOrder
underPGO105and106;
"eligiblepost"meansanypostinthePoliceForceprescribedbytheChiefofPolice
Forceforeligibilityofresponsibilityallowance;
“Force”meansPoliceForceoftheUnitedRepublic;
"InquiryOfficer"meansanofficerappointedtocarryoutaninquiryunderthisOrder;
"Inspectorate"meansanInspectorofPoliceandincludesanAssistantInspectorof
Police;
"JuniorPoliceOfficer"meansaPoliceOfficeroforbelowtherankofInspector;
"Member"meansamemberoftheCommissionandincludestheChairmanandthe
Vice-Chairman;
"minister"meanstheMinisterforthetimebeingresponsibleformattersrelatingto
thePoliceForce;
"nightduty"meansa scheduled dutytourofaduration ofnotlessthan six
consecutivehoursandsuchdutytourextendsbeyondmidnight;
“Order”meansaPoliceGeneralOrder(PGO)
"performancestandard"shallmeanthestandardofperformanceprescribedbythe
ChiefofPoliceForce;
"Police Force"means the Police Force ofthe United Republic established in
accordancewiththelawestablishingthePoliceForce;
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"PermanentSecretary"meansthePermanentSecretaryoftheMinistryforthetime
beingresponsibleformattersrelatingtothePoliceForce;
"professionalqualification"meansadvanceddiploma,anyrecogniseduniversity
degree,orotherrecognisedequivalentqualificationfrom arecognisedUniversityor
Institution;
"SeniorPoliceOfficer"meansaPoliceOfficerabovetherankofInspector;
"stresspost"meansanypostinthePoliceForcedesignatedbytheChiefPolice
Forceforthepurposeofstressallowance;
"TechnicianCertificate"meansacertificateissuedbyarecognisedInstitutiontothe
effectthatthepersonnamedthereinhasacquiredtechnicalskillsofaparticular
tradeatspecificlevel.
(2)Subjectto theprovisionsofthisorderthedefinitionssetoutinthelaws
establishingPoliceForceandpoliceregulationsshallapplytotheseOrdersinsofar
asthesamemaybeapplicable.
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SECTIONI
FORCEORGANIZATION

PGO1–30
PGO.No. Title

1. BasicprinciplesguidingtheForce

2. Constitution,AdministrationanddutiesoftheForce

3. CommissionofAdministrationandHumanResourceManagement

4. CommissionofOperationandTraining

5. CommissionofFinanceandLogistics

6. CommissionofCriminalInvestigation

7. CommissionofCommunityEngagement

8. CommissionofCriminalIntelligence

9. CommissionofForensicBureau

10. CommissionofPoliceZanzibar

11. Organization-Commandstructure

12. Organization–TitlesandabbreviationsofOfficers

13. Organization–Titlesandabbreviationsofstationsandunits

14. EstablishmentandstrengthoftheForce

15. PoliceMedicalUnit

16. FieldForceUnit

17. RailwaysPolice

18. MarinePolice

19. Bandunit

20. DogandHorseUnit

21. AirWingUnit

22. AirportsPoliceUnit

23. TrafficPoliceUnit

24. StockTheftPreventionUnit

25. Organization–StationsandUnits

26. MobilePoliceStations

27. EstablishmentsMaintenanceUnitsTradesmen

28. Orderlies–GazettedOfficers

29. Organization–Orders

30. TanzaniaPoliceFemaleNetwork
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PRINCIPLESGUIDINGTHEFORCE
Generalprinciplesguidance
1. ThefollowingprinciplesthatareoutlinedindetailsintheseOrdersaremeantfor

thegeneralguidanceofallranks,thatmeans-
(a) everyofficerisrequiredtofamiliarisehimselfwiththeprovisionsofthese

Orders;and
(b) itistheresponsibilityofeveryCommandingOfficerandseniorofficerare

requiredtoensurethatallmembersundertheirchargeareproperlyinstructed
onthem.

Basic principles
2. (a) TheForceismandatedforthepreservationofpeace,themaintenanceoflaw

and order,the prevention and detection ofcrime,the apprehension and
guardingofoffendersandtheprotectionofpropertyintheUnitedRepublic.

(b) The Force is a union matterwhich has mandate throughoutthe United
Republic.

(c) AllpoliceofficersarerequiredtooperateontheprinciplethatTanzaniaisa
democraticcountryandisgovernedbytheprincipleoftheruleoflawandthis
principleshouldform thebasisofanyactionbyanymemberoftheForce.

Operative Principles
3. EverymemberoftheForceisdutybound atalltimesto respectrightsand

freedomsaslaiddownintheConstitutionoftheUnitedRepublicofTanzania1977
andtheConstitutionofZanzibar1984(togetherhereinafterreferredtoasthe
“Constitutions”)andanyotherlegalinstrumentsinforce.Anydeviationfrom that
principlebyanypoliceofficeragainstanypersoncannotbeacceptedexceptwhere:
-
(a) thatpersoninfringesthefundamentalrightsandfreedomsofothers;and
(b) itistheonlywaytoprotectthefundamentalrightsandfreedomsofothers.

4. Even in such exceptionalcases a police officershould ensure thatsuch
infringementofthoserightsandfreedomsiskepttoaminimum.

5. EverymemberoftheForceshouldtakenotethatlawsandregulationschangefrom
timetotimeandthereforeeveryeffortmustbetakentopromptlyupdateoneself
withsuchlegaldevelopmentinthecountryparticularlythosethatwhichaffects
theirdaytodayactivities.

6. ThePoliceHeadquartersthroughlegalaffairssectionshallensureCommanding
Officersareadequatelyupdatedonalllegaldevelopmentsinthecountrythataffect
policework.

Independence within the criminal justice system
7. EverymemberoftheForceisrequiredtotakenoteoftheprincipleofindependence

ofjudiciary in the execution ofhis duties,the observation ofthe existing
demarcationoftheresponsibilitiesofthethreemainbranchesofthestatehelpsto
sustainharmonyandavoidunnecessaryconflictsbetweentheForceandother
Governmentfunctionaries.

8. TheexecutionofanyordersofsuperiorsintheForceandtheGovernmentmustat
alltimesscrupulouslyrespecttheindependenceandimpartialityoftheJudiciary
whichincludestheprosecutionsystem andanylawfuldecisionsoftheJudiciary
shallnotbeobjectedtoortheirexecutionobstructedinanyway.

9. TheForcevestedwithsomelimitednumberofquasi-judicialpowers,suchpowers
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includethecompoundingofsomeoffences,admittingsuspectstopolicebond,
issuingofwarningsandnotificationstotrafficoffenders,revocationoflawfully
issuedpermitsorlicencessuchasarmslicencesanddrivinglicences.

10.Inexercisingpowersunderparagraph(c),everycareshouldbetakenasdecisions
madethereundermaybecontestableinlegalproceedingsandthelegalrightsand
remediesavailabletopeopleaffectedbytheexerciseofthepolicequasijudicial
powersshouldbeadequatelyprotected.

11.EverymemberoftheForceshoulddesistfrom anyattemptofturningapolice
facilityintoaprison’sfacility,detentionsofpersonsinpolicefacilitiesshallalways
beinaccordancewiththelawsandpersonsconvictedofoffencesandsentenced
toimprisonmentshallbetakenimmediatelytothenearestprisonsfacility.

Operational independence - Fundamental principles
12.Policeofficersatalllevels,shallbeguidedbythelawsinperformanceoftheir

duties,undueinfluence,political,religiousorotherwiseshouldnotbeallowedin
policedecisionsasthesemayhaveanadverseeffectindeliveringjusticeandevery
policeofficerisencouragedtoperform his/herdutieswithinthelimitsofthelaws
withoutfearorfavour.

13.Successful police performance requires the co-operation of other police
stakeholders who include otherGovernmentDepartments,Non-Governmental
Organizations,organizedandnon-organizedcommunities,societiesorindividuals
andeverypoliceofficershouldworktowardthepromotionandsustenanceofthis
necessarycooperation withoutcompromising the expected qualityofhis/her
performance.

14.CommandingOfficers,SeniorOfficersandallmembersoftheForceshallconduct
themselvesinamannerthatcommandsduerespectofallothersoutsidetheForce
andeverymembershallthriveatensuringthatallmembersofthecommunityvalue
him/herandthePoliceForceingeneralastheappropriatedelivererofjustice
amongstmembersofthecommunity.

15.Everymembershouldaim atstrictadherencetotheguidelinespropoundedinthese
Ordersandothers,whichmaybeissuedtoensuretheintegrityofthemember
himselfandoftheForceingeneral,andinparticular,allcorruptpracticesandany
abuseofpowerarestrictlyprohibited.

16.Confidentialityofinformersandcrimeinformationistheessenceofthepublic’s
confidenceincooperatingwiththepoliceinthemaintenanceoflaw andorder,
Commanding Officers and allseniorofficersshallendeavouratensuring the
observationofthisintegralprincipleofpolicework.

Guiding principles regarding police action
17.ProtectionoflifeandpropertyistheessenceoftheForceandthisisrealized

throughtheenforcementofthelawsofthelandwithoutanydiscrimination.Itis
therefore the responsibility ofevery memberto guarantee members ofthe
communityoftheirequalitybeforethelaw irrespectiveoflifestatussocially,
politicallyoreconomicallybytreatingeverypersonwithduedignityandrespect.

18.Objectivityinpoliceactionshouldalwaysbeaguidingleadtoanymemberasit
ensuresfairnessandimpartiality.Anydecisionforpoliceactionbyanymember
shouldbereasonableandshouldavoidbeingcarriedawaybyanydiscriminatory
factorsuchasnationality,tribeorethnicorigin,politicalopinion,colour,sex,race,
language,religion,orsocialstatus.

19.Tortureandanyinhumanordegradingtreatmenttoanypersonbyanymemberof
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theForceunderanycircumstancesistotallyintolerable.Inanydealingswiththe
publiceverymembershouldaccordthedeservingrespectanddignityasrequired
bythecircumstances.

20.TheuseofforcebyanymemberoftheForceonlybeacceptabletotheextent
considered necessary to achieve a legitimate objective.Every membershall
thereforeapplyforceinperforminghisdutiesonlywhenabsolutelynecessaryand
onlytotheextentneededtoattainthelawfulobjective.

21.CorruptionistotallyintolerableintheForce;everymemberisrequiredtodesist
from corruptactsandmustresistandopposeallformsofcorruptionbyany
memberoftheForce.Itistheresponsibilityofeverymembertorevealtohis
superioranysuspectcorruptbehaviourbyanymemberoftheForce.

22.Everymemberintheperformanceofhisdutieshasaspecificresponsibilitytoward
vulnerable groups ofthe community.These groups include children,women,
disabledandtheold.Extracareshallbeexercisedinhandlingpolicematters
affectingthesegroupsandassistanceshallbeofferedto them to theextent
possible.

Specific cases - Police investigations
23.Thepurposeofpoliceinvestigationsisgenerallytounveilallfactsrelatingto

informationofareportedorimminentcrimeincidenceforappropriatedecisionand
action.CivilmattersarenotaconcernoftheForceunlesstheyareacrime
incidenceappendageandassuchcivilmattersshouldnotbesubjectforpolice
investigations.Insomecasespolicearedirectedbycourtsoflaw tooverseethe
executionofacourtorderordecreearisingoutofcivilmatterstoensurelawand
order.Inanycase,civilmattersbroughttopoliceforinvestigativeactionshall
courteouslyberedirectedtothecourtswhereremediescanbeobtained.Every
memberoftheForceshouldthereforedesistfrom involvingininvestigationsincivil
matters.

24.Theguidingprincipleinallpoliceinvestigationsshouldbethepresumptionof
innocence.Basingpoliceinvestigationsonanyotherpresumptionshallnormally
notleadtouncoveringthetruthofthematterunderinvestigationsandhencethe
deliveryofappropriatejustice.

25.Crimesareactionsdefinedassuchbythelaws.Policeinvestigationsmustadhere
strictlytotherelevantlaws.Itisemphasizedthatwhereverpoliceinvestigations
involvethevulnerablegroupsofthecommunitytheapplicablelawsshouldstrictly
beadheredto.

26.Interviewsandinterrogationofwitnesses,suspectsandaccusedpersonsshallbe
carriedoutinstrictcompliancetotherelevantlawsandtheseOrders.Itishereby
emphasized thatrecords ofallsuch interviews and interrogations should be
appropriatelykept.

27.Rightsandspecificprivilegesofwitnesses,suspectsandaccusedpersonsshallat
alltimesbeprotected.

28.Everymembershallrenderanynecessarysupportandassistancetovictimsof
crimes.

29.Anyneedsfortranslatorsandinterpretersarisingduringpoliceinvestigationsshall
beadequatelyaddressed.

Specific cases - Arrest / deprivation of liberty by the police
30.Arrestsinvolvethedeprivationofaperson’sfreedom andlibertyandassuchshall

becarriedoutwithallduecareanddiligence.Alllawsrelatingtoarrestsstipulated
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intheseOrdersshallbestrictlyadheredto.
31.Everymembershallobservetherightofanarrestedpersonbeinginformedofthe

reasonsforhisarrestinaclearlanguagesubjecttoobtainingcircumstances.
32.Thesafetyofperson underthecustodyofpoliceistheresponsibilityofthe

arrestingofficerandanyotherofficerunderwhosechargethearrestedpersonis
placed.

33.TherightsofcommunicationofanarrestedpersonasdetailedintheseOrdersshall
bestrictlyobservedbyallmembersoftheForce.

Specific cases - Respect for private life and other rights
34.MembersoftheForcearestrictlyprohibitedfrom infringinganyperson’srightsto

privateandfamilylifeincludinghomesandcorrespondences.Infringementofthis
rightisonlyacceptablewherethereexistspecificlawfulgroundsandeveninsuch
casesitisemphasisedthattheinfringementmustbekepttoaminimum.

35.Therightsofanindividualincludehispersonaldataandassuchthecollection,
storageanduseofsuchdatabyanymemberoftheForceshallbelimitedtowhatis
necessaryfortheattainmentofspecificlawfulobjectives.

36.EverymembersoftheForceshallatalltimesrespectanindividual’srightto
freedom ofopinion,conscience,expression,peacefulassembly,movementand
peacefulenjoymentofproperty.Infringementoftheserightsmaybeacceptable
onlyinspecificlegitimatecircumstanceslaiddowninthelawsandamplifiedby
theseOrders.

Specificcases-Useoffirearms
37.TheuseoffirearmstendstoconflictwiththeessenceoftheForceofprotectionof

life.ItisforthisreasonthateverymemberoftheForceiscalledupontoattainthe
highestdegreeofproficiencyintheuseoffirearmsandtheorderregulatingsuch
use.

38.Itistheresponsibilityofeverycommandingofficerandseniorofficerstoensure
membersundertheirchargeareappropriatelyinstructedofthecorrectuseofarms
intheperformanceofpoliceduties.
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CONSTITUTION,ADMINISTRATIONANDDUTIESOFTHEFORCE
Constitution of the Force
1. TheForceisinstitutedunderthelawestablishingthePoliceForce.

Command of the Force
2. (a) TheChiefofPoliceForceisappointedbythePesidentofUnitedRepublicfrom

amongofpoliceofficersandshallbetheheadoftheForce.
(b) ThepowersoftheChiefofPoliceForceareprescribedinthelawestablishing

thePoliceForce.

(c) TheChiefofPoliceForceistheutmostheadoftheForceresponsibleforthe
administration,superintendence,controlanddirectionoftheForceinthe
UnitedRepublic.

(d) TheChiefofPoliceForceisassistedinhisdutiesbyCommissionerswhoare
appointedforspecificfunctionsintheForce.Anyactwhichmaybedone,
orderedorperformedbytheChiefofPoliceForcemay,subjecttotheorders
anddirectionsbedoneorperformedbyanyoftheCommissioners.

(e) TheChiefofPoliceForceshallalso supervisethedailyundertakingsof
Commisioners of Administration and Human Resource Management,
Operation and Training,Finance and Logistics,CommunityEngagement,
CriminalInvestigation,CriminalIntelligence,ForensicBureauandDivisionof
PoliceZanzibar.

3. TheCommissionsestablishedundertheseOrdersshallbedividedintozones,
regions,unitsanddistricts.

Office of the Chief of Police Force
4. ThereshallbetheofficeofChiefofPoliceForce.
5. TheofficeoftheChiefofPoliceForceshallhaveunitsthatprovideadvisoryand

technicalsupportasprovidedinthelawestablishingthePoliceForce.
(a) Advisoryandtechnicalsupportunitsshallbedividedintosectionsdepending

ontheareaofspecializationandshallbeledbyChiefsandDirectors.
(b) Apartfrom advising theChiefofPolice Force,these unitsshallalso give

technicaladvicetotheCommissionersontheareasofspecialization.

Organization
6. (a) TheAdvisoryandtechnicalsupportsectionsshallinclude;

(i) PersonalAssistant(PA)
(ii) Aidedecamp(ADC)
(iii) PublicRelationsOffice(PRO)
(iv) InternalMonitoring&EvaluationUnit(IME)
(v) LegalandResearchServicesUnit(LRS)
(vi) TanzaniaPoliceForceCorporationSole(TPFCS)
(vii) InformationandCommunicationTechnologyUnit(ICT)

(b) The organisationalchartofthe Office ofthe ChiefofPolice Force is
prescribedinthisorderasAppendix“A”.

Aide De Camp and Personal Assistant
7. ThereshallbeappointedAidedeCamp(ADC)andPersonalAssistantforChiefof

PoliceForceandCommissioners.
8. PersonalAssistantshallberesponsibleforassistingChiefofPoliceForceand
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Commissionersinperformanceoftheirdutiesinthefollowing;
(a) makingcontactsandappointmentforandonbehalfofChiefofPoliceForce,

andCommissioners;
(b) making follow up of directives issued by Chief of Police Forceand

Commissionerstotheirsubordinate;
(c) activelyengageinidentifyingandsupportingcontinuousprocessimproment

initiatives;
(d) participateinco-traininganddevelopmentactivitiesofChiefofPoliceForce

and Commissioners foreventplanning,managementand successfully
deliverlyofallrosteredinternalandexternalevents;

(e) co-ordinateChiefofPoliceForceandCommissioners programmeofdaily
activitesandcommitment;

(f) attend officialengagementincludingthemanagementoftravelarrangement,
financial matters and accompany the Chief of Police Force and
Commissionersasrequired;

(g) provideandcoordinateimmediateadministrativeandpersonalsupporttothe
ChiefofPoliceForceandCommissionersasrequired;

(h) maintain and keep accurate record ofthe ChiefofPolice Force and
Commissionersprogrammeandfinancialmatters

(i) perform anyotherdutiesthatarereasonableandlawfulasmaybedirected;

Selection criteria for Personal Assistant
9. (a) Relevantdegreeinmanagement,law orrelateddisciplinewithsubsequent

experienceoranequivalentcombinationofexperienceandeducation,training
andpolicingmattersoftheForce;

(b) demonstratedabilitytoworkbothindepentlyandasaneffectivememberina
broderteam environment;

(c) demonstratedabilitytocultivatedproductiveworkingrelationshipsthrough
naturingoftheofficeoftheChiefofPoliceForceandCommissionerscore
valuesandprinciples;

(d) demonstratedabilitytodevelopcreativesolutionsandoptionstoresolve
issuesincludingthecapacitytoexerciseinitiativeandsoundjudgmentin
makingdecisions;

(e) highlydevelopwrittencommunicationscapability;
(f) ability to research, analyse and develop accurate and reliable

communicationsoutputtohighstandardrespondingtotheneedsofthe
targetaudienceandtimeframe;

(g) demonstrated personal drive dedications and integrity, honest and
confidentiality;

Duties and Responsibilities of the Chief of Public Relations
10.The office shall have two sections; namely Public Relations and

Information,EducationandCommunications,whichshallbeunderthecommanding
officersintheirrespectivesections.

11.OfficesofPublicRelationsshallbeestablishedatPoliceHeadquarters,Zones,
UnitsandRegionalcommands.

12.SubjecttothedirectionsoftheChiefofPoliceForce,thePublicRelationsOfficer
shallberesponsibleforthefollowingduties:-
(a) conductdailymediaanalysisanddisseminateinformationtotheresponsible

Officers;
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(b) prepareandissuemediabriefing(pressreleaseandpressconference);
(c) prepare and issue Police periodicals, journals, annual reports and

otherInformationEducationCommunicationmaterials;
(d) sensitizethecommunitytoparticipateinactivitiesthatprevent,combator

solvecrimes;
(e) prepare printfeatures and investigative journalism on crime prevention,

combatingandsolving;
(f) prepareradioandtelevisionprogrammesincollaborationwithmediahouses;
(g) planpublicitystrategiesandcampaigns.

Qualifications and training required
13.ExperienceoffiveyearsasapoliceofficerwithadegreeinPublicRelations,

Journalism,Mass Communication ora related field inenglish,management,
businessormediastudies,marketingorbehaviouralsciences.

Key skills for Public Relations Officers
14.(a) excellentcommunicationskillsbothorallyandinwriting;

(b) excellentinintraandinterpersonalskills;
(c) goodITskills;
(d) presentationskills;
(e) personalinitiative;
(f) abilitytoprioritiseandplaneffectively;
(g) awarenessofdifferentmediaagendas;
(h) excellentorganizationalskills;
(i) abilitytoworkwellunderpressure;
(j) creativityandproblem-solvingaptitude.

Duties and Responsibilities of Internal Monitoring and Evaluation Unit
15.SubjecttothegeneraldirectionsoftheChiefofPoliceForce,theunitshallcarry

outmonitoringand assessmentoftheworkofthePoliceForceandprovide
recommendationsforimprovement,andshallbe responsibleforthefollowing
duties:-

(a) setperformancestandardsoftheForce;
(b) undertakeinspectionandprepareperiodicperformancereports;
(c) designandimplementsystemstomonitorandevaluatetheperformanceof

theForce;
(d) undertakeindependentassessmentofsystems,processesandprocedures

withintheForcetoensurecompliancewiththelawsandregulationsguiding
policeoperations;

(e) scrutinizeinspectionreportsfrom Commandsandadviceaccordingly;
(f) make follow-up on implementation of recommendations arising from

monitoringandevaluationactivities;and
(g) advicetheChiefofPoliceForce,ontheForceefficiencyandeffectiveness.

16.ThisUnitshallbeledbyaDeputyCommissionerofPolice.

DutiesandResponsibilitiesofInformationandCommunicationTechnology(ICT)Unit
17.SubjecttothegeneraldirectionsoftheChiefofPoliceForce,theunitshallprovide

expertiseonapplicationofICTintheefficiencydeliveryofPoliceservicesandshall
beresponsibleforthefollowingduties:-
(a) coordinateandexecuteactivitiesstipulatedunderPGO192;
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(b) coordinateandfacilitateimplementationofICTPolicyande-Government
guidelines;

(c) prepareandimplementICTstrategicplanoftheForce;
(d) design,installandensurethatICTsystemsareoperational;
(e) designICTinfrastructureandensureLANandWANareusedtoeaseservice

deliveryintheForce;
(f) enhancedataandradiocommunicationsystems;andPoliceStatistics;
(g) adviseonprocurementofICTfacilitiesandequipmentfortheForce;
(h) prepare,manageandimplementprogramsrelatedtothePoliceForce

Networking;
(i) installandmaintainPolicecommunicationequipment;and
(j) facilitateefficientICTcommunicationintheForce.

18.ThisUnitshallbeledbyaDeputyCommissionerofPolice.

DutiesandResponsibilities ofTanzaniaPoliceForceCorporationSole
19.SubjecttothegeneraldirectionsoftheChiefofPoliceForce,theCorporationSole

mayprovideexpertiseandserviceonconstruction,consultancyandcommercial
undertakingsoftheForceandshallberesponsibleforthefollowingduties:-
(a) constructbuildings,undertakecivilandelectricalworks;
(b) provideconsultingengineeringservicesaccordingtotheEngineers

RegistrationAct;
(c) undertakeandprovidearchitecturalandquantitysurveyservices;
(d) providePublicSecurityServices;
(e) providetrainingandrangegroundsservicesforpublicandprivatesecurityto

ensuresafetyandlegitimateofhandlingfirearms;
(f) promoterecreationservicesandwelfarefortheForceStaff;
(g) investinbusinessundertakingstoensureadvancementoftheCorporation

Sole;
(h) maintain,administerandmanagecommercialbasedprojectsinitiatedand

operatedbyCorporationSole.
20.TheCorporationSoleshallbeledbyaChiefExecutiveOfficeroftherankofDeputy

CommissionerofPoliceoranypersonappointedbytheMinisterafter
recommendationsfrom theChiefofPoliceForce.

DutiesandResponsibilitiesofLegalandResearchServicesUnit
21.SubjecttothegeneraldirectionsoftheChiefofPoliceForce,theunitshallprovide

expertiseandservicesonlegalandresearchactivitiesunderthePoliceForceand
shallberesponsibleforthefollowingduties:-
(a) facilitatepreparationandreview ofpolicies,laws,regulationsandorders

relatingtotheForceoperationsandadviseaccordingly;

(b) conductlegalresearch,interpretlaws,regulationsandotherrelevantlegal
documents;

(c) preparedraftsoflegaldocuments;
(d) collaborateandfacilitatetheOfficeofSolicitorGeneraltoconductcivil

litigationsagainsttheForce;
(e) providelegaladviceandassistancetotheForcemanagement;
(f) monitor,guideandadviseondisciplinaryproceedingsandappeals;and
(g) carryoutresearchoncrimesandgeneralfunctioningoftheForce.

22.ThisUnitshallbeledbyaDeputyCommissionerofPolice.
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PoliceSpecialZone,PoliceForceTrainingInstitutions,RegionalandUnitCommands
23.(a) PoliceSpecialZone,PoliceForceTrainingInstitutions,RegionalandUnit

CommandsareresponsibletotheChiefofPoliceForce,inaccordancetothe
laws,regulations,circularsandordersasfollows:-

(i) fortheefficientadministrationandmanagementoftheircommands;
(ii) fortheefficiencyandadministration,thedisciplineandthewelfareofall

membersoftheForceintheRegionorUnit;

(iii) fortheefficientapplicationofthedirectionscontainedinthelawsof
Tanzania(MainlandandZanzibar)inparticularthelawestablishingthe
PoliceForce,CriminalProcedureStatutes,EvidenceStatutes,Police
FocerandPrisonsServiceCommissionActoranyotherstatutesandall
regulations,ordersandcircularsissued,thereundersuchasthePolice
Force Services Regulations, Police General Orders, Fiscal and
Procurement laws and regulations made there under,and other
directionsastheyaregivenfrom timetotime;

(iv) forthemaintenanceofcloseliaisonwithRegionalCommissionersand
otherRegionalGovernmentOfficials,and to renderallassistance
possibletoofficersinchargeofstationsandunitsinhisregion;

(v) forkeepingtheChiefofPoliceForce,fullyandimmediatelyinformedof
allmattersofspecialinterest;

(vi) Assubwarrantholder,forproperaccountingofallpolicefinancesin
theirrespectiveCommands;

(vii)forcoordinationofallmattersrelatingtotheForceintheirrespective
Commands.

(b) Intheabsenceoftheheadsofcommandsthemostseniorofficershalltake
responsibilityofthecommand.

24.AllPoliceOfficersCommandingDistrictsandSpecialisedUnitsareresponsibleto
theRegionalPoliceCommander:-

(a) forthe efficientadministration and managementofthe Force in their
respective Districts and Units according to the Constitution,laws and
regulations;

(b) fortheefficiencyandadministration,thedisciplineandthewelfareofall
membersoftheForceintheDistrictsandUnits;

(c) forthe efficientapplication ofthe directions contained in the laws of
Tanzania(MainlandandZanzibar)inparticularthelawestablishingthePolice
Force,Criminal Procedure Statutes,Evidence Statutes,Police Force,
ImmigrationandPrisonsServiceCommissionActoranyotherstatutesand
allRegulations,Ordersandcircularsissuedthereunder,suchasthePolice
ForceServiceRegulations,PoliceGeneralOrders,FiscalandProcurement
lawsandregulationsmadethereunder,andotherdirectionsastheyaregiven
from timetotime;

(d) forthe maintenance ofclose liaison with GovernmentOfficials in their
respectiveareasofjurisdiction,andtorenderallassistancepossibleasmay
berequired;
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(e) forkeepingtheRegionalPoliceCommanderfullyandimmediatelyinformed
ofallmattersofspecialinterest;

(f) in particular,theOfficersin Charge,Districts,forthecoordination ofall
mattersrelatingtotheForceintheirrespectiveDistricts;and

(g) tobetheadministratorofallpolicefinancesintherespectiveDistrictsand
Units.

25.AllPoliceOfficersCommandingStationsareresponsibleandaccountabletotheir
respectiveOfficerCommandingDistrictforefficientandeffectiveadministrationof
mattersrelatingtotheForceintheirrespectiveareasofjurisdiction.

26.AllOfficersin Charge Police Postsare responsible and accountable to their
respectiveOfficerCommandingStationforefficientandeffectiveadministrationof
mattersrelatingtotheForceintheirrespectivePolicePostsjurisdiction.

27.TheorganizationalchartfortheForceisincludedinthisorderasAppendix“A”.

APPENDIX“A”

(TOPGONO.2)

ORGANIZATIONALCHARTFORTHETANZANIAPOLICEFORCE
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COMMISSIONOFADMISTRATIONANDHUMANRESOURCEMANAGEMENT
Constitution

1. The Commissionerresponsible foradministrations shallbe the overallin
chargeofalladministrativeandhumanresourcesrelatedmatters.

2. (a) TheChiefofadministrationandhumanresourcemanagementinZanzibar
shallberesponsibleforallmattersandservicesonadministrationand
humanresourcemanagementandshallreporttotheCommissionerof
PoliceZanzibar.

(b) TheZonalChiefofAdministrationandHumanResourceManagement
(ZCARM)shallreporttotheZonalPoliceCommanderonallmatters
pertainingtoadministrativeandhumanresourcemanagement.

(c) AllRegionsandUnitCommandsStaffOfficersshallberesponsiblefor
administrativeandhumanresourcemanagementandshallreportthrough
their Region and Unit Commanders to the Commissioner of
AdministrationandHumanResourceManagement.

(d) AllOfficerCommandingDistrictsshallberesponsibleforadministration
andhumanresourcemanagementandshallreporttotheRegionandUnit
Commandersthroughtheirstaffofficers.

(e) AllOfficerCommandingStationsshallreporttotheOfficerCommanding
Districts on all matters of administration and human resource
management.

GeneralResponsibilitiesoftheCommissionofAdministrationandHumanResource
Management

3. Toprovideexpertiseandservicesonadministrativeandhumanresources

matters.

Organisation

4. TheCommissionshallbeledbytheCommissionerofPoliceandshallhave

administrationandhumanresourcesmanagementsections.

5. (a) TheadministrationandhumanresourceatHeadquartersshallhavethe

followingchiefdoms:-

(i) ChiefofAdministration(CA)

(ii) ChiefofHumanResourcesManagement(CHRM)

(b) Theorganisationalchartoftheadministrationandhumanresourceis

representedinthisorderasAppendix“A”.

Duties and Responsibilities ofthe Commissionerofadministration and human
resource

6. Subject to the generaldirections of the Chief of Police Force,the

Commissionerofadministrationandhumanresourceshallberesponsiblefor

thefollowingduties:-

(a) provideadviceonadministrativeandhumanresourcesmatters;

(b) provide strategic inputs on administration and human resources

managementissuessuchasrecruitment,humanresourcesdevelopment

and training,promotion,discipline,retention,motivation,performance

managementandwelfare;
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(c) ensureoptimal,efficientandeffectivemanagementandutilizationof

humanresourcesintheForce;

(d) providealinkbetweentheForceandthePresident’sOffice– Public

Service Management on operationalization of the Public Service

ManagementandEmploymentPolicyandrelevantPublicServiceActs;

and

(e) overseeemployees’welfare.

Duties and Responsibilities of Administration Section
7. SubjecttothegeneraldirectionoftheCommissionerofadministrationand

human resources,ChiefofAdministration (CA) isresponsibleforthe

followingduties:-

(a) issue,interpretandensureadherencetoPublicserviceRegulations,

PoliceGeneralOrders,StandingOrders,ForceOrders,ChiefofPolice

Forcecircularsandotherrelatedpolicelaws;

(b) facilitateemployeerelationsandwelfareincludinghealthsafety,sports

andculture;

(c) supervisionandhandlingofdisciplinarymattersandcomplaints;

(d) handleallprotocolmatters;

(e) coordinateimplementationofethicsandvaluepromotionactivities

includingpreventionofcorruptpractices;

(f) coordinateimplementationofPrivateSectorparticipation,Business

processimprovementandClientServiceCharterintheForce;

(g)
provideregistry,messengerialandcourierservices;andmanageoffice

records;

(h) prepareplansandstrategiesto improvepolicewelfareand health

services,includingthefunctioningofpolicehospitals,healthcentres

anddispensaries;

(i)
coordinate the functions ofthe URA SACCOS limited,police and

canteens;

(j) coordinateimplementationofdiversityissues;

(k) adviseonorganizationalefficiencyoftheoffice;

(l) coordinate implementation of ethics value promotion activities

includingpreventionofcorruptionpractices;and

(m)maintainandupdatesPoliceGeneralOrders;

8. TheAdministrationSectionshallhave(5)sub-sectionsasfollows:-

(a) EthicsandComplaintsHandling;

(b) ServiceRecordsManagement;

(c) HealthServices;

(d) WelfareandCanteens;

(e) CommandingOfficePHQ.

Human Resources Management Duties
9. SubjecttothegeneraldirectionoftheCommissionerofadministrationand

humanresources,ChiefofHumanResourceManagement(HRM) shallbe
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responsibleforthefollowingduties:-

(a) carryouthumanresourcesplanninganddevelopment;

(b)
coordinate staff recruitment, selection, placement, confirmation,

promotionandtransfer;

(c)
coordinateimplementationofopenperformancereview andappraisal

system;

(d)
overseeservicesrelatedtoterminationfrom theservice(retirement,

resignationetc);

(e) serveasaSecretariattotheAppointmentCommittee;

(f) ensurethatstaffinglevelsaremet;

(g) initiatestrategiesonhowtoutilizeeffectivelythestaffavailable;

(h) resolvestaffgrievances;and

(i)
supervise performance appraisal and promotion procedures of

employee.

HumanResourcesManagement(HRM)Sections:-
10. SubjecttothegeneraldirectionoftheCommissionerofadministration

andhumanresources,sectionsshallhavefour(4)subsections:

(a) Humanresourceplanninganddevelopment;

(b) Compensationandbenefits;

(c) Recruitment;and

(d) Promotionandperformanceappraisal.

Duties and Responsibilities of Regional and Unit(s) Staff Officer
11.

(a)
coordinateemployeerelationsandwelfareincludingsafety,sports

andculture;

(b) supervisingandmonitoringofregionorunitstrength;

(c) serveasasecretariattotheappointmentcommittee;

(d) coordinateimplementationofdiversityissues.

Duties and Responsibilities of Officer Commanding District
12. TheOfficerCommandingDistrictshallberesponsibleforthefollowing:-

(a) ensureadherenceofethics,valuesandorganizationalefficiency;

(b) effectiveutilizationofhumanresourceavailable.

Duties and Responsibilities of the Officer Commanding Station(s)
13. The OfficerCommanding Stations shallassistOfficerCommanding

Districtinallmatterspertainingtoadministrationandhumanresources

managementinthestation.
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COMMISSIONOFOPERATIONANDTRAINING
Constitution
1. The Commissionerresponsible forOperation and Training shallbe the

overallinchargeoftheOperationsandTrainingandrelatedmatters.

2. (a) TheChiefofOperationsandTraininginZanzibarshallreporttothe
CommissionerofOperationsandTrainingthroughtheCommissioner
(ZBR)onallmattersrelatedtooperationsandtraininginZanzibar.

(b) The ZonalOperations officershallreportto the Commissionerof
Operations and Training through ZonalPolice Commanderon all
mattersrelatedtooperationsintherespectiveZones.

(c) All Regional and Units Operation officers shall report to the
CommissionerofOperationsandTrainingthroughtheirRegionaland
UnitCommanders.

(d) AllDistrictOperationofficersshallreporttotheRegionalOperation
officersthroughtheirofficercommandingdistricts.

(e) TheCommissionerofOperationsandTraining,maybeauthorisedby
theChiefofPoliceForcetoissueanynecessaryordersorinstructions
to RegionalandUnitCommandersand,ifnecessary,to amend or
countermandordersalreadyissuedbyRegionalorUnitCommanders.
RegionalandUnitOperationsofficersshall,ineverycase,ensurethat
such orders are passed on to the Districtoperations officers for
compliance.

General Responsibilities of the Commission of Operations and Training
3. ThegeneralresponsibilitiesoftheCommissionofOperationsandTraining

shallbetoprovideexpertiseonoperationsandtrainingoftheForce.

Organisation
4. (a)TheCommissionofOperationsandTrainingisdividedintothefollowing

mainChiefdoms:-

(i) PoliceOperationsSection;

(ii) SpecializedPoliceOperationsSection;

(iii) TrafficManagementandControlSection;

(iv) DevelopmentandTrainingSection.

(b)TheorganisationalchartoftheOperationsandTrainingCommissionis

prescribedinAppendix“A”ofthisorder.

Duties and Responsibilities ofthe CommissionerforOperations and Training
5. SubjecttothegeneraldirectionsoftheChiefofPoliceForce,the

CommissionerforOperationsandTrainingisresponsibleforthefollowing

duties:-

(a) coordinatethepreparationandimplementationofcontingencyplanson

naturalandartificialdisastersandanyotherpublicsecuritycrisis

(b) coordinatethepreparationofshort,medium andlongterm development

programsaimedatcurbingcrimeinspecificunits;
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(c) developroadtrafficenforcementstrategies;

(d) provideexpertiseonoperationsandtrainingofpoliceforce.
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Duties and Responsibilities of Chief of Operations ( COP )
6. SubjecttothedirectionsoftheCommissionerofOperationsandTraining,the

Chiefofoperationsshallberesponsibleforthefollowingduties;

(a) monitorday-to-day activitiesofthepoliceforceinthecountryand

producereports;

(b) prepareandimplementshort,medium andlongterm programmeson

crimeprevention;

(c) prepare and implementcontingencyplans on natural,artificialand

disastersandanyotherpublicsecuritycrisis;

(d) coordinatenationalceremonialparades;

(e) conductinter-regions and cross-borderoperations aimed atcurbing

crimes;and

(f) collaboratewithstakeholdersonmattersrelatedtopeacekeeping.

7. Thesectionofoperationshallhavesevensubsectionasfollows:-

(a) AirWingUnit;

(b) FieldForceUnit;

(c) MarineUnit;

(d) DogandHorseUnit;

(e) BandUnit;

(f) Crimeanalysis(SituationalReportUnit);

(g) StockTheftPreventionUnit(STPU).

Duties and Responsibilities ofChiefofSpecialized Operations Unit(CSOU)
8. SubjecttothedirectionsoftheCommissionerofOperationandTraining,the

ChiefofSpecializedOperationsUnitshallberesponsibleforthefollowing

duties,

(a) scrutinizeshort,medium andlongterm developmentprogrammes

aimedatcurbingcrimeinspecificunitandadviseaccordingly;

(b) coordinateandfacilitatespecialsupporttothegeneraldutyofficers;

and

(c) scrutinizeperiodicperformancereportssubmittedbyspecialunitsand

adviseaccordingly;

9. Thespecialisedoperationunitsshallhavethefollowingsubunits:-
(a) Environmentalmanagementandtourism;

(b) NationalCeremonies;
(c) Disastermanagement;

(d) InternationalRelations;
(e) TAZARA;

(f) RailwaysUnit;
(g) PortsUnit;

(h) AirportsUnit;
(i) MiningUnit;
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(j) CrossBorderManagementUnit;
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Chief of Traffic Management and Control Section (CTM & CS )
10. SubjecttothedirectionsoftheCommissionerofOperationsandTraining,

theChiefofTrafficManagementandControlSectionshallberesponsiblefor
thefollowingduties:-
(a) developandmonitorimplementationofRoadTrafficenforcement

strategies;

(b) monitorenforcementofRoadtrafficlawsandregulations;

(c) conductpubliceducationandawarenessprogramsontrafficmatters;

(d) liaisewithinstitutionsandstakeholdersdealingwithtrafficmatters;

(e) supervisethecollectionandcompilationofdataontrafficmattersand
submitperiodicreports;and

(f) conductinspection,endorsementandregistrationofdrivingschools
andlicenses.

11. TheTrafficManagementandControlSectionshallhavefoursubsectionsas
follows:-
(a) Trafficmanagementandtraining;

(b) Trafficmanagementandcontrol;

(c) Trafficoperations;

(d) PlanningandBudgeting.

ChiefofDevelopmentandTrainingSection(CDT)
12. SubjecttothedirectionsoftheCommissionerofOperationsandTraining,the

ChiefofDevelopmentandTrainingSectionshallberesponsibleforthe

followingduties:-

(a) prepare,monitor,evaluateandreviewcurriculum implementationin

policeforcetraininginstitutions;

(b) overseeperformanceofpoliceforcetraininginstitutions;

(c) carryoutassessmentsofprofessionalrequirementsforthepolice

force;

(d) developandimplementstrategiestoensureavailabilityofadequate

humanresources;

(e) facilitatedevelopmentofpoliceforcetraininginstitutions;

(f) coordinateandmonitorpoliceforcetraining;and

(g) establishandcoordinatelinkagewithotherpoliceforcetraining

institutionswithintheregionandbeyond.

13. TheDevelopmentandTrainingSectionshallhavethreesubsectionsas

follows:-

(a) curriculum development;

(b) foreignandhighereducationtraining;

(c) proficiencytraining.

DutiesandResponsibilitiesofRegionalandUnitsOperationOfficer
14. SubjecttothegeneraldirectionoftheCommissionerofOperations,Regional

andUnitOperationofficershallberesponsibletotheRegionalandUnit
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CommandersforallmattersrelatedtoOperationsintheirRegionsandUnits

andshallperform thefollowingduties:-

(a) advisetheRegionalandunitCommandersonallmattersrelatedto

operations;

(b) plan,superviseandevaluatealloperationswithinthecommand;
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(c) plan,coordinateandsuperviseactivitiesrelatedtopoliceservicelike

CrimeResponseTeam and999;

(d) coordinateprogrammesofcrimepreventionwithinthecommand;

(e) superviseandcoordinatespecializedunitsandactivitieswithinthe

command;

(f) prepareandcoordinatevariousoperationalreportswithinthe

command;

(g) analyseandrecommendforimprovementsofoperationstoolsand

equipment;

(h) planning,supervision,coordinationandevaluatealloperationsintheir

commands;and

(i) performinganyotherdutiesasdirectedbyregionalandunits

commanders.

DutiesandResponsibilitiesofDistrictsOperationOfficer
15. DistrictoperationofficersareresponsibletotheirOfficerCommanding

DistrictsforallmattersrelatedtooperationsandkeeptheirRegion

OperationOfficersinformedofthesame.Inadditional,theyshallbe

responsibleforthefollowingduties:-

(a) advisetheOfficerCommandingDistrictonallmattersrelatedto

operations;

(b) advisetheOfficerCommandingDistrictonallmattersrelatedto

privateandpublicsecurityissues;

(c) plan,superviseandevaluatealloperationswithinthecommand;

(d) coordinateprogrammesofcrimepreventionwithintheirDistricts;

(e) prepareandcoordinatevariousoperationreportswithintheir

commands;

(f) superviseandcoordinatespecializedunitsandactivitieswithinthe

command;

(g) analyseandrecommendforimprovementoftoolsandequipment;

(h) perform anyotherdutiesasmaybedirectedbytheOfficer
CommandingDistricts.
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COMMISSIONOFFINANCEANDLOGISTICS
Constitution

1. TheCommissionerresponsibleforfinanceandlogisticsshallbetheoverallin

chargeofthefinanceandlogisticsandrelatedmatters.

2. (a)TheStaffOfficeroffinanceandlogisticsinZanzibar(ZBR)shallreportto

theCommissioner(ZBR)onmattersrelatedtofinanceandlogistics(ZBR).

(b)RegionsandUnitsPoliceCommandersshallreporttotheCommissionerof

financeandlogisticsonmattersrelatedtofinanceandlogistics.

(c)Officer Commanding Districts shall report to the Regional Police

Commanderonmattersrelatedtofinanceandlogistics.

(d)TheChiefofPoliceForceshallwheneverdeemedpossibleissueorders,

circularsanddirectivestoRegionsandUnitsCommandersconcerning

propermanagementoffinanceandlogisticalmatters.

(e)The Commissioneroffinance and logistics shallensure thatorders,

circularsanddirectivesasissuedbytheChiefofPoliceForceaccordingto

paragraph2(d)areimplemented.

General Responsibilities of the finance and logistics Commission

3. Provideexpertiseinfinancemanagementandlogistics.

Organisation
4. (a)TheCommissionshallbeledbytheCommissionerofPoliceandshallhave

fivesectionsasfollows:-

(i) FinanceandAccounts;

(ii) QuarterMaster[StoresandSupplies];

(iii) PlanningandBudgeting;

(iv) TransportandLogistics;

(v) EstateManagement.

(b)TheorganisationalchartoftheFinanceandLogisticsisprescribedunder
Appendix“A”ofthisorder.

Duties and Responsibilities of the Commissioner for Finance and Logistics
5. Subject to the generaldirections of the Chief of Police Force ,the

CommissionerforFinanceandLogisticsshallberesponsiblefororganisation
andadministrationoftheCommissionandshallperform thefollowingduties:-

(a)advise the ChiefofPolice Force on allmatters related to financial

managementandlogistics;

(b)administerpolicereforms;

(c)supervisefinancialmanagementandinternalcontrolsystems;

(d)procurearms,ammunitions,suppliesandmaterialsfortheForce;

(e)coordinateandsupervisethepreparationofForcestrategicplans(long,

medium andshortterm),circulars,projects,budget andmonitortheir
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implementation;

(f) provideguidanceonGovernmentrevenuecollection;

(g)controlofForceexpenditure;

(h)coordinateallocationanddistributionofForceassets;

(i) overseepreservationofpolicelandsandestates;and

(j) recommend officersforappointment,posting,transfer,promotion and
specialtraining.

Duties and Responsibilities of the Chief for Finance
6. Subjecttothegeneraldirectionsofthe CommissionerforFinanceand

Logistics,theChiefofFinanceandAccountsshallberesponsibleforthe

followingduties:-

(a) facilitateandauthorizepaymentsofcreditors,salaries,allowances

andotherbenefits;

(b) preparemonthlyallocationoffundsandmonitorForceexpenditure;

(c) superviseandmonitorcollectionofGovernmentrevenues;

(d) prepareandplaninternalfinancialmanagementcontrolsystems;

(e) advisetheCommissionerofFinanceonfinancialmatters;

(f) process payments forcreditors,salaries,allowances and other

benefits;

(g) keepandmaintainfinancialdocumentsandrecords;

(h) approvepaymentsasperFinanceActandRegulations;

(i) preparemonthly,quarterlyandfinalaccounts;

(j) prepareandproducemonthly,quarterlyandannualfinancialreports;

(k) maintaincashbooks;

(l) replytoauditqueriesraisedbyinternalandexternalauditors;and

(m) approvepaymentsasperPublicFinanceActandRegulations.

Notwithstandingthedutieslistedhereto,theChiefofFinanceandAccounts

shallbeguidedbyPGO121to135

7. Thefinanceandaccountsectionshallhavetwosub-sectionsasfollows:-

(a) Finance

(b) Accounts

Duties and Responsibilities of the Quarter Master
8. Subjecttothegeneraldirectionsofthe CommissionerforFinanceand

Logistics,theQuarterMastershallberesponsibleforthefollowingduties:-

(a) monitoradherencetoprocurementprocessesandproceduresasper

thePublicProcurementActandRegulations;

(b) developanannualprocurementplanfortheForce;

(c) providesecretariatservicestotheForcedelegatedtenderboard;

(d) preparetenderdocumentsforprocurementofgoods,servicesand

consultancy;
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(e) receive,maintain and manage arms,ammunitions,supplies and

materialsforpolicework;

(f) supervisedisposalofarmsandammunitions;

(g) maintainandmonitordistributionofofficesuppliesandmaterials;

(h) maintainandupdateinventoryofarms,ammunitions,suppliesand

materials;and

(i) advise the CommissionerofFinance and Logistics on matters

pertainingtotheprocurementofgoods,servicesandconsultancy.

9. TheQuartermastersectionshallhavefivesub-sectionsasfollows:-

(a) Administration;

(b) Operations;

(c) Armoury;

(d) Storesandsupplies;

(e) Procurement.

Duties and Responsibilities of the Chief of Planning and Budget
10. Subjectto thegeneraldirectionsoftheCommissionerforFinanceand

Logistics,theChiefofPlanningandBudgetshallberesponsibleforthe
followingduties:-
(a) coordinatepreparationofForce’sstrategicplan,budgets,circulars,

projectsandmonitortheirimplementation;
(b) superviseandcoordinateTPFreform programs;
(c) prepareandmonitorimplementationofpolice stations,staffhouses

andotherinfrastructure;
(d) carryoutassessmentandevaluationofForcestrategicplanand

provideabasisformakinginformeddecisionsonthefuturedirection
oftheForce;

(e) institutionalizestrategicplanning,budgetandprocessmanagement
skillsintheForce;

(f) participateandprovideinputsinrelationtoForceperformanceduring
the preparation ofthe Ministerialbudgetspeech and National
Economicreports;

(g) facilitatetheintegrationofForceplansandbudgetsintheMinisterial
andGovernmentbudgetingprocesses;

(h) collect,analyze,maintainandmakeuseofForce’sstatistics;
(i) prepareactionplansandperiodicperformancereports;and
(j) advisetheCommissioneronplanningandbudgetingissues.

11. Theplanningandbudgetingsectionshallhavefivesub-sectionsasfollows:-

(a) Plan;
(b) Budget;
(c) Fineandrewards;
(d) Policy;
(e) Tanzaniapoliceforcereform program.

Duties and Responsibilities of the Chief of Transport and Logistics
12. SubjecttothegeneraldirectionsoftheCommissionerforFinanceand

Logistics,theChiefofTransportandLogisticsshallberesponsibleforthe
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followingduties:-

(a) coordinateallocationanddistributionofForceassets;

(b) prepareplansandstrategiestoacquiretoolsandequipmentfor

effectivepolicing;

(c) prepareperiodicreportsonstateoftoolsandequipment;

(d) advisetheCommissionerforFinanceandLogisticsonmatters

pertainingtoinfrastructuredevelopment,toolsandequipmentsfor

effectivepolicing;

(e) managesupplychain;

(f) conductphysicalinventoryofForcepremises;

(g) managestaffmovementsandthevehiclesfleet;

(h) stockmanagement;and

(i) drawupthebudgetestimaterelativetologisticsandcarryoutthe

budgetfollow-up.

13. TheTransportandLogisticssectionshallhavethreesub-sectionsasfollows.

(a) Transport;
(b) VehicleMaintenance;
(c) Administration.

Duties and Responsibilities of the Chief of Estate Management
14. Subjectto thegeneraldirectionsoftheCommissionerforFinanceand

Logistics,theChiefof EstateManagementshallberesponsibleforthe

followingduties:-

(a) overseepreservationofForcelandandestates;

(b) settlementoflandrelateddisputesbetweentheForceandother
institutionsorindividuals;

(c) advicetheCommissionerforFinanceandLogisticstoacquireareas
suitableforstaffresidencyorofficeuse;

(d) drawmapsandgeographicalboundariesofForceadministrative
areas;and

(e) build,maintain,repairandrenovateForcebuildings.

15. Theestatemanagementsectionshallhavefoursub-sectionsasfollows.
(a) EstateManagement;

(b) EstateDevelopment;
(c) PoliceBuildingUnit;
(d) LandSurveyandMapping.

DutiesandResponsibilitiesofRegionalandUnitsCommanders
16. SubjecttothegeneraldirectionoftheCommissionerforFinanceand

Logistics,RegionalandUnitsCommandersareprimarilyanddirectly
responsibleforallmattersrelatedtofinanceandlogisticswithintheir
commandsandtheyshallberesponsibleforthefollowing:-
(a) supervisefinancialactivitiesincludingpreparationofbudgets,

financialreportsandproperrecordkeeping;
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(b) managecollectionofgovernmentrevenueanddebts;
(c) maintainForceestatesandassetsmanagement;
(d) maintainandmanagearms,ammunitions,suppliesandmaterials;

and
(e) accountingofwelfareandfinancialschemes;

Duties and Responsibilities of Officer Commanding District

17. Officer Commanding Districts are responsible to their Regional

Commandersforallmattersrelatedtofinanceandlogisticswithintheir

Districtsandtheyshallberesponsibleforthefollowing:-

(a) managecollectionofGovernmentrevenueanddebts;

(b) maintainForceestatesandassetsmanagement;and

(c) accountingofwelfareandfinancialschemes.
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CRIMINALINVESTIGATIONDIRECTORATE
Constitution

1. TheCommissionerinchargeofinvestigationsotherwisereferredtoasthe

DirectorofCriminalInvestigationshallbetheoverallinchargeoftheCIDand

relatedmatters.

2. (a)TheDeputyDirectorofCriminalInvestigations(ZBR)shallreporttothe

DirectorofCriminalInvestigationthroughtheCommissioner(ZBR)onall

mattersrelatingtoCID(ZBR).

3. (b)AllRegionalCrimeOfficersshallreporttotheDirectorofCriminal

InvestigationonallmattersrelatingtotheCIDintheirrespectiveregions

providedthatRegionalCrimeOfficers(ZBR)willchanneltheirreports

throughtheDeputyDirectorofCriminalInvestigation(ZBR).

General Responsibilities of the CID
4. ThefollowingshallbethegeneralresponsibilitiesoftheCID:-

(a)preventionofcrime;

(b)efficientinvestigationanddetectionofseriouscrimeandincidents;

(c)collectionandcollationofallinformationregardingcrimeinTanzaniasothat

theChiefofPoliceForceand thegovernmentin generalmaybekept

informedinallmattersofcriminalinterest;

(d)maintenanceofcloseandeffectiveliaisonwithallbranchesoftheForce;

(e)maintenanceofcriminalrecordsandstatistics;and

(f)provisionofadviceandassistanceinallinvestigationsgivingrisetodifficulty

ordoubt;

Organisation
5. TheCID isdividedintothefollowingmainChiefdoms:-

(a)OffencesagainstsecurityofthestateandPublicTranquillity–[Chief-X];

(b)Offencesagainstperson–[Chief-Y];

(c)Offencesagainstproperty–[Chief-Z];

(d)SpecialInvestigationSupport[Chief–V];

(e)FinancialCrime[Chief–F];

(f)FirearmsManagement[Chief–U];

(g) Terrorism andTransnationalOrganisedCrimes[Chief–T];

(h) INTERPOL-NationalCentralBureau(Chief–S).

6. Regional,UnitsandDistrictsCID:-

(a) RegionalCIDUnits;

(b) DivisionalCIDUnitsnamelyTAZARA,TRC,Ports,Marine,andAirports;

(c) DistrictCIDUnits;

(d) TheorganisationalchartoftheCIDisprescribedasAppendix“A”ofthis

Order.

Duties and Responsibilities of the Director of Criminal Investigation
7. SubjecttothegeneraldirectionsoftheChiefofPoliceForce,theDirectorof
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CriminalInvestigationshallberesponsibleforthefollowingduties:-
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(a) organisationandadministrationoftheCID,withinTanzania,the

submissionofrecommendationsfortheirappointment,posting,transfer,

promotion,specialtraining,andforthegeneralefficiencyofcriminal

investigationwork;

(b) inform theChiefofPoliceForceandtheGovernmentingeneralofall

mattersofcriminalinterest;

(c) throughregularinspections,ensurethehigheststandardsofefficiencyin

thepreventionanddetectionofcrimearemaintainedbyCIDUnitsand

personnel;

(d) ensuretheworkandresponsibilitiesofCIDUnitsandspecialised

branchesareproperlygovernedbytheseOrders;

(e) ensuretheCIDco-operatestothefullestextentwithotherCommissions

oftheForce,theTanzaniaIntelligenceSecurityService,theNational

ProsecutionServicesandotherGovernmentDepartments;

(f) compilationandcollationofcriminalstatisticsandreturnsasmaybe

required;

(g) providegeneralassistance,guidanceandadviceinallmattersrelatingto

thepreventionanddetectionofcrimeandparticularlyincaseswhere

opinionissoughtonlegaladviceandtheframingofcharges;

(h) supervisionorthetakingoveroftheinvestigationofseriouscrimeswithin

UnitedRepublic,eitherupontheinstructionsoftheChiefofPoliceForce

orathisowndiscretion;

(i) directliaisonwiththeDirectorofNationalProsecutionServicesinlegal

matters;

(j) maintainclosecontactwiththeCIDofthePoliceForcesofneighbouring

territoriesandInterpoltoensuremaximum co-operationwiththem;

(k) controlandadministertheAntiDrugsUnitinmattersconcerning

measurestocombatdrugtraffickingandabuse;

(l) notificationofthearrestofanycitizenofaforeignstatetothe

appropriatelocalConsularOfficer;

(m) allmattersinconnectionwithmutualassistanceincriminal,extradition,

expulsionanddeportation;

(n) supervisionandcontrolofalllicensedgeneraldealersinsecond–hand

goodsandscrapmetals;

(o) administrationoftheCentralFirearmsRegistry;

(p) supervision,controlandlicensingofsweepstakes,lotteriesandpublic

collectionwithinUnitedRepublic;

(q) subjecttoPGO.133controlandmanagetheallocationofcriminal

investigationfunds.

DutiesandResponsibilitiesofChiefX–Offencesagainstsecurityofthestateand
publictranquillity
8. SubjecttothedirectionsoftheDirectorofCriminalInvestigation,theChiefX
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shallberesponsibleforthefollowing:-
(a) coordinatespecialoperationsandliaisewithotherGovernment

Agenciestocombatconflictsrelatedtodisruptionofsecurityofthe
stateandpublictranquillity;
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(b) supervisetheinvestigationofillicitdrugs;
(c) managecollection,analysisandcollationofcrimestatistics;
(d) manageandcontroloperationsofperiodicreportsonoffencesagainst

statesecurityandpublictranquillity.

DutiesandResponsibilitiesofChiefY–OffencesagainstPersons
9. SubjecttothedirectionsoftheDirectorofCriminalInvestigation,theChiefY

shallberesponsibleforthefollowing:-

(a) efficientorganisation,administrationandinvestigationofoffences

againstpersonswhichincludehomicides,sexual,witchcraftandviolent

offences;

(b) investigationsofallcomplaintsagainstpoliceandcorruptivetendencies;

(c) coordinate and supervise operations in collaboration with other

GovernmentAgenciesinrelationstohomicide,sexual,witchcraftand

violentoffences;

(d) manage and controlcriminalinvestigations records and reports on

offencesagainstpersons.

Duties and Responsibilities of Chief Z – Offences against Property
10. SubjecttothedirectionsoftheDirectorofCriminalInvestigation,theChiefZ

shallberesponsibleforthefollowing:-

(a) efficientorganisation,administrationandinvestigationintoalloffences

againstproperty.Theseoffencesincludingfrauds,burglary,robberies,

motorvehiclethefts,housebreaking,maliciousdamagestoproperty,

stocktheftsandgeneralthefts;

(b) coordinateandsuperviseoperationswithotherGovernmentAgenciesin

relationstooffencesagainstproperty;

Duties and Responsibilities of Chief F – Financial Crimes
11. SubjecttothedirectionsoftheDirectorofCriminalInvestigation,theChiefF

shallberesponsibleforthefollowing:-

(a) coordinateandsupervisetheinvestigationonmattersrelatingtofraud,

offencescommittedthroughcyberspace,theft,predicateoffencesor

embezzlementoccurringwithinoragainsttheNationalandInternational

Financialcommunityandcombatmajorwhite-collarcrimes;

(b) cooperatewithFinancialIntelligenceUnit(FIU)toinvestigateandcombat

moneylaunderingandterroristfinancing;

(c) review andassesoperationsandworkperformanceoninvestigationof

financialcrimetoensurecompliancewithlaws,rulesandregulationsto

determine efficiency,effectiveness and economy ofoperations and

engageintodraftofMutualLegalAssistance(MLA);

(d) coordinateotherlaw enforcementagenciesinjointinvestigationson

offencesrelatedtofinancialcrimes;
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(e) supervise and manage statisticaloperations offinancialcrimes and

money laundering in compliance with domestic and international

standards;and

(f) manage and controlcriminalinvestigation records and reports on
financialcrimes.

Duties and Responsibilities of Chief V – Special Investigation Support
12. SubjecttothedirectionsoftheDirectorofCriminalInvestigation,theChief V

shallberesponsibleforthefollowing;

(a) supportinvestigationofseriouscaseswheneverneeded;

(b) assesthescopeanddeterminethemethodologiesneededtocarryoutan

effectiveandefficientinvestigation;

(c) superviseandcoordinatecompilationsofcasefilesandsubmittothe

officeofNationalProsecutionServices;and

(d) representDCIoninvestigationthatinvolvesotherinvestigativeagencies.

DutiesandResponsibilitiesoftheChiefU-FirearmsandAmmunitionsManagement
13. TheChiefUshalladministertheRegistryestablishedtocontrolthelicensingof

firearmsandammunitionswithinUnitedRepublic.Heshallberesponsibleto

theDirectorofCriminalInvestigationonallmattersrelatedtoarmslicensing

andregistration.Hisdutiesshallbeasfollows:-

(a) supervise,coordinate Central Firearms Registry Management and

licensingintheUnitedRepublic;

(b) coordinateandcontroltheimplementationofregionalandinternational

agreements on prevention, combating and eradication of illicit

proliferationofsmallarmsandlightweapons;

(c) preparationanddistributionofthearmsblacklist;

(d) supervision ofmatters concerning private arms warehouses,private

warehouselistslost,stolenandunclaimedfirearms;

(e) preparationofmonthly,quarterlyandannualreportsconcerningarms

licensingforsubmissiontotheDirectorofCriminalInvestigation;

(f) directliaisonwiththesmallarmscontrolunitsforpurposesofcontrolling

proliferationofsmallarmsinthecountry.

DutiesandResponsibilitiesoftheChiefT–Terrorism andTransnationalOrganised
Crimes

14. SubjecttothedirectionsoftheDirectorofCriminalInvestigation,theChief T

shallberesponsibleforthefollowing;

(a) supervise,coordinate and conduct investigations of offences of

extremism,radicalizationandterrorism;

(b) supervise,coordinateandconductinvestigationsofoffencesofhuman

traffickingandpeoplesmuggling;

(c) liaise with domestic, regional and international stakeholders on

investigationandoperationoftransnationalorganisedcrimes;and
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(d) conductmass awareness on prevention ofviolentextremism and

radicalization.

(e) conductthreatandvulnerabilityanalysisontransnationalcrimes.

DutiesandResponsibilitiesoftheChiefS – INTERPOL-NationalCentralBureau
15. SubjecttothedirectionsoftheDirectorofCriminalInvestigationtheChief S

shallberesponsibleformattersrelatedtoregionalandinternationalpolicing
asfollows;
(a) coordinateandfacilitatepoliceregionalandinternationalcooperation;
(b) coordinateandsuperviseinformationandintelligencesharingthrough

INTERPOLwebcommunicationsystem;
(c) coordinateandsupportregionalandinternationaljointinvestigations

andfollowup;
(d) coordinateandsupervisebilateral,jointandsimultaneousoperations;
(e) coordinatemeetings,workshops,seminarsandtrainingsbyliaisonwith

administrationandtrainingsections;
(f) coordinatetheimplementationofregionalandinternationalresolutions

anddecisions;
(g) facilitateprocessesofextraditionandrepatriationofexhibitsconnected

toregionalandinternationalinvestigation;and
(h) coordinate professional and technical expertise on transnational

organizedcrimes.

Duties and Responsibilities of Regional and Divisional Crime Officers
16. Subjectto thegeneraldirectionoftheDirectorofCriminalInvestigation,

RegionalandDivisionalCrimeOfficersareprimarilyanddirectlyresponsibleto
theirRegionaland UnitsCommandersforallmattersrelatingto criminal
investigationandparticularlyfortheefficientinvestigationofthosecrimes
listedinAppendix“C”.

17. Indischargingtheirduties,RegionalandDivisionalCrimeOfficersshallcarry

outinvestigationsandalldutieswhichmaybecalledupontoperform bytheir

RegionalCommanders as may be ordered by theirRegionaland Units

Commandersforthepropermaintenanceoflaw andorder,andshallbe

responsibleforthefollowingduties:-

(a) exercisedirectchargeofallCIDpersonnelintheirregionsandunits.

(b) organiseandconductregularformalinspectionsandvisits,such

inspectionstobeperformedquarterly;

(c) superviseallcriminalinvestigationsofseriouscrimeswithintheregions

andunits,andshallthemselvesvisitscenesofseriousoffencesand

incidents;

(d) keeptheirRegionalCommandersfullyinformedinallcrimesand

incidentsofpublicinterestaffectingtheirregionsandunits;

(e) maintaincloseliaisonwiththeDirectorofCriminalInvestigationonall

criminalmattersofaseriousnature;

(f) provideassistance,guidanceandadvicetoDistrictUnitsandpolice

stationsinallmattersrelatingtothepreventionanddetectionofcrime;
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(g) conductandorganiseonjobtrainingofCIDpersonnelbasedonthe

syllabusapprovedbytheChiefofPoliceForce;

(h) ensuregeneralcompliancebyallCIDUnitswiththeproceduresand

requirementslaiddownintheseOrders,andparticularlyinthefollowing:-

(i) PGONo.40CriminalInvestigationDivision–Maintenanceof

Records;

(ii) PGONo.41CriminalStatistics;

(iii) PGONo.221FugitiveOffenders,extradition,mutualassistance;

(iv) PGONo.222mutualassistanceandcrimeproceeds;

(v) PGONo.223Confiscatedproperties-disposalof;

(vi) PGONo224CrimeandIncidents–Serious;

(vii)PGONo225DeadBodies;

(viii)PGONo.227InvestigationCharges;

(ix) PGONo.229InvestigationExhibits;

(x) PGONo.230InvestigationFingerprints;

(xi) PGONo.231InvestigationIdentificationbyPhotographs;

(xii) PGONo.232InvestigationIdentificationParades;

(xiii)PGONo.233InvestigationMissingPersons;

(xiv)PGONo.235InvestigationScenesofCrimesections;

(xv) PGONo.236InvestigationStatements;

(xvi)PGONo.238InvestigationWantedPersons;

(xvii)PGONo.286CaseFilesandMinorOffenceDocketsPreparationof;

(xviii)PGONo.311ReportsImmediateActiononReceiptof;

(xix)PGONo.358SupervisionofHabitualCriminalsonCourtOrder;

(xx) PGO No.359 Supervision ofHabitualcriminals withoutcourt

supervisionOrder;

(i) controlandallocationofCriminal.InvestigationFundsissuedtoRegional
andDivisionalCrimeOfficers forthepurchaseofcriminalinformation
andthemaintenanceofaccountsandrecordsinaccordancewithPGO.
133;

(j) promptsubmissionofallreturnslistedinAppendix“B”asrequiredby
thisOrder;

(k) directliaisonwithStateAttorneywherepostedlocally.

Duties and Responsibilities of Officer Commanding District and Units CID
18. OfficerCommandingDistrictandUnitsCIDareresponsibletotheirOfficer

CommandingDistrictforallsimilarmattersandfortheperformanceofthe
samedutieswithintheirDistrictsandshallberesponsibleforthefollowing:-
(a) attendpersonallytothescenesofall-seriouscrimesandincidents

occurringintheDistrict;
(b) prepare first Crime Reports (PF.4) for submission to Regional

Headquartersinaccordancewithparagraph9ofPGO.311;

(c) closecontrolandsupervisionoftheday-to-daydutiesofCIDpersonnel;

(d) promptsubmissionofallreturnslistedinAppendix“B”asrequiredby

thisOrder.

19. DistrictCID Unitswillnormallyinvestigateseriouscrimesontrains,Ports,



PGO.No.6

47

Marineandrailwaypropertyoccurringintheirarea,suchasseriousassaults

againstthepersonandothercrimesnotdirectlyrelatedtorailway,Ports,

Marineorairportoperations,buttheassistanceoftheAirports,Ports,Marine

RailwaysUnits(TAZARA PoliceandTanzaniaRailwaysCorporationPolice)

CIDUnitsmaybesoughtandinvolvedinseriouscases.

20. CriminalinvestigationpersonneloftheAirports,Ports,MarineandRailways

(TAZARA Police and Tanzania Railways Corporation Police)Units when

engagedininvestigationsshallmaintaintheclosestliaisonwithRegionaland

DistrictCID Units and ensure allinformation obtained on othercriminal

mattersispassedtotherespectiveCIDUnit.

Emphasis on CID duty
21. ItisthedutyoftheCIDtoinvestigateallseriouscrimelistedinAppendix“C”

together with any other investigations,which cannot be satisfactorily

investigatedbytheGeneralDutiesBranchoftheForce.Asageneralrule,all

minorcrimeshallbehandledbytheGeneralDutiesBranchandshouldnotbe

referredtotheCIDunlesstherearespecialreasonsfordoingso.O/C.District

andStationsmustdecidewithoutdelaywhetheranyreportshouldbepassed

to the CID forinvestigation and whetherany cases which have been

investigatedunsuccessfullybytheGeneralDutiesBranchshouldbereferred

totheCIDforfurtherinvestigationorclosedundetected.
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APPENDIX“B”
(TOPGO.NO.6)

CID.RETURNS

Return Interval By whom

submitted

Date to be

submitted

Progres

s

Reports

Monthly Districts to

Regions

1stofeachmonth.

Region to CID.

HQ.

7thofeachmonth.

C.I.F.

Returns

Monthly Regions to CID.

H.Q.

7thofeachmonth.

Crime

Statistic

s

Quarterly District to

Regions

5th of succeeding

month

Regions to CID.

HQ.

7th of succeeding

month

Annual

Statistic

s

Annually Districts to

Regions

7thJanuary.

Regions to CID.

HQ.

14thJanuary.
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APPENDIX“C”

(TOPGO.No.6)
SERIOUSCRIMEANDINCIDENTS,WHICHARETHERESPONSIBILITYOFTHE

REGIONALANDDISTRICTCIDOFFICERSTOINVESTIGATE
1. Allcivildisturbances,inter-racialorreligiousconflicts;

2. Allcasesofmajorpoliticalorpublicsignificance;

3. Alloffences,whichbylaw,requirethesanctionoftheDirectorofNational
ProsecutionsServicestoprosecute;

4. Anycriminalcasesinwhichanimportantpoliticalpersonalityisanaccused
orsuspect;

5. AllcriminalcasesinvolvingMembersofParliament;

6. AllcasesdestinedfortrialbytheHighCourt;

7. Incidentswherepolicehavehadcausetodischargefirearmsortearsmoke
torestoreorder;

8. AllseriouscriminaloffencescommittedbyForeignersorjuveniles;

9. Theftofarmsandammunitionandexplosives;

10. SeriousassaultsonmembersoftheForce,includingrescuesofprisoners
from Police,Prisonsorotherlawfulcustody;

11. Allcasesconcerningprohibitionofoffenciveconductcondusivebreaches
ofthepeaceandwearingofuniform underthePublicOrderAct,Cap385;

12. Sabotage;

13. AllcriminalcasesinwhichmembersoftheForceareaccused;

14. AllcasesundertheTradesUnionsAct1989;

15. Rape;

16. Arson;

17. Robberywithviolence;

18. Allunnaturaloffences;

19. Maliciousdamage,i.e.damagethatseriouslyinterfereswith,orwhichis
likelytointerferewith,anypublicservice;

20. SerioustheftsinwhichGovernmentordiplomaticmissionservantsare
suspects;

21. Forgeriesofaseriousnature;

22. AllcasesunderthePreventionandCombatingofCorruptionAct;

23. Fraudsmatters;

24. Coiningandcounterfeitnotesoffences;

25. Allseriousbreakings;

26. Allcybercrimes;

27. AllOrganisedandTransnationalCrimes;
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28. AllcasesunderthelawaestablishingthePoliceForce;

29. AnyotherseriousorimportantcaseswhichintheopinionoftheO/C
RegionalorDistrictCID.requireinvestigationincludingallcasesasmaybe
directedbytheDirectorofCriminalInvestigation.
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COMMUNITYENGAGEMENTCOMMISSION
Constitution

1. TheCommissionerresponsibleforCommunityEngagementCommissionshallbe
theoverallinchargeoftheCommunityEngagementCommission.

2. The ChiefCommunity Engagementin Zanzibar(ZBR)shallreportto the
Commissionerin charge Community EngagementCommission through the
Commissioner(ZBR)onallmattersrelatingtoCommunityEngagement(ZBR).

3. TheZonalCommunityEngagementOfficerinDaresSalaam (ZCEO)shallreport
totheCommissionerofCommunityEngagementCommissionthroughDares
Salaam SpecialZonePoliceCommanderonallmattersrelatingtocommunity
engagement(DSM).

4. AllinchargeofCommunityEngagementinregionsandunitsshallreporttothe
CommissionerofCommunityEngagementthroughRegionalandUnitsPolice
Commanders, and shall keep their Regional and Units Police
Commandersinformedofallmattersrelatedtocommunityengagement,thelater
shalldirecttheinchargeofcommunityengagementinRegionalandUnits to
implementthecommunityengagementprograms,projects andrelatedmatters
intheirareasofresponsibility.

5. AllinchargeofcommunityengagementinDistrictshallreporttotheinchargeof
communityengagementintheregion throughOfficerCommandingDistrictsand
shallkeeptheirOCDsinformedofallcommunityengagementactivities,thelater
shalldirecttheinchargeofcommunityengagementinadistrict toacton
communityengagementfunctionsattheirareasofresponsibility.

6. TheCommissionerforCommunityEngagementCommission;actingonbehalfof
theChiefofPoliceForce,shallbeauthorisedtoissueanynecessaryordersor
instructionstoinchargeofcommunityengagementthroughtheCommanding
Officerintheregionsorunitsandifnecessary,toamendorcountermandorders
alreadyissuedbyinchargeofcommunityengagementinregionorunittosuch
communityengagementpersonnel.

7. Theinchargeofcommunityengagementintheregionorunitshall,ineverycase,
ensurethatsuchordersarepassedontothecommunityengagementpersonnel
concernedandareobeyedbythem.

General Responsibilities of the Community Engagement Commission
8. ThefollowingshallbethegeneralresponsibilitiesoftheCommunityEngagement

Commission:-
9. (a) developandinstitutionalizesystemsforcrimepreventionfrom headquarters

tostationlevel,localgovernmentauthorities,auxiliarypoliceandprivate
securitycompanies;

(b) reinforcecommunityengagementawarenesscampaigns;
(c) strengthencapacityofcommunitytopreventandsolvecrimes;
(d) strengthencapacityofpolicetoworkwiththecommunitytopreventand

solvecrimes;

(e) improvepolice-communitymutualsymbioticrelationshipsforproactive

policing.

Organisation

10. (a) TheCommunityEngagementCommissionshallbedividedintotwo
Chiefdoms:-
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(i) Chief–CommunityEngagement(CCE);and
(ii) Chief–Gender&ChildrenProtection(CGCP).
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(b) The organisational chart of the Community Engagement
CommissionisprescribedasAppendix“A”ofthisorder.

Duties and Responsibilities ofthe CommissionerforCommunityEngagement

Commission:-

11. Subjectto the generaldirections ofthe ChiefofPolice Force,the
CommissionerforCommunity Engagement Commission shallbe
responsibleforthefollowingduties:

(a) developandimplementcommunityengagementstrategiesfor
crimeprevention,combatingandsolving;

(b) providepolicyrecommendationonbettercommunityengagement
toenhancepublicsafetyandsecurity;

(c) strengthencapacityofthecommunitytopreventandsolvecrime
throughdistinguishedcommunityengagementprogramsand
projects;

(d) examinefactorsdeterminingcommunityengagement
performancesanditsimpactonpublicsafetyandsecurity;

(e) monitorandsupervisetheprivatesecuritycompaniesin
accordancetothelaw,guidelinesandcirculars;

(f) makeageneralevaluationofcommunityengagementprograms;
(g) ensuregenderandchildrendesksareestablished;
(h) ensureauxiliarypoliceoperatesinaccordancetothelaw,

guidelinesandcirculars;
(i) co-operate with otherCommissions ofthe Force,Government

Institutions, Civil Society Organizations, Non Government
Organizations,Community Based Organizations,Regionaland
International Organizations,Functional Stakeholders and the
communityingeneral;

(j) ensure propermaintenance ofrecords related to community
engagementactivities.

12. In addition,the CommissionerforCommunityEngagementshallbe
responsible forthe administration ofthe Community Engagement
Commission,subsequently,shalladvisetheChiefofPoliceForceon
matters pertaining to promotions,training,posting and transferfor
efficiencyofCommunityEngagementCommission.

13. TheorganisationalchartoftheCommunityEngagementCommission
isprescribedinAppendix“A”ofthisorder.

Duties and Responsibilities for the Chief of Community Engagement
14. Thechiefdom shallhavethefollowingsections,whichshallbeunderthe

commandingofficersintheirrespectivesections.

(a) Communityengagement;

(b) Privatesecuritycompanies;

(c) Auxiliarypoliceandsports.
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15. SubjecttothedirectionsoftheCommissionerofCommunity

Engagement,theChiefofCommunityEngagementshallberesponsible

fortheefficientorganisationandadministrationofthechiefdom,and

shallberesponsibleforthefollowingduties:-

(a) reinforcecommunitypolicingawarenesscampaigns;

(b) implementtheForcestrategicplanrelatedtocommunity
engagement;

(c) promotethecommunitytopreventandsolvecrimewithintheir
localities;

(d) promotecapacityoftheForcetoworkwithcommunity;
(e) evaluatethecurrentproblemshinderingeffectiveandefficiencyof

communityengagementwithinthesociety;
(f) enhancejointcooperationbetweenthepublicandtheForcefor

problem identificationandcrimesolvingthrougheffectivepolice-
communityinteraction;

(g) coordinateandsupervisetheperformanceofprivatesecurity
companiesasperlaws,guidelinesandcirculars;

(h) coordinatetheestablishment,existenceandperformanceof
auxiliarypoliceinregions;

(i) formulatecommunityengagementprogramsandinitiatives
dependingtoculturalsetupandmaterialcontentswithinthe
society;

(j) evaluate capacity developmentand awareness of community
engagementinpolicingactivities;

(k) establishcommunityoutreachprogramsandpublicinformations;

(l) build contacts with the community through non-enforcement
activities;

(m)coordinate sports activities, provision of sports equipment,
recruitmentsandwelfareofsport’spersonnel;

(n) implement community engagement policies, strategies and
activities in collaboration with Governmentalagencies,Non-
governmental organizations, National and International
Organizationsandotherstakeholders.

Duties and Responsibilities for the Chief Gender and Children Protection
16. Thechiefdom shallhavetwosections;namelyGenderaffairsand

childrenprotection,whichshallbeunderthecommandingofficersin
theirrespectivesections.

17. SubjecttothedirectionsoftheCommissionerforCommunity
Engagement,ChiefGenderandChildrenProtectionshallberesponsible
fortheefficientorganisationandadministrationofthechiefdom,and
shallberesponsibleforthefollowingduties:-
(a) supervisegenderandchildrenaffairsdesksthroughoutTanzania;
(b) reinforcepublicawarenesscampaignsongenderandchildren

affairs;
(c) enhancecapacitybuildingtopoliceofficersonhowtodealwith

genderandchildrenbasedviolence;
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(d) formulateguidelinesandStandardOperatingProcedures(SoPs)on
genderandchildaffairs;

(e) developtrainingmanualsandcurriculum ongenderandchildren
affairsincollaborationwithtrainingunitoftheForce;
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(f) monitorandevaluateperformanceongenderandchildren
protectiondesks;and

(g) coordinateandnetworkingwithotherstakeholdersongenderand
childrenprotectionissues.

DutiesandResponsibilitiesofRegionalandUnitCommunityEngagementOfficers
18. SubjecttothegeneraldirectionoftheCommissionerforCommunity

EngagementCommission,RegionalandUnitCommunityEngagement
OfficersareprimarilyanddirectlyresponsibletotheirRegionalandUnit
Commandersforallmattersrelatingtocommunityengagementwithin
theirregionsandunits.

19. RegionalandUnitCommunityEngagementOfficersshallcarryoutsuch
communityengagementdutiesasmaybeorderedbytheirRegionaland
UnitCommandersfortheprevention,combatingandsolvingofcrimes
andshallberesponsibleforthefollowingduties:-
(a) supervise community engagement activities, private security

companies,AuxiliaryPolice,genderandchildrenaffairs,andsports
intheirrespectiveregionsandunits;

(b) conductformalandinformalinspectionsandvisits;
(c) report to their Regionaland Units Commanders on matters

concerningcommunityengagement;
(d) maintainco-operationswithvariousstakeholdersintheirrespective

regionandunitcommands;
(e) provide technicalassistance,guidance and advice to District

Community Engagement Officers in all matters relating to
community engagementduties forthe purpose ofprevention,
combatingandsolvingofcrimes;

(f) organisepublicawarenesscampaignsoncommunityengagement
incollaborationwithfunctionalstakeholders;

(g) supervisecapacitybuildingtopoliceofficersthroughonjobtraining
basedonthesyllabusapprovedbytheChiefofPoliceForce;and

(h) submitallreportslistedinAppendix“B”asrequiredbytheseOrders.

Duties and Responsibilities of District Community Engagement Officers
20. OfficerinchargeofDistrictCommunityEngagement(DCEOs)shallbe

responsibletotheirOfficerCommandingDistrictforallmattersrelatingto
communityengagementwithintheirDistricts.

21. Officerin charge ofDistrictCommunity Engagementshallcarry out
community engagementduties as may be ordered by theirOfficer
CommandingDistrictsfortheprevention,combatingandsolvingcrimes
andshallberesponsibleforthefollowing:-
(a) supervise community engagement activities, private security

companies,AuxiliaryPolice,genderandchildrenaffairsandsportsin
theirrespectivejurisdictions;

(b) controlandsupervise day-to-daydutiesofcommunityengagement
staff;

(c) preparation ofcommunity engagementreportforsubmission to
RegionalCommunityEngagementOfficer;

(d) implementcommunityengagementstrategies;
(e) collaborationwithmembersofthecommunitytoidentifyhotspots
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andblackpoints.
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Dutiesand ResponsibilitiesofWard and Shehia CommunityEngagementOfficers
22. TheWardandShehiaCommunityEngagementOfficersshallberesponsible

to theirDistrictCommunity EngagementOfficers in theirrespective

commands,forallsimilarmatters and forthe performance ofthe

communityengagementdutiesandinaddition,theyshallberesponsiblefor

thefollowing:-

(a) cooperateandadviseWardDevelopmentcommitteeonsafetyand
securityissues;

(b) liaisonwithWardandShehiaextensionOfficersonmaintaining
peaceandsecurityontheirrespectivejurisdiction;

(c) implementcommunityengagementstrategies;
(d) collaboratewithmembersofthecommunityintheirrespective

WardandShehiatoidentifyhotspotsandblackpoints;
(e) participateandcooperatewiththecommunityinvarious

incidences;and
(f) preparecommunityengagementreportforsubmissiontoDistrict

CommunityEngagementOfficers.
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APPENDIX“A”
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BUREAUOFCRIMINALINTELLIGENCE
Constitution

1. TheCommissionerresponsibleforCriminalIntelligenceBureaushallbethe
overallinchargeofthecriminalintelligenceandrelatedmatters.

2.(a) TheofficerdeputingCommissionerforBureauofCriminalIntelligencein
Zanzibar (ZBR) shallreport to the Commissioner in charge of
IntelligenceBureauthroughtheCommissionerofPoliceZanzibaronall
mattersrelatingtointelligence.

(b) TheZonalCrimeIntelligenceOfficer(ZCIO),Regionaland Divisional
CrimeIntelligenceOfficersshallreporttotheCommissionerofCriminal
Intelligence Bureau through Zonal, Regional and Unit Police
Commanders, and shall keep their Regional and Units Police
Commandersinformed ofallintelligence;the latershalldirectthe
responsibleheadofunittoactonmattersaffectingthesecurityoftheir
areas.

(c) AllDistrictCrimeIntelligenceOfficersshallreporttotheRegionalCrime
Intelligence Officerthrough OfficerCommanding Districts,and shall
keeptheirOfficerCommandingDistrictsinformedofallintelligence,the
latershalldirecttheresponsibleheadofunittoactonmattersaffecting
thesecurityoftheirareas.

(d) TheCommissionerofCriminalIntelligenceBureau,actingonbehalfof
theChiefofPoliceForce,shallbeauthorisedtoissueanynecessary
orders orinstructions to Regionaland DivisionalCrime Intelligence
OfficersthroughtheCommandingOfficerintheregionsorunitsand,if
necessary,toamendorcountermandordersalreadyissuedbyRegional
orDivisionalCrimeIntelligencetosuchCrimeIntelligenceOfficers.

(e) RegionalandDivisionalCrimeIntelligenceOfficershall,ineverycase,
ensurethatsuchordersarepassedontotheCrimeIntelligenceOfficers
concernedandareobeyedbythem

NOTE:Allincoming and outgoing securitycorrespondence shallbe referred
withoutunduedelaybyZonalCrimeIntelligenceOfficers,RegionalorDivisional
Crime Intelligence Officers and DistrictCrime Intelligence Officers to the
CommissionerofCriminalIntelligenceBureau,Regional,UnitsCommandersand
DistrictCommandingOfficersforinformation,commentsanddirectives.

General Responsibilities of Criminal Intelligence Bureau
3. The following shallbe the generalresponsibilities ofthe Criminal

IntelligenceBureau:-
(a) detectionandpreventionofthreatsandcrime;

(b) conductcriminalintelligenceanalysis;

(c) collectionandcollationofallinformationregardingcrimesandthreats
topeaceandsecurity;

(d) maintenanceofcloseandeffectiveliaisonwithallbranchesofthe
Force;

(e) maintenanceofcriminalintelligencerecordsandstatistics;
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(f) provideassistanceininvestigationsandoperations;

(g) prepareandimplementstrategicplanofthecommissiontoachivethe
Forceobjective;

(h) conductmonitoringandevaluationtomeasuretheperformanceofthe
commission.

Organisation
4.(a) The BureauofCriminalIntelligence(BCI)isdividedintothefollowing

Chiefdoms:-

(i) Chiefdom ofCriminalIntelligence[CCI];

(ii) Chiefdom ofInternalIntegrity[CII];and

(iii) Chiefdom ofCrimeAnalysisandDissemination[CCAD].

(b) The organisationalchartofthe Bureau ofCriminalIntelligence is
prescribedinAppendix“A”ofthisorder.

DutiesandResponsibilitiesoftheCommissionerforBureauofCriminalIntelligence
5. Subject to the generaldirections of the Chief of Police Force,the

CommissionerforBureau ofCriminalIntelligenceisresponsibleforthe
followingduties:-

(a) developandimplementstrategiesforenhancingcriminalintelligence;

(b) planandadministercollectionstrategiesonpoliceintegrity;

(c) analyzeintelligenceinformationoncriminalandintegrityissues;

(d) ensurepropergovernanceofintelligencepersonnelandco-operations
withotherCommissionsoftheForce,theTanzaniaIntelligenceand
SecurityServices,andotherGovernmentDepartments;

(e) compileandcollatecriminalintelligencestatisticsandreturnsasmaybe
required;

(f) providegeneralintelligenceassistance,inallmattersrelatingtothe
preventionanddetectionofcrimes;

(g) liaisewithotherCommissionsoftheForceindetection,preventionand
investigationofcrimes;

(h) controlandallocatecriminalintelligencefunds(sundryexpenses)as
providedunderPGO.133;

(i) The Commissioner for Bureau of Criminal Intelligence is also
responsible fororganisation,administration and efficiency ofthe
Bureau,and submit recommendations for appointment,posting,
transfer,promotionandspecialtraining.

Duties and Responsibilities for the Chief of Criminal Intelligence Section
6. Subjectto the directionsofthe CommissionerforBureau ofCriminal

Intelligence,theChiefofCriminalIntelligenceSectionshallberesponsible
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forthefollowingduties:-

(a) developandimplementstrategiesformanagementofcriminal
intelligence;

(b) administercollectionstrategiesoncriminalintelligence;

(c) manageclandestineandundercoveroperations;

(d) monitorcrimetrends;

(e) establishnewmodesofcollection;

(f) manageelectronicsandtechnicalintelligence;

(g) supervisecollectionofeconomic,politicalandreligiousintelligence;

(h) carryoutmediaanalysisandundertakecounterpropaganda
measuresandinfrastructureforpeace;

(i) developintelligencetrendondomesticandtransnationalthreats;

(j) manageintelligencecollectiondevices.

Duties and Responsibilities for the Chief of Internal Integrity Section
7. Subjectto the directionsofthe CommissionerforBureau ofCriminal

Intelligence,theChiefofInternalIntegritySectionshallberesponsiblefor
thefollowingduties:-

(a) planintelligencecollectionstrategiesonpoliceintegrity;

(b) superviseintelligencecollectionofpoliceintegrity;

(c) detectandpreventpolicemisconduct;

(d) monitorandadvisetheadministrationonbehaviouraltrendsof
policeofficersaswellaspre-recruitedcandidates;and

(e) manageintelligencecollectiondevices.

DutiesandResponsibilitiesfortheChiefofAnalysisandDisseminationSection
8. Subjectto the directionsofthe CommissionerforBureau ofCriminal

Intelligence,theChiefofAnalysisandDisseminationshallberesponsible
forthefollowingduties:-

(a) analyzeintelligenceinformationoncriminalandintegrityissues;

(b) prepareintelligencereportsanddissemination;

(c) monitorandmanageintelligenceanalysistoolsanddevices;

(d) provideadvisetotheadministrationonbehaviouralstatusofpolice
officers;

(e) submittotheCommissionerareportonstaffgrievances;

(f) managedatabaseon recordsofcriminalintelligenceand police
officersintegrity;

(g) establishandmanageanalysissystems;



PGO.No.8

64

(h) advisetheCommissioneronsafetyandsecuritythreats;

DutiesandResponsibilitiesofRegionalandDivisionalCrimeIntelligenceOfficers

9. Subjectto the generaldirection ofthe CommissionerforBureau of
Intelligence,RegionalandDivisionalCrimeIntelligenceOfficersareprimarily
anddirectlyresponsibletotheirRegionalandUnitCommandersforall
mattersrelatingtocriminalintelligencewithintheirRegionsandUnits.

10. Regionaland DivisionalCrime Intelligence Officers shallcarry out
intelligence duties as may be ordered by their Regionaland Unit
Commandersforthedetection,preventionofcrimesandmaintenanceof
lawandorderandshallberesponsibleforthefollowingduties:-

(a) superviseintelligencepersonnelintheirregionsandunits;

(b) conductinspectionsandvisitsintelligencepersonnelintheirregions
andunits;

(c) maintain close liaison with the Commissioneron allcriminal
intelligenceofaseriousmatters;

(d) provide assistance, guidance and advise to District Crime
IntelligenceOfficersinallmattersrelatingtocriminalintelligence
dutiesforthepurposeofdetectionandpreventionofcrimes;

(e) conductonjobtrainingofintelligencepersonnelwithintheirregions
andunitsbasedontheintelligencecurriculum approvedbytheChief
ofPoliceForce;

(f) establishandmaintainintelligencecollectionstrategiesandconduct
threatandvulnerabilityanalysis;

(g) ensureproperhandlingofpublicandpolicecomplaints;

(h) ensure generalcompliance by intelligence personnelwith the
proceduresandrequirementsprovidedintheseOrders.

(i) controlandallocateCriminalIntelligenceFundsissuedtothem for
the purchase of criminal intelligence information and the
maintenanceofaccountsandrecordsinaccordancewithPGO.133;

(j) manageintelligencecollectionandanalysistoolsanddevices;and

(k) submissionofreturnsasprescribedinAppendix“B”ofthisorder.

Duties and Responsibilities of District Crime Intelligence Officers
11. TheDistrictCrimeIntelligenceOfficersareresponsibleto theirOfficer

CommandingDistrictforintelligencemattersandfortheperformanceof
dutieswithintheirDistrictsandshallberesponsibleforthefollowing:-

(a) superviseintelligencepersonnelintheirDistricts;

(b) preparecriminalintelligencereportforsubmissiontoRegionalCrime
IntelligenceOfficer;

(c) controlandsuperviseday-to-daydutiesofintelligencestaff;
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(d) establishandmaintainintelligencecollectionsstrategies;

(e) conductthreatandvulnerabilityanalysis;

(f) submitreturnsasprescribedinAppendix“B”ofthisorder.

Station Intelligence Officerin Specialised Units– Railways,Ports,Marine and
Airports

12. StationIntelligenceOfficersinSpecialisedUnitsareresponsibletotheir
OfficerCommandingDistrictswherethesaidunitsareallocatedelsewhere
(not the Unit Headquarters) for intelligence matters and for the
performance of duties within their Specialised Units and shallbe
responsibleforthefollowing:-

(a) supeviseintelligencepersonnelintheirunits;
(b) establishandmaintainintelligencecollectionstrategies;
(c) conductthreatandvulnerabilityanalysis;and
(d) preparecriminalintelligencereportforsubmissiontoDivisional

CrimeIntelligenceOfficers.

Appointments and Transfers
13. (a) Criteriaforappointingintelligencepersonnel;

(i) newlyemployedpoliceofficersupon completionofthebasic
recruitcourse;

(ii) membersoftheInspectorateandRank&Filewhohaveservedin
theForcefornotlessthanthreeyears;

(iii) shallhave good performance records,ability and qualities
requiredforintelligencework.

(b)InspectorsandRank&Fileselectedin(a)(i)and(ii)shallundergo
trainingforthreemonthsandthereafterfieldpracticeforthreemonths.

(c) During field practicaltrainees shallbe guided by experienced
intelligence officers in the assigned Zones,Units,Regions and
Districts.

(d)Alltransferstoandfrom theintelligenceshallrequiretheapprovalof
theChiefofPoliceForceuponreccomandationoftheCommissionerof
BureauofCriminalIntelligence.

(e) TheCommissionerofBureauofCriminalIntelligencemaywiththe
approvalofChiefofPoliceForcetransferInspectorsandRankandFile
withintheCommission.

(f) TransfersofGazettedOfficersshallrequirethepriorapprovalofthe
ChiefofPoliceForceandsuchtransfersshallbepublishedinForce
Orders.

Training and security of intelligence officers
14. (a) As a generalrule,generaltraining forintelligence officers,which

involves Police officers ofotherCommissions,willfollow normal
training arrangements within the Force. Provided that,special
arrangementsshallbemadeforundercoverpersonnelforthepurpose
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ofprotectingtheiridentities;

(b)specialtrainingforintelligenceofficersshallbeconductedseparately
inPoliceTrainingInstitutionsinordertomeetthespecifiedobjectives
andmaintainpersonnel’suniqueness;

(c) anyintelligenceofficerinjuredoraffectedinduecourseofperforming
hisdutiesinwhichheisattachedtoshallbeentitledtocompensation
aspertheseOrders.
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APPENDIX“A”

(TOPGONO.8)
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APPENDIX“B”
(TOPGO.NO.8)

INTELLIGENCERETURNS
Return Interval Bywhom submitted Date to be

submitted
Seriousincidences
progressreports

Monthly DistrictstoRegions 1st of each
month.

RegiontoINTEL.HQ. 7th of each
month.

C.I.F.returns Monthly RegionstoINTEL.H.Q. 7th of each
month.

Crimetrends
analysisreport

Quarterly DistricttoRegions 5th of
succeeding
month

RegionstoINTEL.HQ. 7th of
succeeding
month

Crime threats and
vulnerability
analysisreport

Annually DistrictstoRegions 7thJanuary.
RegionstoINTEL.HQ. 14thJanuary.
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FORENSICBUREAUCOMMISSION
Constitution

1. TheCommissionerinchargeofForensicBureaushallbetheoverallin
chargeoftheForensicandrelatedmatters.

2. (a) TheofficerdeputingCommissionerforForensicBureauinZanzibar
(ZBR)shallreporttotheCommissionerinchargeofForensicBureau
throughtheCommissionerofPoliceZanzibaronallmattersrelating
toforensic.

(b) AllZonal,RegionalandunitsinchargeofForensicBureaushallreport
to theCommissionerinchargeofForensicBureauonallmatters
relatingtoforensicintheirrespectivezonal,regionsorunitsprovided
thatRegionaland unitsin charge ofForensicBureau (ZBR)will
channeltheirreportsthroughtheCommissionerofPoliceZanzibar.

General Responsibilities of the Forensic Bureau
3. ThefollowingshallbethegeneralresponsibilitiesoftheForensicBureau:-

(a) carry out evidence collection, preservation, packaging and
transportation of physicalevidence for scientific analysis and
comparison;

(b) supervisemaintainanceofchainofcustodyofexhibits;

(c) conductanalyticalexaminations;

(d) keepcriminalrecords(database);

(e) prepareanddisseminateanalysisreport;

(f) prepareandimplementstrategicplanofthecommissiontoachive
theForceobjective;

(g) conductmonitoringandevaluationtomeasuretheperformanceof
thecommission.

Organisation
4. (a) TheForensicBureau isdividedintothefollowingChiefdoms

(i) Chiefdom ofDocumentandCyberCrimeForensic(CDCCF);

(ii) Chiefdom ofForensicNaturalScience(CFNS).

(b) TheorganisationalchartoftheForensicBureauisprescribedinthis
orderasAppendix“A”ofthisorder.

DutiesandResponsibilitiesoftheCommissionerofForensicBureau

5. Subjectto the generaldirections ofthe ChiefofPolice Force,the
CommissionerofForensicBureaushallberesponsibleforthefollowing
duties:-

(a) inform theChiefofPoliceForce onmattersofforensicscience
examinations;

(b) conduct inspections to ensure that the highest standards of
efficiencyintheexhibitsandevidenceexaminationaremaintainedby
ForensicBureauunitsandpersonnel;
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(c) superviseregionalandunitsForensicBureauandpersonnel;
(d) promoteandmaintaincooperationwithotherCommissions, the

DirectorofPublicProsecutionsandotherGovernmentDepartments;
(e) managecompilationandcollationofcriminalrecordsandreturns;
(f) supervisethehandingoveroftheexhibitsofseriouscrimes;
(g) recommend to the ChiefofPolice Force change ofleviesrates

chargeableforservicesrenderedbyForensicBureau;
(h) liaisewiththeDirectorofPublicProsecutionsinlegalmatters;
(i) submitrecommendations forthe appointment,posting,transfer,

promotion and specialtraining forthegeneralefficiencyofthe
ForensicBureau.

DutiesandResponsibilitiesfortheChiefofDocumentandCyberCrimeForensic

6. SubjecttothedirectionsoftheCommissionerofForensicBureau,theChief
ofDocumentand CyberCrime Forensicshallbe responsible forthe
followingduties:-
(a) manage fingerprints records fortracing criminalantecedents as

providedunderPGO.No.230;
(b) prepareandprovidecriminalrecordsonceneeded;
(c) prepare and provide fingerprints investigation reports (Vetting

Reports)fortheindividuals,Governmentandotherinstitutions;
(d) manageandcontroltheprocessofreceiving,searchingandstoring

fingerprints;
(e) administeranalysisofdigital,electronicdevicesandprepareforensic

analyticalreport;
(f) prepareandpublishcrimeandcriminalreportsinpolicegazette;
(g) Manageprintingofpoliceforms;
(h) suchotherdutiesastheCommissionerofForensicBureaumaydirect.

Duties and Responsibilities for Chief of Forensic Natural Science

7. SubjecttothedirectionsoftheCommissionerofForensicBureau,theChief
ofForensicNaturalScienceshallberesponsibleforthefollowingduties:-

(a) managestorageofevidenceforscientificanalysis;

(b) oversee receiptand registration ofphysicalevidence forPolice,
GovernmentChemistandMedicalLaboratories;

(c) managephoto,CCTV,videoandaudioanalysis;

(d) supervisemotorvehicleenginesandchassisnumbersexaminations;

(e) superviseandcontrolfirearms,ammunitions,spentcartridges,tool
markandexplosivesexaminations;

(f) superviseandcontrolcrimescenemanagementinallcrimes;
(g) manageandpromotePoliceMuseum records;
(h) superviseexaminationofdisputedfingerprintsandprovidereports.

Duties and Responsibilities ofOfficerCommanding Regionalan units Forenic
Bureau



PGO.No.9

71

8. SubjecttothegeneraldirectionsoftheCommissionerofForensicBureau,
OfficerCommandingRegionalandUnitsForenicBureauareprimarilyand
directlyresponsibletotheirRegionalandunitsCommandersforallmatters
relating to collectionand managementofforensicevidencewithintheir
regionsandunits.

9. OfficerCommandingRegionalandUnitsForenicBureau shallcarryout
collectionandmanagementofexhibitsandshallberesponsibleforthe
followingduties:-
(a) superviseForensicBureaupersonnelintheirregionsandunits;
(b) conductinspectionsandvisitsintheirregionsandunits;
(c) supervisecollection,packaging,preservationandtransportationof

exhibitstothespecifiedForensicBureauandotherlaboratories;
(d) keep theirregionaland units commanders fully informed in all

mattersofexhibitsexaminationreports;
(e) maintaincloseliaisonwiththeCommissionerofForensicBureauon

allcriminalmattersofaseriousnature;
(f) conductonjobtrainingofForensicBureaupersonnelbasedonthe

curriculum approvedbytheChiefofPoliceForce;
(g) ensure generalcompliance byallForensic Bureauunits with the

procedures and requirements laid down in these Orders,and
particularlyinthefollowing:-
(i) PGONo.40CriminalInvestigationDivision–Maintenanceof

Records;
(ii) PGONo.41CriminalStatistics;
(iii) PGONo224CrimeandIncidents–Serious;
(iv) PGONo225DeadBodies;
(v) PGONo.229InvestigationExhibits;
(vi) PGONo.230InvestigationFingerprints;
(vii) PGONo.231InvestigationIdentificationbyPhotographs;
(viii) PGONo.233InvestigationMissingPersons;
(ix) PGONo.235InvestigationScenesofCrimesections;
(x) PGONo.238InvestigationWantedPersons;
(xi) PGONo.311ReportsImmediateActiononReceiptof;
(xii) PGO No.358 Supervision ofHabitualCriminals on Court

Order;
(xiii) PGONo.359SupervisionofHabitualcriminalswithoutcourt

supervisionOrder.
(h) submitpromptlyallreturnslistedinAppendix“B”ofthisorder.

Duties and Responsibilities ofOfficerCommanding DistrictForensic Bureau
10.DistrictForensicBureaushallberesponsibletotheirOfficerCommanding

Districtforallmattersrelatingtocollectionandmanagementofforensic
evidenceandshallberesponsibleforthefollowing:-
(a) visitpersonallyto thescenesofall-seriouscrimesand incidents

occurringintheDistricts;
(b) prepare crime reports for submission to Regional or units

Headquarters;
(c) controlandsuperviseday-to-daydutiesofForensicpersonnel;
(d) perform allotherdutiesasmaybeordered.

Divisional Forensic Bureau Units – Railways,Ports,Marine and Airports
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11.(a) SubjecttothegeneraldirectionsoftheCommissionerofForensic
Bureau,theofficersinchargeoftheFBUnitsoftheRailwaysUnits
(TAZARA PoliceandTanzaniaRailwaysCorporationPolice),Ports,
MarineandAirportsPoliceareresponsibletotheirUnitCommanders
forallmattersrelatingtocollectionandmanagementofexhibits
intheirunits.

(b) Theseunitsareempoweredforcollection,packaging,preservation
andtransportationofexhibitsintooffencesrelatingtotheirunits.

(c) DistrictForensicBureauofficersshallnormallyvisitcrimescenesof
seriouscrimesontrains,Ports,Marineandrailwaypropertyoccurring
intheirarea,andothercrimessuchasseriousassaultsagainstthe
personwhichare notdirectlyrelatedtorailway,,Ports,Marineor
airportoperations.However, theassistanceoftheAirports,Ports,
Marine,RailwaysUnitsmaybesoughtandinvolvedinallserious
cases.

(d) PersonneloftheAirports,Ports,MarineandRailwaysUnits(TAZARA
and Tanzania Railways Corporation )Forensic Bureau Units will
maintain the closestliaison with Regionaland DistrictForensic
BureauUnitswhenengagedinexhibitscollectionintoairports,Ports,
Marineorrailwaysoffencesintheirrespectiveareasandwillensure
thatallinformation obtainedonothercriminalmattersispassedto
therespectiveForensicBureauUnit.
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APPENDIX“A”

(TOPGONo.9)
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APPENDIX“B”
(TOPGONo.9)

FORENSICBUREAURETURNS

Return Interval Bywhom submitted Date to be
submitted

ProgressReports Monthly DistrictstoRegions 1stofeachmonth.

RegiontoFBHQ. 7thofeachmonth.

ForensicBureautoFB.
HQ.

7thofeachmonth.

CrimeStatistics Quarterly DistricttoRegions 5th of succeeding
month

RegionstoFB.HQ. 7th of succeeding
month

AnnualStatistics Annually DistrictstoRegions 7thJanuary.

RegionstoFB.HQ. 14thJanuary.
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ORGANIZATION–ZANZIBARCOMMISSION
Constitution

1. TheCommandinZanzibarshallbeundertheCommissioner(ZBR).
2. TheCommissioner(ZBR)shallberesponsibletotheChiefofPoliceForce

for:-
(a) theefficientadministrationandmanagementoftheForceinZanzibar,

accordingtotheConstitution,lawsandregulationsoftheland,andin
allmattersthatmaybeassignedtohim bytheChiefofPoliceForce;

(b) theefficiency,administration,disciplineandthewelfareofallmembers
oftheForcestationedinZanzibar;

(c) keepingtheChiefofPoliceForcefullyandimmediatelyinformedofall
mattersofimportanceandspecialinterestintheimplementationofthe
policeworkinZanzibar.

3. AllOfficersinchargeofAdministrationandHumanResource,Operations
and Training,Finance and Logistics,CriminalInvestigations,Community
Engagement,CriminalIntelligenceand ForensicBureau in Zanzibar,are
responsibleandaccountabletotheCommissionerofZanzibar.

4. TheorganisationalstructureforthecommandinZanzibarispresentedin
Appendix“A”tothisorder.
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APPENDIX“A”

(TOPGONO.10)

ORGANIZATIONALCHARTFORZANZIBARPOLICECOMMISSION
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ORGANIZATION-COMMANDSTRUCTURE
1. (a) TheForceisdividedinto61main“Commands”:-

COMMAND COMMAND
PoliceHeadquartersDodoma ArushaRegion
PoliceHeadquartersZanzibar DaresSalaam PoliceSpecialZone
CriminalInvestigationDivision DodomaRegion
TanzaniaPoliceSchool–Moshi GeitaRegion
DaresSalaam PoliceAcademy IlalaRegion
ZanzibarPoliceCollege IringaRegion
TanzaniaPoliceStaffCollege–Kidatu KageraRegion
FieldForceUnit KaskaziniPembaRegion
TEHAMAKUU KaskaziniUngujaRegion
TrafficUnit KataviRegion
AirportsPoliceUnit KigomaRegion
AirwingPoliceUnit KilimanjaroRegion
PoliceVehiclesMaintenanceUnit KinondoniRegion
TRCPoliceUnit KusiniPembaRegion
TAZARAPoliceUnit KusiniUngujaRegion
StockTheftPreventionUnit LindiRegion
PoliceMedicalUnit ManyaraRegion
PoliceDogandHorseUnit MaraRegion
PoliceMainStores MbeyaRegion
PoliceMarineUnit MjiniMagharibiRegion
PoliceBandUnit MorogoroRegion
PoliceBandariUnit MtwaraRegion

COMMAND COMMAND

PoliceBuildingBrigade MwanzaRegion

BureauofCriminalIntelligence NjombeRegion

ForensicBureau PwaniRegion

RufijiRegion

RukwaRegion

RuvumaRegion

ShinyangaRegion

SimiyuRegion

SingidaRegion

SongweRegion

TaboraRegion

TangaRegion

TarimeRoryaRegion

TemekeRegion
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(b) TheCommandstructurechartoftheForceispresentedinAppendix
“B”tothisorder.

2. AllRegionalCommandswillbesub-dividedintoPolicedistricts,asshownin
Appendix“A”.Unlessotherwisestated,PoliceDistrictswillhavethesame
boundariesasadministrativeDistricts.

3. PoliceDistrictswhicharemadeupoftwoormoreadministrativeDistricts(or
areas),mayfurtherbedividedintoPoliceSub-Districts,eachofthelatter
correspondingtooneadministrativeDistrict(orarea).

4. EachPoliceDistrictandSub-DistrictwillinturnbedividedintoStationAreas;
eachcontrolledbyaPoliceStation.TheboundariesofStationAreaswillbe
laiddowninStationStandingOrders.

5. (a) Eachofthemaincommandslistedinparagraph1ofthisOrderwill
becontrolled bya“Commanding Officer”(Note– Commanding
Officerisadescriptiveterm notatitle.)

(b) TheCommandingOfficersinchargeofRegionalcommandswillbe
knownasRegionalPoliceCommandersandwillbeassistedbyStaff
Officers.

(c) Each Police District and Police Sub-District willnormally be
commandedbyaGazettedOfficerknownasO/C.District(O.C.D.)
andO/C.Sub–District(O.C.S.D.).

6. SubjecttospecificGeneralOrdersdealingwiththeoverallcommandofthe
CID.,FieldForceUnit,etc.,eachCommandingOfficer,O/C.District,O/C.Sub-
DistrictandO/C.StationwillbeheldresponsibleforallaspectsofPolicework
withinhiscommand.
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APPENDIX“A”

(TOPGONO.11)
COMMAND POLICEDISTRICT

ArushaRegion Arusha
Arumeru
Monduli

Ngorongoro
Karatu
Longido

DodomaRegion Dodoma
Mpwapwa
Kondoa
Bahi

Kongwa
Chemba
Chamwino

Geita Geita
Nyang’hwale

Bukombe
Chato
Mbogwe

Ilala Central
Chanika
Ukonga

Kariakoo
Buguruni

IringaRegion Iringa
Kilolo

Mufindi

KageraRegion Bukoba
Ngara
Karagwe
Biharamulo

Muleba
Misenyi
Kyerwa

KaskaziniPembaRegion Wete Micheweni

KaskaziniUngujaRegion KaskazniA KaskazniB

Katavi Mpanda
Mlele

Tanganyika

COMMAND POLICEDISTRICT

KigomaRegion Kigoma
Kasulu,
Manyovu
Kibondo

Kakonko
Buhigwe
Uvinza

KilimanjaroRegion Moshi
Rombo
Hai

Same
Mwanga
Siha

KusiniPembaRegion ChakeChake Mkoani

KusiniUngujaRegion KatiUnguja KusiniUnguja

LindiRegion Lindi
Nachingwea
Kilwa

Liwale
Ruangwa

ManyaraRegion Babati
Hanang’
Kiteto

Mbulu
Simanjiro
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MaraRegion Musoma
Butiama

Serengeti
Bunda

MbeyaRegion Mbeya
MbaliziRungwe
Chunya

Kyela
Mbarali

MjiniMagharibiRegion Mjini MagharibiA
MagharibiB

MorogoroRegion Morogoro
Kilosa

Kilombero
Ulanga

COMMAND POLICEDISTRICT

Malinyi
Mvomero

Gairo
Ruhembe

MtwaraRegion Mtwara
Masasi
Newala

Tandahimba
Nanyumbu

MwanzaRegion Nyamagana
Ilemela
Ukerewe
Magu

Sengerema
Kwimba
Misungwi

Njombe Njombe
Makete
Makambako

Ludewa
Wanging’ombe

PwaniRegion Kibaha
Kisarawe
Bagamoyo

Chalinze
Mlandizi

Rufiji Rufiji
Mafia

Kibiti
Mkuranga

RukwaRegion Sumbawanga,
Laela

Nkasi
Kalambo

RuvumaRegion Songea
Mbinga

Tunduru
Namtumbo
Nyasa

ShinyangaRegion Shinyanga
Kishapu

Kahama

COMMAND POLICEDISTRICT

Simiyu Bariadi
Maswa

Meatu
Busega
Itilima

SingidaRegion Singida
Manyoni

Iramba
Ikungi
Mkalama

Songwe Mbozi
Songwe

Ileje
Momba

TaboraRegion Tabora
Nzega
Sikonge

Urambo
Igunga
Kariua
Uyui
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TangaRegion Tanga,
Korogwe
Lushoto
Kilindi

Muheza
Pangani
Handeni
Mkinga

TarimeRorya Tarime
Nyamwaga
Sirari

Rorya
Shirati
Kinesi

Temeke Chang’ombe
Kigamboni

Mbagala
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APPENDIX“B”
(TOPGO.No.11)
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ORGANIZATION-TITLESANDABBREVIATIONSOFOFFICERS
1.Thefollowingstandardofficers’titlesandabbreviationswillbeused

throughouttheForceinroutinecorrespondencewhenattachedtoa
signature:-

ABBREVIATION FULLVERSION
A/Insp AssistantInspector
ACP AssistantCommissionerofPolice
Ag Acting(toprefixrankabbreviation)
ASP AssistantSuperintendentofPolice
C/FF CommandingOfficer,FieldForce
C/DPA CommandantDaressalaam PoliceAcademy
C/TPSC CommandantTanzaniaPoliceStaffCollege
C/TPS Commandant,TanzaniaPoliceSchool
C/MPC CommandantMarinePoliceCollege
CA ChiefofAdministration
CPPB ChiefofPolicy,PlanningandBudgeting
CF ChiefofFinance
CI ChiefInstructor
CIME ChiefofInternalMonitoringandEvaluation
CTD ChiefofTrainingandDevelopment
CO CommandingOfficer
COP ChiefofOperations
CP CommissionerofPolice
CP(A&HRM) CommissionerofPolice (Administration and

HumanResourceManagement)
CP(O&T) Commissioner of Police (Operations and

Training)
CP(ZBR) CommissionerofPolice(PoliceZanzibar)
CP(F&L) CommissionerofPolice(FinanceandLogistic)
CP(BCI) CommissionerofPolice(Bureau ofCriminal

Intelligence)
Cpl Corporal
CPR ChiefofPublicRelations
CRO ChargeRoom Officer
CICT Chief of Information Communication and

Technology
DCI Director,CriminalInvestigation
DCP DeputyCommissionerofPolice
Det Detective(toprefixalldetectiveranksupto

andincludingInspector)
DHM DogandHorseMaster
DM DirectorofMusic
Drv Driver(toprefixrankabbreviation)
FDS ForceDrivingSchool
FTO ForceTransportOfficer
GO GazettedOfficer
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Insp Inspector
O/CADU OfficerinCommandAnti-DrugsUnit
O/CCID Officer in Command CriminalInvestigation

DistrictCID.
DCIO DistrictCriminalIntelligenceOfficer
O/CFFU OfficerinCommandFieldForceUnit
O/CFB OfficerinCommandForensicBureau
i/cPP i/c.PolicePost
RCIO RegionalCrimeIntelligenceOfficer
CO-R CommandingOfficerRailways
COTZR CommandingOfficerTAZARA
COSTPU CommandingOfficer StockTheftPrevention

Unit
CO Tr ComandingOfficerTrafficUnit
OCD OfficerCommandingDistrict
OCS OfficerCommandingStation
PC Constable
QM Quartermaster
RCO RegionalCrimeOfficer
RPC RegionalPoliceCommander
RSM RegimentalSergeantMajor
OCTEHAMA OfficerCommandingRegionalTEHAMA
RTO RegionalTrafficOfficer
S/Sgt StationSergeant
SACP SeniorAssistantCommissionerofPolice
Sgt Sergeant
Sig Signaller(toprefixrankabbreviation)
SO(A) StaffOfficerAdministration
CDEM ChiefofDevelopmentEstateManagement
SO(CID) Staff Officer (Criminal Investigation

Department)
SO(I) StaffOfficerInspection
SO(O&T) StaffOfficerOperationsandTraining
SO(BCI) StaffOfficerBureauofCriminalIntelligence
SO(F&L) StaffOfficerFinanceandLogistics
CO(PHQ) CommandingOfficerPoliceHeadquarters
SO(CE) StaffOfficerCommunityEngagement
SO(FB) StaffOfficerForensicBureau
COS CommandingOfficerSports
R&F RankandFile
SP SuperintendentofPolice
SSP SeniorSuperintendentofPolice
STPO StockTheftPreventiveOfficer
STPU StockTheftPreventiveUnit
WP WomanPolice
Note:Regional,District,Sub-DistrictorStationabbreviationswillbeaddedin
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bracketsattheendoftheOfficerinCommand,viz.:
(a) RPC(T)=RegionalPoliceCommander,Tanga;
(b) OCD(KOR)=OfficerCommandingDistrict,Korogwe;
(c) OCS(HA)=OfficerCommandingStation,Handeni;
(d) RCO(T)=RegionalCrimeOfficer,TangaCID;
(e) RFF(T)=RegionalFieldForceUnit,Tanga.

Note:“CommandingOfficer”isadescriptiveterm,notatitle.
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ORGANIZATION–TITLESANDABBREVIATIONSOFSTATIONSANDUNITS
1. ThefollowingstandardtitlesandabbreviationsforPoliceStationsand

UnitswillbeusedthroughouttheForce:-

(a) UNITS
NAME ABBREVIATION

Band B.
Central C.
BureauofCriminalIntelligence B.C.I
CriminalInvestigationDirectorate CID.
CriminalInvestigationDirectorateHeadquarters CID.H.Q.
DaresSalaam DSM
Daressalaam PoliceAcademy DPA
Dodoma DOM
DogSection D.S.
FieldForceUnits F.F.U
FieldForceUnits FFU.
ForceDrivingSchool F.D.S.
ForensicBureau F.B.
*GeneralDuties GD
Geita GER
Ilala ILALA
Iringa IRA
InformationandCommunicationTechnologyHeadquarters ICTHQ
Kagera KGR
KaskaziniPemba KAS(P)
KaskaziniUnguja KAS(U)
Katavi KTV
Kigoma KGM
Kilimanjaro KRO
Kinondoni KIN
KusiniPemba KUS(P)
KusiniUnguja KUS(U)
Lindi LND
Manyara MYR
Mara MRA
MarineUnit MU
Mbeya MBY
MjiniMagharibi MJN(M)
Morogoro MRG
Mtwara MTR
Mwanza MWZ
Njombe NJR
PoliceDistrict D
PoliceHeadquarters PHQ
PoliceMainStores P.M.S.
PoliceStation PS
PoliceSub-District S.D.
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PolicePortUnit PPU
Pwani PWN
Quartermaster QM
RailwaysUnit R.U.
RegionalCommand RegCom
Rufiji RUF
Rukwa RKW
Ruvuma RVM
Shinyanga SHY
SignalsUnit SIGS
SignalsUnitHeadquarters SIGS.HQ.
Simiyu SMY
Singida SGD
Songwe SGW
StockTheftPreventionSection S.T.P.U.
Tabora TBR
Tanga TNG
TanzaniaPoliceSchool TPS
TarimeRorya TRR
TAZARA TZR
Temeke TMK
TrafficUnit Tr.D.
TransportBranch M.T.B.
Zanzibar ZBR
ZanzibarPoliceHeadquarters ZBR(PHQ)
NOTE: TheGeneralDutiesBranchoftheForceconsistsofallrankswearing

uniform andengagedonpolicegeneralduties.ItdoesnotincludetheField
Forceandotherspecializedbranches,whichhavetheirowntitles.
(b)

STATIONS

FULLNAME ABBREVIATION 

Airport,Arusha AAR

Airport,ChakeChake ACH

Airport,Dares

Salaam

DIA

Airport,Dodoma ADO

Airport,Kilimanjaro KIA

Airport,Mtwara AMT

Airport,Mwanza MWA

Airport,Zanzibar AZB

Amani AMN

Arusha ARS

Babati BAB

Bagamoyo BAG

Basuto BST

Bayagu BYG

Bereko BRK

Biharamulo BIH

Bisumwa BIS

Bomang’ombe BOM

Borega BRG

Borogonja BGJ

Bububu BUB

BuckReef BRF

Bugarama BGA

Buguruni BUG

Buhemba BUH

Bukene BUK
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Bukima BKA

Bukoba BKB

Bukoli BKO

Bukombe BKE

Bukumbi BKM

Bulamba BUL

Bumbwini BUM

Bunazi BUN

Bunda BND

Busangi BUS

Busega-NASA NASA

Busisi BSS

Butiama BUT

Butundwe BNW

Bwanga BWA

CentralP.S.,Dares

Salaam

CDS

ChakeChake CHC

ChakeChake

(District)

CHK

Chala CAA

Chalinze CHL

Chang’ombe CHA

Chanika CNK

Chato CHT

Chikuyu CKY

Chimala CHI

Chipogoro CHP

Choma CHM

Chunya CHU

ChuoKikuuDares

salaam

CHD

Chwaka CHW

Dabalo DBL

Dodoma DOM

Dumila DUM

Dunga DUN

Fuoni FUO

Gairo GAI

Galula GAL

Gamasara GAS

Geita GET

Gingiliani GIN

Gonja GOJ

Halungu HAL

Handeni HAN

Haneti HAT

HekaAzimio HAZ

Himo HIM

Ibaga IBG

Iboja IBJ

Ifakara IFA

Igalula IGL

Igirubi IGR

Igogo IGO

Iguguno IGG

Igunga IGU

Igurusi IGS

Ihanja IHJ

Ikola IKL

Ikungi IKG

Ikwiriri IKW

Ilala ILA

Ileje ILE

Ilongero IGE

Ilongero ILO

Ilula ILL

Inyala INY

Inyonga ING



PGO.No.13

89

Iramba IRA

Iringa IRR

Isaka ISK

Iselamagazi ISE

Isenye INE

Itaka ITA

Itigi ITG

Itilima-Luguru LGR

Iyula IYU

Kabanga KBG

Kagunga KGG

Kagwe KWE

Kahama KAH

Kakonko KAK

Kalango KAL

Kalema KLM

Kaliua KAU

Kalya KAA

Kamachumu KAM

Kamsamba KSM

Kanyigo KGO

Kara KRA

Karagwe KAR

Karatu KRT

Karumwa KRU

Kasamwa KSW

Kasanga KSG

Kaseya KSY

Kashasha KHH

KaskaziniA KSA

KaskaziniB KSB

Kasulu KAS

Kasumulu KSL

Kate KAE

Katesh KTS

Kati KAT

Katoro KTR

Katumba KTU

Katunguru KTG

Kaunda KDA

Kawe KAW

Kayisho KAO

Kegonga KEA

Kengeja KEG

Kenkombyo KYO

Kenyana KYA

Kiabakari KRI

Kiagata KGA

Kibakwe KKW

Kibalisa KBS

Kibara KBR

Kibaro KRO

Kibaya KIB

Kibiti KBT

Kibondo KBO

Kidatu KDT

Kigamboni KGM

Kigeraetuma KRM

KigogoFerry KGF

Kigoma KIG

Kigoma(Kati) KGT

Kigwe KIW

Kijingu KIJ

Kijitonyama KJT

Kilimarondo KRN

Kilimatinde KLT

Kilombero KOE

Kilosa KIL
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Kilwa–Kivinje KLK

Kilwa–Road KLR

Kimali KLI

Kimamba KIM

Kingolwira KWR

Kintinku KIN

Kiomboi KIO

Kipeta KPE

Kirongwe KIE

Kirumba KIR

Kisaki KIK

Kisanga KSN

Kisarawe KIS

Kisesi KSE

Kishanje KJE

Kisorya KSR

Kiwira KWI

Kogaja KJA

Komaswa KWA

Konde KOD

Kondoa KON

Kongwa KNG

Korogwe KOR

Kusini KUS

Kwamtoro KTO

KwimbaNgudu KWN

Kyaka KYK

Kyela KYL

Laela LAL

Lalago LGO

Lamadi LDI

Lindi LIN

Lionjo LJO

Litembo LTE

Liuli LIL

Liwale LWL

Lizabon LIZ

Loliondo LOL

Longido LON

Lugalo LUG

Lukumbule LLE

Lunguru LRU

Lunguya LGU

Lupembe LPE

Lusewa LWA

Lushoto LUS

Lwangwa LGW

MabandaMjini MMJ

Mabandampakani MBP

Machochwe MCC

Madaba MDD

Madale MDL

Madema MAD

Madibira MDR

Mafia MAF

Mafinga MFA

Maganzo MGZ

Magharibi MGH

Magomeni MAG

Magu MGU

Magugu MGG

Mahembe MHB

Mahenge MHE

Mahonda MAH

Mahurunga MHR

Mahuta MHT

MailiMoja MMO

Majengo MAJ
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Majimoto MTO

Makambako MKO

Makanda MKD

Makele MKL

Makongorosi MSI

Makunduchi MAK

Makuyu MYU

Malampaka MLK

Malangali MGL

Malindi MAL

Malinyi MNY

Malya MYA

Manda MDA

Mandawa MDW

Mang’ula MLA

Mangaka MKA

Manyoni MAN

Manyovu MYV

Masasi MSS

Masumbwe MSW

Maswa MAS

Matamba MAM

Matarawe MRW

Matayi MYI

Matemanga MTE

Matombo MAT

Matongo MGO

Mavota MAV

Mazizini MAZ

MbambaBay BAY

Mbarali MBL

Mbekenyera MYE

Mbeya MBE

Mbinga MBI

Mbingu MBG

Mbogwe MBG

Mbozi MBZ

Mbulu MBU

Mburahati MBT

Mbweni WMB

Meatu MEA

Mererani MER

Mfenesini MFE

MgamboKigoma MKG

Mgandu MDU

Mgango MGN

Mgeta MGT

Mgololo MLO

Micheweni MCH

Mikese MKS

Mikindani MIK

Mikumi MKI

Milepa MLP

Milola MLL

Mingoyo MIN

Minziro MRO

Misasi MSA

Mishamo MSO

Misungwi MIS

Mjini MJN

Mkoani MKN

Mkoani(District) MND

Mkokotoni MKT

MkuuRombo MKR

Mkuyuni MYN

Mkwajuni MNI

Mlandizi MLZ

Mlimba MLB
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Mlowo MWO

Mombo MOM

Monduli MDL

Morogoro MOR

Mose MOE

Moshi MOS

Mpanda MPA

Mpemba MPB

Mpuyi MPY

Mpwapwa MPW

Msamala MSM

Msimbazi MSZ

Mtama MTM

Mtambile MTA

Mtera MTR

Mtibwa MBW

Mtimbira MTI

Mtimko MIO

Mtitu MTT

MtoMara MMA

Mtowisa MWS

Mtukula MKU

MtwaraKati MTW

Mufindi MUF

Muganza MUZ

Mugeta MUT

Mugoma MGM

Mugumu MUG

Muhange MGE

Muhenze MZE

Muheza MUH

Muhoro MUO

Muhukuru MRU

Muhutwe MUE

Muriti MRI

Murongo MUR

Murusagamba RUS

Murutunguru UTU

Musoma MUS

Muyama UYA

Mvomero MVO

Mwadui MWD

Mwamapalala APA

Mwampembe MPE

Mwanakwerekwe MWK

Mwandiga IGA

Mwanga MWG

Mwanza MZA

MwanzaNorth MWN

Mwera MWE

Mwese MSE

Mwimbi MWI

Mzumbe MZU

Nachingwea NAC

Nalasin NAL

Namabengo NAM

Namanyere NMN

Namasi NSI

Namtumbo NTM

Nanga NGA

Nanyamba NAY

NasaDarajani NDJ

Nata NAT

Ndago NDG

Ndanda NDD

Nduguti NDT

Newala NEW

Ngambo NGB
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Ngamiani NGM

Ngamu NAU

Ngara NGR

Ngare,Nairobi NNB

Ngare,Nanyuki NNK

Ngasamu NSA

Ngerengere NGE

Ngorongoro NGO

Ngudu NGU

Nguliati NGI

Nguruka NGK

Njombe NJM

Nshamba NSH

Nyakabindi NDI

Nyakahanga AHA

Nyakahura URA

Nyakalilo AKO

Nyakanazi AZI

Nyamilembe NLM

Nyamongo NMG

Nyamswa AMS

Nyamwaga NYW

Nyang’wale AGW

Nyangae NYA

Nyantira NTI

Nyaronga NYR

Nyegezi NYZ

NyumbayaMungu NYM

Nzega NZG

Nzela NLA

OlMoloq OLM

OldonyoOlobaiye OLO

OldonyoSambu OLS

Omukariro OMU

OysterBay OYB

Paje PAJ

Pangani PAN

Panyakoo PAO

Peramiho PER

Puge PUE

Robanda ROA

Rongai RGA

RuaMchanga RUA

RuahaMbuyuni RUM

Ruangwa RUN

Rubale RUB

Ruhembe RHE

Rulenge RLE

Runzewe RZW

Rusumo RUU

Rutamba RUT

Same SAM

Sangamwalugesha SLU

SanyaJuu SJU

Sanza SAZ

SaoHill SAH

Sapiwi SAP

Saragana SAR

SelanderBridge SLB

Sengerema SEN

Sepuka SEP

Seronera SER

Shelui SHE

Shinyanga SHI

Shirati SRT

ShiratiMarine SMR

Sigunga SUG

Sikonge SKG
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Simbo SIM

Singida SGD

Sirari SIR

Sitakishari STS

Songea SON

SongeaBusStand SBS

Songwe SGW

STAMICO STA

Suguti SGI

Sumbawanga SUM

Sumve SVE

Sungwizi SZI

Tabora TAB

Tanga TAN

Tanganyika TNG

Tarakea TKE

Tarime TAR

TAZARA–Dares
salaam

TPG

TAZARA–
Makambako

TMK

TAZARA–Mbeya TMB

TAZARA–Mlimba TML

Tegeruka TEG

TrafficDaressalaam TRD

TrafficMalindi TRM

TRC,Bukoba RBK

TRC,DaresSalaam RDS

TRC,KemondoBay KEM

TRC,Moshi RMS

TRC,Mwanza RMZ

TRC,Tabora RTB

TRC,Tanga RTN

Tukuyu TUK

TumbiKibaha KBH

Tunduma TDM

Tunduru TUN

Turiani TUR

Ujiji UJJ

Ukerewe UKW

Ukiriguru UKI

Ukumbisiganga UKA

Ulyankulu ULY

UngujaUkuu UKU

Urafiki URK

Urambo URM

UsaRiver USR

Usenya USE

Usoke USK

Utegi UGI

Utete UTE

Uvinza UVZ

Vwawa VWA

Wang’ing’ombe WAG

WazoHill WZO

Wete WET

2. Theseabbreviationswillbeusedincorrespondenceandinconjunctionwith
filereferencenumbers.
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ESTABLISHMENTANDSTRENGTHOFTHEFORCE
1. TheauthorisedestablishmentofeachPoliceformationisapproved

andpublishedbytheChiefofPoliceForce.

2. CommandingOfficersshallmaintainthestrengthofeachUnitasnear

aspossibletoitsauthorisedestablishment,atthesametimebearing

inmindtheneedtousetheirresourcestothebestadvantage.Strength

maynotexceed establishment,exceptforshortperiods,without

referencetotheChiefofPoliceForce.

3. CommandingOfficersmaynottransferInspectorswhohavebeen
GazettedasOfficersinCommandwithoutreferencetotheChiefof
PoliceForce(except,ofcourse,inemergency)butareotherwisefreeto
arrangetransferswithin theircommandsofallgradesofGeneral
DutiesInspectorsandRank&File.

(a) allranksbelow GazettedOfficershallremainonthestrengthof

theCommandtowhichtheywerelastposteduntiltransferred,

retired,dismissedordischarged;

(b) allofficers below the rank ofGazetted Officerwho are on
vacation,onleavepriortoretirement,onprolongedsickleaveor
oncoursesofinstructionshallremainonthestrengthofthe
Commandtowhichtheyareposted.

4. MonthlyManpowerReturns(PF.191)arerequiredfrom thefollowing

StationsandFormations:-

RETURN
REQUIRED
FROM

RETURNTOINCLUDE ORIGINAL TO
IGP

PoliceHQ Allranks -
DCI AllranksCID.HQ. -
BCI AllranksIntelligence,HQ -
FB AllranksForensicBureau,HQ -
Directorof
Music

Allranks -

Command
antsDPA,
TPS-
Moshi,
TPSC –
Kidatu,
and MPC
–
Mwanza,

ReturnA: StaffincludingBandand
DogandHorseSections.
Return B:Allranks undertraining,
both recruits and personnel on
courses.

DCI,CPFB,and
DBCI

CO. TRC
Police,CO.
TAZARA
Policeand
CO.
Airports

Return A:Allranks excluding CID.
personnel.

ReturnB:CID.personnelofallUnits DCI,CPFB and
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DBCI
AllR.P.C’s ReturnA:AllranksexcludingCID,FB

andBCIpersonnel.
Return B: All CID, FB and BCI
personnel

CI,CPFB,and
DBCI

All O.C.
Districts

Allranks of A,B,and C stations
includingICTexcludingCIDandFFU

CICT and FFU
whereapplicable

All O/C.
F.F.units̀

AllranksintheFieldForcepersonnel
Unit

-

All
Regional/u
nit CID.
Officers

AllCID,FBandBCIpersonnelofthe
region/unit.

DCI,CPFB,and
DBCIand RPCs
concerned

CICT AllranksincludingICTpersonnel -
Commissi
oner(ZBR)

ReturnA–AllranksintheZBR(PHQ)
includingICT,FFU,ZPCAllranksin
theRegionsinUngujaandPemba
ReturnB–CID,FBandBCIpersonnel
andallranksundertrainingatZPC

DCI,CPFB,and
DBCI

Quarterma
ster,

Allranks -

All COs
Specialise
dUnits

ReturnA-Allranks

5. AllcasualtieswillbereportedonMonthlyHumanResourceReturns,
withfullparticularsofeachcasualtyforpublicationinForceOrders
withoutfurtherreferencetothereportingofficer.

6. (a) AllinformationrequiredonthisReturnshallbeenteredunderthe
appropriate headings.Casualties for whom no appropriate
headingsexistwillstillbeshownontheHumanResourceReturn
withfullparticulars,forexample-

(i) E.XXXPoliceConstableDriverJohnceasedtodrawDriver’s
Allowancewhenproceedingonleave,witheffectfrom 1st

January2004.
(ii) WP.YYYPoliceConstableAshainterdictedfrom dutyon

halfpay(authorityChiefofPoliceForce’sletterWP.YYY/25,
dated1stFebruary2004).

Inaddition,notificationofdeparturesonleaveandcoursesduring

themonthonthereverseoftheform shouldinclude,underthe

column“Reasons”,theperiodofleavegrantedandwhetherornot

transportassistance was utilised.Anyincomplete orincorrect

informationsuppliedontheHumanResourceReturns,insofaras

casualtiesareconcerned,willbeignoredandwillnotbepublished

inForceOrders.

7. ThisReturnwillincludethetotalnumberofallranksservingineach
StationorUnitat0800hoursonthefirstdayofeachmonth.

8. Thisreturn shallbesentdirectto theChiefofPoliceForceand to
CommandingOfficersdetailedinparagraph5,above.TheChiefofPolice
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Force’scopywillreachPoliceHeadquartersnotlaterthanthefifteenth
ofeachmonth.
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POLICEMEDICALUNIT
Constitution

1. TheCO.PoliceMedicalUnitshallbetheoverallinchargeofthePolice
MedicalUnit.

2. TheOfficerinChargePoliceMedicalservices(ZBR)shallreporttotheCO.
Police MedicalUnitthrough the Commissioner(ZBR)on allmatters
relatingtoPoliceMedicalservices(ZBR).

3. There shallbe the Police MedicalBoard which shallconsist of
professionalmembersfrom MedicalBodies.

General Responsibilities of the Police Medical Unit
4. ThefollowingshallbethegeneralresponsibilitiesofthePoliceMedical

Unit:-
(a) provisionofmedicalservicestothemembersandotherunitsofthe

Force,andwhereneedbe,tothemembersofthepublicinneedof
suchservicesparticularlyinemergencycases;

(b) supplyofmedicalfacilitiestostationsandunitsasthecasemaybe
andtoensurethatsuchfacilitiesareutilisedinaccordancewiththe
laiddownprocedures;

(c) proposetotheChiefofPoliceForceappropriatehealthpolicyforthe
Forceandtosuperviseitoncepromulgated;

(d) promoteawarenessamongstmembersoftheForceonissuesof
medicalimportancesuchaspreventionandtreatmentofinfectious
andcontagiousdiseasesandcareofpersonssoaffected;

(e) maintenanceofhealthrecordsandstatisticsfortheForce;
(f) participateinactivitiesrelatingtodisastermanagementandrescue

operations;and
(g) liasingwithotherhealthorganssuchastheMinistryresponsible

forhealth and World Health Organisation on matters relating to
researchanddevelopmentinthehealthsector.

Organisation
4. (a) ThePoliceMedicalUnitisdividedintothefollowingmainsections

allunderthePoliceMedicalUnitHeadquarters:-
(i) RegionalPoliceMedicalUnitsformainland;
(ii) PoliceMedicalUnit(ZBR-PHQ);and
(iii) KilwaRoadPoliceHospital.

(b) TheorganisationalchartofthePoliceMedicalUnitisrepresentedin
thisorderasAppendix“A”.

5. TheChiefofPoliceForceshallappointanumberofOfficerstoassistin
themanagementoftheMedicalUnitsdependingontheneedforsuch
appointments.
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APPENDIX“A”

TOPGONO.15

ORGANISATIONCHARTFORTHEPOLICEMEDICALUNIT

OCPOLICEMEDICAL
UNITZ’BAR

OCKILWAROAD
POLICEHOSPITAL

OCREGIONALPOLICE
MEDICALUNIT

COPOLICEMEDICALUNIT
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FIELDFORCEUNIT
Constitution

1. TheFieldForceUnitisthebranchoftheForce,whichisspeciallytrained
andequippedtodealwithemergenciesandfieldoperationsinsupportof
theGeneralDutiesPolice.

2. (a) FieldForceUnits,eachwithanestablishmentof1GazettedOfficer,
2Inspectors,1StaffSergeant,2Sergeantsand60Rank& File
(includingDriversandSignallers)aredistributedashereunder:-

PLACE NO.OFUNITS

Kanda Maalum Dar es
Salaam

12

MjiniMagharibiUnguja 4

KusiniUnguja 2

KaskaziniUnguja 2

KaskaziniPemba 2

KusiniPemba 2

Arusha 4

Dodoma 5

Singida 3

Rukwa 3

Kagera 4

Ruvuma 3

Mtwara 3

Morogoro 4

Tanga 4

Tarime-Rorya 2

Mbeya 3

Kigoma 5

Katavi 2

Iringa 3

Njombe 2

Geita 3

Simiyu 2

Tabora 4

Lindi 2

Kilimanjaro 2

Mwanza 5
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Mara 4

Manyara 3

Shinyanga 3

Pwani 3

Rufiji 2

Songwe 3

TheFieldForceHeadquarterinDodomaandUkongaDaressalaam shall
provideanoperationalreserveifsorequired.

3. TheHeadquartersoftheFieldForceUnitshallbeatPoliceHeadquarters.
4. AllcandidatesforFieldForcedutieswillbetrainedatthePoliceTraining

School,MoshiandattendinitialFieldForcecourseatFieldForceTraining
School,beforebeingpostedtoRegionalUnits.

5. TheFieldForceUnitisunderthegeneraldirectionandcommandofthe
CO,FieldForceUnit,whoshallberesponsibletothecommissionerof
operationsandtrainingforthefollowingduties:-
(a) generalsupervisionandadministrationofallFieldForceUnits;
(b) Provide and implement specialised training programmes,with

particularemphasisonFieldForceUnitrequirementsincludingand
notlimitedtoriotdrillandfieldcraft.

(c) issue StandingOrderscoveringallUnitroutineduties;
(d) alltransfers,inaccordancewithPGO.No.59,paragraph5(e).

6. RegionalUnits are under the fulloperationalcontrolof Regional
Commanders,whoarealsodirectlyresponsiblefortheefficiencyand
gooddisciplineoftheUnitsservingundertheircommand.

7. AllcorrespondencebetweentheCO,FieldForceUnit,andO/C.Regional
FieldForceUnitswillberoutedviaRegionalCommanders.Thelatterare
responsibleforkeepingtheCO,FieldForceUnit,fullyinformedofall
mattersofinterestaffectingtheirUnits.

8. RegionalCommandersshouldmakefulluseoftheirFieldForceUnitsin
supportofGeneralDutiespersonnel.Longdistancepatrols,badcharacter
raids,andvarioustypesoffieldoperationsareallsuitableFieldForce
duties.

9. Astandingreserveof25percentofUnitestablishmentshallalwaysbe
maintainedinbarrackstodealwithsuddenemergencycallsandregional
Commandersareresponsibletoensurethatthisreserveisincreasedtoa
levelcommensuratewiththegeneralsecuritysituationprevailingintheir
respectivejurisdictionatanygiventime.

10. OCRegionalUnitsareresponsibletoimplementweeklytrainingschedules
fortheirpersonnelwhenareonstandby.

11. FieldForceUnitswillalwaysoperateunderthedirectcommandoftheir
ownofficer,butthelattershallbesubjectatalltimesto:-
(a) allordersissued byRegionalCommandersorbyotherofficers

actingonbehalfofRegionalCommanders.
(b) theordersoftheseniorofficerpresent,providedthatsuchordersdo
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not conflict with instructions already issued by the Regional
Commander.

12. FieldForcepersonnelmaynotbe“borrowed”forbeatdutyorotherroutine
jobsnormallyperformedbyGeneralDutiespersonnel,butmaybeused
undertheirownofficersforspecificUnitcommitments,includingthe
policingofasectionoftownifGeneralDutiesConstablesareinshort
supply.

13. ThenormalperiodofdutyintheFieldForceUnitformembersoftheRank
&Fileisthreeyears,butthismaybeexceededorreducedatthediscretion
oftheChiefofPoliceForce.

14. MembersoftheRank&Filewillnotnormallybepermittedtoserveinthe
FieldForceUnitduringtheirfirstcontract,butthisrulemayberelaxed
from timetotimeontheinstructionsoftheChiefofPoliceForce.
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RAILWAYSPOLICE
General

1. InthisOrderRailwaysDivisionrefersto boththeTanzaniaRailways

Corporation(TRC)PoliceUnitandTanzaniaZambiaRailwaysAuthority

(TAZARA)PoliceUnit.

Command
2. TheCOs.,RailwaysDivisionwillnormallycommandtheDaresSalaam

Unitoftheirrespectivecommands,butmayberequiredbythePolice
Headquartersto supporttheRegionalPoliceCommander,intimeof
seriousunrestoremergency.

3. RegionalCommanderswillexercisedirectcontroloverRailwaysUnitsin
theirRegions,subjectto the following generaladministrative duties,
whichwillstillbetheresponsibilityoftheCOs.RailwaysDivision:-
(a) general duty police for Railways Police personnel in their

commands;
(b) arrangements for postings leave and transfer in their

commands;and
(c) investigationofrailwayscasesandincidentsintheircommands.

4. (a) RegionalCommandersandO/C.Districtswillberesponsibleforthe
conductofRailwaysPoliceworkandforthedisciplineanddirect
administrationofRailwayPolicepersonnelpostedtotheirareas.
Theywillexercisesupervisiontoensurethattheyaredischarging
theirdutiesefficientlyandarecontinuouslyengagedinsafeguarding
theinterestsoftheRailwayAdministration.InspectionsofRailway
PoliceUnitswillbecarriedoutregularlyinaccordancewithPGO.No.
47.O/C.DistrictswilldealwithpayandaccountsaffectingRailway
Police Units and willinclude RailwayPolice personnelin their
welfareorganisation.

(b) COs. Railways Division shall regularly provide Regional
CommandersandO/C.Districtsintheirrespectiveareaswithfull
informationonallimportantmattersaffecting RailwaysDivision
personnelservingundertheircommands.

Duties and Responsibilities
5. ThedutiesandresponsibilitiesoftheRailwaysDivisionsareasfollows:-

(a) Thesecurityandprotectionof(T.R.C.andTAZARA)propertyandthe
investigationofcrimereportedthereon.

Note:TheresponsibilityforpolicingT.R.C.andTAZARAresidential
areasandtheinvestigationofoffencesinsuchareasrestswiththe
DistrictPolice.

(b) EnforcementoflawandorderintrainsandRailwayStations.

(c) EscortsforT.R.C.andTAZARAcashandallexplosiveswhenmoved
onT.R.C.orTAZARArailsorotherroadservices.

(d) Securitypatrolsonpassengers,cargo,mailandmixedtrains.
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Railways Organization and Police Areas
6. (a) TheT.R.C.system isdividedintofoursectorsforpurposesofpolice

controland O/CsTRCPolicewillberesponsible forpolicing as
follows:-

(i) DaresSalaam -CentralLine:DaresSalaam toDodoma and
Singida

(ii) Tabora-CentralLine:Itigi–Kigoma;Tabora–Shinyangaand
Kaliua–Mpanda

(iii) Mwanza-Mwanza–Shinyanga(excludingShinyanga)

(iv) Tanga-Tanga–Moshi–Arusha.

(b) TheTAZARAsystem isdividedintofoursectorsforpurposesof
policecontroland O/CsTAZARA Police willberesponsiblefor
policingasfollows:-
(i) Daressalaam:Daressalaam (Pugu)–Kisaki

(ii) Mlimba:Kisaki–Msolwa

(iii) Makambako:Msolwa–UyoleMbeya

(iv) Mbeya:UyoleMbeya–Tunduma

Investigation of Railway Offences
7. (a) All reports of offences, accidents and incidents (including

discrepancyreports)occurringontherailwaysystem willbedealt
withaccording to PGO.No.309,irrespectiveofwhetherornot
RailwayPolicepersonnelareestablishedattheplacewheresuch
reportisreceived.RailwayPolice,wherepresent,willnormallycarry
outtheinvestigationunderthedirectionandsupervisionoftheO/C.
District.

(b) Reportsonallcasesoflevel-crossingaccidentswillbessenttoCO.
RailwaysDivisionatDaresSalaam.Thepaymentofaccidentreport
fees(videPGO.NO.292,paragraph9)iswaivedinthecaseofthe
Railways.Traffic accidentfiles compiled in such cases willbe
forwardedtoCOs.,RailwaysDivision,uponthecompletionofthe
proceedings



PGO.No.18

106

MARINEPOLICE
Constitution and Boundaries
1. (a) TheTanzaniaPoliceMarineisaUnitundertheTanzaniaPoliceForce.

TheheadquarterswillbeinDaresSalaam.

(b) TheextentofPoliceMarineUnitjurisdictionisinrespectofinternaland
territorialwatersoftheUnitedRepublicofTanzaniatogetherwiththe
continuouszonefrom theterritorialwaters.

(c) Theterritorialwaterstowhichthemarinehasjurisdictionisshownin
AppendixAtothisOrder.

Main Duties and Responsibilities
2. TheUnitshallhavethefollowingmaindutiesandresponsibilities:-

(a) patroltheTanzaniaterritorialwaters;

(b) supportotherPoliceoperationswithintheterritorialwaters;

(c) carryoutrescueoperationsintheterritorialwaters;

(d) ensure securityand protection ofGovernmentProperties underits
charge;

(e) carryouttheresponsibilitiesofarrestingandinvestigationsofcriminal
caseswhichhappenalongthecoastatthesea,lakesandallportsin
TanzaniamainlandandZanzibar;

(f) collectintelligenceinformationofcriminalmattersalongthecoastat
thesea,lakesandallportsinTanzaniamainlandandZanzibar;and

(g) visitcrimescenes.

Organization
3. (a) TheCommandingOfficer(CO)MarineUnitshallberesponsibletothe

ChiefofPoliceandshallnormallycommandtheMarinePoliceUnits.

(b) The DivisionalCrime Officer (DCO) shallbe responsible to the
CommandingOfficerofMarineUnit

4. (a) RegionalCommanderswillexercisedirectcontrolovermarineunitsin
theirregionsexceptontechnicalissuesandpostingsandtransfersof
the Unit’s personnel which shall be the responsibility of the
CommandingOfficerMarineUnit.

(b) Financialarrangementsinrelationtomarineunitpersonnelshallbein
accordancewithordersissuedbytheChiefofPoliceForcefrom timeto
time.

5. OfficersinchargeMarineintheregionsshallprovideRegionalCommanders

and O/C Districts in theirrespective areas with fullinformation on all

importantmattersconnectedtoMarinePoliceUnitpersonnelservingunder

their command.They shallbe staff officers to the RegionalPolice

CommandersinmarineissuesandtothecommandingofficerinTechnical

issues.

6. (a) With exception ofDares Salaam and Zanzibar,RegionalPolice
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Commanders,OfficerCommandingDistricts(OCD’s)andOC Marines
willberesponsiblefortheconductofMarinePoliceworkandforthe
disciplineanddirectadministrationofMarinePolicepersonnelposted
totheirareas.Theywillexercisesupervisiontoensurethattheyare
dischargingtheirdutiesefficientlyandeffectively.

(b) OC-CIDMarineUnitshallberesponsibleforallcriminalcasesoccurred

along thecoast,atthesea,lakesand allportswithin hisareaof

responsibility.

(c) InchargeofIntelligenceMarineUnitshallberesponsibletocollect

informationconcerningcriminalcases.

(d) Inspection ofMarine Police Units shallbe carried outregularlyin

accordancewithPGONo.47.

(e) O/CDistrictsshalldealwithpayandaccountsrelatingtoMarinePolice

units.

(f) MarinePolicepersonnelwelfareandcanteenshallbetheresponsibility

oftheRegionalPoliceCommanders.

Organisation of Marine Police Units
7. MarinePoliceUnitswillbeorganizedasfollows:-

(a) IndianOcean–DaresSalaam,Zanzibar,MtwaraandTanga
(b) LakeVictoria–Bukoba,ShiratiandMwanza
(c) LakeTanganyika–KigomaandKipili
(d) LakeNyasa-ItungiPort

8. MarineUnitswillbecomposedofthefollowingsections:-
(a) Navigation
(b) Engineering
(c) ScubaDiving
(d) Investigation
(e) Intelligence
(f) ForensicBureau

9. (a) ThenavigationsectionwillbecomposedoftheCaptain,navigators,
seamen,gunners,painters,radaroperatorsandtechnicians.

(b) TheCaptainshallberesponsibleasfollows:-
(i) theinchargeoftheboatirrespectiveofhisrankandseniorityand

thatitisprohibitedforanyotherofficertointerfereinanywaywith
thetechnicaloperationsofthevessel;
NOTE:-AnofficerseniorinranktotheCaptaininapolicevessel
shallbeinchargeofdisciplinaryissuesonly.

(ii) coordinationofvesselcommunications.
(c) NavigatorsshallberesponsibletotheCaptainforsailingthevessel.
(d) Theleadingseaman(Bousin)willbeanswerabletotheCaptainand

responsibleforthefollowing:-
(i) theinchargeofalldailydutiesperformedintheboat;
(ii) supervisionofthegeneralcleanlinessofthevessel;
(iii) ensuringadequateassistancetothenavigatorsinsteeringthe

vessel;
(iv) supervisionofthegunsandtheircleanliness;
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(v) detailingpersonneltoperform lookoutandanchorageduties;
(vi) coordinationoftherankandfileandofficersaboardthevessel;
(vii)boatgunsdrillsandtraining;
(viii)seamanshiptraining.

10. Theinchargeoftheengineeringsection,whichincludesengineers,caterers,
andelectricians,shallberesponsibleforthefollowing:-
(a) preparationoftheenginesbeforesailing;
(b) checkingofthesailingworthinessofthevessel;
(c) reportingtotheboatCaptainoncesatisfiedthattheenginesareready

forsailing;
(d) ensuringcleannessoftheEngines;and
(e) ensuringadequatecateringandfirstaidservicesinthevessel.

11. MarinediversshallbeanswerabletotheCaptainandtheirresponsibilitieswill
include:
(a) rescueoperations;
(b) checkingthesailingworthinessoftheboat;
(c) inchargeoftheswimmingoperations;and
(d) trainingofnewsailorsemployedintheUnitandotherNon-Swimmers.

Food and Rationing
12. (a) Foodshallbepreparedbyqualifiedcooksunderthesupervisionofthe

ChiefEngineer.
(b) Thecookstobeemployedinvesselsmustpossesrecognizedawards

from recognizedInstitutions.
(c) ThefoodsuppliedwillbeasprescribedbytheChiefofPoliceForce

basedonmaritimeguidelines.
13. Catering inavesselshallincludedryrationforemergencypurposesat

appropriatescalesinaccordancewithmaritimeguidelines.

Marine Boat Operations :
14. (a) AMarineBoatwillbeinvolvedinmajoroperationsorlongsafarionly

undertheSailingOrder(P.F.222)signedbytheCommandingOfficer
MarineinDaresSalaam orRegionalPoliceCommandersintheRegions
andthattheChiefofPoliceForceshallbeinformedoftheoperations
andsafarisimmediately.

(b) Anoperationisconsideredtobemajorifthecoverageoftheoperation
goesbeyond12nauticalmilesfrom theseabaseline.

(c) Thesailing orderfora Marineboatsailing in ordinarypatrolsand
emergencyoperationswillbesignedbytheCOMarine.

Recruitment
15. PersonneltoberecruitedintheMarineUnitshallbethosetrainedinthe

followingfieldsofspecializations:-
(a) Seamanshipandgunnery;
(b) Navigation;
(c) MarineEngineering;
(d) ScubaDiving;
(e) Electricity;
(f) BoatBuilding;
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(g) RadarTechnicians;
(h) RaderOperation;
(i) Painting;
(j) Catering;
(k) Investigation;
(l) Intelligence;
(m)ForensicBureau.

Allowances
16. Marinepersonnelofallranksareentitledprofessionalallowancetobepaidto

professionalsandtradepaytoartisansatratestobeprescribedbytheChief

ofPoliceForcefrom timetotimeandpromulgatedinForceOrders.

General Matters
17. TheCommandingOfficerMarineUnitshallensurethatpoliceboatsunderhis

chargearedrydockedforinspectionofthepartiesunderwaterandother

repairsatleastonceineverysixmonths.
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APPENDIXA

(TOPGO.18)

TERRITORIALSEAANDCONTIGUOUSZONE

(TerritorialSeaandExclusiveEconomicZoneActNo.3/1989)
SECTION1

GENERALPROVISIONS

Article2

Legalstatusoftheterritorialsea,oftheairspaceovertheterritorialseaandofitsbed
and subsoil

1. ThesovereigntyofacoastalStateextendsbeyond itsland territoryand
internalwatersand,inthecaseofanarchipelagicState,itsarchipelagic
waters,toanadjacentbeltofsea,describedastheterritorialsea.

2. Thissovereigntyextendstotheairspaceovertheterritorialseaaswellasto
itsbedandsubsoil.

3. ThesovereigntyovertheterritorialseaisexercisedsubjecttothisConvention
andtootherrulesofinternationallaw.

SECTION2
LIMITSOFTHETERRITORIALSEA

Article3

Breadth of the territorial sea

EveryStatehastherighttoestablishthebreadthofitsterritorialseauptoalimitnot
exceeding12nauticalmiles,measuredfrom baselinedeterminedinaccordancewith
thisConvention.

Article4

Outerlimitoftheterritorialsea

Theouterlimitoftheterritorialseaisthelineeverypointofwhichisatadistance
from thenearestpointofthebaselineequaltothebreadthoftheterritorialsea.

Article5

Normalbaseline

Exceptwhere otherwise provided in this Convention,the normalbaseline for
measuringthebreadthoftheterritorialseaisthelow-waterlinealongthecoastas
markedonlargescalechartsofficiallyrecognisedbythecoastalState.

Article6

Reefs

Inthecaseofislandssituatedonatollsorofislandshavingfringingreefs,the
baselineformeasuringthebreadthoftheterritorialseaistheseawardlow-waterline
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ofthereef,asshownbytheappropriatesymbolonchartsofficiallyrecognisedby
thecoastalState.

Article7

Straightbaselines

1. Inlocalitieswherethecoastlineisdeeplyindentedandcutinto,orifthereisa
fringeofislandsalongthecoastinitsimmediatevicinity,themethodof
straightbaselinejoiningappropriatepointsmaybeemployedindrawingthe
baselinefrom whichthebreadthoftheterritorialseaismeasured.

2. Wherebecauseofthepresenceofadeltaandothernaturalconditionsthe
coastlineishighlyunstable,theappropriatepointsmaybeselectedalongthe
furthestseawardextentofthelow-waterline,notwithstandingsubsequent
regressionofthelow-waterline,thestraightbaselineshallremaineffective
untilchangedbythecoastalStateinaccordancewiththisConvention.

3. Thedrawingofstraightbaselinemustnotdeparttoanyappreciableextent
from thegeneraldirectionofthecoast,andtheseaareaslyingwithinthelines
mustbesufficientlyclosetothelanddomaintobesubjecttotheregimeof
internalwaters.

4. Straightbaselineshallnotbedrawntoandfrom low-tideelevations,unless
lighthousesorsimilarinstallationswhicharepermanentlyabovesealevel
havebeenbuiltonthem orexceptininstanceswherethedrawingofbaseline
toandfrom suchelevationshasreceivedgeneralinternationalrecognition.

5. Where the method ofstraightbaseline is applicable underparagraph 1,
accountmay be taken,in determining particularbaseline,ofeconomic
interestspeculiartotheregionconcerned,therealityandtheimportanceof
whichareclearlyevidencedbylongusage.

6. Thesystem ofstraightbaselinemaynotbeappliedbyaStateinsucha
mannerastocutofftheterritorialseaofanotherStatefrom thehighseasor
anExclusiveEconomicZone.

Article8

Internalwaters

1. ExceptasprovidedinPartIV,watersonthelandwardsideofthebaselineof
theterritorialseaform partoftheinternalwatersoftheState.

2. Wheretheestablishmentofastraightbaselineinaccordancewiththemethod
setforthinarticle7hastheeffectofenclosingasinternalwatersareaswhich
hadnotpreviouslybeenconsideredassuch,arightofinnocentpassageas
providedinthisConventionshallexistinthosewaters.

Article9

Mouthsofrivers

Ifariverflowsdirectlyintothesea,thebaselineshallbeastraightlineacrossthe
mouthoftheriverbetweenpointsonthelow-waterlineofitsbanks.

Article10

Bays

1. ThisarticlerelatesonlytobaysthecoastsofwhichbelongtoasingleState.
2. ForthepurposesofthisConvention,abayisawell-markedindentationwhose

penetrationisinsuchproportiontothewidthofitsmouthastocontainland-
lockedwatersandconstitutemorethanamerecurvatureofthecoast.An
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indentationshallnot,however,beregardedasabayunlessitsareaisaslarge
as,orlargerthan,thatofthesemicirclewhosediameterisalinedrawnacross
themouthofthatindentation.

3. Forthepurposeofmeasurement,theareaofanindentationisthatlying
betweenthelow-watermarkaroundtheshoreoftheindentationandaline
joiningthelow-watermarkofitsnaturalentrancepoints.Where,becauseof
thepresenceofanisland,anindentationhasmorethanonemouth,the
semicircleshallbedrawnonalineaslongasthesum totalofthelengthsof
thelinesacrossthedifferentmouths.Islandswithinanindentationshallbe
includedasiftheywerepartofthewaterareaoftheindentation.

4. Ifthedistancebetweenthelow-watermarksofthenaturalentrancepointsof
abaydoesnotexceed24nauticalmiles,astraightbaselineof24nautical
miles,aclosinglinemaybedrawnbetweenthesetwolow-watermarks,and
thewatersenclosedtherebyshallbeconsideredasinternalwaters.

5. Wherethedistancebetweenthelow-watermarksofthenaturalentrance
pointsofabayexceeds24nauticalmiles,astraightbaselineof24nautical
milesshallbedrawnwithinthebayinsuchamannerastoenclosethe
maximum areaofwaterthatispossiblewithalineofthatlength.

6. Theforegoingprovisionsdonotapplytoso-called"historic"bays,orinany
casewherethesystem ofstraightbaselineprovidedforinarticle7isapplied.

Article11

Ports

Forthepurposeofdelimitingtheterritorialsea,theoutermostpermanentharbour
workswhichform anintegralpartoftheharboursystem areregardedasforming
partofthecoast.Off-shoreinstallationsandartificialislandsshallnotbeconsidered
aspermanentharbourworks.

Article12

Roadsteads

Roadsteadswhicharenormallyusedfortheloading,unloadingandanchoringof
ships,andwhichwouldotherwisebesituatedwhollyorpartlyoutsidetheouterlimit
oftheterritorialsea,areincludedintheterritorialsea.

Article13

Low-tideelevations

1. Alow-tideelevationisanaturallyformedareaoflandwhichissurroundedby
andabovewateratlow tidebutsubmergedathightide.Wherealow-tide
elevationissituatedwhollyorpartlyatadistancenotexceedingthebreadthof
theterritorialseafrom themainlandoranisland,thelow-waterlineonthat
elevationmaybeusedasthebaselineformeasuringthebreadthofthe
territorialsea.

2. Wherealow-tideelevationiswhollysituatedatadistanceexceedingthe
breadthoftheterritorialseafrom themainlandoranisland,ithasnoterritorial
seaofitsown.

Article14

Combinationofmethodsfordeterminingbaseline

ThecoastalStatemaydeterminebaselineinturnbyanyofthemethodsprovidedfor
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intheforegoingarticlestosuitdifferentconditions.
Article15

DelimitationoftheterritorialseabetweenStateswithoppositeoradjacentcoasts

WherethecoastsoftwoStatesareoppositeoradjacenttoeachother,neitherofthe
twoStatesisentitled,failingagreementbetweenthem tothecontrary,toextendits
territorialseabeyondthemedianlineeverypointofwhichisequidistantfrom the
nearestpointsonthebaselinefrom whichthebreadthoftheterritorialseasofeach
ofthetwostatesismeasured.Theaboveprovisiondoesnotapply,however,whereit
isnecessarybyreasonofhistorictitleorotherspecialcircumstancestodelimitthe
territorialseasofthetwoStatesinawaywhichisatvariancetherewith.

Article16

Chartsandlistsofgeographicalco-ordinates

1. Thebaselineformeasuringthebreadthoftheterritorialseadeterminedin
accordancewitharticles7,9and10orthelimitsderivedtherefrom,andthe
linesofdelimitationdrawninaccordancewitharticles12and15shallbeshown
on charts ofa scale orscales adequate forascertaining theirposition.
Alternatively,a listofgeographicalco-ordinates ofpoints,specifying the
geodeticdatum,maybesubstituted.

2. The coastalState shallgive due publicity to such charts oforlists of
geographicalco-ordinatesandshalldepositacopyofeachsuchchartorlist
withtheSecretary-GeneraloftheUnitedNations.
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APPENDIXB

(TOPGO.18)

ORGANISATIONALCHARTOFTHEMARINEUNIT

COMMANDINGOFFICER

STAFFOFFICER

CHIEFNAVIGATOR

CHIEFENGINEER

O/CMARINEUNITS

NAVIGATION
SECTION

ENGINEERING
SECTION

INVESTIGATION
SECTION

INTELIGENCE
SECTION

SCUBADIVING
SECTION
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BANDUNIT
Constitution

1. (a) ThePoliceBandUnitshallbeunderthecontrolandsuperintendence

oftheDirectorofMusicwhowillbestationedinDaressalaam.

(b) MattersrelatingtoPoliceBandinZanzibarshallbehandledbythe

Commissioner(ZBR).

Organisation
2. Policebandwillbeoperatedinthefollowingareas:-

(a) PoliceBandDaressalaam;

(b) PoliceBandT.P.S.Moshi;

(c) PoliceBand(ZBR);and

(d) AnyotherareasastheChiefofPoliceForcemaydeem feet.

3. TheorganisationalchartofthePoliceBandisrepresentedinthisorderas
Appendix“A”.

General Responsibilities of the Director of Music
4. (a) The Director of Music willbe responsible for the training,

maintenanceofdiscipline,welfareaofBandspersonnelatDares

Salaam;the supervision ofBand quarters and ofclothing and

equipmentofBandpersonnelatDaresSalaam,thearrangementof

DaresSalaam bandsengagementsandprogrammes.

(b) Alladministrative arrangements forrail/road journeys and the

preparationofwarrants.

(c) Maintenanceandaccountingofallbandfunds,propertyandstores.

5. TheCommissioner(ZBR)willberesponsibleforthemaintenanceof

discipline,welfare,payandclothingofpersonneloftheBandinZanzibar

6. The Director of Music willinspect allpolice bands quarterly,in

accordancewithPGO.No.47,andadvisetheChiefofPoliceForceonall

musicmattersarsingtherefrom.

7. TheDirectorofMusicwillberesponsiblefororderingallnewinstruments

andreplacements.

8. TheCommandantT.P.S.MoshiwillmaintaintheT.P.S.Bandassistedby

BandMasterT.P.S.Band.
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APPENDIX“A”
(TOPGO.NO.19)

ORGANISATIONCHARTOFTHEBANDUNIT

DIRECTOROFMUSIC

POLICEBANDDSM POLICEBANDZBR POLICEBANDTPS
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DOGANDHORSEUNIT
Constitution

1. TheDogandHorseunitshallbeunderthegeneraldirectionandCommandof
theCODogandHorseunitwhoshallalsobeknownasDogandHorseMaster.

2. TheunitshallbeconstitutedbymembersoftheForcespeciallytrainedand
equippedtodealwithfieldoperationsinsupportoftheGeneralDutiesof
policeandCID.

3. CO Dog and Horse shallbe stationed atthe Police Headquarters and
responsibletotheChiefofPoliceForce.

Organisation
4. DogandHorseunitsaredistributedineveryRegionaspertheinstructionof

theChiefofPoliceForce.

5. The Headquarters ofthe Dog and Horse Branch shallbe atthe Police

Headquartersandoperationalunitswillbeestablishedasdirectedbythe

ChiefofPoliceForce.

6. AllcandidatesforDogandHorsehandlingandotherdutiesshallbetrainedat

theZegello TrainingSchoolandbreedingCentreestablishedatKisarawe

DistrictinPwaniregionoranyothertrainingandbreedingcenterapprovedby

theChiefofPoliceForcebeforebeingpostedtoRegionalUnits.

7. AllcorrespondencebetweenRegionalandUnitswillberoutedviatheDogand

HorseMastertotheChiefofPoliceForcewhowillbe fullyinformedofall

mattersofinterestaffectingtheUnits.

8. AllcorrespondencebetweenRegionalandUnitsonadministrative issues

shallbe routed to the Dog and Horse Mastervia Regionaland Unit

Commandersthelatershallinform ChiefofPoliceForceonallmattersof

interestaffectingtheUnits.

9. DogandHorseUnitswillalwaysoperateunderthedirectcommandoftheir

ownofficer,butthelatershallbesubjectatalltimesto:-

(a) allordersissuedbyRegionalandUnitCommandersorbyotherofficers

actingonbehalfofRegionalandUnitCommander;and

(b) theordersoftheSeniorofficerspresentprovidedthatsuchordersdonot

conflictwith instructions already issued by the Regionaland Unit

Commander.

Responsibilities of Dog and Horse - master
10. TheForceDogandHorse-mastershallberesponsibletotheChiefofPolice

Forcefor:-
(a) thetrainingandpostingsofallPolicedogsandhorsesandtheirhandlers

andriders;
(b) inspectionofallDogandHorseSections,aslaiddowninPGO.No.47;
(c) properutilisationofDogandHorseforpurposesoflawenforcement;
(d) ensuring thatDog and Horse are cared for,exercised and receive

adequatedietandmedicationtokeepthem fitatalltimes;
(e) generalsupervisionandadministrationofallDogandHorseUnits;
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(f) provisionandimplementationofspecialisedtrainingprogrammes,with
particularemphasisonDogandHorserequirements;

(g) issueofcomprehensivestandingOrderscoveringallUnitsroutineduties;

(h) alltransfers,inaccordancewithPGOno.59para5(e).

11. RegionalDogandHorseUnitsareunderthefulloperationalcontrolofthe
RegionalCommanderswhoarealsodirectlyresponsiblefortheefficiency
andgooddisciplineoftheUnitsservingundertheirCommand.

12. RegionalCommandersshouldmakefulluseoftheirDogandHorseUnitsin
supportofGeneralDutiespersonnelincludingCID.Longdistancepatrols,bad
characterraids,Tracking,Identificationofitemsi.e.explosive,drugsand
varioustypesoffieldoperationsareallsuitableDogandHorseduties.
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APPENDIX“A”

(TOPGO.NO.20)

ORGANISATIONCHARTOFDOGANDHORSEUNIT

CHIEFOFPOLICEFORCE

CODOG/HORSEUNIT

OCOP&TRAINING

OCDEVELOPMENTAND
PLANNING

O/CDOG/HORSEREGION/UNIT

SOADMINISTRATION
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AIRWINGUNIT
Constitution

1. TheCommandingOfficerAirWingUnitshallberesponsibletothecommissioner
ofoperationsforthecontrolandsuperintendenceoftheAirwingPolice.

2. TheAirWingUnitshallbestationedinDaresSalaam oranyotherstationas
maybedirectedbytheChiefofPoliceForce.

3. TheCommandingOfficerAirWingUnitshallexercisedirectcontroloverthe
followingadministrativeduties:-

(a) provisionofairtransportationintheForce;
(b) controlofrevenuecollectionandexpenditureofgovernmentfundsrelated

totheAirwingDivision;
(c) coordinate rescue and otheroperations involving the use ofpolice

aircrafts;
(d) ensureandmaintaincompetencyandprofessionalism ofpersonnelunder

hiscommand;
(e) carryoutairpatrolsasmaybedirectedfrom timetotime;
(f) ensureregularmaintenanceandrepairofaircraftsinaccordancewiththe

prevailingregulationsofcivilaviation;
(g) storageofsparepartsandsending aircraftpartstomanufacturersfor

repairoroverhaul.

Organisation
4. TheAirWingUnitshallhaveanestablishmentofpilots,engineers,technicians

andotherofficersholdingvariouspoliceranksasmaybedeterminedbythe
ChiefofPoliceForce.

5. TheAirWingUnitshallcontainthefollowingorganisationalsections:
(a) Administration;
(b) Pilots;
(c) Engineers;
(d) Stores.

Air wing Responsibilities and Duties
6. TheresponsibilitiesoftheAirWingsectionsareasfollows:

(a) theadministrationsectionshallbeheadedbyaseniorrankedStaffOfficer
appointedbytheChiefofPoliceForceandshallberesponsiblefor:-
(i) thegeneraladministrationoftheUnit;
(ii) disciplineofstaff,andpolicecorrespondencesintheAirWing.

(b) ThepilotsSectionshallbeheadedbychiefpilotandassistedbychief
instructorandoperationofficerandshallberesponsiblefor:-
(i) flightsplanning;
(ii) cleanlinessofthecabin;
(iii) issuinginstructionsonhandlingoftheaircraftduringflights;
(iv) takingcareofthecabinandpassengersabodeaircraftduringflights.

(c) theengineeringsectionshallbeunderthechiefengineerassistedbya
deputychiefengineerandshallberesponsiblefor:-

(i) thepreparationoftheaircraftbeforeflightandoncesatisfiedthatthe
aircraftisreadyforflightinformstheChiefPilot;
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(ii) thegeneralcleanlinessoftheaircrafts;
(iii) regularmaintenanceofaircraftsinaccordancewiththeprevailing

regulationsoncivilaviation;
(iv) makesuretheaircraftsoperateinaccordancewithlaiddownaviation

regulations;and
(v) carryoutalertservicebulletinsandotherservicebulletinsasissued

from timetotimebyaircraftmanufacturers.

(d) theStoresSectionshallbeheadedbyofficerwithknowledgeofstore
keepingandforwardingandclearingofgoodsandshallberesponsiblefor
thestorageofsparepartsandsendingaircraftpartstomanufacturersfor
repairsoroverhaul.

7. (a) Since the Force does notoffertraining in such airwing fields,the
recruitmentintheseareasofspecialisationwillbedonefrom graduatesof
recognizedInstitutions.

(b) InternalrecruitmentisalsoanothersourceofAirWingUnitpersonnel
where selected generalduty police officers are sentto the training
InstitutionsbeforebeingtransferredtotheDivision.

Allowances
8. AirWingUnitpersonnelofallranksareentitledtoallowancestobepaidatrates

tobeprescribedbytheChiefofPoliceForcefrom timetotimeandpromulgated

inForceOrders.
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COAIRWINGUNIT

PILOT
SECTION

ENGINEERING
SECTION

STORES
SECTION

STAFFOFFICER
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AIRPORTSPOLICEUNIT
Constitution

1. The Commanding OfficerAirports Police Unitshallcommand allthe
AirportspoliceunitsinTanzania.

2. TheCommandingOfficerAirportsPoliceUnitwillexercisedirectcontrol
overdivision units in the regions,subjectto the following general
administrativedutieswhichwillstillbetheresponsibilityoftheAirports
CommandingOfficer:-
(a) generaldutypolicyforairportsdivisionpersonnel;
(b) arrangementforposting,leaveandtransfers;
(c) proposalforRe-allocationoffundsfrom theAirportPoliceUnitvote

underthefollowingheads:-
(i) personalemoluments;

(ii) transportandtravelling;

(iii) travellingonleave;
(iv) officeandgeneral;

(v) Electricity;
(vi) maintenanceandrunningofvehicles;

(vii)miscellaneousStores;
(viii)rationstowitnessesandprisoners;
(ix) telephonesandTelegrams;

(x) rankandFilewelfare.
(d) providing O/C Districtand Stations with fullinformation on all

importantmattersaffectingAirportsPoliceUnitpersonnelserving
undertheircommand;

(e) providingAirportsPoliceUnitCID,FBandintelligenceassistancein
seriousorcomplicatedairportcases.

3. (a) AirportsPoliceUnitCommanderandOfficerCommandingDistrictand
stationswillberesponsiblefortheconductofAirportsPolicework
andforthedisciplineanddirectadministrationofAirportsPolice
Personnelpostedtotheirareas.Theywillexercisesupervisionto
ensure thattheyare discharging theirduties efficientlyand are
continuously engaged in safeguarding the interests ofAirports
Administration.

(b) InspectionsofAirportsPoliceUnitsshallbecarriedoutregularlyin
accordancewithPGO.No.47.

(c) OfficerCommandingDistrictsandstationsshalldealwithpayand
accountsaffectingAirportsPoliceUnitsandshallincludeairports
policepersonnelandtheirwelfareorganization.

Organisation
4. TheAirportunitisdividedintoseveralstationsforthepurposeofPolice

controlsuchas
(a) DARESSALAAM -JuliusNyerereInternationalAirport(JNIA);
(b) KILIMANJARO-KilimanjaroInternationalAirport(KIA);

(c) MWANZA - MwanzaAirport;
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(d) DODOMA - DodomaAirport;

(e) MTWARA - MtwaraAirport;
(f) ARUSHA - ArushaAirport;
(g) ZANZIBAR-AbeidAmaniKarumeInternationalAirport(AAKIA);
(h) PEMBA - PembaAirport;
(i) SONGWE - SongweAirport;
(j) GEITA - Geita–ChatoAirport;
(k) KIGOMA - KigomaAirport;
(l) TABORA - TaboraAirport;
(m) IRINGA - IringaAirport;
(n) TANGA - TangaAirport;
(o) KATAVI - KataviAirport;
(p) LINDI - NachingweaAirport;
(q) SHINYANGA- KahamaAirport;
(r) KAGERA - BukobaAirport;
(s) RUVUMA - RuvumaAirport.

5. OtherairportsshallbeservicedbythegeneraldutyPoliceastheneedmay

ariseandincidentsarisingoutofAirportsintheseareasshallbehandled

bythestationhavingjurisdictioninthearea.

Duties and Responsibilities
6. TheAirportsPoliceUnitisresponsiblefortheprovisionofpolicefunctions

and activities in the United Republic to protectcivilaviation against

unlawfulinterference.

7. ThespecificresponsibilitiesoftheAirportsPoliceUnitintheareaof
aviationsecurityareasfollows:-

(a) preventionanddetectionofcrimestocivilaviationfacilities;
(b) routinesurveillanceandpatrolofallairportsterminalareas;
(c) surveillanceofarrivingordepartingpassengersorpersonswhomay

poseathreattocivilaviation;
(d) contingency planning in co-operation and coordination with the

AirportsAdministration,theTanzaniaCivilAviationAuthority,Airport
Fire Servicesand the AirDefence Unitofthe Tanzania Peoples
Defence Force forresponse to and controlofacts ofhijacking,
sabotage,bomborotherthreats,groundattacksandcivildisorder;

(e) Theprovisionofspecialistresponse,includingbutnotlimitedtoAnt-
terrorism unitandinterventionandexplosivedevisedisposalinco-
operation and co-ordination with the Tanzania People’s Defence
Force;

(f) Theprovisionofrapidarmedresponsecapabilitytomajorincidence
atallthenamedairportsinco-operationandco-ordinationwiththeAir
DefenceUnitoftheTPDF;

(g) TrainingofappropriatePolicePersonnelinAviationSecuritypractices
andprocedurespertinenttotheiroperations;

(h) Apprehending offenders, infringing aviation security laws and
regulations;
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(i) LiaisonwithINTERPOLinmattersofAviationSecurityinternationally;
(j) Co-operationandco-ordinationwiththeCivilAviationSecurityUnit;

(k) Participatinginsearchandrescueofpassengersoncrashedaircrafts
andaircraftsindistress;

(l) Preventionandcombatingdrugtraffickinginco-operationwiththe
Anti-DrugsUnit(ADU)andDrugsControlandEnforcementAgency
(DCEA);

(m) Escortofgovernmentleaders,state leadersand otherimportant
leaders.

8. All reports of offences, accidents and incidents (including
discrepancies)shallbedealtwithaccordingtoPGONo.309irrespectiveof
whetherornotAirportsPolicePersonnelareestablishedattheplacewhere
suchreportisreceived.AirportsPolice,wherepresentwillnormallycarry
outtheinvestigationunderthedirectionandsupervisionoftheOfficer
CommandingDistrictandstations.

9. ReportsonallcasesofrunwayaccidentsshallbesenttotheCommanding
OfficeratDaresSalaam.Thepaymentofaccidentreportfees(videPGO.
No.292para9)iswaivedinthecaseofairports.Trafficaccidentsfiles
compiled in such cases shallbe forwarded to Airports Police Unit
CommandingOfficeruponthecompletionoftheproceedings.
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TRAFFICPOLICEUNIT
Constitution

1. The Commanding Officer, Traffic Unit shall be responsible to the
commissionerofoperationsonallmattersrelatingtotrafficmanagementand
controlinTanzania.

(a) TrafficmattersinZanzibarshallbecoordinatedbytheOfficerinCharge

ofTrafficSectionZBRwhoshallberesponsibletotheCommissioner

(ZBR).

(b) Allreportsontrafficmattersfrom ZBRtotheChiefofPoliceForceshall

becopiedtotheCommandingOfficerTrafficUnit.

2. TheCommandingOfficer,TrafficUnitshallalsobetheExecutiveSecretaryto

theNationalRoadSafetyCouncilofTanzaniaandhisofficeshallbethe

SecretariatofthesaidCouncil.

Organisation
3. TheTrafficUnitshallbedividedasfollows:

(a) TrafficUnit(HQ)

(b) RegionalTrafficOffices

(c) DistrictTrafficoffices

4. TheorganisationalchartoftheTrafficUnitispresentedinAppendix“A”to
thisorder

Duties of the Commanding Officer ,
5. (a) CommandingOfficer,TrafficUnitshallberesponsibleforthefollowing

matters;

(i) generalcommand,administrationandsupervisionoftheUnitinthe
country;

(ii) adviceonpostingingandtransferoftrafficpersonnelwithinthe
unit;

(iii) givingdirectivesandissuanceofcomprehensivestandingordersto
RegionalTrafficOfficersthroughtheirrespectiveRegionalPolice
Commanderswhoshallensurethatsuchordersarepassedonto
theRegionalTrafficOfficersforimplementation;

(iv) regularinspection ofRegionalTraffic stations to ensure that
efficienttrafficmanagement,enforcementandcompliancewith
trafficlawsandtheOrders;

(v) developmentof a traffic enforcementprogramme based on
accidentanalysis;

(vi) ensureenforcementoftrafficlawsand regulationsthroughout
Tanzania;

(vii)conductpubliceducationandawarenessprogrammesontraffic

matters;



PGO.No.23

129

(viii)keeptheChiefofPoliceForce informedofallmattersrelatingto

trafficandthoseofspecialinterestforthedevelopmentoftraffic

regulationregimeinTanzania;

(ix) advisetheChiefofPoliceForceontrafficmattersandpolicy;

(x) liaisewithinstitutionsandstakeholdersdealingwithtrafficmatters

withaviewofpromotingroadsafetyingeneral;

(xi) managetrafficanalysistoincludelocation,day,timeandcausation
ofroadaccidentsand sharetheresultswithotherinstitutions
dealingwithroadsafetysuchastheNationalRoadsSafetyCouncil
ofTanzania;

(xii)supervisethecollectionandcompilationofdataontrafficmatters
andsubmitperiodicreportasrequiredbyPGO.No.57;

(xiii)inspection,endorsementandregistrationofInternationalDriving
Permits;and

(xiv)inspection,endorsementandregistrationofdrivingschoolsand
drivingschoolinstructors.

(b) In the discharge ofhis disciplinary and administration duties the

CommandingOfficerTrafficUnitshallbeassistedbyStaffOfficerand

suchotherofficersorInspectorsinthefollowingSections:-

(i) ResearchandStatisticsSection

(ii) Education,TrainingandPublicitySection

(iii) RoadTransport,LawsandAccidentsSection

(iv) TrafficSection(ZBR)

(c) TheOfficerinchargeoftheResearchandStatisticsSectionshallbe
responsibletotheCommandingOfficerfortherecordingandkeeping
roadaccidentdataandpreparationandsubmissionofannualtraffic
returns.

(d) TheOfficerinchargeoftheEducation,TrainingandPublicitySection
shall be responsible to the Commanding Officer for public
dissemination,mobilisation,andsensitisationonroadsafetymatters.

(e) TheRoadTransportandAccidentsSectionshallberesponsibletothe
CommandingOfficerforidentifyingcausesofaccidentsandsuggesting
appropriate remedies including the application,interpretation and
developmentoftrafficlaws.

DutiesoftheRegionalTrafficOfficer

6. (a)TheRegionalTrafficOfficersareresponsibletotheCommandingOfficer
TrafficUnitthroughtheRegionalCommanderforthefollowingmatters:-

(i) dealingwithandmonitoringalltrafficmattersintheirrespective
regions;

(ii) carryingoutvehicleinspectionsasmayberequiredduetoaccidents
orotherreasonsasdirectedbytheCommandingOfficerTrafficUnit
from timetotime;
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(iii) carryingoutandmonitordrivingqualifyingtestsforapplicantsof
drivinglicences;

(iv) carryingoutandmonitornotificationsandprosecutionoftrafficlaw
violations;

(v) coordinationandmonitoringtrafficescortsandofficialmotorcades;

(vi) carryingoutandmonitoringroadsandhighwayspatrols;
(vii)conductingandmonitoringinvestigationsonroadtrafficviolations;

(viii)controllingtrafficduringmajorincidentsanddisasters;

(ix) managementofroadblocks;

(x) managementandsupervisionoftheutilisationofzebracrossings
andotherpedestriancrossingsintrafficlightsandotherplaces;

(xi) ensuresmoothflowoftrafficparticularlyduringrushhourswhereby
manualtrafficcontrolinroadintersectionsmaybenecessary;

(xii)supervisionofpost-mortem offatalaccidentstodeterminecauseof
death;

(xiii)ensure thattrafficcontrolservicesareavailabletothepublicatall
times;in this case,ifdue to shortage ofpersonneladditional
manpowerisneeded,toliasewiththeRegionalPoliceCommanders
foradditionalpersonnelfrom theGeneralDutyPolice;

(xiv)promptsubmissionofreturnsinaccordancewithPGO.Nos375,
372,286,309,and320;

(xv)arrangementsfortheescortofloadsofabnormalsize;
(xvi)operationofspeedmeasuringdevices;and
(xvii)operationofbreathtestequipment.

(b)TheRegionalTrafficOfficersshallintheexecutionoftheirdutiesbe
assistedbythefollowingsections:-
(i) RoadPatrolSection;
(ii) VehicleInspectionSection;
(iii) TrafficInvestigationSection;
(iv) TrafficRecordsSection.

(c)TheOfficerincharge RoadPatrolSectionshallberesponsibletothe
RegionalTrafficOfficerforthefollowingmatters:-

(i) patrolofhighwaysandroads;
(ii) managementofscenesofaccidents;
(iii) trafficflowmanagementandcontrolinhighwaysandroads;
(iv) managementofescortsandofficialmotorcades;
(v) submitinformationtotheirrespectiveseniorsonmattersarisingout

ofroadpatrols.
(d)TheOfficerincharge VehicleInspectionSectionshallberesponsibleto

theRegionalTrafficOfficerforthefollowingmatters:-
(i) examiningroadworthinessofvehiclesandissuereportthereof;
(ii) examiningvehiclesinvolvedinroadaccidentsandissuereport

thereof;
(iii) testingandexaminingapplicantsfordrivinglicences;
(iv) filingreturnsrelatingtovehicleinspections.

(e)The Officer in charge Traffic Investigation Section shallbe
responsibletotheRegionalTrafficOfficerforthefollowingmatters:-
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(i) investigationoftrafficcases;
(ii) managementofpost-mortem incaseoffatalaccidents;
(iii) compilationoftrafficcasefiles;
(iv) coordinationwiththeProsecutiononpreparationofcharges;
(v) managementofcasesummonsandsecuringwitnesses;
(vi) filingreturnsrelatingtoinvestigations.

(f)TheOfficerincharge TrafficRecordsSectionshallberesponsibleto
theRegionalTrafficOfficerforthefollowingmatters:-
(i) keepingrecordsandfilesrelatingtotrafficmatters;
(ii) preparingandsubmittingtrafficreturnsinaccordancewithPGO.

No.372;and
(iii) preparingtrafficformsrelatingtoaccidents.

Duties of the District Traffic Officer
7. TheDistrictTrafficOfficershallberesponsiblefortheinvestigationof

trafficoffences,vehicleinspections,keepingrelevantrecords,roadtraffic
patrolandpublicawarenesscampaignsontrafficmatters.

8. TheDistrictTrafficOfficershallreporttotheRegionalTrafficOfficer
throughO/C.District.
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STOCKTHEFTPREVENTIONUNIT
Constitution

1. TheStockTheftPrevention Unit(STPU)shallbe underthegeneral
directionandCommandoftheCO.StockTheftPreventionUnit.

2. TheunitshallbeconstitutedbymembersoftheForcespeciallytrained
andequippedtodealwithfieldoperationsinsupportoftheGeneral
Dutiesofpolice,IntelligenceandCID.

Organisation
3. ThestocktheftpreventionunitsaredistributedinRegionsandDistricts

aspertheinstructionoftheChiefofPoliceForce.
4. TheHeadquartersoftheStockTheftPreventionUnitBranchisatArusha

andoperationalunitsshallbeestablishedasdirectedbytheChiefof
PoliceForce.

5. Allcandidatesforstocktheftpreventiondutiesshallbetrainedatthe
Police Training SchoolMoshi,before being posted to Regionaland
DistrictUnits.

6. AllcorrespondencebetweenRegionalandDistrictUnitsshallberouted
viatheCOSTPUtotheChiefofPoliceForce whoisfullyinformedofall
mattersofinterestaffectingtheUnits.

7. StockTheftPreventionUnitsshalloperateunderthedirectcommandof
theirownofficer,butthelattershallbesubjectedto:-

8. (a) ordersissuedbyRegionalCommandersorbyotherofficersacting
onbehalfofRegionalCommander;

(b) ordersoftheseniorofficerspresentprovidedthatsuchordersdo
notconflictwith instructions already issued by the Regional
Commander.

9. The stock theftprevention unitis underthe generaldirection and
commandoftheCOSTPU,whoisresponsibletotheChiefofPoliceForce
for:-

(a) the generalsupervision and administration of allstock theft
preventionunits;

(b) the provision and implementation of specialised training
programmes,withparticularemphasisonStockTheftPrevention
Unitrequirements(i.e.combatinganderadicatingcattlerustling,
Livestock Marketing supervision, border patrol, Conflict
Managementbetween farmers and pastoralists,supervision of
urbanandruralanimalslaughtering);

(c) issueStandingOrderscoveringallUnitroutineduties;and

(d) alltransfersinaccordancewithPGO.No.59.
10. RegionalStockTheftPrevention Units are underthe fulloperational

controlofRegionalCommanders,whoarealsodirectlyresponsiblefor
the efficiency and good discipline ofthe Units serving undertheir
command.

11. RegionalCommandersshallmakefulluseoftheirstocktheftprevention
unitsinsupportofgeneralduties,longdistancepatrols,badcharacter
raids,andvarioustypesofstocktheftoperations.
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12. Astandingreserveof25percentofUnitestablishmentshallalwaysbe
maintainedinbarrackstodealwithsuddencattlerustlingortheft

13. RegionalCommandersshallberesponsibletoensurethatreserveof
personnelisincreasedtoalevelcommensuratewiththegeneralsecurity
situationprevailingintheirrespectivejurisdiction.

14. Stock theftprevention unit(STPU)shalloperate underthe direct
commandoftheirownofficerandshallbesubjectedto:-
(a) ordersissuedbyRegionalCommandersorbyotherofficersacting

onbehalfofRegionalCommanders;
(b) ordersoftheseniorofficerpresent,providedthatsuchordersdo

notconflictwith instructions already issued by the Regional
Commander.

15. Stocktheftpreventionunitpersonnelmaybeassignedforbeatdutyor
otherroutinejobsnormallyperformedbygeneraldutiespersonnel.

16. Thenormalperiodofdutyinthestocktheftpreventionunitformembers
oftheRank&Fileisthreeyears,butthismaybeexceededorreducedat
thediscretionoftheChiefofPoliceForce.

17. MembersoftheRank&FileshallnotbepermittedtoserveintheUnit
duringtheirfirstcontract,butthisrulemaybewaivedontheinstructions
oftheChiefofPoliceForce.



PGONo.24

136

APPENDIX“A”

TOPGONo.24

ORGANISATIONALCHARTOFTHESTOCKTHEFTPREVENTIONUNIT

COMMANDING
OFFICER

STAFFOFFICER

DCO
DCIOOPO

O/CSTPU
REGIONS

I/CSTPU
DISTRICTS

CHIEFOFPOLICE
FORCE



PGONo.24

137



PGONo.25

138

ORGANIZATION–STATIONSANDUNITS
1. EstablishedPoliceStationsshallbeclassifiedasClass“A”,“B”and“C”in

accordancewiththelistatAppendix“A”.

(a) Class“A”Stationshaveaplannedestablishmentofmorethan100Rank

&File.

(b) Class“B”Stationshaveaplannedestablishmentofmorethan50,but

lessthan100Rank&File.

(c) Class“C”Stationshaveaplannedestablishmentof50orlessRank&

File.

2. Notwithstanding paragraph 1,there shallbe unestablished temporary

Stationstobeknownaspolicepost.
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CLASS“A”STATIONS

Arusha
Babati
Bagamoyo
Bariadi
Bomang’ombe
Buguruni
Bukoba
Bukombe
Bunda
CentralP.S.(DSM)
Chakechake
Chang’ombe(DSM)
Chunya
Dodoma
Geita
Ifakara
Ileje
Iringa
Kahama
Kasulu
Katesh
Kibaya
Kibondo
Kigamboni
Kigoma
KigomaKati
Kilosa
Kilwa
Kisarawe
Korogwe

KwimbaNgudu
Kyela
Lindi
Liwale
Madema
Magomeni
Magu
Mahenge
Mahonda
Malindi
Malindi/Traffic
Masasi
Maswa
Mazizini
Mbeya
Mbinga
Meatu
Mkokotoni
Mkuranga
MkuuRombo
Morogoro
Moshi
Mpanda
Msimbazi(DSM)
MtwaraKati
Mugumu
Musoma
Mwadui
Mwanakerekwe
Mwanga

MwanzaKati
Mwera
Nachingwea
Namanyere
NansioUkerewe
Newala
Ngambo
Oysterbay(DSM)
Railways(DSM)
Same
Shinyanga
Singida
Songea
Sumbawanga
Tabora
Tanga
Tarime
Traffic(DSM)
Tukuyu
Tumbi
Tunduru
UsaRiver
Utete
Vwawa
Ngara
Muleba
PortsPoliceUnit

CLASS “ B ” STATIONS

Bandarini
Biharamulo
Bububu
Buhemba
Butiama
Chalinze
DaresSalaamChuo
Kikuu
DIAAirport
Fuoni
Handeni

Himo
Igogo
Igunga
Ikwiriri
Ilala
Inyala
Iramba
Itilima–Lugulu
Kamachumu
Karagwe
Karatu

KilwaRoad(DSM)

Kimamba

Kiomboi

Kirumba

Kondoa

Kongwa

Kwerekwe

Kyaka
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Loliondo

Longido
Lushoto
Mabandampakani
Madale
Majengo
Makambako
Makunduchi
Manyoni
Manyovu
Maswa
Mbozi
Mbulu
Mfenesini
Micheweni
Mikumi
Mingoyo
Mkoani
Mlandizi
Mlele-Inyonga
Mombo
Monduli

Mpwapwa
Mtama
MtwaraAirport
Mufindi
Muheza
MwanzaAirport
MwanzaNorth
Mwera
Nachingwea
Newala
Ngamiani(Tanga)
NgareNairobi
Ngerengere
Ngorongoro
Ngudu
Njombe
Nyamwaga
Nyaronga
Nzega
Pangani
Police Port Dar es
salaam

Rombo
Ruangwa
SanyaJuu
SelanderBridge
Sengerema
Shirati
ShiratiWanamaji
SikongeNzega
Sirari
Stakishari
Sumbawanga(Ufipa)
TaboraRailway,
Tanganyika
Tarakea
Tunduma
Tunduru
Ujiji
Urafiki
Urambo
Wanging’ombe
WazoHill

CLASS “ C ” STATIONS
Amani
Basuto
Bayagu
Bereko
Bisumwa
Borega
Borogonja
Buckreef
Bugarama
Buhemba
Bukene
Bukima
BukobaRailway
Bukoli
Bukumbi
Bulamba
Busangi
Busega-Nasa
Busisi
Butundwe
Bwanga
Bumbwini
Chala
Chato

Chikuyu
Chimala
Chipogoro
Choma
Chwaka
Dabalo
DodomaAirport
DodomaRailway
Dumila
Dunga
Fuoni
Gairo
Galula
Gamasara
Gingilian
Gonja
Halungu
Haneti
HekaAzimio
Ibaga
Iboja
Igalula
Igirubi
Iguguno

Igurusi
Ihanja
Ikola
Ikungi
Ilongero
Ilula
Inyonga
Isaka
IsakaReli
Iselamagazi
Isenye
Itaka
Itigi
Iyula
Kabanga
Kagunga
Kagwe
Kakonko
Kalango
Kalema
Kaliua
Kalya
Kamachumo
Kamsamba



PGONo.25

141

Kanyigo
Kara
Karumwa
Kasamwa
Kasanga
Kashasha
Kasseya
Kasulo
Kasumulu
Kate
Katoro
Katumba
Katunguru
Kaunda
Kayisho
Kegonga
KemondobayReli
Kengeja
Kenkombyo
Kenyana
KIA
Kiabakari
Kiabalisa
Kiagata
Kibakwe
Kibara
Kibaso
Kidatu
Kigeraetuma
KigongoFerry
Kijingu
Kilimarondo
Kilombero
Kimali
Kimamba
Kinampanda
Kingolwira
Kingwe
Kintinku
Kipeta
Kirongwe
Kisaki
Kisanga
Kisesi
Kishanje
Kisorya
Kiwira
Kogaja
Komaswa

Konde
Korotambe
Kwamtoro
Kyerwa(Kagenyi)
Laela
Lalago
Lamadi
Lionjo
Litembo
Liuli
Lizaboni
Lugalo
Lukumbule
Lunguru
Lunguya
Lupembe
Lusewa
Lwangwa
MabandaMjini
Machochwe
Madaba
Madibira
Mafia
Maganzo
Magugu
Mahembe
Mahonda
Mahurunga
Mahuta
Mailimoja
Majimoto
Makanda
Makele
Makongolosi
Makuyu
Malampaka
Malangali
Malinyi
Malya
Manda
Mandawa
Mang’ula
Mangaka
Manyoni
Masumbwe
Matamba
Matarawe
Matayi
Matemanga

Matombo
Matongo
Mavota
Mbambabay
Mbarali
Mbekenyera

Mbingu
Mbogwe

Mererani
Mfenesini
MgamboKigoma
Mgandu
Mgango
Mgeta
Mgololo
Migoro
Mikese
Mikindani
Mikumi
Milepa
Milola
Mingoyo
Minziro
Misasi
Mishamo
Misungwi
Mkuyuni
Mkwajuni
Mlimba
Mlowo
MorogoroReli
Mose
MoshiRailways
Mpemba
Mpuyi
Msamala
Mtambile
Mtera
Mtibwa
Mtimbira
Mtimko
Mtitu
Mtomara
Mtowisa
Mtukula
Muganza
Mugeta
Mugoma
Muhange
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Muhenze
Muhoro
Muhukuru
Muhutwe
Muriti
Murongo
Murusagamba
Murutunguru
Muyama
Mvomero
Mwamapalala
Mwampembe
Mwandiga
Mwese
Mwimbi
MwnazaRailway
Mzumbe
Nalasi
Namabengo
Namasi
Namtumbo
Nanga
Nanyamba
NasaDarajani
Natta
Ndago
Ndanda
Nduguti
Negezi
Ngamu
NgareNanyuki
Ngarenairobi
Ngasamo
Ngerengere
Nguliati
Nguruka
Nkungi
Nshamba
Nyakabindi
Nyakahanga
Nyakahura
Nyakalilo
Nyakanazi
Nyamilembe
Nyamongo
Nyamswa
Nyang’wale
Nyangae
Nyantira

NyumbayaMungu
Nzela

OldonyoOlobaiye
OldonyoSambu
Olmoloq
Omukariro
Paje
Panyakoo
Peramiho
Puge
Robanda
Rongai
Ruaha/Mbuyuni
Ruamchanga
Rubale
Ruhembe
Rulenge
Runazi
Runzewe
Rusumo
Rutamba
Sangamwalugesha
Sanza
SaoHill
Sapiwi
Saragana
Sepuka
Seronera
Shelui
Sigunga
Simbo
SongeaBusStand
Songwe
Stamico
STPUMoshi
Suguti
Sumve
Sungwizi
TangaRailway
Tegeruka
Turiani
Ujiji
Ukiriguru
Ukumbisiganga
Ulyankulu
UngujaUkuu
Ungujaukuu
Usenya
Usoke

Utegi
Uvinza
ZanzibarAirport
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MOBILEPOLICESTATIONS
1. MobilePoliceStationsshallbeused inRegionsatthediscretionof

RegionalCommanders.They may be used to permitthe extensive
policingofruralareasorasabasefrom whichintensiveinvestigations
canbecarriedoutinaspecificcase.Incertaincircumstances,theycan
beutilisedasoperationheadquarters.

2. AMobilePoliceStationshallnormallybeinthecommandofanInspector,
assistedbythefollowing:-
GeneralDuties:-

1N.C.O.
2PoliceConstables
1Driver.
1Signaller.

CID:-
1N.C.O.
1DetectiveConstable

ForensicBureau:-
1N.C.O

Intelligence:-
1N.C.O.

3. EveryMobilePoliceStationshallbeaccompaniedbyaFieldForceUnitor
GeneralDutiesescort,whichshallneverbelessthanonesection.This
escortingpartywillbeself-containedandwilltravelinFieldForceUnit
transportwhereavailable.

4. Sufficientmotorvehicles,withdrivers,shallbeprovided to transport
personnel, tents, bedding, mosquito nets, cooking and personal
equipment.Wherenecessary,awatertrailerfortowingshallbetaken.
Watertrailersshallbedrainedandrefilledtwiceeachweek.Underno
circumstancesshallpersonneltravelinsidetheMobilePoliceStation.
CampequipmentwillnotbecarriedintheMobilePoliceStation.

5. MobilePoliceStationsshallcarrytheequipmentasdeterminedbythe
RegionalCommander.

6. ThefollowingmainStationrecordsshallbemaintained,togetherwithany
others,asdirectedbyCommandingOfficers:-
(a) ReportBook(P.F.162)PGO.No.309.

OneReportBook,whichshallbedrawnfrom thePolicestationofthe
Districtinwhichitisoperating,willbemaintainedinaccordance
withparagraph23ofPGO.No.309.ThisReportBookwillbehanded
overtotheO/C.DistrictuponthedepartureoftheMobilePolice
Stationandshallberetainedbyhim untiltheMobilePolicestation
returnstohisDistrict.NotethataMobilePoliceStationshallnot
maintainitsownseparateReportBook,butshallkeepaseriesof
ReportBookssuppliedandretainedbytheDistrictStationsinwhose
areas operations are undertaken. Cases handed over for
prosecutionsorfurtherinvestigationbyaMobilePoliceStationto
theDistrictPoliceStationbeforetheMobilePoliceStationfinishes
itsoperationsintheDistrictshallbetreatedastransferredcases
(videparagraph22ofPGO.No.309).Allothercaseshandedoveron
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thedepartureoftheMobilePoliceStationfrom theDistrictshallbe
seriallynumberedfrom theDistrictStationInvestigationRegister
andallsubsequentactiononthem shallberecordedin t̀heMobile
PoliceStationReportBook(videparagraph23(b)ofPGO.No.309).

(b) StationDiary(P.F.51)–PGO.No.284

AllreportsmadetoaMobilePoliceStationwhetherverballyorin
writing,shallbebrieflyrecordedintheStationDiary(PGO.No.284,
paragraph4(e)refers)inadditiontotheirentryintheReportBook.

(c) DetentionRegister(P.F.20)
TobemaintainedinaccordancewithPGO.No.353whereitis
essentialtodetainpersonsincustodyattheMobilePoliceStation.
Thoseincustodyshould normallybetransferred to theDistrict
PoliceStationfordetentionandnotdetainedovernightattheMobile
PoliceStation.

(d) Prisoner’sPropertyReceiptBook(P.F.63)
TobemaintainedinaccordancewithPoliceGeneralOrderNo.357.

(e) VisitingOfficer’sInspectionBook(P.F.187)
TobemaintainedinaccordancewithPoliceGeneralOrderNo.303.

7. RegionalCommandersshallissuewritteninstructionstotheInspectorsin
chargeofMobilePoliceStationslayingdowninprecisetermstherouteto
betravelled,thedutiestobeperformedandtheradioschedulestobe
maintained.In allotherrespects,Mobile Police Stations shallbe
organisedandoperatedinthesamemanner,asaPoliceStationasfaras
maybepossible.Notificationofseriousincidentsandcrimeshallbe
reportedinaccordancewithPGO.No.311.CommandingOfficersshall
carryoutregularinspectionsofMobilePoliceStationsworkingintheir
areas.

8. Upon the departure ofa Mobile Police Station from a District,itis
importantthatallcriminalintelligenceandotherinformationwhichshould
properlybenotifiedforrecordingattheDistrictPoliceStationisconveyed
totheOfficer–in–Charge.
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ESTABLISHMENTS MAINTENANCE UNITS TRADESMEN
1. TheTanzaniaPoliceSchoolMoshiand eachRegionalHeadquarters

(exceptDaresSalaam,whichshallbeservedbytheQuartermaster)shall

operate smallMaintenance Units ofCarpenters,Cobblers,Tailors,

AssistantArmourersandAssistantStorekeepers(hereinafterreferredto

as“tradesmen”).

2. (a) These Units shallbe composed entirely ofspecially qualified

membersoftheRank&Fileandwillnotexceedtheestablishment

setouthereunder:-

Region Carpente
rs

Cobblers Tailors Asst.
Armourers

Tanga, Kilimanjaro, Arusha,
Mbeya, Iringa, Morogoro,
Tabora,Kigoma,Shinyanga,
Dodoma,MaraandMwanza

2 2 2 1

Ruvuma, Pwani, Rukwa,
Mtwara, Lindi, Kagera and
Singida

1 1 1 1

Tanzania Police School -
Moshi

6 6 6 1

Quartermaster 6 1 1 1

(b) Thisestablishmentwillinclude3Sergeantsand6Corporals,if
personnelwithsuitablequalificationsareavailableforpromotion.

3. No otherStations orUnits may employ tradesmen,butRegional
CommandersmayattachmembersoftheirHeadquartersmaintenance
Units to otherStations which have specialneed oftheirservices,
providedthattheRegionalestablishmentsetoutaboveisnotexceeded.

4. In some Regions the fullestablishmentoftradesmen maynotbe
required.Forinstance,itmaybepossibleinmanyplacestosendallboot
repairsto thelocalprison,therebyobviating theneed forcobblers.
RegionalCommandersshall,therefore,ensurethattheydonotengage
unnecessarytradesmen.

5. (a) Carpenters,CobblersandTailorsmaybeengagedandattested
locallybyRegionalCommandersandallengagementsmustbe
reportedtoPoliceHeadquarters.TrainingatthePoliceTraining
SchoolMoshiisnotnecessaryfortradesmen,buttheywillbe
eligibleforpromotiontoCorporalandSergeantonbasisoffiveand
tenyears’servicerespectively,providedthatN.C.O.vacanciesexist
intheirparticularestablishment.

(b) AllrecommendationsforpromotionwillbesubmittedtoPolice
Headquartersinthenormalway.

(c) Tradesmenwillnormallybeappointedatthelowestpointinthe
constables’salaryscale,buttheChiefofPoliceForcemayaward
incrementsofsalaryinrespectofpreviousexperienceorskill.
RecommendationstothiseffectshouldbesubmittedtotheChief
ofPoliceForcesupportedbytestimonialsorcertificates.
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6. OneAssistantArmourerwillbestationedateachRegionalHeadquarters,
exceptDaresSalaam.Allwillbefullytrainedpoliceofficerswithnormal
promotionprospects.Theywillcarryouttheirdutiesinaccordancewith
paragraph2ofPGO.No.81.

7. AssistantStorekeepers,whowillalsobefullytrainedpoliceofficers,
unlessotherwiseauthorisedbyPoliceHeadquarters,willbestationedat
allClass“A”and“B”stores,asauthorisedunderPGO.No.171.The
followingestablishmentsetouthereunderwillnotbeexceededand
CommandingOfficersshouldonlyprovideonestorekeeperforClass“A”
Stations,iftwoareunnecessary:-
(a) Class“A”Store 2
(b) Class“B”Store 1
(c) TanzaniaPoliceSchool 4
AssistantStorekeepers should normally be Police Constables,but
N.C.O.smaybeusedifnecessaryinClass“A”Storesonly.

8. (a) MedicalDressers,who willbe trained police officers,unless
otherwiseauthorisedbyPoliceHeadquarters,maybeemployedat
DistrictHeadquarters Stations where facilities existand where
suitablyqualifiedofficersareavailable.

(b) Thefollowingestablishmentmaynotbeexceeded:-
DistrictHeadquarters 1
TanzaniaPoliceSchoolMoshi 3

9. Cobblers,tailors,Carpenters,Assistant Armourers and Assistant
Storekeepersstationed atRegionalHeadquartersshallbeunderthe
directcontroloftheRegionalHeadquartersInspector,whowillensure
that they carry out their duties in a proper manner.Under no
circumstancesmayCobblers,TailorsandCarpentersbeemployedon
privatework.RegionalCommanderswillensurethatarecordiskeptof
alljobsallocatedtothesepersonnel.

10. Toolkits,in accordance with Appendixes “A”,“B”and “C”,maybe
obtainedfrom theQuartermasteronindentandissuedtoArmourers,
CobblersandCarpenters.

11. Allspecialistpersonnelreferredtointhisorderwillbecarriedbythe
establishmentoftheStationorUnittowhichtheyareposted,unless
providedforotherwiseintheForceauthorisedestablishment.
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APPENDIX“A”
(TOPGO.No.27)

TOOLSKIT–ARMOURER’S

Brace,Armourer’s 1
Brace,Armourer’sbitscrewdriver,small 1
Brace,Armourer’sbitscrewdriver,large 1
Carborundum stones 1
Chests,Armourer’s 1 Set
Cork 1 Set
Drifts(4perset) 1 Set
Files,sight 1
Hammer,Rawhide 1
HammerWarrington,crosspainriveting 1 Set
HorseandBolts,Armourer’s 1
Rod,cleaningNo.1 1
Stick,cleaningchamber 1
Striker,pointgaugeNo.1 1
Tester,triggerB 1
Tool,adjustingforesightNo.1MKII 1
Tool,adjustingforesightNo.1KM IIconvertedfor
No.4rifle

1

Tool,adjustingpunchforabove 1
Tool,borebit 1
Tool,borebrush 1
Tool,borerod 1
Tool,extractorspringNo.1 1
Tool,extractorspringNo.2forNo.4rifle 1
Tool,removingforesightscrewsNo.4 1
Tool,strikerremovingNo.2markI 1
Vice,Armourer’sparallel4”viceclams,leather 1 Set
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APPENDIX“B”
(TOPGO.No.27)

TOOLSKITCOBBLER’S

Awls,handles 2
Awls,needles 6
Boxes,tool 1
Hammer,shoemaker’s 1
Knives,leather 1
Lasts,shoemaker’s 1
Padlock 1
Pincers,lasting 1
Pliers 1
Punches,6-way 1
Rasp 1
Stones,oil 1
Materials
Beeswax
Heels,leather
Heels,rubber
Heelplates
Leather,sole
Leather,upper
Nails,1”
Soles,leather
Soles,rubber
Studs
Tread,shoemaker’s
Toeplates
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APPENDIX“C”
(TOPGO.No.27)

CARPENTER’STOOLS

Augerbits,¼,3/8,½,5/8,¾,and1 1 eachsize
Brace,ratchet,10”Stanley,No.81 1
Cabinet,rasp,12” 1
Carpenters’pencils 6
Chests,tools,carpenter’s 1
Chisels,firmer,¼,½and¾ 1 eachsize
Drillhand,StanleyNo.805 1
File,saw,taper4” 1

Gluepot,11/2pint 1
Hammer,clawNo.4 1
Handsaw,24 1
Keyholesaw 1
Markinggauge,single 1
Nailpuller 1
Nailpunch 1
Oilstone,combination8x2x1No.108 1
Plane,jack,StanleyNo51/2 1
PlanesmoothStanleyNo.4 1
Pliers,7 1
Pincers,8 1
Rawplug,HandymanOutfit 1
Rule,Boxwood,4fold,3ft.RaboneNo.1375 1
Spokeshave,StanleyNo.151 1
Screwdriver,6 1
Screwdriver,12 1
Square9 1
Tenorsaw,12 1
Twistdrills,1/16,1/8,¼ 1 eachsize
Vice,recordNo.521/2 1
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ORDERLIES – GAZETTED OFFICERS
1. EachRegionalCommanderandGazettedOfficeroforabovetherank

ofAssistantCommissionerisentitledtoonefull-timeorderly(who
shallbe a Police Constable)to look afterhis uniforms and to
accompanyhim onsafari.

2. Orderliesarenothouseholdservantsandshallnotbeemployedon
menialduties.

3. NoN.C.O.maybeemployedasanorderly.

4. NoPoliceConstablemaybeemployedasanorderlyunlessheis
willingtoundertakethework.

5. Policeofficerswhoareentitledtoorderlyservicesshallnotarrange
foroppositesexorderlies.

6. GazettedOfficersshallnotpayanextraallowancefortheserviceof
theirorderlies.

7. Gazetted Officersshall,ifpossible,traintheirorderliesto drivea
motorcar,sothattheycanbeusedasdriversintimeofemergency.

8. O/C.DistrictsandFieldForceUnits arenotentitledtoonefull-time
orderly,however,mayarrange forConstables serving undertheir
commandtolookaftertheiruniforms.
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ORGANIZATION–ORDERS
General

1. AllofficialOrdersissued to theForcein accordancewith thisPolice
GeneralOrderareforPoliceuseonlyandmaynotthereforebedivulgedto
membersofthepublic.

Police General Orders

2. PoliceGeneralOrders(PGOs)areOrdersofapermanentnatureissuedby
theChiefofPoliceForcetotheForce.

3. EveryGazetted Officerand Inspectoris required to have a thorough
knowledgeofallPGOs.

4. Commandingofficersareresponsibleforensuringthat:-

(a)allPGOsareenforcedandobeyedbyallranks;

(b)membersoftherank&FilearegivenadequateinstructioninallPGOs,
whichinanywayaffectthem.

5. CopiesofPGOswillbeissuedtoallGazettedOfficersandInspectorsand
totheStationsandFormationslistedhereunder:-

PoliceHeadquarters 20

PoliceZanzibar 100

Commissions 10

CID.Headquarters 10

TanzaniaPoliceSchoolMoshi 100

CO,FieldForceUnit 2

ZanzibarPoliceCollage 40

RegionalHeadquarters 20

ClassAStations 10

ClassBStations 10

ClassCStations 5

FieldForceUnit 5

Commandant,DPA 100

PoliceStaffCollageKidatu 20

PolicePorts 5

PoliceReli 5

PoliceTazara 5

6. AllO/C.StationsandFormationsissuedwithPGOandallofficerswhohold

PGOsonpersonalissuearedirectlyresponsiblethattheircopiesarealways

uptodateandamendedwithoutdelaywheneverPGO.amendmentsare

publishedinForceOrders.

7. AmendmentstoPGOswillbeissuedbytheChiefofPoliceForceinForce
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Orders,eachamendmentwillbenumberedandamendmentswillbeinserted
inPGOsinthefollowingmanner:-
(a)inredinkiftheamendmentisaminoralterationtooneortwowordsor

figures;

(b)bypastinginoppositethesectionofthePGO.tobeamendedifthe
amendmentisapproximatelyparagraphlength;

(c)bythereplacementofacompletepageinthevolumeiftheamendment
isveryextensive;

(d)ineverycase,theamendmentnumberwillbewritteninredinkinthe
marginoftheamendmentandfulldetailsoftheamendmentwillalsobe
shownintheRegisterofAmendmentsattheendofthevolume.

8. TheChiefofPoliceForcehoweverwillfrom timetotimeissuerevised
editions ofthe Police GeneralOrders which takes into accountall
amendmentswhichhavebeenmadeovertheyearsandanyotheradditions
whichhedeemsnecessaryfortheeffectiveimplementationofthemandate
ofthe Force.Itshould be noted also thatPolice GeneralOrders are
Governmentproperty.Officersholdingpersonalcopieswill,therefore,return
sametotheQuartermasteronterminationofserviceintheForce.

Force Orders
9. ForceOrders,Part1,areordersofatemporaryorsemi-permanentnature

issuedbytheChiefofPolicetotheForce.

Standing Orders
10.Standing Orders are orders ofa permanentnature peculiarto certain

StationsandUnits,e.g.ordersregardingbeats,patrolschedules,licensed
premises,localadministration,etc.,amplifying butnotrepeating Police
General Orders or other published Police instructions. Under no
circumstancesmaystandingordersconflictwithPoliceGeneralOrders.

11.(a) CommandingOfficersareresponsiblethatallStationsandUnitsunder
theircommand areissued withcomprehensiveup-to datesetsof
StandingOrderscoveringtheirnormalworkingrequirements.These
OrdersshallbeknownasRegional,District,StationandUnitStanding
Orders.

(b) StandingOrdersmayonlybeissuedby:-
(i) CommandingOfficers;
(ii) O/C.Districts;
(iii) COFieldForceUnits;
(iv) DirectorofMusic.

12.O/C.DistrictandFieldForceUnitsmustsubmitdraftsofallStandingOrders
totheirRegionalCommandersforapprovalbeforeissue.TheDirectorof
MusicmayissueStandingOrdersdirectlyconnectedwithhisrespectiveUnit
,butmustsubmitdrafts ofallStanding Orders which affectother

commandstoPoliceHeadquartersforapprovalbeforeissue.

13.AllStandingOrdersmaybeissuedinbothEnglishandKiswahiliandwillbe
numbered and filed in numericalorder.An indexofboth English and
KiswahiliOrdersshallalsobeprovidedforeasyreference.
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14.Standing Orderfiles should be accessible to allranks so thatnewly

transferredpersonnelmayfamiliarisethemselveswithlocalOrders,which

arenotcommontootherStationsandUnits.
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TANZANIAPOLICEFEMALENETWORK
Constitution

1. ThereshallbeestablishedtheTanzaniaPoliceFemaleNetwork(TPF-NET)
wherebyeveryPoliceWomanshallbeamember.

2. TheTPF-Netaim,responsibilitiesandobjectivesshallbeasstipulatedinits
constitution.

3. The mostseniorWoman Police atHeadquarters shallbe responsible for
mattersinvolvingTPFNetintheForce.

4. ThemostseniorWomanPoliceinRegions,Unit,DistrictsandStationsshallbe
responsibleformattersinvolvingTPFNetintheirrespectiveareas.
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SECTIONII
FORCEADMINISTRATION

Nos.31–80
PGO.No. Title

31. Band-Buglers–ConditionsofService
32. BandUnit–Administration
33. Books–MovementOrder(P.F.58)
34. Books–SickReportRegister
35. BooksandRegisters–Destruction
36. Command-HandingOverProcedure
37. CommendationsandAwards
38. Correspondence–Classified
39. Correspondence–Routine
an. HabitualCriminalsDossiers
41. CriminalStatistics
42. Documentation–InspectorsandRank

&File
43. DogandHorseUnit
44. CriminalInvestigation Department–

Administration
45. Professional Advancement –

Examinations
46. IdentityCertificates
47. Inspections– Formal– byGazetted

Officers
48. Leave
49. PensionAbility–Rank&File
50. PlainClothesDuty
51. PoliceGazette
52. Probation-Confirmation-Promotionon

Trial
53. Promotions
54. Recruits-Procedure
55. Re-engagementandDischarges
56. Reports-Confidential
57. Reports-Progress
58. TimeoffandTimeoffleave
59. Transfers-InspectorateandRankand

File
60. Booksofreference
61. DeathandBurialofOfficers
62. Attachmentandsecondment
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BAND-BUGLERS–CONDITIONSOFSERVICE
Enlistment

1. TheCommandantTanzaniaPoliceSchoolMoshiorZanzibar
Police College shallbe responsible forthe enlistmentand
trainingofBuglersandbuglersshallbeenlistedoninstructions
from PoliceHeadquarters.

EnlistmentConditions
2.-(1) Candidaterequirementsforenlistmentasbuglersshallbe:-

(a) 18yearsofageandnotmorethan25yearsofage;
(b) ofaphysiquelikelytoconform,induecourse,to

standardsrequiredofallmembersoftheRank&File;
(c) certifiedbyaGovernmentMedicalOfficerasbeing

medicallyfitforserviceintheForce;
(d) ofgoodcharacter.

(2) Notwithstanding requirements under paragraph 2 (a), a
candidatemaybeenlistedasabuglertraineebeforeattained
theageof18years.

ProficiencyTest
3. TheCommandantTanzaniaPoliceSchoolMoshishallarrange

fortheDirectorofMusictovisittheTrainingSchooltotest
Buglerswhohavecompletedtheirperiodoftraining.

Posting
4. BuglersshallremainwiththeBandatthePoliceTrainingSchool

MoshiuntilpostedelsewherebyPoliceHeadquarters.
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BANDUNIT–ADMINISTRATION
Administration
1. TheDirectorofMusicshallberesponsiblefor:-

(a) thetraining,maintenanceofdiscipline,welfareofBandsand
culturaltroupespersonnel

(b) thesupervisionofclothingandequipmentofBandandcultural
troupespersonnel

(c) thearrangementofBandsandculturaltroupesengagements
andprogrammes;

(d) alladministrativearrangementsforrail/roadjourneysandthe
preparationofwarrants;and

(e) themaintenanceandaccountingofallBandandcultural
troupespropertyandstores.

ZanzibarPoliceandTanzaniaPoliceSchoolMoshi–Band
2. The Commissioner of Police Zanzibar and the Commandant

Tanzania Police School Moshi shall be responsible for the
maintenanceofdiscipline,welfare,payandclothingofpersonnelof
theBand.

3. TheDirectorofMusicshallinspectquarterly,inaccordancewith
PGO.No.47andadviseonallmusicalmatters.

4. TheDirectorofMusicshallberesponsiblefororderingallnew
instrumentsandreplacements.

5. Privateengagementsmaybeacceptedatthedeterminedfeesubject
to the discretion ofthe CommissionerofPolice Zanzibarand
CommandantofTPS;ofwhich20percentofsuchfeesreceived
shallbepaid tothePoliceBandFund,10percentbepaidtoPolice
rewardfundandtheremaining70percentshallbesharedequally
amongtheperformersandpaidoutagainstsignature.

ThePoliceBandFund
6. Therulesgoverningtheadministration,incomeandexpenditureof

thePoliceBandFundaregivenhereunder.
7. TheFundshallbeknownastheTanzaniaPoliceBandFund,andall

moneysshallbedepositedinaBankAccount.
8. Alldonationsandfeespaidtothebandforprivateengagementsin

accordancewiththescaleslaiddowninthisOrdershallbepaidinto
theaboveFund.

9. Thefundshallbeusedforthepurchaseofmusicandtodefray
incidentalexpensesincurredbytheBand.Itshallbeadministeredby
theDirectorofMusicinaccordancewiththisorder.

10. TheDirectorofMusicshall:-
(a) maintainthefollowingbooksofaccounts;

(i) Cashbook;
(ii) PettyCash;and
(iii) PaymenttoBandsmenRegister.

(b) innocircumstances,incuranydebtsorcommitmentswhich
cannotbemetbytheFund;

(c) personallyauthorizeexpenditureasmaybeapprovedbythe
ChiefofPoliceForce;
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(d) ensurethatallpaymentsanddonationstotheFundarecredited
atoncetothePoliceBandFundAccount;

(e) sendreceiptsacknowledgingallpaymentsordonations;
(f) certifyallbillsascorrectbeforepayment;
(g) maintainanengagementbookshowingthenamesofBand

personnelandtheirauthorizedshareofprivateengagement
fees;draw thenecessaryfundsfrom thebankandpayout
againstsignature;

(h) produceaccounts,bankstatementsandreceiptsforinspection
bytheChiefofPoliceForceofPoliceattheendofeachquarter.

TransportCharges,BandFeesandAllowances
11. Unlesspriorexemptionhasbeenobtainedfrom theChiefofPolice

Force,chargesshallbeleviedinaccordancewithratesforhiring
Governmenttransport.

12. ChargesshallnotbeleviedforperformancesgivenbyorderofHis
Excellency the President of the United Republic, nor for
performancesatanypublicfunctionsapprovedbytheChiefofPolice
Force.

13. Chargesmaybemadeforprivateengagementsattendedbyhis
ExcellencythePresidentwhentheengagementisnotorderedbythe
Presidentaspartofanofficialprogramme.

14. Whereprivateengagementisrequiredforcharitableorothersuch
cause,andareductionisrequestedbytheorganisers,thematter
shallbereferredtotheChiefofPoliceForce.

15. TheDirectorofMusic,InspectorsandmembersoftheBandshallbe
paidmonthlyallowanceinaccordancewiththeratesapprovedbythe
Government.

16. Notwithstandingparagraphs2and5,thefeespayableforDares
salaam PoliceBandperformancesatprivateengagementsshallbe
prescribedbytheChiefofPolice.

17. Thefeespayableforprivateperformancesshallbedistributedas
follows:-
(a) FullBand;

(i) 40percenttotheBandFund;
(ii) 10percenttothePolicerewardandfinefund;
(iii) 40 percentto the performers (in shares – see

paragraph22);and
(iv) 10percenttotheDirectorofMusicorO/Ci/cBand

Unit.
(b) DanceBand;

(i) 20percenttotheBandFund;
(ii) 10percenttothePolicerewardandfinefund;
(iii) 60percenttotheperformers(dividedequally);and
(iv) 10percenttotheDirectorofMusicorO/Ci/cBand

Unit.
18. The40percentofFullBandFeespayabletoperformersshallbe

distributedasfollows:-
Inspectors 4shares
Firstclassperformers 3shares
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Secondclassperformer 2½shares
Thirdclassperformers 2shares

19. WhentheDirectorofMusicortheO/Cin-chargeBandUnitisnot
present,the10percentoffeesdrawnunderparagraph21(a)and(b)
shallbeaddedtothepercentageallocatedtoperformers.

20. TheBand shallnotbemadeavailableforprivateperformances
whichinterfereinanywaywithofficialduties.
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BOOKS–MOVEMENTORDER(P.F.58)
1. A MovementOrder(P.F.58)authorising an officer’s movement

outsidehisnormaldutyareashallbeissuedtoallmembersofthe
InspectorateandRank&FilewhoareabouttoleavetheirStationsor
Units,whethertemporarilyorpermanentlyon:-
(a) transfer;
(b) leave;
(c) temporarypostingsorattachments;
(d) specialcoursesofinstruction;
(e) escortduty;
(f) allotherduties,whichtakethem outsidetheareaordistrictto

whichtheyarepostedexcludinglong-distancepatrolscarried
outinaccordancewithPGO.No.302.

2. MovementOrdersshallbeprepared,induplicate,andissuedbyO/C.
Stationsandunits,whoshallenterthereon:-
(a) preciseinstructionsforthejourney,includingtheroutetobe

taken;
(b) salaryandtravelassistancedetailsofthosegoingonleaveor

transfer,inaccordancewithparagraphs33and34ofPGO.No.
48;

(c) the amountof travelassistance granted to the officer
concernedandalsoanyfurtherassistancethatofficermight
anticipatefrom officersenrouteorathisfinaldestination;

(d) undertheheading“Details”theweightoftheofficer’sbaggage
whenonpermanenttransfer;and

(e) thetravelentitlementoftheofficerincaseswherethefamily
ofthatofficerhasprecededhim onleaveandwhereitisnot
possibletoissuereturntravelwarrantsforthem priortothat
officer’sdepartureonleave.

3. OnlyoneMovementOrdershallbemadeinrespectofapartyof
policeinvolvedinthesamedutymovement,butthenamesofall
concernedshallbeenteredonForm P.F.58.

4. PoliceofficerstravellingundertheauthorityofaMovementOrder
shall:-
(a) producetheirmovementordersonthedemandofasenior

officer;
(b) reportatthePoliceStation (ifthereisone)in anyplace

through which they traveland obtain the O/C.Station’s
endorsementontheirMovementOrder;

(c) requestany GovernmentOfficerto whom they reportin
connectionwiththeirdutytosimilarlyendorsetheirMovement
Order;and

(d) reporttoO/C.StationorUnit,withoutdelay,assoonasthey
arriveattheirdestinationandhandovertheirmovementorder.

5. O/C.StationorUnittowhichpersonnelreportinaccordancewith
paragraph4(d)shall:-
(a) recordtheexacttimeofarrivalontheMovementOrderandin

theOccurrenceBook;
(b) investigateanyunduedelayinthejourney;
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(c) retainandfilethemovementorderiftheprescribedjourney
hasbeencompleted;and

(d) handbacktheMovementOrderiftheprescribedjourneyhas
not been completed and issue precise onward travel
instructions.

6. MovementOrdersofpersonnelontemporaryattachmentofless
than28days’durationshallberetainedbyO/C.StationorUnitandre
-issued with the time ofdeparture endorsed thereon when the
holdersreturntotheirpermanentposting.

7. O/C.StationsandUnitsshallfilecompletedmovementorderforsix
monthsandthendestroythem.
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BOOKS–SICKREPORTREGISTER
1. A sick reportregister(P.F.40)shallbe maintained atallPolice

stationsinwhichthefollowingparticularsshallberecorded:-
(a) date;
(b) numberandnameofInspectorormemberoftheRank&File

reportingsick;
(c) natureofillness;
(d) numberofdaysspentinhospital;
(e) numberofdayssickleavegranted;
(f) numberofdaysoffduty;and
(g) numberofdaysonlightduty.

2. EverymemberoftheInspectorateandRank&Fileshallbeissuedwith
aMedicalHistoryBook(P.F.31c)uponappointment.

3. MedicalHistoryBooksshallberetainedbytheO/C.Units,whoshallbe
responsibleforensuringthatthebooksaremaintainedinaccordance
withthisOrder.

4. Wheneverapersonnelreportssick,heshallbegivenhis/herMedical
HistoryBookandinstructedtoproduceittotheMedicalOfficeror
clinicwhichheattends,wheredetailsregardingsicknessrequiring
hospitalisationorsickleaveshallberecorded.Heshallreturnthebook
tohis/herO/C.attheearliestpossibleopportunity.

5. TheO/C.Stationshallcompletethedetailsinthesickreportregister
from thepersonnel’smedicalhistorybook.

6. Sick reportregistershallbe available and used bycommanding
officers when dealing with re-engagementofPolice Officers in
assessingthephysicalandmentalconditionsofsuchofficer.

7. Themedicalhistorybookshallaccompanythepersonnelontransfer
and shallbe sent to Police Headquarters for filing upon the
personnel’sdischargefrom theForce.
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BOOKSANDREGISTERS–DESTRUCTION
1. AllcompletedPolicebooksandregistersshallbedestroyed,exceptfor:

-
(a) treasuryandStoresrecords,shallbepreservedinaccordance

withthePublicFinancesRegulations;and
(b) officialbookswhicharepreservedforaspecialperiodunder

specificPoliceGeneralOrders,shallbedestroyedtwoyears
afterthedateofthelastentryonthelastpage.

2. Destructionshall,ineverycase,beauthorisedbyaGazettedOfficer.
Booksandregisters,whichareduefordestruction,shallbeproduced
atformalinspectionsandGazettedOfficersshallensurethatoldand
uselessrecordsarenotpreserved.
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COMMAND
HANDINGOVERPROCEDURE

1. EveryGazettedOfficerandInspectorwhohandsovercommandofa
policeformationshallpreparecomprehensivehandingovernotesforthe
informationandguidanceofhissuccessor.Thesenotesshallcover,inter
alia:-

(a) allmattersofinterestconcerningthestaff;
(b) allmatterswhichhavebeenactivelyengagingtheattentionofthe

police;and
(c) thestateofpolicebuildingsandprogrammesforexpansion.

2. Incomingofficersshallpaycloseattentiontotheirpredecessors’handing
overnotesandshalltakeallnecessaryactiontoensurecontinuityof
policyandadministrativeaction.

ActiononHandingandTakingOver
3. IncomingofficersshallnormallytakeoveronlyattheHeadquartersof

largeformationsbut,whenthereisanychangeinthecommandofa
formationwhereGovernmentcashorstoresareoncharge,theformation
shallbeformallyhandedandtakenoverinaccordancewiththePublic
FinanceRegulations.

4. The handing overofallStations and otherFormations mustbe
supervisedbyaGazettedOfficerfrom RegionalHeadquarterswhoshall
witnessthesigningofthecertificatesandaffixhissignaturethereto.

5. TheprocedureforthepreparationofHandingOverCertificates,setoutin
thefollowingparagraphs,shallnotapplytoCrimeIntelligenceUnitNotes,
whichshallbecoveredbytheDirectorforCriminalIntelligenceDivision’s
StandingOrders.

HandingandTakingOverCertificates
Oncompletionofthehandingover,thecertificate(………………….………………
………………originallyT.F.N153andS.F.17),whichappearatAppendices

“A”and “B”tothisorder,andP.F.168,appearinginthePropertyon
ChargeRegister,shallbecompletedbytheofficersconcerned.
WhenaRegionalHeadquartersorotherCommandHeadquartersis
handedover,threecopiesofthehandingovercertificatesshallbe
preparedandtwocopiesshallbesenttoPoliceHeadquarters.
WhenPoliceStationsandotherRegionalformationsarehandedover,
HandingOverCertificatesshallbepreparedinquadruplicateandthree
copiesshallbesenttoRegionalHeadquarters.RegionalCommanders
shallretainonecopyandshallforwardtheremainingtwocopiestoPolice
Headquarters.
Certificatesmustbeproperlycompletedinfulland“NIL”shouldbe
enteredagainstanypartofahandingandtakingovercertificatewhichis
inapplicabletotheStationinquestion,e.g.,thesectionsdealingwithcash
andstampsinthecaseofastationwherethesearenotheld.

6. Certificatesintheform setoutatAppendix“C”shallbecompletedin
respectofsecretfilesanddocumentsandforwardedunderseparate
secretcover,togetherwithlistsdetailingthesecretfilesanddocuments
towhichtheyrefer.Thedistributionrequiredisthesameasthatfor
handingandtakingovercertificates,exceptthatPoliceHeadquarters
requiresonlyonecopy.
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7. Alldeficiencies,discrepanciesandlossesofGovernmentpropertyshall
beenteredonthecertificate.Anyofficerwhorefusestosignacertificate
becauseheisdissatisfiedwiththeconditionoftheformationhanded
overtohim shallreportthefactatoncetohisCommandingOfficer.

InspectionsonTakingOver
8. Theincomingofficershall,assoonaspossibleaftertakingover,inspect

allStationsunderhiscommandandshallmakehimselfconversantwith
alllocalstanding orders,revising them asand when circumstances
demand
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APPENDIX“A”

(TOPGO.No.36)

T.F.N.153
TANZANIA

.......................................STATION
StatementofHandingoverof.................................................
 
Ministry/Department/Stationonthe..............................20............
 
Cash Shs. Cts.
Notes.....................................................    
Coins......................................................    
Cheques.................................................    
  Shs. Cts.
BankBalanceasperBankCertificate    
LessChequesoutstanding    
  Shs. Cts.
“Kodi”Stamps(asdetailedandagreedwithRegister)    
RevenueStamps(asdetailedandagreedwithRegister)    
EmbossedPaper(asdetailedandagreedwithRegister)    
RevenueCounterfoilBooks(asdetailedonRevenueCounterfoilReturnattached)
  RegisteredNos. No.of

Pieces
Weight

Ivory(asdetailedinRegister)
(a)Elephant
(b)Hippopotamus
RhinocerosHorn
GameSkins(Detailtypes)

Livestock(asdetailedinLivestockReturnattached)
Safes,Strongrooms,CashBoxes(SteelandWooden)andKeys
MakeandDimensionofSafes,etc. Marker’sNo.

of
Safe

Maker’sNo.
ofKeys,etc.

Whereduplicate
held

Financial,etc.Instructions No.ofCopies
GovernmentRegulations.......................  
FinancialOrders,PartI..........................  
FinancialOrders,PartII......................  
FinancialOrders,PartIII.....................  
GeneralOrders.....................................  
TheLawsofTanzania(Sets).................  
TreasuryCirculars............................  
Stores,Furniture,etc.(asdetailedinRegister)
StoresForm 17hasbeencompleted.
DepartmentalVoteBook
IherebycertifythatIhavehandedovertheDepartmentalVoteBookdulyenteredtodateandthatit
clearlyshows the exactamountofexpenditure charged againstthe Vote orVotes formy
Department,andalso theexpenditureauthorisedto beincurred,inaccordancewithFinancial
Regulations.

....................................................Signature}OutgoingOfficer

.....................................................Designation}
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ReceivedtheDepartmentalVoteBook.
.....................................................Signature}IncomingOfficer
.....................................................Designation}

WeherebycertifythatwehavehandedoverandtakenovertheCash,Stamps,CounterfoilBooks,
Safes,Stores,etc.,asshownaboveandthattheamountsandquantitiesagreewiththebalances
showninthevariousBooksofAccount,Registers,etc.,*withexceptionnotedonattachedsheet
againsteachitem ofwhichtheexplanationsoftheoutgoingofficeraregiven.
……................................20.....................................................................

OutgoingOfficer
.............................................20..................................................................

IncomingOfficer
*Deleteifnotrequired.

NOTE:
CopiesofthisHandingOverStatementtobesenttotheAccountingOfficerofMinistryorDepartment

andDirectorofAuditandacopyfiledintheoffice.
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APPENDIX“B”
(TOPGO.No.36)

CERTIFICATEOFHANDINGOVERSTORES(S.F.17)
......................................Department…..........................20.............
......................................Station
Ihereby certify thatIhave this day handed overto Mr..........................allstores ofthe
...................................Department/Districthithertoundermycharge.

..........................................
SignatureofOutgoingOfficer
IherebycertifythatIhave this daytaken overfrom Mr/Ms..........................allstores ofthe
..........................................Department/District,havingcomparedthestoresonhandwiththeledger

balances,andfoundthem tobe:
correctandinorder;
correctwiththeexceptionofthearticlesshownintheattachedscheduleofdiscrepancies.
..........................................
SignatureofIncomingOfficer.

To:.........................................
.........................................

.........................................
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APPENDIX“C”
(TOPGO.No.36)

SECRET
CERTIFICATEOFHANDINGANDTAKINGOVEROFSECRETDOCUMENTS

............................Station

IherebycertifythatIhavetodayhandedovertoMr/Ms...............................theundermentioned
secretfilesanddocuments:-

Title …………………………………………..
Ref.No.…………………………………………..
.............................................. ...................................20.....
SignatureofOutgoingOfficer

IherebycertifythatIhavetodaytakenovertheabove-mentionedsecretfilesanddocuments,Ihave
readtheinstructionscontainedinGovernmentSecurityInstructions.

............................................. ...................................20.....
SignatureofIncomingOfficer
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COMMENDATIONSANDAWARDS
1. MembersoftheInspectorateandRank&Filewhoperform workof

outstanding quality (not mere routine efficiency) may be
recommendedfor:-

(a) hisExcellencythePresident’scommendation;
(b) theChiefofPoliceForce’scommendation;
(c) thecommandingofficer’scommendation

2. MedalsshallbeawardedafterrecommendationstoHisExcellencythe
PresidentoftheUnitedRepublic inthefollowingcategories;Medalof
Bravery,Valour,Exemplary,LongServiceandEthicalConduct,Union,
TanganyikaIndependence,Republic,LongService,RevolutionandWar
Medal.

3. AmonetaryawardmayalsobegrantedbytheChiefofPoliceForcein
additiontothePresident’sorChiefofPoliceForce’saward.

4. Anonmonetaryawardsuchascertificatesandlettersofappreciation
mayalsobegrantedbytheChiefofPoliceForceinadditiontothe
President’sorChiefofPoliceForce’saward.

5. CommandingOfficersshallsubmitduplicaterecommendationstothe
ChiefofPoliceForcewithfullsupportingreasonsontheproformaat
Appendix“A”.Recommendationsshould,ifpossible,beforwardedin
therelevantCaseFiles.

6. Recommendations in respectofofficers who refuse bribes shall
includethevalueofthebribeofferedandinformationregardingthe
prosecutionofthepersonwhoofferedthebribe.

7. StaffOfficer(Administration)shallberesponsibleforthepreparation
anddispatchofCommendationForms(P.F.159andP.F.160,andthe
promulgation ofallcommendations in Force Orders,PartI.All
CommendationFormsshallbesignedbytheChiefofPoliceForce.

8. CommendationFormsshouldbepresentedtorecipientsonparadeby
CommandingOfficers.

9. AllcommendationsshallbeenteredinServiceRegistersinredink.
10. UnofficialcommendationsbytheCourtsorbymembersofthepublic,

whichdonotmeritanofficialcommendation,maybereferredtothe
ChiefofPoliceForceforinformationandrecords.

11. Thereshallbeapolicebestofficer’sawardwhichcomplementsthis
section,membersoftheInspectorateandRank&Filewhoperform
workofoutstanding quality(notmere routine efficiency)maybe
recommended for the Regional and Units commander’s
Commendation.
(a) theassessmentmusthaveacoreorpersonalcriteriawhich

consistpersonalattributesthatarecommonforallofficers,the
measureisfocusedonpersonaldevelopmenteffort,initiatives
forinnovationandcreativityandalsothesocietalresponsibility.
This partshallalso consistofdemeritpointthatshallbe
deductedfrom aggregateifofficerisfoundtobeatfaultfor
someminormisconduct.

(b) the second partofassessmentprocedure shallconsistof
criteriathatvariesacrossdifferentfunctionalgroups,e.g.Police
station,operationsteam,trafficandinvestigation,thisshallbe
specifictorespectiveunitandvaryaccordingtothejobscope
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and competencies of the officer/team assessed. The
computationforfinalscoreisbasedonweightedaggregateof
40% from the core personalattributes while 60% forthe
functional.

(c) ineveryfirstweekofthemonth,eachcommandingunitwould
havetoprovidetheirbestOfficer/Bestteam scorecardwithits
corresponding criteria substantiated with documentary
evidenceandsubmittoHRBranchforadministeringtheaward
tothedeservingofficer/team.Someofthefunctionalcriterion
isofqualitativeinnatureandshallrequiretheindependent
assessmentoftheunitcommanderordeputyunitcommander.

(d) forease ofmonitoring and tracking,each officershallbe
requiredtomaintaintheirownscorecardandthenecessary
documentaryevidence.Attheendofeachmonthrespective
supervisorshallcollatethescorecardsoftheirteam,assess
and choose theirBestOfficer/Team. The Heads ofthe
Branches shall base on their respective command unit
submissionandchoosetheirBestOfficer/Team outfrom their
differentunits.ThisshallthenbeforwardedtoHRSectionto
administertheawardtothedifferentofficer/team.
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APPENDIX“A”
(ToPGO.No.37)

RECOMMENDATIONFORCOMMENDATIONAND/ORREWARD

No.
Rank
Name
Station
Region

Brieffacts forentry in record.Example For
diligenceinvestigationandperseveranceinthe
case of theft of property valued Shs.
2,000,000/= leading to the recovery of the
property and the arrest of 4 offenders
subsequentlyconvicted.

Recommendations
 
 
 
.........................................

UnitCommander
Date:...............................

 
 
 
 

DETAIL
On1stFebruary,2004,etc.
 
 
 
 
 
 
Continueoverleafifnecessary:

.......................................
RegionalPoliceCommander
Date:............................

..........................................
DirectorofCriminalInvestigation
Date:...............................
........................................
ChiefofPoliceForce’sDecision
Date:...............................

........................................
ChiefofPoliceForce
Date:...............................
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CORRESPONDENCE
CLASSIFIED

1. ThisPoliceGeneralOrderispublishedasasimplifiedguideto
existing GovernmentSecurity Instructions and Force Security
Instructions.Authorisedpersonnelwhoregularlyhandleclassified
correspondencearerequired to beacquainted in fullwith the
instructionscontainedtherein.Personnelnotsoauthorisedmust
refertotheirsuperiorofficerforappropriateinstructions.

SecurityClassifications
2. TherearefoursecurityclassificationsinusewithintheForce,

whichare:-
(a) topsecret;
(b)secret;
(c) confidential;and
(d)restrictedtoPoliceuseonly.

Inaddition,theclassification“StaffConfidential”isingeneraluse
forinformation,whichisnotofasecuritynaturebutofapurely
personal,orestablishmentinterest,thedisclosureofwhichwould
causeadministrativeembarrassmentordifficulty.
Correspondence from other territories may be classified
“Restricted”butthisisnotaclassificationusedinTanzania.If
correspondenceclassifiedas“Restricted”isreceived,itshallbe
treatedinthesamemannerasConfidentialcorrespondence.

MarkingofClassifiedCorrespondence
3. Theclassificationofadocumentshallbeprinted orrubber–

stamped in red ink atthe top and bottom ofeach page.
Classificationsshouldonlybetypedorhand-writtenifnoother
facilitiesexist,andsuchmarkingsmustbeinred.
Classified documents may notbe down–graded withoutthe
authorityoftheoriginatingoffice.Wheresuchauthorityisgranted,
theoriginalclassification shallbedeleted in inkand thenew
classificationsubstituted.Theamendmentshallbesignedand
dated by the officerresponsible and a note made of the
documentaryauthorityfordoingso.

Filing
4. Classifieddocumentsshallbefiledinfilesbearingthehighest

securityclassificationofthecontents.Theoutsidecoverofa
classified file shallbe marked with its reference numberand
classificationunlessdistinctivecoversofthefollowingauthorised
patternsareused:-
TOPSECRET: redwith1”blackbarsonthespine;
SECRET: green with 1”red bars on the spine and

diagonalredband;and
CONFIDENTIAL: bluewith1”purplebarsonspine.

5. Thetitleofaclassifiedfileshallnotbemarkedontheoutsideof
thecover,butshallbeshownontheinsideofthefrontcover.

6. Topsecretfilesmustcontainaminutesheetontheleft-handside
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ofthefilelistingallTopSecretfoliosinthefile.

AccountableSecurityDocuments
7. A document may be made accountable at the originator’s

discretion.Recipientsofaccountablesecuritydocumentsshallbe
requiredtocertifytheirsafecustodyatspecifiedperiods,notless
thanonceayear.Themostcommonexamplesofaccountable
securitydocumentsarecodesandciphersinusewithintheForce.

RegisterofIncomingandOutgoingDocuments
8. A separate file index and registerofoutgoing and incoming

documents shall be kept in respect of all classified
correspondence. Separate indices and registers should be
maintained in respectofeach securityclassification ifthisis
necessary by reason ofthe provisions concerning access to
classifiedmaterial.Inmostcases,however,itshallbenecessary
to maintain one index and register for all classified
correspondence,butitmustberememberedthattheindexand
registerhavetobetreatedinaccordancewiththehighestsecurity
classificationrecordedtherein.

SafetyofClassifiedMaterial
9. Officers handling classified documents orfiles are personally

responsibleforthesafetyoftheclassifiedmaterialwhilstitisin
theirpossessionandforensuringthatitisatnotimeaccessibleto
unauthorisedpersons.

10. Classifiedfilesorpapersshall,innocircumstances,betakento
privatehouses,etc.,unlesstheprovisionsforthesecurityofthe
documentscanbecompliedwithandauthorityhasbeenobtained
from theChiefofPoliceForceforsuchaction.

11. Classifiedfilesmustnotbeleftunattendedatanytimeunless
housedaslaiddowninparagraph14ofthisorder.

Minimum StandardsofHousingclassifieddocuments
12. The following are the minimum acceptable standards forthe

housingofclassifieddocuments:-
NatureofMaterial IfHousedinInsecure

Premises
IfHousedinSecure
Premises

TOPSECRETandallCodeand
cipherMaterial.

Asteelsafeproperly
brickedin.

Asteelsafe.

 SECRET  Steelfilingcabinet
properlybrickedinand
fittedwithsecurityBarand
six-leverpadlock.

 Steelfilingcabinet

 CONFIDENTIAL  Steelfilingcabinetfitted
withlockingbarand
padlock

 Steelfilingcabinet.

13.  Forthe purpose ofthe above minimum standards,“secure
premises”aretobeinterpretedasaproperlyconstructedstrong
room fittedwithasteeldoorandsix-leverlock,orabuildingunder
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securityguard.

HandingandTakingOverofClassifiedDocuments
14. Whenthecustodyofclassifieddocumentschangeshands,both

theincomingandoutgoingofficershallcarryoutaphysicalcheck
ofallfilesanddocumentsheld,asfollows:-

(a) filesshallfirstbecheckedbybothofficersagainstthe
relevantfileindex;

(b) contents shallbe examined and checked by both
officers.When both officers are satisfied thatthe
contentsofthefileareinorder,theyshallinitialanddate
thelastfolioatthetimeofchecking;and

(c) aHandingOverCertificateshallbesignedanddealtwith
inaccordancewithPGO.No.36.

TransmissionofClassifiedMaterial
15. Thefullinstructionsforthetransmissionofclassifieddocuments

arelaiddownintheChiefofPoliceForce’sConfidentialCircular
No.19“InstructionsfortheHandlingofClassifiedDocuments–
Correspondence–Classified”issuedtoallGazettedOfficers,but
forthepurposesofthisOrder,thefollowinginstructionsshouldbe
noted:-

(a) TOPSECRET:Mustnotbesentbyanyothermethodthan
Hand-of-PilotBagorbyhandofanofficerauthorisedto
haveaccesstoTopSecretmaterial;

(b) SECRET:Byregisteredpost,anddocumentsmustbe
containedinadoubleenvelope(seeparagraphs18and
19ofthisOrder),orbyhandofanofficerauthorisedto
haveaccesstoSecretmaterial;and

(c) CONFIDENTIAL:Byregisteredpostinadoubleenvelope,
orbyhandofanofficerauthorisedtohaveaccessto
confidentialmaterial.

DoubleEnvelops
16. Theinnerenvelopeshallbeartheaddresstowhichitisconsigned

andthefilereferenceofthecontents,togetherwiththedateatthe
bottom lefthandcorner.Thesecurityclassificationshallbeclearly
stampedonbothsidesoftheenvelope.Theenvelopemustbe
sealedaccordingtotheclassificationofitscontents.

17. Theouterenvelopeshallbearonlytheaddresstowhichthecover
isconsignedandshallonlybesealedwithwaxifitisdespatched
byregisteredpost.Nosecurityclassificationorfilereferenceshall
beshownontheouterenvelope.

18. Therearetwo typesofseals,whichmaybeused forsealing
classifieddocuments:-

(a) BrassSecuritySeals
Theseareusedforimprintingthesealonwaxandmay
beusedforsealingenvelopesofalltypesofclassified
documents.Whennotinuse,thesealshallbekeptina
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safe.
(b) RedPaperWaferSeals

Theseshalleitherbestampedwiththerubberstamp
oftheoriginatingofficeorshallbearthesignatureof
thedispatchingofficer.Thewafer,stamporsignature
shallthenbecoveredbyastripoftape,whichmust
overlapthewaferoneachside,byatleastoneinch.
Wafersealsmayonlybeusedforsealingtheinneror
single envelope ofsecretdocuments orenvelopes
containingconfidentialmaterial.Topsecretmaterial
shallneverbesealedbythismethod.

ReceiptofClassifiedDocuments
19. On everyoccasion when Top secretorsecretdocumentsare

dispatched,the dispatching officershallensure thata receipt
(Form PF.38)iscompletedandenclosedwiththedocumentsfor
signatureandreturnbytheaddressee.

20. Theaddresseeorofficertowhom hehasdelegatedresponsibility
isresponsibleforcheckingthecontentsagainstthedetailsonthe
receiptand,ifcorrect,heshallsignandreturnthereceipttothe
despatchingofficerwiththeminimum ofdelay.

21. Thedispatchingofficer,onreceivingthereceipt,shallpasteiton
thefilecopyofthedocument.

22. Itistheresponsibilityofthereceivingofficertocheckthatthe
sealsonthebacksofenvelopesbearingsecurityclassifications
shownosignofinterference.

BreachesofSecurity
23. Anysuspectedbreachesinconnectionwithclassifieddocuments

shallbereported atonceto theimmediateseniorformation. 
Investigationsshallcommenceatthesametime.

24. Ifenvelopesorcontainersofsecurityclassifiedcorrespondence
appeartohavebeentamperedwithordonotagreewiththedetails
onreceiptforms(PF.38),theaddresseeshallberesponsiblefor
informingthedespatchingofficerbythequickestmeans.Both
officersshallcommenceinquiriesatonce,inadditiontoreporting
totheimmediateseniorformation.
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CORRESPONDENCE
ROUTINE

1. AllofficialcorrespondenceandsignalstoPoliceHeadquartersshallbe
addressedtotheChiefofPoliceForce.

2. AllGazettedOfficersattachedtoPoliceHeadquartersshallsignall
outgoingdepartmentalcorrespondence“ForChiefofPoliceForce”.

3. CorrespondenceaddressedtoPermanentSecretariesandHeadsof
GovernmentDepartmentsshallbesigned“ForChiefofPoliceForce”.

4. The Commissioner Administration and Human Resource
Management, Operations and Training, Community Engagement,
FinanceandLogistic,DeputyCommissioners(PHQ),SeniorAssistant
Commissioners (PHQ.), Assistant Commissioners (PHQ), Staff
Officers(PHQ)andtheCommissionerofZanzibar,DirectorofCriminal
Investigation,CommissionerforForensicBureauandCommissioner
forIntelligenceBureauaretheonlyofficersauthorisedtosignon
behalfoftheChiefofPoliceForce.

5. Allcorrespondencefrom PoliceHeadquartersshallbeansweredand
despatchedbacktoPoliceHeadquarterswithin10daysuponreceipt,
unlessotherwisedirected.Anyofficerwhoisunabletocompletea
replywithin10daysshallsignalPoliceHeadquartersforpermissionto
delayhisreplyandshallexplainthereasonforsuchdelay.

6. PoliceHeadquartersremindersshallreceiveimmediateattentionand
afullorinterim answerdispatchedbythequickestpossiblemeans
within24hoursofthereceiptofsuchreminder.

7. WrittenrequeststoPoliceHeadquartersforrulingsoninstructions
shallincludeallrelevantdata,precedents,ifany,referencenumbersof
relevantfiles,andshallprovideadequateinformationsothatPolice
Headquartersmaygiveadecisiononthestrengthofthematerial
provided.

8. Officers are not permitted to address Heads of Government
Departmentsdirectlyonofficialmatters.

9. AllcommunicationsshallbesentthroughtheChiefofPoliceForce,
exceptforRegionalandDistrictCommandersmayaddressRegional
andDistrictCommissionersdirectlyonroutinemattersandshallkeep
theChiefofPoliceForceinformed ofanymattersofimportance
arisingtherefrom.

10. Written requests for legaladvice from the Director of Public
Prosecutions shall be sent through the Director of Criminal
Investigationandcorrespondenceincludingsignals,destinedforthe
Police Forces ofotherterritories shallbe routed through Police
Headquarters.

11. InRegionsborderingneighbouringterritories,directcommunicationis
permittedincasesofemergency,pursuitoffugitivecriminalsand
requestsforroadandtrafficchecks,whensuchcommunicationis
made,copiesshallbedispatchedtoPoliceHeadquarters.

12. Allcorrespondence to and from the MinistryofHome Affairs in
connectionwithvouchers,receiptsandconnecteddocumentsshallbe
routedthroughPoliceHeadquarters.

13. Direct correspondence between Commanding Officers and the
Ministryisforbidden,unlessauthorisedbytheChiefofPoliceForce.
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MiscellaneousCorrespondenceRules
14. Everymemorandum andminuteshallbedatedandshallbearthe

writer’s title orrank afterhis signature.The subjectheading on
originating correspondence mustbe retained on allsubsequent
correspondence.

15. Everymemorandum shalldealwith onesubjectonly.Memoranda
dealingwithamultiplicityofsubjectsareforbidden.

16. Everyreplytoamemorandum orminuteshalldealwitheverypoint
raisedintheoriginalandintheorderinwhicheachpointwasraised.

17. Acopyofeveryofficialmemorandum orlettershallbefiledinthe
officeorstationfrom whichitoriginated.

18. Unnecessarydelayinansweringcorrespondenceisforbidden.
19. All correspondence from members of the public shall be

acknowledgedformallyonthedayofreceiptifafullandimmediate
replycannotbesent.

20. Paperand formsissued forofficialuseshallbeused with strict
economy and undue wastage must be prevented. Regional
CommandersshallcheckthesuppliesofstationeryissuedtoStations
under their command to ensure that there is no excessive
consumption.TheuseofGovernmentstationeryforprivatepurposes
isforbidden.

21. Thecoversofallanonymouslettersshallbecarefullypreservedwith
thelettersandsenttotheDirectorofCriminalInvestigationforinquiry
wherenecessary.

22. Everypetition,reportorrequestforwardedtoaseniorofficershallbe
accompaniedbyacoveringreportfrom theforwardingofficer.This
instructionparticularlyappliestomaterialsenttoPoliceHeadquarters.

23. MembersoftheRank&FilewhowishtoaddresstheChiefofPolice
Forceonanysubjectmaydoso,butonlythroughtheirCommanding
Officers,petitionsaddresseddirecttoPoliceHeadquartersshallnot
beaccepted.

24. CommandingOfficersshallsubmitallsuchcorrespondencetothe
Chief of Police Force with relevant comments thereon,in no
circumstances a Commanding Officershalldenyorneglectsuch
petition.

25. AllGazettedOfficersandallmembersoftheInspectorateandRank&
FileinchargeofDistricts,StationsorUnitsshallinstructanother
officertodealwiththeirroutinecorrespondenceduringabsenceon
touroronpatrol.

FilingSystem
26. CommandingOfficersshallensurethattheirHeadquartersandall

FormationsandStations,downtoandincludingDistrictlevel,maintain
suchapprovedstandardizedfilingsystemsasmaybelaiddownin
PoliceGeneralOrders.

27. Class“C”Stationsarenotrequiredtokeepafilingsystem.Theyshall
maintain separate files forletters received and copies ofletters
despatched.

28. AllfilesheldinPoliceStationsshallbeinspectedatformalinspections
by Gazetted Officers and old and useless papers destroyed.
Accumulationofvaluelessrecordsmustbeprevented.
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29. Thedateofreceiptshallberecordedonthetopofthefrontpageof
eachitem ofincomingcorrespondence

30. Alloutgoingcorrespondence(exceptsecretandconfidentialpapers)
toanyoneaddressshallbesentaltogetherinoneenvelope.Theuse
ofindividualenvelopesforeachitem ofcorrespondenceisforbidden.

31. Whereabulkmailingsystem isoperated,correspondenceotherthan
Secretshallbe delivered fordespatch in accordance with the
procedureinoperationateachcentre.Wherenobulkmailingsystem
isoperatedmailshallbefrankedandposted.

32. Officialemailsasamedium forcorrespondenceareallowedsubjectto
thepoliciesandguidelinestobeissuedbytheChiefofPoliceForce.
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MAINTENANCEOFRECORDS
1. CriminalRecordsshallbemaintainedbyRegionalandDistrictCIDand

FB Unitsand no record orregisteristo beopened otherthan in
conformitywiththeseOrdersand otherorderswhichprescribefor
supervisionofhabitualoffendersandhabitualcriminals,referPGO358
and359.

InvestigationsRegionalDossiers
2. ItistheresponsibilityofeachO/C.CID.,toensurethosedetailsorall

cases,inquiriesandFirstCrimeReportsreceivedortakenoverbyhim
arerecordedintheInvestigationsRegister(P.F.169).Thetotalvalueof
propertystolen and recovered shallbeentered in column 4 under
“OffenceorInquiry”.ThenameoftheCID.officerinvestigatingshallbe
enteredundercolumn6.

3. TheregistershallberegularlyreviewedandactiontakenbytheOfficer
CommandingCID.toensurethatseriouscrimereportedonFirstCrime
Reports(P.F.4)arethoroughlyinvestigatedanddisposedofwithall
possiblespeed.
(a) Officersi/cCID.UnitsshallmaintainanominalindexonPF.131in

Moore’sModernMethodsBinders.Thisindexshallcontain
descriptiverecordsofthefollowingcriminals:-
(i) supervisees;
(ii) habitualcriminalonwhom adossierismaintained;
(iii) wantedpersonsoftheDistrictandRegion,respectively,and

thosepromulgatedthroughthemedium ofthePolice
Gazette;and

(iv) repatriatesfrom theDistrictandRegion,respectively;
(b) PF.131shallbeindexedalphabetically.

4. TheO/C.DistrictCID.UnitsshallensurethattheNominalIndexis
checked dailyagainstthe“ReportofApprehensions”(PF.13),and
immediatelyadvisethePoliceStationconcernedofanycriminalhistory
shownagainstthepersonsarrested.

StolenPropertyIndex(P.F.135)
5. TheO/C.Regional(R.C.O.)andDistrictCID.Unitsshallmaintainastolen

PropertyIndexonPF.135,whichshallbefiledinMoore’sModernMethods
Binders.

6. Theindexshallbebasedonathree-yearrotationalsystem,usingPFs135ofa
differentcolourannually,sothatoncompletionofthethirdyear,thefirst
year’sPFs135aredestroyed.PFs135shallbeissuedinDecemberofeach
yearbytheDirectorofCriminalInvestigation.

7. ThisindexshallincludeonlyitemsselectedatthediscretionoftheCID.Officer
from localsourcesandfrom thePoliceGazetteasbeingofTerritorialinterest
andlikelytobetracedlocally,i.e.,motorvehicles,machinerycarryingthe
maker’snumber,passports,veryvaluableanddistinctivejewellery.

8. MagisterialInventoriesofPropertyfoundpublishedintheOfficialGazetteshall
becheckedagainstthePropertyIndex.

StolenBicycleIndex(PF.134)
9. TheO/C.Regional(R.C.O.)andDistrictCID.UnitsshallmaintainaStolen

BicycleIndexonPF.134,whichshallbefiledinMoore’sModernMethods
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Bindersinstrictnumericalorder,irrespectiveofmake.
10. Theindexshallbebasedonthethree–yearrotationalsystem,usingcoloured

PF134,sothatoncompletionofthethirdyear,thefirstyear’scardsshallbe
removedanddestroyed.

11. TheCommissionerofForensicBureaushallmaintainapermanentTerritorial
IndextowhichO/C.StationsandCID.Unitsmayrefer.

12. RegionalCID.OfficersandO/C.Districtsshallmaintaingraphsassetoutin
Appendix“A”showingthestateofRegionalandDistrictCrime.

CrimeGraphs
13. CrimeGraph1shallindicatetrendsofsuccessfrom monthtomonthintrue

PenalCodecases.Thepillarshallcontainthreesections:-
(a) Thelowersection(shadedred)shallindicatethenumberofcasesin

whichconvictionsareobtained.
(b) Thetopsection(shadedblue)shallindicatethenumberofcasesin

whichacquittalsoccurandshallincludethenumberofcasesinwhich
investigationhasbeenunsuccessful.

14. CrimeGraphIIshallindicatePenalCodetrendsintruecasesinvestigated(in
blue)andthecorrespondingcaseconvictionrate(inred).

15. CrimeGraphIIIshallindicatethemonth-to-monthpositionofseriouscrime
(Appendix“A”toPGO.No.311),withanindependentreferencetotrendsin
breakingoffencesreflectedingreen.

16. GraphnumericalvaluesarelefttothediscretionoftheRegionalandDistrict
CID.Officers.
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APPENDIX“A”

(TOPGO.No.40)
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APPENDIX“B”

(TOPGO.No.40)
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APPENDIX“C”

(TOPGO.No.40)
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CRIMINALSTATISTICS
General

1. ForceCrimeStatisticsshallbepreparedonP.F.70.
2. AllO/C.Class“A”,“B”and “C”Stationsarerequired to prepare

accurateconsolidatedstatisticscoveringallcrimereportedtoall
PoliceStationsintheirareasinaccordancewithparagraphs4to8.
NotesonCompilationofStatisticsareatAppendix“A”tothisOrder.

PreparationofCriminalStatistics
3. AllClass “A”,“B”and “C”Stations shallbe issued with Crime

StatisticsForms(PF.70),theformsareinpadswithquadruplicate
copiesmarked“A”,“B”,“C”and“D”andaredividedintoalefthand
section,referring to “Cases Reported”and a right-hand section,
referringto“NumberofPersons”dealtwithbythePoliceandthe
Courts.The two sections may be joined togetherto facilitate
compilationbypinning(notgumming)the“LineNo.”columnofthe
lefthandsectionoverthecorrespondingcolumnontheright-hand
section.Pinsshallberemovedaftertheformshavebeencompleted.

4. Forms should,if possible,be typed butmay be written.All
preliminarydraftingmustbedoneonthefourthcopy,marked“D”.

5. Allcrimefiguresshallbecumulativetothe31stDecembereachyear,
i.e.,thefiguresincludedinthetablesattheendofthefirstquarter
shallbethoseforJanuary,FebruaryandMarch;thefiguresatthe
endofthesecondquartershallbethoseforthefirstsixmonthsof
theyearwhichshallthenhaveelapsed,attheend ofthethird
quarter,thefiguresforthepastninemonthsshallbeinserted,while
attheyear’sendthefiguresshallrepresentthecompleteyear.

6. The “Offences” tables shallbe compiled quarterly,and both
“Offences”and “Persons”tables annually.Allcopies shallbe
submittedtoRegionalCommandersforchecking.

7. (a) O/C.Stations are responsible forthe accuracyoftheir
statistics,whichtheyshallsubmitto theirO/C.Districts
within10daysoftheendoftheperiodcoveredbythe
Return.

(b) O/C.Districts shallcheck each Return and make any
necessarycorrections and despatch same to reach the
RegionalCID.Officernotlaterthan15daysaftertheendof
theperiodunderreview.

(c) RegionalCID.Officers shallre-check each Return and
submitthecorrected“D”copiestotheiroriginatingstations
forfiling.Copies“A”,“B”and “C”shallbesubmitted to
RegionalCommanders.

8. RegionalandUnitsCommandersshallarrangeforStationReturnsto
beconsolidatedintoRegionalandUnitsReturnsandshallsubmit
them (copies “A”and “B”)togetherwith the supporting Station
StatisticalTables,totheDirectorofCriminalInvestigationbeforethe
endofthemonthfollowingtheperiodunderreview.

9. Copy“C”oftheconsolidatedReturnshallberetainedatRegionaland
UnitsHeadquarters,whereastheDirectorofCriminalInvestigation
shallconsolidatethesestatisticsonaTerritorialbasis.
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10. TheDirectorofCriminalInvestigation,onreceiptofconsolidated
RegionalandUnitstables,supportedbythePoliceStationtables,
shallprepareaconsolidatedTerritorialTablefortheChiefofPolice
Force.

APPENDIX“A”

(TOPGO.No.41)
NOTESONSTATISTICS

Summarysheets
1. Asupplementarysummarysheetform showingthesameheadingas

onTables“A”and“B”isavailableonindentfrom RegionalH.Q.to
assistO/C.StationsinthecompilationoftheStatisticalTable.In
practice,thesummarysheetshallbeusedagainsttheentriesinthe
ReportBook(PF.172).

2. Incompilingthereturn,takeasummarysheetandstartwiththefirst
sub-headingshownonTable“A”.Gothroughthereportbookforthe
periodunderreviewandrecordtherequireddetailsofeachoffence
onthesummarysheet,tickingeachinthereportbookafterithas
beendealtwith.Thefiguresarethentotalledonthesummarysheet
orsheetsandtransferredtothecriminalstatisticstables“II”.The
nextsub-headingisthendealtwithinasimilarmanner,andsoon
untilallheadingsarecompleted. 

3. Attheendofthequartersomesummarysheetsmayberetainedina
safeplace,sothatresultsofpendingcasesmaybenotedthereon.
However,theoffenceandcasefilenumbershouldbenoted,together
withthedateofentry,toavoidconfusion.Thereportshouldalsobe
markedinsomewayindicatingthattheresulthasbeennotedonthe
summarysheet.Thissystem shallobviatethenecessityofchecking
back through the reportbook when compiling laterstatistical
returns.

4. Itmaybefoundmoreconvenienttomarkpendingcasesinthe
InvestigationsRegister(PF.169)andMinorOffenceDocketRegister
(PF.170)atthetimeofcompilingthestatisticalreturn,whichshall
obviatethenecessityofcheckingbackthroughtheReportBook
whencompilinglaterstatisticalreturns.
(a) totalcasesreported:alloffencesreportedtoPoliceshallbe

recordedontableIincolumn3.Transferredreportsshallbe
shownonlybythestationactuallydealingwiththecase.

(b) casesrefused“Civil”or“No OffenceDisclosed”:-shallbe
includedwithcasesrefusedduetomistakeinlaworfacton
table1incolumn4.

(c) casesrefused“FrivolousorTrivial”:-shallbeincludedwith
“CasesrefusedFalseorVexatious”ontableIincolumn.

(d) personsdealtwithandnumberconvicted:isshownonTable
II.Itshould benoted thatparticularsofconvictionsare
requiredindetail.

(e) agegroups:Theletter“A”inbracketsfollowingtheword
“Juvenile”indicatesthattheagegroupoftheoffenderis
required.Thisagegroupisarrivedatbyrecordingtheageof
theyoungestandoldestoffendersineachparticulargroup.
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Forexample,ifitisfoundthat“X”numberofjuvenilemale
offendershavecommittedtheoffenceoftheftduringthe
periodandiftheyoungestisaged10,andtheeldestaged
14,thentheagegroupshallberecordedas10/14.

(f) agegroupsshallbeenteredinthesamecolumnasthe
numberofoffenders,butimmediatelybelow them aline
shouldbedrawnbetweenthetwo.

Forexample:-
12(Offenders)10/14

SHADING
Itshallbenotedontheformsthatalternatecolumnsareshaded,and
onTableIIthisoccursinallcolumnsdealingwithfemaleoffenders.
Theshadingistoassistinthecompletionoftheform andhasno
specialsignificance.

Note:anyreferencetothelawshouldtakeintoaccountthelawsof
TanzaniaZanzibarandthementionedsectionshereundermayvary
duetoanymiscellaneousamendmentswhichtheGovernmentmay
makeasitdeemsjust

PENALCODEOFFENCES
SUB-HEADING1

Riotand UnlawfulAssembly shallinclude alloffences against
sections74to83,inclusive.

SUB-HEADING2
OtherOffencesunderChapters7,8and9shallincludealloffences
reportedagainstthesechapters,exceptthosedealtwithpreviously.

SUB-HEADING3
Perjuryshallincludealloffencesreportedagainstsections103,104
and106.

SUB-HEADING4
EscapesandRescuesfrom LawfulCustodyshallincludeoffences
againstsections115,116,116Aand117.

SUB-HEADING5
Otheroffencesagainstchapters10,11,12and13shallinclude
offencesnotdealtwithundertheforegoingsub-headings.

SUB-HEADING6
Rapeandindecentassaultshallincludealloffencesreportedagainst
sections131,132,135,137and138ofthePenalCode.

SUB-HEADING7
UnnaturalOffences shallinclude alloffences reported against
sections154,155,156and157.
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SUB-HEADING8
OtherOffencesunderChapters14,15,16,17and18shallincludeall
offencesnotdealtwithundertheforegoingsub-headings.

SUB-HEADING9
Murder,Manslaughterand Infanticide shallinclude alloffences
reportedagainstsections197,198,199and219.

SUB-HEADING10
AttemptedMurderandAttemptedSuicideshallincludealloffences
reportedagainstsections211,213,214,215,216and217.

SUB-HEADING11
Grievous Harm,Wounding,etc.shallinclude offences against
sections225,227and228.

SUB-HEADING12
AssaultonandObstructionofPoliceshallincludeoffencesagainst
section243,subsection(b)and(d).

SUB-HEADING13
OtherOffencesunderChapters19,20,21,22,23,24and25shall
includealloffencesnotpreviouslydealtwithundertheforegoing
sub-headings.

SUB-HEADING14
Thefts underShs.100,000/= shallinclude alloffences reported
againstsections265,269,271,272,273and274wherethevalueof
thepropertystolendoesnotexceedShs.100,000/=andwhichare
notdealtwithundersubsequentsub-headings.

SUB-HEADING15
Thefts overShs.100,000/= shallinclude alloffences reported
againstsections265,267,269,272,273and274wherethevalueof
thepropertystolenexceedsShs.100,000/=andwhicharenotdealt
withundersubsequentsub-headings.

SUB-HEADING16
Cattlestealingshallincludealloffencesreportedagainstsection
268.Untilfurthernoticethenumberofcattlestolenandrecovered,in
additiontothevalueofthecattle,shallbesubmitted. Thefigures
relatingtothenumbersstolenshallbeshownincolumns13and14
online32,whichatpresenthavenospecifiedsub-headings.Anote
should be made in column 2, line 32-“Numbers of
CattleStolen/Recovered”.Careshouldbetakenthatnumbersarenot
confusedwithvalueswhenthesummaryisbeingtotalled.

SUB-HEADING17
TheftsbyGovernmentServants(C/S270and271)shallincludeall
theftsbyGovernment/publicservantsorGovernmentpropertyonly.

SUB-HEADING18
Thefts byLocalGovernmentServants (C/S 270 and 271)shall
include thefts by LocalAuthority and otherLocalGovernment
employeeswhocannotbedefinedasbeinginthe“PublicService”.

SUB-HEADING19
TheftsbyPoliticalPartyandSocietyOfficialsundersections271and
273 shallinclude thefts byallofficials connected with political
parties,Co-operativeSocieties,andothersocieties,ofthefundsor
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propertyoftheparty/societywithwhichtheyareconcerned.
SUB-HEADING20

TheftsbyTradeUnionOfficialsshallincludealltheftsundersections
271and273bythoseofficialsoftradeunionsoffunds,moneysor
propertyintendedfortradeunions.

SUB-HEADING21
Thefts,Predial,shallincludealltheftsofgrowingcrops(C/S265and
280).

SUB-HEADING22
RobberyandExtortionshallincludealloffencesreportedagainst
sections286,287,288,289,290,291and292.

SUB-HEADING23
BurglaryandBreakingbyNightshallincludealloffencesreported
againstsections294,295,296,297and298committedduringthe
“night”.

SUB-HEADING24
BreakingbyDayshallincludealloffencesreportedagainstSections
294,295,296and298committedduringthe“day

SUB-HEADING25
Otheroffencesunderchapters26,27,28and29shallincludeall
offencesinthesechaptersnotdealtwithinthepreceding sub-
headings.

SUB-HEADING26
FalsePretencesandFraudsshallincludealloffencesreportedunder
chapters31and33

SUB-HEADING27
Receivingstolenpropertyshallincludealloffencesreportedunder
chapter32.

SUB-HEADING28
Arsonshallincludealloffencesreportedagainstsections319,320,
321and322.

SUB-HEADING29
Forgeryshallincludealloffencesreportedundersections337,338,
339,340,342,343,344,345,346,348(wheretheoffenceinvolving
banknotesisnotcurrencynotes,e.g.bankdrafts,etc.),349,351,352
and352A

SUB-HEADING30
Currency,etc.,andCoiningOffencesshallincludealloffencesunder
sections341,348(wheretheoffenceinvolvesbanknoteswhichare
currencynotes),354,355,356,357,358,359,360,361,364,365and
366.

SUB-HEADING31
Allotheroffences underthe PenalCode shallinclude allother
offencesagainstthePenalCode,whichhavenotbeendealtwith
previously.

OTHERSTATUTORYOFFENCES
SUB-HEADING34

IntoxicatingLiquorAct,Cap.77R.E.2002shallincludealloffences
reportedundertheAct.
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SUB-HEADING35
MiningAct,Cap.123R.E.2002shallincludealloffencesunderthe
Act.

SUB-HEADING36
RoadTrafficActCap.168R.E.2002andHighwaysAct,Cap.167R.E
2002shallincludealloffencesreportedundertheRoadTrafficAct,
Cap168R.E.2002andHighwaysActCap167R.E.2002andTraffic
offencesdealtwithunderlocalgovernmentauthoritieslaws.

SUB-HEADING37
IntoxicatingLiquorActshallincludealloffencesreportedagainstthe
Act.

SUB-HEADING38
TheFireArmsandAmmunitionControlAct,Cap.223shallincludeall
offencesreportedagainsttheAct.

SUB-HEADING39
PreventionandCombatingofCorruptionAct,Cap.329shallinclude
alloffencesreportedagainsttheAct.

SUB-HEADING40
PublicOrderAct,Cap.385shallincludealloffencesreportedagainst
theAct.

SUB-HEADING41
TheLaw oftheChildAct,Cap.13shallincludeallcasesinvolving
childreninconflictwiththelaw dealtwithbyPoliceinwhichsuch
casesshouldnotbeincludedinothersubheadingseveniftheyrelate
tothem.

SUB-HEADING42
GamingAct,Cap.41shallincludealloffencesreportedagainstthe
Act.

SUB-HEADING43
TradeUnionsAct,Cap.244R.E.2002shallincludealloffences
reportedanddealtwithbyPoliceundertheAct.

SUB-HEADING44
Allotherstatutoryoffencesshallincludeallotheroffencesdealtwith
byPoliceagainstStatutes.

NOTE: Allattemptstocommitoffencesandrecordedassuch
shallbe entered under the main Sub-Heading,e.g.,
“Attempting to ObtainGoodsbyFalsePretences”.The
particularsofthisoffence,etc.,wouldbeincludedinSub-
Heading26.
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DOCUMENTATION
INSPECTORSANDRANK&FILE

MaintenanceofPersonnelRecord
1. The following personnelrecords and documents shallbe held and

maintainedinrespectofeachmemberoftheInspectorateandRank&File:-
(a) AtPoliceHeadquarters,byestablishmentssection

(i) Inspectors:
Confidentialfile,openpersonalfileandRecordofServiceCard
(P.F.104A);

(ii) Rank&File:
Openpersonalfile,whichshallcontainP.F.161“Applicationfor
Appointment”(seeparagraph2(a),below)andRecordofService
Card(P.F.104A).

(b) AteachCommandHeadquarters,byCommandingOfficers.
(i) Inspectors:Confidentialfile,open personalfile and Record of

ServiceCard(P.F.104A).
(ii) Rank&File:

OpenpersonalfileandServiceRegister(P.F.104).
(c) At District Headquarters,class “A” Stations other than district

Headquarters,FieldForceUnits,andothersub-formationscommanded
byGazettedOfficers,bytheGazettedOfficerincharge.
(i) Inspectors:

OpenpersonalfileandRecordofservicecard(P.F.104A).
(ii) Rank&File:

OpenpersonalfileandServiceRegister(P.F.104).

DocumentationProcedureonEnlistment
2. The Commandant,Tanzania Police School-Moshishallensure that

enlistmentdocumentationofallrecruitsoftheRank&Fileiscarriedoutin
accordancewithPGO.No.54andshall,accordingly,prepareorcomplete:-
(a) onecopyofP.F.161(ApplicationforAppointment),whichshallbesent

toPoliceHeadquartersafterattestation;
(b) twocopiesofPF.104A (RecordofService),whichshallbesentto

PoliceHeadquartersandtotheCommandingOfficeroftheformation
towhicheachP.A.1andrecruitispostedassoonashepassesout
from theTanzaniaPoliceSchool;

(c) onecopyofPF.104A (serviceRegister),whichshallbesent,after
passing outfrom the Tanzania Police Schoolto the Commanding
OfficerofthecommandtowhichtheRecruitisposted,togetherwith
P.F.104A(paragraph2(b),above)forretentiononwardtransmissionto
the DistrictHeadquarters,Field Force UnitorotherSub-Formation
(providedthelatteriscommandedbyaGazettedOfficer)inwhichheis
toserve,inaccordancewiththeproceduredetailedinparagraph1.

3. No enlistment documentation shallbe carried out elsewhere unless
specificallyauthorisedinPoliceGeneralOrdersorbyPoliceHeadquarters.

EntriesinPersonneldocuments
Gazetted Officers who are responsible under paragraph 1 for the
maintenanceofpersonnelrecordsshallensurethatallinformationpublished
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inForceOrdersaffectingpersonnelundertheircommandisentered,without
delayinRecordofServiceCards(P.F.104A)andServiceRegisters(P.F.
104).NothingthathasnotbeenpublishedinForceOrdersmaybeenteredin
thesedocumentsexcept:-
(a) ontheRecordofServicecards(P.F.104):

alllocaltransferswithinCommands;
(b) inserviceregisters(P.F.104);

(i) localtransferswithinDistricts,etc;
(ii) medicalhistory,whichshallonlyincludeseriousillnesses,serious

injuries;
(iii) musketrycourses;
(iv) dischargeparticulars;
(v) reportsastogeneralconduct,efficiency,etc.

Note:O/C.Stationswhodonotholdserviceregistershallreportdetailsofallsuch
illnesses,etc.totheGazettedOfficerwhoholdstheserviceregisters.
TheprocedureforthemaintenanceofServiceRegistersissetoutinthefollowing
paragraphs.

MaintenanceofServiceRegisters
4. ServiceRegistersshallbefullyandaccuratelymaintainedbytheGazetted

Officerresponsibleforthisduty,videparagraph1above.Therulessetoutin
Appendix“A”shallbeobservedinrespectofentriesinthevarioussections
oftheRegister.

SecurityofPersonalFilesandServiceRegisters
5. Officersmaintainingpersonalrecordsarepersonallyresponsibleforthe

security ofthese documents and also forensuring thatunauthorised
persons do nothave access to them.Itis cardinalrule ofpersonnel
administrationthatnopersonshallhaveaccesstoanyofficialfilecontaining
confidentialcorrespondencerelatingtohim.
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APPENDIX“A”
(TOPGO.No.42)

GENERALRULES
MAINTENANCEOFSERVICEREGISTER(P.F.104)ANDRECORDOF

SERVICECARDS(P.F.104A)
1. The CommandantTanzania Police School-Moshiand those officers

authorisedtocarryoutenlistmentasperparagraph1ofPGO.No.54,shall
beresponsibleforthepreparationofServiceRegisterandrecordofservice
cardsforallmembersoftheForceattestedattheTanzaniaPoliceSchool.
The following instructions are to be observed when completing this
Register;

PAGE1:
(a) Name

ThefullnameoftheRecruitmustberecordedandshallincludehis
father’snames.Thesurname,ifany,should beunderlined,e.g.,
JamesGeorges/oFulani.Thenameunderlinedshallbethenameby
whichtheRecruitshallbereferredto

(b) Photograph:
Thephotographshallbeoftheheadandshoulders,withtheForce
numberoftheRecruitclearlydecipherable.Thephotographshallbe
colouredtakenagainstasuitablewhitebackground.

(c) Signature
ThesignatureoftheholderoftheRegistershallbeinaccordance
withthenameappearingonthefrontoftheRegister.

PAGE4:
PersonalDescription
Thepersonaldescriptionshallbecompletedindetails.Wheredoubtexists
astotheprecisedateofbirthoftherecruit,heshallbeconsideredas
havingbeenborninJulyoftheparticularyear.
ThedetailsofpreviousPoliceservice,asshownonpage5,shallalso
includedetailsofpreviousPrisonsservice,andshallcontaintherankand
formerservicenumberoftherecruitwhenservinginthePrisonsservice,
andshallalsoshowdetailsofanymedalsawardedduringthatservice.

PAGES 5/6
DeclarationonEnlistment/MedicalCertificate
(a) Attestingofficersshallwarnallrecruitsthatfalseanswertothe

questionsrelatingtopreviousservice(whichincludesrecruitservice)
andcriminalconvictionsarecriminaloffencesandmayresultin
prosecution.

(b) Servicewithanyotherforcesshouldalsoincludedetailsofrank,
numberandanydecorationsawarded.

PAGE7:
PromotionsandReductions
Allpromotionsandreductionsshouldbeenteredonpage7oftheRegister,
followingpublicationinForceOrders.Reductionsshallbeenteredinredink.
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PAGE8:
Re-Engagements
Everyre-engagementshallbeundertakeninaccordancewiththeprovisions
ofPGO.No.55andtheForceOrderauthorityforallre-engagementsshall
beendorsedintheRegister.

PAGES8/10:
Transfers
Alltransfers,supportedbytheForceOrderreference,shallbeentered.
Transfers ordered as a result of disciplinary proceedings or on
compassionategroundsshallbeenteredinredinkwithanendorsementin
theright–handmarginagainsttheentry.Theendorsementshallconsistof
theletter“C”forcompassionatetransfersandtheletter“D”fordisciplinary
transfers.

PAGE11:
ExaminationsPassed
Arecordofallexaminationspassed,withtheappropriateOfficialGazette
and/orForceOrderreference,shallbemadeonpage11.Whereanofficer
hasgaineddistinctioninanyexaminationthisentryshallbemadeinred
ink.

PAGE11:
GoodConductBadges
TheawardofGoodConductBadgesshallbeshownonpage11.Whenever
adisciplinaryoffencenecessitatesthatforfeitureofaGoodConductBadge,
oralternatively,servicecountingtowardsaGoodConductBadge,thisentry
shallbemadeinredinkonthispage.

PAGE12:
AllowancesGrantedorWithdrawn
Allallowancesgrantedorwithdrawnshallbeenteredonpage12ofthe
RegisterfollowingpublicationinForceOrders.

PAGE12
ClassofLeaveTerms,EligibilityforPensionandConfirmation
Whenanofficerisdeclaredtobepensionableundertheprovisionsofthe
PublicServiceSocialSecurityFundAct,Cap.371thisshallbeenteredand
therelativeauthorityquoted.

PAGES13/14:
Courses–Certificates–SpecialQualifications
TheCommandant,TanzaniaPoliceSchool,shallreporttheresultofall
courses’examinations,tothePoliceHeadquartersforpublicationinForce
Ordersasnecessary,thedetailsofsuchcoursesandthestandardobtained
byanofficershallbenotedonpage13oftheRegister.

PAGES15/16:
Commendations,Rewards,Recommendations,etc.
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Particularsofanyaward,medal,rewardorcommendationshallbeentered
onpage15oftheRegister,followingpublicationineitherForceOrdersor
theOfficialGazette.

PAGES17/20:
DisciplinaryPunishments
AlldisciplinarypunishmentsshallbereportedtoForceHeadquartersin
accordancewith theprovisionsofPGO.Nos.105 and 106,and,after
promulgationinForceOrders,shallbeenteredintheRegisteratpages17
to 20.Those punishments,which automatically entailforfeiture or
defermentofgrantofGoodConductBadgesandallowancesunderthe
provisionsofthePoliceForce(GoodConductBadgesandAllowances)
Regulations,1952,shallbeenteredinredink.

PAGES21/25:
ReportsastoGeneralConduct,Efficiency,etc.

Such entries shallbe made bythe Gazetted Officer-in-charge ofthe
personnelinthefollowingcircumstances:-

(a) whenapersonneltransfersfrom onecommandtoanother;
(b) on the occasion ofthe preparation ofa reportforthe annual

increment;
(c) whenanofficialwarningconcerningbadserviceorbehaviouris

administered;
(d) when a Commanding Officerinstitutes a recommendation for

promotion.
Suchentriesmustbeconciseandtothepointandshallprovideabriefbut
accurateassessmentofeachpersonnel’sabilityandcharacter.Promotion
maybedependentonentriesmadeinpages21to25oftheRegister,and
reportingofficersshall,therefore,takegreatcarethattheseentriesare
framedwithfairnessandthefullknowledgeofthepersonnelconcerned.
Meaninglessgeneralisations,suchasthewords“needswatching”,and
exaggerationsshallbeavoided.

PAGES26/27:
VacationandLocalLeave
Fulldetailsofallleavetakenwithparticularreferencetothegrantoftravel
assistance,orotherwise,shallbeincluded.Anyperiodofleaveover/under
spent,togetherwithanyinstructionsrelatingthereto,shallberecordedin
the “Remarks”column.This space should be utilised forrecording
particularsoffamilytransportassistancewhenfamiliesprecedeorfollow
thehusbandonleave.

PAGE28:
MedicalHistory
The details ofperiods offdutyin cases ofserious injury,illness or
hospitalisationshallbeenteredinthespaceprovided.Shortperiodsof
“Excused duty”forsimple ailments should notbe entered,allsuch
casualtiesmustbereportedtoPoliceHeadquartersforpublicationinForce
Orders.
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PAGES29/30:
MusketryCourses
Theresultsofallauthorisedmusketrycoursesshallbeenteredonpages29
and30oftheRegister.

PAGE31:
ClothingSizes
Detailsofclothingsizesshallbeenteredonpage31oftheRegister.

PAGE31:
ParticularsofDischarge
WhenamemberoftheRank&FileleavestheForce,whetherbydischarge,
dismissal,resignation,andretirementoronmedicalgrounds,theservice
register shallbe forwarded by his Commanding Officer to Police
Headquartersforretention.AfterconfirmationofdischargebytheChiefof
Police Force,the Registershallbe retained in the archives atPolice
Headquarters.

PAGES31/32:
ConfirmationofDischarge
Detailsshallbeenteredupondischarge,togetherwithrecommendations
forpension,etc.,onpages31and32oftheRegister.

InspectionofServiceRegisters
2. ServiceRegistersshallbeproducedtoallInspectingOfficers,whoshall

examinethecontentsthereofwithaview tothedischargeorreductionin
RankofanymemberoftheRank&Filewhoisobviouslyinefficientor,
alternatively,to submitearly recommendations forpromotion ofany
outstandingmembersoftheRank&File.
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DOGANDHORSEUNIT
PartI

DogandHorseSectionPersonnel
1. Theselectionofpersonnelfortrainingasdogorhorsehandlersshallbe

carriedoutbytheForce’sDogandHorse-master.
2. TheForce’sDogandHorseMaster,DaresSalaam,shallbegivenone

month’snoticepriortohandlersproceedingonleave.Dogsforwhichsuch
handlersareresponsiblemay,ondepartureofthehandleronleave,besent
tothePoliceTrainingSchoolMoshiforrehabilitationandrest.

3. TheDogandHorse-masteratthePoliceTrainingSchoolMoshishallprovide
anescortfordogsreturnedtothePoliceTrainingSchoolforrehabilitation.
Onconclusionofhisleave,thehandlershallreporttothePoliceTraining
Schooltocollecthisdogandundergooneweek’srefreshercourse.

PurchaseandBreedingofDogandHorse
4. Nodogsshallbepurchasedorotherwiseacquiredwithoutthepriorapproval

oftheForceDogandHorse-master,andthesanctionoftheChiefofPolice
Force.

5. No horsesshallbe purchased orotherwise acquired withoutthe prior
approvaloftheForceDogandHorse-master,andthesanctionoftheChief
ofPoliceForce.

Transportation
6. (a) WhenaPolicedogisbeingtakenfrom oneplacetoanotherinavehicle

notequippedasatravellingkennel,thehandlershallalwayssitinthe
backofthevehiclewithhisdogandshallholdhisdogsecurelybythe
collarthroughoutthejourney.

(b) Incaseswherelongjourneysareinvolvedandinallcaseswhereadog
ismovedontemporaryduty,thefollowingshallapply:-
(i) ByRoad:Thedogshallbeplacedinaportablekennelinthe

rearofthetruck.Thehandlershalltravelintherearofthe
truckwithhisdogthroughoutthejourney;

(ii) ByRail:Thedogshallbeplacedinaplacedkennelandthe
handlershalltravelinthewagonoronthetrainwithhisdog
throughoutthejourney;

(iii) ByAir:Accordingtotheairliner’sconditionsforcarriageof
livestock.

(c) Itisalsotherulethat:-
(i) On alllong journeys the handlershallbe responsible for

wateringandfeedingthedogenrouteandforexercisingitat
regularintervals.

(ii) ThedispatchingofficersshallissueRouteInstructionstothe
handler.These shallincorporate (i)above,and allother
informationastothemovement.

(d) Thedispatchingofficershallissuethenecessarywarrantandshall
signalthereceivingunitasto timeofdepartureand ofarrivalat
destination.Thereceivingofficershallmakenecessaryarrangements
fortransportandaccommodationonarrival.

Transfer–PoliceDogsandHandlers
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7. Notransferofdogsandhandlersfrom oneDogandHorseUnittoanother
maybemadewithoutthepriorauthorisationoftheForceDogandHorse-
master.

8. AllcasualtiesaffectingDogandHorseSectionpersonnelandanimalsshall
bereportedto PoliceHeadquartersforpublicationinPartIIofForce
Orders.

9. Commanding Officersshallbe responsible forthe administration and
operationofallDogandHorseUnits,exceptthetrainingunitatthePolice
TrainingSchoolMoshi.

10. WhereaDogandHorseUnitisauthorised,theRegionalCommandershall
ensurethattheadministrationandsupervisionoftheUnitisentrustedtoa
GazettedOfficer.

CareandTrainingofPrivatelyOwnedDogs
11. TheForceDogandHorse-mastermaynottrainorcareforprivatelyowned

dogswithoutthewrittenpermissionoftheChiefofPoliceForce.
12. NodoghandlerorHorseRidermaykeep,train,orinanywaycareforany

privatelyowneddogorhorse.

OfficialRecords
13. OnlysiresapprovedbytheForceDogandHorse-mastershallbeusedfor

“covering”broodbitches.
14. BroodbitchesshallonlybestationedattheTrainingSchoolMoshi.
15. Nodogshallbetakenonstrengthuntilitissixmonthsold.
16. EachdogorhorseshallbeallocatedanumberbytheForceDogandHorse

-masterwhenitistakenonstrengthandparticularsshallbequotedinPart
IIofForceOrdersandinallsubsequentcorrespondenceregardingthe
animal.Dogs shallbe numbered in sequence.Each numbershallbe
prefixedwiththeletters“P.D”andforhorse“P.H”.

17. WhenpuppiesareborntobitchesonthestrengthoftheForce,detailsshall
be recorded on theirdam’shistorysheet.Detailsshallinclude those
relatingtothedisposalofallpuppies.Thisshallapplyalsotohorses.

18. Whenadog/horseistakenonstrength,orapuppy/foulisacceptedon
probation,afileshallbeopenedforitandadog/horse“RecordofService”
Form (P.F.154)shallbecompleted,intriplicate,togetherwithveterinary
recordcards“A”and“B”.ThetriplicatecopyoftheRecordofserviceshall
be keptbythe Force Dog and Horse-master,the duplicate shallbe
forwardedtoPoliceHead-quarters,andtheoriginalfiledinthefileofthe
dog/horseconcerned,togetherwiththeveterinaryrecordcard,whichshall
beheldbytheUnitwherethedog/horseisstationedandshallaccompany
thedog/horsewhentransferred.Aphotographofeachdog/horseshallbe
affixedtoP.F.154atthetimeitispostedforduty.

DisposalofPoliceDogandHorse
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19. (a) Nodog/horseshallbedisposedoffexceptontheinstructionsof
theChiefofPoliceForceoraVeterinaryOfficer,exceptinthecase
ofanorderfordestructionduetoinjury,ill-healthoroldage,or
wheretheanimalconcernedisinsuchaconditionthatimmediate
destruction is necessary.In such circumstances a Gazetted
Officermaygivetheorderfordestruction and shallforthwith
forwardareportofthecircumstancestotheChiefofPoliceForce
andtotheForceDogandHorse-master.

(b) Allother cases mustbe the subjectof an application to
Headquarters.Suchdogsarelikelytobe:-

(i) traineddogsthathaveceasedtobeefficient;
(ii) partlytraineddogsunlikelytobecomeefficient;
(iii) puppiessurplustorequirements.

(iv) Aseachofthecategoriesmentionedunder(i),(ii)and(iii)
wouldcommandadifferentprice,applicationforpermission
to sellshould categorize the dogs to be disposed of
accordingly,showingineachcasetheproposedsellingprice.

(c) Asaguidetocalculatingtheproposedsellingprice,thefollowing
factorsshouldbeconsidered:-

(i) inthecaseofdogs,thepedigree,thevalueoftheparents,
andifknown,therulingmarketpricefordogsofequivalent
breedandpedigree;and

(ii) inthecaseofpuppiesupto12weeksold,aminimum price
ofShs.100,000,beforetakingintoaccounttheabovefactors.

FireAlarm
20. InthecaseofthefireAlarm beingsounded,allhandlersandHorseRider

shallproceedbythefastestmeanstothekennelorstablesarea.Theyshall
remainthereuntildismissed,readytomovetheirdogstoaplaceofsafety
shouldthekennelsbethreatened.

PartII
EnlistmentandTraining

EnlistmentofDogandHorse
21. SeniorpoliceofficersunderwhosecommandDogandHorseUnitsare

stationedshalldirecttheenlistmentofalldogsundertheirrespective
commands,inthisconnection,policyshallbedefinedbytheChiefof
PoliceForce.

22. AsregardstheuseandlimitationofPoliceDogs,CommandingOfficers
should seek the advice ofthe Police Dog and Horse-master,where
appropriate.

23. When operationaluse is made ofa tracking dog,the O/C.District
concernedshallcompleteacasereportassoonaspossibleandforward
thistotheForceDogandHorse-master,aspecimenofcompletedcase
reportisgivenatAppendix“C”tothisorder.

24. Inadditiontotherequirementsofparagraph2ofPGO.No.47,Dogand
HorseUnitsmaybevisited,asdirectedbytheChiefofPoliceForceorby
requestofCommandingOfficers,bytheDogandHorse-masterwhose
advicemaybesoughtonmattersoftraininganddogmanagement.
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25. Theoperationalenlistmentoftraineddogs/horsesstationedatthePolice
TrainingSchoolshallbeatthediscretionoftheCommandant,Police
TrainingSchool,andrequestsforassistanceshallbemadedirecttohim
throughtheRegionalCommanderconcerned.

26. Partlytrained dogs/horsesand/orhandlers/ridersmaybe enlisted on
limitedoperationaldutiesunderthesupervisionoftheForceDogand
Horse-master.

27. AllPolicedogsand handlersshallbetrained in accordancewith the
directiveshowninappendix“A”andshallattainthestandardslaiddownin
thisAppendix.

28. TheCommandant,PoliceTrainingSchoolMoshi,shallberesponsiblefor
ensuringthatnoanimalorhandler/riderisclassedas“trained”untilitorhe
canfulfilltheconditionslaiddownintheChiefofPoliceForce’sdirective.

29. The Dog and Horse Master,Police Training SchoolMoshi,shallbe
responsible to the Commandant for planning allinitialtraining of
dogs/horsesandhandlerstothestandardlaiddownbytheChiefofPolice
Forceandensuringthatsuchstandardsaremaintained.

DailyRoutineforHandlersandRiders
30. (a) Alldoghandlerorhorseridersshallreportatthekennel/stables

areafordutyonehourbeforetheyarerequiredtoparadetheirDog
andHorse.Theyshallcarryoutthefollowingdutiesbeforegoing
onparade:-
(i) exercisetheirdog/horses,asinparagraphs47–50;
(ii) cleankennel/stablesanditsarea;
(iii) groom theirdogandhorses;
(iv) proceedtoplaceofduty;

(b) Onreturnfrom duty,handlersmust:-
(i) feedandwatertheirdog/horse;
(ii) exercisetheirdog/horse;
(iii) cleanfeedingbowlandensureasupplyofwaterisinthe

kennelandstables;
(iv) kennel/stabletheirdog/horse,andthendismiss.

31. WhenDogandHorsearenotrequiredfordayduty,thehandler’sandrider’s
programmeshallbe:-

(a) 0630hours: Reportforduty,clean kennels/stablesand area.
Exerciseandgroom dog/horsecarryoutwhatevertrainingmaybe
directed bythe Dog and Horse-masterorGazetted Officerin
charge.Returndogs/horsestokennels/stablesoncompletionof
trainingafterwatering.

(b) 1600hours: Reportforduty.Feed,waterandexercisedog/horse
(ifnotrequiredfornightduty–seeparagraph44).Groom,clean
kennelareaandre-kenneldog.

PartIII
Finance

ControlofFundsforthePurchaseandMaintenanceofDogandHorse
30. (a) FundsforthesepurposesshallbeallocatedbytheChiefof

PoliceForcetoRegionalCommanderswhoshallsub-allocate
them toDogandHorseUnitsaccordingtotheirestimated
strength,after taking into account the value of bulk
purchasesarrangedbyhim throughtheQuartermaster.
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(b) Sub-allocationsbytheCommandersshallbemademonthly.
Thoseforthefollowingmonthmusttakeintoaccountover-or
under-expenditure in the preceding month resulting from
variationsasbetweenestimatedandactualstrengthsduring
thatperiod.

TemporaryTransfer
32. Whereadog,horseandhandler/rideraretransferredfortemporarydutyto

anotherRegion,thefollowingshallapply:-
(a) HANDLER/RIDER–periodnotexceedingtwomonthsheshallbe

regarded ason temporarytransfersand draw hisappropriate
allowances.Overtwomonths,heshallbetransferred.

(b) DOG ANDHORSE–shallberegardedasontemporarytransfer
(duty),irrespectiveoftheperiodtheyareawayfrom theirparent
unit.Fundsshallbeprovidedbysub-warranttotheO/C.Stationto
whichtheyareattachedbytheO/C.parentStation.

PartIV
KennelManagementandHealthandCleaningofHorseStables

Cleaning
33. Handlers/ridersareresponsibleforthecleanlinessofthekennels/stables

ofalldogs/horsesallocatedtothem.
34. Kennelsorstablesshallbecleanedouttwicedaily– onceintheearly

morningbeforeexercise,andoncepriortobeddingdownatnight.
35. Whenkennelsorstablesarecleaned,allfaecesshallbeburnedandafter

removalofdirtylitterinthemorning,kennelorstablesshallbeswilledout,
exceptininclementweather,whenthefloorofthekennelorstablesshould
besweptcleandailywithsawdust,sandorearth,andthekennelorstables
disinfectedtwiceweekly.

36. Subjecttoparagraph35,innormalweather,thedisinfectingofthekennel
orstablesshallbedonetwiceweeklywithamilddisinfectant.

37. Waterandfeedingbowlsshallbewashedcleandailyandthefeedingbowl
shallbe washed afterfeeding and place,upside down,in the place
provideduntilagainrequired.

38. Whenportablekennelsareinuse,feedingbowlsshallbeleftonthetopof
thekennels.Aftercleaning,waterbowlsshallberefilledwithcleanwater
andreplacedinthekennels.

VeterinaryInspections
39. AllDogandHorseonthestrengthshallbeexaminedoncemonthlybya

Governmentveterinarysurgeon,oratmore frequentintervals,athis
discretion,andtheresultofeachexaminationshallbeenteredonthe
veterinaryrecordcard“B”ofthedogorhorseconcerned.

40. Theprovisionofparagraph39shallnotapplytothePoliceTrainingSchool,
wheretheDogandHorse-masterisresponsibleforobtainingtheservices
ofaVeterinaryOfficerwhennecessary.

41. TheVeterinaryRecordCard“B”shallbeavailableonalloccasionswhen
dogsorhorsesareinspectedbyaveterinaryofficer.

ReportingofIllnessorInjury
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42. Handlersorridersareresponsibleforreporting to theirCommanding
Officer,ortotheveterinarysurgeon,assoonasadogorhorseappearsto
beailingorinthecaseofinjury,card“A”shallbemadeavailable.Allcases
ofseriousinjuryorillnessshallbereportedtotheCommandant,Police
TrainingSchoolMoshiandtoPoliceHeadquartersbysignal.Forguidance
astothepreventionandtreatmentofcommonailmentssee“Notesonthe
EnlistmentandManagementofPoliceDogs”whichshallbeissuedtoDog
andHorseUnitsandincludedinStandingOrdersforeachUnit.

FirstAidEquipment
43. Allkennels/stablesshallbeequippedwithafirstaidboxasdescribedin

appendix“B”.Thecontentsshallbeusedaccordingtotheinstructions
containedinthebox.

Dipping
44. DogandHorseshallbedippedregularly.AllPolicedogs/horsesshall

normallybedippedweekly.Incoldorinclementweather,dogs/horsesshall
notbedippedbutshallbedustedwith“GammatoxPlus”powder.Dogs
shallnotbedippedbutdustedwith“GammatoxPlus”powderiftheyare
sick.

InoculationandVaccination
45. AllPolice dogs shallbe subjected to the following inoculations and

vaccinations:-
(a) Rabies.–onacquisition.Everyyearthereafter,exceptinthecase

ofanoutbreakofrabies,inwhichcasedogsshouldimmediately
beinoculated

(b) Distemper,Hepatitis,Leptospirosis and Parvo (DHLP)– On
acquisitionor,inthecaseofpuppies,when3to4weeksold,then
aboostafteronemonth.

(c) Allpolice horses shallbe vaccinated againstAfrican Horse
sicknessattheageofoneyearandannually.

46. When a dog/horse is taken on strength and is in possession ofan
authenticcertificateofinoculationorvaccinationineithercase,afurther
doseshallnotbegivenuntilitisnextdue.Particularsofallvaccinationsor
inoculationsgiven shallbeentered on theveterinaryrecord card “A”.
Particularsofinjectionsreceivedpriortoacquisitionshallbeincludedin
thesamecard.

PartV
RationsandEquipmentforDogandHorse

Feeding
47. (a) Dogsshallbefedoncedaily,unlessillnessorothercircumstances

necessitatevariationofthisprocedure.
(b) Thedailyrationforworkingdogsshallconsistof:-

(i) 1.13kilogram ofcookedmeat,includingbone;
(ii) 453.59gramsofbiscuits,unpolishedriceormaizeflour;
(iii) 56gramsofvegetables;
(iv) 28gramsofsaltperweek.

(c) Horsesshallbefedhorsemealtwiceaday,inthemorningandin
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theevening.Eachmealshallweigh2.5kgunlessillnessorother
circumstances necessitates variation of this procedure e.g
pregnancy,illnessetc;
(i) horsesshallbefedhoarsemealtwiceaday,inthemorning

andintheevening.Eachmealshallweigh2.5kg,unless
illnessorothercircumstancesnecessitatevariationofthis
procedureeg.pregnancyetc;

(ii) where there is no zero grazing the horses shallbe fed
grassesthreetimesaday;

(iii) horsesshallbefedalsovegetables,cabbage1kgand1kgof
carrotsforvitamins.Theyshallalsobesuppliedwithsalt,
supermaclik,orbayslickmineralmix.Thesesupplementscan
be changed depending on circumstances necessitating
variatione.gVeterinaryDoctor’srecommendations,illnessor
authorityofDogandHorseMaster.

48. ThisrationshallbealteredonlyontheinstructionsoftheDogandHorse-
masterorofaveterinarysurgeon.

(a) Nodogshallbefedwithinthreehoursofgoingonduty,anddogs
performingnightdutyshallbefedassoonaspossibleaftertheir
returntokennels.

(b) Nohorseshallbefedhorsemadwithinthreehoursofgoingon
duty.

(c) Whennocookisenlistedforthepurpose,handlersofdogsshall
preparefoodinbulk,onadutyrosterbasis.

(d) Whenthereisnosanitarylabourhorseridersareresponsiblefor
feedingofhorsesandcuttingofgrassesonadutyrosterbasis.

(e) Wherethereisnosanitarylabour,horseridersareresponsiblefor
feedingofhorsesandcuttingofgrassesonadutyrosterbasis.
Theyarealsoresponsibleforthecleaningofhorsestables,twicea
dayinthemorningandintheevening.

Grooming
49. (a) Eachdogshallbethoroughlygroomedforatleast15minutes

daily.Grooming shallbe carried outin accordance with the
methodtaught.Particularattentionshallbepaidtothedog’seyes,
ears,nose,teeth,toesanddocks,alsototheremovalofticks,
whichmustbedestroyed.

(b) Eachhorseshallbethoroughlygroomedforatleast15minutes
daily.Grooming shallbe carried outin accordance with the
method taught.Particularattention to thehorses,body,head,
especiallytotheears,tailandcuttingofhooves.Alsoticksshould
beremovedanddestroyed.

Exercise
50. (a) eachdogmustbeexercisedfortwoperiodsofatleast30minutes

eachperday,alsoforanadditionalperiodof10minutesbefore
theanimalgoesonduty.Thisexerciseshallbeinadditiontoany
dutytrainingthatmaytakeplace.

(b) eachhorsemustbeexercisedonceadayormoreaccordingtothe
instructionofinchargeofhorsesorDogandHorsemater.Each
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exerciseshouldnotexceed30minutes.Thisexerciseshallbein
additiontoanydutytrainingthatmaytakeplace.

51. ExerciseshalltakeplaceonroutesandinareasspecifiedbytheDogand
Horse masterorthe Gazetted Officerwho has charge ofthe unit
concerned.

52. Dogs shall be exercised leashed,butthe Dog and Horse-masteror
GazettedOfficerinchargemayorderdogstobeexercisedlooseinareas
wherehumanbeingorotherdogsareunlikelytobeencountered.

53. Whenenteringorleavingthekennelarea,dogsshallalwaysbeheldbythe
collar.Whenkennelledinportablekennelstheyshallalwaysbechainedto
theirkennels.Whenkennelledinkennelsbuiltofpermanentmaterials,they
shallbechainedtotheirkennelsunlessthedesignofthekennelissuch
thataseparateexerciseyardisprovidedforeachanimal.

Equipment
54. (a) Thefollowingequipmentshallbeissuedforeachdog:-

Equipment NormalPeriodforExchange
1Collar 1year
1Lead 1year
1Brush 1year
1Comb 2years
1FeedingBowl asandwhenrequired
1WaterBowl asandwhenrequired
Tracking/Training
Harnessinthecase
oftracking Dogs
only

5years

Muzzles,leather(2
perUnit)

5years

Portable Kennel1
perUnit
(or more in large
Units)

atthediscretionoftheO/C.Unit

(b) ThefollowingequipmentshallbeissuedforeachHorse:-
Equipment NormalPeriodforExchange
1Reign 1year
1blanket 1year
1Saddles 5years
1Stirrup 1year
1Horseshoe 3years
1leatherOintment 6months
1Comb 3years
1Hoofcutter 3years
1Hoofkife 3years
1Horseshampoo 1month
1Girth 1year
1.Drinker 5years
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ADMINISTRATIONOFCRIMINALINVESTIGATIONDIVISION
CID.AppointmentsandTransfers
1. (a) Asageneralrule,membersoftheInspectorateandRank&File

should notbe permitted to serve in the CID.untilthey have
completedtwoyears’GeneralDutiesService.O/C.RegionalCID.
Unitsshallmaintainalistofsuitablecandidatesforserviceinthe
CID.suchpersonnelshouldpossessgoodrecords,thequalities
required for detective work and some ability in criminal
investigation.

(b) Alltransferstoandfrom theCID.shallrequiretheapprovalofthe
ChiefofPoliceForce,andtheDirectorofCriminalInvestigation
shallsubmitapplicationsin allcases.TheDirectorofCriminal
InvestigationmaytransferCID.InspectorsandRank&Filewithin
the CID.,butauthorised establishments shallnotbe exceeded
exceptasatemporarymeasure.TransfersofGazettedOfficers
shallrequirethepriorapprovaloftheChiefofPoliceForce.The
DirectorofCriminalInvestigationshallberesponsibleforensuring
thatallCID.transfersarepublishedinForceOrders.

(c) Rank& File posted to the CID.shallnormallybe regarded as
traineesforsixmonthsandshouldbeattachedtoRegionalCID.
Units wheneverpossible to work underthe guidance ofmore
experiencedCID.officers.

(d) O/C.RegionalCID.Unitsshallbedirectlyresponsibleforseeingthat
traineesaregiveneveryopportunitytogainexperience.

(e) Onthecompletionofsixmonths’training,RegionalCID.Officers
shallsubmitareporttotheDirectorofCriminalInvestigationon
trainees’capabilities and aptitude forCID.duties and selected
traineesshallundergo aCID.instructionalcourseatthePolice
TrainingInstitutionswithawrittenandoralexaminationattheend.

PlainClothesandDetectiveAllowancestoCID.Rank&File
2. CID.personnelofallranksareentitledtoDetectiveandPlainClothes

AllowancewhichshallbedeterminedbytheChiefofPoliceForcewith
effectfrom thedateoftheirbeingacceptedintotheCID,suchallowances
shallbeauthorisedbytheDirectorofCriminalInvestigationinaccordance
with the provisions ofPGO.No.50 and the DirectorofCriminal
Investigationshallcausetheauthorityforpaymentofsuchallowanceto
bepublishedinForceOrders.

FilingSystem
3. AllCID.Unitsshalloperateastandardsystem offilingasprescribedby

thePoliceHeadquartersfrom timetotime.Filesshallbereferencedwith
thestationorunitabbreviation(videPGO.No.5)followedbytheletters
“CID.”andanumber.
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PROFESSIONALADVANCEMENTEXAMINATIONS
PartI

GazettedOfficers’Examinations
1. The Force shallconductproficiency examinations forofficers as

providedunderthisorder.
2. The commissionerresponsible forTraining and Developmentshall

supervisetheimplementationofthisorder.
3. Theobjectiveoftheseexaminationsisto:-

(a) develop a system of evaluating police officers’conduct,
proficiencyandbehaviour;

(b) evaluatepoliceofficers’performancethroughouttheyear;
(c) conducttasksandpostsanalysisforthevariouspositionsinthe

Force;
(d) buildandstrengthenpoliceofficers’capabilitiesandstrategies

torespondtothecriminalandsocialchallengesthatstem from
the growth of science and technology,globalization and
democracy;

(e) provide police officers with the ability to identify key
stakeholdersfortheForceandhow tousethem inidentifying,
preventingandcombatingcrimes;

(f) buildpoliceofficers’cultureofreadinessto dealwithcrime
eventswithconfidenceandcaution;

(g) beusedasoneofacriteriaforpromotion.
4. There shallbe modes of conducting proficiency examinations

approvedbytheChiefofPoliceForcetobeundertakenthrough;
(a) onlineexamination;and
(b) examinationcentres.

5. TheOnlineExaminationshallbeconductedinthefollowingmanner:-
(a) TheChiefofTrainingandDevelopmentincollaborationwiththe

Chief of ICT shall develop an online proficiency training
programme(ComputerBasedTraining)forallpoliceofficers;

(b) Theprogrammecontainsmodulesforwhichofficersshallbe
requiredtocoverforaspecifiedperiodoftime;

(c) Aftertheexpirationofstudytimespecifiedintheprocedures
issued,policeofficersshallberequired to undergo an online
examination.

6. The Proficiency Examinations shallbe conducted in five zones
categorisedaccordingtothelocationofthefiveTPTIsasfollows:-
(a) Tanzania Police StaffCollege – Kidatu shallcomprise the

following regions;Morogoro,Ruvuma,Mbeya,Iringa,Njombe,
Rukwa,SongweandKatavi;

(b) Dares Salaam Police Academyshallcomprise the following
regions;Pwani,Ilala,Kinondoni,Temeke,LindiandMtwara;

(c) ZanzibarPoliceCollegeshallhavethefollowingregions;
KaskaziniUnguja,KaskaziniPemba,KusiniUnguja,KusiniPemba
andMjiniMagharibi;

(d) Tanzania Police School(Moshi)shallcomprise the following
regions;Kilimanjaro,Arusha,Tanga,Manyara,Dodoma and
Singida;and

(e) Marine Police College (Mwanza) shall have the following
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regions;Mwanza,Kagera,Mara,Tarime/Rorya,Shinyanga,Simiyu,
Kigoma,GeitaandTabora.

7. Candidatesforexaminationsareoffivecategories;
(a) Officers–ASPtoSSP;
(b) Inspectorate–A/INSPtoINSP;
(c) SeniorNCOs–SGTtoSM;
(d) JuniorNCOs–CPL;and
(e) Constables.

8. TheProficiencyExaminationshallcoverthefollowingmodules;
(a) PoliceAdministration;
(b) Policeoperations;
(c) LegalApplication;
(d) PoliceLeadership;
(e) MilitaryandSafetyTraining;
(f) TransnationalandOrganizedCrimes;and
(g) PoliceGeneralStudies.
(h) Apart from the modules,the candidates may also have

knowledgeand skillsonInternationalstandardsandtreaties
impactingonthePoliceworklikeontheUNCodeofConductfor
Law EnforcementOfficialsandtheUNBasicPrinciplesforthe
UseofForceandFirearmsbyLawEnforcementOfficials.

9. Modulesmaybeupdatedandcommunicatedtoallpoliceofficersas
soonaspracticable.

10. Thecommissioner responsible for training and development in
consultationwithchieflegalmayupdateandpublishthelistofnational,
RegionalandInternationalstatutes,regulations,SOPsandConventions
thatrelatetopoliceworksthatallofficersneedtobeconversantwith.

11. EstablishmentofExaminationCommittee
(a) thecommissionerresponsiblefortraininganddevelopmentshall

establishExaminationCommitteeforproficiencyexaminations,
underthechairmanshipoftheCommandingOfficerProficiency
Training.

(b) theCommitteeshallbecomposedofmembersfrom allTPTIs
andeachcommandantmayappointtwoinstructorstobepartof
theExaminationCommitteeandinstructorssoappointedshall
beapprovedbythecommissionerresponsiblefortrainingand
development.

12. TheExaminationCommitteeshall:-
(a) administertheimplementationofexaminationproceduresand

regulations;
(b) makesurethatexaminationsareconductedefficientlywithout

anyirregularities;
(c) submitexaminationresultstotheCDT;
(d) recommend candidates who have successfully passed

examinationstobeawardedcertificateorotheraward;and
(e) see to itthatthe examinations time table is implemented

accordingly from setting of examinations to releasing of
examinationresults.

13. TheExaminationsshallbeconductedinthefollowingmanner:-
(a) dateandtimeofproficiencyexaminationstobeannounced;
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(b) proficiencyexamination to be coordinated bythe CDT and
supervised by commandants in their respective training
institutions;

(c) examinationstobepreparedanddistributedbytheCDT toall
examinationcentres;

(d) commandantstoappointinvigilatorsinwriting;
(e) theexaminationpapertobetakenintheirpropersequenceon

thedaysappointedbytheCDT;
(f) timeallowedforcompletionofeachpapershallnotbeadded;
(g) the examination committee to review andensure the

effectivenessoftheproficiencyexaminationprocess.
14. In orderto maintain theconfidentiality,safetyand securityofthe

proficiencyexaminations:-
(a) theCDTshallapprovealistofexaminationsettersappointedby

thecommandants;
(b) commandantshallensurethatnominated examinationsetters

haveprovenhighintegrityandtherequisitequalifications;
(c) engagementofExaminationsettersshallnotbe morethan

threeyearsunlesssuchengagementisapprovedbytheCDT;
(d) questionpapersshallbemoderatedbyateam ofmoderators

withexperienceoffiveyearsintherelevantmodule,appointed
bytheCDT.

15. MarkingofExaminationPapersshallbeundertakenasfollows:-
(a) noanswerbooksmaybemarkedoutsidethespecifiedmarking

centre;
(b) answerbooks shallbemarkedbyapprovedmarkersatthe

centres;
(c) each examination papershallbe accompanied by detailed

marking scheme,indicating value points in respectofeach
answerwhichshouldberevisitedbymarkersbeforemarking
starts;

(d) forcalculatingpassmarksfixedbytheregulationsforeach
examination,ifafractionishalformoreitshallberoundedupto
thenexthigherfigureandifafractionislessthanan-half,itshall
beignored.

16. Markersshallbeappointed bythecommandantsfrom among the
servingmembersofthetrainingstaff.

17. Subjecttoparagraph16thecommandantofeachtraininginstitution
shallappointaChiefMarkerfrom amongthelistofapprovedmarkers,
whoshallperform thefollowingfunctions:-
(a) ensureuniformityinmarkingasperthenormsprescribed;
(b) bringnoticetotheCDToranyauthorisedperson,discrepancies,

anomaliesandsuspecteduseofunfairmeansidentifiedduring
thecourseofmarking;

(c) recommendtotheCDTinwritingthenamesofsuchmarkers
who have notcarried outinstructions and have notbeen
punctualorhavenotobservedthecodeofconductasmaybe
deemedfit.

18. ApersontobeappointedasChiefMarkershallbeproventopossess
competency,integrity and conversantwith the module by being
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engagedinfacilitatingit.
19. TheChiefMarkershallhavepowerstoappointCheckingAssistant

from amongstthemarkerswhoshall:-
(a) assistinsummingmarks;

(b) compare the score lists with the answerscripts to ensure
accuracyinthework;and

(c) ensurethatnoportionofthescripthasremainedunmarked.

20. Allscorelistsshall:-
(a) be treated as confidentialand no person except those

authorisedbytheCDTmaybepermittedtohandlethescorelist;
(b) notbechangedbyanypersonsavefordiscrepanciesandif

thereisanydifferenceidentified during verification shallbe
communicated to the party concerned through confidential
communicationbyCDToranyofficerauthorisedbyhim;

(c) bedestroyedtwoyearsafterthedeclarationofresultsunderthe
supervisionofthechiefinstructor.

21. Thecommissionerresponsiblefortrainingshallpublishtheresultsof
examinationsafterapprovalofCPF.

22. Theanswerbooksshallbemaintainedforaperiodofatleastoneyear
from thedateofpublicationoffinalresultsandthereafterbedestroyed
undersuperintendenceofthechiefinstructor.

23. A candidatewhohassuccessfullypassedtheexaminationshallbe
awardedbytheCPF a transcriptwith a photo affixed on itand a
certificate.

24. Intheeventoflossoforiginalcertificate,acandidatemay,onmaking
an application to thateffectand upon paymentofnon-refundable
requisitefee,obtainaduplicatecertificatewithaphotoaffixedonit,
providedthathepresentsalossreport.

25. Uponrecoveryoftheoriginalcertificate,theduplicatecertificateshall
bereturnedtotheCPF.

26. Rulesgoverningtheconductofproficiencyexaminationshallbeissued
bythecommissionerresponsiblefortraining.
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IDENTITYCERTIFICATES
1. TheChiefofPoliceForceshallissueidentitycertificateforofficers

workingintheForceasfollows:-
(a) P.F.178toGazettedOfficersandInspectorsbearingtheholder’s

photograph,bloodgroupandsignature;and
(b) P.F.23 to Rank & File bearing the holder’s photograph and

signature,bloodgroupandtheleftthumb-print.
2. Everypoliceofficertowhom anIdentityCertificateisissuedshallcarry

itatalltimes,whetheronoroffduty,andshallbeliabletodisciplinary
proceedingsifheloseshiscertificateorisfoundwithoutoneinhis
possession.

3. CommandingOfficersshallensurethatallranksservingundertheir
command are issued with IdentityCertificates in accordance with
paragraph1.

4. TheCommissioner of Administration and Human Resource
Management, shallfacilitatetheissueofallidentitycertificatesin
respectofGazettedOfficers,InspectorsandRank&File,andmaintain
aregisteranddatabaseofcertificatesissued.

5. Photographsshallbeobtainedfrom eitherForensicBureauoranyother
designatedphotographerapprovedbyChiefofPoliceForceofPolice
andaffixedtoeachcertificateinthespaceprovided.Boththecardand
thephotographshallbestampedbytheissuingauthority.

6. Application for Identity Certificates in respect of Gazetted
Officers,InspectorsandR&FinRegionsandUnitsshallbemadetothe
ChiefofPoliceForcebytheirCommandingOfficers,providedthatin
caseofsmartidentitycards,theCPA&HRM mayarrangethemodality
oftakingphotosandissuanceofcertificatesintheircommand.

7. The recruits shallbe issued theiridentitycards immediatelyafter
completionoftheirbasicrecruitcourse.

8. Issues ofIdentity Certificates and theirserialnumbers shallbe
recordedinholders’Kitsheets,inaccordancewithPGO.No.167.

9. IdentityCertificatesshallbeexamined byGazetted Officersduring
formalinspections.IdentityCertificatesrequiringreplacementornew
photographsshallbereturnedtotheissuingauthority.

10. EverymemberoftheForcetowhom anIdentityCertificateisissued
shallproduceitondemandwheneverheisrequiredtoprovehispolice
status.

11. IdentityCertificatesshallbewithdrawnandreturnedtotheissuing
authoritythroughCommandingofficers,whenevertheholderis:-
(a) discharged;or
(b) secondedtoanotherMinistry,DepartmentorInstitution.
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FORMALINSPECTIONSBYGAZETTEDOFFICERS
1. (a) allcommands and units shallregularlybe inspected as

specifiedinthisorder.
(b) allRegionalCommandsandDivisionsshallbeinspectedat

leastonce annually by the ChiefofInspections orhis
delegate.

(c) everyStationandUnit,togetherwithallbuildings,grounds,
vehicles,equipmentand personnelbelonging orallocated
thereto,shallbeinspectedformallybyGazettedOfficersin
accordancewiththeprogrammessetouthereunder:-

InspectingOfficer UnittobeInspected Frequencyof
Inspection

(a) Regional
Commanders

AllStations,FieldForce
Unitsandotherpersonnel
undertheircommand.

Quarterly.

(b) O/C.Districts AllStationsintheirDistricts. Quarterly
(c) CO.FieldForce. AllFieldForceUnits

throughoutTanzania
Half-yearly

(d) O/C.Regional
FieldForce
Units.

WholeRegionalUnit. Monthly

(e) CO.TRCPolice WholeUnit Quarterly
(f) Commandant

P.T.S.
(i) T.P.S. Monthly

(ii) DogandHorseUnit. Monthly
(g) Directorof

Music
Bands Quarterly

(h) Marine WholeUnit Quarterly
(i) Traffic WholeUnit Quarterly
(j) MedicalUnit WholeUnit Quarterly
(k) Airports WholeUnit Quarterly
(l) Airwing WholeUnit Quarterly

(m) Signals WholeUnit Quarterly
(n) TAZARAPolice WholeUnit Quarterly

(Seealsoparagraph19foractionbyD.C.I.,C.S.O.,O/C.,D.M.andD.O.M.)
2. Advancenotificationofallformalinspections,shallbesenttothe

Station scheduled forinspections.Surprise demi-inspections
shouldbeheldatregularintervalswhenofficersareonsafaribut
shallnotcountas“FormalInspections”.Officerscarrying out
suchsurpriseinspectionsshallalwayschecktheStationarms,
ammunition,booksandprisonersincells.

3. Formal inspections shall be conducted with the utmost
thoroughnessandtheprimaryobjectiveistofindoutwhatis
wrongandputitright.

4. Subjecttoparagraph3,inspectionsshall,therefore,beregarded
aseducationalandinspectingofficersshalltakecarethatevery
faultandthemeansofcorrectingthefaultareexplainedtothe
personnelconcerned.
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5. Wheretheinspectingofficerdiscoversanygrievousmisconduct
maytakenecessarymeasuresagainstanymemberoftheForce
involved.

6. Buildingsfurnitureandfittings,arms,equipment,Stationproperty
andkitsshallbeinspotlessconditionforallformalinspections
andinspectingofficersshallensurethatnodirtorlitterescapes
theirattention.

7. RankandFilequartersshallbecleanandtidy.Furnitureandother
privatepossessionsshallbearrangedneatlyinsideeachquarter
andshouldnotberemovedelsewhereandfamiliesshouldsit
quietlyintheirquartersuntiltheinspectingofficerhaspassed.
Unofficialwivesandconcubinesshallnotbepresentinquarters
duringinspections.

8. Allarms,ammunition and station property(otherthan semi-
fixtures)listedinthePropertyonChargeRegister(P.F.168)shall
be laid outin one convenientplace forexamination bythe
inspectingofficer.Looseammunitionshallbelaidoutintensfor
easycounting.Alldeficienciesshallbeclearlyshown.

9. Vehiclesshallbedrawnupinlineforinspectionwitheachdriver
standinginfrontofhisvehicle.Bonnetsshallbeopenforeasy
examinationoftheengine.Batterystoppersshallbeunscrewed
andplacedontopofthebattery.Toolkitsshallbelaidoutinfront
ofeachvehicle.

10. (a) kitsshallbelaidoutforinspectioneitherontheveranda
outsideeachpersonnel’squarteror,ifnoverandaexists,
laidonthegroundongroundsheetsdirectlyinfrontofthe
doorwayofeachquarter.Personnelnotpresentforkit
inspectionshallnotlayouttheirkits.

(b) commanding Officers only may dispense with kit
inspectionsontheirformalinspection,iftheysodesire.

11. (a) eachformalinspectionshallcommencewithaparade,
conductedinaccordancewithPGO.No.85.

(b) allranks,exceptthoseondutyorsickinbarracks,shall
paradeforinspection.All,however,mustbepresentintheir
stationforinterviewbytheinspectingofficer.

(c) weekly rest days shall not be granted on formal
inspectionsdays.

(d) personnelabsentfrom paradewithoutlawfulexcuseshall
bedefaulted.

(e) attheendoftheparadeinspectingofficersarerequiredto
testselectedInspectorsandN.C.Osinsquaddrill,riotdrill
andweapontraining.

12. PoliceDogandHorseshallnotparadewiththepersonneltobe
inspected,butshallbepreparedforinspectionandparadewith
theirhandlers in a suitable shady spotwhere they can be
examinedbytheinspectingofficer.
(a) aftertheparade,allbuildings,vehicles,dogs,horses,arms,

ammunition,stores,exhibits,Stationproperty,furnitureand
kitsshallbeexamined.Deficienciesanddamageshallbe
noted forearly attention and explanation by the O/C.
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Station.
(b) personnelfoundwithdamagedordeficientkitsshallbe

defaulted and,in addition to anypunishment,shallbe
requiredtopayforreplacementifthelossordamageis
causedbynegligence.

13. Allbooksshallbeexaminedandinitialled.Theinspectingofficer
shallensurethatallofficialbooksareproperlykeptinaccordance
withPoliceGeneralOrders.Particularattentionshallbepaidto
theReportBookandtothecorrectnessorotherwiseofpolice
actionrecordedtherein.Cross-referencestootherofficialbooks
shouldalsobechecked.

14. Allrankspresentattheinspectionshouldbeexaminedbrieflyon
theirknowledge ofPolice GeneralOrders,Police Duties and
simple law and a note made ofanypersonnelfound to be
outstandinglygoodorhopelesslyignorant.Inaddition,allranks
shallbegiven an opportunityto putforward anycomplaints,
requestsorotherpersonalmatters.Allsuchmattersshallbe
recordedinthereportandshallbeattendedto.

15. Whentheinspectingofficerhasfinishedhisinspectionandbefore
heleavestheStationorUnitunderinspection,heshallprepare
comprehensivedraftinspection notesforincorporation in his
finalisedreport.

16. Formalinspectionreportsshallbemadeoutunderthefollowing
headingsandsub-headings.Allshallbecoveredandanyheadings
whichareinapplicableshallbeshownassuch:-

I. EstablishmentandStrength
Indicatethefollowing:-
(a) establishments;
(b) nameofO/C.Station;
(c) numberofpersonnelabsentfrom theinspectionandreason

fortheirabsence;
(d) anychangesrecommendedinexistingstrength;
(e) anycommentsondistributionanddutiesofpersonnel.

II. ParadeandDrill
(a) standardofturnout;
(b) standardofsquadandriotdrill;and
(c) abilityofInspectorandncostestedinhandlingasquad.

III BuildingsandGrounds
(a) condition;
(b) repairsrequired.

IV MotorVehicles
(a) condition;
(b) tooldeficiencies;
(c) logbooksandpetrolconsumption.

V Bicycles
(a) numberoncharge;
(b) condition;
(c) deficiencies.

VI RadioEquipment
(a) conditionofradio,batteriesandchargers;
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(b) efficiency.
VII PoliceDogs

(a) number;
(b) health;
(c)resultsachieved.

VIII PoliceHorses
(a) number;
(b) health;
(c) resultsachieved.

IX ArmsandAmmunition
(a) condition;
(b) deficiencies.

X TearSmoke
(a) condition;
(b) replacementsrequiredfordeterioratingstock;
(c) deficiencies.

XI Furniture,StationPropertyandStores
(a) condition;
(b) deficiencies;
(c) repairsorreplacementsrequired;
(d) recommendationsreincreaseordecrease.

XII FireAppliances
(a) extinguishersrequiringrefilling;
(b) sufficiencyorotherwiseofStationappliances;
(c) efficiencyofStationfiredrill;
(d) kits;
(e) deficiencies;
(f) replacements.

XIII StationBooks
(a) P.F.16 ExhibitRegister;
(b) P.F.20 DetentionRegister;
(c) P.F.40 SickReportRegister;
(d) P.F.51 StationDiary;
(e) P.F.54 WarrantRegister;
(f) P.F.55 SummonsRegister;
(g) P.F.57 LeaveRegister;
(h) P.F.59 DutyRoster;
(i) P.F.60 DefaulterRegister;
(j) P.F.62 PatrolBook;
(k) P.F.63 Prisoners’PropertyReceiptBook;
(l) P.F.65 CashBailReceiptBook;
(m) P.F.

104
ServiceRegisters;

(n) P.F.
162

ReportBook;

(o) P.F.
168

PropertyonChargeRegister;

(p) P.F.
179

MissingandWantedPersonsRegister;

(q) P.F. FoundandUnclaimedPropertyReceiptBook;
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181
(r) P.F.

186
IdentificationParadeRegister;

(s) P.F.
187

VisitingBook;

(t) P.F.
200

ArmouryRegister;

(u) P.F.
214

SupervisionofLicensedPremisesRegister;

(v) P.F.
219

PrivateFirearms(Disposal)Register;

(w) P.F.
221

InvestigationsRegister.

XIV Personnel
XV StationRecords
XVI Cash

(a) cashBookstobechecked;
(b) deficiencies.

XVII Prisoners
(a) numberincellsandtheircondition;
(b) cellCondition;
(c) prisonersration,adequacyandconditionof.

XVIII SupervisionofBadCharacters
(a) efficiencyofrecords;
(b) efficiencyofpolicechecks.

XIX. CrimeandStateoftheDistrict
(a) generalstateofcrime;
(b) increaseordecreasesincelastinspection;
(c) anyspecialproblemsorrecommendations;
(d) efficiencyofpolicepreventivemeasures.

XX.BeatSystem
standardofbeatcoverage.

XXI PatrolSystem
frequencyandefficiencyofpatrols.

XXII WelfareFacilities
XXIII SicknessandMalaria
XXIV StationSecurity

efficiencyof‘Attacks-on-StationDrill’.
XXV KnowledgeofGeneralOrders/PoliceDutiesandSimpleLaw

(a) personnelwithoutstandingknowledge;
(b) personnelwithlittleornoknowledge.

XXVI ComplaintsandRequests.
XXVII.PersonnelwithanyOutstandingAbility.
XXVIIIMiscellaneous.
XXIX PersonalReportontheInspectionbytheInspectingOfficer
XXX ReporttoRegionalCommanderonActionStillRequired.

17. Inspection officers are responsible forthe typing and early
dispatchoftheirreports.Thelatershallbetypedontheleft-hand
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sideonlyofalinedrawndownthecentreofeachpage.
18. RoutineactionandfillingofallInspectionReportsshallbedealt

withashereunder:-

Inspectionby InspectionofActionby DetailsofAction
O/C.RegionalField
ForceUnit

RegionalField
ForceUnit

O/C.oftheF.F.
Unit

Preparesthreecopiesof
his/herreport,takesall
possibleactionthereon
andsendstwocompleted
copiestoR.P.C.

R.P.C. (a)Issuesanyfurther
instructionsbymemoto
theO/C.oftheF.F.Unit
concerned.
(b)Filesonecopyand
sendsonecompleted
copywithhis/her
commentstotheCO.
FieldForceUnit.

CO.FieldForce FieldForce
Unit

CO.F.F.U Issuesanyfurther
instructionsbymemoto
theO/C.oftheF.F.Unit
concernedwithacopyto
theR.P.C.

COs.Railways
Divisions

WholeUnits COsRailways
Division,

Preparesonecopyof
his/herreporttakesall
possibleactionthereon.

CO.P.T.S. T.P.S.andDog
andHorseUnit

T.P.S. Preparestwocopiesof
his/herreportandsends
onecopytotheR.P.C.Dar
esSalaam,fornecessary
actionbyhim/her.

COBand BandUnitsat
Daressalaam,
Zanzibar

COBand Preparesonecopyof
his/herreporttakesall
possibleactionthereon.

19. Details ofallaction taken to dealwith recommendations and
criticismsinInspectionReportsshallbeenteredontheright–hand
sideofeachpagedirectlyoppositeeachitem underreference.
Officersatalllevelsshallensurethatallpossibleactionsaretaken
and recorded before theypass the Inspection reportto higher
authority.Detailsofanyitems,whichcannotbehandledlocally,
shallbegivenunderHeadingXXIXofthereport.Anysubsequent
actionshallbedealtwithbymemorandum.

20. Certainofficersarealsorequiredtocarryoutregularinspection
visits,asshownhereunder,inorderthattheymaycheckpersonally
ontheefficiencyandwell-beingofpersonneldirectlyorindirectly
undertheircontrol:-

InspectingOfficer UnittobeInspected FrequencyofInspection
Commissioners Theirrespectivezones Halfyearly
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ChiefICT AllICTUnits Halfyearly
COs.RailwaysDivision AllRailwaysUnits. Halfyearly
CODogandHorseUnit AllDog and Horse Units

outsideT.P.S.
Halfyearly

DirectorofMusic Daressalaam Band Quarterly
CO.T.P.S. T.P.S.Band Quarterly
Quartermaster Main Stores,zonalstores

andArmoury
Quarterly

ChiefArmourer RegionalandFieldForce
OtherDistrictArmourer

Halfyearly
Annually
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LEAVE
PartI–General

LeaveEntitlement
1. Leaveshouldberespectedasarightandwhennotgrantedbythe

Force,theofficershallbepaidasalaryinlieuthereof.Theamount
payableinlieuofleaveshallbecalculatedinproportionaltothenumber
ofdaysdue.

2. Leaveshallbeearnedandcalculatedatanannualrateoftwentyeight
daysforallcategoriesofofficersexcept,forthoseofficersservingon
contractterms,whose leave shallbe earned and calculated as
stipulatedintheircontracts.

3. Leaveforrankandfilewhoareservingunderengagementandre-
engagementtermsshallbeforthreemonthsofthefirstandsecond
termsofthreeyearsandthereaftertheirleavemaybetaken annually.

4. Engagementterm isathreeyearsperiodaftercompletionofbasic
recruitcourseandre-engagementterm isathreeyearsofserviceafter
servingengagementperiod.

FormsofLeave
5. Apartfrom theformsofleavegrantedonmedicalgroundswhichare

dealtwith in PartIV and thespecialformsofleavedescribed in
paragraphs18,19,24,25,and26officersofthecategoriesdefined
aboveshallnormallybeentitledforonlyoneform ofleaveassetoutin
paragraph6below.

Methodofcomputationandgrantofleave
6. (a) Thereshallbeanannualleavecyclecommencingfrom the1st

Januaryofeachyearinrespectofallofficersalreadyinthe
serviceandfrom thedateoffirstappointmentinrespectof
officersappointedafterthatdate.

(b) Whenanofficerproceedsonleave,hemaybegrantedallthe
leaveduefortheyeari.e.28days,irrespectiveoftheperiodof
servicesincethecommencementoftheannualleavecycle
exceptinthecircumstancesdescribedunderparagraph(c).

(c) SubjecttotheapprovaloftheChiefofPoliceForceanofficer
maybegrantedleaveofabsencetoattendtourgentprivate
mattersandsuchleaveshouldbedeductedfrom hisleave
entitlement.

(d) AllleaveperiodsshallbeinclusiveofSaturdays,Sundays,Public
Holidays excluding travelling time.Saturdays,Sundays and
PublicHolidaysshallbeleaveearningexceptincircumstances
inwhichanofficerisonleavependingretirement,resignationor
terminationofappointmentorisonleavewithoutpay.Sickand
convalescentleaveandmaternityleavewithpayshallbeleave
earning.

(e) Thegrantofanyleaveforwhichanofficerisentitledshallbeat
thediscretionoftheChiefofPoliceForce.

(f) Thereshallbenoobjectiontoofficerstakingtheirleavepiece-
mealprovidedtheytaketheirfullleaveentitlementduringthe
annualleavecycle.However,anofficermaybepermittedto
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accumulateleaveongroundsofexigenciesofserviceovera
twoyear period, but under no circumstances shall any
accumulation beyond the two yearperiod be allowed.The
accumulatedleaveshalleitherhavetobetakenorbepaidin
lieuthereof.Itshallbeinorderforanofficertocommencehis
leaveinonecycleandfortheleavetoexpireinfollowingleave
circle.

(g) Whereanofficerwhoisentitledforleaveshallnotbereturning
forfurtherserviceowingtoresignation,retirement,termination
orappointmentotherwise than by dismissal,he shallbe
granted:

(i) proportionateleaveasatthedateofcessationofduty
calculatedathisannualleave-earningrateinrespectof
the completemonthsofhislastleave-earning cycle
plus.

(ii) proportionateleavefortheodddays,ifanyofthisleave-
earningserviceinthelastleavecycle,basedonthe
proportionofthenumberofodddaysbearstotheleave-
earningrate.

(h) Whereanofficerhasalreadyavailedhimselfofhisfullannual
leaveinrespectofthelastleavecycleofhisservice,andwhere,
intermsofsub-paragraphs(i)–(ii)above,heisentitledonlya
proportionofthatannualleave,heshallberequiredtorefundto
thegovernmentthesalaryfortheperiodinvolved.Incalculating
proportionateleave,halfadayormoreshallcountasoneday
andlessthanhalfadayshallbedisregarded.

(i) Officersenlisted on teaching dutiesin the Force’sTraining
SchoolsandCollegesshallberequiredtotaketheirleavewhen
therearenotrainingprogrammesgoingon.

PartII–TransportAssistanceonLeave
GrantofTransportAssistance

7. (a) The following arrangements for the grant of transport
assistanceshallapply:-

(i) Thegrantoftransportassistanceshallberelatedtotwo
-yearleavecyclewhichshallbereckonedfrom the1st

Januaryofeachyearinrespectofofficerswhowerein
theserviceon thatdateand from thedateoffirst
appointmentinrespectofofficersappointedafterthat
date;

(ii) TheOfficershallbegrantedtransportassistanceonce
duringthetwo-yearbasisoftheprevailingfareratesat
the appropriate grade as determined by relevant
transport authorities responsible for regulating
transportallowancesforhimself,spouseanduptofour
childrentoandfrom thepoint ofservicetoplaceof
domicile.

(iii) Where an officerwho is eligible forthe free travel
privilegeonceinthetwo-yearperiodtravelstoplaceof
domicileonleavebyhiscar,maybegrantedinlieuof
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the cash grant,motorkilometre allowance atthe
appropriaterateasmaybeprescribedbytheChiefof
PoliceForce.

(iv) Thecashgrantprivilegemaybegrantedtoanofficer
eitherto travelto hishomeorto anyothernamed
destination,providedthatinthelattercase,thecash
grantshallbelimitedtowhatitwouldhavecostthe
Governmenthadhetravelledtohishome.

(v) Thecashgrantprivilegemaybeutilisedduringanyyear
ofthe two-yearleave cycle.The conditions to be
satisfied forthe grantofthis privilege are thatthe
officermusttravelto his/herhomeorto anyother
nameddestinationasapprovedbyChiefofPoliceForce
andthathe/shemusttakealltheleaveduetohim/her
atthetime.

(vi) Notwithstandingtheforegoing,theprivilegeshallnotbe
withheld where an officeris prevented from taking
his/herfullleaveentitlementowingtotheexigenciesof
theservice.

(b) Inadditiontotheprivilegessetoutinparagraph(a)abovean
officerstationed in a Region which in the opinion ofthe
AccountingOfficerisinaccessiblebysurfaceorwatertransport
shallbeeligibleforthespecificconcessionwhenhetravels
underthearrangementdescribedinparagraph(a).Anofficer
proceedingonleavetoaRegionwhichisaccessiblebysurface
orwatertransportfrom otherRegionorfrom aplaceotherthan
one found inaccessible shallnotbe granted this specific
concession.

Alternative rights of officers stationed/domiciled in regions which are
inaccessiblebysurfaceorwatertransport.

8. InadditiontotheprivilegessetoutinthisOrderanofficerstationedor
domiciledinaRegionwhichintheopinionoftheAccountingOfficeris
inaccessible bysurface orwatertransportshallbe eligible to the
followingprivilegesnotmorethanonceineachtwoyearcycle,forthe
officer,spouseanduptofourdependentchildrenwhentravellingon
leaveto,from orviaDaresSalaam.

(a) OfficersstationedinaRegionwhichisinaccessiblebysurface
orwatertransport.

(i) officerwhoisentitledtofirstclassrailtravelprivileges
butexcluding officers on temporaryterms,shallbe
eligible,onceineachtwoyearleavecycle,forreturnair
farestoDaresSalaam,includingtransporttoandfrom
hisstationtothenearestairportinhisRegion,forthe
officer,spouse and up to fourdependentchildren
providedthatheactuallytravelsbyair.Asanalternative
tobeinggrantedreturnairfarestoDaresSalaam,the
officer may be granted a cash grant to cover
railway/sea/bus fares to any other destination in
Tanzania,provided thatthe costto Governmentis
limitedtothecostofreturnrailway/sea/busfarestoDar
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esSalaam.
(ii) officerwhoisentitledtosecondorthirdclassrailtravel

privilegesbutexcludingofficersontemporaryordaily
paidtermsshallbeeligible,onceineachtwoyearleave
cycle,forreturnroadfarestoDaresSalaam from his
stationintheRegionfortheofficer,spouseandupto
fourdependentchildren.Intheabsenceofroadservice
atthetimewhentheofficerutilisesthisprivilege,he/she
maybegrantedreturnairfaresonthesamebasisasis
applicabletoanofficercoveredbysub-paragraph(i)
aboveprovidedhe/sheactuallytravelsbyair.

(b) officerwhoisentitledtotheadditionalprivilegessetoutin
paragraph(a)shallbeeligibleonceineachtwo-yearcyclefor
returnairfaresbetweenDaresSalaam andthenearestairport
tohis/herhomeprovidedhe/sheactuallytravelsbyairortothe
cashgrantforrail/sea/busfares,onthesamebasisdescribed
inparagraph(a)above.

(c) Conditions
(i) thespecialtravelprivilegessetoutinparagraphs6(a)

and(b)aboveareinadditiontothecashgranttowhich
theofficersareeligibleineachtwoyearcycleunderthe
provisionsofthisOrder.Theofficersmust,however,
availthemselvesofthespecialtravelprivilegesonthe
sameoccasionastheyutilisethecashgrantinthetwo
yearleavecycle.

(ii) foravoidanceofdoubtitisclarifiedthattheadditional
travelprivileges described in paragraph (a)and (b)
aboveshallonlybegrantediftheofficersinfacttravel
totheplacewhichisinaccessiblebysurfaceorship.
Officersmaynotchoosetoclaim thecostoftheseair
farestowardsanairjourneytoanyotherdestination.In
cases,therefore,whereofficerschoosetotraveltoa
destinationotherthantheirplaceofdomicilethecostof
suchjourneyshouldnotexceedtheexpenditurewhich
wouldhavebeenincurredhadtheofficerstravelledto
theirplace ofdomicile bythe usualroad orwater
transportservices.

Transportassistanceonleavependingresignation,completionofcontractor
terminationofappointment.

9. (a) officerproceedingtohishomewhentravellingintheabove
circumstancesshallbegrantedonewayfreetravelprivilege
providedthat:-

(i) hehascompletedthetwoyearperiodasatthedateof
cessationorduty;and

(ii) hehasnotalreadyutilisedthefreetravelprivilegeduring
thetwoyearperiod.

(b) whereanofficer,whowasgrantedthecashgrant,resignsfrom
theservicebeforethecompletionofthetwo-yearperiodin
respectofwhichtheprivilegewasgranted,he/hershallbeliable



PGONo.48

211

torefundthecostincurredbyGovernmentinrespectofthe
transportofhimselfandhis/herfamilytoandfrom his/her
leavedestination.

Transportassistanceonleavependingretirement
10. Anofficerwhoretiresfrom theserviceshallbeeligibleforthefree

travelprivilegedescribedunderparagraph 7(a).

ExtensionofCasualLeave
11. In specialcircumstances and on the approvalofthe Government,

CasualLeavemaybeextendedonfullpayforashortperiod.Such
extensionshallentailacorrespondingreductioninthenumberofdays’
vacationleaveforwhichtheofficerbecomeseligibleoncompletionof
atourofservice.

ApplicationforLeave
12. (a) AllapplicationsforleaveshallbesubmittedtotheChiefof

PoliceForcethroughtheproperchannelsontheappropriate
form prescribedbelow:-
(i) GazettedOfficers andInspectors:

G.O.H.4Forms.
(ii) Rank&File:

OnP.F.185–“KaratasiyaMaombi”
(b) AllOfficersandmembersoftheRank&Fileareremindedto

submittheirleave applications forapprovalaftermaking
provisional passage reservations and, in any event,
approximately three months before the planned date of
departure.

(c) Anofficer’sleaveshallcommencefrom thedateonwhichhe
receivespermissionfrom hisimmediatesuperiorOfficerafter
hisleavegrantedbytheChiefofPolice.

Next-of-KinCard
13. EveryofficerrequiredtoforwardanuptodateNextofKinCard,in

duplicate,togetherwiththeirleaveapplicationforms.

SickLeave
14. (i) Theapprovedabsenceofanofficerfrom dutyonaccountof

illnessisregardedassickleave.Absencefrom dutyonaccount
ofillnessmustbereportedbytheofficerconcernedtotheChief
ofPoliceForceandmustbesupportedbyacertificatefrom a
GovernmentMedicalPractitionerorfrom aprivatepractitioner
underthe.Absence withoutapprovalmayentaildisciplinary
action.

(ii) ConvalescentLeave:Anyperiodofabsencefrom dutygranted
on the recommendation of the Medical Authorities for
recuperativepurposed,immediatelyfollowinganysickleave,is
regardedasconvalescentleave.

(iii) Noofficershallbegrantedoverseassickorconvalescentleave
atgovernmentexpense.
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Convalescentleavemaybespentoutofdutystation
15. SubjecttotherecommendationoftheMedicalauthoritiesanofficer

maybepermittedtospendanyconvalescentleavegrantedtohim
anywhereinTanzania.InallcasestheMedicalOfficermuststateto
whatplaceandareaitisadvisedthattheofficershouldspendsuch
convalescentleave,givingthereasonstherefor.

ConvalescentleavemaybeapprovedbyPermanentSecretaryorChiefof
PoliceForce

16. ConvalescentleavetobespentwithintheUnitedRepublicmaybe
grantedbythePermanentSecretaryorChiefofPoliceForceofPolice,
dependingontherankoftheapplicant,ontherecommendationofa
medicalofficer.

LimitationofSickandConvalescentleave
17. (a) A“sickperiod”istheperiodthelengthofwhichisthreeyears

from dateoffirstappointment,new “sickperiod”commencing
thereafter.Inacase,however,whereanofficer’ssickleave
extends from one “sick period”to another,his fresh “sick
period”shallcommenceonhisreturntodutyoncompletionof
suchsickleave.

(b) Theabovelimitationmaynotbeexceededwithoutthespecific
authority ofthe PermanentSecretary (Establishment).Full
detailsofallperiodsofsickandconvalescentleavegranted
mustbemaintainedinordertoensurethattheselimitationsare
notexceededwithoutauthority.

18. (a) Ifanofficerfallsillsoastorequiremedicalattentionduringhis
leaveandisunabletoresumedutyonexpiryofsuchleavehe
shallreporttotheO/CofthenearestDistrictwhoshallforward
theinformationtoChiefofPoliceForceofPoliceandatthe
sametimeforwardacertificatefrom his/hermedicalattendant
stating the nature ofillness and,ifpossible,its probable
duration.ForofficersabovetherankofAssistantInspector,the
ChiefofPolice Forceshallforward the information to the
PermanentSecretary.The PermanentSecretaryorChiefof
PoliceForcedependingontherankofthepersonnelmaythen
grantadditionalleavewhichshallbesickleavetotheofficerto
theextentandonthetermsasmayberecommendedbythe
ChiefMedicalOfficer.UnlessthisOrderis,observed,anofficer
shallnotbeentitledtoanyextensionofleaveonthegroundsof
illhealth.

(b) Additionalsickleavegrantedundertheprovisionsofparagraph
18(a)shallbesubjecttotheoveralllimitationslaiddownin
paragraph17.

Convalescentleave
19. Anofficerwhohasbeengrantedconvalescentleavetobespentaway

from histationmaybegrantedfreetransportforhimselftoandfrom
the destination recommended by the MedicalOfficer,and free
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transportbyrailorroad forthespouseanduptofourchildrenifthey
accompanyhim.

PartIII–RankandFileLeaveTerms
20. MembersoftheRankandFileareeligiblefor;

(a) vacationLeavebutnotcasualleave,whichisearnedatthe
followingrates:

CategoryofOfficer: Length of tour in
months:

Leaveearningrate:

Sergeant-Majors, Sergeants,
Corporalsandbelow

12-36 21/2dayspermonth

(b) leave periods exclusive ofSaturdays,Sundays and Public
Holidays.

21. Allleaveearnedduringthetriennialperiodshallbetakenduringthat
periodandanybalancenotsotakenmaybeforfeited.

22. ThegrantoftravelassistanceshallbeasstatedinPara5ofthisOrder.
23. Underno circumstance mayan O/C.DistrictorStation delayor

withholdanyapplicationforleave,anadverserecommendationonthe
grantofleave,oranyotherrelevantcomment,maybeinsertedinthe
appropriate space in the Form of Application for leave when
forwardingtothenextorfinalapprovingauthority.

LeaveofAbsencenotexceeding48Hours
24. AnyGazettedPoliceOfficerinchargeofpolice,oranyotherofficer

appointedbytheChiefofPoliceForcetobeinchargeofPoliceatany
placemay,inhisdiscretion,granttoanymemberoftheForcebeing
belowtherankofSergeantMajorservingunderhiscommand,leaveof
absencenotexceeding48hoursonanyoneoccasion.Suchleaveof
absenceshallnotbetakenintoaccountwhenreckoningtheamountof
vacationleaveearnedbysuchmemberoftheForce.

WivesandFamiliesPrecedingHusbandsonLeave
25. WherethewifeorchildrenofanN.C.O.orConstableprecedehim on

leave,anentryshallbemadeinredinkintheVacationLeavesection
oftheServiceRegisterquotingparticularsofvouchernumberissued
andtowhom.

26. NofurthertransportfacilitiesatGovernmentexpenseshallbeallowed
forthewifeandfamilyofanN.C.O.orConstableduringthecurrent
triennialperiod.

MovementOrder
27. AMovementOrder(P.F.58)shallbeissuedtotheRankandFilewhen

proceedingonanyform ofleaves,videPGO.No.33.

OverstayingLeave
28. RankandFilewho,underanycircumstanceswhatsoever,considerthat

theyshallnotbeabletoreturntodutyontheduedateshallreport,
withtheircopyoftheMovementOrderissuedtothem,tothenearest
PoliceStationcommandedbyanInspectororaboveor,ifenrouteand
delayedduetoanycause,tothenearestPolicestation.
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29. TheO/C.StationshallnoteontheMovementOrderthedateandtime
ofthereportandanyotherrelevantinformation.

30. Ifitisconsideredthatitshallnotbepossiblefortheofficertoreturnto
dutyforsometime,hemaybepostedattheStationtowhichhe
reporteduntilsuchtimeasitispracticableforhim tocontinuehis
returnjourney.

31. Incasesofabsencewithoutleavewheresubsequentenquirydiscloses
negligence ordisobedience oforders on the partofthe officer
concerned,disciplinaryproceedingsshallbeinstituted againstthe
offender.

32. Notwithstandingofthepunishmentsubsequentlyimposed,anorder
shallbemaderelatingtotheforfeitureofpayforthosedaysabsent
withoutleave.

33. ForthepurposeofthisOrder,oneday’spayshallbeforfeitedforeach
dayorpartofadaybywhichtheleaveisoverstayed.

PartIV--SickLeave–AllRanks
GrantingofSickLeave

34. The following procedure shallapplywhen granting sickleave for
Gazzettedofficers,Inspectorateandrankandfile:-
(a) Any gazetted officer who is given a medicalcertificate

recommending sick leave,orany specialconcession,shall
producethemedicalcertificatetohisimmediatesuperiorofficer.

(b) Subjectto sub-paragraph (a),where superiorofficeris not
immediatelyavailable,heshallbecontacted,atonce,bysignalor
telephone and informed ofthe exactterms ofthe medical
officer’srecommendations.

(c) Thecommandingofficershallapprovethesickleaveandrecord
thegrantofsuchleave,ifany,ontherecordofservice(P.F.34)
intheappropriatesection,usingredink.

(d) TheforegoingprocedureshallalsoapplytotheInspectorateand
theRankandFile,exceptingthatanysickleavegrantedshallbe
recordedintheServiceRegisteratpage28inredink.

35. NotwithstandingtheentriesmadeintheServicedocumentsofthe
personnelconcerned,details ofallsick leave and hospitalisation
grantedtotheRankandFile,shallbeenteredinthedailysickregister,
P.F.40maintainedby;
(a) allPoliceCommissions;
(b) O/C.ofeverystation;
(c) Policetraininginstitutions;
(d) O/C.ofeachFieldForceUnit;
(e) ChiefICT(Headquartersonly);
(f) CommandingOfficerPoliceHeadquarters.

36. Thefollowingsymbolsshallbeusedtoindicatethetypeofleave
grantedtotheofficerconcerned:-
S.L. SickLeave;
E.D. ExcusedDuty;
L.D. LightDuty;
H. Hospitalisation;
C. ConvalescentLeave.
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37. Detailsofallsickleaveawardsduringthemonthtoallpersonnelshall
beshownonP.F.191–“MonthlyManpowerStatement”whichistobe
submittedtoPoliceHeadquarters.

PartV
MiscellaneousProvisions

Officersinvolvedincourtordepartmentalinquiries
38. Leaveshallnotbegrantedtoofficerswhomayberequiredtoattend

courtoraDepartmentalEnquiry.Officerswhoarerequiredtoattendas
aboveandtowhom leavehasalreadybeengrantedshallhavesuch
leavepostponed.Leaveshallnotbegrantedtoofficerswhoarethe
subjectofacriminalorDepartmentalEnquiry.

LeaveCasualties
39. CasualtiesinrespectofGazettedOfficersproceedingonVacation

Leaveshallnormallybereplaced from theGazetted Officerleave
reserve atthe discretion ofthe ChiefofPolice Force and in
considerationoftheexigenciesoftheservice.

40. The leave reserve ofInspectors is integralwith the authorised
establishmentoftheRegionconcernedand,therefore,replacements
arenoteffectedfrom PoliceHeadquarters.

41. Similarly,aleavereserveoftheRank&Filehasbeenincludedinthe
authorised RegionalEstablishmentand,therefore,replacementsof
LeaveCasualtiesshallnotbemadeuntilsuchtimeasaleaveand
transfermovementisauthorisedunderthetermsofPGO.No.59,or
wherethetotalnumberofpersonnelonleavefrom anyonedistrict
exceeds25percentoftheauthorisedestablishmentofthatdistrict.

42. Thereplacementofspecialistpersonnel,otherthandrivers,isamatter
fortheheadofthebranchconcerned.

SafeCustodyofArmsandAmmunitionwhenproceedingonLeave
43. AllmembersoftheForceshallhandinallarmsandammunition

committedtotheirchargetotheO/C.Stationpriortoproceedingon
leave.Areceiptforsuchitemsshallbeobtained.

44. Officersowingfirearmsmaydepositthem inPoliceArmourieswhilst
on Vacation Leave.In such circumstances,the Force acceptsno
responsibilityeitherforthesafecustodyorcareandclaimingofthe
weapon so adequate provision has been made forthe continued
licensingoftheweaponduringanyperiodofleave.

OffDutyLeave
45. NomemberoftheRank&File,whenoffduty,mayleavehisstation

withoutinformingtheofficerinchargeofthebarracksareaofhis
intentions.

WeeklyRestDay
46. Undernormalcircumstances,everymemberoftheForceshallbe

permittedoneperiodof24hoursoffdutyperweekatthediscretionof
the O/C.Station.Accumulation is forbidden.No specialleave
privilegesshallbegrantedoverweekendsorpublicholidays.
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MaternityLeave
47. Maternityleaveisnotconsideredassickleaveandisnormallylimited

tothreemonths.

48. Paidmaternityleaveshallbegrantedtowomenpoliceofficersthose
servingoncontractorpermanent.

49. AwomanPoliceofficershallbegrantedapaidmaternityleaveof84
daysonceinthreeyearsfrom thedateshecompleteherlastmaternity
leave.Maternityleave shallnotbe carried forward and shallbe
exclusiveofherannualleaveforthecalendaryearinwhichmaternity
leaveistaken.

50. Incaseawomanpoliceofficerwhogivesbirthtomorethanonechild
atthesametimepregnancy,shallbeentitledto14daysextraforthat
paidmaternityleave.

51. Awomanpoliceofficermaycommencematernityleave:-
(a) atanytimefrom fourweeksbeforetheexpecteddateofdeliver;

or
(b) onanearlierdatewhereamedicalpractitionercertifiesthatis

necessaryfortheofficer’shealthorthatofherunbornchild.
52. Awomanpolicewhodeliverswhileonsickleaveshallcommencethe

maternityleaveimmediatelyfrom thedateofdelivery,providedthat
theapplicationofmaternityleaveissupportedbybirthnotification
from thehospitalinwhichthedeliverytookplace.

53. Awomanpoliceofficerwhohasavailedherselfonthewholeorpartof
hermaternityleaveinrelationtoanypregnancyandtheresultsinmis-
carriageormedicallyinduced abortion orchild dieswithin twelve
monthsofdelivery,shallbeentitledtomaternityleaveinrelationto
subsequentpregnancy.

Provided that,such leave ofa woman police officershallbe
deductedfrom herforthcomingleavecycle.

54. Awomanpoliceofficerwhodoesnotqualifyforpaidmaternityleave
butwhoseannualleaveisduebytimesheisabouttodeliver,shallbe
grantedsixweeksontopofherannualleavepaidwhichshallbe
deductedfrom thecomingleavecycle.

55. Awomanpoliceofficershallwithinaperiodnotexceeding6months
aftermaternityleavebeallowedtohavetwohoursperdaytobreast
–feedherchild.

56. Subjecttoparagraph56,theofficershallresumeofficeat07:30and
leaveofficeat13:30orresumeofficeat09:30andleaveofficeat
15:30hrsandthispermissionshallonlybegrantedtoawomanpolice
officerwhobreastfeedachild.

57. However,awomanpoliceofficerwhobreast-feedscanbeentitledfor
nightshift,patrolandoperationafteroneyearandhalf(18months)
andshouldbecountedfrom thedayshestartedmaternityleave.

Paternityleave
58. A malepoliceofficershallbeentitledtoatleastthreedayspaid

paternityleaveif;
(a) theleaveistakenwithinsevendaysofthebirthofachild;and
(b) thepoliceofficeristhefatherofthechild.
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PENSIONABILITYRANKANDFILE
1. A member of the Police Force after enlistment shallserve on

engagementandre-engagementstatusfortheperiodof6years.
2. Oncompletionof6yearscontinuousservicetheChiefofPoliceForce

mayrecommendtothePermanentSecretaryanymemberofthePolice
ForcebelowtherankofAssistantInspectorforadmissiontopermanent
status.

3. Commanding Officers and police officers in charge of Districts
andBranches,whoconsidersuchapplicantstohave:-
(a) goodcharacter;and
(b) certifiedfitbyaGovernmentMedicalOfficer,shallcompletethe

optionform atAppendix“A”intriplicate,twocopiesfordispatch
to Police Headquarters and one copy to be retained in the
personalfileoftheofficeconcerned.

4. The ChiefofPolice Force,being satisfied thatthe officeris in all
respectssuitableforadmissiontothepermanentstatusshallendorse
theoptionform accordingly.

5. Two copies ofthe option form shallbe returned to the Regional
Commanderand,orO/C.District,Branch,etc.These officers shall
record,inredink,undertheheading“Re-engagements”onpage8ofthe
ServiceRegister(P.F.104)andinpage1ofP.F.104A(PinkCard),that
suchofficerhasbeenadmittedtothepermanentestablishment.

6. Onadmissiontothepermanentestablishment,officersareconfirmedin
theirappointments.

7. Differenttermsandconditionsofserviceunderpensionscheme;apply
toofficersadmittedtothepermanentestablishment.Theseare:-
(a) Theoptionforadmissiontopermanentstatus,whenexercisedis

irrevocable.
(b) A memberofthe Police Force holding the rank ofCorporal,

Sergeant,StaffSergeant,SergeantMajorandInspectorateshall
serveuntilheattainstheageof50yearswhenhemayelectto
retireandhemaynotcontinuetoservebeyondtheageof55years.

(c) AmemberofthePoliceForceholdingtherankofconstableshall
serveuntilhereachestheageof45yearswhenhemayelectto
retire,hemaynotcontinuetoservebeyondtheageof50years.

(d) Officerswhoaredismissedondisciplinarygroundsareeligible
toclaim tothePSSSFhiscontributionsmadeatthetimeofhis
serviceandthegovernmentmay,ifdeemsjustandpropergrant
anyotherallowance.

(e) Theamountofmonthlypensionduemaybecalculatedfrom the
followingformula:-

Monthlysalary*x12xMonthsofService+x151/2

540x12x2
* Monthlysalaryshallbetakenastheaverageoverthe

lastthreeyearsofservice,whetherornotapromotion
hasoccurredduringthisperiod.

+ “Monthsofservice”meanscontinuousservicefrom
thedateonwhichheattainshis18thbirthday.
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(f) Pensionableofficersmaycommutenotmorethanonehalfoftheir
totalearnedpensionsandshalltherebyreceivealumpsum equal
to151/2timesthatportionsofthepensionsocommuted.

(g) Whereanofficerholdingapensionableofficeinwhichhehasbeen
confirmeddieswhileintheserviceoftheGovernmentofTanzania,
itshallbelawfulfortheGovernmenttogranttohis/herestatea
gratuityofanamounttobedecidedbytheGovernment.

(h) Whereanofficerdiesasaresultofinjuriesreceived:-
(i) in the actualdischarge ofhisduty;and withouthisown

default;and
(ii) onaccountofcircumstancesspecificallyattributedto the

natureofhisdutyandbeingintheserviceofthegovernment
ofTanzania,theGovernmentmaygrant,inadditiontothe
grantofanypensionmadetohisestateundertheprovisions
insub-paragraph(g)above,apensiontoanysurvivingwidow
whilesheremainsunmarriedandofgoodcharacter,including
apensionforanychildrenofsuchmarriageuntiltheyattain
theageof21years.

(i) wherethedeceasedofficerleaveschildrenbutdoesnotleavea
widow,apensionmaybegrantedinrespectofeachchildunderthe
ageof21years.

(j) whereapensionisgrantedtoawidowwithchildrenandthewidow
subsequentlydies,the pension payable to the children ofthe
marriageshallcontinueuntilsuchtimeastheyattaintheageof21
years.

(k) wherethedeceasedofficerdoesnotleaveawidoworchildrenbut
amotherwhollyormainlydependentuponhim forsupport,a
pensionmaybepayabletoherwhilesheremainsofgoodcharacter
andwithoutadequatemeansofsupport.

8. RetirementBenefitsforChiefofPoliceForce
(a) The Chief of Police Force in addition to other statutory

entitlements,shallretireonapensionwhichshallbeequaltoeighty
percent(80%)ofthesalaryoftheincumbentholderoftheofficein
whichhewasservingandfrom whichheretires;

(b) Inadditiontothebenefitsgrantedunder(a)abovetheInspector-
GeneralofPolice,shallbegrantedbytheappropriateauthority:-

(i) adiplomaticpassportforhim andhisspouse;
(ii) onemotorvehiclegivenonce,ofavaluenotexceedingsuch

amountasthePresidentmayfrom timetotimedetermine;
(iii) totalsum ofmoneygrantedonceasalumpsum whichshall

besufficienttoremunerateonedriverforaperiodoffour
years;

(iv) totalsum ofmoneysufficienttopurchasefiftylitresoffuel
perweekgrantedonceasalumpsum whichshallcovera
periodoffouryears;

(v) totalsum ofmoneybeing maintenance allowance fora
motorvehicletobegrantedonceasalumpsum atarate
equaltofortypercentoffuelallowance;and

(vi) useofVIPlounge.”
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Provided thatwhere the ChiefofPolice Force transferred or
appointedtoaconstitutionalofficeorsuchotherpublicofficethe
amountofpensionshallbepaidasstipulatedinthePublicService
SocialSecurityFundAct,Cap.371.

(c) Thepension,gratuity,allowancesandservicesgrantedunderthis
sectionshallbepaidoutoftheConsolidatedFundandshallnotbe
subjecttoincometax.

9. RetirementBenefitsforCommissioners
(a)ApersonholdingtheofficeoftheCommissionerintheForceshall,

inadditiontootherstatutoryentitlements,retireonapensionwhich
shallbe equalto eighty percent(80%)ofthe salary ofthe
incumbentholderoftheofficeinwhichhewasservingandfrom
whichheretires.

(b)In addition to the benefits granted under (a) above the
Commissionershallbegrantedbytheappropriateauthority:-
(i) adiplomaticpassportforhim andhisspouse;
(ii) onemotorvehiclegivenonce,ofavaluenotexceedingsuch

amountasthePresidentmayfrom timetotimedetermine;
(iii) totalsum ofmoneygrantedonceasalumpsum whichshall

besufficienttoremunerateonedriverforaperiodoffour
years;

(iv) totalsum ofmoneysufficienttopurchasefiftylitresoffuel
perweekgrantedonceasalumpsum whichshallcovera
periodoffouryears;]

(v) totalsum ofmoneybeingmaintenanceallowanceforamotor
vehicletobegrantedonceasalumpsum atarateequalto
fortypercentoffuelallowance;and

(vi) useofVIPlounge.”

10.RetirementBenefitsforDeputyCommissioners
(a)A personholdingtheofficeoftheDeputyCommissionerinthe

Forceshall,inadditiontootherstatutoryentitlements,retireona
pensionwhichshallbeequaltoeightypercent(60%)ofthesalary
oftheincumbentholderoftheofficeinwhichhewasservingand
from whichheretires;

(b)Inadditiontothebenefitsgrantedunder(a)abovetheDeputy
Commissionershallbegrantedbytheappropriateauthority:-
(i) onemotorvehiclegivenonce,ofavaluenotexceedingsuch

amountasthePresidentmayfrom timetotimedetermine;
(ii) totalsum ofmoneygrantedonceasalumpsum whichshall

besufficienttoremunerateonedriverforaperiodoffour
years;

(iii) totalsum ofmoneysufficienttopurchasefiftylitresoffuel
perweekgrantedonceasalumpsum whichshallcovera
periodoffouryears;and

(iv) totalsum ofmoneybeingmaintenanceallowanceforamotor
vehicletobegrantedonceasalumpsum atarateequalto
fortypercentoffuelallowance.
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PLAINCLOTHESDUTY
1. AllrankswhoarepostedtotheCriminalInvestigationDepartment(CID),

Forensic Bureau (FB)and Bureau ofCriminalIntelligence (BCI)are
permittedtowearplainclothesonduty.

2. MembersoftheGeneralDutiesBranchmayonlybeusedontemporary
plainclothesdutytoreinforcetheCID/FB/BCIforaspecificpurposeand
foraverylimitedperiod,providedthatpermissionhasbeenobtainedin
eachcaseashereunder:-

(a) upto14consecutivedays’temporaryplainclothesdutymaybe
authorisedbyO/C.District;

(b) over14 days butnotexceeding 2 months’temporaryplain
clothesdutymaybeauthorisedonlybyRegionalCommanders;

(c) over2 months’temporary plain clothes duty may only be
authorizedinexceptionalcircumstancesbytheChiefofPolice
ForceontherecommendationofaRegionalPoliceCommander;

(d) genderdeskofficerstemporarilymayputonplainclotheswhile
attendingchildrenissues,buttheyarenotentitledtoplainclothes
allowance.

3. (a) TheCID/FB/BCIpersonnelareentitledtotheallowancesatthe
ratesapprovedbytheGovernment.

(b) MembersoftheGeneralDutiesBranchwhocompletemorethan
onemonth’stemporaryplainclothesduty(inaccordancewith
paragraph2(c)aresimilarlyentitledtodrawbothallowances.

4. CID/FB/BCIdriversshallnotreceivedetectiveallowanceandmayonly
receiveplainclothesallowanceiftheyarerequiredtodriveinplain
clothes.

5. The following rules govern paymentofplain clothes and detective
allowances:-

(a) theapprovaloftheChiefofPoliceForceisrequiredforthe
allocation ofallowances to detectives serving undertheir
command;

(b) allowancesshallnotbepaiduntilpublishedinForceOrders;
(c) allowancesshallbepaidduringcasualleavebutnotduring

vacationleave;
(d) allowancesshallbepaidduringsicknessuptotheendofthe

monthinwhichtheofficerconcernedceasedduty;and
(e) bothdetectiveandplainclothesallowancesmay ceasewhen

anofficeristransferredtoapostotherthanCID/FB/BCI.
6. TheChiefofPoliceForceshallsanctiontheallocationofall-plainclothes

and detective allowances to CID/FB/BCIpersonnel.They are also
responsibleforthepublicationofallsuchallocationsinForceOrders.
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POLICEGAZETTE
General

1. TheTanzaniaPoliceGazetteistheofficialpublicationoftheForcefor
thedisseminationofimportantcriminalandpoliceinformation.All
copiesoftheGazetteshallbecarefullyfiledandmaintainedasa
permanentrecordatallPoliceStations.

2. TheGazetteispublished weeklyin English and Kiswahili.Special
issuesshallbemadewhennecessary.

Compilation
3. TheGazetteshallbecompiledunderthefollowingheadingandsub-

headings:-
PERSONS:
(a) Apprehensionsought;
(b) Informationsought;
(c) Missing.
PROPERTY:
(a) Allidentifiablestolenproperty;
(b) StolenProperties/goods;
(c) Lostandfoundvaluableproperty.

4. Wantedpersonsarepublishedasasupplementonprintednamecards
and consistofpersons who are wanted in connection with the
followingoffences:-
(a) Murder;
(b) Breakings;
(c) Robberies;
(d) Sexual;
(e) Majorfrauds;
(f) Theftsinvolvinglargesumsofmoney;
(g) Breachofsupervisionorcommunityserviceorders;
(h) Escapesfrom lawfulcustody(exceptionextra-murallabour);
(i) Treason;
(j) Terrorism;
(k) Traffickinginnarcotics;
(l) TraffickinginhumanBeings;
(m) OffencesundertheEconomicandOrganizedCrimeControlAct;
(n) OffencesunderthecybercrimeAct;
(o) Corruption;and
(p) Anyotherseriousorimportantcaseswhichintheopinionofthe

CommissionerofForensicBureaumayconsidernecessary.

SubmissionofEntriesforPublication
5. O/C.stations,inconformitywiththisorder,areresponsibleforthe

early and accurate submission to the Forensic Bureau of all
informationwhichwarrantspublication.

6. Eachitem forpublicationshallbesubmittedonthecorrectpro-forma
assetoutinthisorderandshallbeprefixedaccordingtotheheading
underwhichtheentryistoappearintheGazette.

7. Theutmostcaremustbetakenwhensubmittingitemsinrespectof
persons thatthe correctsub-heading is selected,otherwise an
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unlawfularrestmayresult.
8. The Gazette is published on Tuesdays.Items forinclusion must

therefore reach the Forensic Bureau by the Friday ofthe week
proceedingthedayofpublication.

MethodofSubmission
PERSONS

9. Particulars of persons wanted,missing;suspected (information
sought)shallbesubmittedondescriptionofpersonform (P.F.179),
assetoutinPGO.No.238–“Investigation–WantedPersons”.

STOLENPROPERTY
10. ParticularsofstolenpropertyshallbesubmittedonDescriptionof

PropertyForm (P.F.61).Caremustbetakentoensurethatthecorrect
partoftheform isused,dependingonthetypeofpropertystolen.

Publicationof“Gazette”
11. TheCommissionerofForensicBureaushallberesponsiblefor:

(a) editingandselectingmaterialforpublication;
(b) publishingtheGazetteonTuesdayofeachweek;
(c) maintaining acentralindexofallwanted,suspectedand

missingpersons;
(d) maintaining a centralindex of allidentifiable property

reportedstolen;
(e) publishing monthly,as a supplement“A”to the gazette,

prisonerswhoaredueforreleasefrom prisonsduringthe
following month.Onlythose prisonerswith two ormore
convictionsforseriousoffencesshallbeselected;

(f) publishing quarterly a consolidated photographic listof
wantedpersonswhohaveappearedintheGazette,butstill
remainatlarge.

Cancellations
12. ThecancellationofitemspublishedinPoliceGazettesshallbethe

responsibilityoftheO/C.Stationoriginatingtheentryandshallsubmit
noticesofsuchcancellationoramendmentstotheForensicBureauon
P.F.68.

SuitabilityofMaterialforPublication
13. O/C.Stations,whenconsideringthesuitabilityofitemsforpublication

inthePoliceGazetteshallgivethematerialthefollowingtests:-
(a) Couldthepersonbeidentifiedfrom thedescription?;
(b) Couldthepropertybeidentifiedfrom thedescription?;
(c) Couldotherstationsassist?;
(d) WouldtheinformationbeofusetootherStations?;and
(e) Is “AllStations” circulation through the Police Gazette

justifiedorwouldalimitedcirculationsuffice?
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PROBATION
CONFIRMATIONOFPROMOTIONONTRIAL

PartI-Probation
PeriodofProbation

1. AllappointmentstoInspectoraterankarenormallysubjecttotwo
years’probation.

2. During the period ofprobation an officeris required to gain
professionalknowledgeandtoprovehissuitabilitybytheexhibition
ofhighstandardsofpersonalconductandintegrity.Withoutthese
qualitieshecannotbeconsideredfittoundertakethedutiesand
responsibilityexpectedofhim.

ExtensionofProbationaryPeriodandTerminationofServiceduringProbation
3. Any officer on probation whose behaviour and efficiency is

consideredtobeunsatisfactoryattheendofhisnormalprobationary
periodshallbeliabletoundergoafurtherperiodonprobationasmay
bedeterminedbytheChiefofPoliceForce.

4. Everyopportunityshallbegiventoofficersonprobationtogainthe
necessary professional qualifications and to reach the high
standardsofconductandintegrityexpectedofthem.

5. CommandingOfficerswho aredissatisfiedwithanyprobationary
officerservingundertheircommandmayrecommendnarratingthe
deficiencytotheChiefofPoliceForceandtheChiefofPoliceForce,
ifaccepted,shallinform inwritingtheofficerconcernedandreinstate
tohispreviousrank.

6. WheneveraCommandingOfficermakessucharecommendation,he
shallinform the officerconcerned in writing affording him an
opportunitytomakehisrepresentationthereon.

7. Probationaryofficerswhofailtoattaintherequisitestandardorwho
areclearlyunsuitedtoapolicecareershallbethesubjectofareport
totheChiefofPoliceForce,witharecommendationthattheirservice
beterminated.

DutiesofSeniorOfficerstowardsOfficersonProbation
8. (a) SeniorOfficers,underwhom an officeron probation is

requiredtoserve,haveadutytoguide,encourageandclosely
supervisehisperformanceby:-

(i) notonlyinstructhim onthedutiesheiscalledupon
toperform,butshallalsoadvisehim ofanyfailingsor
faultsinhisworkorbehaviour;and

(ii) helpandencouragehim torectifyhisdeficiencies
and to earn the necessary recommendation for
confirmationinhisappointment.

(b) Constructivecriticism andadviceshallbegivenasrequired
andshallnotbewithheld.CommandingOfficersshallsenda
writtenwarning(withacopytotheChiefofPoliceForce)to
anyprobationaryofficerwhoisguiltyofseriousorcontinued
misconduct or inefficiency and shallobtain a written
acknowledgementofthewarning.Seniorofficersshallkeep
arecordofallwarningsandoffavourablecommentsgivento
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probationaryofficers,in orderthattheirreports maybe
accurateandjust.

ConfidentialReports
9. (a) Commanding Officersshallreportto the ChiefofPolice

Force,intriplicate,usingForm C.R.1,onthebehaviourand
efficiencyofeveryofficeronprobationservingunderthem.
Suchreportsshallberequiredaftersix,twelve,eighteenand
twentyfourmonthsintervals.

(b) Confidentialreportsshallcoverallaspectsofbehaviourand
efficiency.

(c) CommandingOfficersshallrecommendintheirfinalreport
(orearlieriftheysodesire)whetherornottheyconsiderthat
theofficeronwhom theyarereportingshouldbeconfirmed,
discharged orallowed an extension ofhis probationary
period,bearing in mind the requirements of qualifying
examinationsprescribedinPGO.No.44.

ConfirmationinRank
10. Officersonprobationshallnotbeconfirmedintheirrankuntilthey

haveearnedsatisfactoryreportsandhavepassedtheprescribed
examinations.

PartII–PromotiononTrial
Trialperiod

11. Allconfirmedofficerswhoarepromotedto,orabovetherankof
AssistantInspectorshallberequiredtoserveasix-monthtrialperiod
intheranktowhichtheyarepromotedbeforetheirpromotioncanbe
finallyconfirmed.

DutiesofSeniorOfficerstowardsOfficerspromotedonTrial
12. Theprovisionsofparagraph7applyequallytoofficerspromotedon

trialandseniorofficersmustensurethattheyaregiveneverychance
tomakeasuccessoftheirpromotion.

ConfirmationofAppointment
13. (a) CommandingOfficersshallreportoneveryofficerwhohas

beenpromotedontrialattheendofthesixmonthtrial
period,orearlierifanofficerfailstojustifyhispromotion,in
accordancewiththeprocedurelaiddowninparagraph8,and
shall recommend whether or not confirmation of
appointmentshouldbeapproved.

(b) Officerswhofailtoobtainsatisfactoryreportsareliabletobe
revertedbytheChiefofPoliceForcetotheranktheyheld
immediatelypriortotheirpromotionontrial.

(c) WheneveraCommandingOfficersubmitsanadversereport
onanofficerpromotedontrialheshallinform theofficer
concernedinwriting.
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PROMOTIONS
General

1. Asageneralrule,allpolicepromotionsshallbebyselectionbasedon
seniority,meritandpossessionofcertainprescribedqualifications.
Notwithstanding,thegeneralqualificationsthepromotedofficer;

(a) mayberequiredtopasstheexaminationsprescribedinPGO.
No.45orhavebeengrantedexemptiontherefrom.

(b) musthaveundergoneaminimum ofthreeprofessionalpolice
coursesasprovidedunderPGO83.

2. PromotiontoorabovetherankofAssistantInspector
Allconfirmedofficersservingonlocaltermswhoarepromotedtoor
abovetherankofAssistantInspectorshallberequiredtoserveasix
monthstrialperiodintheranktowhichtheyarepromotedbeforetheir
promotioncanbefinallyconfirmed.(Seealsoparagraphs9-11ofPGO.
No.52).

3. OfficersenlistedintheForcewithaPhDandMasters
Officers enlisted in the Force with a PhD and Masters levelof
educationshallhavetoundergoasixmonthscoursetobepromoted
totherankofAssistantInspectorafterattainingthreeyearsofservice.

4. OfficersenlistedintheForcewithfirstDegreelevelofeducation
OfficersenlistedintheForcewithfirstDegreelevelofeducationshall
havetoundergoathreemonthscoursetobepromotedtotherankof
Sergeantafterattainingthreeyearsofservice.

5. Commanding Officers and O/C.District,Stations and Units are
particularlyresponsiblethatpromotionclaimsofallranksundertheir
command are considered atregularintervalsand thatno one is
forgotten.

6. Allrecommendationsforpromotionshouldbebasedontheprinciples
setoutatAppendix“A”.

PromotionstoGazettedRank
7. Promotiontogazettedrankshallnormallybelimitedtomembersof

the Inspectorate who are confirmed officers and have passed
GazettedOfficersCourse.

PromotionswithintheInspectorate
8. PromotionswithintheInspectorateshallnormallybelimitedforthose

withthreeyears’serviceexperienceasAssistantInspectorsbefore
promotionstoInspector.

9. inspiteoftheabovecriteriaunderpara8above,Promotionswithinthe
Inspectoratemaybebaseduponmeritofsuchofficer.

PromotionstotheInspectorate
10. Promotionsfrom theRank&FiletotheInspectorateshallnormallybe

limitedtopersonnelwiththefollowingqualifications:-
(a) atleasttwoyears’service;
(b) form IVeducationalqualifications;
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(c) successfullypassedtheAssistantInspectors’Course.

Rank&FilePromotions
11. Promotionswithin theRankand Fileshallnormallybelimited to

memberswhosuccessfullypassedtheappropriatepromotioncourse
withthefollowingqualifications:-

(a) ConstablebeforepromotedtoCorporalshallhave:-
(i) sixyearsofservice;
(ii) professionalknowledgeexhibited bythreepolice

courses;
(iii) outstandingperformance;
(iv) goodconduct;
(v) exhibitedleadershipabilities;and
(vi) attended and passed three levelsofjuniorNCO

courses.
(b) CorporalbeforepromotiontoSergeantshallhave:-

(i) threeyearsofservicewiththerankofCorporal;
(ii) professionalknowledgeexhibited bythreepolice

courses;
(iii) outstandingperformance;
(iv) goodconduct;
(v) attendedandpassedjuniorcourses;
(vi) exhibitedleadershipabilitiesattherankofCorporal;

(vii) attendedandpassedseniorcourses;and
(viii) corporalwithtwoyearsofserviceasCorporalin

possession ofcertificates orDiploma issued by
recognisedinstitutions.

(c) Sergeantbeforepromotiontostaffsergeantshallhave:-
(i) threeyearsofservicewiththerankofSergeant;
(ii) outstandingperformance;
(iii) goodconduct;
(iv) exhibited leadership abilities at the rank of

Sergeant;
(v) attendedandpassedseniorNCO’scourses;and
(vi) professionalknowledgeexhibited bythreepolice

courses.

PromotionBoards
12. (a) AllInspectorate and Rank & File promotions shallbe

consideredbyaPromotionBoard,whichshallsubmitits
recommendationstotheChiefofPoliceForce.

(b) Allotherpromotionsshallbedoneinaccordancewiththe
PoliceForce,ImmigrationandPrisonsServiceCommission
Actanditsregulations.

13. The ChiefofPolice Forceshallconvene Promotion Boards and
nominatetheofficerstoserveuponthem.

14. TheBoardmayrequirecandidatesforpromotiontoappearbeforeit
andmaytakewhateveractionitconsidersnecessarytofacilitateits
deliberations.



PGONo.53

228

RecommendationsforPromotion
15. BeforeaPromotionBoardassembles,aPromotionReport(P.F.175)

shallbepreparedinrespectofeachcandidatebyhisO/C.Districtor
Unitand his Commanding Officerand shallbe submitted under
confidentialcoverviaHeadsofunitstotheChiefofPoliceForce.

16. WhenaCommandingOfficerproposestorecommendforpromotiona
personnelwhohassavedunderhiscommandforlessthanthree
months,heshallmakeoutaPromotionReportinaccordancewith
paragraph11andpassittotheCommandingOfficerunderwhom the
personnelpreviouslyservedThelattershallalsoprepareareportand
submitbothreportstotheChiefofPoliceForce.
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APPENDIX“A”
(ToPGO.No.53)

PROMOTION־GENERALPRINCIPLES
1. Allselectionsforpromotionshallbebasedonseniority,meritand

(exceptinspecialcases)thepossessionoftherequisiteeducational
andprofessionalqualifications.Asageneralrule,preferenceshould
be given to officers who have displayed qualities ofleadership,
superiorintelligenceand particularzealin thedischargeoftheir
officialduties.

2. Officersresponsibleforpromotionrecommendationsmustconsider
thepromotionclaimsofeverypersonnelundertheircommandin
orderofseniority,buttheirfinaldecisionmustbebasedonmerit,
efficiencyandundoubtedsuitabilityforhigherrank,irrespectiveofthe
candidate’spositiononthesenioritylist.Senioritybyitselfcannotbe
acceptedasanadequatequalificationforpromotion.

3. Acceleratedpromotionisopentoqualifiedofficerswhohaveshown
proofofoutstanding ability and industry,orhave demonstrated
particularsuitabilityforanyparticularpostcarrying higherrank.
Specialconsideration shallbegiven to such personneland they
shouldinvariablyberecommendedforpromotion,irrespectiveoftheir
seniority.

4. Additionalqualificationstobeconsideredinmakingselectionfrom
senioritylistsofqualifiedpersonnelareasfollows:
(a) Goodconduct;
(b) Education;
(c) Professionalknowledge;
(d) Aptitudeforcommand;
(e) Goodtemper;
(f) Goodmannerandaddress;
(g) Sobriety;
(h) Courtesytowardsthegeneralpublic;
(i) Goodhealthandzeal;
(j) Energyandefficiencyinthedischargeofpoliceduties.

5. The efficiency of the Force depends very largely on the
professionalism,leadership,conduct,abilityand efficiencyofits
gazettedOfficersandInspectors.Thegreatestcaremust,therefore,
beexercisedwhenconsideringpromotionrecommendationstothese
ranks.Onlythosewithsuitablequalificationsshallbeconsideredfor
advancement.

6. InspectorsandNon-commissionedOfficersselectedforpromotion
coursesshallberequired,uponarrivalatthePolicetraininginstitution
tosignadeclarationintheadmissionform thatheisphysicallyand
mentallyfittoundertakeallthetrainingpackage.
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7. Officersenlistedforspecialistdutiesofatechnicalnatureshallnot,
normally,beconsideredforpromotionoutsidetheirownparticular
branchorsphereofenlistment.Allotherofficersareliabletotransfer
onpromotiontoanybranchoftheForceandnopromotionsshallbe
madeinrelationtotheestablishmentofanyparticularformation.
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RECRUITSPROCEDURE
PartI–RecruitsSelectionandAttestationof

1. AcandidateforappointmentasaRecruitConstableshallhaveeighteen
yearsandnotexceedingthirtyyearsofageasprescribedbelow:-

(a) theapplicantwithsecondaryschoolseducationsshallhave
eighteenyearsandnotexceedingtwentyfiveyearsofage;

(b) applicantwith diploma,undergraduate and postgraduate
levelsshallhaveeighteenyearsandnotexceedingthirtyyears
ofage.

2. TheFemalecandidatesmustbeunmarried,orwidowed,ordivorced,or
unpregnantandunaccompaniedbychildren.

3. Notlessthan5ft.8in. inheight(barefeet)and33in.roundthechest
(deflated),but exceptionallywellqualified candidates and English
literatewhohavepassedForm IV orabovemaybeacceptedifnoless
than5ft.6in.Femalecandidateswhohavetherequisitequalifications
butare5ft.4in.tallmayalsobeconsideredforrecruitment.

4. PassedbyaGovernmentMedicalOfficerasphysicallyfitforservicein
theForce,eyesightwithoutglassesshouldbe6/6R-6/6L.

5. Theapplicantshallnothaveanybadrecordofabadcharacter.
6. TheapplicantmustbeacitizenofUnitedRepublicbybirth.
7. Particularsofrecruitswhoclaim previousserviceintheForcemustbe

referredtoPoliceHeadquartersbeforeenlistment.
8. Onlyinexceptionalcircumstancesshallre-enlistmentofex-members

oftheForcebeapprovedbytheChiefofPoliceForce.Interviewing
officershallthereforedefinethecircumstanceswhenreferringsuch
casestoHeadquarters.Applicantsforre-enlistmentshallnotbesentto
thePoliceTrainingschooluntilauthorisedbyHeadquarters.

9. Candidates discharged from the army,prisons services,national
service,auxiliarypoliceorprivatesecurityfirmsshallnotbeaccepted.

10. Notwithstanding the qualifications specified above, special
considerationshallbegiventocandidateswithspecialqualifications
whichshallbedeterminedbytheChiefofPoliceForceaccordingtothe
needs.

RecruitingProcedures
11. TheChiefofPoliceForcemay,inhisdiscretion,inrespectofany

particularcandidate,dispensewithanyqualificationslistedherein.
(a) Thecandidateshould apply,byletter,orthroughTanzania

PoliceForcewebsiteinher/hisownhandwritingandinthe
English/Swahililanguage,to theChiefofPoliceForceO/C
womenPolice,statingamongothersthingsherfullname,age,
address (postaland residential),presentoccupation,tribe,
schools/college/university attended with details of
examinations passed and herfather’s orguardian’sname,
addressandoccupation;

(b) Onreceiptoftheletterofapplicationtherecruitmentsectionat
the Police Headquarters shallmake shortlisting ofand
providedthecandidatethatappearstobeeligibleforinterview
suitable.Moreover,theshortlistedcandidateshallbeinformed
through Tanzania Police Force website and the other
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Governmentavailablemodeofcommunicationsontheplace,
dateandtimeforinterview;

(c) Recruitmentcommittee shallinterview each candidate and
onlyacceptthosewiththenecessaryqualifications;

(d) Thecommitteeshallexplaintheconditionsofservicesunder
subparagraph(h)tocandidatesenlistedbytheForce;

(e) Thosewhoappearsuitableforrecruitmentshallbesentfora
medicalexaminationandregisteredpolicemedicalofficersor
agovernmentMedicalOfficershall completeM.F.35and
returnittotherecruitingofficer;

(f) Theshortlistedcandidatesonsubparagraph(c)shallundergo
bothwrittenandoralinterview;

(g) TheChiefofPoliceForceshallestablishmodalityonhow the
suitable candidate should be interviewed;the team shall
includethewomengazettedofficer;

(h) Before potentialrecruits are sentto the Tanzania Police
Schoolshallberequiredtosignacertificate acknowledging
thefollowing,that;

(i) arenotmembersofanypoliticalpartyorassociationor
giveanyactivesupport,openlyorinprivate,toanysuch
Organisation or to its funds,meetings,or other
activities;

(ii) shallserveintheforceforsixyearsconsecutively
withoutengaginginanyotheremployment,studiesout
oftheForceestablishedTrainingInstitutionsorleaving
theForceinanymanner;and

(iii) shallnotgetmarriageunlesstheyhaveattainedthree
yearsofservice.

12. Potentialrecruitswhorevealpastassociationswithanypoliticalparty
maybepermittedtojointheForceprovidedthatanundertakingto
ceasemembershipofsuchOrganizationisgivenpriortoattestation.

13. TheChiefofPoliceForcemayprescribeadditionalrequirementtobe
compliedwithbeforeacandidateisacceptedandsenttotheTanzania
PoliceSchool.

14. Notwithstandingthequalificationslistedabove,allcandidatesshall
undergovettingprocessandtheclearancereportshallbecompleted
andkeptinthepersonalfile.

15. Candidateswhopassthepreliminarymedicalexaminationreferredto
inparagraph13(e),shallbedealtwithasfollows:-

(a) Threesetsoffingerprintsshallbetaken on P.F.31A and
submittedtotheForensicBureauDivisionforsearch.Forms
shallbeendorsed“ApplicantforEngagement:TanzaniaPolice
force.

(b) PartsI,IIandIIIoftheapplicationforAppointmentForm,P.F.
161,shallbe completed and sentto the Commandant,
TanzaniaPoliceSchoolandCollegesbythefastestmeans.

(c) The Police Headquarters shallinform the Commandant,
Tanzania Police School, the number of recruits being
dispatchedandtheirexpectedarrivaldate.

16. Wivesandfamiliesshallnotbepermittedtoaccompanyrecruitstothe
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PoliceSchool,norshalltheybepermittedtojointhem there.
17. (a) Threecopiesofthefingerprintformsshallbereturnedafter

searchtotheCommandant,TanzaniaPoliceSchool.Whereit
is found thatthe recruithas a previous conviction,the
Commandant,shallbenotifiedbysignalgivingbriefparticulars
ofthedate,placeandoffence.Whereitisdisclosedthatthe
candidatehasservedpreviouslyintheForce,thedetailsshall
bereferredtotheChiefofPoliceForce.

(b) TheCommandant,TanzaniaPoliceschool,shallreturnone
copyofthefingerprintstotheForensicBureauDivisionduly
endorsedwiththerecruit’sforcenumberassoonasthishas
been allocated.The third copy shallbe sentto Police
Headquarters,togetherwithP.F.104Aatthecompletionofthe
recruit’scourse.

18. (a) Recruits shallbe interviewed upon arrivalatthe Training
school,whereallparticularsshallbechecked.Section27of
P.F.161,PartIV,shallbecompleted,showingtheplaceof
residenceoftherecruitduringthelastthreeyears.Form P.F.
161shallbedispatchedtothe.ForensicBureauDivision,who
shallreturnit,withoutdelayhavingcompletedsection27.

(b) Subjecttofinalmedicalexaminationandcriminalandsecurity
clearancetherecruitshallbeattestedbyaGazettedOfficer,
whentheconditionsofserviceshallagainbeexplainedtohim.
Heshallthenbeallottedaforcenumber.

(c) Thedateofenlistmentshallbethedateuponwhichtherecruit
isattestedattheTanzaniaPoliceschoolMoshiandshallbe
endorsedontherelevantserviceregister(P.F.104)bythe
Commandant,TanzaniaPoliceSchool.

(d) Arecruitbecomeseligibletoreceivethepayandallowancesof
arecruitconstablewitheffectfrom thedateofattestation.

(e) TheattestationofrecruitsshallbepromulgatedintheForce
Orderwithoutdelay.

(f) Nocanteencreditshallbegrantedtorecruitsuntiltheyhave
finallybeen attested bytheCommandant,Tanzania Police
School.

PartII–Recruits-Documentation,DischargeorFinalAcceptance
Documentation

19. Following attestation under paragraph 19(c), the Commandant
TanzaniaPoliceSchoolshalltakethefollowingactioninrespectofthe
recruit:-

(a) forwardP.F.161,dulycompleted,toPoliceHeadquarters;
(b) prepareoneserviceregister(P.F.104);
(c) preparethreerecordofservicecards(P.F.104A);and
(d) openapersonalfilecontaining:-

(i) RecordofServiceCard(P.F.104A);
(ii) FingerprintForm (P.F.31A);
(iii) MedicalHistorySheet(P.F.31C);
(iv) KitSheet(P.F.31D);and
(v) Allcorrespondenceaffectingtheindividual.
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20. Upon the completion ofthree months’training the Commandant
TanzaniaPolice school,shallobtainfivephotographicprintsofeach
recruit(headandshouldersandwithouthead-dress),onwhichthe
personnel’sForcenumbershallbeclearlyshownandbedisposedoff
asfollows:-

(a) onprintaffixedtotheserviceregister;
(b) oneprintaffixedtotheRecruit’sPayBook;
(c) oneprintforwardedtoPoliceHeadquartersforaffixingtoP.F.

161;and
(d) twoprints,togetherwiththenegativeordigitalcopysenttothe

ForensicBureau.

DischargesPriortoAttestation
21. Where a recruitis rejected bythe Commandant,Tanzania Police

School,priortoattestation,thefollowingactionshallbetaken:-
(a) Heshallbeinformedofthereasonsforhisnon-acceptance

andshallbereturnedtotheplaceofenlistmentatGovernment
expense,unlessitisfoundthathehasapreviousconviction
afterdeclaringtothecontrary,inwhichcasewiththeauthority
oftheChiefofPoliceForce,hemaybeprosecutedand,if
convicted,heshallnotbeattested;

(b) Heshallbepaidsubsistenceallowanceattheprevailingrate
perdayfortheperiodofstayatthe TanzaniaPoliceSchool
andforhisreturnjourney;

(c) ThecostforrationsprovidedbytheTanzaniaPoliceSchool
shallbe deducted from the allowance payable undersub
paragraph(b);

(d) Arecordofthereasonforrejection,thedateofdepartureand
amountofsubsistenceallowancepaidshallbeendorsedon
thereverseoftheApplicationforAppointmentForm,P.F.161,
whichshallthenbeforwardedtoHeadquarters.Form P.F.31A
shallalsobereturnedtotheForensicBureauforretention.The
reasonforrejectionshallalsobeendorsedonP.F.31Asothat
in the eventofa personnelre-applying forenlistmentthe
detailsshallbeavailable.

Resignation
22. Wherearecruitwishestoresignforsomereasonduringhiscourseof

training,heshallbepermittedtodoso.Wherearecruitresignsfrom
theForceduringhisinitialtraining,thecauseofresignationshallbe
recorded on the Fingerprint Form (P.F. 31A),together with a
recommendationwhetherhemayormaynotbere-enlisted.Thisform,
dulyendorsed,shallbeforwardedtotheForensicBureau.

DischargeDuringTraining
23. Wherearecruitisdischargedfrom theForceduringhisinitialtraining,

thecauseofdischargeshallberecordedontheFingerprintForm (P.F.
31A),togetherwitharecommendationwhetherhemayormaynotbe
re-enlisted.Thisform,dulyendorsed,shallbeforwardedtotheForensic
Bureau.
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FinalDisposal
24. (a) Beforecompletionoftherecruit’sbasictrainingcourse,the

Commandant shall notify Police Headquarters of the
particulars of recruits available for postings. Posting
instructionsshallthenbeissuedbyPoliceHeadquarters.

(b) On receiptofposting instructions,the Commandant,shall
arrangeforthefollowingprocedure:-

(i) Service Registers to be completed in allrespects,
includingdetailsoftheupgradingandpostingofthe
recruit;

(ii) RecordofServiceCardstobecompleted,asinsub-
paragraph(i);onecardshallbeforwardedtoPolice
Headquarters,togetherwithonecopyofP.F.31A;

(iii) Service Registerand record ofservice card to be
forwardedtotheRegionalHeadquarterstowhichthe
recruitis posted.‘The RegionalCommandershall
retaintheRecord ofServiceCard and forward the
serviceregistertothestationtowhichtherecruitisto
beposted;

(iv) A completedKitSheet(P.F.31D)andafullsetof
uniform andequipment,allingoodconditionandin
accordancewiththescalelaiddowninPGO.No.172,
tobeissuedtoeachrecruitbeforefinalpostingfrom
theTanzaniaPoliceschool;

(v) Payrecruitssuch salaryasmaybe due to them.
Canteenandmessingaccountsshallbesettledprior
todeparture;

(vi) Preparecoursereportsinduplicateforeachrecruit.
Thecontentsofeachreportshallbemadeknownto
the individualconcerned and both copies shallbe
forwardedtotheChiefofPoliceForceforperusaland
anyinstructionshemaywishtoissue.Afterperusalby
theChiefofPoliceForce,thereportsshallbedisposed
ofasfollows:-
Original:-retainedinthepersonnel’spersonalfileat
PoliceHeadquarters.
Duplicate:-forwarded to the recruit’s Commanding
Officerforperusalandonwardtransmissiontothe
O/C.oftheStationorUnittowhichheposted.Itshall
thenbefiledintherecruit’spersonalfile.
NOTE:TheCommandantshallendorseonthereport
theparticularsoftheRegiontowhichthepersonnel
has been posted.This should be included under
“Commandant’s Remarks” for the information of
PoliceHeadquarters.

(vii) Arrange forthe dispatch ofallConstables to the
HeadquartersoftheRegiontowhichtheyareposted,
with instructions to report to the Regional
Commander.A MovementOrder(P.F.35)shallbe
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issued.TheRegionalCommandershallbeinformedby
theCommandant,ifnecessarybysignal,ofthedateof
dispatch and expected dates of arrival of all
Constablesconcerned.

25. Afterthecompletionofbasicrecruittrainingandattestationbefore
dispatchtotheregionsandunits,therecruitshallberegisteredasan
officerofthepoliceforceandshallbeentitledtoprivileges,rightsand
obligationsvestedupontoPoliceConstable.

Pay
26. Onup-gradingtotherankofConstable,therecruitshallnormallyenter

thelowestpointintheConstables,salaryscale,buttheChiefofPolice
Forcemayappointarecruittoahigherpointinthescaleinrespectof
approvedpreviousserviceand/orspecialistqualifications.



PGONo.55

237

RE-ENGAGEMENTANDDISCHARGES
Re-engagement

1. Re-engagements of allnon-pensionable police officers within a
Commandshallbeeffectedbyorontherecommendationsofthe
Commanding Officer,who shallreview eachindividualcasebefore
recommendsforre-engagement.

2. Allnon-pensionable officers shallbe medically examined by a
GovernmentMedicalOfficeronemonthpriortore-engagementand
passedfitforallduties.

3. Rank and File re-engaging forfurtherservice shallsign the Re-
engagementAgreement(P.F.190),the form shallbe prepared in
triplicateandcompletedbytheofficerre-engaging,theMedicalOfficer
andtheCommandingOfficerrecommendingre-engagement.Allcopies
shallbesenttoPoliceHeadquartersforapprovalandpublicationofre-
engagementinforceOrdersandfiling.Tworemainingcopiesshallbe
returned to the RegionalorUnitcommandersto be placed on the
officer’s personal file at Regional orUnit and district orUnit
Headquarters.

4. ItisthepersonalresponsibilityofCommandingOfficerstocarefully
assesstherecordofconductandefficiencyofRankandFilepriorto
recommendationofre-engagementandtoensurethattheChiefof
PoliceForceapprovesre-engagementonaselectivebasis.

5. O/C.StationsandUnitsshallprocessandforwardtheagreementform,
includingthecompletedmedicalcertificateandtheirrecommendation
totheirCommandingOfficerstore-engageamemberoftheRankand
FileonemonthbeforeduedateforonwardtransmissiontotheChiefof
PoliceForceforapproval.

6. CommandingOfficersshalltakestepstoensurethatRankandFileare
remindedatregularintervalsthatre-engagementisdependentupon
efficiencyandgoodconduct.

7. RankandFilewhoareconsideredunsuitableforre-engagementshall
bedischargedastimeexpiredoncompletionoftheircurrentperiodof
engagement.

8. ThefollowingprocedureshallbefollowedforRankandFilewhoare
consideredunsuitableforre-engagement:-

9. (a) RankandFilewhom itisnotproposedtore-engageshallbeso
advised,inwriting,threemonthspriortothedatehiscurrent
engagementexpires;and

(b) Ifsuchofficerwishestoappealagainstthedecisionnottore-
engagehiswrittenappeal,togetherwiththeChiefofPolice
Force’sreportandanyotherstatement,shallbereferredtothe
theCommissionresponsibleforPolicematterswhichitsruling
shallbefinal.

10. Rank and File shallbe re-engaged fortwo consecutive terms for
periodsofthreeyears.

11. Oncompletionofnotlessthansixyearsofcontinuousservice,the
ChiefofPoliceForcemayconfirm thestatusofanyPoliceOfficer
belowtherankofAssistantInspector.

12. DischargeofRankandFileforanyreasonotherthanexpiryofthe
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periodofengagementrequirestheapprovaloftheChiefofPoliceForce
andnosuchdischargeshallbecarriedoutuntilsuchapprovalhasbeen
received.

13. Particularsofdischargesshallbeincludedincasualtyreturnsandshall
bepublishedinforceOrders.

DischargeProcedureatStation
14. (a) Whenevera Commanding Officerproposes to discharge a

memberoftheRankandFilefrom theForceunderthetermsof
thePoliceForceServiceRegulations,heshallreferthematter
directtotheMedicalOfficeroftheDistrictwheretheofficeris
stationedandobtainamedicalreportshowingwhetherornothe
isfitforfurtherservice.Thesameprocedureshallapplywith
regardtothemedicalexaminationofpersonnelwhomayqualify
forcompensationunlesstherearestrongreasonsforrequiringa
Boardtobeconvened.

(b) TheMedicalOfficer’sreportshallbesubmittedtotheChiefof
PoliceForceforhisdecision.

(c) A “GovernmentMedicalOfficer”meansaRegisteredMedical
Practitioner,i.e.onewhohasappearedintheofficialGazetteas
qualifiedtopracticeinTanzania.

15. (a) Uniform andEquipment– withdraw allGovernmentproperty,
equipmentand stores on issue to the personnel.Items on
StationorUnitchargeontemporaryissuetohim shallbetaken
backonStationorUnitcharge.Thebalance(i.e.,uniform and
equipmentonpersonalissue)shallbereturnedtothenearest
RegionalorauthorizedStorewheretheyshallthenbetakenon
charge.

(b) Documents–completeallrelevantdocumentsrequiredtobe
entered up on discharge and forpromulgation.Completed
documents,paybook,personalfile(and,inthecaseofCID.and
plainclothesstaff,warrantcard)shallthenbeforwardedto
Headquartersforrecordpurposes.

Note–Particularattentionshallbepaidtothefollowing:-
(i) CompletionofP.F.31A(FingerprintForm);
(ii) ServiceRegister;
(iii) DischargeofCertificate;and
(iv) TravelWarrant.

DischargeCertificate
16. (a) ADischargeCertificate(P.F.33)shallbeissuedtoofficerbellow

the rank of Assistant Inspector on discharge.Discharge
Certificatesnottobeissuedtorecruitsdischargedduringtheir
probationarytrainingattheTanzaniaPoliceTrainingSchool,or
attheFieldForceTrainingSchool.

(b) TheDischargeCertificate(P.F.33)shallbeprepared bythe
officereffectingthedischarge.Thecompletedcertificateshall
behandedtothepersonnel,personally,priortohisdeparturen
leave.

(c) Whereapersonneliseligibletoreceiveagratuity,theofficer
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effectingthedischargeshallensurethatthefutureaddressof
theofficer,i.e.,theaddresstowhichallcommunicationsareto
beforwarded,iscorrectlyrecorded(P.O.Boxnumbersshould
notbeaccepted).Thismatterisoftheutmostimportanceand
greatcareshouldbetakeninensuringthathisfutureaddressis
correctlyascertainedandnoted.Inruralareastheaddressshall
includevillage,nativecourt,chief,etc.TheServiceRegisterand
otherpersonaldocumentsshouldthenbeforwardedtoPolice
Headquartersassoonaspossible.

(d) HavinghandedovertheDischargeCertificatetotheofficer,the
procedureastocalculationandpaymentofgratuityislaiddown
above.

17. DischargeCertificatesshallbeissuedfreeofalterationorerasureand
allrecipients shallbe warned thatanyalteration orerasure on a
certificateshallrenderitvoid.Theyshallfurtherbewarnedthatthe
utteringofanalteredcertificateisacriminaloffenceandmayleadto
prosecution.

18. UnusedDischargeCertificatesshallbekeptunderlockandkey.
19. WhenRankandFileisdischargedonmedicalgrounds,thenatureofthe

disabilityshouldbeaddedtothecauseofdischargeintheDischarge
Certificate,except in cases where it would clearly be to the
disadvantageofthepersonnelthatsuchadditionshouldbemade.

AssessmentofCharacteronDischarge
20. (a) Theobjectingivingacertificateofcharacteristo assista

personnelinobtainingemploymentinprivatelifeandtheguiding
principleshouldbetodescribehischaracterasapersonnelas
assessed byhis record as a policeman.Assessing officers
should,therefore,wordthecertificateinsuchamannerthat
potentialemployers can readily estimate the true worth of
personnelasaprospectiveemployee.

(b) The chances ofsuccess ofan ex-policeman in obtaining
employmentmustdepend upon the mannerin which his
character is assessed. The responsibility of the officer
assessingcharacteris,therefore,great,andcaremustbetaken
toensurethateveryassessmentismadewithscrupulousfairs.
Thefollowingtermsshallbestrictlyadheredto:-
(i) Exemplary;
(ii) Verygood;
(iii) Good;and
(iv) Fair.

21. (a) “Exemplary”characteristobereservedforpersonnelwhohave
servedforatleast12years,whohavenotcommittedmorethan
thefollowingnumberofmajoroffencesduringtheirserviceand
whohavebeenclearofanentryforperiodsstatedhereunder:-

Length of Service
(Years)

No.ofentriesallowed No.ofyearsclearofentry

12andunder15 1 7
15andunder18 2 8
18andupwards 2 8
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Notmorethanonetobeacaseofdrunkenness.Inthecaseofanofficerof18
years’serviceorupwards,therestrictionastothenumberofentriesallowed
shallonlyapplytolast16yearsofhisservice.

(b) “Verygood”charactermaybeawardedto:-
(i) anofficerwhosecharacterisotherwiseexemplary,but

whohasnotsufficientservicetomakehim eligibleforthe
awardofan“Exemplary”character;

(ii) anofficerwhohasserved12yearsormorewhoseservice
hasbeenverygood,butwhohasnotqualifiedforan
“Exemplary”character.

(c) “Good”charactermaybeawardedtoanofficerwhoseservices
havebeengood,butwhohasnotqualifiedfora“VeryGood”
character.

(d) Fair”charactermaybeawardedtopersonnelwhoseservices
havenotqualifiedhim foranyoftheproceedingassessmentsof
character.

P.F.31A–Fingerprints
22. (a) Fingerprintsinkshallinvariablybeusedwhentakingfingerprints

onDischargeCertificates,CharacterRolls,etc.Onnoaccountis
rubberstampinktobeused.

(b) Whereapersonnelisnotrecommendedforre-enlistmentinthe
Force,abriefnoteshallbeendorsedontheP.F.31A,givingthe
reasonforsuchrecommendation,e.g.,misconduct,inefficiency,
etc.

23. Theeffectivedateofdischargeisthedayfollowingthatonwhichleave
pendingdischargeexpires.Forexample,ifaConstablehasearned90
days’leavewhichexpiresonthe29thAugust,theeffectivedateofhis
dischargeisthe30thAugust.

24. No additionaltime in respectoftravelling between the place of
dischargeandhishomeshallbegrantedtoanypersonnelproceeding
onleavependingdischarge.

Discharge–Inspectorate
25. TheChiefofPoliceForcemayterminatetheserviceofanInspectoron

groundsofpublicinterestinaccordancewiththeprocedurelaiddown
inthePoliceForceServiceRegulations.

26. Commanding Officers are responsible for ensuring that every
Inspectoratedischargetakesplaceinaccordancewiththefollowing
procedure:-
(a) Allarms,ammunition,storesandequipmentonpersonalissue

shallbe withdrawn,and taken on charge atthe nearest
authorizedstore.

(b) TheInspector’sWarrantCardshallbewithdrawnandreturnedto
PoliceHeadquartersfordisposal.

(c) Alldischargedocumentsshallbecompleted.
(d) Allallowances and salaryshallbe paid up to the date of

dischargeoruptothedatetheInspectorproceedsonleaveprior
todischarge.FreetransportshallbeprovidedfortheInspector
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andhisfamilytohisdestination,inaccordancewithGovernment
GeneralOrders.

(e) The Inspector’s Personal File shall be sent to Police
Headquartersfordisposal.
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CONFIDENTIALREPORTS
1. AnAnnualConfidentialReportoneachmemberoftheInspectorateand

Rank&Fileisrequiredfrom theO/C.ofhisDistrict/Unit.Thereport
shallbeendorsedbytheCommanding Officerconcerned,withhis
comments.

2. Thefollowingformsshallbeused:-
(a) ProbationaryAssistantInspectors-Form C.R.1;
(b) ConfirmedMembersoftheInspectorate–Form C.R.2;and
(c) Rank&File–P.F.182.

3. Allreportsshallincludearecommendationwhetherornotthenext
incrementdueshouldbegranted,stopped,ordeferred.

4. Two months before the date on which each incrementfalls due,
Personnel Section at Police Headquarters shall send to the
CommandingOfficertheappropriateforms,intriplicate(quadruplicate
in thecaseofForm C.R.1).TheCommanding Officershallthen,
withoutdelay,forwardallcopiestotheO/C.District/Unitinwhichthe
manisserving.

5. OnreceiptofConfidentialReportForms,theO/C.District/Unitshall
enterhisreportandhisrecommendationregardingthegrant,stoppage
ordeferredofincrementintheappropriateplaceandforwardallcopies
ofthereporttohisCommandingOfficerunderconfidentialcover.A
noteshouldbemadeontheDistrict/UnitPersonalFileoftheofficer
concerned showing the date of dispatch of the report to the
CommandingOfficer.

6. TheCommandingOfficershallscrutinizethereportandcompletethe
appropriatesectionoftheform.IfthereportbytheO/C.District/Unit
recommendsthestoppageordefermentoftheofficer’sincrement,the
Commanding Officer shall, provided that he agrees with the
recommendationbrieflyinform theofficerinwriting,ofthecontentsof
the adverse report,giving the reason forthe recommendation for
stoppageordeferment.

7. TheCommandingOfficershallthenforwardallcopiesofthereportto
theChiefofPoliceForceunderconfidentialcoverwithacopyofthe
letterhehasaddressedtotheofficerasperparagraph6above.Anote
shouldbemadeintheRegionalBranchPersonalFileortheofficer
concernedshowingthedateofdispatchofthereporttotheChiefof
PoliceForce.

8. The PersonnelAdministratoratthe Headquarters shalltake the
followingaction:-
(a) ForInspectors-Recordontheform hisdecisionregardingthe

grantorhis recommendation to the PermanentSecretary
regardingthestoppageofdefermentofanincrementand,inthe
case where the stoppage ordefermentofan incrementis
approved by the PermanentSecretary,advise the Inspector
concernedofthereasonofthedecisionandthedurationofthe
stoppage/deferment.One copy ofthe reportform shallbe
returnedtotheCommandingOfficerconcerned,endorsedwith
thedecision,forfilingbytheCommandingOfficer.

(b) ForRank&FilethePoliceHeadquartersshallensurethatthe
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appropriatestaffactionistakentoimplementthecommanding
officer’srecommendationonthegrantingoftheincrementand
advisethememberoftheRank&Filewhoseincrementistobe
stopped ordeferred the reason forand the duration ofthe
stoppage/deferment.One copy ofthe reportform shallbe
returned to the O/C.District/Unitthrough the Commanding
Officerforfiling in the DistrictPersonalfile ofthe officer
concerned.

ConfidentialReports
9. AConfidentialReportisamostimportantdocument.Itcanexercisea

profoundinfluenceonthecarrierofanymemberoftheForceandmust,
therefore,bepreparedaGazettedOfficersonlywithscrupulouscare,
completehonestyand,aboveall,withclosepersonalknowledgeofthe
memberconcerned.Officersmustreportwithoutfearoffavour,setting
outbothgoodqualitiesandfailingsinclearlanguage.Ambiguities,
meaningless phrases and unqualified condemnations are to be
avoided.

10.Adversereportsreferringtofailingswhichcanbecorrectedmustbe
communicatedtotheofficersconcernedinorderthattheymayhave
fullopportunitytomendtheirways.TheseniorAssistantcommissioner
(Headquarters)shalldealwith Inspectors by letter.Commanding
OfficersshallensurethatRank&FileareinformedverballybyO/C.
Districts/Unitsinaccordancewithparagraph8(b),above.

Increments
11.Incrementsareautomaticgrantedifworkandbehaviourhavebeen

satisfactoryandstoppageordefermentforacertainperiodmustbe
consideredforofficerswhofailtogivesatisfaction,butshallnotbe
recommendedinthecaseofamanwhoisincapableofimprovement
byreasonsofpooreducationorlowmentalcalibre.

StoppageofIncrement
12.Stoppageofincrementfor12monthsshouldberecommendedfora

manwhoseworkandbehaviourhavebeenuniformlybadandfor
thosewhohavefailedtomendtheirwaysinspiteofdefermentof
increment.

DefermentofIncrement
13.(a) Defermentof6or12monthsshouldberecommendedfora

man whose work orbehaviourhas deteriorated,butwho
appearscapableofmendinghisways:-

(b) Defermentshould berecommended foranofficerwho has
failedtoachievecertainprescribedstandardsorqualifications
andshallnormallyremaininforceuntilthosestandardshave
beenattained.

(c) Defermentfor6monthsmay,ifnecessary,beextendedbya
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further6monthsuptoamaximum of12months.Stoppage
shouldberecommendedifdefermentfor12monthshasfailed
toproducethedesiredeffect.

RestorationofStoppedorDeferredIncrement
14.Atthe end ofeach period ofstoppage ordeferment,Personnel

AdministratorshallcalluponthecommandingOfficertorecommend
(inthecaseofanInspector)ortodirect(forRank&File)whetherthe
incrementshouldberestored,stoppedordeferredforafurtherperiod.
Actionthereaftershallproceedinaccordancewithparagraphs8and9
above.
Notes:

(a) InthecaseofInspectors,failuretopassthePoliceQualifying
ExaminationorLanguageExaminationwithintheprescribed
periodshallentailstoppageordefermentofincrement(PGO.
No.45refers).

(b) The decision to recommend stoppage ordefermentofan
incrementshallbe taken in cases where the standard of
efficiencyofanofficerhasfallenbelowtherequiredstandard,
butintheopinionofhisCommandingOfficercanberemedied.
Continuedfailuretomendhiswaysshallentailtheofficer’s
dischargeunderthePoliceServiceRegulations.

(c) MembersoftheRank&Filewhodraw ProficiencyAllowances
(i.e.,Drivers and Bandsmen) shall lose their respective
allowances iftheirincrements are deferred orstopped on
grounds ofinefficiency orill-discipline.The consequential
financialpenaltyissevere.GazettedOfficerwhoareaboutto
recommend stoppage or deferment of increment should,
therefore,firstconsiderthefullfinancialimplicationswhich
may be involved in such cases.Allrecommendations for
stoppageordefermentofincrementmustincludespecifically
recommendations covering the loss or down-grading of
Proficiencyallowances.

AdditionalConfidentialReports
15.CommandingOfficersarealsorequiredtopreparedetailedconfidential

Reportsinmemoform (notonP.F.182)oneveryGazettedOfficerand
Inspectorundertheircommandwhosetransferisorderedofanother
command.OnecopyofthereportshallbesenttotheCommanding
Officeroftheformationtowhichtheofficeristransferredandtheother
copyshallbesenttotheChiefofPoliceForce.Thesereportsare
additionaltotheAnnualConfidentialReportsrequiredunderparagraph
1above.

16.WheneveraCommandingOfficerwritesofficiallytoaGazettedOfficer
orInspectorunderhiscommand,eitherincommendationforgood
work,orasawarningforinefficiencyorbadbehaviour,heshallsenda
copyofhismemorandum totheChiefofPoliceForce.



PGONo.57

245

PROGRESSREPORTS
1. ProgressReports,intheform setoutinparagraph3below,shallbe

preparedattheendofeachmonthbyCommandingOfficersandbythe
Quartermaster,andDirectorofMusiconecopyshallbesenttothe
ChiefofPoliceForcetoreachhim beforethe15thofeachmonth.

2. Inaddition,O/C.RegionalFieldForceUnits,andSignalsBranchesshall
submitsimilarmonthlyProgressReportsintriplicate,totheirRegional
Commandersbeforethe5th ofeachmonth.RegionalCommanders
shallattach two copies to their own Progress Reports before
submissiontotheChiefofPoliceForce.

3. ProgressReportsshallbedrawnupunderthefollowingheadings,and
shallprovide a concise butcomplete accountofallmatters of
importance affecting the formation underreview. Details oflocal
actiontakenorattemptedtodealwithcomplaintsandqueriesraisedin
thesereportsmustalwaysbegiven:-

ReportHeadings:
(a) generalremarksonthestateoftheRegionorUnit;
(b) generalreportonpersonnel;
(c) buildings;
(d) use ofequipmentand new equipmentreceived during the

month;
(e) stateoftransport;
(f) disciplineandnumberofdefaultercases;
(g) sicknessthatpersistforalongtime;
(h) Establishmentandstrength(includingwastage):-

i. numberofdismissals;
ii. numberofdischargesasunlikelytobecomeefficient;

iii. resignations;
iv. retirements.

(i) Welfare.
(j) Generalreportonseriouscrime,significantincreasesincrime

andothermattersofcriminalinterest-detailedstatisticsarenot
required.andwarrantoffundexpenditure.

(k) The numberofpublicmeetingsand processionsdisallowed
duringtheprecedingmonthandthereasonsthereof.

(l) Stock theft problems, with details of serious incidents,
investigationsandpreventativemeasures.

(m) StationsandUnitsinspected formallybyRegionalCommanders
andotherRegionalHeadquartersstaffmembers,withdatesof
inspection.

(n) Numberofincidentsinvolvinguseoflethalforceandreasons
thereof.

(o) Onjobtrainingtoallstationsandunitsundertheircommands



PGONo.57

246



PGONo.58

247

TIMEOFFANDTIMEOFFLEAVE
1. MembersoftheRank&File,excludingStaffSergeantsandSergeant

Majors,O/C.Stationsandmembersservingin:-
(a) theCID.;
(b) theCriminalIntelligence;
(c) theFieldForceUnit;
(d) allTrainingEstablishments;
(e) theStockTheftUnit;and
(f) theBand;
(g) theForensicBureau;and
(h) Allspecialisedunits.
Whoarerequiredtoperform extradailydutyinexcessofthestatutory
eighthourslaiddowninPGO.No.288,maybecompensatedbya
correspondingperiodofTimeOff,inaccordancewiththeconditions
setoutinthisOrder.

2. TimeOffisaconcession,notaright.Itshallnotbegranted:-
(a) intimeofemergency;
(b) whenthereareinsufficientpersonnelavailableforduty;and
(c) inrespectoflong-distancepatrolsfieldoperationsandother

specialdutieswhichnormallyexceedeighthours.
3. (a) TimeOffmaybesuspendedbyO/C.Stationsforperiodsnot

exceedingsevendayswhenevertheyconsiderthatpressureof
workjustifiessuchastep.RegionalCommandersmaysimilarly
suspendtimeOffinanystationforanyperiodtheyconsider
necessary.

(b) TimeOffshouldnotbesuspendedwithoutgoodreasonand
everyeffortshouldbemadetoavoidunnecessarydelayinthe
grantoftimeOffLeavetomemberswhohaveearneditAtthe
sametime,CommandingOfficersandO/C.stationsshouldtake
action underparagraph 3(a)ifthey are satisfied thatthe
continuation of Time Off shallinterfere with the working
efficiencyoftheirStations.

4. TimeOffandTimeOffLeavemayonlybegrantedbyO/C.Stations,and
by Gazetted Officers and Inspectors acting on theirbehalf,as
compensationforextradutywhich hasbeenperformedonthedirect
ordersofasuperiorofficer.

5. ForthepurposeofthisOrder,attendanceatCourtshallcountasduty,
providedthatitisnecessaryandoftheshortestpossibleduration.
Seniorofficers,and,inparticular,prosecutingofficers,shallensurethat
personneldonotremainincourtwhentheirpresenceisnolonger
requiredthere.Asageneralrule,personnelwhoarerequiredtoattend
longcourtproceedingsshouldnotbegivenadditionalduties.

6. (a) TimeOffshallbeearnedatthefollowingrates:-
PeriodofExtraDuty TimeOffEarned
Lessthan1hour Nil
Over1hour,butlessthan1.30hours 1hour
Over1.30,butlessthan2hours 1.30hours
Over2 hours,butless than 2.30
hours

2hours

(b) Theseratesshallapplyequallytoextradutyperiodsofany
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length.UndernocircumstancesshallTimeOffbegrantedfor
extradutyperiodsoflessthanonehour’sduration.

7. Claimsfortimeoffshallbehandledasfollows:-
(a) EverymemberoftheRank&Filetowhom paragraph1applies

shallbeissuedwithaTimeOffCard(P.F.217)
(b) Personnelwhohavecarriedoutextradutyshallappearbefore

theirO/C.stationsatsuchtimeasmaybeorderedandapplyto
them fortimeOffentriestobemadeontheircards.

(c) O/C.Stationsshallsatisfythemselvesthattheextradutyfor
whichTimeOffisclaimedwasnecessaryandperformedonthe
directordersofasuperiorofficer,andifsosatisfied,shallenter
andinitialinblue/blackinkonthetimeOffcardtheperiodof
TimeOffhegrants,inaccordancewithparagraph6,above.

8. (a) PersonnelwhohaveaccumulatedeighthourstimeOffontheir
cardsmayapplytotheirO/C.stationforaday’sTimeOffLeave.
O/C.Stationsshall -

(i) checktheentriesoneachTimeOffCardandsatisfy
themselvesthatallisinorder;

(ii) draw a red line below the lastentryon the card if
satisfied that eight hours’ Time Off has been
accumulated;

(iii) decideifandwheneachapplicantcanbegrantedTime
OffLeaveandinform him accordinglyatthesametime
makingsuchadjustmentsasmaybenecessaryinthe
StationDutyBookandDutyRoster;

(iv) enteronthecardinredinkbelowtheredlinethedateon
whichtheholdermaytakehisTimeOffLeave.

(b) UndernocircumstancesmayTimeOffLeavebegranteduntil
eighthoursTimeOffhasbeenaccumulated.

9. (a) NotmorethaneighthoursTimeOffmaybeaccumulated.
(b) PersonnelwhohavealreadyaccumulatedeighthoursTimeOff

shallnotbegrantedfurtherTimeOffuntiltheiraccumulated
periodhasbeencancelledoutbythegrantofTimeOffLeave.

10. UndernocircumstancesmayTimeOffLeavebegrantedinrespectof
anyunsignedentriesinTimeOffCards.Thesameappliestoaltered
entrieswhichdonotbearthesignatureoftheO/C.Station.

11. Defaulterproceedingsshallbeinitiatedagainstanymemberoftherank
&Filewho:-
(a) makesafalseorexaggeratedclaim forTimeOff;
(b) altersorerasesanyentryonhisTimeOffCard;
(c) loseshisTimeOffCard.

12. PGO.No.288shallbereadinconjunctionwiththisOrder.
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TRANSFERS
INSPECTORATEANDRANKANDFILE

1. (a) PoliceHeadquarters’sanctionisnecessaryforall:-
i. inter-commandtransfersofInspectors;and
ii. transfersofInspectorswhohavebeenappointedbythe

ChiefofPoliceForcetobe“Officers-in-ChargeofPolice”.
(b) AllotherInspectorate transfers within Commands may be

arrangedbyCommandingOfficerswithoutreference,butall
mustbereportedtoPoliceHeadquarters.

2. Asageneralrule,membersoftheInspectorateshallnotbepermitted
toserveformorethansixyearsinthesameCommandunlesstheyare
engagedonspecialistduties.CommandingOfficersshall,therefore,
refertoPoliceHeadquarterswheneverInspectorshavecompletedsix
years’serviceundertheircommandandshallrecommendwhetheror
nottheyshallbetransferredelsewhere.

3. MembersoftheInspectorateengagedonGeneralorFieldForceduties
shallnormallyberequiredtoservethreeconsecutiveyearsinthesame
DistrictorFieldForceUnit.Unnecessarytransfersshouldbeavoided,
butCommandingOfficersarenotboundtoadheretothethree-year
period.

4. MembersoftheRank&FilewhoseplaceofdutyareGeneralDuties
shallnormallyberequiredtoserveforthefollowingperiods:-
(a) inanyoneRegion–sixconsecutiveyears(i.e.fortwotoursof

normalduration);
(b) inanyoneDistrictataClass“B”station– threeconsecutive

years(i.e.,foronetourofnormalduration);
(c) inanyoneDistrictataClass“C”station– oneyearandsix

months;
(d) atanytemporarypostforsixmonths,exceptthatinthecaseof

N.C.O.s,thisperiodmaybeextendedtooneyear;and
(e) attheTanzaniaPoliceSchool– threeyears,exceptselected

membersmayberequiredtoserveforlongerperiodsatthe
discretionoftheChiefofPoliceForce.

5. (a) ThenormalperiodofserviceformembersoftheRank&File
postedonFieldForcedutiesshallbethreeyears,exceptthat
selectedmembersmayberequiredtoserveforlongerperiodsat
thediscretionoftheChiefofPoliceForce;

(b) MembersoftheRank&Fileshallnotnormallybepostedtoduty
withtheFieldForceuntiltheyhavecompletedatleastonetour
ofserviceofnormalduration;

(c) ServicewiththeFieldForceforRankandFileshouldnormallybe
performedbetweentheagesof22and47years;

(d) PersonnelpostedtotheFieldForceUnitshallfirstundergo a
specializedtrainingcourseoftrainingattheFieldForceTraining
School;

(e) TransferswithintheFieldForceUnitshallbemadebytheChief
ofPoliceafterreceivingrecommendationsfrom therelevant
commission;

(f) Transferstoandfrom theFieldForceshallbereferredbythe
Commandant,FieldForceUnittoPoliceHeadquarters;



PGONo.59

250

(g) Underno circumstancesmayRegionalCommandersarrange
local Field Force transfers without reference to Police
HeadquartersviatheCO,FieldForceUnit.butrequire Chiefof
PoliceForce’sapproval;

(h) Underno circumstancesmayRegionalCommandersarrange
local Field Force transfers without reference to Police
HeadquartersviatheCO,FieldForceUnit;

(i) Where police woman is transferred it should be the
responsibilityofRegionalPoliceCommandertoensurethat
accommodationisavailable.

6. Members ofthe Rankand File posted to the ICTBranch shallbe
requiredtoserveonICTdutiesforaperiodofthreeyearsfrom thedate
ofcompletingtheirtraining.

7. (a) Transfersshallbeaffecteduponreturnfrom leave.
(b) Thenamesofpersonnelduetotransferfrom aRegionshallbe

sentby Commanding Officers to Police Headquarters two
monthsbeforethepersonnelareduetogoonleave.Posting
instructionsshallthenbeissued.Personnelwhotravelonleave
throughaRegiontowhichtheyshallbepostedshall,ifpossible,
taketheirpersonaleffectswiththem forstorageattheRegional
HeadquartersofStationwheretheyshallserveonreturnfrom
leave.Thisshallinnowayprejudicethepaymentofallowances
referredtoinparagraph13.

(c) Inter– Districttransfers shallbe arranged byCommanding
Officerswhoshallmakethenecessaryarrangementswhenthe
personnelreturnfrom leave.
Arrangementsfortransferringpersonnelfrom andtopostsshall
beundertakenonalocalbasis.

8. TheCommandant,TanzaniaPolice,shalladviseForceHeadquartersin
advanceofthenumbersofrecruitsandotherpersonnelavailable,with
respectivedates,forpostingoncompletionoftheirtrainingcourses.
Postinginstructionsshallbeissuedforthwith.

9. NomemberoftheForcemayclaim atransferasarightandtransfers
shallbekepttoaminimum intheinterestsofefficiencyandeconomy.
SubjecttotheauthorityoftheChiefofPoliceForce,transfersmaybe
permittedinspecialcircumstancesoncompassionategroundsandin
theinterestsoftheForce.

10. Transfersshouldbeeffectedandcompletedwithinthefirstweekofthe
month and,where possible within a Region orDistrict,should be
effectedinForcetransportwhenengagedonnormaldutyjourneys.The
ServiceRegisterand personalFileshallbe forwarded to theO/C.
Districttowhichthepersonnelistransferred.Detailsofalltransfers
shallbenotifiedtoPoliceHeadquartersforpublicationinForceOrders
withoutdelay.Officers responsible forensuring thattransfers of
personnelarecarriedoutontimeshallkeeparecordindiaryform ofall
futuretransferrequirementswithintheircommands.

11. (a) MembersoftheRankandFileontransfertravellingthroughany
region shallreporttheirarrivaland departure to anypolice
stationinsuchregion.Notravellingallowanceshallbepayable
fortheperiodspentininthatregionunlesstheCentralPolice
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StationDiaryreferenceforarrivalanddepartureisendorsedon
theRouteInstruction.

(b) MembersoftheRankandFileintransitshallbepermittedto
remaininanyregiononlyforsolongasitisnecessarytocatch
theonwardconnectiontotheirdestination.Disobedienceofthis
order,inadditiontoforfeitureoftravellingallowance,shallbe
dealtwithbythereceiving Unitasadisciplinaryoffenceof
absencewithoutleave.

(c) UnitCommandersdispatching personnelon transferviaany
regionshallensurethattheaboveordersareendorsedonthe
RouteInstruction.

12. O/C.Stationsshallcheckthekitandequipmentofpersonnelpriorto
theirdeparture on transferand shallrecord anydeficiencies and
arrangefortheirreplacement.Incaseswheresuchareduetoneglect
ormisuse,arrangementsshallbemadefortherecoveryofthecost.
Canteendebtsshallbesettledinfullpriortodepartureontransfer

13. (a) Disturbanceallowanceshallbepaidinaccordancewithfinancial
laws,regulations,circularsandForceOrderattheparticulartime
thecaseofpersonneltransferredfrom oneGovernmentStation
toanother,butnotincaseswheretransfershavebeenordered
ondisciplinarygroundsoranyothergrounds.

(b) Subsistence allowances shallbe paid in accordance with
financiallaws,regulations,circularsandordersinaccordance
withtheprevailingrates.

(i) Category“G”–SergeantMajors;
(ii) Category“H”–SergeantsandCorporals;and
(iii) Category“J”–Constables.

(c) Disturbanceallowanceand50%ofsubsistenceallowancesshall
bepaidbytheCommandtowhichheshallbeallocatedandthe
other50% shallbe paid bythe Command from which the
transfertakesplace.

(d) AlltravellingcostsshallbepaidbytheCommandfrom whichthe
transfertakesplace.

14. MembersoftheForceareliabletobetransferredanywhereinthe
Territoryandshallberequiredtoperform dutyinanybranchofthe
Force upon the orders ofthe ChiefofPolice Force.The officers
commanding specialized branchesoftheForcemayauthorizethe
transferofmembersoftheRank&Fileservingintheirbranches,but
thetransferofGeneralDutiespersonnelintoandfrom thespecialized
branchesshallbesubjecttotheinstructionsoftheChiefofPolice
Force.

ApplicationforTransfertoOtherForces
15. Allapplications fortransferto otherforces and allanswers to

advertisementsofferingappointmentselsewhereshallbesubmitted
viatheChiefofPoliceForceinthefirstinstance.Directcorrespondence
withotherForcesisforbidden.
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BOOKSOFREFERENCE
1. Theissueofbooksofreferenceinelectronicform andhardcopies

shallbeinaccordancewithAppendix“A”tothisorder.
2. O/C.Stations/UnitsandstaffOfficersatRegionalHeadquartersshall

ensurethattitlesandquantitiesofbooksissuedareenteredinthe
PropertyonChargeRegister(P.F.168).Thisdoesnotapplytothe
periodicissueoftheGovernmentGazette,ForceOrdersandcirculars.

3. Amendmentstothepublicationsissuedshallbecarriedoutbythe
responsibleofficersaforementioned.

4. Adequate provision shallbe made atStations/Units and Regional
HeadquartersforthestorageandcareofBooksofReference.These
items shallbe examined by commanding Officers during formal
inspectionsandbethesubjectofcommentwherenecessary.

5. Quartermaster(forhardcopies)andICTunitinassistancewithlegal
sectionandothersectionsrelevanttothespecialization,shallensue
theprovisionofallbooksofreferenceinhardandelectronicform to
therespectiveofficesnotlimitedtothoseprescribed in Appendix“A”
ofthisorder.
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APPENDIX“A”
(ToPGO.60)

DISTRIBUTIONOFBOOKSOFREFERENCE
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ILLNESS,DEATHANDBURIALOFOFFICERS
SeriousIllnessofOfficers:

1. When a police officer is considered to be dangerously ill,the
CommandingOfficerunderwhosechargeshouldimmediatelynotifythe
ChiefofPoliceForceandalsoarrangetocommunicatetheparticularsto
theOfficer’srelativesiftheyarenotnearhim.Similarnotifications
shouldbesentregularly,evendailyifnecessary,untilthepatientis
consideredtobeoutofdanger.Informationshouldalsobefurnishedby
theCommandingOfficerastowhetherthepatient’swife/husbandis
withhim/her.

DeathNotificationtoGovernment/ChiefofPoliceForce:
2. As a rule alldeaths in anydepartmentofthe Governmentshould

immediatelybenotifiedtotheappropriateauthority.
3. (a) ThedeathofamemberoftheForceasaGovernmentemployee

should be reported to theChiefofPoliceForcein thefirst
instance.The initialnotification should be followed up bya
detailedreportgivingthefollowinginformation:-

(i) hour,dateandplacewerethedeathoccurred;
(ii) addressifknown,ofthenearestrelative;
(iii) areportbytheMedicalOfficer,throughtheCommanding

Officer,suitableforcommunicationtotherelativesofthe
deceased,omittinganydetailsofadistressingorpainful
nature;

(iv) inthefirstinstance,areportbytheCommandingOfficer
responsiblefornotifyingthedeathofapersonalnature.
Referencecanbemadetothedeceasedofficer’sgood
qualitiesorworkandtheesteem inwhichhewasheld.
Referencetoanylastwishesofthedeceasedandthe
funeralarrangementscanalsobemadeinthisreport.
ThereportshouldbesenttotheChiefofPoliceForce
who can eitherembody the information given in a
personalletterto thenearestrelative,orforward the
reportasitstandsiftheinformationcannotbeamplified
inthereport.Careshouldbetakentoaddresstheletter
personallyandtocouchitinsympatheticterms.

(v) inform on the arrangements made regarding the
administrationoftheestateofthedeceased.

(b) The above report,which should be submitted withoutdelay,
shouldbeforwardedtogetherwithacertifiedcopyoftheentryin
theRegisterofDeaths.

(c) Thereportasdescribedintheforegoingparagraphsshallbe
furnishedbythedeceasedofficer’sin-chargeifthedeathoccurs
withinhiscognizance.

CostofCoffinsandHeadstones:
4. (a) ThefollowingcostsoftheburialofeverymemberoftheForce

andhis/herwives/husband,parents,childrenandcivilianserving
intheForceshallbebornebypublicfunds:-

(i) coffin;
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(ii) grave;
(iii) shroud;
(iv) wreath;
(v) headstones;
(vi) transportcostsofthedeceasedofficerfrom thepointof

deathtothehomeplaceofthedeceasedoranyother
placeasdecidedbythedeceasedhimselfpriortothe
occurrence ofdeath orhis relatives orhis official
representative(s),whicheverisnearer;and

(vii) forthecaseofadeceasedofficer,theChiefofPolice
Force shallprovide food and beveragesforofficer’s
funeralarrangementathisburialceremony.

ForthepurposeofthisOrderthewordparentsmeansand
includeboththeparentsofofficerandfatherormotherinlaw.

(b) ThePoliceHeadquartersmaintainsanaccounttomeetburial
expensesforallofficersintheForce.

EntitlementtoMilitaryFunerals:
5. Ifthenext-of-kinsodesires,amilitaryfuneral:-

(a) shall,whenpractical,beaccordedto;
(i) adeceasedmemberoftheForcewhodieswhenonduty

orwhenoncontinuingfulltimeserviceeitherwiththe
Force or on secondment to other Government
Department;

(ii) a formermemberoforabove the rankofAssistant
Commissioner other than an officer who was
disgracefullydismissedfrom service;and

(iii) no deceased Police Officeris required formalburial
paradeifthecauseofdeathisbysuicide.

(b) may,withthepriorapprovaloftheChiefofPoliceForcebe
accordedtoadeceasedformermemberoftheForceotherthan
amemberwhowasdisgracefullydismissedfrom serviceand
doesnotcomewithintheprovisionsof(a)ofthisparagraph.

ParticipationinMilitaryFunerals
6. Iftheexigenciesoftheservicepermit,aCOmay,withthepriorapproval

oftheChiefofPoliceForce,authorizeserviceparticipationinamilitary
funeralotherthanthatprescribedinparagraph4(a)above.



PGONo.62

258

ATTACHMENTANDSECONDMENT
1. APoliceofficermaybeattachedor,secondedtoanydepartmentor

agencyoftheGovernment,anypublicorprivateinstitution,private
industryoranyotherbodyfortheinterestoftheForce.

2. APoliceofficermaybeattachedorsecondedtoany:-
(a) DepartmentofForeignPoliceForceorServices;
(b) International,RegionalorLocalMission;
(c) EmbassyandPermanentMission;and
(d) AnyotherplacewheretheChiefofPoliceForcemay

deem fit.
3. Allsecondmentsorattachmentsshallhaveanagreementtowhicha

PoliceOfficer,theTanzaniaPoliceForceandthereceivingorganization
signbeforethesecondmentorattachmenttakesplace.

4. APoliceOfficermaybeattachedorsecondedtoadepartmentofthe
Forcesotherthanthatinwhichheisenrolled;andaPoliceofficerso
attachedorsecondedhaslikepowersofcommandanddisciplineover
officersofthedepartmenttowhichheisattachedorsecondedasifhe
wereaPoliceofficerofthatdepartment.

5. NoPoliceofficershallbeattachedorsecondedpursuanttothisOrder
withouttheconsentoftheChiefofPoliceForce.

6. A PoliceofficerattachedorsecondedpursuanttothisOrdershall
continuetobeanofficeroftheForce.

7. NoPoliceofficershallbesecondedunlessitappearsprobablethatthe
periodofsecondmentshallnotbelessthansixmonthsbutnotmore
thanthreeyearsoranytimewhichtheChiefofPoliceForcemay
determine.

8. Inanycaseinwhichparagraph3 appliesandwhere,intheopinionof
theChiefofPoliceForce,theForcesshallnotderiveanybenefitasa
resultofthesecondment,thearrangementsreferredtoinparagraph
3shallincludeaprovisionwherebythereceivingorganizationmaypay
totheTanzaniaPoliceForce.

9. PoliceofficerattachedorsecondedaccordingtothisOrdershallbe
promotedpursuanttotheproceduresoftheForce.
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WOMENPOLICEMARRIAGECONDITIONS
1. (a) TheWomanPolicewhowishestogetmarriedwithahusband

whoisnotaservingpoliceofficershallmakeapplicationtothe
ChiefofPoliceForcethroughherCommanding officerthree
monthsbeforehermarriage.

(b) Uponreceiptoftheapplicationinsubparagraph(a)theChiefof
PoliceForceshallconsiderthefollowing;

(i) ifthesaidWomanPolicehascompletedthreeyearsof
serviceintheForce;

(ii) recommendations from the immediate Commanding
Officerofthewomanpolicewhowishestogetmarried
to theeffectthatthemarriageprocessesarebeing
undertaken;

(iii) whetherconditionsasstipulatedinappendixAhasbeen
fulfilled;

(iv) ifthesaidhusbandisapersonofgoodcharacter;
(v) marriage shallnotinterfere with the efficiency and

performanceoftheofficer;
(vi) theparentsoftheofficerhaveapprovedthemarriage.

(c) Furthermore,apartfrom the aforementioned conditionsitis
herebyforbiddenfor;

(i) aseniorwomenmemberoftheForcetomarryorhave
anaffairwithaRankandFilePoliceOfficer;and

(ii) aseniormalememberoftheForcetohaveanaffair
withawomenPoliceoftherankandfile.

Providedthat,thisordershallnotapplytotheofficerswhoobtainedtheirranks
afterbeingmarried.
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Appendix“A”
(ToPGO63)

MASHARTIYAKUZINGATIAKABLAYAKUOLEWA
Pamojanakwambandoanifungolahiarilakudumu/mkatabakatiyamwanaume
namwanamkekwamujibuwasheriazaNchi,nakwambaaskaripolisiwakikena
wakiumenaowanayohakiyakushirikikwenyefungohilikwakuchaguawenza
wanaowapenda;
NakwambakwakuzingatiakuwakazizaPolisizinahitajiusirimkubwanawakati
mwingine zinamtaka askariPolisikufanya kazikatika mazingira hatarishina
kuhusishamudawaziadatofautinamahalipenginepakazi;
Hivyo,ilikutoathiriutendajinaufanisinawenyekuletatijawakazizaPolisikwa
askariwakikewanaoolewanawaumeambaosioaskariPolisi,mashartiyafuatayo
hayanabudikuzingatiwanakutimizwanawanaumewanaowaoaaskaripolisiwa
kike.
Mimi____________nimekubalikwa hiariyangu mwenyewe kumuoa ______na
ninakubalikuyafuatamashartiyafuatayo;-

1. Sitamkataza mke wangu huyu kuendelea kufanya kaziza polisina
sitamshawishikwavyovyotevilekuachakaziyapolisi;

2. Nitakubalimkewanguavaesareyoyoteyapolisikwamujibuwasheria,
kanuni,taratibunaamrizamarakwamarazinazoongozaJeshilaPolisi;

3. Sitamzuiamkewangukwendakaziniwakatiwowoteikiwanimchanaau
usiku,mahalipopotenchiniTanzanianahatanjeyanchi;

4. Sitamkatazamkewangu kuhudhuriakatika kazizaujenziwataifaau
kuhudhuriakatikamichezoyapolisiaumichezominginendaninanjeya
nchi;

5. Sitamkataza mke wangu kuchanganyika na askariwengine wakiwa
wanawakeauwanaumewakatiwakiwakazini;

6. Nitaishinamkewanguvizurinafurahanaikibidikutenganaaukuachana
tutatengana au kuachana kwa salama kwa kufuata sheria,kanunina
taratibuzanchibilakuharibukaziyake;

7. Nitaepukatuhumaaushutumazinazohusiananautendajikaziwamke
wangunapindinikiwanashakanitaripotikwawakubwawakewapolisi
wanaohusikailiuchunguziufanyikeipasavyo;

8. NitamhimizamkewangukuwamtiikwaSerikalinakufuatasheria,kanuni,
taratibunaamrizaJeshilaPolisi;

9. Nitamhimizamkewangunakumpakilaainayamsaadaunaohitajikakwa
kadriyauwezowanguatumiefursazilizopondaninanjeyaJeshilaPolisi
kujiendelezakielimunakimaarifakwafaidayakemwenyewe,JeshilaPolisi
naTaifakwaujumla;

10. Ndoakamwehaitakuwakizuizikwamkewangu kuhamishiwasehemu
nyingineyoyotenchini.Aidha,ndoahaitakuwasababupekeekwamke
wangukuhamishiwasehemunilipoambaponitofautinakituochakecha
kazi;na

11. Nitajitahidikuwanamwenendomwemakatikajamiiilikulindahadhiyakazi
yamkewangunaTaifakwaujumla.

Uthibitisho
Mimi_______nathibishakwambanimeyasomanakuyaelewamashartihayana
mengineyatakayotolewabaadaekwafaidanamaslahiyajeshi,nchiaukwafaida
yetusisiwawili.Nimekubalikumuoa_____kwamujibuwamashartiyaliyoainishwa
hapojuu.
Jinanasainiyamuoaji_____________________________________________
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Jinanasainiyashahidiwamuoaji____________________________________
Jinanasainiyamuolewaji__________________________________________
Jinanasainiyashahidiwamuolewaji_________________________________
Jinanasainiyamzazi/mleziwamuolewaji_____________________________
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ARMSCAREANDCLEANING
General

1. (a) Allarms on charge to Police Stations and Regional
Headquartersshallbecleanedandoiledonceperweekbya
specialdetailof1-3Constables(dependingonthenumberof
armstobecleaned).Armsshallbeissuedforcleaningand
shallnotnormallybecleanedinsidethearmouries.Rifles
shallbecleanedpriortotheholdingofparades,whenthey
shallalwaysbeinspected;

(b) Theproceduressetoutin(a)aboveshallapplytoFieldForce
Unitsexceptthatriflesshallbecleanedbytheindividualsto
whom theyareissued;

(c) Allarmsissued forpatrols,rangecourses,etc.,shallbe
cleanedandoiledbeforereturntothearmoury;

(d) Everyofficerwhofiresaweaponisresponsibleforcleaningit
inthemannerlaiddowninthisOrderassoonaspossible
afterthefiringtakesplace;

(e) GazettedOfficersandInspectorsareresponsibleforthecare
andcleanlinessofpistolsissuedtothem;

(f) Allarmsincludingsterlingguns,revolvers,greenergunsand
signalpistols,shallbeinspectedweekly;

(g) Nohardsubstance,suchasemerypaper,bathbrickorhard,
coarseragsshallbeusedforcleaningtheoutsideorinside
ofafirearm.

Repairs
2. (a) ThereshallbeaChiefArmourerwhoshallbeappointedby

theChiefofPoliceForcefrom amongthegazettedofficers;
(b) TheChiefArmourershallbeassisted byAssistantChief

Armourerwhoshallperform daytodaydutiesandfunctions
subjecttothedirectivesofChiefArmourer;

(c) TheChiefArmourershallworkunderthedirectionofthe
Quartermasterandshallberesponsiblefor;
(i) the inspection and maintenance of allarms and

ammunitionsonchargetotheForce,
(ii) traininganddirecttheworkofAssistantArmourers

postedtosmallarmouriesestablishedateachregional
andunitsheadquarters.

(d) AssistantArmourersshallcarryouttheirdutiesunderthe
immediatecontroloftheofficersin-chargeregionalstoresin
thefollowingmanner:
(i) carryoutinspectionsasdirectedandshallreportonthe

maintenance ofallarms and ammunitions in their
regionsasdirected;

(ii) carryoutonlytherepairsandadjustmentssetoutin
Appendix A and shallinspectand reporton the
maintenance ofallarms and ammunitions in their
regionsasdirected;

(iii) reportallcasesofneglectormisuseofarmstothe
ChiefArmourerthroughtheirOfficersin-chargeregional
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stores;and
(iv) recordallworkcarriedoutintheirdailyworkbooks.

(e) In the course of discharging their duties listed under
paragraph(d),AssistantArmourersshallnotundertakeany
armouryworkorrepairstoprivately-ownedfirearms;

(f) Ifanyweaponisdamagedorunserviceable,theAssistant
Armourershallexamineitandiftherepairisbeyondthe
scopeoftheirdutiesassetoutinAppendixA,thefaulty
weaponshallbesenttotheChiefArmoureratthePolice
MainStores,labelledwithStationRepairCard(P.F.164)for
repairorremovalfrom chargeofitspreviousunit;

(g) IftheChiefArmourerconsidersthataweaponcannotbe
satisfactorily repairedshall report the fact to the
Quartermasterandthelatershallissueareplacementfrom
stock;

(h) TheChiefArmourer,throughtheQuartermaster,shallcallfor
aspecialreportonanydamagewhichappearstohavebeen
causedbynegligence.

RIFLES-CAREANDCLEANING
WeeklyCleaning

3. Riflesmustbecleanedweeklyinthefollowingmanner:
(a) checkthatthenumberontheboltandthenumberonthe

bodyarethesame;
(b) raisethebacksight,pushforwardthesafetycatch,press

downtheboltcatch,pulltheboltbackasfarasitshallgo,
turntheboltheadupwards,withdrawtheboltandlowerthe
backsight;

(c) pressupthemagazinecatchandremovethemagazine;
(d) pressdownthewideendofthemagazineplatform untilthe

narrowendisclearofthefrontlips,thenliftouttheplatform
andspringnarrowendfirst;

(e) unrollthepull-through,putapieceofflannelette,fourbytwo
inches,inthecentreloopandwrapitroundthecord;

(f) drop the pull-through weightinto the breech behind the
bridgechargerguidethen;
(i) restthetoeofthebuttonthegroundandpullthecord

throughinonemovement;
(ii) trynottoletthecordrubagainstthemuzzleoritwill

causewear;
(iii) keeponpullingthroughuntilthebarrelisclean,folding

thedirtysideoftheflanneletteasnecessary;
(iv) useacleanpieceofflanneletteandoil,lightlyoilthe

boreandshaketheoilbottlebeforeusingit.
(g) using flannelette and a stick,clean and lightly oilthe

chamber;
(h) cleanandremovealldirtfrom thebolt,thenlightlyoilit;
(i) cleanthemagazineinsideandoutandtheplatform and

springthenlightlyoilthem;
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(j) cleantheoutsideoftherifleandthebreechusingasmall
brushforthecrevices.Rubthemetalworkoverwithapiece
ofoilyflannelette;

(k) re-assembletherifle;
(l) onceamonthsmearalittlelinseedoilonthewoodwork(not

themetalwork)oftherifleintheshadeforthreehours;then
wipeoffallsurpluslinseedoilthoroughly.

CleaningbeforeFiring
4. (a) Clean the rifle as for“WeeklyCleaning”exceptthatthe

followingmustbedryandfreefrom oil;
The bore,chamber,face ofthe bolt,magazine platform,
insidethemagazineandthecockingpiece;

(b) Checkcarefullythattheforesightandbacksightarequite
freefrom dirtandthattheapertureisclear;

(c) Checkthatthegasescapesareclear;
(d) Nohardsubstance,suchasemerypaper,bathbrickorhard,

coarseragsshallbeusedforcleaningtheoutsideorinside
ofafirearm.

CleaningafterFiring
5. (a) Striprifleasfor“WeeklyCleaning”exceptthatthefollowing

mustbedryandfreefrom oil;
(b) Clean the barrelafterithas cooled with Young’s oil,in

accordancewiththeinstructionsinparas.8-11;
(c) Cleanandoilthemagazineandboltandallmetalworkofthe

rifle.
(d) Re-assembletherifle;

NOTE: (a) Theboremustbecleaned,inspected and oiled dailyfor
severaldaysafterfiring;

(b) Ifawornbarrelbecomesfouled,itmaybecleanedwithwire
gauze.Onlyatrainedarmourermayusethismethod.The
gauzeisfittedtothefirstlooponthepull-through,i.e.,the
loopnearesttheweight;

(c) Ifapull-throughbreaksandjamsinthebore,therifleshallbe
sentfortheRegionalArmouryunit’sattention.

Guns–CareandCleaning
6. Gunsshallbecleanedweeklyinthefollowingmanner;

(a) carryoutelementarystrippingandcleanoutthebarrelwitha
pullthroughandpieceofcleanflannelettesize4”x3”,then
pullthroughagainwhenthebarreliscleanwithapieceofoily
flannelettesize4”x2”;

(b) clean and oilthe chamberusing a piece ofstick with
flanneletteonitandcleantheremainingpartsoftheweapon
withanoilyrag,payingparticularattentiontotheoilingofthe
faceofthebolt,insidetheboltrunandtotheejector;

(c) clean magazines with an oily rag and ensure thatthe
platform iseasytomoveinsidethemagazinecase;

(d) inthecaseofSmith&Wessonrevolvers;
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(i) breakopenthecylinder,butdonottrytoremoveit;
(ii) usingthecleaningrodissued,putapieceof4”x2”

flanneletteintheeye;and
(iii) pushitthroughthebarreluntilitcomesoutquiteclean.

(e) clean the cylinderin the same manner,using a slightly
smallerpieceofoilyflannelette,pushthroughthebarreland
leavelightlyoiledandrubovertheoutsidepartswithalightly
oiledcloth.

UseofYoung’sOil
7. (a) mixthreepartsofwatertoonepartofYoung’sOilandshake

wellbeforeuse;
(b) saturateapieceof4”x2”flannelettethoroughlywiththe

mixtureandswaboutthebarrel,usingacleaningrodorpull-
throughwhichshouldbeinsertedthroughthebreech;

(c) dryoutthebarrelwithclean4”x2”;
(d) oilthebarrelwithapieceof4”x2”soakedwithplainYoung’s

Oil,avoidingtheuseofexcessivequantitiesofoil;
(e) forthenext2/3consecutivedays,dryoutthebarrelwithclean

4”x2”andre-oilwithplainYoung’sOil;
(f) resumeroutinecleaningwithstandardrifleoilafterthethird

daywhensweatingshouldhaveceased.
8. Young’sOilisnotatrueoilandshouldneverberegardedassuch.It

shallonlybeusedforcleaningbarrelsandboltheads(insteadof
boilingout)andifemployedcorrectly,shallalmosteliminatesweating.
Thestandardrifleoilmustbeusedonallworkingparts.

9. Young’s oilapplied to any metalsurface shallresistrustfora
considerableperiodsinceitevaporatesintoastickygreasewhich
shallnotdrainoff.BarrelswhichareprotectedwithYoung’sOilsmust,
therefore,bepulledthroughbeforefiring

10.Thisoilisexpensiveandshallnotbewasted.Itshallnotdeteriorate
when mixed with waterand any mixture prepared in excess of
immediaterequirementshall,therefore,bekeptforfutureuse.
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APPENDIX“A”
(ToP.G.O.No.81)

DUTIESANDSCHEDULEOFREPAIRSUNDERTAKENBYASSISTANTARMOURERS
1. Inspecting cleanliness and serviceability,allarms in his

region.
2. Zeroingallarmsinhisregion.
3. Removingobstructionsfrom theboresallarmsinhisregion.
4. Adjustonrifles:StrikerProtrusion,TriggerPressures,Applied

Safety,FeedExtractionandEjection.
5. Tofit,asappropriately,onallavailableweaponswithstriker

and screw,cocking piece,trigger and pin mainspring,
extractorandscrew,extractorspring,stockbuttwithboltand
washers,buttplatewithscrew,upperband,lower band, band
screw,slingswivels,handguardsfrontandrear,foresight
protectorwithscrew,safetycatchandlockingwithspringand
screw,spring and screw,spring and platform magazine
assembly,auxiliarymagazine spring back sightassembly
ejectorscrew.
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ARMSSAFETYPRECAUTIONS

HandingoverPrecautions

1. Safetyprecautionsshallbestrictlyobservedbyallrankswhenevera
firearm iseitherissuedfrom orreceivedbackintoapolicearmouryor
is handed overbyone police officerinto the custodyofanother
officer,howevertemporaryasfollows;

(a) Rifles
(i) opentheboltbeforehandingover;
(ii) examinethechamberandmagazinebeforeaccepting

andmakesurethattherifleisunloaded.
(b) Revolvers/pistols

(i) breakopentheRevolver/Pistolbeforehandingover;
(ii) examinethechamberbeforeaccepting.

(c) Sub-MachineGuns
(i) removethemagazine;
(ii) examine the chamber and all magazines before

accepting.
(d) Pistols

(i) openthebreechbeforehandingover;
(ii) examinethechamberbeforeaccepting.

LoadingandUnloading
2. Exceptinemergency,allpolicearmsshallbeloadedandunloadedasa

drillmovementunderthedirectsupervisionandcontrolofthesenior
officerpresentinaccordancewiththeinstructionssetouthereunder,
Armsshallalwaysbeloadedandunloadedoutofdoorsunlessa
GazettedOfficerorInspectorinstructsotherwise.

(a) Rifles
(i) load,releasethesafetycatch,easesprings,pressthe

triggerand applythe safetycatch,then remove and
charge the magazine (normally with 5 rounds)and
replacethemagazine;

(ii) unload,removethemagazineand unloaditcompletely,
replace magazine and then ease springs,press the
triggerandapplytherifle.

(b) Revolvers
(i) load,breakopenandloadthechamberswithfiverounds,

startingwiththechamberimmediatelytotheleftofthe
chamberoppositethestrikerandcontinuinginananti-
clockwisedirection.Thechamberoppositethestriker
shallnotbeloaded.ThenclosetheRevolver/Pistol;

(ii) unload,breakopentheRevolver/Pistolslowly,catching
theroundsinthepalm oftherighthand.Thenclosethe
Revolver/Pistol.

(c) Sub-MachineGuns
(i) load,setthechangeleverto“R”openandclosethe

breechblockandsetthechangeleverto“S”.Thenload
30 roundsbyhand into themagazineand placethe
magazineinthemagazinecontainer(orinthegunifso
ordered);
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(ii) unload,removemagazinefrom thegun,setthechange
leverto“A”andpullthebreechblockbackwardsand
forwardstoorthreetimeswiththetriggerpressed.Then
removeallroundsfrom themagazineusingthethumb
andforefinger.

(d) Pistols
(i) load,openthebreechandloadthechamber(s).Close

weaponandapplysafetycatch(ifany);
(ii) To unload,open the breech,unload completely,then

closetheweaponandapplysafetycatch(ifany).
(e) Incaseofweaponsofdifferentmodels,theChiefofPolice

Forceshallissueguidelinesonhow tooperateinaccordance
withthemanufactures’operatingprocedures.
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TANZANIAPOLICETRAININGINSTITUTIONS

Constitution

1. TanzaniaPoliceTrainingInstitutions(TPTIs)areaccreditedbyNationalCouncil
forTechnicalEducation (NACTE)and operate underthe Commission of
OperationsandTraining.

2. TPTIsaremandatedtoprovideacademicsandprofessionalcoursesofferedto
enhanceskillsforlawenforcementofficers,governmentofficialsandthepublic.

3. TheTPTIsareheadedbytheCommandantswhoaredirectlyresponsibletothe
CPF.

4. The administration ofthe TPTIs is comprised ofthe commandants,chief
instructors,staffofficersandotherofficerswhoassistthecommandantsinthe
daytodayfunctionsoftheInstitutions.

DutiesandResponsibilitiesofCommandants

5. TheCommandantshavethefollowingresponsibilities;
(a) participateinpreparingandreviewingoftrainingcurricula;
(b) supervisepolicies,ordersandguidelinesoftheirrespectiveinstitutions;
(c) supervise basic training fornewly recruited officers,promotions and

specializedpoliceprogrammes;
(d) keeptheCPFfullyandimmediatelyinformedofallmattersofspecial

interest;
(e) administerhumanresourcesmanagementintheTPTIs;
(f) managephysicalandfinancialresourcesintheTPTIs;
(g) ensureefficiencyadministration,disciplineandthewelfareofallmembers

oftheTPTIs;
(h) supervisefieldtraining;
(i) carryoutresearchandadviseaccordingly;
(j) ensureacloseinstitutionalrelationshipwithneighbouringinstitutionsto

perform itsdaytodayfunctionseffectivelyandefficiently
(k) maintain strong institutionalcoordination and cooperation with other

internationalstakeholdersinmattersrelatingtotraining;and
(l) conductformalandinformalinspection.

DutiesandResponsibilitiesofChiefInstructor

6. TheChiefInstructorisresponsibleforplanning,organisationandexecutionofall
trainingactivitiesintheTPTI.TheChiefInstructorhasthefollowingfunctions;
(a) reviewandevaluateprogrammematerialsforcompleteness,accuracyand

relevance;
(b) superviseandevaluatethedeliveryandeffectivenessofprogrammesin

ordertomeetthemissionandvisionoftheForce;
(c) supervisefieldtrainingincludingmilitaryandself-defensetrainings;
(d) manageschedulingofprogrammesandensureappropriateequipmentand
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resourcesareavailableforinstructorsandtrainees;
(e) ensurepolicetrainingfacilitiesandequipmentareoperationalandwell

maintained
(f) supervisetheintegrityoftheassessmentprocess;
(g) ensureacademiccommitteerecommendationsareimplemented;
(h) monitorcomplianceofprofessionalcompetenceand ethicalstandardsof

theinstructors;and
(i) coordinateNACTErelatedprogrammes.

DutiesandResponsibilitiesofAdjutant

7. Theadjutantperformsthefollowingduties:
(a) assisttheadministrationonmaintainingdisciplineforstudentsandstaff;
(b) superviseparade,drillsandfieldcrafttrainingfortraineesandstaff;
(c) ensuredisciplinarypenaltiesprovidedareimplementedcorrectly;
(d) ensurethatthearmouryisinasafecondition;
(e) perform allotherdutiestobeassignedbyhis/hersuperiors;
(f) participateinplanningthebeatandguardschedulesfortraineesandstaffs;
(g) reportoncasualtyandfitnessofthetrainees;and
(h) proposeawardsanddecorationsforbestperformers.

TanzaniaPoliceTrainingBoard

8. ThereshallbeestablishedTanzaniaPoliceTrainingBoardtoadviseonthe
managementoftheTPTIs.

9. TheBoardshallbecomprisedofsevenmembersappointedbytheCPFfrom the
followinginstitutions;

(i) NationalCouncilforTechnicalEducation(NACTE);
(ii) TanzaniaInstituteofEducation(TIE);
(iii) UniversityofDaresSalaam (Mlimani);
(iv) OpenUniversityofTanzania(OUT)
(v) CommissionforHumanRightsandGoodGovernance(CHRGG);
(vi) MinistryofFinanceandPlanning;
(vii)President’sOfficePublicServiceManagementandGoodGovernance

(EstablishmentDivision);
10. TheBoardmayco-optanypersonwhoappearstoittohavespecialknowledge

andexperienceonthemattersrelatingtoissueathand.
11. Thetenureofofficeformembersoftheboardshallbethreeyearsbutshallbe

eligibleforre-appointmentforanotherterm.
12. The CDT shallbe the secretaryto the Board and head ofthe secretariat

comprisedby;
(a) CommandantsofTPTIs;
(b) COsunderCDT’soffice.

FunctionsofBoard
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13. TheBoardshallhavethefollowingfunctions;
(a) formulate,asses,and improve the effectiveness ofpolicies regarding

governingandmanagementoftheTPTIs;
(b) advisetheChiefofPoliceonregulatoryandpolicyreformsinrespectof

trainingandmanagementofTPTIs;
(c) generally,advisetheChiefofPolicein relation to such othermatters

relatingtotrainingandmanagementofTPTIs.

TraineesWelfare,StandingOrdersRulesandRegulations

14. The Adjutantis responsible forgeneraladministration oftrainees’welfare,
accommodationanddiscipline.

15. Orientationfornew traineesshallbeheldwithinthefirstweekofarrivalatthe
TPTIandbeforethecommencementofthetrainingswheretraineesshallbe
exposedtotheexistingstandingorders.

16. Traineesshallbeprovidedwithaccommodationwhileattendingtrainingatthe
TPTI.

JoiningInstructions

17. AllcoursesshallcommenceonMonday;traineesarerequiredtoreporttothe
Guard Room attheInstitution notlaterthan 1800 hourson thepreceding
Saturday.

18. The Commandantshallnotadmitany late trainee after0900 hours on
proceedingMonday,exceptfortheapprovaloftheChiefofPoliceForce.

19. Traineesshallensuretheadequatefinancialprovisionismadefortheirfamilies
whileawayfortraining.

20. MembersoftheRank&File attendingthetrainingonanytypeofprogramme
shallbringwiththem thefollowing;

(a) CompleteKitwithanydeficienciescoveredbyStores;
(b) RepairCards(P.F.164);
(c) KitSheet(P.F.31D);
(d) Beddingsincludingmosquitonets;
(e) NHIFCard;
(f) P.F175–Specialrecommendationforpromotioninthecaseoftraineeson

AssistantInspectorsCourses;and
(g) ServiceRegisterandtheduplicateoftheirpersonalfile.

21. ArmsandammunitionshallnotbebroughtbytraineestotheTPTI.
22. ThefollowingrulesshallapplytoalltraineesattendingtrainingatanyTPTI:

(a) reportwhilstonuniform;
(b) useuniformsatalltimesduringthetraining,excepteveningandweekends

whenoffdutywherecivilianclothesarepreferred;
(c) usemessfacilitiesonly andarenotpermittedtotakemealsduringnormal

workinghours;and
(d) returnallitemsandequipmentissuedtothem whilstattendingtrainingatthe
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conclusionofeachprogramme.
23. Thenormalallowancesshallbepaidtothoseeligibletoreceivethem forperiods

spentoncourses.
24. TheChiefofPoliceForceshallensurethattraineesareprovided fareand

travellingallowanceforthejourneytoandfrom theTPTIs.
25. TraineesshallsettletheirbillsifanybeforeleavingtheInstitutionfortheservices

receivedfrom theTPTI’scanteen.
26. Motorvehicles,motorcyclesandbicyclesshallnotnormallybebroughttothe

TPTIpriorthewrittenpermissionfrom theCommandantbeforearrivalatthe
Institution.

27. Trainees nominated to attend any programme shallbe certified fitby a
GovernmentMedicalOfficerandthemedicalcertificateshouldaccompanythe
officer.

28. TransportmaymeettraineesarrivingontheassemblyareaarrangedbytheTPTI
onthearrivalandtraineesarrivingaftertheassemblydayandtimeshallmake
theirowntransportarrangementtotheTPTI. 

29. Traineesarerequiredtoattendofficialdutiesbeforejoiningtheprogramme,no
trainee shallbe permitted to attend any officialduties while attending
programmesattheTPTIunlesswiththeapprovaloftheChiefofPoliceForce.

30. Dayoutshallonlybeavailableduringweekendsandholidayswheretrainees
havenotbeenassignedspecificdutyandbyaprescribedpermission

31. Traineesmaybringwiththem anypersonalreferencebooksforuseduringthe
training,butadequatesuppliesofreferencebooksexistattheInstitutions;
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APPENDIX‘A’

(ToP.G.O.No.83)

ORGANIZATIONCHARTFORTPFTRAININGINSTITUTIONS
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DRILLPARADES
General

1. ThereshallbeparademanualissuedbytheForcetogovernformaland
informalparadesanddrillswhichshallform partofthisOrder.

2. EverymemberoftheRank&FileservinginPoliceStationsshallberequired
toattendoneDrillparadeperweek(inadditiontotheweeklyriotDrill
parade)atwhichinstructionshallbegiveninsquaddrill,armsdrilland
weapontraining.Musketrytraininginpreparationforannualrangecourses
shallbeincluded.

3. TwoparadesperweekshallbeheldinClass“A”and“B”Stationsandone
paradeperweekinClass“C”Stations.Suitabledutyarrangementsshallbe
madesothateverymemberoftheForcecanattendoneparade,carebeing
takentoensurethatmembersoftheForceonnightdutyarenotrequiredto
attendearlymorningparades.InClass“C”StationsallmembersoftheForce
notengagedonessentialdutiesshallberequiredtoattend.

4. Drillparadesshallbeofatleastonehour’sduration,unlesstheRegional
Commanderdirectsotherwise.

5. CommandingOfficers’formalparadesshallbeheldoncepermonthateach
regionalorunitsHeadquarters,suchparadesshallbeattendedby all
availableGazettedOfficersandInspectors.

6. Theseparadesshalltaketheplaceofthenormalweeklyparadesreferredto
inParagraph2.

7. The following procedure shallbe followed atdrillparades ifsufficient
membersoftheForceareavailable:
(a) aGazettedOfficerorInspectorshallcommandeachparade;
(b) theparadeshallbeinspectedbytheofficer-in-chargeoftheparade;
(c) thefirsthalfoftheparadeshallbedevotedtosquadandarmsdrilland,

wherebigparadesaremounted,itshallbesplitintosquadsof10to20
persons and placed underthe command ofInspectors orsenior
N.C.O.s.Theofficerincommandofthewholeparadeshallpayclose
attentiontotheabilityoftheofficershandlingthesquadsandshalltest
them atregularintervals;

(d) thesecondhalfoftheparadeshallbedevotedtoparadedrilland
marchingandmusketrytraining;and

(e) atthe end ofthe drillperiod,the parade shallbe reformed and
dismissed.

8. Parades shallbe replaced by lectures ifthe weathershould make it
impossibletoholdadrillparadeintheopenairandunder-coverfacilitiesare
notavailable.

9. ThisorderdoesnotapplytotheFieldForce,butOfficerCommandingField
ForceUnitshalllaydownaregularprogrammeofdrillparadesinStanding
Orders.

10.Anattendancebookshallbekeptateachstationgivingthedateofeachdrill
paradeandthenamesofthemembersoftheForcewhoattendedand
theOfficerCommandingStationsshallensurethatparadesareattendedin
compliancewiththisOrder.
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FORMALPARADES
1. FullGuardsofHonourmountedforthePresidentandVicePresidentofthe

UnitedRepublicofTanzania,PresidentofZanzibarandPrimeMinisterofthe
UnitedRepublicofTanzaniaorComplimentaryGuardsofHonourmounted
formembers ofthe Judiciary orforotherdistinguished visitors and
personages,shallbeinaccordancewiththefollowingscale:-
(a) FullGuardsofHonour

Place GazettedOfficers Inspectors Senior
N.C.Os.

Rank&File

EveryRegion 3 2 3 96
(b) ComplimentaryGuardsofHonour

Place Gazetted
Officers

Inspectors SeniorN.C.Os.Rank&File

EveryRegion 1 2 3 46
Note: GuardsofHonourshouldnormallybeofficeredentirelybyGazetted

Officers,butInspectors maybe used ifGazetted Officers are not
availableintheproportionsetoutabove.

2. (a) Guardsof100officersshallparadeinthreeranksinopenorderwithtwo
N.C.O.sasrightandleftmarkers.ThejuniorGazettedOfficerandthe
Inspectorshalltakeuppositionstwopacesinfrontofthefrontrankand
coveringoffthethirdofficerfrom eachflank.TheGazettedOfficerin
commandoftheguardshalltakeuppositioninthecentreoftheparade
fourpacesinfrontofthefrontrank;and

(b) AllotherGuardsshallparadeintworanksinopenorderwithtwoN.C.O.
asrightandleftmarkers.TheInspectorshalltakeuppositiontwopaces
infrontofthefrontrank,coveringoffthethirdofficerfrom theleft.The
GazettedOfficershalltakeuppositiontwopacesinfrontofthefront
rank,coveringoffthethirdofficerfrom theright.

3. PresidentialSalutesshallonlybeorderedforthosepersonsentitledtoafull
GuardofHonour.GeneralSalutesshallbegivenonotheroccasions.

4. DressforGuardsofHonourshallbeNo.1DressforallranksandGazetted
Officersshallcarryswords.

InspectionParades
5. Theparadeproceduresetoutinthefollowingparagraphsshallapplybothon

formalinspectionsandonotheroccasionswhenpoliceparadesareheldto
honourindividualswhoarenotentitledtoaGuardofHonour.

6. (a) Inspectionparadesshallnormallybeformedupinthreeranksinopen
order,butifthe parade consistofnotmore than eleven officers,
excludingtheparadeCommander,andnotlessthanseven,itshallbe
formedupintworanksinopenorder.Iftheparadeconsistsoflessthan
sevenofficers,excludingtheparadeCommander,itshallbeformedup
insinglerank;

(b) Bayonetsshallbefixedpriortothearrivaloftheinspectingofficer.
7. (a) TheparadeshallnormallybecommandedbytheOfficer-in–Chargeof

the Unitunderinspection.Ifa Gazetted Officer,otherthan the
CommandingOfficer,isavailable,heshallcommandtheparade;

(b) TheparadeCommandershalltakepostthreepacesinfrontofthe
centre ofthe parade.Gazetted Officers and Inspectors shallcarry
swords/regulationcanes.IftheparadeCommanderisamemberofthe
Rank&File,heshallcarryariflewithbayonetunfixed.

8. Whentheinspectingofficerarrivesheshallbemetofftheparadegroundbya
conductingofficer.TheconductingofficermaybetheCommandingOfficerof
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theofficersonparadeorsomeotherofficerdeputedbyhim.
9. Theconductingofficershallleadtheinspectingofficertothesalutingbaseand

shallthentakeuppositiononepacebehindandonepacetotheleftofthe
inspectingofficer.

10. TheparadeCommandershallcalltheparadetoattentionandslopearmswhile
theinspectingofficerisbeingescortedtothesalutingbase.Heshallgivethe
appropriatecomplimentonlywhentheinspectingofficerhasarrivedatthe
salutingbaseandhalted.

11. When the inspecting officerhashalted in frontofthe parade,the parade
Commandershallgivetheorderfortheappropriatesaluteashereunder:

(a) fortheChiefofPoliceForcetoAssistantCommissioners– General
Salute,PresentArms;

(b) forSuperintendenceandabovePresentArms;
(c) forotherGazetted Officer-SalutebytheParadeCommanderonly

Inspectors;
(d) forMinistersandRegionalCommissioners-GeneralSalutePresent

Arms;and
(e) forotherInspectingCivilians-SalutebytheParadeCommanderonly.

12. (a) Whentheinspectingofficerreturnsthesaluteoftheofficersonparade,
theconductingofficershallstandtoattentionandNOTsalute.Allranks
inuniform watchingtheparadeshallalsostandtoattention,butNOT
salute.

(b) Supernumeraries otherthan Gazetted Officers and Inspectors,on
paradewithoutarms,shallstandtoattention,butnotsalute.

13. (a) Afterthesalute,theparadeCommandershallorderslopearmsandthen
orderarms(ororderarmsonlyifnopresentarmshavebeengiven).He
shallmarchforward,haltimmediatelyinfrontoftheinspectingofficer,
saluteandreporttheparadereadyforinspection;

(b) Theinspectingofficershallinspecttheparade,accompaniedbythe
paradeCommanderandconductingofficer.

14. Iftheinspectingofficeraddressesanybodyduringhisinspectionthepersonso
addressedshallanswer,butnotsalute.

15. Atthe conclusion ofthe inspection ofthe parade,the inspecting officer,
accompaniedbytheconductingofficer,shallreturntothesalutingbaseandtake
uppositioninaccordancewithparagraph9.TheparadeCommandershallgive
ordersfortheappropriatesaluteinaccordancewithparagraph11,followedby
theordertoslopearms.Theinspectingofficershallleavethesalutingbaseand
theparadeshallbedismissed.

16. Onformalinspectionparades,ifsoorderedbytheinspectingofficer,theparade
Commandershallordertheparadetostandfastafterthefinalsaluteandshall
unfixbayonets,portarmsandexaminerifles.Heshallstandtheparadeatease
andawaittheinspectingofficer’sexaminationinsquadandriotdrill.

BurialParade
17. Thereshallbeaburialparadewhichshallbeconductedfollowingthedeathof

policeofficer.
18. Theburialparadeshallbeconductedintwocategories;

(a) AssistantCommissionerofPolicetotheChiefofPoliceForce(ACP-IGP);
(b) PoliceConstabletoSeniorSuperintendentofPolice(PC-SSP).

19. Theburialparadeproceduresforpoliceofficersshallbeasstipulatedinthe
parademanual,circularsandotherdirectivesissuedbytheCPF.

20. Notwithstandingtheprovisionsofparagraph18,thereshallalsobeaburial
paradefollowingthedeathofspecifiedleadersasprescribedintheNational
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Leaders’FuneralAct,Cap419andproceduresshallbeasburialproceduresfor
theIGP.

OtherParades
21. Otherceremonial paradeslikefarewellParadeforCommissionerandChiefof

PoliceForce,wedding,medalandawardshallbeasstipulatedintheparade
manual,circularsandotherdirectivesissuedbytheCPF.
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LECTUREPARADES
1. EverymemberoftheRank& File(excludingdetectives)servinginPolice

StationsandFieldForceUnitsshall berequiredtoattendonelectureparade
perweek atwhich instruction shallbe given on Police GeneralOrders,
StandingOrders,basiclawandgeneralpoliceduties.

2. TwolecturesperweekshallbeheldinClass“A”and“B”Stationsandone
lectureperweekinClass“C”Stationsandsuitabledutyarrangementsshall
bemadesothateverymemberoftheForcecanattendonelecture.AtClass
“C”Stations,allmembersoftheForcenotengagedonessentialdutiesshall
berequiredtoattend.

3. Asageneralrule,lecturesshallbegivenbyexperiencedGazettedOfficersor
InspectorsandCommandingOfficersshallensurethatlecturesaregivenon
suitablesubjects.

4. AllAssistantInspectorswhoarenotengagedonessentialdutiesshallalso
attendtheselecturessothattheymaygainexperienceinthemethodof
instruction.

5. Allranks attending lecture parades shallbe given an opportunity of
questioningthelecturerandshallbeencouragedtodiscusssubjectsof
particularimportance.

6. AnAttendanceBookshallbekeptateachStation,givingthedateandsubject
ofeachlectureandthenamesofthepersonnelwhoattended.O/CStations
shallensurethatlectureparadesareattendedasorderedinparagraph2.

7. O/CFieldForceUnitsshouldnotnecessarilylimittheirmembersoftheForce
toonelectureparadeperweek.Frequentlectureparadesshouldalwaysbe
heldwhenunitsarenotengagedinoperationalduties.

8. CommandingOfficersofspecializedunitsshallmakewhateverarrangements
maybepossibletoensurethattheirmembersoftheForcereceivesuitable
instruction.

9. DressforlectureparadeshallbeworkingdressNo.2
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RANGECOURSES
1. RegularAnnualMusketryCoursescovering:

(a) Rifle;
(b) Revolver/Pistol;and
(c) Sub-MachineGun.
shallbefiredbetween1stJanuaryand31stDecembereachyearbypersonnel
asstatedinthisOrder.

2. Thefollowingmusketrycoursesshallbefired:
(a) Rifle

(i) courseNo.1RecruitsInstructionalCourse–Appendix“A”(Course
No.1shallbefiredtwiceduringperiodoftraining);

(ii) courseNo.2Recruits’Classificationcourse–Appendix“B”tobe
firedbyallrecruitsatthePoliceTrainingSchool;

(iii) courseNo.3FieldForceInstructionalCourse–Appendix“C”;
(iv) courseNo.4FieldForceClassificationCourse–Appendix“D”tobe

firedbyallFieldForcepersonnel;
(v) courseNo.5GeneralPoliceInstructionalCourse– Appendix“E”;

and
(vi) courseNo.6GeneralPoliceclassificationcourse–Appendix“F”to

befiredbyallgeneraldutiespersonnel.
(b) Revolver/Pistol

(i) courseNo.7Revolver/PistolInstructionalcourse–Appendix“G”;
(ii) courseNo.8Revolver/PistolClassificationCourse–Appendix“H”.
CourseNo.7shallbefiredasaninitialtrainingpracticebypersonnel
requiringinstructionintheuseofrevolvers.CourseNo.8tobefiredbyall
Gazetted Officers and Inspectors and otherpersonnelarmed with
revolversfortheperformanceoftheirduty.

(c)Sub-MachineGun
CourseNo.9SubMachineGun-Appendix“I”tobefiredbyallGeneral
DutiesandFieldForceGazettedOfficersandbyallFieldForceInspectors.

3. AllcoursesshallbefiredoffunderthesupervisionofaGazettedOfficeror
Inspector.

4. TheoldeststocksofammunitionheldonStationchargeshallinvariablybe
used.

5. TheForceArmourershallzeroallriflesonStationchargeduringhisregular
inspectionsofarms.

6. AllcoursesshallbefiredwithsafetyprecautionsaslaiddowninP.G.O.No.
89strictlyobserved.

7. Wherenosnapapparatusisavailable,snaptargetsshallbepermanently
exposedandfirecontrolshalloperateontheblastofawhistleusinga
stopwatch.

8. Targetsizesareasfollows:
(a) 4’target–Bull12”
(b) Inner24”
(c) Magpie36”
Outer(restoftarget).
Forgroupingpractices,awhitepatch(3x4)overcentrepointoftargetas
aimingmark.
SNAP22”diameterwith12”inscribedcircle.
FigureIIasissued.
NOTE:Forvolleyfiringpractices,blackpatch41/2”x8”atheightof10”from
baseonFigureII.
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9. ThescoringtobeshownineachcaseisfortheAnnualClassificationonly.
Thefirstpracticeoneachweaponisfortrainingonlyandthescoreshallnot
beincludedinthefinalresults,norshallscoresobtainedfrom 200meterand
300meterpracticesbeadded.

10.Thefollowingofficersareresponsibleforseeingthatallranks,firetheir
appropriatecourses:
(a) Commandants–allranksattheirrespectivejurisdictions;
(b) R.P.Cs–allranksintheirRegions;and
(c) CommandingOfficersspecialisedunits–allranksintheirunits.

11.PoliceOfficersatStationswhicharenotprovidedwithrangesmustbetaken
tothenearestrangetofiretheircourses.Ifnoconvenientrangeisavailable,
commandingOfficersshallarrangeforcoursestobefiredontemporary
rangesandinsuchcircumstances,shallensurethatstrictsafetyprecautions
areenforced.Temporaryrangesmayonlybeusedaftertheyhavebeen
checkedandapprovedbyaCO.

12.AllresultsoftheAnnualClassificationshallberecordedineachofficer’s
serviceRegisterandonthePro-formaattachedatAppendix“J”andsentto
PoliceHeadquarterseachyear.

13.Allranksshould bethoroughlypractised inuseand controloffirearms
includinggeneralmusketryinstruction,aimingandfirecontrolbeforefiring
theirannualcourses.
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APPENDIX“A”
(TOP.G.O.87)

COURSENo.1–RIFLE-INSTRUCTIONAL-RECRUITS(TOBEFIREDTWICE
DURINGTRAININGPERIOD)

SCHEDULE“A”
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1 Grouping 4’groupi
ng
(aiming
mark)

100
meter
s.

5 Lying 25 Wrist or forearm
rested.

2 Application 4’groupi
ng
(aiming
mark)

100
meter
s.

5 Lying 20 Scoring4,3,2,1.

3 Snap
shooting

Snap
with
inscribe
d circle
of 12”
diamete
r

100
meter
s

5 Lying in the
open. There
shall be 5
exposuresof5
seconds each
given at
irregular
intervalsovera
period of11/2
minutes.
Intervals
between
exposuresshall
not be more
than6seconds.
Atrialexposure
shallbegiven.

20 Firermaybeinthe
aim throughout.
Hits shall be
signalled by
twistingthetarget
immediately after
being struck.
Scoring4,3.

4 ApplicationFigure II
Target

50
meter
s.

5 Standing 20 Firershallreloadin
the shoulder.
Scoring4,3.

5 Volley
firing

Figure II
withblack
patch
41/2”x8”
and 10”
from
base

50
meter
s.

5 Standing 20 Thispracticeshall
be controlled by
theofficeronduty
atthefiringpoint.
Each firer shall
stand facing the
targetand on the
wordofcommand
“Targetin front–
volleyfire–atthe
knees – present”
each firer shall
comeuptotheaim
– safety catch
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forward.Thefiring
pointofficershall
thengivetheorder
“FIRE”.Each Firer
shallthenfireone
roundathistarget.
Thisordershallbe
repeated 5 times.
Scoring: Black
rectangle – 4
points Ochre – 3
points, Grey-1
point.
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APPENDIX“B”
(TOP.G.O.87)

COURSENO.2–RIFLE–CLASSIFICATION–RECRUITS

SCHEDULE“B”
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1 Grouping 4’
grouping
(aiming
mark)

100
meters.

5 Lying 25 To be fired in the open,
withoutrest,scoring:

4”-25points

8”-20points

12”-15points

12”Onewide–10points.

2 Applicatio
n

4’ 100
meters.

5 Lying in
the
open

20 Scoring4,3,2,1.

3 Applicatio
n

4’ 100
meters.

5 Lying in
the
open

20 Wearing respirators. 
Respirators shall be
adjusted 2 minutes before
firing.

4 Applicatio
n

FigureII 50
meters.

5 Standin
g

20 Scoring4,3.

5 Applicatio
n

FiguresII100-50
meters.

10Standin
g

40 5 rds.From 100 meters,
double up to 50 meters,
reloadandfireremaining5
rounds.

6 Volley
firing

Figure II
with
black
patch
41/2 x 8
and 10
from
base

50
meters.

5 Standin
g

20 AsforcourseNo.1–serial
5.

Total
meters.

45HPS. 145Marksman115,1stClass95,
2nd class 75. Those
personnelwhopassoutas
Marksmenor1stclassshots
shallthenfire5roundsat
200meters.And 5rounds
at 300 meters.This last
practice shall enable
Commanding Officers to
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select marksmen for
competitions.Itshallnotbe
usedforclassificationsnor
shalltheresultsbeincluded
intheannualreturnexcept
form the point of
ammunitionexpenditure.

APPENDIX“C”

(TOP.G.O.87)

COURSENO.3–RIFLE–INSTRUCTIONAL–FIELDFORCE

SCHEDULE“C”

S
e

ri
a

l

P
ra

c
ti

c
e

T
a

rg
e

t

D
is

ta
n

c
e

R
o

u
n

d
s

D
e

ta
il

H
.P

.S
.

R
e

m
a

rk
s

1 Grou
ping

4’ grouping
(aiming
mark)

100
meters.

5 Lying 25 Wristorforearm rested.

2 Appli
catio
n

4’ 100
meters.

5 Lyinginthe
open

20 Scoring4,3,2,1.

3 Snap
shoo
ting

Snap 100yd. 5 Lyinginthe
open.There
shall be 5
exposures
of 5
seconds
each given
at irregular
intervals
over a
period of
11/2
minutes.
Intervals
between
exposures
shallnotbe
morethan6
seconds.A
trial
exposure
shall be
given.

0 Firermay be in the aim
throughout.Hits shallbe
signalled by twisting the
target immediately after
beingstruck.

4 Appli4’ 100 5 Lyinginthe20 Wearing respirators.
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catio
n

meters open Respirators shall be
adjusted2minutesbefore
firing.

5 Rapi
d

4’ 100
meters

5 Lyinginthe
open

20 5 rounds in 25 seconds.
Scoring:4(BullandInner)
3 (elsewhere on scoring
surface).

6 Appli
catio
n

FiguresII 5meters 5 Standing 20 Fire shallreload in the
standing load position –
scoring3,2.

7 Volle
y
firing

Figures II
with black
patch41/2x
8” and 10”
from base

50
meters

5 Standing 20 DetailasforcourseNo.1
serial5.

Total
meters

35 HPS. 145
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APPENDIX“D”
(TOP.G.O.87)

COURSENO.4–CLASSIFICATION–FIELDFORCE
SCHEDULE“D”
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1 Grouping 4’
Grouping
(aiming
mark)

100
meters.

5 Lying in
theopen

25 Scoring 25,20,
15,10.

2 Application4’ 100
meters.

5 Lying in
theopen

20 Scoring4,3,2,1.

3 ApplicationFigureII 50
meters.

5 Standing20 Wearing
respirators.
Scoring4,3.

4 ApplicationFigureII 100-50
meters.

10 Standing40 5 rounds from
100 meters.On
command
“forward”double
to 50 meters.
Reloadandfire5
rounds.

5 VolleyfiringFigure II
withblack
patch
41/2x8”
and 10”
from base

50
meters.

5 Standing20 As for course
No.1,serial5.

6 Rapid FigureIi 50
meters.

10 Standing40 Timeallowed50
secs,5 meters.
In magazine.
Safety catch on
5 rounds in
pouch.

Totalrds.40 HPS. 165 Marksman 125.
1stclass100.2nd

class 80.Those
personnel who
pass out as
Marksmenor1st

Classshotsshall
fire 5 rounds
application at
200meters.And
5roundsat300
meters.Thislast
practice shall
enable
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commanding
officerstoselect
marksmen for
competitions. It
shallnotbeused
for
classifications
nor shall the
results be
included in the
annual return
exceptform the
point of
ammunition
expenditure.
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APPENDIX“E”
(TOP.G.O.87)

COURSENO.5–RIFLE–INSTRUCTIONAL–GENERALPOLICE
SCHEDULE“E”
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1 Grouping 4’grouping100
meters.

5  Lying 25 Wrist and
forearm
rested

2 Application 4’ 100
meters.

5 Lying in
theopen

20 Scoring 4,3,
2,1.

3 Application FigureII 50
meters.

5 Standing 20 Scoring4,3.

4 Volleyfiring Figure II
with black
patch41/2
x 8” and
10” from
base

50
meters.

5 Standing 20 Conditionsas
incourseNo.
1serial5.

Total
rounds

20 H.P.S. 85  
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APPENDIX“F”
(TOP.G.O.87)

COURSENO.6RIFLE–CLASSIFICATION–GENERALPOLICE

SCHEDULE“F”
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1 Grouping 4’
grouping
(aiming
mark)

100
meters.

5 Lying in
theopen

25  

2 Application 4’ 100
meters.

5 Lying in
theopen

20 Scoring4,3,2,
1.

3 Application FigureII 50
meters.

5 Standing 20 Scoring4,3.

4 Application FiguresII100-50
meters.

5 Standing 40 5rds.From 100
meters. – on
command
“Forward”
double to 50
meters.,reload
andfire5rds.

5 VolleyfiringFigureII
withblack
patch
41/2x8”
and10”
from base

50
meters.

5 Standing 20 Volley firing in
accordance
withcourseNo.
1,serial5.

Totalrounds. 30 HPS. 125 Marksman 97,
1stclass84,2nd

class65.Those
personnel who
pass out as
Marksmen or
1st class shots
shallfire5 rds
application at
200 meters.
And 5 rds.At
300 meters.
This last 
practiceshall
enable
commanding
officers to
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select
marksmen for
competitions.It
shall not be
used for
classification
norshallresults
be included in
the Annual
return except
from the point
of ammunition
expenditure.
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APPENDIX“G”
(TOP.G.O.87)

COURSENO.7–REVOLVER/PISTOL–INSTRUCTIONAL
SCHEDULE“G”

(TobefiredbyTraineesduringtheirinitialtrainingonly)
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1 Application Figures II
(Black
patch
rectangle
16”x12”)

3 meter
and 5
meters.

5 R. Hand
double
action 2
rds.@ 3
meters.3
Rds.@ 5
meters.
No
timing.

20 All hits to
count. A
black
rectangle
shall be
pastedonto
thecentreof
the “body”
ofthefigure
target. Hits
within this
rectangle –
4 points.
Hits
elsewhere
onthefigure
target – 2
points.

2 Application Asforserial1 5 Firer
uses left
hand

20  

3 Application Figure II
(asabove)

10
meters.

5 R. Hand
double
action
No.
timing

20 Scoring as
inserial1.

4 Application AsforSerial3 5 Firer
uses left
hand

20 Scoring as
inserial1.

5 Application Figure II
(asabove)

15
meters.

5  R. or
Hand as
suits
Firer.No
timing

20 Scoring in
serial1.

TotalRds.25H.P.S.100
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APPENDIX“H”

(TOP.G.O.87)

COURSENO.8–REVOLVER/PISTOL–CLASSIFICATION

SCHEDULE“H”
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1 Application FigureII10
meters.

5 Pistolloadedin
holster, flap
buttoned.
Timing by
whistle. Draw
andFireonfirst
whistle.Stopon
second whistle.
Time allowed
10 seconds in
all.Eitherhand.
Doubleorsingle
action as suits
firer

20 Figure II target
no aiming mark
or scoring
rectangle.Allits
on “body” of
target count 4
pts. Hits
elsewhere – 3
pts.

2 Application Asforserial1 5 Firerusesother
hand.Time 10
seconds

20 Scoring as in
Serial1.

3 Application FigureII15
meters.

5 As in serial1
but time
allowedtobe15
seconds.Single
ordoubleaction
as suits firer.
Left or right
hand.

20 Scoring as in
serial1.

4 Application FigureII20
meters.

5 Pistolloadedin
holster. Time
allowed 25
seconds.Single
or double
action.Rightor
left hand, as
suitsfirer.

20 Scoring as in
serial 1 plus
bonusof5points
iffourormore
shotsareonthe
body of the
target.

TotalRds.20H.P.S.85

CLASSIFICATION POINTS

Marksman 75points

1stclass 60points

2ndclass 50points
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F.T.Q. Below50points.

APPENDIX“I”
(TOP.G.O.87)

COURSENO.9SUB-MACHINECARBINE
SCHEDULE“I”
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1Under
Instruct
ion
Bursts

20
mete

rs.

121 FigureII
with
inscribed
rectangle 8
”x12”.No
aiming
mark

Tobefiredin4or5bursts
from the shoulderusing
sights.Time9secs.

24”Scoring:2pointsfor
each hit in the
rectangle. 1 point
for each hit
elsewhere on the
target.

2Annual
Classifi
cation:
Single
Rounds

25
mete

rs.

5 As for 
serial 1”
black
aiming
mark

To be fired from the
shoulder using sights.
Chargeleverat“R”.

15Scoring:3pointsfor
a hit in the
rectangle:2 points
forahitelsewhere
onthetarget.

3Bursts 20
mete

rs.

10As per
serial1

Tobefiredin4or5bursts
from the shoulderusing
sights.Time8secs.

20Scoring:2pointsfor
each hit in the
rectangle;1 point
for each hit
elsewhere on the
target.

4Single
rounds

20
mete

rs.

8 4 Figures
Iis spaced
1 width
apart with
inscribed
rectangle
8”x12”

Tobefired byalignmentof
sightsfrom theshoulder,
Chargeleverat“R”.1shot
ateachtargetrighttoleft.
1shotateachtargetleft
toright.Time10secs.

28Scoring 3pointsfor
each hit whether
onceormore,plus
twopointsforeach
shot within the
rectangle.

5.Bursts 15
mete

rs.

104FigureIs
as for
serial4

Tobefiredin4or5bursts
bysenseofdirectinfrom
thewaist.Time8secs.

32Scoring:3pointsfor
each target hit
whetherhitonceor
more,plus2points
foreachshotwithin
therectangle.

6Bursts
and
single
shots

25to
10

9 As for
serial4

Firer commences at 30
meters.Advances to 25
meters. And fires from
shoulderatNo.1 target.
Repeatat20 meters.At
No.2 target.Advanceto
15meters.AndfireatNo.
3 target. Repeat at 10
meters.AtNo.4 target.
Time for firing at each

30 



P.G.O.No.87

286

S
e

ri
a

l

P
ra

c
ti

c
e

D
is

ta
n

c
e

R
o

u
n

d
s

T
a

rg
e

t

D
e

ta
ils

H
.P

.S
.

R
e

m
a

rk
s

range2secs.Chargelever
atautomatic“A”.

Totalrds. 42 HPS.125 Marksman-115
1stClass-100
2ndclass-85
3rdclass-65.
FTQ.-Below65.
*Nottobeincluded
intotal
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APPENDIX“J”
(TOP.G.O.87)

RETURNOFANNUALRANGECOURSERESULT
Station............................................................................20....................................
N.B. Enterclassificationasfollows(actualscorenotrequired):

1stclass,2ndclass,Fail

Rank No. Name Rifle Revolver/Pistol Sterling
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RANGECOURSES
TEARSMOKE

1. RegionalandUnitsPoliceCommandersshallarrangethatregularhalf-yearly
tearsmokecoursesareheldatallStationsandUnitsissuedwithtearsmoke
equipment.Onequarterofthetotalstockofshells,grenadesand T.792
cartridgesnewmodelsheldineachStationandUnitshallbeexpendedeach
yearonthesecourses.Theoldeststocksofshellsandgrenadesshallbefired
firstandT.792cartridgesshallnotbefireduntilallshellsandgrenadeshave
beenusedup.

2. Everytearsmokecourseshallbefiredunderthepersonalsupervisionofa
GazettedOfficerandonlywiththeauthorityofaCommandingOfficer.

3. Asageneralrule,coursesatClass“A”StationsandFieldForceUnitsshallbe
firedinconjunctionwithriotdrill.CombinedcoursesforbothGeneralDuties
andFieldForceUnitpersonnelmayalsobeheldifstocksofexpendabletear
smokeareinsufficientforeffectiveseparatecourses.

4. AllavailableGeneraldutiesandFieldForceUnitpersonnelshallattendthese
courses.

5. Allranksattendingthecoursesshallwearrespiratorsandshallbemarched
throughconcentrationsofsmoketoaccustom them to“action”conditions.

6. Gogglesshallbewornasanalternativetorespirators,butNOTwhenT.792
smokeisfired.

7. StationsandUnitsshallindent,atonce,ontheirRegionalHeadquartersfor
replacementshells,grenades,cartridges,etc.,andCommandingOfficersshall
similarlyindentontheQuartermastersothatallexpendedroundsarereplaced
withtheminimum ofdelay.

8. ThisP.G.O.issubjecttooccasionaltemporarymodificationinForceOrders
whenstocksoftearsmokeequipmentfallbelowasafelevelandalsoitshall
notapplyto the TPTIswhere coursesmaybe arranged to suittraining
programmes.
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RANGEDISCIPLINE
RangeOfficer

1. Allfiringpracticesonpolicerangesshallbeunderthedirectcontrolofa
RangeOfficer,whoshallbeaGazettedOfficerorconfirmedInspector.The
RangeOfficershallappointanN.C.O.asButtOfficertotakechargeofthe
buttparty.

PreliminaryPrecautions
2. TheRangeOfficershallnotpermitfiringtocommenceuntil:

(a) satisfiedthatallpersonshavebeenclearedfrom therange;
(b) haspostedlook-outpersonnel,ifsucharerequired;
(c) alargeredflaghasbeenhoistedinaconspicuousposition,easily

visibletoallpersonsapproachingtherange;thisflagshallnotbe
lowereduntilfiringisended;

(d) buttpartyisinpositioninthebutts;and
(e) redflagshavebeenplacedinpositiononthebuttsandfiringpoint.

FiringParty
3. TheRangeOfficershalltakecommandofthefiringpartyonarrivalatthe

rangeandshall:
(a) placethefiringpartybehindandclearofthefiringpoint;
(b) instructthefiringpartyinrangediscipline;
(c) explainthepracticestobefired;
(d) form andrecordthefiringdetailsandallocatetargets;
(e) placethecoaches,ammunitionpartyandtelephoneorderlies(ifany)

intheircorrectpositions;
(f) wherenorangetelephoneisavailablearrangecommunicationwith

thebuttsbysignal(whistleorbugle);
(g) satisfyhimselfthattherangeisclearandthatthelook-outpersonnel

(ifany)areproperlyposted;
(h) inform theButtOfficerthatheisreadytofire;
(i) form upthefirstdetailsonthefiringpointoppositetheirtargetsand

issueammunition;
(j) takedowntheredflagonthefiringpointassoonastheButtflagis

lowered,givetheorderto loadandopenfire,weapons shallbe
pointedtowardsthebuttswhenloading;

(k) unloadandinspectallweaponsattheendofeachpracticeandorder
thedetailstoleavethefiringpoint;weaponsshallbepointedtowards
thebuttswhenunloading;

(l) onleavingthefiringpoint,eachdetailshallcollectandhandintheir
empties,unexpendedammunitionandmisfires,tobedealtwithin
accordancewithparagraph10;

(m) raisetheredflagonthefiringpointandinform theButtOfficerthat
firinghasceased;

(n) form upthenextdetailonthefiringpointandcarryonfiring;
(o) oncompletionoffiring,checkscoreswiththeButtRegister,enter

namesofdetailsandsigntheButtRegister;
(p) ensurethatallemptiesarehandedin;thattherangeiscleanedand

thatalltargetsareputawaybeforethefiringpartyleavestherange;
and
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(q) carryoutaweaponinspectionbeforefiresleavetherangeandsearch
theirpouchesforanyliverounds,eachshallbeaskedwhetherhehas
any live ammunition and they shallbe warned ofthe serious
consequencesofbeinginpossessionofliveammunitionatanytime
exceptwhenitisissuedforoperationalreasonsorwhenontherange
forthepurposeoffiring.

FiringPointDiscipline
4. (a) No-one,exceptthefiringdetail,thecoachesandtheRangeOfficer

andhisAssistantshallbeallowedonthefiringpoint;

(b) Noweaponshallbeloadedwithoutordersfrom theRangeOfficer;

(c) Nodrillcartridgesshallbetakenontothefiringpoint;and

(d) No-oneshallspeakonthefiringpointwithoutthepermissionofthe

RangeOfficer

SuspensionofFiring
5. (a) Redflagsshallberaisedbothonthebuttsandonthefiringpointif

theRangeOfficerorButtOfficerwishestosuspendfiringandthe
rangeOfficershallatonceorderfiringtoceaseandshallinform the
ButtOfficerthathehasdoneso;

(b) Safetycatchesshallbeappliedandrifleslaidontheirleftsidesand
magazines shallbe removed from automatic weapons where
weaponsonthefiringpointshallnotbetouchedandeveryoneshall
standup;

(c) Ifanypersonentersthedangerzone,orifa“look-out”blowshis
whistle,firingshallbesuspendedforthwithandshallnotberesumed
untiltheRangeOfficerissatisfiedthattherangeisclear;

(d) TheButtOfficershallnotpermitanymemberofthebuttpartyto
leavethesafetyofthebuttsuntilhehasbeeninformedbytheRange
Officersthatfiringhasceased;and

(e) Redflagsshallremainflyingonthebuttsandonthefiringpointwhile
firingissuspended.Undernocircumstancesshallfiringberesumed
untiltheflagshavebeenlowered.

ButtParty
6. (a) TheButtPartyshallbeunderthedirectcontroloftheButtOfficer;

(b) No memberofthe ButtPartyshallleave the butts withoutthe

permissionoftheButtOfficer.Thelattershallnotpermitanyoneto

leavethebuttsuntilhehasbeeninformedbytherangeofficerthat

firinghasceasedanduntiltheredflagshavebeenraisedonthebutts

andfiringpoint;

(c) OnarrivalattheButtstheButtOfficershall;

(i) instructtheButtPartyinsafetyprecautions;

(ii) wherepracticable,detailtwopersonneltoeachtargetframe;
(iii) erecttherequiredtargets;
(iv) patchupalloldshotholeswiththeappropriatecolouredpaper;
(v) checkthetargetsanddemarcationofscoringareasforclear

visibilityandcorrectdimensions,aimingpatchestobeaffixedto
targetsinaccordancewithsmallarmsrangecourseinstructions
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inforceandcheckedforaccuracy;
(vi) testthetargetmechanism andrangetelephone(ifany);

(vii) Rehearsethemarkersintheirduty;and
(viii) Ensurethatallbuttequipmentisready.

(d) The following procedure shallbe followed when firing is under
progress:
(i) wheretwomarkershavebeenallocatedtoeachtarget,one

markershallwatchthebankbeyondthetargettonotethestrike
oftheshortsand the direction ofthemisses.Thesecond
markershallwatchthetarget;

(ii) in practices other than groping,shots shallbe signalled
correctly,inaccordancewithparagraph7;

(iii) targetsshallonlybeloweredonthecommand“check”or“down”
oronapre-arrangedwhistlesignal.Whentargetshavebeen
loweredthemarkersshallstandawayandshallnottouchthe
targetuntiltheButtOfficerhasrecordedthescoresandgiven
theorderto“patchup”;

(iv) attheendofatimedpractice,targetsshallbehalf-loweredto
preventadditionalshotsappearingonacleartarget;

(v) thereisnosignallingduringtimedpracticesbutscoresshallbe
signalled atthe end ofthe practice orreported overthe
telephone;

(vi) targetsforsnapshootingshallberaisedtoauniform heightand
consistentlypositioned,unlesstheconditionsofthepractice
stateotherwise.Wherepracticabletheyshallberaisedstraight
upanddownandnotswungupfrom theside.Careshouldbe
takentoavoidscrapingoffpatcheswhentargetsareraisedor
lowered.Snapshootingtargetsshallberaisedinthecorrect
positionandfortheprescribedintervalbeforefiringbeginsto
enablethefiringdetailtocheckforheightandposition.

(e) Targetsshallbecheckedattheendofeachpracticeandscores
recordedintheButtRegister.AnycorrectionstotheRegistershallbe
initialledbytheButtOfficer;

(f) TheButtOfficershallinform theRangeOfficerifanytargetreceives
hitsinexcessofthenumberauthorized;

(g) Aftertargetshavebeencheckedortheshotsrecorded,shotholes
shallbemarkedoffwithapencilandpatchedup;and

(h) Whenallfiringisfinished,thetargetsshallbepatchedupandall
rangeequipmentputaway.Atleasttwopersonnelshallbedetailedto
carry4ft/6fttargets.

Signalling
7. (a) Shotsshallbesignalledatthebuttsbyadiscmarkerpaintedwhiteon

onesideandblackontheother,mountedonalightwoodenpoleat
least8ft.inlength;

(b) Shotsshallbesignalledasfollows;
(i) Bull–Thewhitesideofthemarkerexposedoverthebull;
(ii) Inner–Theblacksideofthemarkerwavedtwiceacrossthe

target;
(iii) Magpie–The markerrevolvedtwiceinfrontofthetarget;
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(iv) Outer–Theblacksideofthemarkermovedverticallytwiceup
anddownontheleftsideofthetargets;

(v) Miss–Theredflagtoberaisedonthesideofthetarget.Ifthe
directionofthemisscannotbedetermined,theflagshallbe
wavedacrossthetarget;and

(vi) Ricochet–Theflagshallbeexposedatthebottom ofthetarget.
(c) Thestrikeofeachshotshallbesignalledbypointingthetopofthe

markingdiscattheshotholeinthetarget;

(d) Individualshotsingroupingpracticesshallnotbesignalled.Details
should,ifpossibleinspecttheirtargetsattheendofeachgrouping
practice.Ifthisisimpossible,thefollowingsignalsshallbemade;

(i) 4”Group–Signalasforabull;
(ii) 8”Group–Signalasforinner;
(iii) 2”Group–Signalasformagpie;
(iv) ineachcasetheapexofthemarkershallbeplacedonthemean

pointofimpact(MPI);
(v) 12”and1wide–Signalasforouterandpointtheapexofthe

markeratthecentreofthefourshots.Thewideshotshallbe
disregarded;and

(vi) noGroup–Signalasformiss.
(e) Insnap-shootingpractices,immediatelythetargetshavebeenstruck,

theyshallbetwistedaroundquicklyandbroughtdownreadyforthe
nextexposure;

(f) Individualshotsintimedpracticesshallnotbesignalled;Scoresshall
betelephoneorotherwisecommunicatedfrom thebuttsattheendof
thepractice;

(g) Shotscuttinganyscoringlineshallcarrythehigherscore;shots
cuttingtheedgeofanyfigureorsnaptargetshallcountashits;and

(h) Spottingdiscsshallbeusedforadvancedandcompetitionshooting.

Scoring
8. (a) Scoringforgroupingpracticesat100metershallbeasfollows;

(i) 4”Group–25points;
(ii) 8”Group–20points;
(iii) 12”Group–15points;and
(iv) 12”Groupand1wide–10points.

Groupsshallbemeasuredbywirerings4”,8”and12”indiameter.Nopoints
shallbeawardedunlesstherearefiveshotholesonthescoringsurfaceofthe
target.Iftherearemorethanfiveshotholesthepracticeshallbefiredagain.
A12”groupand1wideshallscoreifthewideshotisonthescoringsurfaceof
thetarget.Ricochetsdonotcount.

(b) Scoringforotherthangroupingpracticesshallbeaslaiddownfrom

timetotimeinrangecourseinstructions.

9. AllscoresshallbeenteredintheappropriateRangeRegisters(P.F.94and

P.F.95).
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10.Allemptiesfrom ammunitionfiredoncoursesoratanyothertimeshallbe

collectedandreturnedtostore,tobedisposedofinaccordancewith

instructionswhichmaybeissuedfrom timetotime.MISFIRESareNOTto

becountedasemptiesandMUSTNOTbeplacedinthecontainerswith

empties.MISFIRESarestillpotentially“liverounds”andmustbetreatedas

such.

Miniatureand25-meterRanges
11.(a) Whenitisnecessarytoexaminethetargets,riflesshallbeunloaded

andlaidonthefiringpointwiththebreechesopen.Theredflagshall

beraisedbeforeanyoneapproachesthetargets;

(b) Duringinspectionweaponsshallbeheldparalleltothegroundand

pointingatthetargets.

Pistols
12.(a) Pistolsshallbekeptintheircasesuntilrequiredforuse.Whenoutof

thecasetheyshallbecarriedattherestposition.Duringloadingand

unloadingandallthetimetheyareloadedpistolsshallbepointed

towardsthebutts;

(b) Afterfiringwiththepistolthesupervisingofficershallgivetheorder“.

Nopersonshallbepermittedtomovetowardsthetargetuntilthe

officerinchargegivestheordertodoso.

SmallArmsTrainingManual
13.Gazetted Officers and Inspectors are required to study and make

themselvesfamiliarwiththePoliceManualofSmallArmsTraining.

WeaponTraining
14.Dailyperiodsofweapontraining,aslaiddowninAppendix“A”toPGO87-

PoliceAnnualSmallArmsRangeCoursesInstructions,shouldbecarried

outforatleastsixweekspriortofiringtheannualcourse.Weapontraining

shallalsobeincludedinthenormaltrainingschedulethroughouttheyear
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ANTI-RIOTDRILLS
General

1. Anti-RiotDrillsshallbecarriedoutinaccordancewiththeprocedurelaid

downintheofficialPoliceParadeManual.Nodivergenceofanykindis

permittedandallwordsofcommandmustbegiveninexactcompliance

withtheManual.

(a) AfullAnti-RiotDrillpracticeparadeofatleastonehour’sduration

shallbecarriedoutonceperweekbyallClass“A”and“B”Stations

andFieldForceUnits;

(b) SimilararrangementsshallbemadebytheCommandantsofTPTIs

andCommandingOfficersRailways(T.R.C.andTAZARA)Police;and

(c) Commanding Officers may temporarily exempt Stations with

insufficientmanpowertoform aMinorAnti-RiotUnit.

2. AllAnti-RiotDrillparades shallbe carried outunderthe personal

supervisionofthefollowingofficers:

(a) DistrictH.Q.Stations–bytheO/CDistrict;

(b) OtherClass“B”Stations–bytheofficerincharge;

(c) FieldForceUnits–bytheO/CUnit;and

(d) Elsewhere–byaGazettedOfficer.

3. Supervisionshallbedelegatedtothenextmostseniorofficer,ifandonly

if,theabovementionedofficersareunavoidablyabsentinCourtoron

safari.

4. Commanding Officers should also attend if present in their

Headquarters.

5. AllavailableGeneralDutiesGazettedOfficersandInspectorsshallalso

attendandshallbetestedintheirabilitytohandleAnti-RiotUnit.

6. Paradesshallbeheldbothonaparadegroundorsuitableopenspace

andinquiteroads.Careshallbetakennottointerferewithtrafficor

inconvenienceorfrightenthegeneralpublicinanyway,buteveryeffort

shallotherwisebemadetocarryoutthedrillinrealisticsurroundings.

7. CommandingOfficersshallensurethatallranksarefullyconversant

with Anti-RiotDrilland arecapableofoperating efficientlyin every

sectionofAnti-RiotUnit.
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SECTIONIV
COMPLIMENT,DISCIPLINEANDCONDUCT

Nos.101–120
P.G.O.No. Title
101. Compliments-Judicial
102. Compliments–Saluting
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104. Discipline–Corruption
105. Discipline-ProcedureonDisciplinaryfor

InspectorateandOfficers
106. Discipline–DefaulterProcedure–Rank&File
107. Discourtesy
108. Discipline–DonationsandPresentsfrom the

Public
109. Indebtedness
110. GeneralRulesofConduct
111.
112.
113.
114.
115.  
116.  
117.  
118.  
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JUDICIALCOMPLIMENTS
ComplimentstoJudge

1. Police GuardsofHonourshallbemounted in each Regional
Headquarter with a High Court Session, to mark the
commemoration ofthe Law Day with exception ofDares
Salaam/DodomawheretheGuardofHonourshallbemountedto
commemoratethesameontheopeningofthefirstsessionofthe
CourtofAppeal.ThisisusuallydoneinthefirstweekofFebruary
eachyear.

2. Dates of the commemoration shallbe announced by the
responsibleAuthority.

3. Guardsshallbemountedinaccordancewithparagraph1(b)of
P.G.O.No.85.

4. AllofficersshallwearNo.1DressandGazzettedOfficersand
Inspectorsshallcarryswords.

5. Regional Commanders are responsible for finalising all
arrangementswiththeRegistraroftheCourtofAppeal,High
Court,orothercourtofficialaccompanyingtheinspectingJudge.

6. NootherGuards,howeversmall,shallbemountedatanyPolice
StationtohonourthearrivalofaJudge.

7. Thesenioravailablepoliceofficerateachstation,exceptinHigh
CourtZonalorRegionalcentresshallinvariablypresenthimself
andpayusualcomplimentswheneverajudgearrivesanddeparts.
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SALUTINGCOMPLIMENTS
1. AllAssistantInspectorsandaboveshallsalutetheirsuperiorsin

rank.
(a) AssistantInspectorsundertrainingshallnotbesaluted

withintheboundariesofthePoliceTrainingInstitutionsby
membersoftheRank&File;

(b) Police officers under training in the Police Training
InstitutionsshallsalutetheirtrainingOfficersregardlessof
theirranks;

(c) AllmembersoftheRankandFileshallsaluteallranksof
andaboveAssistantInspectors.

Providedthat,trainingOfficersinthePoliceTrainingInstitutionsare
basicallysalutedbecauseoftheirauthorityandnotaccordingto
theirranks.

2. GazettedOfficersandInspectorsincommandofparadesshallbe
salutedbyofficersofequalrank.

3. Asaluteshallinvariablybeacknowledgedbytheofficertowhom it
is accorded and the acknowledgementshallbe definite and
appropriate.Acknowledgementsshallbemadebythesenioroftwo
ormoreofficerssalutedatthesametime.

(a) Allranks in uniform shallsalute His Excellency the
PresidentoftheUnitedRepublic,HisExcellencytheVice
Presidentof the United Republic,His Excellency the
PresidentoftheRevolutionaryGovernmentofZanzibar,the
PrimeMinister,Firstand Second vicePresidentofthe
RevolutionaryGovernmentofZanzibar,theChiefJustices,
Speakers of the National Assembly or House of
Representatives(ZBR),allcabinetministers,Parliamentary
Secretaries,MembersofParliamentandMembersofthe
HouseofRepresentatives(ZBR)withintheprecinctsof
ParliamentorHouseofRepresentatives(ZBR)buildingand
withintheirownconstituencies,RegionalCommissioners
withintheirRegions,andJudgesofallrankswithinthe
precinctsoftheircourts.

(b) Inspectors and Rank & File shallalso salute District
Commissioners within their Districts and magistrates
withintheprecinctsoftheirCourts.

(c) Members of the Rank & File shall also salute
commissioned officers (in uniform)ofotherForces in
Tanzania.

4. Policeofficersshallnotsaluteoutofdoorsbetweenthehoursof
1900and0600.Theyshallstandtoattentiononlywhenaddressing
officersentitledtoasalute.

5. Quarterguards,exceptbetweenthehoursof1900and0600,shall
turnoutand:-

(a) presentarmsforGazettedOfficersoforabovetherankof
Superintendent;

(b) stand to attention,with a buttsalute by the Guard
Commander only,for Assistant Superintendents and
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Inspectors.
6. (a) Securitysentriesarmed withrifles,exceptbetweenthe

hoursof1900and0600,shallpaynormalcomplimentsas
laiddowninpara.7,sub-paras(a)and(b);

(b) Sentries armed with pistol,orunarmed,shallstand to
attentionandsalutewiththehandforGazettedOfficers
andInspectors.

7. WhentheNationalAnthem isplayed,thefollowingcompliments
shallbepaidunlessorderstothecontraryareissued:-
(a) GazettedofficersandInspectorsinuniform shallstandto

attentionandsalute,exceptwheninattendanceofHis
ExcellencythePresidentonceremonialparadeswhenthey
shallnotsalutebutstandtoattention;

(b) Rank& Fileinuniform shallstandtoattention,butnot
salute;

(c) Allranks in plain clothes shallstand to attention and
removetheirhats.

8. Allranksoutofdoorswithintheboundariesofanypolicecompound
orbarrackareashallstandtoattentionwhenretreatissounded.

9. (a) Allranks,exceptdefaulters,when appearing before an
officerentitled to a salute,shallmarch up,halt,turn
towardstheofficerandsalute;

(b) Defaulters shallcomply with the procedure in sub-
paragraph(a)butshallnotsalute.

10. Policeofficersshallnotpaycomplementswheninterferencewith
theperformanceoftheirdutywouldresult,and,inparticular,when:-
(a) ontrafficpointduty;
(b) engagedonenquiriesandwearingplainclothes;
(c) drivingorridinginoronamotorvehicle,motorcycleor

bicycle;
(d) escortingprisoners.

11. ComplimentsshallbepaidinaccordancewithAppendixAofthis
order.
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APPENDIX“A”
TOP.G.O.No.102

SALUTES
PARTI

(InthisAppendix“uniform”shallmean“Fulluniform”unlessthecontraryis
stated)
HOW ANDWHENTOSALUTE

Occasion Compliments
1. Inuniform,withriflesloped,at

thehalt.
Givebuttsalute

2. Inuniform,withriflesloped,on
themarch.

Eyesleftorright,andgivebutt
salute.

3. Inuniform,withriflenotsloped,
atthehalt

Slopearmsandgivebuttsalute,
ORstandtoattentionifunable
toslopearmsintime.

4. Inuniform,withriflenotsloped,
onthemarch.

Slopearms,eyesleftorright,
andgivebuttsalute

5. Inuniform,norifle,atthehalt. Standtoattentionandsalute
withthehand(exceptinOrderly
Room)

6. Inuniform,norifle,onthemarch. Eyesleftorright,andsalute
withthehand.

7. Inuniform,withouthead-gear,at
thehalt.

Standtoattentiononly.

8. Inuniform,withouthead-gear,on
themarch.

Eyesleftorrightonly.

9. Inuniform,carryingacaneatthe
haltandonthemarch.

Canedrill,inaccordancewith
W.O.publication“Drill(All
Arms)1951”,ChapterVIII.

10. Inuniform,carryinganything
(exceptrifleorcane)inonehand,
atthehalt.

Disengagetherighthand,stand
toattentionandsalute.

11. Inuniform,carryinganything
(exceptrifleorcane,inonehand
onthemarch.

Disengagetherighthand,eyes
leftofright,andsalute

12. Inuniform,carryinganythingin Standtoattention,ORput
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APPENDIX“A”
bothhands,atthehalt. whateverisbeingcarrieddown

ontheground,andsalutewith
thehand.

13. Inuniform,carryinganythingin
bothhandsonthemarch.

Eyesleftorright,ORif
impossibletodoso,no
complimentshallbegiven.

14. Inuniform,sittingdown Standtoattentionandsalute
withthehand.

15. Inuniform,withouthead-gear,
sittingdown.

Standtoattentiononly.

16. Inmuftiandhat,atthehalt,and
sittingdown

Standtoattentionandraisethe
hat.

17. Inmuftiandhatonthemarch. Raisethehat.
18. Inmuftiwithoutahat,atthehalt

andsittingdown.
Standtoattentiononly.

19. Inmufti,withoutahat,onthe
march

Eyesleftofright

20. Whenagroupofpoliceofficersis
approachedbyanofficerentitled
toasalute.

Theseniorofficerpresentshall
callthegrouptoattentionand
shall,himself,paythe
appropriatecomplimentin
accordancewiththisorder.
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SWORDDRILL
PARTII

SALUTINGWITHASWORDATTHEHALT
1. FirstMotion–Bringtheswordtotherecover.
2. Secondmotion– BringforwardtowardsthemouthandLowerthe

swordsharplytotherightsidetothefullextentoftherightarm,edge
totheleft,point12inchesfrom thegroundandstraighttothefront,
thumbflatalongthehandle,fingersgrippingit,righthandjustbehind
thethigh.

3. ThirdMotion–Bringtheswordtotherecover.
4. FourthMotion–Returntothepositionofthecarry.

SALUTINGWITHASWORDONTHEMARCH
5. Inslow time–Themovementstartsfrom thecarry,astheleftfoot

comestothegroundandonthewordofcommand“Eyes-right”.The
movementlastsoverfourpaces,finishingontherightfoot.Thereis
nopausebetweenthemovements,whichshallbecarriedoutasone
gracefulgesture.

6. FirstMotion–Shoottherightarm outtotheright,arm horizontalat
shoulderheightandsquareofftotheright,bladeperpendicular,edge
totheright.Atthesametimeturntheheadandeyestotheright.

7. Secondmotion–Carrytheswordroundinasweep,keepingtheblade
perpendicularandthehandandelbow inthesameplaneasthe
shoulder,bybendingtheelbowtobringthehilttothemount,withthe
swordinthepositionoftherecover.Theelbowiskeptlevelwiththe
shoulderandthethumbremainsroundthehandle.

8. ThirdMotion–Continuethesweeptobringthehilttothepointofthe
rightshoulder.Atthesametime,keepingtheedgetotheleft,change
thegripsothatthethumbpointsupthesideofthehandle,Theelbow
isstillshoulderhighwiththeupperarm squareoffto theright,
forearmshorizontal,handinlinewiththemouth.

9. ForthMotion–Lowertheswordsharplytothepositionofthesalute.
Thetimingisasfollows:-
(a) leftfootcomestotheground–shoottherightarm out;
(b
)

rightfootcomestotheground–swordattherecover;

(c) leftfootcomestotheground–swordattherightshoulder;
(d
)

rightfootcomestotheground–pointlowered.

10. “Eyes-Front”–Astheleftfootcomestotheground,turntheheadand
eyestothefrontandatthesametimebringtheswordtotheposition
oftherecover,elbowclosetotheside.Astheleftfootnextcomesto
theground,bringthesworddowntothepositionofthecarry.
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11. Inquicktime–Theswordshallberetainedatthecarry.Headand
eyesshallbeturnedtothefrontonthewordofcommand.
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DISCIPLINE
COMPLAINTSAGAINSTPOLICEOFFICERS

1. Itisoftheutmostimportancethateverycomplaintshallreceive
immediateandthoroughinvestigation.

2. Everypoliceofficerwhoreceivessuchacomplaintshallreportit
forthwithtotheO/C.ofhispolicestationwhoshallatonceinform
the nearestGazetted Officer orInspector.O/C.Stations are
responsibleforimmediatelysecuringanywitnessesorevidence
relevanttothecomplaint

3. WhereaGazettedOfficerorInspectorisnotimmediatelyavailable,a
seniormostofficershalltakeresponsibilityand shallcarryout
preliminary investigations and await further instructions from
RegionalHeadquarters.

4. Everycomplaintorallegation,howevertrivial,againstamemberof
theForceshallbereportedforthwithtotheRegionalCommanderor
Unitinwhichthecomplaintorallegationismade.

5. RegionalCommandersshallbedirectlyresponsibleforthorough
and immediate investigation into allsuch complaintand may
requestotherCommanding Officersto makeenquirieson their
behalf,andshallsubmitafullcasefilewithadetailedcoveringreport
toreachtheChiefofPoliceForcewithinfourteendaysinrespectof
everycasewhichintheiropinionmayrequiredisciplinaryorcourt
proceedings.

6. Case files involving personnelnotunderthe command ofthe
RegionalCommanderresponsiblefortheinvestigationshallbesent
totheChiefofPoliceForceviathecommandingofficerconcerned,
inorderthatthelattermayincludehisownremarkstherein.

7. RegionalCommanders may authorize defaulterproceedings in
minorcasesandshallthenforwardthecasefiletotheChiefof
PoliceForceshowingtheresultofthecase.

8. AllcasesofaseriousnaturemustbereferredtotheChiefofPolice
ForceviatheDirectorofCriminalInvestigationbeforedefaulteror
otherproceedingsareinstituted.

9. Allserious cases which may require the offending officer’s
prosecutionbeforeacourtshallbepersonallyinvestigatedbya
RegionalCommanderorGazettedOfficeractingunderhispersonal
direction.

10. AllsuchcasesshallbefowardedtotheChiefofPoliceForceviathe
DirectorofCriminalInvestigation,bysignalifnecessary,withthe
RegionalCommander’srecommendations,beforecourtproceedings
areinitiated.

11. In exceptionalcases,where no Gazetted Officercan be made
available for some considerable time,an Inspector may be
authorizedtohandlethewholeinvestigation.

12. Asageneralrule,theofficer-in-chargeofsuchinvestigationsmust
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beseniortotheofficeragainstwhom acomplaintismade.

13. Everycomplaintagainstapoliceofficermustbeenenteredinthe
ReportBookoftheStationwherethecompliantismade.

DISCIPLINE
CORRUPTION

1. ThegoodnameofthePoliceForceandthereputationofitsmembers

dependonthehonestyandintegrityofeachservingpoliceofficer.

Everycorruptionorcorruptpracticeandeverysuspicionofcorruption

tobededucedfrom policeinactivityorpeculiaractivityreflectsonthe

reputationoftheForce.

2. Everypoliceofficerwhohasanysuspicionorknowledgeofcorruption

shallmakeanimmediatereporttohisO/C.DistrictortoanyGazetted

Officer.

3. AnyPoliceofficerwhosuspectsorknowsofcorruptionorcorrupt

practiceamonghiscolleaguesintheForcebutadoptsapassive

attitudeonthegroundsthatitisexcusable,oldcustom,ornothingto

do withhim,isanaccessoryto thecorruptionand is,therefore,

culpable.Those in position ofauthority who failto reportthe

existence orsuspected existence ofcorruption leave themselves

opentosuspicionofconnivance.

4. Thereisnopossibleexcuseforcorruptionandactionagainstthose

foundtobecorruptshallbemerciless.NomemberoftheForcewho

issuspectedofcorruptioncanbeconsideredforpromotionuntilthe

suspicion iscleared in accordancewith thePoliceForceService

Regulations.

5. Whenacorruptsituationisprovedtoexist,orwhenillegalactionis

allowedtocontinueandbecomecommonknowledgeastheobvious

resultofcorruption,everypoliceofficerservingintheareaisliableto

becalledtoaccount.Actionagainstcorruptionistheresponsibilityof

everymemberoftheForce.

6. Allranksarewarnedagainstassociationwithpersonsengagedin

questionableoccupations.Failuretoreportanillegalactcommitted

byafriendisaseriousoffenceandisboundtocreatesuspicionof

corruption.

7. Anyattempttovictimisepersonswhohaveassistedinthedetection

ofcorruptionshallresultininstantdismissalfrom theForce.

8. IfanypoliceofficerobservesanymemberoftheForcereceivingwhat

appearstobeanillegalgratification,heshallascertainthenumber

rankandnameofthatpersonandthenameandaddressofthe

person,andthenameandaddressofthepersonpayingoverthe

gratification.Heshouldseizeanymoneypaidoverinhispresence

and reportatonce to the seniorofficerin station,who shall

immediatelyinform hisCommandingOfficer.

9. Anypersonwhooffersanillegalgratificationtoapoliceofficershall
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bearrested,thegratificationseizedandareportmadeatoncetothe

nearestpolicestation.

10. ACaseFileshallbeopenedintoeverycaseofcorruption,whetheror

notsuchcorruptioniscompleteorattempted,ormerelyallegedor

suspected,andwhetherornotapoliceofficerisinvolvedasaguiltyor

innocentparty.

11. RegionalCommandersshallreportatoncetotheChiefofPolice

Forceiflegalproceedingsarecontemplatedagainstanymemberof

theForceandshallineverycase,forwardthecasefiletotheChiefof

PoliceForceviatheDirectorofCriminalInvestigation.
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DISCIPLINE
PROCEDUREONDISCIPLINARYFORINSPECORATEANDOFFICERS

1. SubjecttotheprovisionsofthisOrder,anyoffenceagainstdiscipline
oranyothermisconductbyanyinspectorateorOfficershallbedealt
withinaccordancewiththisorderorPoliceRegulations.

2. DisciplinaryauthorityforofficersoforabovetherankofSenior
Assistant Commissioner of Police shall be the Commission
responsibleforPoliceservicesandthefinaldisciplinaryauthority
shallbethePresident.

3. ThedisciplinaryauthorityinthecaseofanyinspectorateorOfficerof
orbelow therankofAssistantCommissionershallbetheChiefof
PoliceForce,and thefinaldisciplinaryauthorityisvested in the
CommissionresponsibleforPoliceservices.

4. Anyinspectorateorofficerwhocommitsorisreasonablysuspected
ofhavingcommittedanoffenceagainsttheForceDisciplinaryCode
prescribeinappendixAorBofP.G.O.106,maybedealtwithasa
defaulter.

5. Inquiriesshallbemadeinto everyoffencealleged to havebeen
committed by inspectorate or officer in accordance with the
procedurelaiddownunderthisOrder.

6. Subjecttoparagraph5,apreliminaryreportshallbesubmittedby
inquiryteam totheappropriatedisciplinaryauthority.

7. Whenitappearstothedisciplinaryauthoritythatthereisaprimafacie
caseofbreachofdisciplineagainstaninspectorateorofficerserving
underthatauthorityorcommand,itshallinform theinspectorateor
officerthereof,inwritingandrequesthim tosubmithisexplanation,in
writingwithinsevendays.

8. Aftersevendaysthefactsofthecase,togetherwithanyexplanation
receivedfrom inspectorateorofficer,shallbeforwardedtotheoffice
oftheChiefofPoliceForce.

9. Theinquiriesandexplanationshallbepreparedinorderthatthe
apparenttruthorfalsehoodofthecomplaintorallegationcanbe
assessedandadecisionreachedastowhetherornotadisciplinary
chargeshouldbelaidagainsttheallegedoffender.

10. TheofficeoftheChiefofPoliceForceshallthenframeacharge(s)if
heissatisfiedthatthereissufficientevidencetojustifydisciplinary
proceedings,P.F.32shallnotbeused.,

11. The charge(s)shallthen be sentto the inspectorate orofficer,
throughhisCommandingOfficer,withacoveringletterrequiringhim
toeitherplea“Guilty”or“NotGuilty”toeachcharge(s),inwriting,
withinsevendays.

12. TheCommandingOfficerafterreceivingaletterandthecharge(s),
shallarrange the same to be served,without delay,on the
inspectorateorofficer.

13. Ifinspectorateorofficerwishestoplea“Guilty”toanycharge(s)he
mayaddtohiswrittenpleaanymatterwhichhedesirestobetaken
into consideration concerning the case,and the sameshallbe
forwardedwiththeCommandingOfficer’scommentstotheChiefof
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PoliceForce.

14. TheChiefofPoliceForceafterreceivingthepleaandcommentsfrom
thecommandingofficer,whereheagreeswithsuchpleaofguilty
shallimposeappropriatepunishment

15. (a) In casewhereaplea of“NotGuilty”issubmitted,heshall
forwardcharge(s)andtheinquiryfiletotheTribunalappointed
byhim throughtheCommandingOfficer.

(b) Inaddition,theChiefofPoliceForceshallappointaprosecutor
whoseroleshallbetoprosecutethechargeaslaiddownbyhim
andthechargemadebytheChiefofPoliceForceshallnotbe
substitutedoramendedwithouthisconsent.

(c) Itshallbethedutyoftheprosecutortoarrangeforthegathering
ofevidenceandsecuringwitnesses.

(d) Anyinspectorateorofficermayhavetherighttoberepresented
byadvocatewhoisapoliceofficeroranyotherpoliceofficer.

(e) Anyinspectorateorofficerchargedshallbegivencopiesofor
reasonableaccesstosuchpolicerecordsandotherdocuments
ashemayrequire,whicharenecessarytoenablehim toprepare
hisdefenceotherthananyrecordsordocumentsinrespectof
whichtheChiefofPoliceForceisoftheopinionthatprivilege
couldbeclaimedbeforeacourt.

16. Themanner,inwhichthecaseshallbeheard,shallinsofarasis
applicable,beinaccordancewiththeseOrders.

17. Thegreatestcareshallbeexercisedintheconductofthehearings.
18. Itshouldberealizedthatintheeventofanappeal,thetribunalrecord

maybescrupulouslyreviewedbytheappellateauthorityandcases
shallbeinvalidatediffaultsoromissionsintheadministrationof
justicebytheTribunalaredisclosed.

19. TheprocedurelaiddownintheseOrdersorPoliceRegulationsshall
invariablybefollowedwithoutdeviation.

20. (a) Theappropriatetribunalshallinform theinspectorateorofficer
charged thedayuponwhichthecharge(s)againsthim shallbe
heard,andthattheinspectorateorofficershallberequiredto
appearbeforeittodefendhimself

(b) Wherewitnessesareexaminedbyanappropriatetribunal,the
inspectorateorofficerchargedshallbegivenanopportunityto
putquestions on his own behalforhis advocate to the
witnesses,andnodocumentaryevidencemaybeusedagainst
him unlesshehasbeenpreviouslysuppliedwithacopythereof
orgivenaccessthereto

(c) Evidenceinproceedingsagainstinspectorateorofficershallnot
betakenonoath.

(d) WhenaTribunalhasconcludedthehearingitshallforwardthe
recordoftheinquiryandproceedingstogetherwithitsfinding
on each ofthe charges and the reasons thereof,and its
recommendationsastoanaward,totheChiefofPoliceForce.

21. TheChiefofPoliceForcemayconfirm alloranyofthefindingsor
substituteforanyfindingofthetribunaloranyotherfindingatwhich
thetribunalcouldhavearrivedupontheevidence,andhimselfmake
appropriatepunishment;orquashanyfindingandacquitthedefaulter
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inrespectthereofororderaretrialonsuchcharge(s)ashemay
specify.

22. Where,the ChiefofPolice Force is ofthe opinion thatfurther
investigationintothecaseisnecessary,hemayreferthematterback
withsuchdirectionsashemayconsidernecessaryandCommanding
officeruponreceivingtherecordofproceedings,reopentheinquiry
andproceedinaccordancewiththisOrder.

Punishment
23. Withoutprejudice to the provisions of this Orderthe following

punishmentsmaybeinflicteduponaPoliceOfficerasaresultof
proceedingsunderthisOrder:-
(a) dismissal,thatisterminationofappointmentwithforfeitureof

allretirementbenefitsinaccordancewiththeprovisionsofany
lawforthetimebeinginforce;

(b) terminationofappointmentotherthanbydismissal;or

(c) reductioninrank,thatisremovaltoanotherrankorgradewith
animmediatereductioninsalary;

(d) deductioninsalary,

(e) stoppageofincrement,thatisnon-paymentforaspecified
periodofanincrementotherwisedue;

(f) withholdingofincrement,thatissuspensionofthepaymentof
anincrementuntilconditionsarefulfilled;

(g) defermentofincrement,thatispostponementofthedateof
paymentofincrement;

(h) fineofanamountnotexceedingonequarterofamonth'spay;

(i) reprimand;

(j) therecoveryofthecostorpartofthecostofanylossor
breakagecausedbydefaultornegligence;

(k) in the case ofan officerwho is the holderofan non-
pensionablepost,suspensionfrom dutywithconsequentloss
ofpayandallowancesforaperiodnotexceedingfourteen
days.

Providedthatthepunishmentspecifiedinpara(j)and(k)shallbein
accordancewiththeprocedurelaiddownininstructionsissuedbythe
ChiefofPoliceForce.

24. WithoutpriorapprovaloftheChiefofPoliceForce,noinspectorateor
officerwhoisthesubjectorislikelytobesubjectofadisciplinaryor
criminalinquiryshallbeallowedtogoonleaveorleavehisstation
untilactionagainsthim isconcluded.

RightofAppeal
25. (a) inspectorateorofficerhasarightofappealagainsttheaward

ofanypunishmentwithinthirtydaysfrom thenotificationofthe
punishmenttohim andmayappealtotheCommissiondealing
withPoliceaffairsbyapetitioninwriting

(b) The defaultershallsubmithis appealthrough the normal
channelstohisCommandingOfficerwhoshallforwarditwith
hiscommentstotheChiefofPoliceForceforsubmissiontothe
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CommissiondealingwithPoliceaffairs.

Documentation
26. Commandingofficer,O/C UnitsandDistrictsareresponsiblethat

actionistakenaftercaseshavebeenfinalisedtoimplementthe
punishment.EntriesshallnotbemadeintheDefaulter’sRegisterbut
punishmentsawardedshallbepublishedinForceOrders.

27. AllpunishmentspublishedinForceOrdersshallberecordedwithout
delayintheappropriatespaceonRecordofServiceCardsP.F.104A
andintheServiceRegisterPF.104.Theproceedingsshallberetained
ontheofficer’sconfidentialfileatPoliceHeadquarters.
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DISCIPLINE
DEFAULTERPROCEDURE

RANKANDFILE
General
1. (a) Thisorderlaysdowntheprocedurestobefollowedfordefaulters

from theRank&File.
(b) Inthisordertheterm “CommandingOfficer”meansaPoliceofficer

oforabovetherankofAssistantCommissionerofPolice,Regional
andUnitPoliceCommanderandCommandant.

Defaulters
2. Thedisciplinaryauthorityin thecaseofpoliceconstableand non-

commissionedofficersshallbetheCommandingofficerandthefinal
disciplinaryauthorityisvestedtotheChiefofPoliceForce.

3. Commanding Officer, Gazetted Officers and Inspectorate are
responsible forthe discipline ofConstable and Non-Commissioned
Officers undertheircommand and shallensure thatevery report,
allegationandcomplaintagainstanyConstableandNon-Commissioned
Officersarethoroughlyandproperlyinvestigatedandthatnooffence,
howevertrivial,isoverlooked.

4. Formaldefaulterproceedingsinthecaseofveryminoroffencesand
irregularitiesarenotalwaysnecessaryoradvisableandseniorofficers
may,attheirdiscretion,apply correction by advice orunrecorded
reprimand,allotheroffencesshallbedealtwithbyappropriateofficial
disciplinary Tribunal and the proceedings shall be conducted
expeditiouslyandinaccordancewiththeprovisionsofthisorderor
PoliceRegulations.

5. Every Constable or Non-Commissioned Officer who commits or
reasonablysuspectedofhavingcommittedanoffenceagainsttheForce
DisciplinaryCode(offencesarelistedatAppendix“A”)maybedealtwith
asadefaulteranddisciplinaryproceedingsmaybeinstitutedasthe
resultofareportbyapoliceofficerorbyanyotherperson.

6. The recorded proceedings in every defaultercase shallbe in the
followingparts.
(a) preliminaryinquiryintotheallegedoffence;
(b) recordofevidencetakenwhenthecaseistriedbytheDisciplinary

Tribunalsoempoweredtohearit.
7. Thepreliminaryinquiry,howevershort,mustbepreparedinorderthat

theapparenttruthorfalsehoodofthecomplaintorallegationcanbe
assessedandadecisionreachedastowhetherornotadisciplinary
chargeshouldbelaidagainsttheallegedoffender.

INITIATIONOFDEFAULTERPROCEEDINGS
ComplaintsbyMembersofthePublic
8. EverycomplaintandallegationagainstanyPoliceofficerbyamember

ofthepublicshallbeinvestigatedwiththegreatestcareinaccordance
withtheprovisionsofP.G.O.No.103,everycaseshallbereferredtoa
Commanding Officerand seriouscasesrequiring courtproceedings
shallbeforwardedtotheChiefofPoliceForcewiththeCommanding
Officer’srecommendations.Whereitisshownthatabreachofdiscipline
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hasoccurred,instructionsshallbegivenbyCommandingOfficerforthe
defaultertobechargedandthefinalactionagainsttheallegedoffender
shallbeshowninP.F.32andDefaulterChargeSheetCopyP.F.32A.Itis
essential,intheinterestsoftheForce,thatthetruthorfalsehoodof
eachallegationisestablishedwiththeminimum ofdelay.Ponderous
andunnecessarypaperworkshallbeavoided.

9. Disciplinaryproceedingsshallbetakenonananonymouscomplaintonly
iftherearegoodgroundsforbelievingthatthecomplaintisjustified.

10. Anypoliceofficerwhoisallegedtohavecommittedanassaultona
memberofthepublicshallbeinformedoftheallegationbyhisO/C.
District,UnitorStationassoonasitismade.

11. EverymaliciouscomplaintbyamemberofthepublicagainsttheForce
oranyofitsmembersshallbereportedtoaCommandingOfficer.

ReportsbyMembersoftheForce
12. Anypoliceofficerwhodetectsanotherofficerintheactualcommission

ofanoffenceshallatoncerecordthebasicfactsoftheoffence(date,
time,place,offender’snameandnumberetc.)inhisnotebookandshall
inform the alleged offenderthathe shallbe reported.Names and
address ofwitnesses shall,ifpossible,be obtained and recorded.
Personnelfoundasleepondutyshall,wheneverpossible,beawakened
in thepresenceofa witness.Allavailableevidenceofthealleged
offenceshallberecordedinstatementform withoutdelayandpassed
totheO/CStation.

13. Anypoliceofficerwhohasgoodreasontobelieveeitherbypersonal
observationorfrom anycrediblesourcethataConstableandNon-
CommissionedOfficershascommittedanoffenceshallmakeareport,
inwriting,totheO/CStationconcerned.Heshall,ifpossible,produce
statementsfrom witnessinsupportofhisreport.

ActionbyO/C.Station
14. AssoonasanO/C.Stationreceivesareportagainstapoliceofficer,

irrespectiveofwhetherornotsuchofficerisunderhiscommand,he
shallsatisfyhimselftothebestofhisabilitythatallavailablesupporting
evidence has been recorded and shall,within forty-eighthours of
receivingtheoriginalreport,forwardthepreliminaryenquirytohisO/C.
District.

ActionbyO/C.District
15. TheO/C.Districtshallexamineeverysuchpreliminaryenquirywithout

delayandshallsatisfyhimselfthatallnecessaryenquirieshavebeen
madeandallavailableevidenceisrecordedinstatementform.Heshall,
ifnecessary,proceedhimselftotheStationconcernedandcarryouta
personalinvestigation.

16. Ifhe considers there is sufficientevidence to justify disciplinary
proceedings,heshallforwardacasefiletohisCommandingOfficerfor
preparation ofa charge(s)underthe police disciplinarycode (see
Appendix“A”)ondefaulterchargesheetP.F.32andondefaultercharge
sheetcopyPF.32A,induplicate.Everychargeshallcommencewitha
statementoftheoffenceusingthewordingsetoutinthecodefollowed
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bybriefparticularsoftheactualoffencewhichmustbespecificin
character,e.g.:-
“YouP.C/NCO ................................beingajuniorpoliceofficerinthe
Force are charged underPGO/Regulation____ ofthe Police Force
Regulationswithusinginsubordinatelanguagetoyoursuperiorofficerin
thatyou,at1000hourson1stJuly,20..,intheChargeroom of___________
Police Station did use insubordinate language atSergeantMajor
__________________________to wityou said the following words,that
__________________________________Thatthislanguagewasintendedto
insubordinatethesaidSergeantMajor_________________________”

17. Ifthedisciplinaryhasbeencommittedbyamemberofspecialized
branch of the force, the preliminary enquiry together with
recommendationshallbereferredtothecommandingofficer

18. Ifhedecidesthattheevidencedoesnotjustifydisciplinaryaction,he
shallinform thepoliceofficerwhoisthesubjectofthereportthathe
shallnotbedefaulted.Thecasepapersshallthenbedestroyed.

19. Ifhereceivesareportagainstapoliceofficernotunderhiscommand,
heshallforwardthecasepaperswithoutdelaytohiscommanding
officerforonwardtransmissiontothecommandingofficerunderwhom
suchpoliceofficerisserving.

20. Afterthechargehasbeen prepared,theCommanding Officershall
appointthetribunaltohearanddeterminethesaidchargeinaccordance
withtheprovisionsofthisorderorPoliceRegulations.

21. Thetribunalshallcompriseapresidingofficerandaprosecutor,the
lattershallbetheofficerwhoconductedaninquiryoranyotherofficer
asmaybeappointedbytheCommandingOfficer.

22. Ifachargeislaid,onecopyofthechargeonPF.32andtwocopiesof
PF.32Ashallbeattachedtothecasepapers,PF.32shallbeusedwhen
thecaseisheardandutilisedasthefilecoverandthepresidingofficer
shallthen;
(a) Explaintheexactmeaningofthechargetothedefaulterand

ensurethathefullyunderstandstheoffenceforwhichhehas
beendefaulted;

(b) Warnhim thatheshallberequiredtopleaguiltyornotguiltytothe
charge(s)whenhiscaseisheard;

(c) Impressonhim thathecancallanywitnessestotestifyinhis
defenceandthathemustproducethem,withtheassistanceof
hisO/C.Stationifnecessary,onthedatesetforthehearingofhis
case.

(d) Inform him assoonaspossibleofthedateandtimeheshallbe
requiredtoattendorderlyroom

(e) Inform him thathecanrequestanotherofficernotbelow him in
ranktoaccompanyandassisthim inthedefencewhenthecaseis
heard;

(f) EndorseonP.F.32thedateuponwhichtheactionabovewas
taken.

DateofHearing
23. Everydefaultershallbeallowedatleasttwodaysfrom thedateofbeing

informedofthecharge(s)againsthim toconsiderhisdefenceandthe
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caseshallbeheardassoonaspossibleafterthisperiodhasexpired.
EverydefaultershallbetriedwithoutdelayandtheTribunalshallhold
OrderlyRoom atregularintervals.

AuthoritytoTryDefaulterCases
24. AsageneralruleeverydefaultershallbetriedbytheappropriateTribunal

whicharewithinoroutsidethejurisdiction.

ProcedureforHearingaDefaulterCase
25. Allpreliminaryarrangementsforthehearingofdefaultercasesincluding

theattendanceofinterpreters,witnessesanddefaulters,shallbemade
bythecommandingofficerwherethetribunalislocated

26. Everydefaulter,wearingformalworkingdress,shallbemarchedbefore
theTribunalhearingthecase.Heshallstandtoattentionbutshallnot
saluteeitheratthebeginningorattheendoftheproceedings.

27. Ifadefaulter,priortothehearing,objectstotheofficerpresidinghis
caseonthegroundsofpartialityorbias,heshallsubmithisreasonsin
writingtothesaidofficer.Uponreceiptofsuchobjectionadjournthe
caseandmakeconsultationtotheweightoftheobjectiongiven.Ifthe
objectionsarevalid and sound theofficerpresiding thecaseshall
withdrawandthesameshallberecordedintheproceedings.Thecase
shallbereferredtothecommandingofficerwhoshallappointanother
officertohearthecase.

28. Theofficerhearingthecaseshallfirstreadoverthecharge(s)tothe
defaulter,ifnecessarythroughaninterpreter,andshallsatisfyhimself
thatthedefaulterunderstandsthem.Heshalltheninstructthedefaulter
topleadguiltyornotguiltytoeachchargeandshallrecordhisplea(s)
separatelyontheDefaulterchargesheet,P.F.32.

29. A chargemaybeamendedorsubstitutedbeforetheclosureofthe
prosecutioncaseiftheoriginalchargeisfoundtobedefectiveoroutof
order,providedthattheamendedorsubstitutedchargeismadeafter
consultationswiththeCommandingOfficerandreadoverandexplained
tothedefaulter.

30. Thedefaultershallberequiredtopleatosuchamendedorsubstituted
charge underparagraph 28 and where necessaryshallbe granted
reasonabletimetopreparehisdefenceandcallfurtherwitnesses.

31. Theofficerhearingacasemaysummonandexaminewitnessesand
requiretheproductionofalldocumentsrelevanttosuchenquiry,and
mayalsoadjournthehearingfrom timetotime.

PleasofGuilty
32. (a) Ifthedefaulterpleadsguilty,theofficerhearingthecaseshall

record a summaryofthe facts and shallrecord evidence of
character,including details of any previous misconduct or
commendationsearned.Itshallfurtherrecordanyextenuating
circumstances which the defaulterwishes to putforward in
mitigationofhisoffenceandmayawardapunishment.

(b) Iftheoffenceisoneofsuchgravity,thattheofficerhearingthe
casedoesnotconsiderthatthepunishmentheisempoweredto
awardissufficienttomeetthecircumstances,heshallsendthe
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proceedings,togetherwithhisreport,tohiscommandingofficer
fortheawardofasuitablepunishmentandthedefaultershouldbe
informedthathiscasehasbeenreferredtohigherauthority.

(c) Wheneverapunishmentisawarded,theofficerhearingacase
shalladdressthedefaulterinthefollowingterms:-
“Do you wish to say anything regarding my findings and
punishmentbeforeIreferthecasetothecommandingofficerfor
confirmation?.Anythingyouwishtosayshallbetakendownin
writingandshallbesenttothecommandingofficeraspartof
theseproceedings”.

(d) Noreferencetothedefaulter’srightofappealshallbemadeat
thisstage.

PleasofNotGuilty
33. Ifthedefaulterpleadsnotguilty,theofficerhearingthecaseshall:-

(a) recordalltheavailableevidencewhichappearstoittoberelevant,
startingwiththefirstprosecutionwitness.Careshouldbetaken
whenrecording astatementnotto wastetimeand spaceby
recording matter which has no connection with the case.
Statementsshallbenumberedandrecordedoneaftertheotheron
bothsidesofmarginalpaperwithnogapsinbetween.Theuseof
separatesheetsofpaperforeachstatementisforbidden;

(b) permitthedefaultertocross–examineeachprosecutionwitness
andshallhimselfcarryoutsuchre-examinationasmayappear
necessary.Thesameprocedureshallbeappliedinreversewith
defence witnesses.The record ofcross-examination and re-
examination,or a note thatnone took place,Shallfollow
immediatelyaftereach statementand shallbesigned bythe
officerhearingthecase,

(c) readouteachwitness’sstatementtoensurethatitiscorrectand
thatthedefaulterunderstandsit;

(d) enterthenamesofallwitnessesandtheirstatementnumbers,
anddetailsofanyexhibitsadmittedinevidence,intheappropriate
spacesonP.F.32;

(e) Giveitsfindings:-
(i) ifthefindingisoneofguiltyitshallaskthedefaulterifhe

wishes to say anything in mitigation and this shallbe
recorded.Itshallthenacceptevidenceofcharacterofthe
defaulterandincludedetailsofpreviousmisconductand
commendationsawarded;

(ii) ifthefindingisoneof“notguilty”thedefaultershallfallout 
andthetribunalrecordshallberetainedintheman’sfile;

(f) Either:-
(i) Imposeasuitablepunishmentifheisempoweredtodoso.

Whenheawardsapunishmentheshalladdressadefaulter
in the following terms:“Do you wish to say anything
regardingmyfindingsandpunishmentbeforeIreferyour
casetothecommandingofficerforconfirmation?Anything
youwishtosayshallbetakendowninwritingandshallbe
senttothecommandingofficerwiththeseproceedings”;Or
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(ii) Referthe case papers to his commanding officer(vide
paragraph29a)withoutimposingapunishmentifhefeels
thatthecaseofsuchgravityorcomplexitythathehimself
cannotorshouldnotimposeapunishment.Atthesame
timeheshallinform thedefaulterthathiscasehasbeen
referredtohigherauthority.

ConfirmationofpunishmentbyCommandingofficer
34. Alldefaultercasesinwhichapunishmentaredismissal,terminationof

appointmentotherwisethandismissal,reductioninrankandsalaryshall
beforwardedbytheofficerhearingthecasetotheCommandingOfficer
forconfirmation.

35. (a) ThecommandingofficershallendorsehisdecisiononP.F.32
andonbothcopiesofP.F.32Aasfollows.

(b) (i) One copyofP.F.32A shallbe filed atRegionalPolice
Headquarters,andtheremainingcopyofP.F.32Ashallbe
sent with all supporting documents to the Police
Headquarters.

(ii) TheCommandingOfficershallfileP.F.32Aandshallsend
P.F.32andsupportingdocumentstotheofficeroriginally
heard the caseforthepurposeto inform the defaulter
immediately,andinperson,ofthecommandingofficer’s
decision.

(c) Acting RegionalCommanders may exercise the powers of
confirmationonbehalfofcommandingofficersintheeventofthe
latterisprolongedabsencefrom theirHeadquarters.

(d) The decision ofthe Commanding Officershallbe conveyed,
withoutdelay,tothedefaulterinpersonbytheofficerhearingthe
case.

(e) Commanding Officers shall scrutinise all defaulter cases
submittedtothem bytheirsubordinatesandshallrecordtheir
confirmationoralterationofeachpunishmentintheappropriate
spaceonP.F.32andonbothcopiesofP.F.32A.

(f) WhereaCommandingOfficerdecidestoorderareview,heshall
return the papers to the officerwho heard the case with
instructionsthatthelattershallre-hearthecaseinwholeorinpart
and take such further evidence as may be necessary,in
accordancewiththeprocedurelaiddowninparagraphs18-32,and
thenre-submittheproceedingstohisCommandingOfficerfor
confirmation,inaccordancewithparagraph33.

RightofAppeal
36. (a) Whentheofficerwho heard thecasereceivesbackthecase

papersfrom hisCommandingOfficerwiththelatter’sconfirmation
oralterationofpunishmentendorsedthereon,heshall:-

(i) Callupthedefaulterassoonaspossibleandinform him of
theresultofhiscaseandofhisrighttoappealwithinthirty
daysfrom thedateofnotification;

(ii) CertifyonP.F.32thathehassoinformedthedefaulter;
(iii) Induecourserecordthedefaulter’sdecisionwhetherornot
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toappealonP.F.32andonbothcopiesofP.F.32A;
(iv) Wherethedefaulterdoesnotwishtoappeal,arrangeforthe

earlyimplementationofthepunishment(s)endorsedonP.F.
32 and P.F.32A,heshallforward P.F.32 and supporting
documentstotheCommandingOfficerwhoshallthenfile
them inthedefaulter’spersonalfileanddispatchonecopy
of P.F. 32A to Police Headquarters for filing and
promulgationofpunishment;

(v) Ifthe defaulterwishes to appeal,he shallsubmithis
representation,inwritingwithinsevendays,settingoutthe
groundsforhisappealtotheofficerhearingthecaseorto
his Commanding Officer. The latter if is not the
CommandingOfficershalladdhisowncommentsonP.F.
32 and shalldispatch the complete case papersto his
CommandingOfficerforhiscommentstobeaddedtoP.F.
32andforonwardtransmissiontotheChiefofPoliceForce.

(b) TheChiefofPoliceForceshallbethechairpersonoftheappellate
board;

(c) Theappellateboardshallcomprisethefollowingmembers;
(i) CommissionerresponsibleforAdministration;
(ii) ChiefGender;
(iii) ChiefInternalMonitoringandEvaluation;
(iv) CommandingOfficerIntegrity;
(v) StaffOfficerfrom CriminalInvestigationsDepartment;
(vi) AnyothermemberasshallbedeterminedbytheChiefof

Police.
37. Theofficeoflegalatpoliceheadquartersshallperform thefuntionsof

secretariatfortheappellateboard.
38. TheChiefofPolicemayconfirm orvaryanyfindingoftheappropriate

tribunalorsubstitute thereforanyfinding atwhich the appropriate
tribunalorCommandingOfficercouldhavearrivedupontheevidence,
including anyadditionalevidence which the ChiefofPolice,in his
discretion,admitsatthehearingoftheappeal,andmayconfirm orremit
anypunishmentimposedbytheappropriatetribunaloraCommanding
Officerormaysubstitutethereforeanypunishmentwhichthetribunalor
suchofficercouldhaveimposed,andinallsuchcasesthedecisionof
theChiefofPoliceshallbefinal.

Criminaloffenceinrespectofdisciplinarymatters
39. Whereanofficer,Inspectorate,Non-commissionedofficerorconstable

isallegedtohavecommittedadisciplinaryoffence,andtheactor
omissionconstitutingsuchoffencealsoconstitutesacriminaloffence
underanywrittenlaw,disciplinaryproceedingsmaybeinstitutedagainst
suchofficer,Inspectorate,Non-commissionedofficerorconstablebyan
appropriatetribunalorhemaybeprosecutedforthecriminaloffence
beforeacourtoflaw:

Providedthat,wheredisciplinaryorcriminalproceedingsarefirstinstitutedand
concludedunderthisorderorPoliceRegulation,suchproceedingsshallnotbe
construedasconstitutingalimitationtosubsequentproceedingtowhichever
wasfirstinstituted.
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40. Where anofficer,Inspectorate,Non-commissionedofficerorconstable
isacquittedofthecriminalcharge(s)suchacquittalshallnotbeabarto
disciplinaryproceedingsagainsttheaccusedofficeronthesamecharge
oronachargebasedonthesamefactsbeingcontinuedorconstituted
againsttheaccusedofficer,andsuchdisciplinaryproceedingsmaybe
continuedorinstituted againsttheofficerandsuchofficermaybe
punishedthereforeasifnocriminalproceedingshadbeeninstituted
againsthim.

41. Whereanofficer,Inspectorate,Non-commissionedofficerorconstable
hasbeenconvictedofcriminaloffencebeforeinstitutingdisciplinary
proceedings,thejudgementofthecriminalcharge(s)ofwhichhewas
convictedshallbeusedbydisciplinaryauthorityorCommandingOfficer
asevidenceinthedisciplinaryproceedings.

Providedthat,nodisciplinaryauthorityorCommandingOfficershallrelayon
judgmentofthecriminalcasewithoutinstitutingdisciplinaryproceedings.

Interdictionfrom duty
42. (a) WhenaconstableorNon-commissionedofficerischargedwitha

criminaloffenceorwithaseriousoffenceagainstdisciplineand
hisO/C.Districtisoftheopinionthatitisnotinthepublicinterest
toallow him tocontinuetoexercisehispolicepowers,heshall
immediatelywithdrawthemanfrom alldutyandshallrequesthis
CommandingOfficertoseektheChiefofPoliceForce’searly
approvalforinterdiction.Suchactionshallbetakeninallcases
whereitappearsthatanorderfortheman’sdismissalshallbe
made.

(b) ConstableorNon-commissionedofficerunderinterdictionshall
remainunderituntilthesentenceofdismissalapprovedandis
conveyed to him,which dateshallbetheofficialdateofhis
dismissal.

43. Applicationforconfirmationofinterdictionshallbemadeinwritingand
shallincludetheeffectivedateforinterdictionandbriefparticularsof
theoffence(s)orcharge(s).IfaconstableorNon-commissionedofficer
isarraignedonacriminalcharge,thedateofinterdictionshalltake
effectfrom the date when the criminalproceedings are instituted
againsthim.Uponinterdictionanofficerhasarighttoreceivesalaryand
allowances.

44. Anofficerwhohasbeeninterdictedshallremaininterdicteduntilfinal
disposalofhiscaseunlessotherwiseorderedbytheChiefofPolice
Force.Noofficerwhohasbeeninterdictedshallbeallowedanycredit
withouttheexpresspermissionoftheO/C.Districtwhoshallexercise
hisdiscretioninthelightoftheseriousnessofthecaseandthefamily
responsibilitiesinvolved.Heshallnotbepermittedtoperform anyduty.

45. Wheninterdictionhasbeenauthorizedanotetothateffectshallappear
onP.F.32.

46. Notwithstanding any other provisions of these Orders or Police
Regulations–

(i) Thepowersofinterdiction,inthecaseofaSeniorPoliceOfficerof
andabovetherankofSeniorAssistantCommissionerofPolice,
shallbebestoweduponthePresident;
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(ii) Thepowersofinterdiction,inthecaseofaPoliceOfficerbelowthe
rankofSeniorAssistantCommissionerofPoliceshallbebestowed
upontheChiefofPolice;

(iii) WhereanofficerisinterdictedunderthisOrderorPoliceregulation,
suchofficershallbeinformedofthereasonsforsuchinterdiction.

47. Anofficerwhoisinterdictedshallreceivesuchsalaryandallowancesas
shallbedeterminebytheresponsibleauthority.

48. Providedthatanyofficerunderinterdictionmaynotleavehisstation
withoutthepriorpermission,inwriting,oftheCommandingofficeror
ChiefofPoliceForce.

AuthorizedPunishments
49. Adefaulter’srank,lengthofservice,previousserviceandallaspectsof

the case shallbe taken into consideration before a punishmentis
awarded.N.C.Osareresponsibleforthemaintenanceofdisciplineand
areexpectedtosetagoodexample,theyare,therefore,liabletosevere
punishmentiftheycommitdisciplinaryoffences.

50. Subjecttoparagraph47,asystem ofprogressiveseverityofpunishment
shallbeadoptedandifasuccessionofpunishmentshasfailedtoactas
adeterrenttofurthermisconduct,arecommendationfordismissalshall
bejustified.

51. Whereadefaulterhasbeenfoundguiltyofmorethanoneoffence,itis
notnecessaryordesirabletoimposesentencesinrespectofeach
offenceifarecommendationfordismissalisbeingmade.

52. Oneormoreofthefollowingpunishmentsmaybeawardedtoarank
andfilewhopleadsorhasbeenfoundguiltyofanoffenceagainst
discipline–
(a) Afinenotexceedingsevendays'pay.

(i) Theonlypermissiblecashpunishment(excludingpayment
forlostordamagedGovernmentproperty)shallbeafine
whichshallbeexpressedasoneormoredayspay,andshall
refertobasicpayexclusiveofallowances.

(ii) Deductionsfrom salariesinrespectofdefaulterpunishment
shallnotbemadeuntilthepunishmenthasbeenpublished
inForceOrders.

(iii) Innocaseshallthestoppageduetotherecoveryoffines
exceedonehalfofthepayofthedefaulterinanymonth.

(iv) In specialcases where the Tribunalhas imposed a
punishmentofdeduction in salary by installment,the
CommandingOfficersshallsupervisetheimplementationof
suchpayment.

(v) AllpaysoforfeitedshallbecreditedtothePoliceRewards
FundandtheE.R.V.numbershallbeshownontheReturnof
DepartmentalFines.

(b) Confinementtobarracks.
Confinementto Barracks shallbe fora setnumberofdays
provided they do notexceed seven days.Police officerso
confinedshallreportthemselvestothechargeroom orguard
room everytwohoursbetween0600-2000hourswhennotonduty
andrecordofeachsuchvisitshallbemadeinthestationDiary
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(c) Extradutiesordrills.
(i) anextradutyshallbeoffourhours’duration.
(ii) eachextradrillshallbeofonehour’sdurationandshallbe

performed underclosesupervision.N.C.O.sshallnotbe
awardedextradrills.

(d) Fatigueduties;
eachfatigueshallbeoftwohours’durationandshallconsistof
sweeping,grasscutting,paintingandanyotherdutiestheTribunal
maydeem fit.PoliceOfficeronfatigueshallnotbeusedonwork
forotherGovernmentDepartments orforprivate individuals.
N.C.O’sshallnotbeawardedfatigues.

(e) Temporarydeprivationofprivileges
Privilegeswhichmaytemporarilybedeprivedincludetimeoff
providedtheprivilegeisnotcurtailedformorethansevendays.

53. (a) TheChiefofPoliceForcemayvaryorremitthefinding(s)and
punishmentawardedtothedefaulter;providedthattheChiefof
PoliceForceshallhavenopowertovaryafindingofnotguiltyand
punishmentunlesstheaccusedhasbeengivenanopportunityof
beingheard.

(b) WheretheTribunalawardsanyoneormoreofthepunishments
specifiedinparagraph40(a)orinlieuthereof,andareportor
referencehasbeenmadetotheChiefofPoliceForce,inaddition
thereto,thelattermaydismissorterminatetheappointmentofa
non-commissionedofficerorconstable.

(c) When a memberofthe Rank& File is convicted before any
CriminalCourtforanoffence,theofficerisliabletodismissal.The
followingdetailsshallbedispatchedinwritingtotheChiefof
PoliceForceuponthedateofconviction:

(i) Numberandname;
(ii) Offenceandsectionofthelawcontravened;
(iii) Detailsoftheconvictingcourtandcriminalcasenumber;
(iv) Dateofconviction;
(v) Fulldetailofsentence(s)imposed;
(vi) Twocopiesofthejudgmentshallbeobtainedfrom the

CourtandforwardedtotheChiefofPoliceForcewithout
delay.

(vii) Incaseofanappeal,finalresultoftheappealshallbe
similarlycommunicatedgivingthefollowinginformation:

(viii) Dateofdeliveryofjudgment;
(ix) CriminalAppealcasenumber,
(x) Fullresultsofappeal.

(d) Dismissalfrom theForceshallbeeffectivefrom thedateof
convictionordismissalofanappeal,ifoneislodged.

WarningforDismissal
54. (a) Anofficialwarningfordismissalmustberecordedwhenthereis

obviousnecessitytowarnamemberoftheRank&Filethathe
shallbedismissedfrom theforceifhisconductdoesnotimprove.

(b) WarningfordismissalshallalwaysberecordedonP.F.32andP.F.
32A and in the service register,with otherdetails of the
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punishment.Itshallalways be awarded in conjunction with
anotherpunishment(e.g.fineofthreedays’payandwarnedfor
dismissal).

(c) IfaPoliceofficercommitsaseriousoffenceorseveralminor
offenceswithinthreeyearsofawarningfordismissal,heshallbe
recommended for dismissal unless special mitigating
circumstancesrenderdismissalinadvisable.

(d) AwarningfordismissalshallbecancelledautomaticallyifaPolice
officer’srecordremainscompletelyclearofoffencesforthethree
yearsfollowingtheawardofthewarning.

CriminalOffencesagainstdiscipline
55. UndernocircumstancesshallaPoliceofficerbedetainedinpolice

custodyformorethantwenty-fourhoursondisciplinarypurposeunless
theoffenceforwhichisdetainedisofcriminalnatureandisnotbailable.

OffencesRequiringSpecialTreatment
56. (a) PersistentlySleepingonDuty

Sleepingondutyisamostseriousoffenceandshallbetreatedas
such.Anypoliceofficerwhoisfoundguiltyofsleepingonduty
whilearmedshallnormallybeinterdictedfrom dutyinaccordance
withparagraph34andrecommendedfordismissal.PoliceOfficer
found guiltyofsleeping on dutyunarmed shallbe fined and
warnedfordismissalprovidedthatnosimilaroffencehasbeen
committedwithinthelastthreeyears.A secondconvictionof
sleeping on duty within three years shallnormally resultin
dismissal.

(b) Drunkenness
(i) Ifapoliceofficeristhoughttobeintoxicatedandunfitfor

dutyheshall,ifpossiblebebroughtbeforeaGazetted
OfficerorInspectorwhoshalltakenoteofhisconditionand
dealwith him as necessary.He shallbe locked up in
Barracks,orin an emptycellifunruly,and keptunder
restraintuntilsober.Wheretheoffenceissoaggravatedas
beinglikelytoleadtoaprosecutionunderRegulationC.19
before a Magistrate,and where medicalfacilities are
available,the defaulter shallbe sentto hospitalfor
examinationbyadoctor.

(ii) Inallothercasesofsimpledrunkennessitisnotnecessary
to obtain medicalevidence. The provisions of sub-
paragraph(a)applyequallytoPoliceofficerswhoarefound
guiltyofdrunkennessonduty.

(iii) Intoxicationoffdutycarriesthesamepenaltiesassleeping
onunarmedduty.
If an officer who is intoxicated also commits other
disciplinaryoffencesheshallonlybechargedwiththemain
offenceofbeingdrunkorunfitfordutythroughdrink.

(c) Desertion
Anofficerwhodesertscommitsanoffenceunderthisorderor
PoliceRegulationandmustbetreatedasadeserter.
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(d) Assaults,threatsorInsults
APoliceofficerwhoassaults,threatensorinsultsanotherofficer
ofseniororequalrankwhensuchotherofficerisondutyorwhen
suchassault,threatsorinsultrelatestoorisconsequentupon,the
dischargeofhisdutybytheofficersoassaulted,threatenedor
insultedconstituteanoffenceandofficersconcernedshallbe
prosecutedaccordingly.

(e) Refusaltoobeyalawfulorderofhissuperiorofficer
Officersareboundtoobeylawfulordersissuedbytheirsuperiors.
CommandingOfficersshouldfollowupallcasesreportedtothem
bythoseundertheircommandrelatingtodisobedienceoflawful
ordersandarealsoremindedthatdisobedienceoflawfulordersis
alsoanoffenceunderthePenalCode.

Leave
57. (a) NoconstableorNon-commissionedofficerwhoislikelytobethe

subjectofadisciplinaryorcriminalenquiryshallbeallowedtogo
onleaveuntilactionagainsthim isconcluded.

(b) Anypoliceofficerwhocommitsaseriousdisciplinaryoffence
whilstonleaveshallbecalledintothenearestPoliceStationto
whichaGazettedOfficerispostedandsuchofficershallfacilitate
the case to be heard by the Tribunalwithoutdelay.Ifthe
defaulter’sleavecomestoanendheshallnotbeallowedto
proceedtohisworkingstationuntiltheproceedingsarefinalised.

Documentation
58. TheresultofeachdefaultercaseshallbeenteredintheStationorUnit

DefaulterRegister(P.F.60)inaccordancewithparagraph49below.
59. Alldefaulterpunishments,exceptingonlythosepunishmentsawarded

to recruits undertraining atthe Tanzania Police Schoolshallbe
publishedinForceOrders.

60. AllpunishmentswhicharepublishedinForceOrdersshallberecorded
withoutdelayintheappropriatespaceonserviceregistersP.F.104and
RecordofServiceCards,P.F.104A.

DefaulterRegister(P.F.60)
61. (a) DefaulterRegistersshallbemaintainedbythefollowingunits:-

(i) AllPoliceStations.(Districtheadquartersstaff,i.e.C.I.D.
andICTpersonnelshallberegardedasPoliceStationstaff
forthepurposeofthisOrder).

(ii) AllFieldForceUnits.
(iii) AllRegionalHeadquarters,coveringRank&Filestaffon

establishment,including C.I.D.,Forensic Bureau,Crime
IntelligenceUnitandICT.

(iv) PoliceTrainingInstitutions,coveringRank&Fileattached
thereto.

(v) Field Force Training schoolcovering allRank & File
attachedthereto.

(vi) PoliceHeadquarters,coveringallRank&Fileattachedto
Headquarters,stores,armouryandICTbranch.
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(vii) C.I.D,ForensicBureauandCrimeIntelligenceHeadquarters
coveringallRank&Fileattachedthereto.

(viii) DirectorofMusiccoveringtheBand.
(ix) O/C.DistrictsinSpecialisedunitscoveringallRank&File

attachedthereto.
(x) AnyestablishmentapprovedbytheChiefofPoliceForce.

(b) Attheterminationofeachdefaultercasethefinalresultshallbe
enteredintheUnitDefaulterRegisterandtheForceOrderNumber
alsoquotedwhereapplicable,onelineshallbeleftblankbetween
eachentryintheDefaulterRegister.Wherethesentenceimposed
isafineand/oranordertopayforitemsoflostordamaged
property,thegeneralrevenuereceiptnumbershallbeenteredon
thisline.

(c) DefaulterRegisters shallbe produced atformalinspections.
CopiesarenotrequiredtobesenttoPoliceHeadquarters.

APPENDIX“A”
TOP.G.O.No.106

POLICEFORCEDISCIPLINARYCODE
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LISTOFOFFENCES
APoliceOfficercommitsadisciplinaryoffenceifhe:
1. Persuadesorendeavourstopersuade,procuresorattemptstoprocure,

orassistsanyPoliceOfficertodesert,orbeingcognizantofanysuch
desertionorintendeddesertiondoesnotwithoutdelaygiveinformation
thereoftohissuperiorofficer;

2. Strikesorusesoroffersviolenceagainsthissuperiorofficer;
3. Usesthreateningorinsubordinatelanguagetohissuperiorofficer;
4. Isguiltyofinsubordinateconduct;
5. Causesadisturbanceinanypolicelines,barracksorstation;
6. Isdisrespectfulinwork,actordemeanourtohissuperiorofficer;
7. Refusestoobeyanylawfulorderofhissuperiorofficer;
8. Failstocomplywithanylawfulordergiventohim byhissuperiorofficer;
9. Rendershimselfunfitfordutybyreasonofintoxication;
10. Drinksintoxicatingliquorwhenonduty;
11. Isdrunkonduty,orinanypolicelines,barracksorstation,orinuniform;
12. Absentshimselfwithoutleave;
13. Isasleepwhileonduty;
14. Leaveshispostbeforeheisregularlyrelievedexceptinfreshpursuitof

anyoffenderwhom itishisdutytoapprehend;
15. Beingunderarrestorinconfinement,leavesorescapesfrom hisarrest

orconfinementbeforeheissetatlibertybyproperauthority;
16. Neglectsorrefusestoassistintheapprehensionofanymemberofthe

Forcechargedwithanyoffencewhenlawfullyorderedsotodo;
17. Negligentlyallowstoescapeanyprisonerwhoiscommittedtohis

chargeorwhom itishisdutytokeeporguard;
18. Offersorusesunwarrantablepersonalviolencetoorill-treatsany

personinhiscustody;
19. Isguiltyofcowardice;
20. Dischargesanyfirearmswithoutordersorjustcause;
21. Withoutreasonablecausefailstoappearatanyparadeappointedbyhis

superiorofficer;
22. Pawns,sells,losesordamagesbyneglect,makesawaywith,wilfully

damagesorfailstoreportanydamagetoanyarm,ammunition,
accoutrement,uniform,vehicleorotherarticlesuppliedtohim orany
propertycommittedtohischarge;

23. Isinunlawfulpossessionofanypublicproperty,oranypropertyofany
othermemberoftheForce,oranypropertyofapersoninhiscustody;

24. Commitsanyactofplunder,orwantondestructionofproperty;
25. Acceptsorsolicitsabribeorgratuity;
26. Isslovenly,inattentive,uncivilorquarrelsome;
27. Paradesforduty,dirtyoruntidyinhisperson,arms,clothingor

equipment;
28. Withoutdueauthoritydisclosesorconveysanyinformationconcerning

anyinvestigationorotherpoliceordepartmentalmatter;
29. Makesorsignsanyfalsestatementinanyofficialrecordordocument;
30. Makesorjoinsinmakinganyanonymouscomplaint;
31. Malingersorfeignsorwilfullycausesanydiseaseorinfirmity;
32. Isguiltyofwilfulmisconductorwilfullydisobeys,whetherinhospitalor
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elsewhere,anyorders,andsocausesoraggravatesanydiseaseor
infirmityordelaysitscure;

33. Hascontractedvenerealorotherdiseaseandfailstoreportwithout
delaytoaGovernmentmedicalofficerfortreatment;

34. Incursdebtinoroutoftheforcewhichheisunabletodischarge;
35. Withoutproperauthorityextractsfrom anyperson,carriage,portageor

provisions;
36. Resistsanescortwhosedutyitistoapprehendhim ortohavehim in

charge;
37. Havingbeenlawfullyconfined,breaksoutofpolicelines,campor

quarters;
38. MakesanyfalsestatementuponjoiningtheForce;
39. Refusesorneglectstomakeorsendanyreportorreturnwhichitishis

dutytomakeorsend;
40. KnowinglymakesafalseaccusationagainstanymemberoftheForce;
41. InmakingacomplaintagainstanymemberoftheForceknowingly

makesafalsestatementaffectingthecharacterofsuchmemberor
knowinglyandwilfullysuppressesanymaterialfacts;

42. Engageswithoutauthorityinanyemploymentorofficeotherthanhis
policeduties;

43. Becomessuretyforanypersonorengagesinanyloantransactionwith
anypoliceofficerwithoutthepermissioninwritingoftheChiefofPolice
Force;

44. IfcalleduponbyaSeniorPoliceOfficertofurnishafullandtrue
statementofhisfinancialposition,failstodoso;

45. WilfullydisobeysanyregulationororderoftheForce;
46. Absenthimselffrom hisworkingstationsforoformorethafivedays

withoutleaveorreasonablejustification
47. Isguiltyofanyact,conduct,disorderorneglecttotheprejudiceofthe

goodorderordisciplineoftheForce,orinviolationofdutyinhisoffice,
oranyothermisconductasamemberoftheForcenothereinbefore
specified.
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APPENDIX“B”

TOP.G.O.No.106

POLICEFORCEDISCIPLINARYCODE
LISTOFOFFENCES

AnOfficercommitsadisciplinaryoffenceifhe:
For the purpose of this order the following offences shallwarrant

proceedings;

1. actoromission involving moralturpitude such as theft,corrupt

practices;

2. actoromission,whichtendstobringthepoliceforceintodisrepute;

3. insurbodnation;

4. absencefrom dutyformorethanfivedayswithoutleaveorreasonable

cause;

5. using withoutconsentofthe prescribed authority,anypropertyor

facilitiesprovidedforthepurposeofthepoliceforceorgovernmentfor

somepurposenotconnectedwithofficialduties;

6. engaginginanyactivityoutsidetheofficialduties,whichislikelytolead

totakingimproperadvantageoftheofficer’spossessioninthepolice

force;

7. refusaltocomplywithanorderregardingapostingtoaststion;

8. failuretoperform satisfactorilydutiesassignedtotheofficer;

9. disclosureofinformationincontranventionoftheNationalSecurityAct

oranyotherAct,RegulationsorOrders

10. actoromission,whichisagainstpublicinterest;

11. inabilitytoperform dutiesefficientlybyreasonoftheuseofalcoholor

drugabuse;

12. negligenceoccasioninglosstotheemployer;

13. grossnegligenceintheperformanceofduty;or

14. contraventionoftheCodeofEthicsandConductforthepoliceforce,

ProfessionalcodeofEthicsandConductorthePublicLeadershipCode

ofEthics

thefollowingoffencesshallwarrantsummaryproceedings;

15. beinglatefordutywithoutleaveorreasoblecause;

16. absencefromworkplaceduringworkinghourswithoutleave;

17. absencefrom dutywithoutleave;

18. failuretocompleteatask;

19. negligenceintheperformanceofdutiesnotendangeringthesafetyof

personsorproperty;or

20. failuretocomplywithinstructionsnotamountingtoinsurbonation.
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DISCIPLINE
DISCOURTESY

1. NoPoliceOfficer,whetheronoroffduty,mayberude,abusiveor
discourteoustoanymemberofthepublic.

2. GazettedOfficers,InspectorsandN.C.Osareheldresponsibleforthe
behaviouroftheofficersundertheircommandandfortakingimmediate
disciplinaryactionagainstanypoliceofficerwhoadoptsarude,insolent
orbullyingattitudetowardsmembersofthepublic.Badcasesshouldbe
referredtotheChiefofPoliceForcefordismissalproceedings.

3. Membersofthepublicshallnotbekeptwaitingunnecessarilyinpolice
stations.Theyhavetherighttoexpectimmediateattentionandcharge
room officersareresponsibleforensuringthatmembersofthepublic
gettherequisiteattentionexpeditiously.Ifdelayisunavoidable,the
personconcernedshallbetoldpolitelythathecaneitherwaitorcome
backlaterathisconvenience.Hemustnotonanyaccountbeignoredor
keptwaitingwithoutbeinginformedoftheprogressmadewithregard
totheissuethatbroughthim tothepolicestation.

4. Witnesses shallnotbe keptwaiting unduly in Police Stations.If
membersofthepublicarerequiredtomakestatementsorassistin
Policeinvestigationstheymustbetoldexactlywhentoappearandtheir
statementstakenwithoutdelayatthetimearranged.AllPoliceofficers
areresponsibletoensurethatmembersofthepublicaretreatedwith
politeness,efficiencyandincompliancewiththelaw.

5. Thefollowingareseriousoffencesbypoliceofficers:-
(a) discourteousandabusivebehaviourwhendealingwithtraffic

offencesorwhenmakinginquiriesorarrests.
(b) delay,whetherdeliberate orotherwise,in handling reports,

complaints,etc.,made bymembers ofthe public atPolice
Stations.

(c) failuretoassistpeoplewhoneedhelp,i.e.oldpersonsorchildren
crossingbusyroads.

(d) adoptinganysortofbullyingtactics.
(e) ridingbicyclesordrivingvehiclesinacarelessanddangerous

manner.
(f) loungingaboutinuniform totheinconvenienceofthegeneral

public.
6. Thepolicearegivencertainspecialpowersinorderthattheymayserve

thepublic.Officerswhoabusethesepowersorseektointimidateor
bullythepublicareliabletodismissal.
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DISCIPLINE
DONATIONSANDPRESENTSFROM THEPUBLIC

1. Undernocircumstancesmayanypoliceofficersolicitoraccepta
donationorpresentfrom amemberofthepublic,eitherforhimselfor
fortheForce,orforanymemberthereof,withoutthepriorwritten
approvaloftheChiefofPoliceForce.

2. Ifanymemberofthepublicexpressesawishtodonatemoneyor
goodstotheForce,heshallbeadvisedtowritedirectoftheChiefof
PoliceForceonthematter.

3. NodonationsorpresentsshallbereceivedatanyPoliceStationor
office,orbyanypoliceofficer.Cashorgoods,whethersentbyhandor
bypost,shallbereturnedatoncetothedonor.Thelattershallbe
advisedthathecanwritedirecttotheChiefofPoliceForce,whoalone
candealwithsuchmatters.

4. IneverycasewhereadonationisofferedtotheForce,oranymember
thereof,anentryshallbemadeintheReportBookoftheStation
concerned and a shortreportofthe facts sentvia the Regional
CommanderconcernedtotheChiefofPoliceForce.

5. Wheneveradonationorpresentishandedbacktothedonor,areceipt
shallbeobtainedandattachedtothereportreferredtoinparagraph4
above.

6. Policeofficersareprohibitedfrom receivingpresentsforthemselvesof
fortheirfamiliesfrom membersofthepublic.Ifanysuchpresentis
receiveditshallbereturnedatoncetothedonor,anentrymadeinthe
ReportBook ofthe Station concerned and a reportsentto the
CommandingOfficer.Thelattershall,athisdiscretion,forwardsuch
reporttotheChiefofPoliceForce.

7. (a) Officersareprohibitedfrom receivingorgivingvaluablepresents
otherthanordinarygiftsfrom ortopersonalfriendsandrelatives
whetherintheshapeofmoney,goods,freepassagesorother
personalbenefits.This order applies not only to officers
themselvesbutalsototheirfamiliesandofficerswillbeheld
responsibleforitsobservancebytheirfamilies.

(b) Thisisparticularlyimportantinrelationtothoseindividualsand 
commercialfirmswhotakeChristmas,Id-ed-Fitr,Id-el-Haj,Diwali,
etc.asoccasionsonwhichtooffergiftsoftenofconsiderable
valuetotheirclientsorassociates.Theacceptanceofsuchgifts
byanofficer,ofhisfamily,isboundtoaffecthisreputationfor
impartialityinthecommunityinwhichhelives,andislikelyto
affectthepublicconfidence in the complete integrityofthe
service.Thisrestrictiondoesnotapplytopresentsoflittlevalue,
such as diaries,pens,etc.given by shop-keepers to their
customers,usuallyasatokenofgoodwillonfestivaloccasions.

(c) Wherevaluablepresentsaresenttoanofficerortohisfamily
theyshould be returned immediatelyto the donors,with an
explanationthattheacceptanceofsuchpresentsisnotallowed
underregulations.Ifthereturnofapresentwouldcauseoffence
andembarrassment,itshouldbehandedovertotheGovernment,
forwhichareceiptshouldbeissued.

(d) ChiefofPoliceForcemayauthorizetheopeningofavoluntary
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subscriptionslistforanypurposedeemedtobeintheinterestof
the service ofpublic atlarge provided thatthe following
conditionsareobserved:

(i) contributionswillnotbesolicitedoutsidetheservice;
(ii) apubliclycirculatedsubscriptionlist,whichtendstoseta

predeterminedlevelofcontributions,shallnotbeused
andanyhintofcoercionmustbeavoided.
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INDEBTEDNESS
1. Apoliceofficer:-

(a) shall not allowed to be involved in serious pecuniary
embarrassment,from whatevercausewhichshallberegardedas
necessarilyimpairingtheefficiencyofanofficerandrendering
him liabletodisciplinaryproceedings.

(b) shallnotallowedtobeinvolvedinpecuniaryembarrassment–
whichinvolvedbothinthelendingandborrowingofmoneyat
usuriousratesofinterestwhichshallberegardedasanoffence
affecting both the respectability of the service and the
trustworthiness of the individual and such Pecuniary
embarrassmentshallbe held to be a barto promotion or
increment.Themerefact,underwhateverplea,ofanofficer
becomingapartytoaccommodationbillsorpromissorynotes,
whetherforhisownpurposeorforanotherperson,shallbe
regardedinthesamelight.

2. Normally,everypossibleopportunityshallbegiventoofficerswhoare
indebttoextricatethemselvesfrom theirfinancialembarrassment,but
itisobviousthattheremustbealimitbeyondwhichanofficercannot
beretainedinthepublicservice,inwhichcaseconsiderationmaybe
givenforhisremovalinthepublicinterest.Incertaincircumstances,it
mightevenbenecessarytoconsiderdismissal,butthisstepshallonly
betakenincasesofseriousnatureandwhereindebtednessisnotthe
onlyfactorinvolved.

3. Wheneveranofficerisreporteduponasbeingajudgementdebtora
lettershallbeaddressedtohim byhisPermanentSecretary/Headof
IndependentDepartmentRegionalDevelopmentDirectorinforminghim
thatgovernmenttakesaveryseriousview ofhisindebtednessand
addingthathehasrenderedhimselfliabletodisciplinaryproceedings
whichcouldresultinhisremovalfrom theserviceifrapidstepsarenot
takenbyhim toimprovehissituation.Heshould,atthesametime,be
called upon to furnish a completelistofhisdebtsand liabilities,
whether as principalor surety,together with his proposals of
liquidatingthese.Ifthereappearstobeareasonablechancethathe
cansethisaffairsinorder,heshouldbegivenanopportunitytodoso
andafurtherlettershouldbeaddressedtohim warninghim thatifhe
failsto reduce his debtsasrequired orifhe incursfresh debts,
disciplinaryactionshallbeinvoked.Heshouldberequiredalsoto
submitquarterlyreportsshowingexactlythestateofhisfinancesand
the amountswhich have been liquidated during thethreemonths
previoustothedateonwhichthereportissubmitted.

4. Whenanofficer’sindebtednessrequiresthatheshouldnolongercarry
outdutiesinwhichhemightbetemptedtoappropriateforhisownuse
publicfundsorstores,itmaybenecessarytoremovehim inthepublic
interestortomovehim toapostwheretemptationcannotcomehis
way.Thislateralternativemaynotalwaysbepossiblewiththeresult
thatgovernmentmayhavenooptionbuttoseekhisremovalinthe
publicinterest.Anyofficer,therefore,holdinganappointmentofthis
natureandwhoshowsatendencytorunintodebtsshouldbewarned
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inwritingofhisposition.
5. CommandingOfficersshallreporttotheChiefofPoliceForceany

policeOfficerundertheircommandwhoisknowntobeheavilyindebt.
6. Indebtednessbreedscorruption.Nopoliceofficercanberegardedas

reliableifheisunabletopayhisdebts.Indebtednessisabarto
promotion and no officerwho is heavily in debtcan hope for
advancementintheForce.AnyPoliceofficerwhofindshimselfunable
to payhis debts shallmake an immediate reportthereon to his
CommandingOfficervianormalchannelsfortheinformationofthe
ChiefofPoliceForce.

7. EverymemberoftheRank&Fileshallgiveatruthfulandaccurate
declarationofhisindebtednessonthedemandofaGazettedOfficer.

8. CommandingOfficersareresponsiblethatnomemberoftheRank&
Fileisgrantedanincrementorisrecommendedforpromotionuntilhe
hasbeenquestionedregardinghisindebtedness.

9. CommandingOfficersshallensurethateverymemberoftheRank&
Fileabouttotransfertoanothercommandisquestionedregarding
indebtedness and shall report any outstanding debts to the
CommandingOfficeroftheformationtowhichthemantransfers,All
possibleactionshallbetakentoeffectsettlementofdebts,particularly
thoseduetoGovernment,beforeatransfertakesplace.

10. The greatestcare shallbe taken to recoverallmoneys due to
Governmentandtocanteensandmessesfrom personnelwhohave
resigned,retiredorwhoaredismissed.Undernocircumstancesshall
dismissalbedelayedfortherecoveryofdebtsduetoGovernment,but
animmediatereportshallbesenttotheChiefofPoliceForceonthe
non-recoveryofanymoneyduetoGovernment.

11. PoliceofficersareprotectedbythelawestablishingPoliceForcewhich
laysdownthatnosalaryorallowancepaidtoanymemberoftheForce
oforbelow the rankofInspectorshallbe liable to be attached,
sequesteredorlevieduponfororinrespectofanydebtofclaim forany
moneyborrowedbyhim oranygoodssuppliedtohim ortoanyperson
onhisbehalfwhileheisamemberoftheForce.Itishighlyundesirable
thatpoliceofficersshouldrunintodebtandCommandingOfficershall
doeverythingpossibletopreventmembersoftheRank&Filefrom
obtaining creditfrom tradesmen.Shopkeepers who are known to
extendcredittomembersoftheRank&Fileshallbeinformedthatno
departmentalactioncanbetakentorecovermoneyowedtothem by
policeofficersand thattheyshould notextend creditfacilitiesto
membersoftheRank&File.CommandingOfficersshall,ifnecessary,
solicittheco-operationoflocalChambersofCommerceinaneffortto
stopundesirablecredit.

12. Gazettedofficersandinspectorsmustreport,atonce,totheChiefof
PoliceForceviatheirCommandingOfficersiftheyareservedwithany
form oflegalprocessfortherecoveryofacivildebt.

13. Anypoliceofficerwhomakesafalsedeclarationofindebtednessshall
bedefaultedandseverelypunished.
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GENERALRULESOFCONDUCT
GeneralMatters
1. Thefollowingrulesofconductareissuedforthegeneralguidanceof

allranks.Someoftheserulesarerepeatedingreaterdetailinindividual
PoliceGeneralOrders.Everypoliceofficershallfamiliarisehimselfwith
theprovisionsofthisorderandseniorofficersareresponsiblethatall
membersoftheRank&Fileareproperlyinstructedtherein.

2. (a) Thenecessityorproprietyoflawfulordersissued byofficial
superiors,whetherwrittenorverbalorissuedgenerallyorwith
referencetoaparticularmattermaynotbequestioned.Thisis
becauseasubordinateisnotconcernedwiththepolicyofthe
Forcenorwithallthedecisionswhichcausepolicydecisionsto
bemade.

(b) Representationsthatanorderisunreasonable,improperorlikely
tocontraveneaparticularlaworanyotherexistingordermaybe
madethroughtheproperchannelstoCommandingOfficersbut,
inthecaseofanyordercallingforimmediateaction,theorder
shallfirstbeobeyedandtherepresentationmadeafterwards.The
representationsomadeshallbescrutinisedandiffoundtobe
true the concerned superiorshalltake appropriate remedial
measurestoaddressthematter.

(c) Everypoliceofficershould makehimselfconversantwithhis
conditionsofserviceandwithPoliceServiceRegulations,Police
GeneralOrdersand thelawsofTanzaniainsofarasmaybe
necessarytoenablehim toperform hisdutieswithefficiencyand
toregulatehisconductinhisrelationswiththeForceandthe
public.

Absencefrom DutyandDepartureFrom Tanzania
3. (a) Absencefrom dutywithoutpermissionexceptinthecaseof

illnessorotherunavoidablecircumstancesisforbidden.
(b) Departurefrom Tanzaniawithoutpermissionisforbidden.

BorrowingandLendingUniform
4. Borrowingand lendingarticlesofuniform,equipmentand armsis

forbidden.

GamingActivitiesinBarracks
5. Gamingactivitiesinbarracks,includingtheplayingofanygameof

chancewheremoneyortheequivalentinkindistobeexchangedeither
immediately or subsequently is forbidden unless specifically
authorisedbytheChiefofPoliceForceincompliancewiththeGaming
Act2003.N.C.Os,and/orthe seniorofficerpresentshallbe held
responsibleforstoppingsuchgames.Allplayersshallbedefaulted.

CallsofNature
6. Obeyingcallsofnatureindrainsorpolicecompoundsorelsewhere

thaninlatrinesisforbidden.
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Spitting
7. Spittinginpolicestations,barracksorcompoundsorinanypublic

place,whetheronoroffduty,isforbidden.

NoiseinBarracks
8. Noise,quarrellingorunnecessarilyloudtalkinbarracksandmarried

quartersisforbidden.

RefreshmentsonDuty
9. Obtaining refreshment (except by departmentalarrangement) or

acceptinganyform offoodordrinkfrom membersofthepublicwhile
ondutyisforbidden.Personnelonlongdistancepatrolarepermittedto
purchasefoodanddrinkasrequired.

Complaints
10. (a) NomemberoftheForceispermittedtocomplainonbehalfof

anothermemberoftheForce.
(b) AllmembersoftheForcemustunderstandthatiftheyprefer

changesagainsttheirsuperiors,theyshallexposethemselvesto
severepenaltiesiftheircomplaintsshouldproveoninvestigation
tobegroundless,frivolous,vexationsortohavesprungfrom a
spiritofrecriminationorfrom vindictive,personaloranyother
motivesnotdirectlyconcernedwiththeimplementationofthe
mandateoftheForce.

(c) GreatlatitudeistobegivenbyCommandingOfficerstoany
officer,whothinkinghimselfaggrieved,wishestoappealtothe
ChiefofPoliceForceandthoughitistheirdutytopointouttothe
complainantthedangerofproving a groundlessorfrivolous
complaint,yetifthelatterpersists,hiscomplaint,whateveritmay
be,istobeforwarded,provideditiscouchedintemperateand
becoming terms.Care should be taken to avoid complaints
couchedinabusivelanguage.

FemalesandCivilianinBarracks
11. Nooneexceptpoliceofficers,theirwivesandchildrenandservants

shallbepermittedtoliveinanyPolicequarterwithoutthepermission
oftheO/C.Station.

LivestockinBarracks
12. Cattle,goatsandsheepshallnotbekeptinPoliceStationsorin

Barrackcompounds.Poultrymayonlybekeptinproperlyconstructed
fowlhousesinareasapprovedbytheO/C.

Uniforms
13. (a) When uniform isworn itshallbe worn in accordance with

GeneralOrders.Watchchains,trinkets,ornaments,bracelets
andcivilianclothingshallnotbewornsoastoshowoutsidethe
uniform.Wristwatchesmaybeworn.Umbrellasand sticks
(otherthan regulation canes)shallnotbe carried when in
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uniform.
(b) Uniform shallnotbewornoffdutybymembersoftheForce.

Thewearingofoddarticlesofuniform whenoffdutyorwith
civilianclothesisforbidden.

(c) Hairwillbekeptcutshortatalltimesand thepracticeof
allowinglonghairtoremainontheheadundertheheaddressis
forbidden.

SmokingonDuty
14. Smokingondutyexceptduringrestperiods(andwithinpermitted

areas)whileonlongdistancepatrolsisforbidden. Smokinginany
policevehicleorchargeroom orotherpoliceofficetowhichthepublic
havefreeaccessisalsoforbidden.Smokingoffdutybutwhenin
uniform inanypublicplace,thoroughfareorelsewhereinview ofthe
publicisalsoforbidden.

UseofMobilePhones
15. PoliceOfficersareonlyallowedtousemobilephoneswhileondutyfor

importantofficialcommunications,anyotherkind ofchattings or
streaming and dissemination ofpersonalorany otherpersons’
indecentimagesorvideosisforbidden.

AnonymousLettersandAbuseofCommunicationTechnology
16. Anonymous letter writing and use of unauthorized media of

communicationforofficialcorrespondencesareforbidden.

RemovalofGovernmentPropertyfrom Barracks
17. Governmentpropertymustnotberemovedfrom StationsorBarracks

normayanyarticleofGovernmentfurnitureberemovedfrom anyroom
orofficewithoutthepermissionoftheCommandingOfficer.

EntryintoLicensedPremises
18. Nopoliceofficerwhileondutyshallenterlicensedpremises,coffee

shopsorothersimilarplacesofpublicresortexceptunderspecific

ordersorintheexecutionofhisduty.TheIntoxicatingLiquorAct

prohibitsofficersfrom drinkingwhileonduty.

EntryintoCinemas,TheatresandDiscoHalls
19. Policeofficersshallnoteseekfreeentrytocinemas,theatresandhalls

ofmusic,exceptwhenondutyandactingoninstructions.Theyshall
notdemandoracceptcomplimentarypassesfrom themanagement,
norshalltheyseekfreeadmittancefortheirservantsorfriends.

EntryintoPoliceOffices
20. (a) NopoliceofficershallentertheofficesinPoliceHeadquarters,

RegionalHeadquarters,DistrictStations orofanyBranches,
exceptinpursuanceofhisofficialduty.

(b) Clerksinpoliceofficesareforbiddentopermittheinspectionof
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correspondencewithoutthesanctionoftheGazettedOfficerin

charge.

PoliceOfficersservedwithLegalProcess
21. Anypoliceofficerwhoisservedwithalegalprocess,whichshall

includeallformsofprocessissuedbytheCourtfortherecoveryofcivil
debt,shallreportthefact,atonce,throughtheproperchannels,tohis
CommandingOfficer.

PrivateLegalProceedings
22. Nopoliceofficershalltakestepstoinstitutelegalproceedingsinhis

ownpersonalinterestinmattersarisingoutofhispublicdutieswithout
thenoticetotheGovernment.

Inquiriesfrom PrivateIndividuals
23. (a) Nopoliceofficershallcarryoutinquiriesatthedirectinstanceof

a private individualor of another Departmentwithoutthe
permissionofaCommandingOfficer.

(b) Policeinformationshallnotbepassedtoanyprivateindividualor

to anotherDepartmentwithoutthe express authority ofa

GazettedOfficer.

Note:ThisparagraphdoesnotapplytoroutineinformationpassedbyO/C.
DistrictstoDistrictOfficersnortoroutineenquiriesrequestedbyDistrict
Officers.

ExpertEvidence
24. Nopoliceofficershallgiveevidenceinanyproceedingsasanexpert,

otherwisethanonbehalfofGovernmentwithouttheconsentofthe
governmentthroughtheChiefofPoliceForce.

Indebtedness
25. Nopoliceofficershallcontractdebtswhichhecannotpaynorinvolve

himselfinpecuniaryembarrassment.

Presents
26. Policeofficersand through theirfamiliesareforbidden to receive

money,tokens orvaluable presents from members ofthe public,
whetherin the shape ofgoods,free passages orotherpersonal
benefits,neithershalltheygivesuchpresents.

ReportsforPrivateIndividuals
27. (a) Nopoliceofficershallmakeanyreport,confidentialorotherwise

foraprivateindividualorfirm withoutthepermissionofthe
GovernmentthroughtheChiefofPoliceForce.

(b) Nopoliceofficershallusehisofficialknowledgefortheprivate
gainofhimselforhisfamily.
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PrivateAgencies
28. Nopoliceofficershallundertakeanyprivateagencyinanymatter

connectedwiththeexerciseofhispublicduties.

Corruption
29. (a) Nopoliceofficershall,eitherbyhimselforbyorinconjunction,

corruptlysolicit,acceptorobtain,oragreetoacceptorattemptto
obtain,from anypersonforhimselforforanyotherperson,any
advantageasaninducementto,orrewardfor,orotherwiseon
accountof,anyagent(whetherornotsuchagentisthesame
personassuchfirst-mentionedperson)doing,orforbearingto
do,orhavingdoneorforbornetodo,anythinginrelationtohis
functionasapoliceofficer.

(b) Nopoliceofficershallsolicit,acceptorobtainoragreetoaccept
orattempttoobtainforhimselforforanyotherperson,any
advantage without lawful consideration or for a lawful
considerationwhichheknowsorhasreasontobelievetobe
inadequate,from anypersonwhom heknowsorhasreasonto
believetohavebeen,ortobe,ortobelikelyorabouttobe,
concernedinanymatterortransactionwithhimselfasapolice
officer,orhavinganyconnectionwiththeofficialfunctionsof
himselforofanypoliceofficertowhom heissubordinate,or
from anypersonwhom heknowsorhasreasontobelievetobe
interestedinorrelatedtooractingfororonbehalfoftheperson
soconcerned,orhavingsuchaconnection.

RafflesandLotteries
30. Nopoliceofficershallholdororganizedirectlyorindirectlyanyraffleor

lotteryexceptbytheChiefofPoliceapproval.

Petitions
31. Ifapoliceofficerwritesapetitionforanotherpersonheshallsignit

withhisownnameasthewriter.

Subscriptionsandpresentations
32. (a) Nopoliceofficershallcollectorsolicitsubscriptionsforany

purpose whatsoever nor solicit any collective address,
testimonialorpresentationnorsubscribeforanysuchobject
intendedforamemberoftheForcewithoutthepriorsanctionof
theGovernmentthroughtheChiefofPoliceForce.

(b) Nopresentationtoanofficeronretirementshallbemadeor
organizedwithouttheconsentoftheChiefofPoliceForce.Such
presentationsshallberestrictedtomembersoftheForcewho
havecompleted10yearsserviceinTanzania.

SolicitingSignatures
33. Solicitingotherpoliceofficerstosignorattestcollectivememorialsof

any kind relating to departmentalor Government measures is
forbidden.
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PublicationorcommunicationorOfficialInformation
34. (a) Nopoliceofficershall,exceptasprovidedinsub-para.(b)ofthis

order,makepublicorcommunicatetothepressortoindividuals
ormakeprivatecopiesofdocuments,papersorinformationof
whichhemayhavebecomepossessedinhisofficialcapacity.
Officialreportsare“papers”withinthemeaningofthisOrderand
thewritersthereofarenotatlibertytocommunicatethem tothe
pressortoindividualswithoutthepermissionoftheChiefof
PoliceForce.

(b) CertainpoliceofficersarepermittedtogivethePressroutine
informationondaytodaycrimereportsbutonlyinaccordance
with specific a police GeneralOrders on the subject.Any
unauthorizeddisclosureofpoliceinformationorreportsisstrictly
forbidden.

InterviewsongovernmentPolice
35. Nopoliceofficer,whetherondutyoronleave,shallallowhimselftobe

interviewedonquestionsofpublicpolicyoronmattersaffectingthe
defenceormilitaryresourcesofanypartofTanzania,butinformation
whichisnotofaconfidentialnatureandwhichmaybeofmaterial
assistanceindiscussinglocalquestions,shouldnotbewithheldfrom
thepublicwhenaskedfor.

CallingPublicMeetings
36. Nopoliceofficershallcallapublicmeetingtoconsideranyactionof

theGovernment,ortakepartintheproceedingsofapublicmeeting
calledforsuchpurpose.

DistributingPoliticalPublications
37. Nopoliceofficershallactasadistributorofpoliticalpublicationsor

signorprocuresignaturestoanypublicpetitionregardingtheactions
ortheproposalsoftheGovernment.

EmploymentonNewspapers
38. (a) Nopoliceofficershall,withouttheconsentoftheChiefofPolice

Forceactastheeditorofanynewspaperortakepart,directlyor
indirectly,initsmanagementnorcontributetoitanonymouslynor
publishinanymannernorbroadcastanythingwhichmaybe
reasonablyregardedasofapoliticaloradministrativenature.

(b) Nopoliceofficershallwriteorcommunicatetonewspapersorto
otherpublicationsanymatterconnectedwiththeForceortheir
dutyorindirectlybysolicitationorotherwiseinstigateanother
persontodothesamethingonhisbehalf,withoutpermissionof
theChiefofPoliceForce.

(c) Officersareonlypermittedtopublishintheirownname,orgive
broadesttalkson,mattersrelatingtosubjectsofgeneralinterest.

MembershipofPoliticalParties
39. Nopoliceofficershallbelongtoapoliticalpartynoract,directlyor

indirectly,asapoliticalagentforsuchorganisationorforanymember
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thereof,noraddressanypublicmeeting in connection with such
organisation,nortakeanypartinthefurtheranceoftheobjectsofsuch
organization,unless such officer is appointed to acquire the
administrativeorpoliticalpost.

MembershipofSecretSocieties
40. Nopoliceofficershallbelongtoanysecretsocietyortoanyother

organizationinimicaltothepeaceandgoodorderofTanzania.

AssociationwithBadCharacters
41. Nopoliceofficershallassociatewithbadcharactersorwithcriminals,

exceptinpursuanceofhisduty.

MembershipofaTradeUnion
42. No policeofficershallbelong to anyTradeUnionoranybodyor

associationaffiliatedtoaTradeUnion.

Co-operationwiththePublic
43. Allpoliceofficerswhileavoidingunnecessaryconversationonduty

shallgivetheclosestattentiontomembersofthepublicwhorequest
theiraidandshallatalltimescomplywithrequeststofurnishtheir
namesandnumbers.

ResponsibilityforFamilies
44. MembersoftheForceshallbeheldresponsiblefortheirfamilies’

compliancewiththeseOrders.Theyarealsoheldresponsibleforall
actsdonebymembersoftheirfamilieswhileoccupyingGovernment
quarters,which,ifdonebythemselveswouldconstitutebreachesof
orders.
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CONTROLOFEXPENDITURE
ResponsibilityofOfficers

1. Theofficers'responsibilitiesregarding to financialmanagementare
governedbythePublicFinanceAct,Cap348forTanzaniamainlandand
PublicFinanceAct,No.12of2016forZanzibaranditsRegulationsand
allofficersshallacquaintthemselveswiththem.

ExpenditurenottobeincurredwithoutAuthority
2. The ChiefofPolice Force on behalfofthe Accounting Officeris

responsibleforthecontrolofexpenditurefrom thepolicevoteandno
expenditurechargeableto such votemaybeincurred withoutprior
authorityfrom him.

3. Itmustbeclearlyunderstoodthatoncetheannualestimateshavebeen
passed by the Parliamentand the appropriation law enacted,the
expenditurefortheyearisdefinitelylimitedandfixed.Itisthentheduty
ofwarrant-holderto see thatsub-votes are so administered and
expendituresocontrolledthattherewillnotbeanyover-expenditure.In
thisregardallCommandingOfficersmustensurethat–

(a) allfinancesareallocatedandutilisedtobesteffect;and
(b) allcontrols such as those contained in the approved

EstimatesandWarrantsarestrictlyobserved.
4. Whereinspiteofalleffortsitappearsthatover-expenditurewillbe

inevitableanapplicationformorefundsshouldbesenttotheChiefof
PoliceForcewellinadvance.Suchapplicationsmustgiveafullaccount
astohowover-expenditurecomesabout.Indireemergencies,however,
wherethepublicinterestdemandsit,over-expendituremaybeincurred
withoutpriorreferencetotheChiefofPoliceForce,providedheis
informedassoonasitispossible.

5. Exceptinemergenciesasstatedinparagraph4,officerswhoincur
expenditureinexcessoftheirsub-voteswithoutauthoritymaybeheld
personallyresponsibletodisciplinaryactionorsurcharge.

Authorityforexpenditure
6. Theauthorityforexpenditureofpolicesub-votesshallbeprovidedby

warrants,issuedbytheChiefofPoliceForceapportioningsumsfor
expenditureonspecifiedservicesbyCommandingOfficers;

7. Commanding officers may in turn sub-allocate theirfunds to the
districts.

Paymentsontheduedate
8. Itisofparamountimportancethatpaymentsforservicesrenderedin

anyoneyeararecompletedbeforetheendofthatyear.Itisthedutyof
allofficers,whoincurexpenditureofanynature,toensurethatthebills
areobtainedandsettledimmediately.Thepleathatacreditorfailedto
renderhisaccountpromptlywillnotnormallybeacceptedasanexcuse
foranydelay.
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ClassificationofExpenditure
9. Allexpenditurewillbeclassifiedandwillbechargedtoitscorrectitem.

Underno circumstances willanywronglyclassified expenditure be
allowed,howevernecessaryofurgencytheexpendituremayhavebeen.

MethodStatementsofExpenditure
10. TogetherwithotherformsrequiredbythePublicFinanceActandits

Regulations,holdersofdepartmentalwarrantswillsubmittotheofficer
whoissuedthewarrant,amonthlystatementofexpenditureonfunds
warranted.Thisstatementshouldbesubmittedassoonaspossible
aftertheendofthemonthofwhichthepaymentrefersandwillbeinthe
form giveninAppendix“A”tothisOrder.
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APPENDIX“A”
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BASISOFACCOUNTINGANDPREPARATIONOFANNUALACCOUNTS
Basisofaccounts

1. Commanding Officers shallensure thatthose responsible forpreparing
accountsforthefundsmanagedbytheForce,unlessotherwisestatedinthese
GeneralOrders,areguidedbytheprovisionsofRegulation53ofthePublic
FinanceRegulations,2001whicharesummarisedbelow:

(a) thePoliceaccountsshallbekeptonacashbasisinorderthatthe
amountofcashspentonaparticularservicecanbecomparedwiththe
amountauthorisedbythewarrantoffundissuedbyChiefofPolice
Force;

(b) forpurposesofsub-paragraph(a)allactualreceiptsandpayments
madeduringthefinancialyearshallberecordedintheAppropriation
accounts.

(c) aliabilityshallnotberecordedunlesspriorapprovalofexpenditureis
obtainedfrom theGovernment;

(d) noCommandingOfficershallmakeanyentryintheaccountsofthe
Force which anticipates the receipts of revenue or paymentof
expenditurebytheForce;

(e) whereitisdiscoveredthataCommandingOfficerhastakenaction
whichanticipatesthewarrantoffundsbyTheChiefofPoliceForceand
therebycausesanypaymenttobemadeasaresultofsuchaction,such
paymentshallbetreatedasunauthorisedexpenditure,andanewitem
entitled"UnauthorisedExpenditure"shallbeopened fortheVotein
whichtheamountinvolvedshallbedebitedtothataccountandwillbe
includedinstatementofItemsinExcesstobereportedtotheChiefof
PoliceForce;

(f) no Commanding Officer or any officer shallcause to transfer
expenditurefrom onefinancialyeartoanother,andanysuchtransferred
expenditureshallbetreatedasunauthorisedexpenditure;

(g) theclosureoftheAppropriationAccountsshallnotbedelayedforthe
clearanceofsuspenseaccounts.Suchaccountsareintendedforuse
duringthefinancialyearandtheirusemustnotresultinadelayin
reportingunauthorisedexpendituretotheChiefofPoliceForce;

(h) intheeventthatanappropriatevoteofexpenditurecannotbeidentified
suchexpenditureshallbeincludedbytheCommandingOfficer,inan
item forwhichheisresponsibleasunauthorisedexpenditureanditshall
bereportedtotheChiefofPoliceForce.

AppropriationAccountsandReports
2. (a) CommandingOfficersshallsubmitwithin15daysaftertheendofthe

financialyear statements showing the financialposition of the
commandatthelastdayofthefinancialyeartoenabletheChiefof
PoliceForcetocomplywiththerequirementofthelawsgoverningthe
PublicFinance;

(b) CommandingOfficersshallensurethatthefundsallocated,form the
basis ofthe accounts forthe yearto which they relate and the
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classification and subdivision ofthe statements ofrevenue and
expenditure,accordwiththoseallocations;

(c) thestatementstobeproducedtotheChiefofPoliceForcemaycontain
details otherthan those required in the laws governing the public
finance managementto ensure thatthe financialposition ofthe
commandisfullydisclosed,andinordertoachievethisobjective,the
CommandingOfficershallproducesuchotherstatementsorprovide
suchadditionalinformationasheconsidersitnecessary;

StatementsandExpenditure
3. anExpenditureStatementsignedbytheCommandingOfficershowing

theservicesforwhichthemoneysexpendedwerevoted,thesums
actuallyexpendedoneachservice,andthestateofeachvotecompared
withtheamountappropriatedforthatvotebytheChiefofPoliceForce;

(a) astatementsignedbytheCommandingOfficerandinsuchForm as
directedunderthePublicFinanceAct,Cap348andanyotherform as
the Chief of Police Forcemay direct containing the amount of
commitmentsoutstandingforthesupplyofgoodsandservicesatthe
endofthefinancialyearandsuchotherinformationastheChiefof
PoliceForcemayrequire;

(b) astatementofRevenuesReceivedsignedbytheCommandingOfficer
andinsuchform asdirectedunderthePublicFinanceActandits
regulationsandanyotherform theChiefofPoliceForcemaydirect
showingtheamountcontainedintheEstimatesofRevenueforeach
source of revenue and the amountactually collected and such
statementshallcontainanexplanationforanyvariationbetweenthe
revenuesactuallycollectedandtheamountestimated;

(c) astatementofArrearsofRevenuesignedbytheCommandingOfficer
showingtheamountoutstandingattheendofthefinancialyearfor
eachsourceofrevenuesuchotherinformationinsuchform asdirected
underthePublicFinanceActanditsregulationsandanyotherform the
ChiefofPoliceForcemaydirect;anilreturnshallbesubmittedif
appropriate;

(d) astatementofassetssignedbytheCommandingOfficer.Containing
detailsandvaluesofallunallocatedstoresunderhiscontrolattheend
ofthefinancialyeartogetherwiththedetailsandvaluesofsuchother
classesofassetsunderthecontroloftheCommandingOfficerasthe
ChiefofPoliceForcemayfrom timetotimedetermine;

(e) anyotherstatementsandinsuchform astheChiefofPoliceForcemay
from timetotimerequire;

(f) withinthreemonthstheChiefofPoliceForceshallconsolidatevarious
reportsfrom CommandingOfficersforthepurposeofpreparationof
AppropriationAccount.

Allaccountsunderparagraph3shallwhereappropriate–
4. (a) bepreparedinaccordancewithGenerallyAcceptedAccountingPractice
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andanyinstructionsissuedbytheChiefofPoliceForce;
(b) identifyanysignificantdeparturesfrom GenerallyAcceptedAccounting

PracticeasrecognisedbytheaccountingprofessioninTanzaniaforuse
intheForceandthatdirectedunderthePublicFinanceActCap348,its
regulations,financialcircularsandanyotherform directedforuseinthe
preparationoftheaccountsandthereasonsforsuchdeparture;and

(c) statethebasisofaccountingandtheaccountingpoliciesusedintheir
preparationandidentifyingandsignificantdeparturestherefrom and
thereasonforsuchdeparture.

Commercialactivities
5. (a) cashbasedsystemsofaccountingshallbeusedforthecontrolof

essentiallycashbasedoperationssuchasthepaymentsforthenormal
activitiesofthecommandbutitcannotbeappropriateinactivitiesofa
commercialnature;

(b) notwithstanding sub-paragraph(a)allservicesoffered commercially
shallin addition to having properauthorisation ofexpenditure,be
requiredtobepropertycostedtoavoidhiddensubsidies;

(c) inordertoachievepropercostingallcostsincludingthosesuchas
depreciationthatareofanon-cashnatureshallhavetobetakeninto
account;

(d) commercialactivitiesshallbemanagedinsuchamannerthatpromotes
commerciallines,andinordertoachievesuchobjectiveappropriate
accountingsystemsshallbeemployed.
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RECEIPTS

ResponsibilitiesforRevenueCollection
1. Commanding Officers shallbe personally responsible forensuring that

adequatesafeguardsareinplaceandareappliedforthepromptcollectionof

andproperaccountingforallrevenueand otherfundsfortheForceor

Governmentrelatingtotheircommandsoroffices.

Limitationsonofficerswhomaycollect
2. (a) NoPoliceOfficershallcollectfundsfortheForceorGovernment

unlessheisspecificallyauthorisedtodosoandEFDreceiptissued;

(b) Ifinexceptionalcircumstancesapoliceofficercomesintoreceiptof

fundsfortheForceorGovernmentheshallwithoutdelaypaysuch

moneytoaregularcollectorofrevenuewithinhisstationorunit,

obtaininganEFDreceiptfortheamountsopaidin;

(c) ExceptwiththespecificauthorityoftheChiefofPoliceForce,no

officer shallbe authorised to collect funds for the Force or

Governmentortopostcollectionsintoacashbook.

RevenuetobeaccountedforGross
3. (a) Inallcasesthegrossamountofmoneysreceivedshallbepaidintoor

accountedfortheaccountsdepartmentoftheforceorsub-accounts

departmentoftheforce;

(b) Anychargesagainsttherevenuereceivedshallrequireappropriate

authorityasexpenditureofforceandshallappearasachargeon

publicfundsinthebooksofaccountdulysupportedbytheproper

vouchers;

(c) Betweenthetimeofreceiptandthetimeofpaymentofrevenueas

designatedbytheChiefofPoliceForce,noexpenditureshallbemade

ofitbyanypoliceofficer;

(d) Nopersonshalllendorborroworcausetolendorborrowanymoney

collectedunderthisparagraphinanymannerorpurposewhatsoever;

(e) Nocashreceivedunderthisparagraphshallbeusedtocashany

cheque,otherthanaforcechequeforapoliceofficeroranyother

person,normayanyofficerconvertfundsfortheforceorgovernment

receivedinlocalcurrencyintoforeigncurrencyorviceversa.

Creditingrevenuetoyearofaccount
4. (a) Nooutstandingitem ofrevenueshallbecarriedtoarevenueitem asa

chargetoanadvanceaccountpendingthecollectionoftheamount;

(b) Revenuecollectedinanyyearshallnotbeplacedondepositorheldin

suspensewiththeobjectoftransferringittorevenueinthefollowing
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year.

Vouchingofreceipts
5. (a) Allreceiptentriesintheaccountsshallbevouchedforontheform or

inthemannerprescribedbyLaw,transferringittorevenueinthe

followingyear.

(b) Noreceiptsshallbeissuedforpaymentsbypoliceofficerswhichare

effectedbymeansofdeductiononpaymentvouchers.

Responsibilityforcontrolofreceipts
6. (a) Commanding Officers shallbe responsible forensuring thatthe

approvedsystem forthesafecustody,recordingandproperuseofall

receipts,licencesandotherdocumentsissuedforthereceiptoffunds

fortheForceorGovernmentisconsistentlyobserved.

(b) Eachofficeinwhichreceipts,licencesoranyotherrelevantdocuments

are held shallkeep a complete registerin the prescribed form,

accountingforallreceipts,licencesandotherdocumentsreceivedand

issued.

(c) Commanding officers shallensure that details of the receipt

documentsarefullyandcorrectlyenteredthereinassoonastheyare

received,andthatallissuesofreceiptdocumentsareacknowledged

bytheofficertowhom theissueismade.

ReceiptBookstobeChecked
7. (a) Onreceiptfrom thePoliceHeadquartersandbeforebeingenteredin

the register all receipt documents shall be checked by the

Commandingofficertoensurethattheyarecorrectandconsecutively

numbered,andheshallinsertandsignontheinsidefrontcoverof

eachbookacertificateinthefollowingform–

"Examined by me this day and found to contain ______________ forms correctly

numbered.

Name:__________________________________

Date____________________________________Signature__________________________;”

(b) AnybookfounddefectivemustbeimmediatelyreturnedtothePolice

Headquarterswithareportofthedefect;

(c) Wherethereisachangeofanofficers-in-chargeofthereceipts,the

stockofallreceiptdocumentsshallbecheckedagainsttheregisterby

both the officerhanding overand the officertaking over,and a

statementonhandortakeover,signedbybothofficersshallbesent

totheCommandingOfficer.
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Safecustodyofreceiptbooks
8. (a) The officerin charge ofthe office mustkeep allunused receipt

documentsunderlockandkey,keepingthekeypersonallyandissuing

onlysuchdocumentsasarerequiredforimmediateuse;

(b) Allreceiptdocumentsactuallyinuseshallbelockedupatthecloseof

eachdaybytheofficerinchargeofthem;

(c) Officersmakingoutdoorcollectionsshallreturntotheirofficesall

receiptdocumentsbeforethecloseofbusinesssothattheirreceipts

andcollectionscanbelodgedinsafecustody,noofficershallkeep

suchreceiptdocumentsonprivatepremisesovernight.

Preparationofreceipts
9. (a) wherereceipts,licences,oranyotherrelevantdocumentareissued

from counterfoilbookstheofficersigningtheoriginalofthereceipt,

licence,oranyotherrelevantdocumentshallinitialthecounterfoiland

ensurethatitcontainsallthenecessarydetailincludingtheamount

received,theparticularsofthepaymentand thedateand thatit

accordswiththeoriginalandifsuchdocumentsandothercopiestobe

reproducedbycarbonpaper,theofficerissuingthosedocumentsshall

ensurethatthecarboncopiesareclearandlegibleineveryrespect;

(b) The originaland counterfoilorcopy ofevery licence orsimilar

document,whichisnotinitselfalsoareceiptinevidenceofpayment

ofthefeeprescribed,shallonissuebeendorsedwiththenumberand

dateofthereceiptissuedinrespectofthepaymentofthefeeandwith

theamountofthefee,andthatreceiptshallsimilarlybeenteredwith

thedetailsofthelicence,oranyotherrelevantdocumentinrespectof

whichitisissued.

Noalterationstobemade
10. (a) noalterationsshallbemadetoanyreceipt,licence,orothersimilar

documentandifanerrorismadeincompletingthedocumentorifthe

documentisotherwisespoiled,theoriginaland thecounterfoilor

copiesshallbeclearlymarkedascancelledandinitialledbytheofficer

empoweredtoissuethedocument;

(b) whereanerrorismadeinthedocumentreferredtoinsub-paragraph

(a)theoriginal,counterfoilorcopiesshallnotbedestroyed,butthey

mustberetainedintactandproducedforinspectionwhenrequired.

Receiptstobeissuedimmediately
11. (a) areceiptintheproperform shallbeissuedimmediatelyforanyfunds
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fortheForceorGovernmentreceived;

(b) whenthepayerpresentshimselfinpersonthereceiptshallbehanded

tohim atonce;

(c) wheremoneysarereceivedbypost,thereceiptshallbesentonthe

samedaytothepayee.

Inwardremittancebymail
12. (a) commanding Officers shallensure thatIncoming letters in their

commandsareopenedbyaseniorofficerinthepresenceofawitness

notwithstandingthatofficerdoesnothaveanydirectresponsibilityfor

thecollectionofrevenue;

(b) theofficeropeningthemailmustmaintainaregisterinwhichheshall

record fulldetails ofany cheques,cash orvaluable documents

received,includingthedate,nameofthesender,registeredpackage

number,andamountordescriptionofthearticles;

(c) inthecaseofuncrossedchequessuchchequesshallbeimmediately

crossedbytheseniorofficerpresent;

(d) itemsreceivedinthemailshallbehandedtotherelevantofficers

responsiblefordealingwiththem who,iftheitemshavebeenrecorded

intheregister,shallsigntheregisterinacknowledgementoftheir

receipt.

Noticeofentitlementtoreceipts
13. (a) ineverycommandofficeorotherpremiseswherefundsfortheForce

orGovernmentare collected,notice shallbe placed in prominent

conspicuouspositionswheretheycanbeseenandreadbymembers

ofthepublic,showingthatallpersonspayingmoneystotheOfficer

areentitledtoreceiveanelectronicreceiptwherenecessaryinthe

properform forallpaymentsmadebythem;

(b) thenoticesmadeundersub-paragraph(a)shallrequirethepublicto

examinethereceiptstheyreceivetoensurethattheyarecorrect,

especiallyinregardtotheamountpaid,andtoreportimmediatelytoa

moreseniorofficeranycaseinwhichtheofficerreceivingthemoneys

refusesorotherwisefailstoissueareceipt.

Foreignmoneysnottobeaccepted
14. ExceptwiththepriorapprovaloftheChiefofPoliceForce,nocurrencynotes

orcoinsandnoforeignstampsorchequesdrawninforeigncurrencyshallbe

acceptedinpaymentofanymoneysduetoForceorGovernment,andno

paymentofmoneysduetotheForceorGovernmentshallbemadebycredit

cardorpromissorynotes.
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Acceptanceofcheques
15. (a) subjecttothisSection,achequemaybeacceptedinpaymentof

moneysduetotheForceprovidedtheofficerreceivingthemoneyhas

no reasonablegroundsforbelieving thatthechequemaynotbe

honoured.

(b) allchequesreceivedunderthisSectionshallbemadepayabletothe

"GovernmentofTanzania"andcrossed"AccountPayeeonly",andany

chequesnotsocrossedonreceiptshallbecrossedbythereceiveron

receipt.

(c) apost-datedchequeshallnotbeaccepted.

(d) anOfficeracceptingachequeinpaymentofmoneysduetoForce

shallhavetoensurethat–

(i) thechequeiscorrectlydated,inthatitisneithertimeexpired

norpostdated;

(ii) theamountinwordsandfiguresagree;

(iii) thechequeissigned;and

(iv) allalterationstoanydetailsofthechequearevalidatedbythe

fullsignatureofthedrawer.

(v) Anychequewhichviolatesanyoftheseconditionsmustnotbe

accepted.

(vi) Wherepaymentismadebychequethechequenumbershall

havetobewrittenonallcopiesoftherelevantdocumentof

receiptandtheserialnumberofthatdocumentrecordedonthe

backofthecheque.

Dishonouredcheques
16. (a) Ifachequereceivedbythecommandisdishonouredbythebankby

reasonthatneithertherevenuehasbeencollectednortheamountof

thedebtsettled,theaccountingactionshallreflectthatfactwhile

avoidingcreatingfictitiousassetsconsistingoftheamountofsuch

dishonouredcheques.

(b) Wherethedishonouredchequecannotbeimmediatelycorrectedand

represented,thefollowingcoursesofactionshallbetaken,namely–

(i) ifthechequehasbeenreceivedinpaymentofalicenceor

similar pre-paid item (such as a firearms licence) the

appropriaterevenueitem willbedebitedbytheentryofadebit

item intherevenuecashbookandtherelevantCommanding

Officershallbeinformedinorderthatappropriateaction,such

asrevocationofthelicence,canbetaken;

(ii) ifthechequehasbeenreceivedinsettlementofadebtowedto

Forcesuchasthesettlementofanimpresttheappropriate
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advanceaccountshallbedebitedbytheentryofadebititem in

the revenue cash book (thus restoring the debt)and the

appropriate Commanding Officershallbe informed so that

appropriateactioncanbetaken;

(iii) ifthechequehasbeenreceivedasaconditionforservicestobe

performedbytheForcesuchastheprovisionofpoliceservice

toRailwaysorBankstheamountinvolvedshallbedebited,by

theentryofadebitentryin therevenuecash book,to an

advance accountin the name ofthe person orinstitution

concerned;allnecessarysteps willbe taken to obtain the

revenuedue,includingwhereappropriatelegalactioninrespect

ofthedishonouredcheque;

(iv) alloutstanding balances on the advance accounts created

undersub-paragraph (iii)shallbeclosed atthe end ofthe

financialyearbycreditingtheadvanceaccountanddebitingthe

revenue item;these amounts willthen be included on the

RegisterofLosses and dealtwith accordingly;underno

circumstanceswilladishonouredchequebeheldasapartofa

cashbalance;

(v) thenameofthedrawerand theamountofa dishonoured

chequeshallbeincludedinaScheduletobemaintainedbythe

CommandingOfficer;whentherevenueiscollectedfrom the

debtortheentryshallberemovedandthelistshallbecirculated

regularlyto allcollectorsofrevenueandno chequewillbe

acceptedforpaymentofamountsduetotheForcebysuch

collectorfrom any person whose name appears on that

Schedule.

(c) Allinstances of dishonoured cheques shallbe broughtto the

immediateattentionoftheChiefofPoliceForce.

(d) Alloriginaldishonouredchequesshallberetainedandkeptinsafe

evidence and such cheques mayrepresentimportantprima facie

evidenceofadebtduetoForceandmaybeusedinanylegalaction

takentorecovertheamountdue.

Postingofreceipt
17. Eachreceiptshallbepostedintothecashbookatthetimeoftheactual

transactionorassoonaspossiblethereafter.

Surpluscollection
18. (a) commandingOfficersshallensurethatanysurpluswhichmaybe

foundwhenbalancingthecashbookwiththecollectionsshallbe
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investigatedforthwith;

(b) ifnoexplanationsofthesurplusisdiscoveredwhichwouldenablethe

mattertobecorrectedimmediately,thecashshallhavetobecredited

to"MiscellaneousReceipts,SurplusCash"andreportedtotheChiefof

PoliceForce;

(c) allofficersresponsibleforrevenuecollectionsshallensurethatthe

recordsarekeptinsuchform asTheChiefofPolicemayprescribeand

thattheyshow thepersonsfrom whom revenueisdue,theamount

payableandthedate,receiptnumberandamountofthecollections

made;

(d) therecordsundersub-paragraph(c)shallnotonlyservetoshow the

revenuepayableandcollected,butthecurrentstateoftherevenue

collectionsandofanyarrearsofrevenue,and suchrecordsshall

wheneverpossiblebeself-balancingandbereconciledwiththecash

collectionsmonthly;

(e) theofficerwhopostsassessmentregisters,rentrolls,ledgersand

similardocumentsshallinform theofficerinchargeofthecollection

officewhenevertheamountcollecteddiffersfrom theamountdue,any

suchdifferencebeingimmediatelyinvestigatedandactiontakenas

maybeappropriatetothecircumstancesofthecase.

Paymentofreceiptsintoabank
19. (a) allcollectionsofrevenueorotherfundsfortheforceorgovernment

shallbepaidintoabankdaily,orifthisisnotpossible,attheearliest

possibleopportunity;

(b) whenpayingcollectionsintoabank,thefullparticularsoftheamount

and controlnumber governing payment process to realise the

governmentcollectioncentreshallberecordedandretainedwiththe

copyofthebanklodgmentslipandallpaymentsshallobservethenew

electronicpaymentsystem (GePG);

(c) when paying collections into the bank the officerdoing so shall

presenttothecommandingofficerthetotalsum collectedorwhere

thecollectionshavebeenpaidintoabank,thebanklodgmentslip;the

completedrevenuecollectorscashbook;andifsorequiredbythe

commandingofficertherelevantreceiptbooks;

(d) detailsofthebankreceiptshallbepostedinto thecashbookin

supportofthepaymentoftheamountcollected.

Checkingofrecords
20. (a) itshallbetheresponsibilityofeverycommandingofficertoensure

thattheaccountsofthecommandareproperlymaintainedandare
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correctatalltimes;

(b) inexercisinginternalcontrol,thecommandingofficershallappointan

independentexaminationofficerwhosedutyshallbetoexamineand

checkalldailyentriesincashbooksandotherbooksofaccount,with

counterfoilsorcopiesofreceiptsororiginaldocumentsverifyingthe

correctnessofthetransactions;

(c) theofficersoappointedundersub-paragraph(b)shallbeanofficer

whohastakennopartintheworktobechecked;

(d) aftertheyhavebeenchecked,thecashbooks,receiptbooks,shallbe

initialedanddatedbythecheckingofficerinsuchamannerthatthe

periodanditemscoveredbythecheckmaybeclearlyidentified;

(e) thechiefofinspectionsshallarrangefrom timetotimeandatleast

everythreemonths,achecktobecarriedoutbyamoreseniorofficer

onasurprisebasis;

(f) thechecktobeconductedundersub-paragraphs(e)shallverifythat

thecashinhandiscorrect,thecashbooksandledgershavebeen

posteduptodate,effectivecontrolsandsafeguardsareappliedand

thatarrearsofrevenuearenotbeingallowedtoaccumulate;

(g) theofficerconductingasurprisecheckshallentertheresultsofhis

checkintheregisterofsurpriseinspections,signinganddatingthe

entry.

Arrearsofrevenuereturns
21. (a) within15daysofthecloseofthefinancialyeareachCommanding

OfficershallsubmittoTheChiefofPoliceintheprescribedform,a

returnofallarrearsoftherevenueforwhichheisresponsible;

(b) thereturnsmadeandsubmittedundersub-paragraph(a)shallshow

separatelyforeach revenueHead,sub-head and item thearrears

outstandingattheendofthecurrentfinancialyear;

(c) thetotalshallbedividedbyfinancialyearandwillbesupportedby

detailedlistsoftheaccountsstilloutstandingandaNILreturnshallbe

submittedwhennorevenueisoutstanding;

(d) the ChiefofPoliceshallconsolidate the individualreturns into a

statementshowingalltherevenueoutstandingundereachrevenue

item asatthecloseoftheimmediatelycompletedfinancialyearand

suchstatementshallform partoftheForce'sannualstatementsof

accounts.
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CONTROLANDVOUCHINGOFPAYMENTS
Methodofpayment

1. (a) exceptasotherwiseprovidedintheGeneralOrders,allpaymentsof

fundsfortheForceorGovernmentshallbemadeinaccordancewith

theauthorityandproceduresprescribedinthePublicFinanceAct,Cap

348andcirculars;

(b) whereverpracticableallpaymentsoffundsfortheForcetopersons

outsideTanzaniawillbemadebydirectpaymenttosuchpersonsby

banker'sdraftorotherwisethroughthelocalbankingsystem;

(c) wheredirectpaymentisthoughttobeinappropriate,paymentshallbe

madeon theauthorityofTheChiefofPolicethrough agentsduly

appointedforthepurposewiththeapprovaloftheAccountingOfficer.

Chargingtoyearofaccount
2. (a) commandingOfficersmustensurethatthedateofpaymentofany

amountgovernsthe date ofthe record ofthe transaction in the

accounts;

(b) theexpenditureproperlychargeabletotheaccountofagivenyear

must,asfaraspossible,bemetwithinthatyear,andmustnotbe

deferredforthepurposeofavoidinganexcessontheamountprovided

intheestimates.

Paymentvouchers
3. (a) commandingOfficersmustensurethatalldisbursementsofpublic

moneyshallbeproperlyvouchedontheprescribedform ofpayment

voucherwhichvouchersmustbetypewrittenormadeoutininkor

ballpointpenandmustcontainorhaveattachedtheretofullparticulars

oftheserviceforwhichpaymentismade,suchasdates,numbers,

distances,rates so as to enable them to be checked without

referencestoanyotherdocument;

(b) inthecaseofarticlespurchasedatcontractrateorprices,thearticles

shouldbenamedinthesameorderasthatinwhichtheyappearinthe

contractandratesandpricesshouldbestatedinthesametermsas

thoseinthecontract;

(c) amountspaidshallbewritteninwordsaswellasfiguresandcopiesof

vouchersmustbeclearlymarkedassuchtodistinguishthem from the

originals.

Certificationofaccuracy
4. (a) Theofficerwhosignsavouchershallberesponsibletocertifythe

accuracyofeverydetailandshallbeheldpersonallyresponsiblefor

ensuringthat:
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(i) the services specified have been duly and competently

performed;

(ii) thatthepriceschargedareeitheraccordingtocontractsor

approvedscalesorarefairandreasonableaccordingtolocal

rates;

(iii) thatauthorityhasbeenobtainedasquoted;

(iv) thatthecalculationsandcostinghavebeenverifiedandare

arithmeticallycorrect;

(v) thattheclassificationoftheexpenditureiscorrect;

(vi) thattherearesufficientfundsuncommittedintherelevant

votetomeettheexpenditure;

(vii) thatthepersonsnamedinthevoucherarethoseentitledto

receivepayment;and

(viii) thatanysuppliespurchasedhavebeentakenonchargeor

issuedforimmediateuse.

(b) Exceptin the case ofa dulyauthorised pro forma invoice fora

paymentonaccount,nomoremustbepaidthanthevalueofthework

certifiedtohavebeenperformedandwhereadeductionisduefrom

the amountpayable in a contractin respectofany withholding

moneys,penaltiesorfines,onlythenetsum shallbepaid.

CommandingOfficerresponsibleforalldisbursementsmade
5. (a) theCommandingOfficershallberesponsibleforalldisbursements

madefrom thevotesunderhiscontrol,buthemaydesignateinwriting

andbynamespecificofficerswhoshallhavetheauthoritytosign

paymentvouchersonhisbehalf,prescribingthefinanciallimitsand

otherconditionswithinwhichthisauthoritymaybeexercised;

(b) TheChiefofPoliceshallbeadvisedthroughthenamesoftheofficers

sodesignatedandthefinanciallimitswithinwhichtheymayexercise

theirauthorityandshouldbeprovidedwithspecimensignaturesof

thoseofficers;

(c) TheChiefofPoliceshallequallybeadvisedwhentheauthorityofan

officertosignpaymentvouchersiswithdrawn.

Modeofsigningpaymentvouchers
6. (a) thesignatureofofficersonpaymentvouchersandcertificatesshallbe

ininkorballpointpenandnostampedfacsimilesignaturesshallbe

used;

(b) onlytheoriginalpaymentvoucherorcertificateshallbesigned,copies

ofthevoucherbeinginitialedonly;

(c) eachcertificateonorattachedtoapaymentvoucherandeachsheet
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ofa vouchercomprising more than one sheetmustbe signed

separatelyandsignaturesmaynotbewrittenacrossoneormore

certificates;

(d) thenameanddesignationoftheofficersigningavoucherorcertificate

shallbetypedorwrittenlegiblybelowthesignature.

Accountabilityforunauthorisedorirregularpayments
7. In the eventofan unauthorised orirregularpaymentbeing made in

consequenceofanincorrectcertificate,theofficerwholeadingtotheerror

andiffoundtohavebeennegligentheshallbeheldresponsibleandanyloss

thusoccasionedmayberecoveredagainsthim orher.

VoteControlRegisters,consequencesofunvouchedpaymentsandincorrector
incompletevouchers

8. (a) eachCommandingOfficershallkeepaVoteControlRegisterinthe

prescribedform showingseparatelyundereachHead,sub-headand

item oftheestimatesforwhichheisresponsible–

(i) the amountvoted,revised as necessary to accountfor

authorisedincreasesandforreductionsbywayofvirementor

reservationunderFR2.64;

(ii) thetotalamountauthorisedbyAccountingWarrant(s);

(iii) thetotalexpendituretodate;

(iv) anycommitmentsenteredinto(includinganyallocationmade

toothercommandsorofficesbyWarrantofFunds),indents

forchargeablesupplies,etc.;and

(v) theuncommittedbalanceavailable,i.e(ii)-(iii+iv).

(b) liabilitiesincludingoutstandingindentsincurredbutnotpaidforina

financialyearmustbeenteredintheVoteControlRegisterforthe

followingfinancialyear;

(c) exceptinthecaseofpaymentsmadefrom authorisedimprests,all

paymentsinthePoliceForceshallbemadebyTheChiefofPoliceand

theCommandingOfficerswhoshallberequiredtosubmitpayment

voucherstothetreasurypaymentpointdesignatedbytheAccountant

Generalforsuchpurpose;

(d) paymentonanyvoucherwhichisincorrectorincompleteshallbe

refusedandthevouchershallbereturnedtotheCommandingOfficer

foramendment;

(e) paymentvoucherswhichareinordershallbecertifiedbyTheChiefof

Policeorrelevantauthorisedofficeras"Passedforpayment"andsuch

paymentmustonlybemadeagainsttheoriginalcopyofapayment

voucher.
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RoleofCommandingOfficerstoensurepayment
9. TheCommandingOfficersshallensurethatpaymentsdueonthevouchers

aremadeassoonaspossibletothepersonsentitledtoreceivethem.

Modesofmakingpayments
10. (a) paymentsmustbemadeonlytothepersonsnamedinthevouchersor

theiraccreditedagentandwhateverpossiblemustbemadebymeans

ofdirectbanktransferorcrossedcheques;

(b) wherepaymentsaremadeincashsigned receipts(dulystamped

wherenecessary)mustbetakenatthetimeofpayment;

(c) exceptwhereanamountisreceivablebyaPoliceOfficerforofficial

purposesorforhisownaccountsuchaspaymentofsubsistence

allowancepaymentmustnotbemadetoapublicofficer.

Paymentstobemadeonpersontowhom itisaddressed
11. (a) wheretherecipientofapaymentincashisunabletowrite,heshall

makehisthumbmarkinacknowledgementofreceipt,theactbeing

witnessedbyaPoliceOfficerotherthanthepayingofficerandthe

witnessshallcertifyonthepaymentvoucherthatthepaymentswere

madetothepersonsentitledtoreceivethem;

(b) wherethepayingofficerisindoubtastotheidentityofanyperson

drawingpaymentincash,heshallrequirethatpersontoproduceproof

ofidentitysuchasadrivinglicenceortohavehisidentityattestedbya

thirdpersonwhocanbeidentified,whosignsthevoucheraswitness

tothepayment;

(c) whenpaymentsaremadetopersonsotherthanthosenamedinthe

vouchers,theauthoritiesunderwhichsuchpaymentsaremadesuch

aspowersofattorneyorlettersofadministrationshall,ifpossible,be

attachedtothevouchersthemselvesorshallberegisteredinthe

Accounts Departmentofthe Force and notified on the payment

vouchers.

Missingvouchersorsupportingdocuments
12. (a) forpurposesofavoidingthedangerofaduplicatepaymentbeing

madeonavoucher,assoonasavoucherhasbeenpaidtheofficer

makingthepaymentwillstamp"Paid"acrossthefaceofthevoucher

and in theeventofa duplicateorirregularpaymentbeing made

becauseofafailuretocomplywiththisinstructionthepayingofficer

responsiblefortheomissionmaybeliabletobechargedwiththe

amountofanyloss;

(b) whereanyvoucheronwhichpaymenthasbeenmadeislost,mislaidor
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inadvertently destroyed the paying officer shallinform the full

circumstanceofthecasetotheCommandingOfficerwhoshallreport

totheChiefofPoliceForce;

(c) ifafterdueenquirytheCommandingOfficerissatisfiedastothe

circumstancesofsuchloss,mislayingordestructionandthatpayment

hasbeenproperlyandcorrectlymade,hewillinform theChiefof

PoliceForce.,whoifsatisfiedwillinform theAccountingOfficerto

recommendtotheMinistertoauthorisethepaymenttostandcharged

intheaccounts;

(d) forthe purpose ofthis paragraph a paymentvoucherwhich is

incompletebecauseofitssupportingdocumentsaremissing,shallbe

regardedasamissingvoucher.
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PAYMENTS
IMPRESTS

Authorisationofimprest
1. (a) TheChiefofPoliceshallbeauthorised,aspartoftheAdvancesWarrant

issuedtohim bytheGovernmenttoissueimpreststopoliceofficerswho
requirecashtobereadilyavailabletomeetimmediatepaymentsfor
officialpurposes;

(b) suchimprestsfallintotwomaincategories,standingimprestsissuedto
CommandingOfficerstomeetsuchpaymentsduringthefinancialyear
andtemporaryimprestsissuedtopoliceofficerstomeettravellingand
hotelexpensesnecessarilyincurredonofficialduty.

Issueofimprest
2. (a) imprestshallonlybeissuedforapurposeforwhichexpenditurehas

beenincludedintheapprovedEstimatesandlistsofstandingimprests
requiredbyCommandingOfficersintheforthcomingfinancialyearmust
besubmittedtoTheChiefofPoliceatleast14daysbeforethestartofthe
financialyear;

(b) requestsfortemporaryimprestsmustbemadeastheneedarisesand
shouldbesubmittedtoTheChiefofPoliceatleast14daysbeforethe
moneyisrequired;

(c) animprestmustberestrictedtotheminimum amountrequiredforthe
purposeforwhichitisissued.

Impresttobeissuedtotheholder
3. Allimprestofwhatevernatureshallbeissuedinthenamesoftheofficerswho

shallholdthem andtheywillremaintheirpersonalresponsibilityuntiltheyare
refundedordischargedbythesubmissionofproperlycompletedpayment
vouchersorhandedovertoanotherofficerresponsible.Theholderofimprest
shallnotberelievedofanypartofhisresponsibilitybydelegatingthecustody
oroperationofanimpresttoanotherofficer.

4. Animprestmustnotbechargedintheaccountsasfinalexpenditure,butthe
actualpaymentsoutofsuchimprestsbeingsochargedandthefullamountof
theimprestissuedmustbeenteredinthecashbookasapaymentandwillbe
allocatedunder-the-lineunderaseparateaccountentitled"Imprests".

Custodyofimprests
5. (a) theofficerholdinganimprestshalldecidewhetheritisnecessarytohold

theimprestinabankaccount,takingintoconsiderationthesizeofthe
imprest,thenatureandfrequencyofthepaymentstobemadefrom it
andthesecurityfacilitiesavailabletohim;

(b) wheretheholderofimprestwishtodepositastandingimprestinabank
account,authorityfortheopeningoftheaccountshouldbesoughtfrom
TheChiefofPoliceandtheoperationofthebankaccountsubjecttothis
Section;

(c) cashinrespectofastandingimprestmustbekeptcompletelyseparate
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from anyothercashforwhichtheimprestholderisresponsible.

Dutyofimprestholder
6. Itshallbethedutyofanimprestholder:

(a) (i) to ensurethatanimprestissuedto him isusedwhollyand
exclusivelyforthepurposeforwhichitwasissued;

(ii) toaccountfortheimprestinaccordancewiththisSectionand
thetermsunderwhichitwasissued;

(iii) toensurethattheimprestmoneysandanypaymentvouchers
awaitingrecoupmentareadequatelysafeguardedatalltimes;

(iv) to arrange forproperpaymentvouchers to be prepared in
supportof allexpenditure from the imprest,showing the
amountschargeabletoeachVote,sub-headanditem orother
accounts;

(v) to obtain proper receipts on all payment vouchers for
disbursementsfrom theimprest;

(vi) to ensure thatthe fullamountofthe imprestcan be fully
accountedforatalltimesincash,stamps,moneyatbank,and/or
completedpaymentvouchers;

(vii) toensureinthecaseofastandingimprestthattheimprestis
recoupedasandwhennecessary,butnotlessfrequentlythan
onceeachmonth;

(viii) exceptasprovidedforunderthisSectionaccountfortheimprest
infullonorbeforethecloseofbusinessonthelastworkingday
ofafinancialyearandtorefundanyunexpendedbalancetothe
AccountsDepartmentoftheForce;and

(ix) tobereadyatanytimetoproducetoTheChiefofPolicethefull
amountofthe imprestin cash,stamps,bank balance or
completedpaymentvouchers.

(a) theofficerholdingastandingimprestmustkeepanimprestaccount
showingtheamountofthefulldetailsofthepaymentvouchersfor
imprestdisbursementsmadefrom theimprest;

(b) theimprestaccountshallbebalancedatthetimeofeachrecoupment
andthetotalofthecash,stamps;bankbalanceandthecompleted
vouchersmustcorrespondwiththeamountoftheimprest;

(c) afterrecoupmentthebalanceshallbecarrieddownandtheamountof
therecoupmententered,thusbringingthetotaltotheamountofthe
originalimprest.

Recoupmentofimprests
7. (a) whenrecoupingtheimpresttheimprestholdershallsubmittoTheChief

ofPolicethe properly completed vouchers supported by a covering
schedulesummarisingtheindividualvouchers;

(b) vouchersshallbesenttotheAccountsDepartmentoftheForcefor
recoupmentnotlaterthanthemonthfollowingthatinwhichtheywere
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paid;
(c) voucherspaidindifferentmonthsshallnotbeincludedinthesame

recoupment;
(d) afterexaminingthepaymentvouchersandonbeingsatisfiedthatthey

arecorrect,TheChiefofPoliceshallpaythetotalsum representedbythe
vouchersto theimprestholderto recouptheimprestto itsoriginal
amount.

Submissionofaccountonstandingimprests
8. (a) atthebeginningofeachmontheveryholderofastandingimprestshall

submittoTheChiefofPoliceasignedaccountshowinghowhisimprest
wasmadeuponthelastdayoftheprecedingmonthandsuchthe
accountshallbesupportedbyasignedcertificateofthecashonhand,a
bankstatementandbankreconciliation,whereappropriate,andsuch
otherdocumentsasarenecessarytoprovetheleveloftheimprest;

(b) onanychangeofanofficeroperatingastandingimprestanaccount
similartothatprescribedinthisparagraphmustbeprepared,showing
howtheimprestwasmadeupatthetimeofhandingover;

(c) fivecopiesofthestatementwillbepreparedandsignedbyboththe
officerhandingoverandtheofficertakingovertheimprest;

(d) theoriginalstatementshallbesenttotheChiefofPoliceForce,one
copywillbesentto:theAccountingOfficerandathirdretainedonfilein
thecommandofoffice;

(e) Theofficersconcernedarerequiredeachtoretainoneoftheremaining
copiesandinnocircumstancesmayapersonalimprestbehandedover
toanotherofficer.

Retirementofimprestsresponsibilityofholderofimprests
9. (a) allimprestsshallberetiredassoonasthenecessityforthem ceasesto

existandinanyevent,exceptasprovidedunderthisSectionbytheclose
ofbusinessonthelastworkingdayofthefinancialyearinwhichthey
wereissuedandwhereanew imprestisnecessaryinthesubsequent
financialyearitwillbeissuedundertheauthorityoftheImprestWarrant
forthatyear;

(b) exceptasprovidedunderthisSection,whereaPoliceOfficertowhom an
impresthasbeenissuedfailstoretireitinfullwithin30daysoftheclose
ofthefinancialyearinwhichtheimprestwasissuedorotherwiseonthe
demandoftheChiefofPoliceForce,theamountoutstandingmay
forthwithberecoveredfrom anysalaryorotheremolumentsorfrom any
otheramountsduetotheofficer;

(c) wherenosuchsalary,emolumentsoramountsareavailablefrom which
to recoverthe imprest,the amountmaybe charged as a personal
advanceinthenameoftheimprestholderandmayberecoveredasa
civildebtduetotheForce;

(d) imprestholdersarenotrelievedoftheirresponsibilitiesuntilpayment
voucherssubmittedtotheAccountsDepartmentoftheForcehavebeen
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examinedandfoundtobecorrect;
(e) notwithstandingthegeneralrulethatallimprestsmustberetiredbefore

thecloseofthefinancialyear,apersonalimprestissuedinonefinancial
year,apersonalimprestissuedinonefinancialyearinrespectofaduty
journeywhichhasnotbeencompletedbytheendofthatfinancialyear
mayberetainedbytheofficer,butitmustbeaccountedforassoonas
theofficerreturnstohisnormalplaceofwork;

(f) wherethedutymaynothavebeencompleted,sofarasispracticable,the
officershould submitvouchers forthe expenditure incurred byhim
againsttheimprestbeforetheendofthefinancialyear,sothattheycan
beincludedintheaccountsofthatyear;

(g) nofurtherpersonalimprestshallbeissuedtoaPoliceOfficerforthe
purposesofadutyjourneyifheisstillinpossessionofanunretired
imprestpreviouslyissuedtohim forasimilarpurpose.
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PAYMENTS
LOANSANDADVANCES

Authorityforloansandadvances
1. (a) thegrantofloansandadvancefrom publicfundsisstrictlylimitedand

suchloansandadvancesmayonlybemadebytheAccountingOfficer
undertheauthorityoftheMinisterandforthepurposesstatedinthe
PublicFinancesAct,forbothTanzaniaMainlandandZanzibar;

(b) CommandingOfficersshallensurethatnoactionistakenbyanyofficer
intheircommandwhichwillresultintheissueofanadvanceorloan
withoutthepriorapprovaloftheAccountingOfficerandanyofficer
takingsuchactionshallbepersonallyliableintheeventofnon-payment;

(c) NoexpenditurewhichisproperlychargeabletoaVoteofExpenditure
shallbedebitedtoanadvanceaccount.

Loansandadvancestobesecuredbyagreements
2. (a) commandingofficersshallensurethatallloansandadvancesother

than those forStanding orSpecialImprests mustbe secured by
agreements,theform ofwhichmustbeapprovedbytheAccounting
Officer;

(b) theagreements,whichmustclearlyspecifythefulldetailsoftheloanor
advance,includingtheamountthereof,thetermsofrepayment,the
collateralsecurityandtheratesofinterest,etc.mustbeproperlysigned
and witnessed byallthe parties thereto and dulystamped where
appropriateandtheagreementsshallberetainedinsafecustodyina
strongroom orsafe.

CommandingOfficerstocontrolissuesandrepayments
3. (a) The Commanding Officers shallbe responsible forensuring that

paymentsandrepaymentsofloansoradvances,andtheyshallbemade
strictlyinaccordancewiththetermsandconditionsattachingtothe
loanoradvance.

(b) TheCommandingOfficersshallinparticular,ensurethat:
(i) paymentsaremadeonlytopersonsentitledtothem;

(ii) suitabletermsandconditionshavebeenprescribedtosafeguard
therepaymentoftheloansofadvances;

(iii) interestischargedwhereapplicable;

(iv) repaymentsarenotoverlookedordelayed;

(v) thatcollateralsecurityisheldbytheForce;and

(vi) properaccounts and controls are keptand the necessary
recoverieseffected.

CommandingOfficerstomaintainaccounts
4. TheCommandingOfficersshallmaintainthefollowingaccountsnamely:

(a) acontrolaccounttorecordthetotalsum providedforeachcategoryof
loanoradvance,theamountsissued,therepaymentsreceivedandthe
balanceoutstanding;and

(b) an individualaccount for each borrower which,apart from the
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accountingtransactions,shouldrecordthenameoftheborrower,the
authorityfortheamountloanedoradvanced,theamountsoauthorised,
thetermsoftheloanoradvance,thenatureofthecollateralsecurity,
the rate ofinterestpayable and the due dates and amounts of
repayments.

Individualloanaccounts
5. (a) the balances on the individualloan accounts willbe listed and

reconciledwiththerelevantbalancesinthecontrolaccountsoncea
quarterly;

(b) copies ofthe reconciliation shallbe supplied bythe Commanding
OfficerstotheChiefofPoliceForce.
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PAYMENT
SALARIES

Custodyofrecordsofpersonalemoluments
1. (a)commanding Officers are responsible for ensuring that Personal

Emolumentrecordsaremaintainedforallofthepermanentstaffwithin

their commands are correct and that allchanges,increases or

deductionsaredulynotifiedtotheChiefofPoliceForce;

(b)theratesofsalaryandotherpersonalemolumentsformembersofthe

ForceareasauthorisedinthesalaryscalespublishedintheEstimates

exceptinthecaseofcontractofficerswherethescaleisthatstatedin

therelevantcontract;

(c)advicesofchangesshouldbebatchedandsenttotheChiefofPolice

ForcebytheappropriatedateshownintheScheduleofPayrollDates

whichisusuallyissuedbytheGovernmentatthestartoftheyear.

Certificationofappropriateforms
2. (a)whentheappropriateform isreceivedbytheCommandingOfficersit

shallbeverifiedagainstauthorisingdocuments,whichshallcomeeither

from thePresidentOfficePublicServiceManagementinthecaseof

allowancesorchangesofpayorfrom theChiefofPoliceForceinthe

caseofdeductions;

(b)noemployeesnameshallbeenteredintothepayrolluntilacopyofthe

letterofappointmenthasbeenreceivedandnoactionmaybetaken

whichwouldresultinthepaymentofadditionalsalaryorallowanceto

anyofficeruntilsuchtimeasacopyoftheproperauthorityhasbeen

receivedbytheCommandingOfficer.

Balanceofsalaryorallowanceduetoanofficer
3. Anybalanceofsalaryorallowanceduetoanofficerwhohasbeenconvicted

formisappropriationoffundsortheftofpropertyoftheForceorGovernment,

orwhohasbeendismissed,orwhoseappointmenthasbeenterminated

therebyleavingsumsduetotheForce,maynotbepaidwithouttheprior

authorityoftheAccountingOfficer.

ResponsibilityofCommandingOfficersonbooksofaccounts
4. (a)commandingOfficersareresponsibleforensuringthattherequired

booksandotherrecordsareproperlymaintained;

(b)paysheetsintheform andmannerlaiddownbytheChiefofPolice

Forceshallbepreparedforeachweekandwitnessnominatedbythe

ChiefofPoliceForce;

(c)paymentshallonlybemadetothepersonlistedonthepayrollafter

properverificationbypayingcentre;

(d)Innocasesshallmoniesbepaidtoanyofficer,subcontractor,foreman
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oranyotherpersonfordistributionunlessauthorisedbytheChiefof

PoliceForce.

Salary
5. InthisPart,theterm "salary"shallbeconstruedasincludingallitemsof

personalemoluments.
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ACCOUNTSANDBOOKKEEPING
Estimates

1. TheapprovedEstimatesform thebasisoftheaccountsfortheyeartowhich
theyrelateandtheanalysisandclassificationoftheaccountsofrevenueand
expendituremustaccordwiththoseEstimates.

Allaccountingentriestobevouched
2. Everyentryintheaccountsshallbesupportedbythevoucherorother

approveddocumentcontainingthefulldetailsandparticularsoftheitem or
itemstowhichitrelates.

Form ofaccounts
3. (a) A book,accountorrecord thatis required to be keptunderthe

provisionsofthePublicFinanceActorthisSection,maybekeptor
prepared:-
(i) bymakingentriesinaboundorloose-leafbook;

(ii) byrecordingorstoringthedataconcernedonelectronicorother
non-traditionalmediabymeansofamechanical,electronicor
otherdevice;or

(iii) inanyothermannerapprovedbytheChiefofPoliceForce.

(b) wherea book,accountorrecord isto bekeptorprepared bya
mechanical,electronicorotherdeviceortobestoredonelectronicor
othernon-traditionalmedia:

(c) thedatarecordedorstoredwillbecapable,atanytime,ofbeing
reproducedinawrittenform oranotherform approvedbytheChiefof
PoliceForce;or

(d) areproductionofthedataiskeptinawrittenform approvedbythe
ChiefofPoliceForce;

(e) theprovisionstothePublicFinanceActandthisParagraphinrespect
ofwrittenrecordswillapplymutatismutandis.

Useofcomputerbasedaccountingsystems
4. Wherethedatarecordedorstoredonelectronicorothernon-traditional

materialbyamechanicalorelectronicdeviceformspartofasystem of
accountunderthecontrolofaCommandingOfficer,thepriorapprovalofThe
ChiefofPoliceforwhichmustbeobtainedandanychangestoitapproved.

Securityofaccountingsystems
5. CommandingOfficersshalltakeallreasonableprecautionstoguardagainst

damage to,destruction oforfalsification oforin,and discovery of
falsificationoforinanybook,account,recordorpartofabook,accountor
recordrequiredbytheActorthissectiontobekeptandinparticularshall
ensurethatallinstructionsissuedbyTheChiefofPoliceinthisrespectare
implementedandenforced.
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Audittrail
6. EachCommandingOfficershall,satisfyhimselforherselfthat,wherethe

system involvestheauthorisation,approval,deletionoralterationofany
transactionordatabyelectronicmeansoranymeansotherthaninwriting,
anaudittrailismadesothatitenablesthepersongivingsuchauthorisation
orapprovalordeleting oralteringatransactionto beidentifiedbeyond
reasonable doubtand the nature and,ifapplicable,the amountofthe
authorisation,approval,deletionoralterationisascertained.

Securityandpasswords
7. (a) notwithstanding the preceding provisions under this Part,each

CommandingOfficershallsatisfyhimselfastothesecurityofthe
meansofstorageandthemethodofprocessingofelectronicmedia
anditsdataandtotheproperdocumentationofanysoftwareinvolved
andshallimplementandenforceanyinstructionsissuedbyTheChief
ofPoliceinthisrespect;

(b) in particularaccess to data and data processing areas shallbe
controlledandthemethodofcontroldocument.Wherepasswordsare
usedasasecuritycheckforaccessingdatainacomputerbased
accountingsystem forwhateverpurposeincludingtheauthorisationor
approvaloftransactions byelectronic means orthe alteration or
deletionofanydata,theyshallbekeptsecretbythepersontowhom
theyareallocated;

(c) commanding Officersshouldbring to theattentionoftheofficers
handlingaccountsthatanyofficerwhocommunicatesapasswordto
anotherofficercommitsanoffenceunderthePublicFinancesAct.

Provisionoftechnicalandback-upsupport
8. (a) TheChiefofPoliceshallensurethateachcommandhasaproper

technicalsupportis keptreadilyavailable forboth hardware and
software;

(b) effectivebackupanddisasterrecoveryproceduresareputinplacefor
theeventofapartialorcompletebreakdownorlossofthestorage
mediaorprocessingequipmenttoensurethattheadministrationof
theForceisnotadverselyaffected.

Inspectionandproductionofrecords
9. (a) Whereanybook,accountorrecordisstoredbymeansofamechanical

electronicorotherdeviceonelectronicorothernon-traditionalmedia
andthePublicFinanceActoritsregulationsrequiresthatthebook,
accountorrecordandthematterscontainedthereinisrequiredtobe
available for inspection or for copies to be made thereof,a
CommandingOfficershallmakethebook,account,recordormatters
concernedavailableinwrittenform orotherwiseprovideadocument
containingaclearreproductioninwritingofthewholeorpartofthem
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astherequirementmayentail.
(b) Anywrittendocumentorreproductionsuppliedunderthisparagraph

shallbedeemedtobeavalidreproductionunlessthecontraryis
established.

Alterationsorcorrections
10. (a) no any erasure oralteration shallbe made in any cash book,

assessmentregister,rentroll,ledger,voucherorotherdocumentof
account;

(b) paymentinconnectionwithanydocumentbearinganalterationor
erasuremayberefusedbytheChiefofPoliceForce;

(c) ifanycorrection isnecessary,theoriginalentrymustbecrossed
throughbyalineonly,soastoshowclearlywhattheoriginalentrywas,
andthecorrectentryplacedabovetheoriginalone,thecorrection
beinginitialedbytheofficerresponsible;

(d) in no circumstances whatevermaya correction be made in any
documentwhichhasbeenaudited,withoutthepriorconsentinwriting
oftheControllerandAuditor-GeneraltobeobtainedthroughtheChief
ofPoliceForce.

Frequentreceiptofcorrecteddocuments
11. IfdocumentscontainingcorrectionsarefrequentlyreceivedbytheAccounts

Departmentofthe Force from any command orofficer,The Chiefof
PolicemayinvitetheattentionoftheCommandingOfficertothisfactandseek
anappropriateexplanation.

Cashbooksgenerally
12. (a) thecommandingofficersshallkeepintheirofficesacashbook,batch

sheets orotherrecords showing the allocation ofreceipts and
payments,journalsandledgerstogetherwithsuchotherbooksand
registers as may be necessary forthe propermaintenance and
productionoftheaccountsoftheforce;

(b) allcashandbanktransactionsshallbeenteredinthecashbookas
theyoccurandtheentriesnumberedconsecutivelyoneachsideofthe
cashbookintheorderofthereceiptsorpaymentsandcorresponding
numberswillbeenteredonthesupportingvouchers,commencinga
freshserieseachmonth;

(c) thecashbookshallbetotaledandbalancedattheendofeachworking
dayandthebalancecomparedwiththetotalamountonhandandin
the eventthatthe balance does notagree with thattotal,the
discrepancyshallbeinvestigatedforthwith;

(d) the transactions and balances shallbe independently checked
accordinglyand,certificatebeingenteredinthecashbookshowingthe
openingbalanceoftheday,thetotalreceiptsandthetotalpaymentsof
thedayandtheclosingbalance;

(e) inthecaseoftheaccountsdepartmentoftheforcecashbook,the
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certificateshallbesignedanddatedbythechiefofpoliceforceor
commissionerresponsibleforfinance;

(f) Inthecaseofothercommandsthecertificateshallbesignedand
datedbyanofficernominatedinwritingbytheChiefofPoliceForce
andtheclosingbalancedshallthenbecarriedforwardtoconstitutethe
openingbalanceofthenextday.

Journals
13. (a) journalentries may be prepared as required foralladjustments

authorisedtobemadebytransferbetweenindividualVotes,sub-heads
oritemsofrevenueandofexpenditureandotherledgeraccounts
whichdonotinvolvecashreceiptsorpayments.Journalentrieswillbe
issued in accordance with Regulation 127 ofthe Public Finances
Regulations;

(b) eachjournalentryshallbeconsecutivelynumberedinsequence,a
freshseriesbeingstartedforeachmonth;

(c) thejournalentriesshallbeposteddailyafterthecompletionofposting
ofthereceiptandpaymentvouchersforthatday;

(d) in all cases journal entries must be supported by sufficient
explanations,authorities,referencesanddocumentationtoenablethe
purposeofthetransfertobeunderstoodwithoutreferencetoanyother
source;

(e) whereajournalvoucherinvolvesadjustmentsbetweentwoormore
VotesthevouchershallbecopiedtoalltheCommandingOfficers
concerned.

Depositaccounts
14. (a) depositaccountsmayonlybeopenedwiththespecificapprovalofthe

ChiefofPoliceForce;
(b) theprimeresponsibilityforkeepingproperaccountsfordepositslies

withtheCommandingOfficerconcerned.

Maintenanceofdepositaccounts
15. Thefollowingaccountswillbemaintainedinrespectofdeposits–

(a) acontrolaccountforeachcategoryofdeposits,whichwillshowatany
time the totalbalance outstanding in respectofdeposits ofthat
category;and

(b) anindividualaccountforeachdepositor,whichwillshow atanytime
the details ofthe transactions on thataccountand the balance
outstanding.

Balancesofindividualdepositaccounts
16. (a) thebalanceson individualdepositaccountsasattheend ofthe

financialyearwillbelistedandreconciledwiththebalancesonthe
relevantcontrolaccounts;

(b) inthecaseofdepositaccountsmaintainedbyCommandingOfficers,
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copiesofthereconciliationwillbesenttotheAccountsDepartmentof
theForce;

(c) where the depositaccounts maintained solely in the Accounts
DepartmentoftheForce,acopyofthereconciliationsshallbesupplied
totheChiefofPoliceForce.

Standardforms
17. Standard formsand voucherrequired foraccounting proceduresmaybe

specified by the Governmentand thatpriorauthority ofThe Chiefof
Policemustbe obtained before the introduction ofanyspecialforms or
vouchersforuseintheForceotherthanthoseprescribedbytheGovernment.

Preservationofaccountingrecords
18. (a) TheChiefofPoliceshallissueinstructionstoCommandingOfficers

specifyingtheprecautionswhichmaybetakeninparticularcasesto
safeguardaccountingrecordsanddocumentsandinparticularthose
whichhavebeenstoredonelectronicorothernon-traditionalmedia;

(b)TheChiefofPoliceshallensurethatallreceiptsandpaymentvoucher
lodgedwiththeAccountsDepartmentoftheForceareproperlyand
securelybundledandthattheyandallotheraccountingdocumentsare
keptinanorderlymannersothattheyareavailablewhenrequired.

Principleofefficientaccounting
19. EveryCommandingOfficerandaccountantsshallobserveaprinciplethat

efficientaccounting is to a large extend dependentupon neatness and
orderlinessinthefilingandpreservationofvouchers,books,registersand
otherdocumentswhichsupportandexplainentriesintheaccounts.Infiling
paymentvouchersitispreferablethattheyshouldbefiledinvoteorderrather
thanincashbooksequence.

Accountingrecords
20. (a) allclassesofaccountbooksandrecordswillbecarefullypreserved

andmaynotbedestroyedwithouttheapprovaloftheChiefofPolice
Force.

(b) accountbooksandrecordsshallberetainedforthefollowingperiods:

Accountingrecords PeriodofRetention
(a) Copiesofreceipts,licenses,paymentvouchers

cashbooks
3years

(b) Storesreceiptandissuesvouchers 3years
(c) AccountsDepartmentoftheForcecopiesof

receipts,receiptvouchers,licenses
7years

(d) Originalpaymentvouchers,usedcheques 7years
(e) Abstracts,subsidiary records,stores ledgers,

journals
7years

(f) AccountsDepartmentoftheForcemaincash
books,ledgers,loanandinvestmentregisters

Indefinitely
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(g) Establishmentandsalaryrecords(whichmaybe
requiredfordeterminingofficers'andwidows'
pensionsandotherterminalbenefits)

Indefinitely

Destructionofaccountingrecords
21. (a) commanding Officers wishing to destroy accounting records will

submitfourcopiesofthelistsofdocumentsconcernedtoTheChiefof
PolicetobedealtwithinaccordancewithRegulation140ofthePublic
FinancesRegulations;

(b) theCommandingOfficerwilladviseTheChiefofPoliceinwritingwhen
destructionofthedocumentshastakenplace,retaininghiscopyofthe
listashisauthorityforthedestruction.
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CUSTODYANDSECURITYOFPUBLICMONEY
STRONGROOMS,SAFESANDSTRONGBOXES

Provisionsofsecurityfacilities
1. (a) eachcommandingOfficermustensurethatstrongrooms,safesand

strongboxesareprovidedforthesafecustodyoffundsandvaluables
inallForcepremisesinwhichsuchmoneysarereceivedandretained
eithertemporarilyorpermanently;

(b) strongroomsand,whereappropriate,safesshallbefittedwithtwo
differentlocks,thekeysorcombinationsofwhichshouldbeheldby
differentofficers;

(c) thenecessityforastrongroom,safeorstrongboxshallbedetermined
byTheChiefofPoliceanditshallbetheresponsibilityofCommanding
OfficerstoreporttoTheChiefofPoliceiftheyarenotsatisfiedthat
adequatefacilitiesareavailableinanyoftheirpremisesfortheproper
safecustodyoffundsfortheForceorGovernmentandvaluables.

Useofsecurityfacilities
2. (a) anofficerholdingthekeyofastrongroom,safeorstrongboxmust

retainthekeyinhispersonalpossessionandmustensurethatitis
properlysafeguardedatalltimesbutthekeyshallnotcarryatagor
otherindication ofthe strong room,safe orstrongbox which it
operates;

(b) anofficerholdingthecombinationofastrongroom,safeorstrongbox
mustensurethecombinationisknownonlytohim andnotdivulgedto
anyotherperson;

(c) whenoperatingthecombinationhemustdosoinsuchamannerthatit
cannotbereadoffbyanotherpersonandexceptasprovidedthis
Sectionnospareorduplicatekeysorwrittenrecordofacombination
shallberetained.

Custodyofduplicatekeysorwrittenrecords
3. (a) spareandduplicatekeysorawrittenrecordofthecombinationof

strongrooms,safesandstrongboxesotherthanthoseusedforthe
storageofclassifiedmaterialshallbeplacedinanenvelopewhich
shallbeendorsed"Duplicatekey/combinationofstrongroom,safe,
strongbox,No._______";

(b) thekeyorcombinationholdermustsealtheenvelopepersonally,either
withhispersonalsealorbysigninganddatingacrossthesealedflapin
suchamannerthattheenvelopecannotbeopenedwithoutdisfiguring
hissignature;

(c) theenvelopeshallbedepositedwiththeChiefofPoliceForce,who
shallenterthedepositinaregistershowingthestrongroom,safeor
strongboxnumber,itslocation,themaximum overnightholding,the
nameanddesignationofthekeyorcombinationholderandthedateof
thedeposit;

(d) TheChiefofPoliceForceshallissueanappropriatereceiptto the
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depositorandretaintheenvelopeundermaximum securityinhisown
strongroom.

(e) theduplicatekeysorwrittenrecordofthecombinationoftheChiefof
PoliceForce’s ownstrongroom shallbedepositedinlikemannerin
theChiefofPoliceForce’soffice.

¬¬¬¬¬¬¬¬¬¬¬¬dutyofassignmentofficersduringhandoverofstrongroom
4. (a) combinationsmustbechangedonthehandoverofastrongroom safe

orstrongboxasprovidedinthisSectionoreverysixmonths,whichever
istheearlier.Similarly,duplicatekeysshallbechangedovereverysix
months;

(b) TheChiefofPoliceForceshallreleasetheenvelopecontainingthe
duplicatekeyorrecordofthecombinationonlyagainstthesurrender
ofthereceiptwhichhegaveforit,notingthedateofthewithdrawalin
hisregister;

(c) onreceivingtheenvelope,thekeyorcombinationholdermustcheck
thatthesealhasnotbeentamperedwithinanymanner.Theotherkey
orwrittenrecordofthenew combinationshallbedepositedinthe
bank.

Recordsofstrongrooms
5. (a) eachCommandingOfficershallkeeparecordofstrongrooms,safes

andstrongboxesonpremisesoccupiedbyhiscommandoroffice
showingthestrongroom,safeorstrongboxnumber,itslocation,the
nameanddesignationofthekeyorcombinationholder,thedateson
whichhetookoverandhandedoverresponsibilityforthestrongroom,
safeorstrongboxandarecordofthewithdrawalofduplicatekeysor
writtencombinationinaccordancewiththeproceedingregulation;

(b) achangeofkeyorcombinationholdermaybeeffectedonlyonthe
authorityoftheCommandingOfficer,whomustnotifythechangein
writingtotheChiefofPoliceForce;

(c) atthestartofeachfinancialyeareveryCommandingOfficermust
submittotheChiefofPoliceForce,areturnshowingthemake,type,
maker'sreferencenumberandlocationofeachstrongroom,safeor
strongboxinhiscommandoroffice.

Strongrooms,havingdifferentlocks
6. (a) whenastrongroom,safeorstrongboxhavingtwodifferentlocksis

handedoveritmustbeensured,byexaminationofregisterthatthe
officertakingoverhasneverheldthekeyoftheotherlockbutifsucha
situationcannotbeavoided,thelockofthestrong room,safeor
strongboxmustbechanged;

(b) iftheholderofakeytoastrongroom,safeorstrongboxloseshiskey
hemustimmediatelyreportthefacttohisCommandingOfficer,who
shallforthwithinvestigatethematterandreportthefindingtotheChief
ofPoliceForce.

(c) theCommandingOfficershallmakearrangementsforthelockbe
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changedimmediatelyandwheresuchchangecannotbepossiblehe
shallarrangefortheduplicatekeytobewithdrawnbythekeyholder
andthecontentsofthestrongroom,safeorstrongboxremovedunder
propersecuritytoothersafecustody,untilthelockcanbechanged,
andsimilaractionmustbetakenifthekeyholderhasgoodreasonto
suspectthathis keyhas been exposed to copying orotherwise
compromised.

Contentsofstrongrooms,safes,etc.
7. Ifanycaseinwhichthelockofastrongroom,safeorstrongboxneedstobe

changedbecauseofthelossofakeyorofficerresponsiblemaybecharged
withthecostofchangingthelockandprovidingnewkeys.

Safestobesecuredandlocked
8. (a) CommandingOfficersshallensurethatallsafesonpremisesforwhich

theyareresponsiblearesecuredbybeingbuiltintothewallofthe
building orbyotherwisebeing securelyattached to thestructure.
Exceptwherestrongboxesneedtobemovedfrom placetoplacethey
shouldlikewisebesecuredbybeingboltedtothestructure,accessto
theboltsbeingfrom insidethestrongbox;

(b) strongrooms,safesandstrongboxesmustbekeptlockedatalltimes
exceptduringtheactualprocessofdepositingorwithdrawingfunds
forthe Force orGovernment,and when a strong room,safe or
strongboxisopentheofficerinwhosechargeitismusttakeevery
precautiontoensurethatnootherpersonhasaccesstoitscontents.

Custodyofpublicmoneyandvaluables
9. (a) allpublicmoneyandvaluablesreceivedbyaPoliceOfficerandall

fundsfortheForceorGovernmentretainedinhiscustodymustbe
depositedassoonaspossibleinastrongroom,safeorstrongbox
pendingtheirpaymentintotheAccountsDepartmentoftheForceor
bankorbeingotherwiseproperlydisposedofandinnocircumstances
mayanyfundsfortheForceorGovernmentotherthantemporary
imprest,beretainedinthepossessionofaPoliceOfficerotherthanin
astrongroom,safeorstrongbox.Negligenceinthisrespectwillplace
theentireresponsibilityforanylossupontheofficerconcerned;

(b) noPoliceOfficermaykeep,orallowtobekeptinastrongroom,safe
orstrongboxunderhischargeprivatemoneyorvaluablesorany
moneyorvaluablesotherthanthosewhichheisboundtoreceiveand
accountforbyvirtueofhisoffice.

Moneywhichmayberetainedinstrongrooms,etc.
10. (a) TheChiefofPolicewilllaydownthemaximum amountofpublicmoney

and where appropriate the limitation ofvaluables which may be
retainedinastrongroom,safeorstrongboxovernight;

(b) ifmaximum amountislikelytobeexceededtheexcessmaybeplaced
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inalockedorsealedsecurecontainerandtemporarilydepositedina
strongroom orsafeofhighersecuritygrading,areceiptbeingobtained
from thekeyholderofthatstrongroom orsafe;

(c) inexceptionalcircumstanceswherelargeamountsareinvolvedthe
mattershouldbereportedtotheChiefofPoliceForce,whoinhis
discretionmayarrangeforthestrongroom orsafetobeplacedunder
policeguard.

Keepingofcertainitemsinstrongrooms
11. Whennotinusethefollowingitemsshallalwaysbekeptinastrongroom,

safeorstrongbox–
(a) cash,includingchequesandotherinstrumentsofpayment;
(b) themainandsub-stocksofstamps;
(c) chequebooks;
(d) cashbooks;
(e) revenuereceiptbooksofanydescription;
(f) specialclampsanddies,seals,etc;
(g) anyotherofficialvaluables;and
(h) aregister,showinginasmuchdetailasispracticablethecontentsof

thestrongroom,safeorstrongboxatanygiventime.

Surpriseinspectionsofstrongrooms
12. (a) commanding officers are responsible for arranging for surprise

inspectionsofthecontentsofstrongrooms,safesandstrongboxesin
theircommandsoroffices;

(b) inspectionsmaybemadeatirregularintervals,butatleastonceevery
three months.The inspecting officerwillreportto The Chiefof
Policeanydiscrepancies,deficienciesorirregularitywhichhemayfind
andanycaseinwhichheconsiderthesafecustodyfacilitiestobe
inadequate;

(c) TheresultofeachinspectionshallberecordedinP.F________Register
ofSurpriseInspections.

Securityofcashintransit
13. (a) thesecurityofcashintransitistheresponsibilityoftheCommanding

Officerconcernedandasufficientescortshouldbeprovidedandother
precautionstaken,byvaryingtheroutetakenorthetimesofcollection
orpaying-in;

(b) whereappropriate,theadviceoftheCriminalIntelligenceUnitshallbe
soughtonthenatureofthesecurityprecautionswhichshouldbe
appliedinparticularcircumstances.

Operationofbankaccounts
14. SubjecttotheinstructionsoftheMinister,TheChiefofPolicemayappoint

oneormorebanksinTanzaniatobebankerstotheForceforthecustodyof
fundsfortheForceorGovernmentandotherofficialfundsandforthe
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transactionofofficialbankingbusiness.

AuthorityofChiefofPoliceForcetoopenbankaccount
15. (a) exceptwiththepriorauthorityofTheChiefofPolicenoPoliceOfficer

shallopenabankaccountforthedeposit,custodyorwithdrawalof
fundsfortheForceorGovernmentorothermoneysforwhichheis
responsibleinhisofficialcapacityorforthetransactionofofficial
bankingbusiness;

(b) theauthorityofTheChiefofPolicewillbeconveyedinwritingtothe
CommandingOfficerconcernedandcopiedtotheAccountingOfficer
andtheControllerandAuditor-General;

(c) TheChiefofPolicemayprescribethemaximum balancewhichmaybe
heldinanyofficialbankaccountandwhereatanytimethisbalance
seemslikelytobeexceededtheofficeroperatingtheaccountswill
consultTheChiefofPoliceontheactiontobetaken.

Prohibitiontooverdrawbankaccount
16. (a) itisexpresslyforbiddentooverdraw anofficialbankaccountorto

obtainanyadvanceorloanfrom abankforofficialpurposes,without
thepriorauthorityoftheChiefofPoliceForce;

(b) theauthorityofChiefofPoliceForce shallbeconveyedinwritingto
theCommanding Officerconcerned and copied to theAccounting
OfficerandControllerandAuditor-Generalandinnocircumstances
mayprivatechequesbecashedthroughofficialbankaccountsnormay
privatemoneybedepositedinsuchanaccount.

Signatoriesofcheques
17. (a) commandingOfficersmaynominateofficerswhomaysigncheques

drawnonbankaccountsforwhichtheyareresponsible.Atleasttwo
signaturesarerequiredfortheoperationoftheaccountoneofwhom
isnotresponsibleforthepreparationofthechequeandneitherof
whichisresponsiblefortheauthorisationofthepayment;

(b) the names and designation ofthose officers and theirspecimen
signatureswillbeadvisedto thebankwheretheaccountisheld,
copies ofthe advice being sentto The ChiefofPolice and the
ControllerandAuditor-General;

(c) Anychangeinsignatoriesshallbesimilarlyadvised.

Arrangementsincaseofemergency
18. Inorderthatabankaccountshallcontinuetooperateregardlessofany

circumstances that may arise in respect of the normalsignatories,
arrangementsmaybemadebytheCommandingOfficersfortheaccountto
becapableofoperationbytheAccountsDepartmentoftheForceinan
emergency.Theprovisionsin respectofthenumberand statusofthe
Accounts Department of the Force signatories and apply to such
arrangements.
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Issueofcheques
19. (a) unlessanopenchequeisspecificallyrequestedbythepayeeand

acceptedbyauthorizingofficer,allchequesdrawnonofficialbank
accountsmustbecrossed;

(b) everyofficersigningachequemustsatisfyhimselfthatthechequeis
correctlydrawnandthatthepayeeandtheamountcorrespondwith
thedetailsofthebillorvoucherinrespectofwhichitisinpaymentand
thatthedetailsofthecounterfoilagreewiththoseonthecheque;

(c) innocircumstanceswhateverwillanofficersignachequewhichhas
notbeenfullycompletedinallrespects;

(d) cheques which are notcrossed mustbe treated as iftheywere
paymentsincashandwheretheyareremittedbypost,theymustbe
senttothepayeeunderregisteredcover.

Banktobeadvisedonlostormislaidcheques
20. (a) ineventofchequeissuedbyacommandbeingreportedaslostor

misreportedbeforeiscashed,thebankmustimmediatelybeadvised
tostoppaymentofthecheque,acknowledgementofthisinstruction
beingobtained;

(b) thepayeeshallberequestedtoprovideawrittenindemnityagainstany
lossbeingsustainedbytheForcebecauseofthemissingchequeand
hemaythenbeissuedwithareplacementcheque;

(c) iftheoriginalchequeisfoundbeforeareplacementchequeisissued,
thebankshouldberequestedtoliftthestoporder.Iftheoriginal
cheque is found aftera replacementcheque is issued,itmust
immediatelybecancelled.

Chequebooks
21. (a) cheque books orforms mustbe examined immediatelytheyare

receivedfrom thebankto ensurethatnochequeismissing.The
checkingwillbecarriedoutbyaresponsibleofficerwhowillenterhis
initialsanddateonthereverseofthelastcounterfoilineachcheque
bookorform inaseriesasevidencethattheexaminationhasbeen
made;

(b) chequebooksnotrequiredforimmediateissueshallbestoredina
strongroom,safeorstrongbox.Chequebookswhicharecurrentlyin
usewillbesimilarlystoredovernightorwhennotimmediatelyrequired;

(c) counterfoilsofallchequeissuedand,paidchequereturnedbythebank
shallbe retained in safe custodyas theymaybe requested for
examinationbytheChiefofPoliceForce(InternalAuditor)orController
andAuditor-General(ExternalAuditor).

Reconciliationofbankaccounts
22. (a) thebalanceofeverybankaccountasshowninthebankstatement

mustbereconciledwiththecorrespondingcashbookbalanceatleast
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monthly,thereconciliationstatementbeingfiledorrecordedinthe
cashbook;

(b) reconciliationsshallbecarriedoutwhenresponsibilityforanybank
accountorchequebookishandedoverfrom oneofficertoanotherand
ontheoccasionofanysurpriseinspectionorinspect;

(c) copies ofreconciliations ofallaccounts otherthan those ofthe
AccountsDepartmentofthe Force shallbe sentto The Chiefof
PolicethroughorbytheRegionalCommandersasthecasemaybe.
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CUSTODYANDSECURITYOFPUBLICMONEY
INSPECTIONUNIT

Inspections
1. (a) TheChiefofInternalMonitoringandEvaluation(CIME)shallarrange

withtheothermemberormembersofhisunitwhenshallassemble
andinthecaseofasurpriseinspectionthisinformationshallbe
treatedasconfidentialandnotcommunicatedtoanyotherperson;

(b) theofficerresponsibleforthecashbalancestobeinspectedshallbe
presentatalltimestheinspectionteam iscarryingoutitsdutiesand
theCIME orhisrepresentativeandmembersoftheinspectingteam
shallensurethattoavoidblameforanyshortagebeingdirectedat
them,onnooccasionaretheyleftalonewiththecashbalances;

(c) theinspectingteam shallcountallthecashonhandintheoffice
beinginspected,includingthecontentsofstrongrooms,safesand
strongboxes;

(d) thecashshallbecountedindetail,exceptthatinthecaseofthe
inspectionofthemainstocksofcurrency,boxes,bagsorpacketsof
currencynotesandcoinsmaybeacceptediftheinspectingteam is
satisfiedthatthesealsoftheBankofTanzaniaorotheroriginal
suppliersareunbroken;

(e) thebalanceofcashonhandshallbeagreedorreconciledwiththe

balanceintherelevantcashbook;

(f) anydiscrepanciesshallbe noted forinclusion in the inspecting

team'sreport,togetherwiththeexplanationofthediscrepancygiven

bythe officerresponsible forthe balances and anysignificant

discrepancyshallbereportedimmediatelybytheCIMEtotheChief

ofPoliceForce.

Rulesrelatingtoconductofinspection

2. (a) havingstartedaninspectionofcashbalancestheinspectingteam

mustnotleave them unattended and mustcontinue untilthe

inspectionofthosebalancesorstocksiscompleted;

(b) ifitisimpossibletocompletetheinspectioninoneday,allstrong

rooms,safesandstrongboxeswhichhavenotbeenfullychecked

mustbesealedbytheinspectingteam andthesealsmustnotbe

brokenexceptinthepresenceoftheinspectingteam;

(c) inthecaseofaninspectioninvolvingabankbalance,theinspecting

team willreconcilethebankbalanceshowninthecashbookwiththe

balance shown in the latestbank statementon hand,listing

unpresented cheques, credits not accounted for and other

adjustments forattachmentto the inspecting team's reportin

supportofthebankreconciliation.

(d) theCIMEshallalsorequesttheofficerresponsibleforthebank

accounttoaskthebanktosenddirecttotheCIME,abankstatement

andbankcertificateofbalanceto thecloseofbusinessonthe

workingdayimmediatelyprevioustothedateoftheinspection;
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(e) onreceiptofsuchdocumentstheinspectingteam shallcarryoutan

up-to-date reconciliation ofthatlatestbank balance using the

informationnotedduringtheinspection.

Reportsofinspectingteam

3. (a) thereportoftheinspectingteam shallbepreparedontheapproved

form andsignedbytheCIME;

(b) anyattachmentstothereportshallbesimilarlysignedandsuch

reportshallinclude any commenton matters arising from the

inspectionwhichtheinspectingteam mayconsiderrelevant;

(c) thereportshallbesentasappropriatetotheChiefofPoliceForceor

CommandingOfficerwhoappointedtheinspectingteam.
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CUSTODYANDSECURITYOFPUBLICMONEY

HANDINGOVERPROCEDURES

DutiesofOfficerhandingover
1. (a) commandingOfficersshallensurethatoneveryoccasiononwhich

cash,receiptbooks,keys,etc.,arehandedoverfrom oneofficerto

another,thehand-overisconductedinsuchamannerthattherecan

benodoubtorambiguityastotheitemshandedandtakenover;

(b) ineverysuchcasetheofficerhandingovershallensurethatallcash

books,registers,arefullyenteredandbalancedtothedateofthehand

-over,rulingoffthebooksafterthelatestentry,shall preparein

quintuplicateahanding-overstatementfullyandcorrectlylistingall

balances,documents,inhispossessionwhichheisrequiredtohand

over;

(c) in particularthe statements willrecord the following items,if

applicable:

(i) cashandbankbalancesinwordsandfigures;

(ii) theserialnumbersofallfixedfeetickets;

(iii) theserialnumbersofallunused,partlyusedandcompletely

usedreceiptandlicencebooks;

(iv) detailsofstrongrooms,safesandstrongboxes,etc.,andof

theirkeysincludingduplicates;

(v) thequantitiesanddescriptionsofsealedpacketsandother

articlesofvalue;

(vi) anyofficialseals,diesorstamps;

(vii) titlesofbooksofregulations,rulesandinstructions;and

(viii) referencesoffilesandsimilarofficialdocuments.

DutiesofOfficertakingOverfrom anotherOfficer

2. (a) the Officertaking overmustcheck thatallitems listed on the

statementareactuallyproducedandhandedovertohim andthatthey

agreewiththebalances,stocks,shownintherelevantcashbooksand

registers.

(b) inparticularheshall,ifapplicable:

(i) checkcarefullyandindetailallcash,fixedfeetickets,receipt

books,comparingthem withthebalancesandstocksinthe

relevantcashbooksandregisters;

(ii) checkallentriesandcastingsinthecashbookssincethelast

paymenttoAccountsDepartmentoftheForceorbankand

verifythatallreceiptsissuedsubsequenttothatpaymenthave

beendulybroughttoaccount;

(iii) ifabankaccountisoperated,callforabankstatementand

reconcilethebankbalancewiththerelevantcashbook;

(iv) checkthebalanceofanystandingimprestwiththeimprest

accountandensurethatthetotalofcashonhand,completed
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vouchers,etc.,agreeswiththeamountoftheimprest;

(v) ensurethatthekeyshandedovertohim actuallyoperatethe

lockswhichtheypurporttooperateandthatthelocksandkeys

are in good order,thatduplicate keys have been properly

depositedandthatthestrongrooms,safesandstrongboxes

complywiththeprovisionsofthisSection;

(vi) checkthatsealedpacketsareinfactsealedandthattheyand

otheritemsofvalue,etc.,complywiththeirdescriptionsinthe

strongroom,safeorstrongboxregister;

(vii) checkthat,primafacie,allbooksofregulations,instructions,

etc.,havebeenamendedtodate;and

(viii) enquireintotheomissionfrom thehanding–overstatementof

anyitems which on the basis ofhis experience he would

normallyexpecttoreceiveinconnectionwiththedutywhichhe

istakingover.

(c) whentheofficertakingoverissatisfiedastothecorrectnessofthe

handing-overstatement,heshalldrawaboldlinebelowthelastentry

andacrossanyunusedpartofthestatementandallcopiesofthe

statementshallthenbesignedanddatedbyboththeofficerhanding

overandtheofficertakingover;

(d) ifthestatementcomprisesmorethanonesheet,everysheetshallbe

signedanddatedbybothofficers.

Shortagesanddiscrepanciesfoundduringhand-over

3. (a) ifduringthehand-over,shortagesordiscrepanciesarenotedbetween

thebalancesorstocksofcash,receiptbooks,etc.,beinghandedover

andthoserecordedintherelevantcashbooksandregisters,thefull

factsrelatingtotheshortageordiscrepancymustberecordedin

detailinthehanding-overstatementtogetherwiththeexplanationof

theshortageordiscrepancygivenbythehanding-overofficer;

(b) intheeventoftheshortageordiscrepancybeingotherthanofavery

minornature,theofficertakingovermustmakeanimmediatereport

tothecommandingOfficerorinthecaseofahand-overbetween

outgoing and incoming Commanding Officers to The Chief of

Policewhomustforthwithinvestigatetheshortageordiscrepancy,

submittinghisreporttotheChiefofPoliceForce,orAccounting

OfficerinthecaseofaninvestigationbytheChiefofPoliceForce.

Distributionofstatements

4. Oncompletionofthehand-over,theofficershandingoverandtakingover

willeachretainonecopyofthehanding-overstatement,onecopywillbe

senttotheCommandingOfficer,orinthecaseofahand-overbetween

outgoingandincomingCommandingOfficerstotheChiefofPoliceForce.



PGONo.131

387

Procedureonillnessorabsenceofofficer

5. (a) ifbecauseofillnessorforanyotherreasonsanoutgoingofficeris

unabletohand-overhisdutiesandresponsibilitiesinperson,heshall

forwardthekeysofthestrongrooms,safesstrongboxes,andsuch

otheritemsinhiscustodytohisCommandingOfficerbyhandunder

sealedpersonalcover;

(b) theCommandingOfficermustthenappointaHanding-overinspecting

team comprising atleasttwo officerswho will,on behalfofthe

outgoingofficer,jointlyperform thehand-overdutiesprescribedinthe

foregoingparagraphs,signingthehanding-overstatementinhisstead;

(c) the procedure detailed herein shallapply where a key-holderis

unexpectedlyabsentfrom adutywhichcannotbeheldinabeyance

untilhisreturn.

Procedurewheretakingovercannotbemade

6. If,foranyreason,anincomingofficerconsidersthatthestateoftherecords,

balances,security,etc.,issuchthathecannotconscientiouslytakethem

over,hemustimmediatelyseekinstructionsorallyfrom hisCommanding

Officerand promptly signalThe ChiefofPolicea fullreportofthe

circumstancesofthecase.

Lossofaccountabledocumentsandactiontobetaken

7. (a) theactiontobetakenonthelossofaccountabledocumentsshall

varywiththenatureofthedocumentsconcerned;

(b) alossofstamps,fixedfeereceiptsorlicenses,shallbetreatedasa

lossofcash;

(c) lossofaccountabledocumentsasmiscellaneousreceipts,invoice

orders,which do not have a predetermined value but which

neverthelessmightbemisusediftheyfellintothewronghands,the

lossshouldbereportedforthwithtotheChiefofPoliceForce;

(d) anoticeinaform approvedbytheAttorneyGeneralthroughTheChief

ofPoliceshouldbeplacedinatleastonelocalnewspaper,informing

membersofthepublicnottoacceptdocumentsoftheserialnumbers

concerned;

(e) wherethelossofthedocumentswasduetothenegligenceofan

officer,theCommandingOfficershouldrequiretheofficerresponsible

topayforthecostoftheadvertisement.
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PAYOFMISCELLANEOUSMATTERS
General

1. (a) “pay”inthisOrdermeansthebasicsalaryduetoanofficerbyvirtueof
hisrankandappointment.Itdoesnotincludeallowances;

(b) authority for the payment of an officer’s salary and necessary
allowances is automatically conveyed in the letterofan officer’s
appointment/promotionand/orinForceOrders,PartII;

(c) authorityforthepaymentofincrementsisconveyedbya“Changeof
salaryadvice”form issuedbytheMinistryofHomeAffairs(detailsof
whicharenotpublishedinforceorders);

(d) theincrementaldatefortheRank&Filewillbeeither1stJanuaryor1st

July,forinspectors and gazetted officers itwillnormally be the
anniversaryoftheirappointmentordateofpromotiontotheirpresent
rank;

(e) disciplinarypunishmentsinvolvingachangeinpaywillbepublishedin
partIIofForceOrdersandwillbeputintoeffectfrom thedatesstated;

(f) uponsuspensionofanofficerheshallnotbeentitledtoanysalary,but
maybegrantedanalimentaryallowance,thedetailsofwhichwillbe
conveyed immediatelybyThe ChiefofPolice to his Commanding
Officer;

(g) uponinterdictionofanofficerheshallreceivepayofnotlessthanhalf
salary,details of which will be conveyed immediately by the
CommandingOfficertotheChiefofPoliceForce;

(h) theseordersdonotabsolveanofficerfrom complyingwiththeterms
andconditionsofPublicFinancesActanditsRegulations.

2. Leavepaymaybepaiduptotheendofthemonthpriortothedateonwhich
theofficerisduetoreturnfrom leave.

3. AlldeductionsowedbyOfficershallberecoveredbeforebankingprocessin
hisbankaccount;thisshallincludedisciplinaryfines,adjustmentofany
previousoverpaymentsandcanteendebts.Exceptfortherecoveryofcanteen
debts,ageneralrevenuereceiptcreditedtorespectivecodewillbeissued
immediatelytotheindividual.Recoveryofcanteendebtswillbepaidtothe
canteenmanagerandofficialrecoverieswillbeforwardedtotheMinistryof
HomeAffairswithoutdelay.A returnshowingdetailsofofficialrecoveries
shallbeforwardedinthefollowingform :-
(a) nameandnumber;
(b) amountrecovered;
(c) E.R.V.no.anddate;
(d) headandsub-headcredited;
(e) natureofrecovery;
(f) theofficerconductingthedeductionandrecoveryowedbyapersonnel

shallberesponsibleforthecorrectnessofpaymentsdeductedtherein.

Allowances
4. Withoutprejudicetothefollowingallowanceshereunder,theChiefofPolice

ForcemaybeadvisedbythePersonalEmolumentCommitteeoftheForce,
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amongotherthings,thefunctionofthePersonalEmolumentCommitteeof
theForceshallbetoreviewratesandrecommendfornewallowances.

5. PlainclothesallowanceispayabletoallmembersoftheCID,Intelligenceand
ForensicBureauwiththeapprovaloftheChiefofPoliceForce.

6. DetectiveAllowanceispayabletoallmembersoftheCID,Intelligenceand
ForensicBureauwithapprovaloftheChiefofPoliceForceandthisallowance
shallbepayableinadditiontoplainclothesallowance.

7. BandAllowanceispayabletomembersoftheRank&FileinthePoliceBand
attheapprovedrates

DriverorMechanic’sallowance.
8. SubjecttoanyrestrictionswhichmaybeimposedbytheChiefofPoliceForce,

anypoliceofficerbelow therankofAssistantInspectoremployedasan
authorized driverormechanics shallbe eligible to receive a driver's or
mechanicsallowance.

Instructor’sallowance
9. Payabletoallpoliceofficerswhilstemployedoninstructionaldutiesatthe

PoliceTrainingInstitutions.

DogandHorseHandler’sAllowance.
10. (a) PayabletoDogandHorse-Handlerswhilstemployedonsuchduties.

TheForceDogandHorseMasterwilladviseCommandingOfficerson
thosequalifiedtoreceivethisallowance.

(b) “Satisfactory service”means service withoutany serious charges
arisingoutofdogorhorse-handlingduties.

BicycleorMotorcycleAllowance.
11. Bicycleormotorcycleallowanceshallbepayabletoallofficersinaccordance

with procedure laid down bythe laws,applicable in particulartime and
CommandingOfficersmayauthorizepaymentofthisallowancewhichshall
beclaimedbycertifiedvoucher.

SubsistenceAllowance
12. Subsistenceallowancewillbepaidasstatedbelow:

(a) Recruits
thisallowancemaybepaidtoarecruitattheappropriateratesaslaid
downbythe Governmenttocovertheperiodfrom thedateofhis
enlistmentatthePolice schooluntilthedateonwhichheisfinally
accepted,attestedandpostedtotheworkingstation.

(b) OtherOfficers
subsistenceallowanceintermsofprocedurelaiddownbythelaws
applicable,,shallbepaidattheappropriateratestoofficers attending
coursesatarecognizedinstitution.

DisturbanceAllowance
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13. (a) allranksoftheForce,otherthanofficersontemporaryterms,maybe
paiddisturbanceallowanceatthecurrentapprovedrate;

(b) where an officeris transferred from one station to anotheron
promotionhisannualbasicsalarywillbetakenasbeingthatofthe
posttowhichhehasbeenpromoted;

(c) thisallowancewillnotbepayablewhenanofficergoesonleave,but
willbepayableifonhisreturnfrom leaveheispostedtoadifferent
station;

(d) ThisallowancewillnotbepaidtomembersoftheForcewhoare
transferredfrom onestationtoanother:-
(i) oncompassionategrounds;
(ii) attheirownrequest;
(iii) becauseofmisconduct;
(iv) withinatown.

(e) disturbanceallowancewillnotbepaidtoanofficerinrespectoffield
allowancewhenhemovesfrom afieldpost;

(f) disturbanceallowancewillnotbecertifiedthattransferwasnotatthe
officer’sownrequestandthatitinvolvedpackingofpersonaleffects.

Rent,ElectricityandWaterallowances
14. (a) officerslivingoutsideofPolicebarracksandwhooccupyhouseshall

bepaidrentassistanceataprevailingmonthlyapprovedrate;
(b) officersofallranksshallbeentitledforelectricityandwaterallowance

atthe approved rate which shallinclude those living in Police
barracksandprivatehouses.

TradePayAllowance.
15. (a) anyPoliceOfficeroforbelowtherankofanInspectorinpossessionof

atechniciancertificateshallbepaidatradepayallowanceatrates
appropriatetohistradegroupandlevelasdeterminedunderthisOrder.
(i) forthepurposesoftrade-payallowance,theChiefofPoliceForce

shallgroupalltradesintogroupsAandB;groupAshallconsistof
allthosetradeswhichrequiresomescientificknowledgeand
groupBshallconsistofalltheothertrades;

(ii) TheChiefofPoliceForce shallfurtherprovideforthreelevelsin
each trade group namelyfirstoradvanced level,second or
intermediatelevelandthirdorbasiclevel;

(iii) theratesoftrade-payallowanceshallcoverallthetwotrade
groupsandthethreelevelsmentionedinsub-paragraph(ii).

Professionalallowance.
16. (a) apoliceofficerinpossessionofaprofessionalqualificationshallbe

paidaprofessionalallowance;
(b) forthepurposesofprofessionalallowancetheChiefofPoliceForce

shallgroupallprofessionsintorareprofessionsandotherprofessions;
(c) otherprofessionsshallincludelevelsofprofessiontrainingofPolice
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specializedcourses/programsattendedbypoliceofficersinthePolice
TrainingInstitutionsfornotlessthanthreemonths;

(d) therateofprofessionalallowancesshallcoverthetwoprofessional
allowancegroupsmentionedinparagraph16(b)and(c).

Rentassistanceallowance.
17. AnyPoliceOfficerwhoisgrantedpermissiontoliveoutofpolicebarracks

underthisOrder,andwhooccupiesrentedorleasedaccommodationshallbe
paidarentassistanceallowanceatanapprovedmonthlyrate.

18. Outfitallowance.
(a) aPoliceOfficerwhenproceedingoutsideTanzania,whetheronshort

dutyvisitstoattendconferencesorseminarsoronstudytoursorto
undertakeformalcoursesofin-servicetraining,oranyofficialevent
shallbepaidanoutfitallowanceirrespectiveoftheperiodofthevisit
orcourse,oroftheclimateofthecountrytobevisited;

(b) anoutfitallowanceshallbepaidononeoccasiononlyduringeach
consecutivetwoyearsperiod;

(c) Wheretheexpensesofapoliceofficer'svisitorcourseoftraining
outsideTanzaniaaremetbyanotherGovernmentoraidagencyand
wheresuchexpensesincludeaprovisionsforpaymentofanoutfit
allowance,thePoliceOfficermaybepaidatthediscretionoftheChief
ofPoliceForce,thedifferencebetweenprescribedrateofallowanceat
the time of the traveland the allowances paid by the donor
Governmentoraidagency.

Livingallowance.
19. (a) livingallowanceshallbepaidtoeverypoliceofficeratamonthlyrate;

(b) policeofficeronleavegrantedwithoutpayunderthisOrder,shallnot
bepaidalivingallowance;

(c) recruitswhileoninitialtrainingshallnotbepaidalivingallowance.

RationAllowance
(a) rationallowanceshallbepaidtoeverypoliceofficeratamonthlyrate;

(b) policeofficeronleavegrantedwithoutpayunderthisOrder,shallnot
bepaidarationallowance;

(c) recruitswhileoninitialtrainingshallnotbepaidarationallowance.

Responsibilityallowance.
20. police officerassigned forduties atan eligible postshallbe paid a

responsibilityallowanceaslongasheservesatthatpost.

Transportallowance.
21. police officershallbe paid transportallowance where no reliable Force
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transportisavailableforhistransportationfrom hisplaceofresidencetohis
placeofdutyandback,irrespectiveofthedistance.

Mileageallowance.
22. WhereapoliceofficerhasbeenauthorisedbytheChiefofPoliceForcetouse

amotorvehicleownedbysuchpoliceofficerforthepurposesofduties
performedbyhim,heshallbepaidamileageallowanceinrespectofsuch
use.

Marineallowance.
23. Anypoliceofficerassignedtomarinedutiesshallbepaidamarineallowance.

Flyingallowance.
24. Policeofficerwhoisanaircraftpilotinpossessionofacommercialpilot's

licencerecognizedbyTanzaniaCivilAviationAuthorityandairhostessshallbe
paidaflyingallowanceforthetimehefliesanyPoliceForce'saircraftor
helicopter

Specialskillsallowance.
25. Anypoliceofficerwithspecialskillsshallbepaidaspecialskillsallowance.

(a)alicensedasacommercialpilotforaircraftorasanaircraftmaintenance
engineerbytheTanzaniaCivilAviationAuthority(TCAA);

(b)alicensedasamarinecaptainorasvesselmaintenanceengineerbythe
InternationalMaritimeOrganization(IMO),and

(c)otherskillsrecognizedbytheirrespectiveprofessionbodies.

Licenceendorsementallowance.
26. Whereapoliceofficerislicensedasacommercialpilotormarinecaptainor

asanaircraftorvesselmaintenanceengineerbyacompetentauthority,shall
subjecttothisOrderbepaidalicenceendorsementallowance.

Hardshipallowance.
27. SubjecttodirectionofChiefofPoliceForce,apoliceofficerpostedforduties

atadesignatedareashallbepaidahardshipallowance

Professionalriskallowance.
28. Everypoliceofficershallbepaidapoliceprofessionalriskallowance.

Stressallowance.
29. policeofficerassignedfordutiesatastresspostshallbepaidastress

allowance.

Signalsallowance.
30. AnypoliceofficerpostedfordutiesintheSignalsBranchofthePoliceForce

shallbepaidasignalsallowance.
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Foreignserviceallowance.
31. TheChiefofPoliceForceshallauthorisethepaymentofforeignservice

allowancetoapoliceofficerpostedfordutytoacountryoutsideTanzania.

Entertainmentallowance.
32. Whereapoliceofficerisregularlycalledupontoextendhospitalityonbehalf

oftheGovernmentandissoauthorisedbytheChiefofPoliceForce,shallbe
paidacommutedentertainmentallowance.

NightDutyallowance
33. policeofficeroforbelowtherankofinspectorwhodoesanightdutyshallbe

paidanightdutyallowance.

PaymentsorStoppages
34. (a) authority forthe paymentorthe stoppage ofany allowance to

membersoftheRankandFileisvestedinCommandingOfficers.This
authoritymustbeconveyedinwriting;

(b) noallowancesispayabletoanofficerduringhisabsenceonleave
withoutpay;

(c) allallowancesarepayableduringanabsenceduetosicknessuptosix
months.Onlydetectiveallowancewillbepayableindefinitelyduring
suchabsence;

(d) no allowance is payable when an officeris underinterdiction or
suspension;

(e) exceptwherestatedotherwise,allallowancesarepaidmonthlyatthe
approvedrates;

(f) Authority forthe paymentorthe stoppage ofany allowance to
membersoftheRankandFileisvestedinCommandingOfficers.This
authoritymustbeconveyedinwriting.
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CRIMINALINVESTIGATIONFUNDS
UseofFunds
1. CriminalInvestigation Funds shallbe expended on the following

purposesonly:-
(a) thepurchaseofcriminalinformation,videparagraph8;
(b) the reimbursement of CID.Officers’authorized investigation

expenses,videparagraph10;
(c) thepaymentofrewards,videparagraph11;
(d) thepaymentoffeesforfemaleSearchers(Shs._______persearch);
(e) expensesforpackingexhibits;
(f) thepaymentoffeedtonon-Governmentvehicleexaminersforthe

specialexaminationofmotorvehiclesinconnectionwithcriminal
cases.

PaymentandAccountingProcedure
2. Tosupportexpenditureundersub-paragraphs(a),(b),(c),(d)and(e)of

paragraph1,areceiptintheunder-mentionedform,shouldbeobtained
from thepersonreceivingthemoney:-
“RECEIVED: From Regional/District CID. officer .........................
Region/District,shillings___________beingarewardforinformationin
PoliceCase/EnquiryNo.__________________.
SignatureorRightThumb-Print_________________.”
Date_____________________
Place____________________________PayingOfficer__________________”

3. In cases where a receiptcannotbe obtained eitherbecause itis
undesirabletodisclosethenameoftheinformerorforsomesimilar
reason,acertificate,intheunder-mentionedform,willbemadeoutand
signedbytheofficercertifyingtheexpenditureandbythepayingofficer.
“CERTIFIED paidto________Shillings_____________forinformation/service
renderedinPoliceCase/EnquiryNo.___________________
Date__________________________PayingOfficer_____________________
Place_____________________________CertifyingOfficer______________

4. AtPoliceStationwherenoCID.fundsareheld,applicationwillbemade
totheO/C.DistrictorRegionalCID.officerforfundstomeetexpenditure
inanyparticularcase.

5. Accountingshallbestrictlyandaccuratelycarriedoutinaccordancewith
theproceduresetoutinAppendix“A”.

6. In the case ofsub-paragraph (f)ofparagraph 1 above,the officer
requiringtheservicewill,inthefirstinstance,issueaLocalPurchase
Ordertothenon-Governmentvehicleexaminer.Oncompletionofthe
examination(oratmonthlyintervalsinbusystations),theexaminerwill
returntheLocalPurchaseOrder,suitablyendorsedtoshow thecostof
theservices,supported,ifhesodesires,byastatementofaccount.The
O/C.StationwillforwardthebillandsupportingLocalPurchaseOrderto
hisO/C.District,whowillprepareapaymentvoucherandforwardthe
voucher,intriplicate,totheoriginatingstation.Paymentmaythenbe
madethroughtheMinistryofHomeAffairsinthenormalway.

7. NootherformsofCIF.expendituremaybeincurredwithoutreferenceto
theDirectorofCriminalInvestigation.
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PurchaseofCriminalInformation
8. Paymentforcriminalinformation may be made from the Criminal

InvestigationFund(CIF)aftertheapprovalsoughtfrom theChiefof
Police Force or Commissioners responsible for Investigation and
Intelligence.

9. GazettedOfficerstowhom CIF.isallocatedmaymakesmalladvancesto
membersoftheCIDandintelligenceiftheyaresatisfiedthatthemoney
isdefinitelyrequiredtoconnectionwithaninvestigationandintelligence
collection.

10. Allofficerstowhom fundsaremadefor,shallberequiredtoprovide
accurateaccountsofexpenditure.

ReimbursementofExpenses
11. Minordetection orinvestigation expenses by CID and intelligence

personnelmaybereimbursedifthefollowingcircumstancesapply:-
(a) theexpenditurewasincurredinaninvestigationordetectionwhich

ledtoaconviction.
(b) theclaimantcanprovethattheexpenditurewasnecessary.
(c) theclaimantcanprovethathehadalreadyexpendedhismonthly

detectiveallowance.
(d) allotherclaims forreimbursementshallbe referred to the

Commissionersconcerned.

Rewards
12. TheuseoftheCIF.inconnectionwithrewardsofferedbyPoliceis

coveredinP.G.O.No.134
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APPENDIX“A”
(ToP.G.O.No.133)

CIFCASHBOOKSANDRETURNS
Regional/UnitCID.CashBooks
OfficersinchargeofregionalCID andintelligenceunitsshallmaintainCIF.
cashbooksinaccordancewiththefollowingexamples:-
ExampleNo.1
REGIONALACCOUNT2020/2021
RUKWAREGION
Date Details Payments Receipts

Shs. Shs.
1.11.2020 Balancebroughtforward - 50,000
3.11.2020 From IGPChequeNo.0012789 - 100,000
7.11.2020 AllottedtoSumbawanga 20,000 -
8.11.2020 AllottedtoMpanda 30,000 -
15.11.202
0

AllottedtoNkasi 10,000 -

30.11.202
0

Balanceinhand 90,000 -

150,000 150,000
1.12.2020 Balancebroughtforward 90,000
ExampleNo.2
MPANDADISTRICT
Date Details Payments Receipts

Shs. Shs.
1.11.2020 Balancebroughtforward - 10,000
8.11.2020 From RPCRukwa - 30,000
30.11.
2020

Expenditure1.11.2005-
30.11.2005

20,000 -

30.11.
2020

Balanceinhand 20,000 -

40,000 40,000
1.12.2020 Balancebroughtforward 20,000
13. AllCIF.expenditurewillbeenteredintheCashBookasfollows:-

(a) A section ofthe Cash Book willbe reserved forthe
RegionalAccountwhichwillbemaintainedinaccordance
withExampleNo.1abovewith:-

i.funds received from the Director of Criminal
Investigation entered in red ink in the “Receipts”
column;

ii.fundssub-allocatedtoDistrictsenteredinblueinkin
the“Payments”column.

(b) A blockofpaperswillbereservedforeachDistrictin
accordancewithExampleNo.2forrecordingthemonthly
expenditurereturns.

14. RegionalCIDandIntelligenceHeadquartersExpenditureReturns
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(a) Officer’sin-chargeofregionalCID and intelligenceunits
shallsubmitmonthlyregionalreturnsofexpenditureinthe
form detailed below,togetherwith receipts supporting
eachindividualitem ofexpenditure.

CRIMINALINVESTIGATIONDEPARTMENT
CIF.Returnsforthemonthof ________________2020
EL/CID./204/32
1 2 3 4 5 6 7
Cash
B/Forw
ard
from
Previou
sMonth

Cash
Receiv
ed
During
the
Month

EXPENDITURE Balancein
Hand

Total
Cash
Received
since
1.11.2020

Total
Expenditur
e since
1.11.2020

Receipted Certified

Shs. Shs. Shs. Shs. Shs. Shs. Shs.
50.000 Nil 20,000 10,000 30,000 100,000 21,500
……………………..………………………………………………………..

District/RegionalCIDandIntelligenceOfficer

(b) TheseReturnswillbedispatchedto theDirectorof

Criminalinvestigationunderconfidentialcovernotlater

thanthe7th ofthemonthfollowingtheperiodunder

review.Inaddition,theparticularsshownintheMonthly

Return willbe sent to the Director of Criminal

Investigationbythequickestmeansavailable.

(c) AnAnnualreturn,asperAppendix“B”attachedhereto,

willalsobesubmittedtoreachtheDirectorofCriminal

Investigation notlaterthan the 24th June forthat

FinancialYear.Inthisrespectaccountswillbedealt

withinaccordancewithaccountinginstructionsissued

forthatyear.

DistrictCIDandIntelligenceCashBooks

15. Officersin-chargeofCIDandintelligenceDistricttowhom Criminal

InvestigationFundsareallocatedshallmaintainCIF.cashbooksas

perAppendix“C”attachedhereto andallocationsfrom Regional

CIDandintelligenceHeadquartersshallberecordedinredinkand

itemsofexpenditureinblue,thereferencenumberofthecaseor

inquiryshallbeshownagainsteachitem ofexpenditureandcash

booksshallbebalancedasatmidnightonthelastdayofeach

month.

DistrictCIDandIntelligenceExpenditureReturns

16. A monthlyreturnofexpenditurepreparedbyOC-CID andDCIO

underparagraph 14 supported by receipts foreach item of

expenditureshallbeforwardedtoofficersin-chargeofregionalCID
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andintelligence,copyto O/C.Districtandthefinalbalancesshallbe

sentbyconvenientmeansthroughtheICTofficebeforethereturns

aredispatched.

APPENDIX“B”
ToP.G.O.No.133

RUKWAREGION

FINANCIALYEAR2020/2021
Date Details Payments Receipts

Shs. Shs.
1.7.2020 From Inspector-General

ChequeNo.0056578
- 200,000

30.8.2020 From Inspector-General
ChequeNo.0067989

- 400,000

30.11.
2020

From ChiefofPoliceCheque
No.0089896

- 250,000

July/2020 RegionalExpenditure 75,000
August RegionalExpenditure 65,000
September RegionalExpenditure 124,000
October RegionalExpenditure 120,000 -
November RegionalExpenditure 80,000 -
December RegionalExpenditure 70,000 -
January RegionalExpenditure 66,000
February RegionalExpenditure 45,000
March RegionalExpenditure 25,000
April RegionalExpenditure 51,000
May RegionalExpenditure 77,000
June RegionalExpenditure 52,000 -

850,000 850,000
GeneralRevenueReceiptattached.
……………………………………………………..
RegionalCIDorIntelligenceOfficer
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APPENDIX“C
(ToP.G.O.No.133)

MPANDADISTRICTCIF.2020/2021
DistrictCashBook
Date Details Payments Receipts

Shs. Shs.
1.11.2020 Balancebroughtforward - 10,000
8.11.2020 From RPCRukwa - 30,000
9.11.2020 C.R.P.374/2019SaidiAlli 6,000 -
10.11.
2020

C.R.P.723/2019JohnMato 4,000 -

12.11.
2020

C.R.P. 815/2019 Salum
Raymond

5,000 -

15.11.
2020

CIDENQ/35/2019 Majura
Waitara

5,000 -

30.11.
2020

Balanceinhand 20,000 -

40,000 40,000
1.12.2020 Balancebroughtforward 20,000
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PAYMENTOFREWARDSBYPOLICEFORWANTEDPERSON
1. WheneveranO/C.Districtconsidersthatarewardmaybeofferedforthe

arrestofawantedperson,heshouldapplyforthwithtohisRegionalPolice
Commander,givingfullreasonsforhisrequest.

2. TheRegionalPoliceCommandermayauthorizetheofferoftherewardnot
morethanShs.100,000/=andwhenconsidersthatalargerrewardsiscalled
for, shallseekapprovaloftheDirectorofCriminalInvestigation,givingfull
reasonsforsuchrequestandtheDCImayimmediatelyauthorizesuchrequest
anofferofrewardsuptoshs.1,000,000.00.

3. RewardsaboveTsh1,000,000/=shallbeauthorizedbytheChiefofPolice
Force.

4. The RegionalPolice Commandershalldecide whethera reward maybe
advertised byprinted noticeswhichshallbeprepared and issuedbythe
ForensicBureauforcountry-widecirculation.Incasesofurgency,however,the
RegionalPoliceCommandermayarrangeforsuch noticesto beprinted
locally.TheexpenseinconnectionwithlocalprintingwillbedebitedtotheCIF.
RewardnoticesshouldbesetoutintheclearesttermsinKiswahiliand,where
localconditions so require,translations made into other appropriate
languages.Thenoticesshalloffertherewardforinformationleadingtothe
arrestofthewantedperson(s).

5. O/C.Districtareresponsibleforseeingthatrewardnoticesaregiventhe
widestpossiblecirculation;copiesshallbepostedupinallPoliceStations,
GovernmentOfficesandDistrictCouncilOfficesatleast.

6. CopiesofeveryrewardnoticeissuedlocallyshallbesenttoFB.Headquarters
forpublicationinthePoliceGazette,andonecopyshallbeplacedinthe
appropriatecasefile.

7. TheDirectorofCriminalInvestigationmayarrangeforrewardnoticestobe
announcedoverthepress.

8. ApplicationforpaymentofrewardshallbemadetotheDirectorofCriminal
InvestigationorIntelligenceBureauontheappropriatecasefile.Paymentwill
notnormallybe made unless an arrestis effected,butRegionalPolice
Commandersmayrecommendpartialpaymentifthecircumstancesappearto
justifyit.

9. The DirectorofCriminalInvestigation orIntelligence Bureau willarrange
payment from the CIF.account and willinform allRegionalPolice
Headquartersthroughthemedium ofthePoliceGazettethatarewardhas
been paid and order the cancellation of the reward notice.Regional
Commandersshallthenarrangetoremoveallrelevantnotices.
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FORCEFUNDS

1. Therearethreemainsourcesfrom whichexpenditurecanbeincurredin
respectofwelfaredemands:-

(a) RankandFileWelfareandEquipmentVote
Thisfundisapprovedandreplenishedannuallyintheestimates.Itis
intended to coverexpenditure in respectofequipmentforpolice
recreationroomsandcanteensandtheprovisionsofsocialamenities
generally.ExpenditureeachyeariscontrolledbytheInspector-General
whomayauthorizethemoneytobeissuedtocommandingofficersin
whichcasethelatterdecideonhow besttospendit.Thisfundis
subjecttonormalsortofcontrolandaccounting.

(b) CommandCanteenandWelfareFund
Eachcommandwillkeepitsowncommandcanteenandwelfarefund
incomeintowhichwillderivefrom canteenrebate/profit.Expenditureis
controlled bya Chairman and a committee established underthe
provisionofPoliceGeneralOrdersNos.212and213Fundsareapplied
forthemutualbenefitofallunitsservedbythecommittee,andmaybe
extended,subjecttoadhocrulingsfrom theChiefofPoliceForce,to
thegrantingofsmallloansforthepurchaseofvariousutilityitems,and
grants for deserving personalcases.Commanding Officers are
responsiblefortheexpenditureconnectedwiththefundandshall,for
thispurpose,openaBankaccountto beknownasthecommand
canteenandwelfarefund.Ahalf–yearlystatementofaccountinthe
form prescribed,willbeforwardedtotheInspector–Generalbythe
commandingOfficerconcerned.Theaccountwillbesubjecttointernal
audithalf-yearly.

(c) PoliceRecreationandWelfareFund
(i) thisisacentralFundmanagedandcontrolledbytheChiefof

PoliceForce;
(ii) ChiefofPoliceForcemaynominateAdvisoryCommitteeofthe

Fundfrom amongseniorofficersatthepoliceheadquarters.
(iii) TheFundshallbemaintainedbytheCommissionerresponsible

forfinanceanditsobjectsarebroadlytheencouragementof
sportandrecreation..

(iv) TheChiefofPoliceForcemayalso,athisdiscretiondirectthe
applicationofmoneyfrom thisFundtoanyothercausewhich
promotesthewelfareoftheForce.

(v) Incomeintothisfundhasusuallyderivedfrom thesaleofvarious
itemsdiscardedbyGovernment,buttheChiefofPoliceForce
mayalsodirectthatanyothermoneys,receivedbytheForceand
whicharenotsubjecttoparliamentarycontrol,bepaidintothis
fund.

2. Inadditiontothesethreefunds,theForcemaintainsa:-
(a) PoliceRewardsFund

(i) thisfundisestablishedbythelawestablishingPoliceForceand
thesourceofrevenueaslaiddowninthatlawandthefundshall
beadministeredbytheChiefofPoliceForce;

(ii) commandingOfficersshallensurethatallmonies,receivedas
stipulated in the law establishing Police Force are credited,
withoutdelay,totherelevantitem inthePoliceRewardsFund.
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(b) SourcesoffundforPolicerewardfundare;
(i) allfinesimposedundertheprovisionsofthelaw establishing

Police Force oranyregulations made there underforany
offenceagainstdiscipline;

(ii) allrewards,forfeitureandpenaltieswhichbylawarepayableto
anyinformer;

(iii) incasesuchinformerisapoliceofficer,proceedsofunclaimed
property;

(iv) finesimposedtoanaccuseduponassaultingpoliceofficer;
(v) moneyorproceedsofanypropertyforfeitedbyorderofthecourt

ofwhichpoliceofficerisinvolved,and
(vi) moneyrecoveredfrom deploymentofpoliceofficersinspecial

operations.
(c) Thefundshallbeusedinaccordancewiththelaw establishingthe

PoliceForceandthisorderasfollows;
(i) assistancetothewivesorfamiliesofthedeceasedmembersof

the force orto anymemberdischarged from the force as
medicallyunfitforfurtherservices;

(ii) contributionstowardsprizestobegivenatrecreations,sports
andgames;

(iii) assaults-at-arms and similarevents organised byorforthe
benefitoftheForce;

(iv) paymentstomembersoftheForceasarewardformeritorious
actsorserviceintheexecutionofdutyifsuchpaymentsarenot
metfrom theGovernmentfunds;

(v) expenditure for the benefits and advancement authorised
recreationsandsportsandotherbranchesofpoliceactivities
organisedwithintheForce;

(vi) in cases of death,Commanding Officers shallmake an
immediategrantrequestfrom theFundforfuneralexpensesof
anydeceased memberofthe Force in accordance with the
approvedscale;

(vii)grantsunderthisparagraphmaybepaidtoanearrelativeofthe
deceased who has accepted responsibility for the funeral
arrangementsorifnosuchrelativecanbefound,thentheactual
costofburialtoanamountnotexceedingtheappropriategrant
willbechargedagainsttheFund.Inbothcases,paymentmust
befullyreceiptedandreturnsofsuchpaymentsintotheFundare
nolongerrequired.

(viii)to coverwelfare ofmembers ofthe force in respectof
construction and rehabilitation of staff houses, offices,
infrastructureandsupportforces’projects;

(ix) anyotheractivitiesasChiefofPolicemaydeem necessaryfor
theforce,welfareofpoliceofficersandtheirfamilies.

(d) CommandingOfficersareauthorizedtoapplyforthepaymentofgrants
from theFundtocovertheapplicationofthefundunderparagraph2(c)
andforthefollowingpurposesuptothemaximum shown:-

(i) cashforthepurposeofincidentalexpensesonthejourneyfrom
hisUnittohisplaceofrepatriationatapprovedrates;

(ii) cashforthewidowandforeachchilduptoamaximum offour
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children–tocoverincidentalexpensesonthejourneyfrom the
husband’sUnittotheplaceofrepatriation.
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SECTIONVI

BUILDINGSANDQUARTERS

Nos.141–150

P.G.O.No. Titles
141. BarracksandBuildings–UseandMaintenanceof
142. FirePrecautions
143. Inspections–Barracks
144.
145.
146.
147.
148.
149.
150
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BARRACKSANDBUILDINGS
1. ThereshallbeestablishedtheForceBarracksforGazettedOfficers,

InspectorateandRankandFile

2. TheChiefofPoliceForcewilldesignatebarrackstobeusedfor
GazettedOfficers,InspectorateandRankandFile

3. ThebarracksforGazettedofficerwillbedistributedin aGovernment
Houseorblocksbyconsideringtheirranksasfollows:

(a) theranksofASPtoSSPmaystayinthesameblock;

(b) theranksofACPtoSACPmaystayinthesameblock;and

(c) theranksofDCPtoCPmaystayinthesameblock.

Providedthattheblocksarenotnecessarilytobeinthesameplace
4. TheChiefofPoliceForceshallinstructtheBuildingUnittodesignthe

forcebarracksbyconsideringtheclimaticconditionsofthearea.
5. Theinspectoratewillnotstayinthesamebarrackswithrankandfile,

ifitappearsthattheinspectorateandrankandfileareinthesame
barrackstheywillbeindifferentblocks,

6. EverymemberoftheForcemuststayintheirbarracksasstated
above,underno circumstance officers ofdifferentranks willbe
mingledtogetherinthesameblocks

7. Distributions ofhouses in barracks and otherplaces forsenior
officerswillbeaccordingtothelaws,regulations,orders,government
circularsanddirectivesoftheChiefofPoliceForceforofficersunder
hiscontrol.

CareofBuildings
8. AllPolicebuildingsshallbekeptcleanandtidyandfreefrom smells,

dustandcobwebs.

9. Latrines and drains shallbe cleaned everydayand disinfectant

appliedinliberalquantitiestofloorsandsurroundingareas.Careshall

be taken to ensure thatbacterialaction is notstopped bythe

applicationofheavyconcentrationsofdisinfectantintoseptictank

systems.Floorsandverandasshallbescrubbedorpolishedatregular

intervals.

10. Allwoodwork,particularlythedoorsand shuttersin Rank& File

quarters,shallbepainted,stained,polishedoroiledasappropriate.

11. Fireappliancesandbucketsshallbepaintedredandthepaintkeptin

freshcondition.Theyshallbemaintainedingoodorderinaccordance

withP.G.O.No.142.

12. DamagetopolicebuildingsshallbereportedatoncetotheO/C.

Stationandbyhim totheO/C.District.Thelatterwillarrangeforearly

repairs,andwillreporttohisCommandingOfficer.

CompoundsandGrounds
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13. Policecompoundsandgroundsshallbekeptinimmaculatecondition

atalltimes.Trees should be planted and flowerbeds laid out.

PerimeterhedgesshallbegrownroundallPolicecompoundsand

CommandingOfficersshouldensurethatthisisdoneeverywhere.

14. Grassandhedgesshallbecutandflowerbedstended.

15. Allditchesandopendrainsshallbekeptclearandclean.

16. Edgesofpathsshallbemarkedoffwithwhitestones,hedgesorother

suitablematerials.

17. Livestock,exceptingonlydogs,catsandpoultry,shallnotbekeptin

Policecompounds.

18. Poultryshallbekeptintidy,properlyconstructedfowlhousesinareas

approvedbytheO/C.Station.

Easement

19. Fortheperseveranceofsecuritytheprivateindividualsarenot

allowedtoegressandcrossthroughthePolicecompound(Buildings

andquarters)whetherthereisvisiblepassornot.

20. OnlyPoliceOfficers,theirwives,children,housekeepersandservants

areallowedtoegressandcrossthroughthePolicecompound.

21. No otherpersons shallway outand cross through the Police

compoundwithoutpriorpermissionfrom thecompoundsupervisoror

overseer.

22. Thepolicecompoundsupervisororoverseershallmakeallnecessary

measurestoensurethatnootherpersonscrossway.

23. Thesupervisororoverseerofpolicebuildingsand quartersshall

causetoputprohibitionpredicamentaroundallpassageacrossthe

policeresidence.

24. Anypersonwhopassthroughormakecrosswaytopolicecompound

isliabletocriminaltrespass.

25. Forthepurposeofparagraph20childrenistheonewhoisunmarried,

whetherborninmarriageoroutofwedlock,step-child,legallyadopted

childorchildofadeceasednearrelative,whoisofandnotmorethan

eighteenyearsofageandiswhollymaintainedbytheofficerorwhois

becauseofphysicalormentalinfirmityisunabletoearnalivingandis

thereforewhollymaintainedbytheofficerorofanyagewhofor

reasonsofundergoingstudiesatanyrecognisedinstitutionisunable

toearnalivingandiswhollymaintainedbytheofficer.

Furniture
26. AllGovernmentfurnitureonissuetoPoliceStationsandbuildings

shallbeenteredinthePropertyonChargeRegister(P.F.168).

27. Transferoffurniturefrom officetoofficewithoutthepermissionof

theO/C.Stationisforbidden.

28. Allfurnitureshallbecleanandpolished.O/C.Stationareresponsible
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forthegoodorderofallPoliceForcefurnitureissuedtotheirStations.

29. EverymemberoftheForceisresponsibleforthegoodorderofall

furnitureusedbyhim.

30. Damagetofurniture,whichshallincludestainsandlossofkeysor

componentpartsoffurniture,shallbereportedwithoutdelaytoO/C.

Districts.Thelatterwillarrangerepairs.O/C.Districtsshalldefault

officerswhocausedamageorlossbynegligenceandmayrequire

them topayforrepairsorreplacements.

ConsumptionofElectricCurrentandwater
31. Electricityand watermaybe supplied to Quarters on the direct

authorityofPoliceHeadquarters.PoliceHeadquartersarerequiredto

payfortheQuarterselectricityandwaterbills.

32. Waterand Currentwillbesupplied on thebasisoftheQuarters

electriclightwiringorfittingsandplumbingfitting.

33. Bulbsforoffices,verandasandpassageswillbesuppliedbyPolicein

therespectiveStationsandshallnotberemovedwithoutpermission

from O/C.Stations.

34. Thestrictesteconomyshallbeexercisedintheuseofelectriccurrent.

Unnecessarylightsinpassagesandofficesshallnotbeleftonat

night.

35. Notwithstandingtheprovisionsofpara1-6and23-26membersofthe

force who are notallocated with officialaccommodations and

necessaryutilitiesshallbe entitled forrent,electricityand water

allowancesasprescribedfrom timetotimebylaws,regulationsand

ordersoftheInspectorGeneral.

OccupantsofandVisitorstoRank&FileQuarters
36. Rank&FileQuartersshallonlybeoccupiedonapermanentbasisby

PoliceOfficers,theirwives,children,housekeepersandservants.No
otherpersonsshallliveinPolicequarterswithoutpermissionfrom the
O/C.DistrictorUnit.

37. VisitorsshallnotbeallowedtostayinPolicequartersafter23.00
hoursunlesspermittedtodosobytheN.C.O.i/ctheLines.

38. SubjecttothegeneralresponsibilityoftheO/C.StationorUnits,each
Police Officer who occupies a quarter is responsible for the
cleanlinessofalltheroomsinhisquarterandforthedrainsand
groundsadjacenttoit.

39. Bedsandbeddingshallbecleanatalltimes.Bug-riddenbedsand
mattressesshallnotbeallowedinPolicequartersandanyofficer
whosebedorbeddingisfoundtoharbourbugsshallbedefaultedand
shallalsoberequiredtomovetheoffendingarticlesfrom hisquarter.

40. NomemberoftheRank&FileshallbepermittedtovacateaPolice
quarteruntilithasbeeninspectedbytheO/C.Station.Thelatterwill
noteandreportanydamageandarrangerepairsinaccordancewith
paragraph 17.Damage to quartersorlossofkeys,fittings,etc.,
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causedbynegligenceshouldbereferredtotheO/C.District/Unitwho
willdefaultthemanresponsibleand mayrequirehim to payfor
repairsorreplacement.

41. O/C. Stations shall ensure that all available rank & File
accommodationisusedtothebestadvantageandthatunnecessary
overcrowding is prevented.Large families shallbe given priority,
followedbysmallfamilies,marriedmenwithoutchildrenandfinally
singlemen.Undernocircumstancesmaytwofamilieswithchildren
berequiredtoshareonequarter.Overcrowding,ifunavoidable,shall
beconfinedtosinglemenormarriedmenwithoutchildren.

42. MarriedquarterswillnotbeavailabletomarriedPoliceWomenifthe
husbandisnotaservingPoliceofficer,unlessthehusbandisaretired
policeofficer.
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FIREPRECAUTIONS
General

1. EverymemberoftheForceshalltakethegreatestcareatalltimesto

protectGovernmentbuildingsandpropertyfrom damagebyfire.

2. TheoccupantofeveryPolicequarterand,inthecaseofflats,the

senioroccupantoneachfloorofthebuilding,isheldresponsiblefor

ensuringthatkitchenfiresarecompletelyextinguishedatnight.Fires

shallberakedoverandextinguishedwithwaterafteruse.AnyPolice

OfficerwhofailstocomplywiththisOrdershallbeheldresponsible

foranysubsequentfiredamagewhichmayoriginateinhiskitchen.

3. SmokinginanyPolicegarage,buildingorstorecontainingpetrol,oilor

otherinflammablesubstanceormaterialisstrictlyforbidden.

4. (a) CommandingOfficersshallensurethatanadequatenumberof
firepointsareestablishedandmaintainedinallStationand
barrackareas.Eachfirepointshallbeequippedasfollows:-

i. 2fireextinguishers
ii. 2handaxes

iii. 2fellingaxes
iv. 2firebucketsfilledwithsand
v. 2firebucketsfilledwithwater

vi. 4firehooks(inthecaseofStationswherethatched
roofsstillexist).

(b) Inaddition,everypetrolandpaintstoreshallbeequippedwith
twofoamiteextinguishersandfourbucketsfilledwithsand.

(c) Certain otherbuildingsmayrequireprotection and shallbe
equippedatthediscretionofCommandingOfficerswith:-

i. 1Fireextinguisher;
ii. 2Bucketsfilledwithwater.

(d) Ifanyfirepointisnotequippedtothescalelaiddownabove,the
CommandingOfficerconcernedshallmakegoodthedeficiency,
astheprovisionandmaintenanceoffirefightingequipmentis
hisresponsibility.

5. Allfireappliancesshallbepaintedinred,withtheword“FIRE”inwhite

letters3”highpaintedonallfirebuckets.

6. Fireextinguishersshallbesuspendedonametalhookorfittedintoa

specialholderattachedtothewall.Undernocircumstancesshalla

fireextinguisherbewiredorsofastenedtothewallthatitcannotbe

removedimmediately.

FireAlarm
7. Thealarm forfireshallbethecontinuousblowingofpolicewhistles

bywhoeverdiscoversthefire;whereapplicable,thiswillbefollowed

bythesoundingbybuglersofthefirealarm call.Onhearingthealarm

allranksshallimmediately:-

(a) putonbootsandclothing(notnecessarilyuniforms);

(b) collectallfirefightingequipmentinthevicinity;
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(c) paradeatthesceneofthefire,oraslaiddowninlocalorders,

underthecommandoftheseniorofficerpresent.

8. Theseniorofficerpresentshalltakecommandanddetailmenforthe

followingduties:-

(a) Callthefirebrigade(ifany)bythequickestpossiblemeans.

(b) Inform thenearestGazetteOfficerorInspector.

(c) Searchtheaffectedbuildingandmakesurethatalloccupants

arecleared.

(d) Checkupontheoccupantswhohaveleftthebuildingandmake

surenonearemissing.

(e) Ensurethatfirstaidandmedicalattentionismadeavailableto

anyinjuredpersons.

(f) Operatethefireextinguishersandappliances.

(g) Salvagearms,ammunition,Stationandpersonalproperty.

(h) Ifmanpowerisavailable,cordonofftheaffectedbuildingand

preventwomenandchildrenfrom approachingorenteringthe

buildingtosearchforpersonalbelongings.

(i) Takewhateverprecautionspossibletopreventthefirefrom

spreadingtoadjacentbuildings.

FireDrill
9. FiredrillshallbecarriedoutineveryPoliceStation,buildingand

barrackareaatleastonceamonth.CommandingOfficersshalllay

downcomprehensiveStandingOrdersandshallensurethatallranks

knowexactlywhatactiontotakeintheeventofafire.

10. Fireextinguisherswhicharedueforarefillmaybeusedonfiredrills

underthesupervisionofaGazetteOfficeorInspector.

11. FireAppliancesshallonlyberemovedfrom establishedfirepointson

authorizedpractices,ortodealwithanoutbreakoffire.

ModeofOperationofFireExtinguishers.
12. (a) Soda-AcidExtinguishers-Striketheplungerfirmlyanddirectthe

fluidatthebaseofthefire.DoNOT useonfiresinvolving

electricalwiring,petrol,paintorrubber.

(b) Foam Extinguishers–Liftthehandleonthetop,oriffittedwith

awheel,turnthewheel,Turntheextinguisherupsidedownand

spraythefoam onthetopofthefire.

(c) C.T.C.(Pyrene)Extinguishers–Turnthehandletotheleftand

pulloutthepumphandle,Workthishandleinandoutanddirect

thestream ofliquidatthebaseofthefire.

(d) C.T.C.(NationalFire Protection)Extinguishers – Hold the

extinguisheruprightandstriketheknobhard.Directthejetat

thebaseoftheflames.

N.B.–AfterusingC.T.C.extinguishersinaconfinedspace,openall
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windows,etc,toallowfumestoescape.

FillingandMaintenanceofExtinguishers
13. The maintenance offire extinguishers is a responsibility ofthe

Commandingofficer,butCommandingOfficersshallchecktoensure
thatitisregularlycarriedoutandthatextinguishersarerefilledwhen
necessary.ThedateofrefillingshallbeenteredintheStationDiary.
Gazette Officers shallexamine allfire extinguishers atformal
inspectionsandshallensurethatthecontentsarenotoutofdate.

14. Whenafireextinguisherisdueforrefill,theStationpersonnelshallbe
paraded forfire drilland taughtthe use ofthe extinguisherby
dischargingthecontentsontoanimaginaryfire.Therefillshallthen
beinsertedwithoutdelay.

15. Ifanydifficultyisexperiencedinobtainingfirefightingequipmentorin
arrangingforitsmaintenance,theRegionalCommandershallreport
thefactstotheChiefofPoliceForceinorderthatappropriateaction
maybetakenbyPoliceHeadquarters.

InvestigationintoFiresinPoliceBuildings
16. Athoroughinvestigationshallbecarriedoutintoeverycaseoffireina

Policebuilding,premisesorvehicleandeveryeffortshallbemadeto

discoverthecauseofthefireandthepersonsresponsibleforit.A

CaseFileshallalwaysbepreparedandsubmittedtotheChiefof

PoliceForcewithinfourteendays.Thisinvestigationisadditionalto,

andnotinsubstitutionfor,theformalinquiryrequiredtobeheldunder

theprovisionsofGovernmentStandingOrderNo.Q.51.
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BARRACKSINSPECTIONS
WeeklyBarrackInspections

1. A weeklybarrackinspection ofallpolice buildings,quarters and

compoundsshallbecarriedouteachSaturdaymorningat09.00hours

ashereunder:-

(a) Class“A”and “B”Stations– bytheO/C.Districtor,inhis

absence,anyotheravailable Gazette Officer.Ifno Gazette

Officerisavailable,bytheO/C.Station.

(b) Class“C”Stations–byO/C.Station.

(c) FieldForceUnits–bytheUnitCommander.

(d) P.T.S.and allotherformations notreferred to above – in

accordancewithlocalStandingOrders.

2. Weeklybarrackinspectionsshall,whereverpossible,becarriedoutby

GazetteOfficers.

3. Ahighstandardofcleanlinessshallberequiredonweeklybarrack

inspections Quarters shallbe clean and tidy,butfurniture and

personalpossessionsshouldnotberemovedtherefrom.Doorsofall

rooms,kitchensandlatrines,exceptingonlyoccupiedcells,armouries

andstoresshallbefullyopenforeasyexamination.Kitsshallonlybe

laidoutonthespecificordersofaGazetteOfficer.

4. AllmembersoftheRank&File,exceptingonlythoseondutyoron

leaveorsickshallstandbytheirquartersinuniform.Marriedmen

shallensurethattheirfamilieskeepquietduringinspections.

DailyBarrackInspections
5. (a) A briefdailyinspectionofbarracksandcompoundsshallbe

carriedouttoensurethattheproperstandardsofcleanliness

andhygieneareobserved.

(b) Attendance in barracks fordaily barrack inspection is not

compulsory.Men who are presentneed notwearuniform.

Thosewhoareasleepafternightdutyshouldnotbedisturbed;

theremaindershouldstandtoattentionbesidetheirbeds.

6. Thesedailyinspectionsarearoutineprecautiontoguardagainstill-

healthandindiscipline.Theyshouldbecarriedoutwiththeminimum

ofinconveniencetobarrackoccupants.Inspectingofficersshould

normally be Inspectors,SergeantMajors orseniorN.C.Os.,but

Commanding Officers may lay down theirown arrangements in

StandingOrders.
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FIREARMSANDAMMUNITION
ISSUEANDRECEIPT

1. (a) everysectionandunitissuedwithfirearmsandammunitionshall
maintainArmouryRegisters(P.F.200)inbothitsreserveand
workingarmouries.(SeealsoP.G.O.No.152).

(b) ifnecessary,O/Cslargestationsandunitsmaymaintaintwo
registers.Oneistobeusedexclusivelyforthemovementofarms
andtheotherforammunition.

(c) anaccuratelist,signedbyaGazetteOfficer,ofthecontentsof
eacharmouryshallbepastedinsidethecoverofeacharmoury
register.

(d) forthepurposeofthisOrder“FirearmsandAmmunition”includes
bayonets,riotguns,signals cartridges,tearsmoke grenades,
shellsandcartridges.

2. Allmovementoffirearmsandammunitioninandoutofreserveand
workingarmouriesshallberecordedinarmouryregistersatthetime
eachmovementtakesplace.

3. (a) chargeRoom Officerswillberesponsibleforthecorrectissue
and receiptof allfirearms and ammunition to and from
armourieswhicharelocatedinsideClasses“A”and“B”Police
Stations.

(b) dutyN.C.Oswillbesimilarlyresponsibleforissueandreceiptsto
and from armouries located in Police Lines orFields Force
Camps.

4. Nothingshallberemovedfrom anypolicearmourywithouttheexpress
permissionoftheO/CStationorotherofficerauthorisedtoactonhis
behalf.

5. Nothingshallberemovedorreturnedtoastationorunitarmoury
unlessanduntilarecordoftheremovalorreturnhasbeenenteredin
thearmouryregisterbytheChargeRoom OfficerordutyN.C.O.A
separateentryisrequiredinrespectofeachindividualweaponunless
morethansixareissuedatanyonetimefordrill,parades,etc.Inthe
latterevent,oneentry,givingthetotalnumberissued,willsuffice.

6. Thefollowingrulesshallapplytotheissueandreceiptoffirearmsand
ammunitionandtearsmoketoandfrom stationandunitarmouries:
(a) everyindividualissueshallberecordedandsignedbytheissuing

officerandacknowledgedbysignaturebythereceivingofficer
undertheappropriateheadingsinthearmouryregister;

(b) everybulkissuefordrillparades,etc,shallbesimilarlyrecorded
andshallbeacknowledgedbythesignatureoftheseniorofficer
ofthepartytowhom thearmsareissued;and

(c) thereturnofallfirearmsandammunitiontothearmouriesshall
similarlybeconfirmedbythereturningofficer’ssignatureand
acknowledgedbythereceivingofficerintheregister.

7. Firearmsandammunitionissuedfrom armouriesshallbereturnedby
theholdersattheearliestopportunity.Personnelonarmeddutyshall
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handbacktheirfirearmsandammunitionassoonastheyfinishtheir
periodofduty.NomemberoftheForce,unlesssoauthorised,may
takestationarmstohisquarters.

8. Thesafecustodyoffirearmsandammunitionremainsthepersonal
responsibilityofthepersonneltowhom suchfirearmsandammunition
havebeenissueduntilsuchtimeastheyarereturnedtothearmoury.
Armouriesshallbereported,atonce,totheO/CStationforimmediate
inquiriesbyhim.
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FIREARMSANDAMMUNITION
SAFECUSTODY

1. (a)allfirearmsandammunitiononstationandunitcharge,withthe
exceptionofrevolversonpersonalissue,shallbeenteredbytotalsin
thestationorunitstationProperty-on-ChargeRegister(P.F.168).

(b)in addition,precisedetailsofeach individualweapon on charge,
includingthebodynumberandboltnumber(ifany)shallbeenteredin
theappropriatespaceintheStationProperty-on-ChargeRegister.

(c)every entry in the Registerreferred to in paragraph 1 shallbe
countersignedbyaGazetteOfficer.

(d)unauthorisedentriesandalterationstoentriesarestrictlyprohibited.
2. Undernocircumstancesmayarms/ammunitiononchargebetransferred

from one station to anotherwithoutcovering approvalfrom Police
Headquarters.

3. EveryO/CStationandUnitispersonallyresponsibleforthesafecustody,
maintenanceandcorrectissueofallfirearmsandammunitionheldon
chargebyeachstationorunitunderhiscommand.

4. (a)allfirearmsandammunitionheldonchargeshallbekeptinstation
andunitarmourieswhichshallbesecurelylockedatalltimes.

(b)ammunitionshall,ifpossible,bestoredinlockedcontainersormetal
boxesboltedorcementedtothefloor.

(c)whereverpossible,armouriesshallbeinPoliceStations,notinthe
Lines.

5. Firearmsandammunition issuedtostationsandunitswillbedivided
into:
(a)a“ReserveStock”,being allthosefirearmsand ammunition on

StationorUnitchargewhicharenotinday-to-dayuse;
(b)a “Working Stock”,being the smallquantity of firearms and

ammunitionrequiredforcurrentuse;and
(c)reserveandworkingstockmustbestoredseparatelyifpossiblein

separatereserveandworkingarmouries.CommandingOfficersare
responsiblethatothersuitablestoragearrangementsontheabove
linesareprescribedinStandingOrdersforStationsandUnitswhich
havenotyetbeenprovidedwithseparatearmouries.

6. Two keysshallbeprovided foreach reservearmouryand working
armoury,armsrackorreceptacleusedforthestorageofpolicearms.

7. AllreservearmourykeyswillbekeptbytheO/C stationsandunits,
unlessotherwisedirected,andwillbehandedoverbythem tothenext
seniorofficerwhentheywishtoleavetheirstationorunit.

8. (a)Workingarmourykeyswillbekeptinthefollowingmanner:
(i) inClass“A”andClass“B”Stations;

onekeywillbeheldbythechargeroom officerorbytheduty
N.C.O.ifthearmouryisintheLinesorsomedistanceaway
from thepolicestation.Theduplicatekeywillbekeptina
sealed,glass-frontedboxinaselectedpositioninthepolice
station.

(ii) inClass“C”Stations;
both keys willbe keptbythe O/C Station orotheroffice
authorisedtoactonhisbehalfduringhisabsencefrom the
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station.
(iii) inFieldForceCamps;and
(iv) inotherFormations.

(b)RegionalCommanderswillensurethatallstationsand unitsare
issuedwithsuitableStandingOrderscoveringthesafecustodyof
workingarmourykeys.

9. Whenarmsandammunitionarerequiredinemergencyandtheoriginal
keycannotbefound,theglassoftheboxintheChargeroom orGuard
Room shallbebrokenandtheduplicatekeyextracted.Areportwillbe
sentimmediatelytothecommandingofficerexplainingwhythisaction
wasnecessary.

10.(a)every working armoury located inside a police station shallbe
checkedforsecuritybyeachChargeRoom Officerassoonashe
comesonduty.Heshall,inparticular:
(i) checkallfirearmsandammunition againstthestationorunit

workingarmouryregisterandcertifyinthestationdiarythathe
hasdoneso;

(ii) reportanydiscrepancies,atonce,tohisO/CStation;
(iii) ensurethatthearmourydoorisproperlylockedandthatthekey

ishandedovertohim bytheout-goingChargeRoom Officer.
(b)everyworkingarmourylocatedinLinesorinfieldForcecampsshall

besimilarlycheckedbyeachdutyN.C.O.whenhecomesondutyand
anappropriateentryshallbemadetothiseffectintheguardroom
stationdiary.

11.WhenevertheO/CofaClass“C”Stationwishestoleavetheimmediate
vicinityofhisstation,heshallfirstcheckoverthecontentsofhisArmoury
withthenextseniorofficeravailableintheStationandwillthenhandover
bothkeysoftheArmourytohim.Bothofficerswillthensignanentryin
theStationdiaryconfirmingthehand-over.Thesameprocedurewillbe
followedinthereverseassoonastheO/Creturnstohisstation.

12.Allfirearmsandammunitionshallbecheckedatbarrackinspectionsand
atallformalinspectionsandvisitsbyGazettedOfficersandO/CDistricts
and Sub-Districts.Any discrepancies shallbe reported,atonce,by
telephoneortelegram tothecommandingOfficer.

13.ThisOrderwillbereadinconjunctionwithP.G.O.No.151.
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FIREARMSANDAMMUNITION
SCALEOFHOLDING

1. StationsandUnitswillholdstocksoffirearmsandammunitiononstation
chargeaswillprescribedbytheChiefofPoliceForceashedeemed
appropriate.

2. UndernocircumstancesmayarmsorammunitiononStationorUnit
chargebetransferred from oneStation to anotherwithoutcovering
approvalfrom PoliceHeadquarters.

3. Whenammunitionisexpendeditwillbewrittenoffledgerchargebythe
useofIssueVouchersignedbytheO/CStationorUnit.Indentswillbe
submittedtoRegionalHeadquartersforthereplacementofexpended
ammunitiontokeepstocksattheauthorizedholdings.
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EQUIPMENT
BICYCLE

1. Bicyclesshallbeheldonchargeasfollows:
Class“A”Stations 100perStation
Class“B”Stations 40perStation
Class“C”Stations 20perStation
CrisisManagementandConflictResolutionUnits 20perUnit
RegionalandUnitHeadquarters 20perRegion/Unit
TanzaniaPoliceSchoolMoshi 6
ZanzibarPoliceCollege 6
CriminalInvestigationDepartment 4
PoliceHeadquarters 4
PoliceHeadquartersZanzibar 4
Quartermaster 2
ForensicBureau 2

Issue

2. TheissueofbicyclesiscontrolledbytheQuartermasterwhoshallmaintaina

registerofbicyclesheldonchargebyStationsandUnits.Thisregistershall

containfullparticularsofallbicyclesissued,includingframenumbers.

3. EverybicycleissuedtoaStationorUnitshallbetakenorchargeandenteredin

thePropertyonChargeRegister(P.F.168),bicyclesshallnotbetransferred

betweenStationsandUnitswithoutauthorityfrom theQuartermaster.

4. Bicyclesshallnotbeissuedtoindividualofficersexceptwiththeexpress

permissionoftheCommandingOfficerandshallbeusedsolelybypersonnel

ondutyandnotforprivatepurposes.

Maintenance
5. O/CStationsandUnitsshallberesponsibleforthegoodorderofbicycleson

theirchargeandshallensurethatdefectiveordamagedmachinesarenotused

untilrepairshavebeencarriedout.Whenrepairsarenecessary,bicycleson

chargetoUnitsinDaresSalaam willbesenttoPoliceMainStores.Inthecase

ofmachinesonchargetoupcountryUnits,repairswillbeeffectedlocallyand

thecostdebitedtoMaintenanceatPoliceMotorVehicleUnit.

6. Bicyclesmustbekeptcleanatalltimesandshallbewipedoverwithalightly

oiledragtopreventrust.

Inspection
7. BicyclesshallbeinspectedonceweeklybyO/CStationsandUnits.

8. On formalinspections,the Inspecting Officershallreportthe numberof

bicyclesandtheconditionofeachoneheldbytheunitinspected.

9. TheChargeRoom Officer,orotherofficerresponsibleforthecustodyof

bicyclesoncharge,shallinspecteachbicyclebeforeissueandonitsreturnto

hiscustody.HeshallrecordtheissueandreturnofeachbicycleintheStation

Diaryandshallalsoenterareportonitscondition.
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Accidents
10.TheprovisionsofP.G.O.No.196shallapplywhenapolicebicycleisinvolvedin

anaccident.

11.NobicycleshallbewrittenofforofferedforBoardofSurveywithoutprior

approvalfrom theQuartermaster.

MotorcycleorBicycleAllowance
12.MotorcycleorBicycleallowancesmaybegrantedtopersonnelwhonecessarily

useprivately-ownedmachinesonduty.Thegrantofsuchallowancesshallbe

atthediscretionofCommandingOfficerswho,beforeauthorisingsuchgrant,

mustsatisfythemselvesthatthepersonnelconcernedwillnecessarilyusehis

motorcycleorbicyclefrequentlyandregularlyonduty.CommandingOfficers

mustalsoensurethatallowancesarenotgrantedinsuchnumbersastoover-

expendtheirallocationundertransportandofficialtravelling.
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EQUIPMENT
CROWDCONTROLBARRIERS

1. Collapsiblesteelcrowdcontrolbarrierswillbeheldonchargeashereunder:
Arusha 50
Babati 20
Bukoba 30
DaresSalaam zone 150
Dodoma 30
Ilala 50
Iringa 30
Katavi 30
Kibaha 30
Kigoma 30
Kinondoni 50
Lindi 30
Mbeya 50
Morogoro 50
Moshi 50
Mtwara 50
Musoma 30
Mwanza 70
Njombe 30
Rufiji 30
Singida 30
Songea 30
Songwe 50
Sumbawanga 30
Tabora 50
Tanga 70
Tarime/Rorya 30
Temeke 50

2. Barriersshallbeusedtoblockoffstreetsduringfiresandforoperations
involvingthecontrolofpersonsandtrafficorforanyotheremergency.They
shall,inparticular,beusedtoblockroadsandareaswhensearchingfor
dangerouscriminals.

3. Whenusedtoblockoffareasaffectedbyfiresoranyoperation,barriers
shallbeplacedtoacrossroadsandpavements.Theymay,ifnecessary,be
lashedtogethertopreventthecrowdfrom breakingthrough.

4. Whenusedtoblocktraffic,barriersshallbeplacedinaccordancewiththe
diagram below.SufficientspaceshallbeleftbetweenNos.1and3barriers
foravehicletobestoppedandsearched,barrierNo.2shallbesoplaced
thatavehicleenteringtheblockisforcedtothelefthandsideoftheroad
andcompelledtostop.
OUT
BarrierNo.3

BarrierNo.2
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BarrierNo.1
IN

5. Barriersshallalwaysbemannedbysufficientuniformedpolicetoenforce
thepurposeoftheblock.Redlightsshallbeplacedonbarrierswhichareput
outatnight.OnePoliceConstable(witharedtorchatnight)shallstandat
least20metersfrom eitherendofablocktowarnapproachingtrafficto
slow downbeforereachingthebarriers.Theremainderofthepoliceparty,
unlessorderedotherwise,shallbeinsidetheblockwitharmsattheready,if
carried.

6. Policeonroadblockdutyshallbespecificallyinstructedwhetherornotto
search vehicles orpersons,orboth.Precise warning ofthe possible
approachofarmedpersonnelandcarefuldescriptionofwantedcriminals
shallalsobegiven.TheOfficer-in-Chargeoftheroadblockshallrecordall
suchinstructionsandinformationinhisnotebook.

7. Passengersinvehicleswhicharetobesearchedwillbeorderedwillbe
orderedtoalightandthesearchwillnotstartuntiltheydoso.

8. Policeonroadblockdutyshouldbeonthealertatalltimes.Trafficshallnot
bedelayedunnecessarily.Policeonroadblockdutiesshallcarryouttheir
instructionswithcourtesyanddispatch.

9. Barriersshallbeassembledattheplaceofuse.Themethodofassembly
shallbepractisedatregularintervals.Onepersonnelshallholdupeachend
pieceandathirdshallfitthecrossbarintopositionandsecurethelocking
clamps.Allranksshallbefullyconversantwiththeassemblyanduseof
crowdcontrolbarriers.

10.Barriersshallbecarefullystoredinreadinessforimmediateuse.Themetal
work,includingthelockingclamps,shallbepaintedblack.Clampsshallbe
wellgreased.
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EQUIPMENT
DEADBOXESANDRUBBERGLOVES

1.(a) onedeadbox,fortheremovalofcorpses,willbeheldonStation
chargebyeachClass“A”and“B”Station.Additionalboxesmaybe
issued to stationswhich handleparticularlylargenumbersof
corpses.

(b) deadboxes(oneperStation)willonlybeissuedattherequestof
RegionalCommanderstoClass“C”Stationwhichhaveparticular
needofthem.

2.Deadboxesshallbemaintainedinacleanandsanitaryconditionatall
timesandshallbewashedoutwithdisinfectantafteruseandstoredin
adryplace.

3.Twopairsofheavydutyrubberglovesforhandlingcorpseswillbe
issuedtoeachClass“A”,“B”and“C”Stationandanadditionaltwopairs
willbeissuedtoStationswhichhavemorethanonedeadbox.
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EQUIPMENT
ELECTRICTORCHES

1. ElectrictorchesshallbeheldonStationorUnitchargeasfollowsand
enteredinPropertyonChargeRegisters(P.F.168).Individualissues
areforbidden:

HunterTorch BeatTorch
RegionalH.Qs. 3 -
RegionalC.I.D. 6 2
CrimeIntelligence
Unit

1(each) -

Dog and horse
Units

1 1(perHandled)

FieldForceUnits 3
Tanzania Police
School

5 20

Class“A”Stations 5 20
Class“B”Stations 2 15
Class“C”Stations 1 5
ClippedtoBelt.

2. TorchesshallbecarefullymaintainedinStationorUnitStoreswhen
notinuse.Careshallbetakenthatunserviceablebatteriesarenot
allowedtocorrodeintorches.Whentorchesarenotinuse,batteries
shallbe removed.Torcheswhich become unserviceable shallbe
writtenoffandanindentforreplacementssenttoPolicemainStore.

3. Economyshallbeexercisedintheuseofbatteries.O/CStationsand
Unitsareresponsibleforthecustodyofbatterystocksandshallnot
exchangeoldbatteriesfornewuntiltheformerareexhausted
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EQUIPMENT
HANDCUFFS

1. Handcuffsshallbeoiledandkeptfreefrom rustanddirt.Theyshall
bekeptinstationarmouries,withtheexceptionofasmallnumber
sufficientfordaytodayusewhichshallbehungupintheCharge
Office.

2. Allissues ofhandcuffs shallbe entered in the Station Diaryin
accordancewiththeprovisionsofP.G.O.No.285,paragraph4(d).

3. Personalissuestoindividualofficersareforbidden.
4. Keysshallbekeptinhandcuffswhenthelatterarenotinuse.
5. Innocircumstancesmayhandcuffsbeissuedtopersonswhoarenot

policeofficers.
6. Handcuffswhicharefoundtobeunserviceablewillbereturnedby

Unitsto theirPolicemainstore,uponreceipt,willtakeactionin
accordancewithparagraphs57and64ofP.G.ONo.166.

7. Handcuffsshallbedistributedasfollows:
Class“A”PoliceStations 80
Class“B”PoliceStations 40
Class“C”PoliceStations 20
FieldForceUnits 80
TanzaniaPoliceSchool 80
C.I.D.Headquarters 40
CrimeIntelligenceHeadquarters 40
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EQUIPMENT
LOUDHAILERS

1. Portableelectricloudhailersshallbeheldonchargeasfollows:
FieldForceUnits 2perUnit
Class“A”PoliceStations 2perStation
RegionalHeadquarters 2perRegion
TanzaniaPoliceSchool 2

2. LoudhailersshallalwaysbeusedonRiotDrill.Theymayalsobeused
forcrowdandtrafficcontrol.

3. Commanding Officers shallensure thatloud hailers are carefully
storedandnotusedbyunauthorisedpersons.Theymustalsoensure
thattheyareprotectedfrom dampnessandthattheyaresuitably
securedwhentransportedinlorriesorothervehicles.

4. Loudhailersmustbeinspectedregularly,particularattentionbeing
paidtotheimmediateremovalofunserviceablebatteriestoprevent
themechanism beingdamagedbycorrosion.

5. DefectiveloudhailersshallbesentforrepairtothenearestSignals
Depot.Exceptfortheroutinechangingofbatteries,norepairswillbe
undertakenorattemptedotherthanataSignalsDepot
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EQUIPMENT
PHOTOGRAPHICCAMERASANDVIDEOS

1. (a) forcecameras,videosandaccessoriesonissuetoUnitsand
StationsshallbetakenonchargeinthePropertyonCharge
Register(P.F.168).

(b) forthepurposeofthisOrder,accessorieswillincludecamera
andvideocases,exposuremeters,flashequipment,proxarlens
and focusing armsand,wheredarkroomsareinoperation,
contactprinters,tanks,dishes,etc.

2. Camerasshallbeplacedinthechargeofandusedonlybytrained
Forcephotographers,providedthatGazetteOfficersmayauthorised
otherqualifiedmembersoftheForcetousepolicecameraswhen
trainedphotographersarenotavailable.
(a) allcameras and accessories shallbe checked atfrequent

intervals by Force photographers and by their immediate
superiors,specialattentionwillbepaidtolensestoensurethat
theyarekeptfreefrom fungus.

(b) in addition,allcameras and accessories shallbe inspected
carefullyatallfrom allinspections.

3. Alldefectsanddamageshallbereported,atonce,withfullsupporting
explanation in every case, via Commanding Officers to the
CommissionerofForensicBureau.

4. Camerasoraccessorieswhichrequirelenscleaningorrepairingshall
beforwardedtotheO/CForensicBureau.Undernocircumstances
maytheybesenttolocalfirmsforrepair.

5. Expendableitemssuchasflashbulbs,batteriesandenlargerlamps
shallbeprocuredfrom theO/C ForensicBureau.Localpurchase,
withoutpriorpermissionfrom theO/CForensicBureau,isforbidden.

6. TheCommissionerofForensicBureauwilldraw upStandingOrders
coveringtheinspectionandmaintenanceofphotographicequipment
onchargetoCrimeIntelligenceUnitpersonnel.
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ANTI-RIOTEQUIPMENT
RESPIRATORS,GOGGLES,SHIELDS,ANTI-RIOTBATONSANDHELMETSANTI-

RIOT
PartI

Respirators
1. (a) respiratorsshallbeheldonStationchargeinaccordancewiththe

authorizeddistributionscalelaiddowninAppendix“A”.
(b) inaddition,everyGazetteOfficerandInspector,exceptthoseunder

trainingattheTanzaniaPoliceSchool,shallbeissuedwithapersonal
respirator.

2. (a) respiratorsheldonchargebyFieldForceUnitswillbere-issuedona
temporarybasistoallUnitpersonnel.

(b) respiratorsheldonchargebyPoliceStationswillnotbere-issuedto
individualofficers.

Containers
3. Acontainer(bagorhaversack)shallbeissuedwitheachrespirator.
4. (a) respiratorsonstationchargeshallberemovedfrom theircontainers

whennotinuse;
(b) respiratorsonindividualissueshallbekeptincontainers,butremoved

forcleaningonceperweek.
5. Respiratorsshallalwaysbegraspedbytheeye-pieces(whichshouldbe

pressedtogether)whenremovedfrom orreturnedtocontainers.

Storage
6. Respiratorsandcontainersheldonstationchargeshallbestoredinsingle

rowsonracksorshelvesinarmoiresorothersuitableplacesofeasy
access (Charge Rooms,etc.).Theyshallnotbe stacked on floors or
anywhereexposedtodamp.Ifstocksaresufficient,eachrespiratorshould
belabelledwiththenameoftheofficerwhonormallywearsit.

7. (a) O/C Stations and Units shallcarryouta weeklyinspection ofall
respiratorsheldbythem onstationorunitcharge,includingthose
respiratorsontemporaryre-issueinaccordancewithparagraph2(a).
Theyshall,inparticular,ensurethatallrespiratorsarefullyprotected
from damp,corrosionandrust;

(b) Allranksareheldpersonallyresponsibleforthecareandmaintenance
oftherespiratorsissuedtothem.

Cleaning
8. Respiratorsshallbecarefullycleanedafteruseandtheinsidedriedwitha

cleancloth.
9. Mistingofeyepiecesshouldbepreventedbyanapplicationofanti-dim

compound,orsoap,orsaliva,whichshouldbewipedoffwithaclean,dry
cloth.

FittingRespirators
10.Allrankswhohaveoccasiontowearrespiratorsshallusethefollowing

methodtoensurethattheirrespiratorsfitcorrectly;
(a) putontherespirator;
(b) adjusttheelasticbandsevenlysothatatightfitisobtained,withthe
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padthroughwhichtheelasticbandspasslyingcentralatthebackof
thehead;

(c) placeastiffcardovertheholesinthemetalfilterandbreatheinhard.If
fittedcorrectly,thefacepiecewillcollapseinwards.Ifittedincorrectly;
airwillenterthefacepieceandcanbedetectedwithoutdifficulty;and

(d) ifnecessary,re-adjusttheelasticband.

RespiratorDrill
11.Respiratordrillwillbe carried outin accordance with Parade and Drill

Manual.

PartII–Goggles
12.GoggleswillbeheldonStationandUnitchargeonthescalelaiddownfor

Respiratorsin Appendix“A”.Goggleswillnotbeon personalissueto
GazetteOfficersandInspectors.

13.Storage,care and maintenance of goggles shallbe carried out in
accordancewithparagraph6.

14.Goggles,whencarried,willbeslungroundtheneck.
15.GogglesshallnotbewornwhenT.792tearsmokeisused.Gogglesshall

notbewornunlessspecificallyorderedbytheO/CUnitandshouldnormally
beusedwhenaUnitisengagedinextensivemovement.

PartIII–Shields
16.RiotShields shallbe held on Station charge in accordance with the

authoriseddistributionscalelaiddowninAppendix“A”.Theywillnotbe
issuedtoindividualofficers.

17.ShieldsshouldnormallybestoredonracksnearRespiratorsandGoggles,
orinothersuitableplacesofeasyaccess.

18.AllshieldsshallbepaintedblackandinFieldsForceUnitsandClass“A”
Stationstheyshallcarrylargewhitenumeralsindicatingthesectionnumber
(seeParadeandDrillManual).

PartIV
Anti-RiotBatons

19.(a) Anti-RiotBatonswillbeheldonchargeinStationsandFieldForceUnits
inaccordancewiththescalelaiddowninAppendix“A”;

(b) Anti-RiotBatonsheldonchargebyFieldForceUnitswillbere-issuedon
atemporarybasistoallRankandFilepersonnelandwillbewithdrawn
whentheholderstransferelsewhere.

20.HelmetRiotCromwellwillbeonstationstorecharge.
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APPENDIX“A”
(ToPGONo.161)

ANTI-RIOTEQUIPMENT

SCALEOFALLOCATION

PercentofStation
RankandFile
Establishment

1.RESPIRATORSANDGOGGLES;
(a) Class“A”Stations 75

(b) Class“B”Stations 30
(c) FieldForceUnits 60
(d) TanzaniaPoliceSchool 180

2.SHIELDS;
(a) Class“A”Stations 40
(b) Class“B”Stations 20
(c) FieldForceUnits 40
(d) TanzaniaPoliceSchool 180

3.ANTI-RIOTBATONS;
(a) Class“A”Stations 40
(b) Class“B”Stations 20
(c) FieldForceUnits 60
(d) TanzaniaPoliceSchool 80

4.HELMETANTI-RIOTCROMWELL;
(a) Field Force Unit 1 Per

personnel
40

(b) Class“A”Station 20
(c) Class“B”Station 5
(d) Class“C”Station 5
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ANTI-RIOTEQUIPMENT
TEARSMOKESHELLSANDCARTRIDGES

1. Tearsmokeshells,cartridgeandgrenadesonstationandunitcharge

shallbe stored carefullyin a dryarmouryorin othersecure,dry

accommodationifthearmouryisdamp.Wheneverpossibletheyshallbe

storedintheair-tightmetalcanisterssuppliedbythemanufactures.

Shellandgrenadesareparticularlysusceptibletodampandmildewcan

easilyform roundthefiringcaps.Moisturecausesseriousdeterioration

andallpossiblestepsshall,therefore,betakentokeepequipmentdry.

2. Shellsandgrenadesshallnotnormallyberemovedfrom thewaterproof

wrappingsuppliedbythemanufactures,onlyasmallemergencystock

shallbeunpackedandheldinreadinessforimmediateuse.

3. Only a smallemergency stock ofgrenades shallbe fitted with

detonatorsareliabletocorrodeinsidethegrenadeandshallnormallybe

storedintheirownwrappingsnearthegrenadesinthearmoury.

4. Controlled Pressure (CP)guns shallbe carried on Anti-RiotDrill

practices,butnotshellsandgrenadesunlessfiringistotakeplace.

Continuoushandlingcancausedamage.Grenadesandshellsshallbe

carriedinwebbinghaversackswhentakenoutbyAnti-RiotUnit.

5. TheQuartermasterisresponsibleforthesafekeepingandstorageofall

reservestocksofshellsandgrenadesheldatPoliceMainStore.

6. TheQuartermasterisresponsiblethatallgrenadesandshellsheldin

PoliceMainStoresaremarkedwiththedateofmanufacture.Heshallin

variablyissueoldeststockfirstprovidedthatheissatisfiedthattheyare

ingoodorder.

7. CommandingOfficersshallensurethattheiroldestshellsandgrenades

arefiredoffonthecourseslaiddowninP.G.O.No.88.

CleaningandChecking

8. The Quartermastershallcheck allstocks ofshells,grenades and

respirators each Monday morning and shallreportany signs of

deterioration to the ChiefofPolice Force and The check shallbe

recordedinthearmourydiary.

9. O/CStationsandUnits,assistedinRegionalHeadquarterStationsbythe

armouries,shallcheckonceperweekeveryshell,grenade,detonator

andrespiratorheldoncharge.Allunpackagedroundsshallbewiped

overwith adrycloth.Anysignsofdamp ordeterioration shallbe

reported,atonce,totheCommandingOfficer.Everysuchcheckshallbe

recordedintheStationDiary.

10.EveryCommandingOfficerisresponsiblefortheefficiencyofhistear

smoke equipment.Respirators which appear to be in any way

unserviceableshallbereturned to PoliceMain Store forexchange.

Shells,grenadesanddetonatorswhicharesuspectshallbeputasidefor

practice firing and replacements obtained, at once, from the
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Quartermaster.
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SAFES,STRONGROOMS,CASHBOXESANDKEYS
1. Everyofficerwhoisinchargeofastrongroom,safeorcashboxis

personallyresponsibleatalltimesforitssecurecustody.

2. Cashboxesshouldbesecuredtoatablebyscrewsthroughthebase

plateorbuiltintoawallorfloor.Safeswillbebuiltintoawallorotherwise

secured to the building in which theyare housed whereverthis is

practicable.Thecostofreplacementofthewholeoranypartofastrong

room,safe orcash box which has been damaged orlostthrough

establishednegligencemayfallontheofficerresponsible.

3. Thekeysofallstrongrooms,safesandcashboxesshallbesafeguarded

bytheofficerstowhom theyhavebeenissuedandanyofficerwho,by

negligence,losesakeyorotherwisecompromisesthesecurityofany

saferepositoryisliableto besurcharged withtheresultantcostof

replacementkeys,carriageandchangeofwardinlock.

4. Ifany safe,cash box orkey is lostorstolen,a loss report,in

quadruplicate,mustbesentatoncetotheChiefofAdministrationat

Police Headquarters who will,withoutdelay,inform the Permanent

SecretarytotheTreasury.

5. (a) althoughsafesarenormallyissuedbythePermanentSecretaryto

theTreasury,whoretainstheduplicatekeys,inanycasewherea

safeisissuedfrom anothersource,theduplicatekeywillbehanded

overtoChiefofAdministrationatHeadquarters,whowillissuea

receiptand,inturn,handoverthekeytothePermanentSecretaryto

theTreasuryagainsthisreceipt.Undernocircumstancesmaythe

officerin charge ofa safe repository retain possession ofa

duplicatekey;

(b) noofficerotherthanChiefofAdministrationshallapplytothe

PermanentSecretarytotheTreasuryfortheissueofduplicatekeys

and onlyChiefofAdministration mayauthorisetheissueofa

duplicatekeytoamemberoftheForce;

(c) detailsofthecontentsofallstrongrooms,safesandcashboxes

shouldbepassedthroughasaferegister(foolscapbook),whichwill

beinthefollowingform andwillbemaintainedbytheofficerin

charge;

Date

Deposited

Serial

No.

Ref.To

Correspondenceof

Depositor

Item Date

Surrendered

Signatureof

Receiver

6. (a)everyofficerwhopermanentlyrelinquishescontrolof asafeorcash

boxshallobtainareceiptfrom theofficertowhom hehandsoverthe

key.Inaddition,thehandingoverofallkeysofstrongrooms,safes

andcashboxeswillberecordedintheHandingOverStatement

(Form 58)whichispreparedinaccordancewiththePublicFinancial

Regulations;
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(b)areceiptisnotnecessarywhenasafekeyisrelinquishedforashort

period.Insuchcases,theofficerwhotakespossessionofthekey

shallmakeanappropriateentryintheStationDiary.

7. ChiefofAdministrationshallkeeparecordoftheexactwhereaboutsof

everysafeandnosafeshallbemovedfrom theUnittowhichitisallocated

withoutreferencetohim.NosafewhichhasbeenissuedbythePermanent

SecretarytotheTreasurymaybemovedfrom oneUnittoanotherwithout

hisauthority.ChiefofAdministrationwillthereforereferallsuchrequests

tohim inthefirstplace.
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STORES
ALLOCATEDSTORESLEDGER

1. EveryStationandUnitauthorisedbyAppendix“B”ofP.G.O.No.166to
holdstocksofunissuedstoresshallmaintainanAllocatedStores
Ledgerinwhichallsuchstocksshallberecorded.

2. Forthe purpose ofthis Order,“Allocated Stores”means stores
(generallyuniform andequipment)heldbycertainauthorisedStations
andUnitsforissuedasrequired.Theydonotinclude;

(a) propertyonStationorUnitcharge(seeP.G.O.No.169);and
(b) consumableBarrackStoresheldbyStationsandUnitson

issuefrom RegionalHeadquarters.
3. EntriesinAllocatedStoresLedgersshallonlybemadebytheperson

authorisedtodosobytheO/CStationorUnit.
4. AllocatedStoresLedgersshallbemaintainedinaccordancewiththe

instructionscontainedinP.G.O.No.166.
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STORES
CONTROLANDRECORDS

Class“A”and“B”Stores
1. ThefollowingbooksandrecordswillbemaintainedbyClass“A”and

“B”stores;
AllocatedStoresLedger: Serviceableclothingandequipment
AllocatedStoresLedger: Usedserviceableclothingandequipment
AllocatedStoresLedger: Serviceablemiscellaneousstores
AllocatedStoresLedger: Usedserviceablemiscellaneousstores
Boxfile: For vouchers recording issues and, if

applicable,theP.F.48
BoxFile: Forvouchersrecordingreceipts
P.F.1Book: Forissue to Stations forwhich theyare

responsibleforclothingandequipping
P.F.1Book: ForindentsuponRegionalorMainStores.
TallyCards: S.F.11:Oneforeachitem andeachsizeof

item
P.F.168: ForrecordingallpropertyonchargeinUnit

2. (a) twoboxfileswillbekeptforeachoftheaboveledgers,(including
duplicateP.F.168onoutstations):onewillbeusedtofileissue
vouchersandoneforreceiptvouchers.

(b) issueandreceiptvoucherswillbenumberedseriallyforeach
ledger,e.g.serviceableclothing and equipmentledgers’issue
voucherswillbenumbered1,2,3,andsoon;receiptvouchers1,2,
3,4,andsoon,thesamewillapplytoallotherledgers.

(c) everyitem ofstoresissuedtoMainStoresorClassA andB
Stores will be taken on ledger charge (serviceable or
unserviceableledger)andrecordedontallycards(S.F.11)

OtherStations
3. (a)twoboxfileswillbekeptforstoresnottakenonledgercharge,

thatis,items which are notA Station Stores like clothing,
equipment,soap,vim,metalpolish,etc.ThereceiptfileforcopyB
ofindent(P.F.1),theissuedfileforcopyAofissue(P.F.1)when
surplusstoresarereturned.

(b)thetwofileswillbemaintainedtosupportentriesinP.F.168,
theseagainforissueandreceiptvouchers.

StoresforManufacture
4. Whenstoresareissuedformanufactureofanyitem,thefollowing

actionshallbetaken;
(a)issuevouchershallbemadeoutformaterialstobeusedand

itemsstruckoffledgercharge;
(b)issuedandsignedbyissuingofficer;
(c)manufactured item shallbe broughton ledgercharge in the

normalmanner,bycertifiedreceiptvoucher;
(d)bothissuevoucherandreceiptvoucherwillbecrossreferenced,

i.e.theissuevoucherwillbeendorsed“seeReceiptVoucher......
andthereceiptvoucherwillbeendorsed“SeeIssueVoucherNo.
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........
(e)storesissuedformaintenanceofclothingorstores,likecottons,

patchingmaterial,mailsandglue,shallbeissuedoncertified
issuevouchertotheFundiconcerned.

5. Uponreceiptofstoresandcopies“A”,“B”and“D”oftheP.F.1from
RegionalorMainStores,officeri/cAuthorisedStoreswilltakeallitems
onchargeasshownincol.7.Hewillendorsecopies“A”and“B”with
hisreceiptnumber,dateandsignthem.CopyAwillthenbereturnedto
theconsignor.Copy“B”willbefiledtosupportledgerentrycol.8first
beingcompleted.

6. OfficersinchargeAuthorisedStoreswilltakethefollowingactionwhen
anyitem ofpropertyonchargebecomesunserviceable;

(a)withdrawitfrom useinUnitandstrikeitoffP.F.168andtakeiton
chargeintheunserviceableledger;

(b)makeoutP.F.48oncepermonth,listingallsuchunserviceable
propertyfrom theunserviceableledgerconcernedandsubmitin
triplicate,togetherwitharequisitionforreplacements;

(c)upon return ofP.F.48 (two copies)takeaction asendorsed
thereon;and

(d)returnonecompletedcopyP.F.48.
7. Whenitemsofunserviceableclothingandequipmentarewithdraw

from membersoftheForceinexchangeforserviceable articles,and
ondischargeortransfer,officersinchargeAuthorisedStoreswilltake
thefollowingaction;

(a)destroyallclothingbyburning(raincoatsandbootsexceptedand
exceptasprovidedinP.G.O.No.170,paragraph20);

(b)takeonchargeintheusedserviceableallocatedstoresledgerall
itemsofequipment,hardwarelikebuttons,badges,bootsand
raincoats;and

(c)takefurtheractionasdetailedinparagraph6(b),(c)and(d).
8. Officers in charge Authorised Stores willmaintain a record ofall

replacementissues made to each personnel,including those in
specialistunits,duringeachcalendaryear.

9. Stationeryandconsumablestoresreceivedfrom RegionalStoreswill
notbetakenonledgerchargebutwillberecordedonTallyCards.

10.Thepagenumbergiventoanitem intheusedserviceableallocated
stores,ledgers willbe the same as forthe similaritem in the
serviceableallocatedstoresledger.

11.ThecolumnintheledgersforrecordingIssueandReceiptVouchers
willbeendorsedwiththereferencesdescribedinparagraph5andnot
withtheSub-Unit’sreferencenumber.

12.AllCommandingOfficersarenotauthorisedtomakedisposalorders
foranyitem irrespectiveoftheoriginalcost.WhereSub-nitssubmit
proposals onP.F.48theseshouldbeforwardedtotheChiefofPolice
ForcetobeprocessedforcondemnationinaccordancewiththePublic
FinancialRegulations2001.

13.TheP.F.1isprintedinquintuplicate.Copies“A”,“B”,“C”,“D”and“E”.
14.Whenusedasarequisition,P.F.1willbecompletedandhandledas

follows;
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(a)allfivecopieswillbemadeout;
(b)copies“A”,“B”,“C”and “D”willbe dispatched to the stores

requestedtosupplyitems;and
(c)copy“E”toremainintheBook.

15.Therequisitionhavingarrivedattheissuingstoresthenbecomesan
IssueNotebytheissuingofficer,whereoncopies“A”,“B”,“C”and“D”
willbehandledasfollows;

(a)theOfficerauthorisingissueswillendorseincolumn7ofcopies
“A”“B”“C”theactualquantitiesissued.Hewillalsosign,enterhis
issuevouchernumberanddateinspacesprovided;

(b)copies“A”and“B”willbedispatchedtotheoriginator;
(c)copy“D”willbeplacedinthepackageorboxcontainingthe

stores.When more than one package orbox is used,the
packagesorboxeswillbenumbered1,2,3,etc.Copy“D”willbe
placedinNo.1and

(d)copy“C”willberemovedfrom thefileanddestroyedonreceiptof
thesignedcopy“A”column8ofcopy“A”firstbeingcompleted.

UnitsotherthanAuthorizedStores
16.(a) sub-unitswillonlyhold (a)Consumable Storeswhich willbe

recordedontallycards (S.F.11)(stationeryisincludedinthis
category),and(b)items whichareonchargefortheuseofthe
Station,suchitems,aslaiddowninP.G.O.165willberecordedin
thepropertyonChargeRegister(P.F.168).

(b) sub-unitwillnotholdinstockanyitemsforsubsequentissue,
exceptconsumablestores.

(c) thefollowingaretheonlystoresdocumentstobemaintainedby
sub-units;

i. propertyonChargeRegister(P.F.168);and
ii. TallyCards(S.F.11)oneforeachitem ofconsumablestores

held.

RegionalControlofStores
17. (a)regionalHeadquarters willhold a duplicate copy ofallsub-

stationsPropertyonCharge(P.F.168).
(b)allissuesorwithdrawalsofstoreswillbeenteredinbothcopies

ofP.F.168.

(c)theRegionalHeadquarters’copy(P.F.168)tobeusedasameans

ofchecking(byRegionalCommanderswhenoninspectionvisits),

thatstationsarekeepinganup-to-dateaccount.
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STORESGENERAL
ClassesofStores(R.187PublicFinanceRegulations,(PFR),2001)

1. Forthepurposeofaccounting,storesareoftwoclasses;
(a)allocatedStores;and
(b)unallocatedStores.

AllocatedStores(R.187(2)PFR,2001)
These are stores,the costofwhich is chargeable directto the
appropriateexpenditureitem fortheworkorservicesforwhichthey
arerequiredandwhichareaccountedforbyquantity.

UnallocatedStores(R.187(3)and(4)PFR,2001)
2. Theseareoftwokinds;

(a)those,thecostofwhichisnotchargedtoanexpendituresub-
head untilthey are issued,the accounting operations being
conductedthroughasuspenseaccount;and

(b)otherstandard stocks,the costofwhich including freight,
insurance,packingandinspectioncharges,etc.,ischargedtoa
sub-headentitled“PurchasesofStoresofStores–Unallocated
Stocks”intheestimatesconcerned.

3. PowerstowriteoffunderthePublicFinancesRegulationsarenow
vested in the PermanentSecretaryMinistryofHome Affairs and
PermanentSecretaryMinistryofFinance.

4. The Police Force normallydoes nothold reserves ofUnallocated
Storeshencetheforceisnotheldresponsiblefortheaccountingof
suchStores.

StoreAccounts
5. EveryUnitandformationhavingchargeofGovernmentstoresmust

keepanaccountoftheirreceiptandissue.

AccountingProcedureforWelfareFundandRewardFund
6. Itisnecessarytounderstandthedifferentsourcesofmoneyswhich

supportthe Police Recreation and Welfare Fund and the Police
RewardsandFinesFund.

7. ThePolicerecreationandWelfareFundisaprivatePolicefund,not
benefitingfrom pubicmoney.

8. ThePoliceRewardsandFinesFundisapublicfundwhichsecuresits
fundsfrom publicmoney.

9. ItfollowsthatallarticlespurchasedoutofthePoliceRecreationand
Welfarefundwillbeaccountedforunderlocalarrangementsandmust
notbemixedupwiththeofficialstoresaccountingsystem.

10.ArticlespurchasedoutofthePoliceRewardsandFinesFundwillbe
accountedforofficiallyinthesamemannerasanyothergovernment
stores.

Storesprocedureandaccountingforallsignalsstores
11.Theinstructionsgiveninthesenotesaretobestrictlyadheredto;

(a)every Signals formation having stores/workshop facilities or
operatingasaseparateunitwillmaintainageneralstoresledger
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intowhichallmaterialandequipmentreceivedandissuedwillbe
booked.Entriesaretogivedetailsofrelevantindent,issuenote,
L.P.O.,requisitionorotherreferencenumbers,copiesofthese
latterdocumentsbeing suitablyfiled foreasyreference.The
ledgeristobemaintainedinconformitywithfinancialandStores
Regulations.Recoveredequipmentandsuitablematerialsingood
orderaretobeissuedbacktostorebyvoucherandtakenon
ledgercharge.Goodsrecoveredbutunsuitableforfurtheruseare
tobeboarded.Detailsofallitemsofmajorequipmentaretobe
submittedtotheChiefsignalsOfficerforapprovaltoboardwhere
theycannotberestoredtoreasonablyefficientuse;

(b)allindentsforstores,issues,recoveriesortransfers ofitemsare
tobemadebyuseofPoliceForm P.F.1whichisacombined
indentissueform,generalactioninregardtothesebeingas
instructedthereon,andthereference“PoliceStores”and“P.P.C.”
should be read as “Police signals”and “C.S.O.”respectively.
Storekeeping Officers willbe responsible forallocating local
referencenumberinregardtoindents,recoveryorissueitems.
Thedetailsofthegoodslistedontheform willbedirectlyrelated
toalldetailsenteredinthestoresledger.Atnotimewillstoresbe
issued withoutsupporting documentation and the necessary
entriestothestoresledgerwillbecarriedoutatthetimeof
receiptorissueofgoodsandnotlefttoaccumulate;

(c)officers having charge ofa regionalorotherworkshop will
maintain a “Works”or“Jobs”registerwhich willrecord brief
detailsofallworksacceptedandexecuted.Entriesshouldbe
madeimmediatelyonreceiptofnotificationofattentionrequired
toapparatusorotherworkinstructedtobecarriedout,orwhich
hasbeenplanned,thusgivinganimmediateindexastotheextent
ofworkonhand;

(d)eachjobregisteredwillcarryasequentialjobnumber,ajobcard
withrelatednumberbeingpreparedatthetimeofentryandkept
onhandforuseattheappropriatetime;

(e)unanticipatedjobsoccurringwhenanofficerisnontourrequire
thepreparationofajobcardatlocationandnumberingonreturn
tobase,whenappropriateentrieswillbemadeintheregister.
Worktoberecordedwillincludealinstallation,re-installation,
recovery,maintenance,inspectionandconstructionalwork;

(f)jobcardsoncompletionwillbefiledeitheragainststationor
individualequipmentrecordsasappropriate;

(g)in view ofthe complexitiesofissuing equipmentto specific
officersorformationsand having regard to themaintenance
requirementsoftheservice,thefollowing procedureshallbe
adopted;

(i) theregionalorformationsignalsofficershallhaveallitems
ofmajorequipmentissuedtohischarge;

(ii) theRegionalorformationsignalsOfficershallissue,by
meansofform P.F.1,totheO/CdistrictorStationand
obtainhissignaturetheoneforallitemscomprisingthe
installation.TheSignalsOfficerwillholdonecopyinhis
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office.TheO/CDistrictorstationshallsimilarlyfileone
copyinhissignalsstationrecords;and

(iii) in no case shallinstallations ormajorequipmentbe
transferredfrom onesignalsorotherformationtoanother
withoutheadquarters’authority.

(h)consumableornon-recoverablegoodsandmaterialsexpended
oninstallationworkshallbeissuedonform P.F.1separatelyto
major equipment,this also applies to re-installation work.
Consumablestoresforuseinconnectionwithmaintenanceor
constructionjob,theappropriaterecordbeingfiledintheStation,
equipmentissuedwillbeissuedbymeansofForm P.F.1,the
processbeinggenerallyasgiveninsub-paragraph(d).Toolsand
equipmentforspecialmaintenanceandconstructionpurposes
maybeissuedagainstsignatureonForP.F.1totheofficer
requiringthem,copiesoftheissuevouchersbeingheldinthe
appropriateofficefiles;

(i) district,regionalorothersignalsformationsshouldeachmonth
indentuponSignalsMainStores,bymeansofForm P.F.1forall
goodsandmaterialsrequiredformaintenancepurposes.These
shouldbesubmittedthroughtheofficeoftheChiefSignalto
Signals,DaresSalaam,copytoChiefSignalsOfficer.

ArrangementofLedgers(R.204PFR,2001)
12.Thepagesofallledgerswillbenumberedconsecutively.Allledgerswill

be indexed,the indexbeing keptin the ledger,unlessitismore
convenienttohaveaseparateindex.

BalancingofLedgers(R.208PFR,2001)
13.RegionalCommandersandO/CUnitswillberesponsibleforchecking

andbalancingallledgersattheendofeachfinancialyear.
14.Inledgerswhereaseparatecolumnisprovidedforthepurpose,the

balancewillbeinsertedaftereachtransactiononthesamelinesas
thatonwhichthetransactionisrecorded.

15.Attheendoftheyearalineinredinkmustbedrawnimmediately
belowthelastentryundereachparticularitem ofstock.

NewLedgers(R.206PFR,2001)
16.A new ledgerwillnotbe opened untilthe old one has become

unserviceable.Errorsinclassificationorarrangementmustberectified
whenanewledgerisopened.

17.Theopeningbalancesinthenewledgerandtheclosingbalancesinthe
oldledgerwillbecross-referenced.

TallyCards(R.211PFR,2001)
18.TallyCards(S.F.11)mustbeusedinconnectionwitheachvarietyof

articleinstore.Eachtallycardwillbeplacedwiththearticletowhichit
relatesandfixedinsuchamannerastopreventitseasyremoval.The
tallycardswillbekeptbythestorekeeperandmustbepostedand
initialledimmediatelystoresarereceivedorissued.

19.Tallycardsmustnotberuledoff.Whenanentryismadethebalance
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mustbeshowninthepropercolumn.
20.Theuseoftallycardsenablesachecktobemadewiththeentriesin

theledgersand minimiseslossbytheft,asitprovidesmeansof
detectingforgeryandcomparingphysicalandledgerbalances.

StoreVouchers(R.212PFR,2001)
Allvoucherssupportingreceiptsintheledgerswillbefiledtogether
andgivenconsecutivenumbers.IssueVoucherswillbeinbookform
andseriallynumbered.

21.Storekeeperswillrecordonallvouchersandinvoicesthenumberofthe
ledgerfolioonwhicheachitemsentered.

LoanRegister(R.260-262PFR,2001)
22.Aregistermustbekeptrecordingtheissueandreturnofallocated

storesonloan.

ErasuresandAlteration(R.213PFR,2001)
23.Erasureswillnotbemadeinanyledgers,registers,requisitionsor

vouchers.Correctionsmustbemadebydrawing alineinred ink
throughtheincorrectfigures,thealterationsinledgersoronreceipt
vouchersbeinginitialledbytheofficerinchargeofstores,andthoseon
issuevouchersbytheofficerreceivingthestores.

SourcesofReceiptofStores(R.191and230PFR,2001)
24.Storereceiptsmaybeclassifiedasfollows;

(a)storesimported;
(b)localpurchases;
(c)transfersbetweenstores;
(d)conversionormanufacture;and
(e)Returnofstores.

LocalPurchaseOrders
25.Theentriesintheledgerwillbesupportedby;

(a)theduplicateinvoice;
(b)acopyofthepaymentvoucherwithacopyofLocalPurchase

Orderattached;
(c)issueVoucherfrom thestorefrom whichthetransferiseffected;
(d)aReceiptvoucher(S.F.4);and
(e)aDeliveryNote

26.ForstorespurchasedlocallyaLocalPurchaseOrderintriplicate,must
beused.Theoriginalandduplicatewillbehandedtothesupplier,who
willreturntheoriginalto theindenting officerwhensupplyingthe
stores.TheoriginalwillthenbeattachedtothecopyofthePayment
Voucherinsupportoftheledgerentries.Thetriplicatecopywillremain
inthefile.

27.TheofficerinchargeofstoresmustcertifyontheDeliveryNotethat
thestoreshavebeenreceivedandtakenonchargeinthestoresledger.

LocalPurchaseofStores
28.Thepracticeoforderinggoodsfrom localfirmsverballyoronscrapsof
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paperisstrictlyprohibited.
29.EveryordermustbemadebyaproperlycompletedL.P.O.
30.Nogoodsshallbeorderedbytelegram ortelephoneforanyreason.
31.AllL.P.Os.shallbelegiblysigned.
32.PaymentVouchersforstoresunsupportedbyL.P.O.willbereturnedto

thedrawerunderqueryandwillnotbepaiduntiltherequirementsof
theaboveordershavebeenmet.

ReceiptVouchers(R.212PFR,2001)
33.ReceiptVouchers (S.F.4)in respectofallocated stores willbe

preparedinduplicate.Theywillbesignedbytheofficerdepositingthe
storesandreceiptedbytheofficerinchargeofstores.Theoriginalwill
beretainedbytheOfficerinchargestoresandtheduplicatehandedto
theofficerdepositingthestores.

34.Alinemustbedrawnimmediatelybeneaththelastitem onallreceipt
vouchers.

StorestakenonCharge(R.189PFR,2001)
35. Storesmustbetakenonchargeonthedayonwhichtheyare

receivedintostore.Inthecaseofbicycles,typewriters,and
instruments,themanufacture’snumber,modelandanyother
identificationmarkswillbeenteredintheledger.

ExpendableStores(R.189PFR,2001)
36.Expendablestorespurchasedinsmallquantitiesforimmediateuse,

likesoap,brooms,dusters,crockery,andglasswarewillnotbetaken
oncharge,butthefollowingcertificatewillbeendorsedontherelevant
paymentvouchers:
“Expendableandnottakenonledgercharge”.

IssueofStores
37.Storesmaybeissuedforthefollowingpurposes;

(a)worksorothergovernmentservices;
(b)transfersbetweenstores;
(c)conversionintomanufacturedarticles;
(d)sale;
(e)loanand
(f)destruction.

IssueVouchers(R.215PFR,2001)
38.Issueofstoresforanyoftheabovepurposesmentionedinparagraph

41abovemustbesupportedbyanIssueVoucher(P.F.1).Theofficer
i/cstoresmustshow ontheIssueVouchertheservicesorworkfor
whichthestoresareissued.

Requisitions(R.214PFR,2001)
39. Allindentsforstoreshandledbythegovernmentstoreswillbemade

outona“CombinedRequisitionandIssueNote”insextuplicatesand
dealtwithasunder;
“A” ThiscopywillbesenttoStoresDepartmentwithcopies“B”,
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“C”,“D”and“E”.
“B” StoresDepartmentwillretainthiscopyofprooforissue.
“C” StoresDepartmentwillreturn thiscopyto theIndenting

Officerforverificationandsignaturethatthestoreshave
beencorrectlyreceivedandmustbereturnedtotheStores
Departmentimmediatelythestoreshavebeenreceived.

“D” ThiscopywillbesenttotheAccountant-Generalwithcopy
ofMonthlySummaryofStoresIssued,whichispreparedby
theGovernmentStores.

“E” ThiscopywillbepricedandreturnedtotheindentingOfficer
forretentionandcheckingwiththeMonthlySummaryof
StoresIssued.

“F” IndentingOfficerretainsthiscopyinthebookasofficecopy.
Note: Whenorderingnon-standarditemswhichdonotappearin

thestockandpricelist,IndentingOfficersshouldendorse
theletters“PDI”clearlyinthepencilatthetopoftheform.

40. AllindentsforstoreshandledbyPoliceMainStoreswillbemadeout
onForm PF.1.Indentswillbeseparatedandgroupedasfollows;
“A” clothingandequipment;
“B” armsandammunition;and
“C” stationeriesandbarracksstores.
Anyindentswhichcombineanyofthesegroupsononeform willnot
bemet.

41.Form P.F.1 willnotbeused when ordering goodspurchased on
payment from Police Main Stores or when ordering Books of
Reference,butinsteadaletterwillsuffice.

PreparationandSigningofIssueVouchers(R.214PFR,2001)
42.ThearticlesissuedwillbeenteredonanIssueVoucherwhichwillbe

signedbytheIssuingOfficer.
43.TheIssueVoucherswillbepreparedintriplicate.Theoriginaland

duplicatewillbesenttotheofficerrequisitioningthestores,whowill
returntheoriginaldulyreceipted.

44.Whenstoresareissuedfrom PoliceMainStores,thecopyoftheIssue
VoucherreturnedtoMainstoresmustbearacertificatesignedbythe
officerrequisitioning the stores to the effectthatthatallnon-
expendablearticleshavebeentakenoncharge.

45.Alinemustbedrawnimmediatelybeneaththelastitem onallIssue
Vouchers.

DestructionorSaleofStores
46.Whencondemnedstoresaredestroyedorsold,theIssueVoucher

mustbesupportedbyacertificateofdestructionoracopyofthe
Account Salesasthecasemaybe.Referencetotheauthoritymustbe
quotedontheVoucherand,inthecaseofsales,anotemustbemade
ofthenumber,dateandamountofthecounterfoilreceipt.

SalebyAuctionorTender
47.Whensurplusorunserviceablestoresaresold,thesalewillbeby



PGONo.166

445

auctionorbytenderafterpublicadvertisement,unlesstheapprovalof
thePaymaster-Generalisobtainedfortheirbeingsoldotherwise.

SurchargesforLossesandDeficiencies
48.Wheneverthevalueofstoreslostordeficientisrecoveredfrom an

officer,theauthorityforthesurchargemustbequotedontheIssue
Voucher,togetherwiththenumber,dateandamountofthecounterfoil
receipt.

FurnitureandEquipment
OfficeFurniture

49.RegionalCommandersandO/CUnitsaredirectlyresponsibleforits
safekeepingofallofficefurniturewithintheircommands.

Equipment,Stationery,etc.,Ledgers
50.RegionalCommandersandO/C.Unitswillmaintainstoresledgersfor

allreservestocksofequipment,stationery,etc.,heldbythem.

Inventories(R.190and266PFR2001)
51.Theresponsibleofficermustensurethattheinventoriesareamended

from timetotimeonreceiptofnew articlesorwheneverarticlesare
writtenoff,chargedortransferred.Suchamendmentswillbeinitialled
anddated.

Deficiencies(R.268PFR,2001)
In the eventofanydeficienciesdue to loss,irregularremovalor
breakage,anexplanationwillbefurnishedbytheofficerresponsiblefor
thecustodyofthearticlesand,ifunsatisfactory,hewillbesurcharged
withtheamountoftheloss.Theexplanationwillbesubmittedto
PoliceHeadquarterswiththereportofloss.

52.
RemovalofArticles(R.266(4)PFR,2001)

53.Articles willnotbe removed withoutthe authority of Regional
CommandersorO/C.Units.

Purchasesfrom orbyOfficials
54.Innocircumstanceswhatevermayfurnitureoranyotherstoresbe

purchasedbyoronbehalfofGovernmentfrom anofficial,normaythey
besoldtoanofficial,otherthanasapurchaseratanauction

Losses,DeteriorationandDamagetoStores
55.Theinstructionsregardingtheproceduretobeadoptedwhenstores

arelost,deterioratedordamagedarecontainedinthePublicFinance
Regulations2001.

56.Aquarterlyreturnofallwrite-offsperthePublicFinanceRegulation
2001mustbesubmittedtoPoliceHeadquarters,intriplicate,bythe
20thofthemonthsucceedingtheendofthequarterinwhichthewrite-
offwasauthorised.

57.Lossesanddamagetostoresotherthanmineritemsofstoreswillbe
reportedtoPoliceHeadquartersontheform showninAppendix“A”to
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thisOrder.Thisform mustbesubmitted in quadruplicate.Similar
actionmustbetakenineverycaseofloss,damageordeterioration,
however smallif fraud,theft or misappropriation is known or
suspected.

58.Noofficerhasdiscretiontowithholdareportonanyreportableloss,
eitherknownorsuspected,evenifrestitutionhasalreadybeenmade.
Reportswillnotbedeferredtoenablerestitutiontobemade.

59.Whenlossesordeficienciesarewrittenoff,thestoresinquestionwill
beissuedonavoucherandanappropriateentrymadeinthestores
ledger.

60.Whenstoresarewrittenoffbyanauthorisedofficerhewill,atthesame
time,issuedisposalinstructions,likesellbyauction,destroybyfire,
handovertolepersettlement.

61.Inthecaseofshortagesindispatchandshortagesandbreakagesin
transit,thefullquantityshownintheinvoice,ReceiptorIssueVoucher
mustbetakenoncharge.IssueVoucherwillbepreparedatoncein
respectoftheshortageorbreakageandanentrymadeintheledger.It
isthennecessarytodeterminethecauseoftheshortageorbreakage
andactasfollows;

(a)shortageinDispatch;
MakeoutIssueVoucher(P.F.1),intriplicate,andsendtwocopies
totheofficerfrom whom thestoreswerereceived.Onecopywill
besignedandreturned.Thesignedcopyandthetriplicatecopy
willsupporttheissue.

(b)shortageandbreakagesintransit;
Ifaclaim canbemadeagainstthetransporter,orsomeother
person,thisshouldbedone.Itisthedutyoftheconsigneeto
ensurethataclaim ismadeandthatthestoreslostorbrokenare
written off. A Loss Report will be forwarded to Police
Headquarters.Wherethevalueofthestoreslostorbrokencannot
be recovered,the LossReportwillalso bedealtwith in the
mannersetoutabove.

BoardsofCondemnationStores:
AppointmentofBoards(R.255PFR,2001);

62.TheappointmentofBoardsofcondemnationdoesnotrelieveRegional
CommandersandO/CUnitsoftheirresponsibilityforascertainingby
periodicalstock-takingthatthebalancesshownintheledgersare
actuallyinstock.

SupervisionandControlOfStores:
ResponsibilityofLocalRepresentatives;

63.RegionalCommandersandO/CUnitsaredirectlyresponsibleforthe
supervisionandcontrolofstoresintheircharge.

InspectionbyResponsibleOfficer(R.176PFR,2001)
64.RegionalCommandersandO/CUnitswillholdperiodicalinspectionsof

eachstoreandreportthereontoPoliceHeadquartersonceaquarter.
InspectionReportswillonlybesubmittedinrespectofauthorised
storesaslistedinAppendix“B”.Nootherstoresshallbemaintainedor
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openedwithoutwrittenauthorityfrom PoliceHeadquarters.
65.Theinspectionwillinclude;

(a) atestverificationoftheadditionsinthestoresledgeranda
comparisonoftheledgerentrieswiththereceiptsandissues;

(b)atestcomparisonoftheledgerbalanceswiththeactualstock;
(c) aninspectionoftheconditionofthegoodsinstockandthe

mannerinwhichtheyarestored;and
(d)aninspectionofthestore-roomsandyards,locksandfastenings.

66.Thereportwillstate;
(a)the resultofthe findings in respectofparagraph 70,sub-

paragraphs(a),(b),(c)and(d).
(b) whethertheledgersareproperlykeptandentereduptodate;
(c)whethervouchers,invoicesandrequisitionsareproperlyfiled;
(d)whetheranystoresareheldinexcessofrequirements;
(e)theinstructionsissuedtotheofficerresponsibleforthestoresas

aresultoftheinspection;and
(f)any recommendations regarding the improvement of the

operationofthestore.

ResponsibilityfortheProtectionofStores
67.Every officialhaving charge ofgovernmentstores is personally

responsibleforsafeguardingthem andseeingthattheyareproperly
shelteredandprotected.

ReportsonUnserviceableStores
68.Regional Commanders and O/C. Units will furnish to Police

Headquartersattheendofeachquarter;
(a)alistofunserviceablestores;and
(b)alistofstoresheldinexcessofrequirements.

HandingOverStoresandEquipment
HandingOverStores(R.248PFR,2001)

69.Whenanofficerisabouttoproceedonleaveortransferhemustcheck
thestoresinhischargewithhissuccessorandbothofficersmustsign
acertificateofHandingOverStores(S.F.17).

70. (a)adetailedlistofsurplusesanddeficienciesmustbesignedby
bothofficersandattachedtothecertificate,togetherwithan
explanationofthediscrepanciesbytheoutgoingofficer.

(b)intheeventofanyomissiontoreportdeficiencies,theofficer
takingoverwillhimselfbeliabletobeheldresponsibleforall
suchdeficiencies.

BoardinAbsenceofOutgoingOfficer
71.Iftheoutgoingofficerisunabletohandoverpersonally,hissuccessor

willapplytoPoliceHeadquarters(inthecaseofRegionalCommanders
and otherHeadquartersbranches)ortotheRegionalCommander (in
thecaseofO/CUnit)forthepurposeofcheckingandhandingoverthe
stores.Theincomingofficermustbepresentduringtheproceedingsof
theBoard.Therelevantcertificate(S.F.18),togetherwillthelistof
discrepancies,willbesignedbytheBoardandtheincomingofficer.
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HandingOverStoresRegulations
72.Whenhandingoverstorestheoutgoingofficerwill,atthesametime,

handovertotheincomingofficerhiscopyoftheseRegulations.

TENDERBOARDS,TENDERSANDCONTRACTORS
Storeswhichmaybeobtainedlocally

73.Localsuppliesconsistoftwodistinctclasses;
(a)localproductandmanufactures;and
(b)imported articles required from time to time by Units and

Formationsinsuchsmallquantitiesonatuncertainintervalsasto
renderitexpedienttoobtainthem locallyratherthanbydirect
importation.

TenderBoards
74.TheTenderBoardsinTanzaniaare;

(a)centralTenderBoard;
(b)ministryandIndependentDepartmentsTenderBoard;
(c)regionalTenderBoards;
(d)districtTenderBoards;
(e)localGovernmentAuthorityTenderBoards;and
(f)parastatalTenderBoards.

ApplicationstoTenderBoardsforLocalPurchase
75.Applicationforlocalprocurementshallbedoneusingtenderformsto

besuppliedbytheappropriatetenderboard.
76.Thetenderdocumentsshallbewordedsoastopermitandencourage

competitionandsuchdocumentsshallsetforthclearlyandprecisely
alltheinformationnecessaryforaprospectivetenderertopreparea
tenderforthegoodsandworkstobeprovided.

77.Writtencontractsshallbeenteredforeverycontractasdirectbythe
tenderboard.

78.Copies ofallagreements and contracts willbe sentto Police
Headquarters.

InabilityofContractorstoSupply
79.Intheeventofacontractorbeingunabletofulfilhiscontract,the

TenderBoardmayauthorisepurchaseelsewhere.Thecontractorwill
beheldresponsibleforpayinganyexcessoverthecontractpricethere
byincurred.This willbe stated in the agreement.Anydefaultor
unsatisfactoryserviceonthepartofthecontractorwillbereportedto
theBoard.
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APPENDIX“A”
(TOP.G.O.No.166)

TO:
TheChiefofPoliceForce,
PoliceHeadquarters,
Postalstreet,
P.O.Box961,
Dodoma.

LOSSREPORT–STORES
The following loss,deterioration and damage ofstores is reported in
accordancewiththeprovisionsofP.G.O.No.166,paragraph61;
1. Department;
2. Station;
3. Store;
4. Dateofoccurrence;
5. Detailsofstoreslost,deterioratedanddamaged;
6. Originalvalueofstoreslost,deterioratedanddamaged;
7. Votefrom whichstoreswerepurchasedanddateofpurchase;
8. Nameofofficerresponsibleforthecustodyofthestores;
9. Lengthoftimestoreslost,deterioratedanddamagedwereinhis

custody;
10. Nameofofficerresponsibleforthesupervisionofthestore;
11. NameofanyofficerorotherGovernmentemployeeresponsiblefor

theloss;
12. Precisecircumstancesinwhichthelost,deterioratedanddamaged

arose;
13. Arrangementsinexistenceforthesafecustodyofthestores;
14. Arrangementsinexistencefortheperiodicalcheckingofthestores

andwhetherthesehadbeenregularlyandproperlycarriedout;
15. Whenthelastcheckwasmadeandbywhom andtowhom reported;
16. Whetherthelost,deterioratedanddamagedwascontributedtoor

facilitated bythenegligenceofanyofficerorotheremployeeof
Government;

17. WhetherthelosshasbeenreportedtoPoliceandifso,when;
18. TheresultofPoliceinquiries(acopyofthePolicereportshouldbe

forwardedwhenavailable);
19. Whethertheprosecutionofanypersonhastakenplaceand,ifso,with

whatresult(a copy ofthe Magistrate’s judgementshould be
forwardedwhenavailable);and

20. Ifthelosswascaused byfire,whetheranyinquirywasheld as
required bythisOrder(A copyoftheinquiryfindingsshould be
forwardedwhenavailable).

21. Actiontakentopreventfuturelossesofthekindreported.
Date.........................Signed...................................
(TobeforwardedinquadruplicatetoPoliceHeadquarters).
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APPENDIX“B”
(TOP.G.O.No.166)

SUPERVISIONANDCONTROLOFSTORES

PARAGRAPHS68/73
AuthoritystoresintheForceforwhichRegionalCommanderswillsubmit
theirinspectionreportsintermsdescribedinparagraph68areasfollows;
NameofStore SubmittedtoHeadquartersby

(a)PoliceMainStoresDaresSalaam Quartermaster Police Main
StoresDaresSalaam

(b)ZonalStore,DaresSalaam Zone ZPC DaresSalaam
(c)RegionalstoreTemeke R.P.CTemekeRegion
(d)Regionalstore,Ilala R.P.CIlalaRegion
(e)Regionalstore,Kinondoni R.P.CKinondoniRegion
(f)RegionalStore,MorogoroRegion R.P.C.MorogoroRegion
(g)RegionalStore,CoastRegion R.P.C.CoastRegion
(h)RegionalStoreRufijiRegion R.P.C.RufijiRegion
(i)RegionalStores,RuvumaRegion R.P.C.RuvumaRegion
(j)RegionalStores,LindiRegion R.P.C.LindiRegion
(k)RegionalStore,KageraRegion R.P.C.KageraRegion
(l)RegionalStores,KigomaRegion R.P.C.KigomaRegion
(m)RegionalStore,TaboraRegion R.P.C.TaboraRegion
(n)RegionalStore,MwanzaRegion R.P.C.MwanzaRegion
(o)RegionalStore,MaraRegion R.P.C.MaraRegion
(p)RegionalStore,Tarime/RoryaRegion R.P.C.Tarime/Rorya
(q)RegionalStore,ShinyangaRegion R.P.C.ShinyangaRegion
(r)RegionalStore,SimiyuRegion R.P.C.SimiyuRegion
(s)RegionalStore,DodomaRegion R.P.C.DodomaRegion
(t)RegionalStore,SingidaRegion R.P.C.SingidaRegion
(u)RegionalStore,Mbeya R.P.C.MbeyaRegion
(v)RegionalStoreSongweRegion R.P.C.SongweRegion
(w)RegionalStore,IringaRegion R.P.C.IringaRegion
(x)RegionalStoreNjombeRegion R.P.C,NjombeRegion
(y)RegionalStore,RukwaRegion R.P.C.RukwaRegion
(z)RegionalStore,KataviRegion R.P.CKataviRegion
(aa)RegionalStore,TangaRegion R.P.C.TangaRegion
(ab)Tanzania Police SchoolMoshiStore.

(TPS)
Commandant, Tanzania
PoliceSchoolMoshiStore

(ac)RegionalStore,Arusha R.P.C.Arusha
(ad)RegionalStore,Kilimanjaro R.P.C.Kilimanjaro
(ae)RegionalStore,Manyara R.P.C.Manyara
(af) RegionalStore,Mtwara R.P.C.Mtwara
(ag)PoliceZanzibarStore Commissioner of Police

Zanzibar
(ah)ICT Stores,Dares Salaam,and any

otherstoresin thefield authorised by
ChiefICTOfficertoholdICTequipment

ChiefSignalsOfficer

(ai)RailwaysPoliceStore,DaresSalaam COTRCPolice
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APPENDIX“B”
(aj)TAZARAPoliceStore COTAZARAPolice
(ak)Police Vehicles Maintenance Unit

Store,DaresSalaam
COPVMUDaresSalaam

(al)PoliceMedicalUnitStore,DaresSalaam COPoliceMedicalUnitDares
Salaam

1.PoliceAirWingUnitStore,HQ COAirwingUnitHQ
2.PoliceMarineUnitStore,DaresSalaam COMarineUnitDaresSalaam
3.PoliceDogandHorseUnitStore,HQ COPoliceDogandHorseUnit
4.PoliceTrafficUnit,HQ COPoliceTrafficUnitHQ
5.AirportsPoliceUnit,DaresSalaam CO Airports Police,Dar es

Salaam
6.Daressalaam PoliceAcademy(DPA) Commandant,DPA
7.KidatuPoliceStaffCollege(KPSC) CommandantKPSC
8.ZanzibarPoliceCollege(ZPC) CommandantZPC
9.MwanzaMarineCollege(MMC) CommandantMMC
10.Zegelo Police Dog and Horse Training

SchoolandBreedingCenter
Commandant Zegelo Police
Dog and Horse Training
SchoolandBreedingCenter

11.FFUTrainingSchool(FTS) CommandantFTS
12.STPUHQ COSTPU
13.FFUHQ COFFU
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STORESKITSHEETS
1. EverymemberoftheRankandFileshallbeissuedwithaKitSheet(P.F.

31D).
2. Accuratedetailsofeachpersonnel’skitandarecordofeveryincrease,

reductionandexchangeofkitshallbeenteredontheKitSheet.
3. Thecommandant,TanzaniaPoliceSchool,willarrangeforaKitSheet

tobemadeoutandissuedtoeachrecruitbeforepostingattheendof
histraining.Everyeffortshallbemadetoissuefullscalesofkitin
accordancewithP.G.O.No.172andanydeficiencieswillbemadeup
assoonaspossiblebytheO/CStationorUnittowhichtherecruitis
posted.

4. KitSheetswillbemaintainedinthefollowingmanner:
(a)the initialissue,atcommencementoftraining atthe Police

School,willbeenteredinColumn1ofpages1-3.Theissuingand
receivingofficerswillbothsignthecertificateontheoutsideof
theKitSheet;

(b)everysubsequentalterationtotheinitialissuerecordedincolumn
1willbeenteredinthenextvacantadjoiningcolumnassoonasit
takesplace.Thelastfigureundercolumns1-11willbethecurrent
totalquantityofeachitem ofkitonissuetotheholder;

(c)everyincreaseandreductionreferredtoin(b)abovewillalsobe
enteredundertheappropriateheadingsonpage4andwillbe
certifiedbytheissuingofficer;

(d)allexchangeswhichdonotincreaseorreducethescaleofkiton
issuetotheholderwillbeenteredonpages5to7andwillbe
signedbytheissuingofficer;

5. (a)allentriesinKitSheetsshallnormallybemadebyO/CStationsor
byGazettedOfficersorInspectorsactingontheirbehalf.

(b)nomemberoftheRankandFilemaymakeanyentryonP.F.31D
unless specifically authorised to do so,in writing,by his
CommandingOfficer.

6. EveryentrymadeinP.F.31Distheresponsibilityoftheofficerwho
madeit.

7. Erasuresandalterationsareforbidden.
8. Allitemsofkitwithdrawninaccordancewithparagraph4(c)willbe

sent,withduplicateissuevouchers,tothenearestauthorisedStore,
videP.G.O.No171.

9. ThekitofeverymemberwholeavestheForcewillbewithdrawnbythe
O/CofthedischargingUnit.Thelatterwillensurethateveryitem ofkit
enteredinP.F.31Dthatcompletewithdrawalhasbeeneffected.Hewill
thendespatchthekittothenearestauthorisedStorewithduplicate
issuevouchers.

10.CommandingOfficerswillensurethat;
(a)allkitswithdrawninaccordancewithparagraph9arechecked

againstKitsheets;
(b)theduplicatecopiesoftheIssueVouchersarereceiptedand

returnedtotheoriginatingStation;
(c)unserviceable items are disposed of in accordance with

paragraphs7-12ofP.G.O.No.172;and
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(d)serviceableitemsaretakenoncharge.
11.KitSheetswillbedestroyedwhenallactionhasbeenfinalised.
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STORES-MARKINGOFCLOTHINGANDEQUIPMENT
1. (a)everyitem ofclothingandequipmentonpersonalissueshallbe

markedbeforeissuewiththeholder’sforceNumberandthe
dateofissue.

(b)clothing and equipmenton Unitcharge and issued on a
temporarybasiswillnotbemarked.

2. Markingwillbecarriedoutinaccordancewiththeprocedurelaid
downinAppendix“A”.ItemsnotshowninAppendix“A”willnotbe
marked.Inspectingofficerswillsatisfythemselvesthatallitemsofkit
aremarkedinaccordancewiththisOrder.
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APPENDIX“A”
(ToP.G.O.No.168)

SerialNo.Item Positionformarkingitem Methodofmarking
item

Belt,waiststable Centre:realinside Diestamped.
Belt,waist,web Centre:rearinside Paintedblack.
Blanket Acrossonecorner Whitepainted.
Boots,pair Centreinstepunderneath Diestamped.
Waterbottlecarrier Centre: inside top

fasteningstrap
PaintedBlack.

CartridgecarrierwebCentre:reverseside Diestamped.
Epaulettes Centre:reverseside Paintedwhite.
Greatcoat Centre: between

shoulders,reverseside Paintedwhite.
Haversack Insideflapatcentre Paintedblack.
Hat,jungle,green Right side: inside just

aboveBand
Paintedblack.

Holster, revolver,
leatherweb

Centre offixing loop,at
rear

Leather: die
stamped, web
paintedblack.

Jersey Centre:Realhem,inside Paintedwhite.
Kitbag Centre: outside on

circumferenceofbag
Paintedblack.

Messtin Centre:bottom,outside Diestamped.
Mosquitonet Centre: between

shoulders,reverseside
Paintedwhite.

Overalls,blue Centre: between
shoulders,reverseside

Paintedwhite.

Respirator Buttom left fixing strap
outside

Paintedwhite.

Respiratorbag Centre:insideflap Paintedblack.
Riotshield Centre:outside Paintedblack.
Shirts,white Centre:bottom hem,at

rear
Paintedblack.

Sling,rifle,leather 12 inches from bottom
end,inside

Diestamped.

Sling,rifle,web 12 inches from bottom
end,inside.

Paintedblack.

Sling, water bottle,
haversack

Insideatcentre Paintedblack.

Water-proofG/SheetInsidefrontbottom corner
diagonally

Paintedblack.

Trousers, khaki
takron

Centre ofwaistband at
rear,inside

Paintedblack.

Water-proofcoat Centre: between
shoulders,inside

Paintedblack.

Skirt,blue Centre:waistband,atrear
inside

Paintedwhite.

Blouse,White Centreofbottom hem,at
realinside

Paintedblack.
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APPENDIX“A”
Brassiere,white Centre: right side, rear

fasteningtape,inside
Paintedblack.

Shoesblack Centre:ofsole atinstep
underside

Diestamped.

Hat,bowler(women)Centre:crown,inside Paintedwhite.
Coat,W/proof Centre: between

shoulders,inside
Paintedwhite.

Pullover(women) Centre:Bottom hem,at
rear,inside

Paintedwhite

Brush,shoe Centre of woodwork on
top

Diestamped.

Haversack,blue Centreofflap,inside Paintedwhite.
Bags,shoulders,navy
blue

Centreofflap,inside Paintedwhite.
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STORESPROPERTYONCHARGEREGISTER
1.EveryStationandUnitshallmaintainapropertyonChargeRegister(P.F.

168)inwhichshallberecordedeveryitem ofGovernmentpropertyheld

permanently on Station or Unit charge, including Firearms and

Ammunition.

2.ForthepurposeofthisP.G.O.,"PropertyheldonStationorUnitcharge"

meansallGovernmentpropertywhichhasbeenissuedtoStationsand

Unitsforcurrentuse.Itdoesnotinclude;

(a) uniform andequipmentonpersonalissue;

(b) allocatedstoreswhichhavenotyetbeenissuedfrom authorised

Police Stores and are,therefore,entered,in Allocated Stores

Ledgers(wideP.G.O.No.164);and

(c) propertyontemporarycharge.

3.TheRegisterisdividedintosectionslettered“A”– “H”andshallbe

maintainedinaccordancewiththeinstructionsprintedontheinsideof

thefrontcover.

4.EveryentryoralterationinP.F.168shallbemadeandsignedbythe

GazettedOfficerorInspectorinchargeofaDistrict,Sub-District,Station

orUnitasthecasemaybe,erasuresareforbidden.

5.Spareregistersheetsandcovers,allofwhichcarrytheirownreference,

maybeobtainedonindentfrom theGovernmentPrinter.

6.P.Fs.168Aand168Bdonotcontainany“balance”column.Whereitis

foundnecessaryordesirabletoshow arunningbalance,thereisno

objectiontousingthecolumnsucceedinganyentryforthispurpose,the

world“balance”beingwritteninatthetopofthecolumn.Theentriesin

such acolumn willbemadein red,and mustbecompleteand be

endorsedwiththedateonwhichthebalancewasstruck.
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STORESSTATIONERYANDPOLICEFORMS
INDENTINGPROCEDURE

1. Quarterlyindentsforstationeryand“Stock”PoliceForms,aslistedat
Appendices“A”and“B”,willbesubmittedviatheQuartermastertothe
GovernmentPrinterbythefollowingformationsonly;
RegionalHeadquarters,DaresSalaam
RegionalHeadquarters,Mtwara
RegionalHeadquarters,Lindi

(a) RegionalHeadquarters,MusomaMara
(b) RegionalHeadquarters,KibahaPwani
(c) RegionalHeadquarters,Kigoma
(d) RegionalHeadquarters,SumbawangaRukwa
(e) RegionalHeadquarters,Iringa
(f) RegionalHeadquarters,MoshiKilimanjaro
(g) RegionalHeadquarters,BabatiManyara
(h) RegionalHeadquarters,Shinyanga
(i) RegionalHeadquarters,Singida
(j) RegionalHeadquarters,SongeaRuvuma
(k) RegionalHeadquarters,Mbeya
(l) RegionalHeadquarters,Dodoma
(m) RegionalHeadquarters,Tanga
(n) RegionalHeadquarters,Arusha
(o) RegionalHeadquarters,Tabora
(p) RegionalHeadquarters,BukobaKagera
(q) RegionalHeadquarters,Mwanza
(r) RegionalHeadquarters,Morogoro
(s) Director,CriminalInvestigation
(t) ZanzibarPoliceH.Q.
(u) Commandant,T.P.S.Moshi
(v) MarinePoliceDivisionH.Q.
(w) FFUUnitH.Q.
(x) PoliceSignalsDivisionH.Q.
(y) RailwaysPoliceDivisionH.Q.
(z) TAZARAPoliceDivisionH.Q.
(aa)PoliceMedicalUnitH.Q.
(ab)TrafficPoliceDivisionH.Q.
(ac)AirportsPoliceDivisionH.Q.
(ad)StockTheftPreventionPoliceDivisionH.Q.
(ae)ChiefofAdministration,PoliceH.Q.
(af) Daressalaam PoliceCollegeAcademy
(ag)PoliceBandUnitH.Q.
(ah)PoliceDogandHorseUnitH.Q.
(ai) AirwingPoliceDivisionH.Q.

Sufficientstockswillnormallybeheldtocoverfourmonths’
consumption.

2. Allindentsshallbemadeoutaspreciselyaspossible.Indentswillbe
referredbackbytheQuartermasterifheconsidersthatexcessive
quantities have been ordered.Supplementary indents should,if
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possible,beavoided.
3. (a) allaccountableprintedmattermustbeorderedonthespecial

“AccountablePrintedMatterRequisitionandIssueNote”which
is available,printed matterin anyotherform such as,for
example,telegrams,lettersandtelephonecannotbeaccepted.

(b) when indenting forperiodicalsupplies ofnon-accountable
matter,the“StationeryRequisitionandIssueNote”,whichis
availableondemandfrom theGovernmentPressmustbeused.

(c) indents forthe supplementary supplies of no-accountable
matterand,inparticular,forsuchitemsasspecialprintingand
rubber stamps should be ordered by letter or telegram
addressedtotheGovernmentPrinterinduplicate.

(d) theattentionofallofficersplacingordersontheGovernment
Pressisspecificallydrawntothe“NotesforIndentingOfficers”
whichwillbefoundatthefrontofboththenon-accountableand
accountable sections of the current Government Printer’s
catalogue.

4. TheGovernmentPrinter,uponreceiptoftheindents,willissuedirectto
theindentingformation.

5. TheQuartermasterwillobtainfrom theGovernmentPrinterandhold
sufficientsuppliesof“Non-Stock”Forms,aslistedinAppendix“C”to
meetallnormalrequirements.Theformationslistedinparagraph1will
obtainsuppliesbyquarterlyindentfrom theQuartermasterandwill
holdsufficientstockstocoverfourmonths’consumption.

6. StationsandUnitsineachRegionwillindentatregularintervalsupon
theirRegionalCommandersforall“Stock”and “Non-Stock”Police
Formsandstationery(aslistedinAppendices“A”,“B”and“C”).They
shouldholdsufficientsuppliesforonemonth.RegionalCommanders
maypermitremoteStationsandUnitstoholdmorethanonemonth’s
stockifregularsuppliescannoteasilybearranged.

7. Theprovisionsofparagraph2applytoindentssubmittedtoRegional
Commanders.
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APPENDIX“A”
(TOP.G.O.No.170)

STOCKFORMS

AlltheseformswillbestockedbyGovernmentPrinterfordistributionupon
indentbydistricts;
StockForms
P.F. 1 PoliceIndentBook.
P.F. 2 CaseFileInsertSheetStatements(Ruled,Frontpage).
P.F 2A CaseFileInsertSheetStatements(Ruled,Continuation

Sheet)
P.F. 2B RuledInvestigationDiarySheet.
P.F. 2C CaseFileCover.
P.F. 3 MedicalExaminationReport.
P.F. 4 ReportincaseofSeriousCrime.
P.F. 5 FirstProgressReportinCaseofseriouscrime.
P.F. 6 NoticetoProsecutorsandWitnesses.
P.F. 7 BondandBailBond.
P.F. 8 BondandBailafterArrest.
P.F. 9 ChargeForm.
P.F. 10 Wantedperson.
P.F. 12 InventoryofUnclaimedProperty.
P.F. 13 ReportofApprehension.
P.F. 14 ArmsStorageRegister.
P.F. 14A EliminationFingerPrintform.
P.F. 14B FingerPrintForm.
P.F. 15 SingleFingerPrintform.
P.F. 16 CourtExhibitRegister.
P.F. 20 DetentionRegister.
P.F. 21 SurveillanceForm ReleasedConvict.
P.F. 22 PermittoconveneanAssembly.
P.F. 25 Permitforaprocession
P.F. 26 HistorySheetC.I.D.
P.F. 28 ApplicationtoConveneaPublicMeeting.
P.F. 31 TrafficAccidentReportBook
P.F. 31A FingerPrintForm (MemberofForce).
P.F. 31C MedicalHistoryBook.
P.F. 31D KitSheet.
P.F. 32 OffencesagainstDiscipline–ChargeSheet.
P.F. 32A DefaultersChargeSheet(copy).
P.F. 33 DischargeCertificate.
P.F. 34 RecordofServiceSheet–OfficersandN.C.Os.
P.F. 36 MealOrderForm.
P.F. 37
P.F. 38 Receiptfortopsecret/secretdocuments.
P.F. 40 SickReportRegister.
P.F. 48 ApplicationtoStrike-offUnserviceableStores.
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P.F. 51 StationDiary.
P.F. 54 WarrantRegister.
P.F. 55 SummonsRegister.
P.F. 57 LeaveRegister.
P.F. 58 MovementOrder.
P.F. 59 DutyRegister.
P.F. 59A DutyBook.
P.F. 60 DefaulterRecord.
P.F. 61 Description of Report of Stolen/Recovered,etc.,for

CirculationinPoliceGazette.
P.F. 62 PatrolBook.
P.F. 63 PrisonersPropertyReceiptBook.
P.F. 65 CashBailReceiptBook.
P.F. 66 WarningNotices,Traffic.
P.F. 68 CancellationorAmendmentsforPoliceGazette.
P.F. 70 CrimeStatisticalReturnform.
P.F. 71 PersonalParticulars–Swahili/English.
P.F. 73 MonthlyM.T.InspectionReport.
P.F. 75 RemandForm (C.R.O.)
P.F. 77 EmergencyandFireDiary
P.F. 78 ApplicationtocarryonLottery
P.F. 79 AuthoritytocarryonaLottery
P.F. 86 BicycleReport.
P.F. 89 TrafficAccidentFileCovers.
P.F. 90 ParticularsofRoadAccident.
P.F. 91 RecordofSearchbyaPoliceOfficer.
P.F. 92 LetterAskingforDriver’sNameandAddress.
P.F. 93 VehicleInspectionReportBook.
P.F. 94A
P.F. 94B
P.F. 95 RegisterofRangeforShortCourse
P.F. 99 OrderforaPostMortem Examination.
P.F. 101 NoticeofCommissionofTrafficOffence.
P.F. 102 FingerPrintResultofCaseC.R.O.
P.F. 103 ApplicationforEnrolmentasaSpecialconstable
P.F. 106 MotorOffenceSpeedLimit.
P.F. 107 ParticularsofMotorAccident.
P.F. 108 ReportofaMotorOffence.
P.F. 109 NoticeofIntendedProsecution.
P.F. 110 WarningNoticereVehiclePlates.
P.F. 114 ProductionofDocuments,Traffic.
P.F. 115 FinalReportParticularsofroadAccident.
P.F. 118 ScenesofcrimeArticlesforExaminationBook.
P.F. 119 ScrapMetalApplicationforGeneralLicense.
P.F. 120 ScrapMetalApplicationforLocalLicense.
P.F. 122 PermittoExportScrapMetal.
P.F. 124 AcquittanceRoll(PolicePay)
P.F. 125 PaymentVoucher(PolicePay)
P.F. 126 SummaryofAcquitanceRoll(small)
P.F. 134 Index–stolenBicycles.
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P.F. 135 Index–StolenProperty.
P.F. 136 NoticetoDriversforProductionLicense.
P.F. 137 ExhibitReceiptBook.
P.F. 140 Certificateofcompetence.
P.F. 144
P.F. 145 ExhibitLabel
P.F. 152 Dogs:Police,RecordofService.
P.F 153 Horses:Police,RecordofService
P.F. 156
P.F. 157 FoundPropertyLabel.
P.F. 158 NoticetoDriversforProductionLicense.
P.F. 159
P.F. 160
P.F. 161 ApplicationforAppointmentR/Const.
P.F. 162 ReportBook.
P.F. 162A MinorOffenceDocket.
P.F. 164 RepairorReceiptticket:ClothingandEquipment.
P.F. 165 DeadBodyLabel.
P.F. 166 ValuablePropertyEnvelope.
P.F. 167 Prisoner’sPropertyLabel.
P.F. 168 PropertyonchargeRegister.
P.F. 168A RegisterofOperationalandTrainingEquipment.
P.F. 168B GeneralInventoryofStationPropertyoncharge.
P.F. 168C AmmunitionRegister.
P.F. 168D ArmsRegister.
P.F. 168E VehicleRegister.
P.F. 168F VehicleRegisterMotorCyclesandTrailers.
P.F. 168G CertificatesofMonthlycheckingofStationProperty.
P.F. 168H HandingOverCertificates.
P.F. 169
P.F. 172 DailyReport(A.Station).
P.F. 173 WeeklyReport(B.Station).
P.F. 175 PromotionQualificationReport.
P.F. 177 ConferenceBook.
P.F. 179 MissingandWantedPersonsRegister.
P.F. 180 RequesttoGovernmentChemist–Exam.OfExhibit.
P.F. 181 FoundandUnclaimedPropertyReceiptBook.
P.F. 183
P.F. 184 ApplicationforWitnesssummons.
P.F. 185 PoliceApplicationform.(MaombiForm)
P.F. 186 IdentificationParadeRegister.
P.F. 187 VisitingOfficersBook.
P.F. 189 Inquest,(English).
P.F. 190 Re-engagementAgreement.
P.F. 191 Manpowerstatements.
P.F. 195 CertificateofInspector–vehicles.
P.F. 196 InquestForm B(Swahili)
P.F. 197 ControlRoom,StrengthState.
P.F. 200 ArmouryRegister.
P.F. 201 SignalsCheckslip(sent).
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P.F. 202 SignalCheckslip(receipt).
P.F. 203 EngineorBatteryLogBook.
P.F. 207 Supervisionandcontrolofstores,quarterlyReturn.
P.F. 208 ControlRoom InwardMessage.
P.F. 209 ControlRoom OutwardMessage.
P.F. 210 ControlRoom Diary.
P.F. 212 TrafficAccidentStatisticalCard.
P.F. 212A RoadAccidentReportA
P.F. 212C RoadAccidentReportC
P.F. 212D RoadAccidentReportD
P.F. 214 LicensedPremisessupervisionSheet.
P.F. 217 TimeOffCards.
P.F. 218 MedicalForm –Exam Recruits.
P.F. 219 PrivateFirearms(Disposal)Register.
P.F 220
P.F 221 InvestigationRegister
P.F 222
P.F. 223 TrafficBreathTestRecordForm
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“APPENDIX“B”
(TOP.G.O.No.170)

STOCKFORMS
FIREARMSANDAMMUNITIONCONTROLFORMS:

USEDBYPOLICE

Form
A. ExportLicense.
A.1. ImportLicense.
D. PermitsforWithdrawalofFirearmsandAmmunition,from Public

Warehouse.
F.1. VisitorsFirearmsLicense.
G. PermitforTemporarytransferofFirearmsandAmmunition.
H.1. PermitforsaleorTransferofFirearmsandAmmunition.
I. LicensetokeepaPrivateWarehouse.
J. RegisterofDepositsandWithdrawals,PrivateWarehouse.
K. Permits to Deposit Firearms and Ammunition from Private

Warehouse.
L. PermitforWithdrawalofFirearmsandAmmunitionfrom Private

warehouse.
M. ApplicationforWithdrawalofFirearmsandAmmunitionfrom a

PrivateWarehouse.
N. ApplicationforFirstIssue/RenewalofArmsLicense.
N.1. VisitorsFirearm License.
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APPENDIX“C”
(TOP.G.O.No.170)

NONSTOCKFORM LIST
Governmentdoesnotstocktheseforms:HeadofDepartmentsshowninlast
columnareresponsibleformaintainingandorderingsufficientstocksoftheir
forms from GovernmentPrinter.Through AssistantCommissioner(D)at
PoliceHeadquarters,ordertoprintmustbeaccompaniedbyaspecimencopy
oftheform
Non-StockForms Department to

HoldForm
PF.18A CertificateofComparison

offingerPrints
FB

PF.18B CriminalRecords FB
PF.18C CriminalRecord,prisons,

Duplicate
FB

PF.19 ForensicBureaufolders FB
PF.23 PoliceIdentityCertificate

(OtherRanks)
PHQ

PF.24 CertificateofComparison
CondemnedPrisoner

FB

PF.29
PF.41 NominalCardC.F.R FB
PF.42 CalibreCardC.F.R C.I.D
PF.43 IndexCardC.F.R C.I.D
PF.69 RadioLogBook CICT
PF.72 SignalsJobCard CICT
PF.74 RailwayCrimeReport TRCandTAZARA

Police
PF.80 IndexCutCard C.I.D
PF.81 Index Cross Reference

Card
C.I.D

PF.82 CourseReport,Tanzania
PoliceSchool

C.I.D

PF.84 SeriousCaseFile(C.I.D.)C.I.D
P.F.102 ResultofCaseForm C.I.D
PF.102A ResultofSearchRemand

C.R.O.
C.I.D

PF.102B Result of Search
SentencedC.R.O.

C.I.D
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APPENDIX“C”
(TOP.G.O.No.170)

Non-StockForms Department to
HoldForm

PF.102C Result of Search
MiscellaneousC.R.O.

C.I.D

PF.104 ServiceRegister T.P.S
PF.104A Record of Service

RegisterRandandFile
H.Q.(A)T.P.S

PF.105 SignalPads. H.Q.(A)T.P.S
PF.112 Pages for Photographic

Register
H.Q.CICT

PF.113 NormalIndex C.I.D
PF.128 CrossReferenceNominal

Index
C.I.D

PF.128A ScenesofCrimeRegisterC.I.D
PF.129 CrossReferenceNominal

IndexC.I.D.
C.I.D

PF.130 CrossReferenceNominal
IndexC.I.D.

C.I.D

PF.131
PF.132
PF.138 C.I.D
PF.139 C.R.O. Nominal Index

Slips
C.I.D

PF.142 RegistryActionSlip C.I.D
PF.146 ExtractForms C.I.D
PF.147 PhotographicProcessing

Forms
FB

PF.155 Identity Card: Police
Supervisees

C.I.D/FB

PF.171 Directionsformakingout
PersonalParticularsand
ReportCrime

C.I.D
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APPENDIX“C”
(TOP.G.O.No.170)

Non-StockForms Department to
HoldForm

PF.174 ReportingPads C.I.D
PF.174A ContinuationSheet C.I.D
PF.176 Buildings–IndexCard
PF.182 Rank and File Annual

ConfidentialReport.
HQ

PF.192 Nominal Index Cards
(CFR)

C.I.D

PF.198 Vehicle Costing Ledger
Sheets

C.I.D

PF.199
PF.201
PF.202
PF.204 C.I.D.Filecoveropen C.I.D
PF.205 C.I.D. file cover

confidential
C.I.D

PF.206
PF.213 SuperviseeDossier C.I.D
PF.215
PF.216 Certificate section 154A

CriminalProcedure Act,
1985

C.I.D

PF220 Secret file cover
correspondenceFirearms
licensefolder(C.F.R)

C.I.D



PGONo.171

468

STORES
STOCKSANDINDENTS

1. TherearetwomainstoresintheForce,namelyPoliceMainStoresat

KilwaRoad,DaresSalaam,andPolicesignalsStoresattheSignals

Depot,DaresSalaam.Theformerhandlesallitemsofpoliceclothing

andequipmentexceptsignalsstoreswhicharehandledbythelatter.

AuthorisedPoliceStores

2. Allcommandswillcarryouttheirownquartermasteringandeachwill

maintainauthorisedstores.

MethodofStockingStores

3. AllcommandStoreswillobtaintheirstocksinthefollowingmanner:-

(a) byquarterlyindent(P.F.1)onPoliceMainStoresforallitemsof

clothing, equipment, general stores and firearms and

ammunitionlistedinappendices“A”–“D”.

(b) byseparatequarterlyindent(P.F.1)onthePoliceMainStores

forallcommonuseritemsheldbyGovernmentStoresandlisted

Appendix“E”(seealsoparagraph10);

(c) byseparatequarterlyindent(P.F.1)uponPoliceSignalsStores

forallsignalsequipment.

Inthisconnection,indentingofficerswhorequireitemsnotlistedin

Appendix “E”should firstconsultthe GovernmentStores “Stock

ClassificationandCatalogue”,acopyofwhichisheldineachRegional

Headquarters,andwillconsulttheQuartermasterbymemorandum if

therequireditem isnotstockedbygovernmentStores.

Separateindentsarerequiredforeachcategoryofgoods,i.e.,Appendix

“A”,“B”,“C”,“D”and“E”andforSignalsStores.CatalogueNumbers

shallbequotedagainsteveryitem oneveryindent.

AllStores are responsible thattheirindents provide forsufficient

stockstomeetthenormaldemandsoftheStationsandUnitsforwhich

theyareresponsiblefortheprescribedperiod,thatisfourmonths.

Everyeffortshallbemadetoavoidsubsidiaryindentswhichmayonly

be submitted in exceptionalcircumstances.Indents forexcessive

quantitiesorforunnecessaryitemsareforbidden.

All stores, except Crisis Management and Conflict Resolution

Headquarters,Ukonga,willnotholdstocksinexcessoffourmonths

andonemonth’srequirementsrespectively.Holdingsofclothingand

equipmentwillbebasedonthenumberofpersonneltobesuppliedand

ontheauthorisedlifeoftheitem referredtoinP.G.O.No.172.

HoldingsofSignalsStoreswillbecontrolledbytheCICT.

IndentsonGovernmentStores:StationandMiscellaneousStores
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STORES
STOCKSANDINDENTS

TheQuartermasterwillprepareallindentsonGovernmentStoresand

willholdallfundsallocatedforpurchasetherefrom.

The Quartermasterwill,as faras possible,indenton Government

Stores inaccordancewiththeindentssenttohim byCommanding

OfficersHeis,however,authorisedtomakesuchalterationsashemay

considernecessary forthe elimination ofwastage orexcessive

orderingandwillinform indentingofficerswheneverhedoesso.

GovernmentStores willarrange for dispatch of goods to final

destinations.

MethodofIndentingonStores

AllStoreswillbeoperatedandmaintainedinaccordancewithP.G.O

No.165andPublicFinanceActandRegulations.



PGONo.171

470

“APPENDIX“A”
(TOP.G.O.No.171)

CLOTHING
CLASSORITEM
ANDNUMBER

ITEM

“B”
B.1 Batonsandthongs.
B.2 Blankets,G.S.
B.3 Boots,askari.
B.4 Bags,Kit
B.5 Badges,shouldertitles.
B.6 Badges,Cap.
B.7
B.8
B.9 Badges,Sergeant/Major
B.10
B.11
B.12 Badges,shoulder,W.P.
B.13
B.14 Beret,Blue.
B.15
B.16
B.17
B.18
B.19
B.20
B.21 Belts,Waiststable
B.22
B.23
B.24 Brushes,Boots.
B.25
B.26
B.27 Buttons,small.
B.28 Buttons,trouserbrown.
B.29
B.30
B.31
B.32 -
B.33 Bags,shoulderNavyBlue,W.P.
B.34
B 35 Blouses,white,W.P.
B.36 BadgesS/Major
B.37
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“APPENDIX“A”
“C”
C.1 Caps,WomenPolice.
C.2 -
C.3 -
C.4 ClothAmerican.
C.5
C.6 Coats,great.
C.7 Coats,waterproof.
C.8 Coats,waterproof,white
C.9 Cords,dress.
C.10
C.11 Chevrons,1-bar,large.
C.12 -
C.13 -
C.14 -
C.15 -
C.16 -
C.17 -
C.18 -
C.19 -
C.20 -
C.21
C.22
C.23 Coats,waterproof,W/Police
C.24
C.25 -
C.26 Chevrons2-barlarge
C.27 Chevrons3-barlarge
C.28 Chevrons,1-barsmall.
C.29 Chevrons,2-barsmall
C.30 Chevrons,3-barsmall
C.31 Chevrons,4-barsmall
C.32 -
C.33 Caps,blue,peak,Askari.
C.34 Caps,blue,peakedwhitetop.
C.35
C.36
C.37 Cloth
“D”
D.1
D.2 Drill,khaki.
D.4
D.6 Drill,blue.
“E”
E.1 Elastic,cotton,black.
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“APPENDIX“A”
E.2 Epaulettes.
“F”
F.1 -
F.2 -
F.3 -
F.5 Frogs,leather.
F.6 Frogs,trucheonleather.
“G”

G.1
G.2 -
“H”
H.2 -
H.3 -
H.4 -
H.5 Hats,jungle,green.
H.6
H.7 -
H.8 -
H.9
“J”
J.1 -
J.2 Jersey,blue
J.5 Jersey,Navyblue,W.P.
J.6 -
“L”
L.1 Lanyard,blue
L.3 Laces,Boot,blackpairs.
L.4 Lanyard,revolver,navyblue.
L.5
“N”
N.1
N.2
N.3 Numerals.-Alphabetical
N.4 Numerals,0-9.
N.5
N.6 Nets:Mosquito,BarType.
“O”
O.1 Overalls,blue
“P”
P.2 -
P.3
P.6 -
P.7 Pants,Cotton,W.P.
“R”
R.1toR.13 Ribbonmedal.
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“APPENDIX“A”
R.14
R.15toR.41 Ribbonmedal.
R.42
R.43toR.54 Ribbonmedal.
“S”
S.1 Shirts,white,WP.II.
S.2
S.3
S.5 -
S.6 Searge,blue.
S.7 Shoes,black,W.P.
S.8 Slings,rifleleather.
S.9 -
S.10 Socks,blue,womenpolice.
S.11
S.12
S.14
S.15
S.16 Shirts,khaki,takron
S.17 Shirts,white.
S.18 Shirts,longsleeve.
S.19
S.20
S.21
S.22
S.23
“T”
T.1
T.4 Thongs,leatherbaton.
T.5 -
T.6 Trouser,K.D.
T.7
“W”
W.1 Whistle,police.
“V”
V.1
“E”
E.1
E.2 Belts,waist,pattern37.
E.3 Bottles,water,pattern37.
E.4
E.5
E.6 Carriers,w/bott.
E.7
E.8 Haversack,webpattern37.
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E.9 Pocketsforcompasses.
E.10 Pouches,ammn.,web,pattern37.
E.11 Pouches,web,pattern37.
E.12 Pouches,webpattern37.
E.13 Slings,web.
E.14 Strapshoulder,h/sack,R,pattern37.
E.15 Strapshoulder,h/sack,L.pattern37.
E.16 Strapsupportingpacks,pattern37.
E.17 Belt,waist,web,pattern37.
E.18 Braces,attachment,pattern44.
E.19 Braces,attachment,pattern44.
E.20 Bottles,water,plastic
E.21 Cases,binoculars.
E.22 Cases,binoculars,web,pattern44.
E.23 Casespistol,web,pattern44.
E.24 Carriers,w/bottles,pattern44.
E.25 Frogs,bayonet,pattern44.
E.26 Haversacks,officer,pattern44.
E.27 Haversacks,allranks,pattern44.
E.28 Messtins.
E.29 Pouches,amm.,pistol,pattern44.
E.30 Pouches,basicright,pattern44.
E.31 Pouches,basicleft,pattern44.
E.32 Poncho,groundsheet.
E.33 Pockets,compass,pattern44.
E.34 Straps,shoulder,right,pattern44.
E.35 Straps,shoulder,left,pattern44.
E.36 Sheaths,matchet.
E.37 Matchets,pattern44.
G.“B”
G.B1. Batteriescharger,family.
G.B3. Binoculars,7x50.
G.B4. Batons,Riot
G.B5 Batteries,U.11forPyeLoudHailers.
G.B6. Batteries,huntertorch.
G.B7. Barriers,crowdcontrol.
G.B8. Bulbs,huntertorch.
G.“C”
G.C1. Carbells,electric.
G.C2.
G.“D”
G.D4. Dye,black
G.“F”
G.F1. First–aidboxes
G.F2. First-aidkit.
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G.F3. Flannelette,4x2.
G.“G”
G.G1.
G.G2.
G.“H”
G.H1. Handcuffs.
G.H2. Heelballs.
G.“I”
G.I1. Ink,fingerprint.
G.“J”
G.J1. Jerricans,petrol.
G.J2. Jerricans,water
G.“L”
G.L1. Lamp,inspection.
G.L2. Lamp,anglepoise.
G.“M”
G.M1 Matchets.
G.“O”
G.O1. Oil,rifle.
G.O2. Oil,rifleYoung.
G.O3. Linseed.
G.“P”
G.P1. Pads,fingerprint.
G.P2. Paintmarking,black.
G.P3 Paintmarkingwhite.
G.P4. Pockets,craft,Roneo.
G.”R”
G.R1. Rollers,fingerprint.
G.“S”
G.S1. Stencilfigures,andL.
G.S2. Sheets,groundOP.
G.S3. Shield,wicker.
G.S4 Snake,bitekit.
G.S5. Stamps,steelmarkingsteelorwood0-9.
G.S6. Stamps,markingtextilecopper0-9.
G.S7. Stencil,Zincplate2”0-9.
G.“T”
G.T1. Torches,beat.
G.T2. Torches,Hungercom.
G.T3. Thread,S/maker.
G.T4. Thread,white.
G.T5. Thread,khaki.
G.T6. Thread,black.
G.T7. Transhailers.
G.“W”
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G.W1. Watches,stop.
“W”
W.1 Ammunition,Blank303.
W.2 Ammunition,Ball303.
W.3 Ammunition,Blank38.
W.4 Ammunition,Ball38.
W.5 Ammunition,Ball22.
W.6 Ammunition,Ball9M/M.
W.7 Ammunition,Dummy303.
W.8 Ammunition,12-bore.
W.9 Ballastite,303.
W.10 Bayonets,No.1
W.11 Bayonets,No.4
W.12 Books,targetpatching:(1)Black(2)Grey(3)Sand
W.13 Bottles,oil.
W.14 Bull’seyes:(1)Black(2)Sand.
W.15 Brushes,cleaning303.
W.16 Brushes,cleaning22.
W.17 Brushes,cleaning9M/M.
W.18 Cords,pull-through,single.
W.19 Cords,pull-throughdouble.
W.20 Gauge,wire.
W.21. Gauge,groupingrange22.
W.22 Gun,Greener,12-bore.
W.23. Gun,Sterling,9M/M.
W.24. Gun,riot11/2”
W.25. Magazines,sterlinggun9M/M.
W.26. Pistol,signal11/2”.
W.27. Goggles,anti-gas.
W.28 Respirator,anti-gas
W.29 Revolver,38Standard.
W.30 RiflesNo.1303.
W.31 RiflesNo.4303.
W.32 RiflesNo.222.
W.33 Rod,cleaningrevolver38.
W.34 Rod,cleaningrifle22.
W.35 Scabbard,No.1.
W.36 Scabbard,No.4.
W.37 ShellL.R.
W.38 ShellS.R.
W.39 Smoketeargas,3way.
W.40 Smoketeargas,No.9.
W.41 Smoketeargas,T.792112/2”
W.42 Targetpapers:(1)Black.(2)Grey(3)Sand.
W.43 Weight,pull-through.
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W.44 Revolvers,38(PocketS.B.only).
4/3025 Axes,Felling,Head.
4/3027 Axespick.
2/1403 Beds,Camp.
2/1401 BathandWashCanvas.
2/1401 BathandWashstand,Enamel.
2/0065 Bags,Kit.
4/0581 Bulbs,Torches.
4/0582 Buttons,Bone(Brown).
2/0088 Batteries,torch.

Blanco,white.
Blanco,Khaki.

1/3025 Buckets,Sanitary.
3/0460 Buckets,G.1.
2/0460 Brooms,Hand(Bass).
2/0464 Brooms,Soft.
4/2420 Bells,Bicycle.
5/0575 Balls,naphthalene.
2/0481 Brushes,Lavatory.
2/0538 Brushes,Scrubbing.
2/0500 Brushes,Whitewash.
2/0473 Brushes,Paint.
2/0118 Brooms,Bannister.
2/0004 Baize,Green.
2/0001 Clock,Wall.
2/1405 ClockTable.
2/0115 ChairCamp.
2/0124 Cloth,American.
2/0815 ClothHessian.
2/0915 Cups,Drinking(Mugs).
2/0108 Cabinet,steel(4-Drawer).
2/0111 Canvas,Green.
2/0114 Drill,MP.11.
2/0121 Drill,KD.
5/0712 Drill,Dungaree,Blue.
3/0406 DustBins.
4/2172 Extinguishers,Fire.
5/0746 Flit(4gall.Tins).
4/0526 Globes,Electric(60watt).
2/0706 Globes,Red.
2/0705 GlobesLamp,Hurricane.
4/2453 Globes,Lamp,Pressure.
4/3667 Grips,Handle.
5/0740 Handles,Mattock.
2/0546 Jerricans,petrol
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4/3700 LampsHurricane.
7/0241 Polish,Silver.
7/0242 Polish,Black,Kiwi.
4/2461 Pedals,bicycle.
3/0695 PadlocksandKeys(Yale2”).
4/3075 Pans,Latrine.
5/0586 Polish,Mansion.
2/1505 Cords,SashforFlag.
5/0605 Soap.Blue.
5/0611 Soap,toilet.
4/3962 Shoves,
5/0750 SprayGunsforFlit.
4/2470
4/2487
4/2422
4/2462
4/2472 Saddles,Bicycle.
4/2406 Axle,Bicycle.
4/2486 Chain,Wheel,Bicycle.
2/0204 Tape,White½”
2/0209 Thread,White.
2/0208 Thread,Khaki.
2/0207 Thread,Black.
2/0235 Towels,Hand.
4/0580 Torches.
2/0970 Typewriters.
4/2479 Tubes,28x11/2Bicycle.
4/2440 Tyres,28x11/2Bicycle.
4/4130 Tape,measuring.
2/1418 Tents,7x6,European.
2/1425 Tents,10x8,Porters.
2/1426 Tents,15x10.
2/1420 Tents,10x8,Officers
2/1414 Tables,Canvas,Table,camp.
5/0640 Vim
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STORESUNIFORMS
ISSUEANDREPLACEMENT

PartI
GazettedOfficerandInspectors

IssueonFirstAppointment
1. (a) Officers on firstappointmentto Gazetted rank orto the

Inspectorate in the force are entitled on application to the
Quartermastertoaninitialissueofuniform,inaccordancewith
thescalelaiddowninappendix“A”.

(b) GazettedOfficersandInspectors(Women)willsimilarlyreceive
appropriatearticlesofdresssufficientforWorkingandUndress
Uniform asperAppendix“C”.

2. Tailoring willbe donebytheQuartermasterupon submission of
relativemeasurements.

3. GazettedOfficersandInspectorsontransferfrom otherForceswill
alsobeentitledtothefreeinitialissueatthescaleslaiddownin
appendix“A”from theQuartermaster.

ReplacementofUniform
4. EveryGazetted Officerand Inspectorisrequired to maintain his

uniform inimmaculateconditionatalltimes.
5. AllitemsofWorkingDressandUndressUniform (including peaked

capswithsilverbraidingandgorgetpatches)listedatappendix“B”,
maybeobtainedfrom theQuartermaster.

6. Officersmayalsoobtainuniform,MessKitandotherequipmentfrom
theQuartermaster

7. Raincoats of officialpattern may only be obtained from the
Quartermaster,nootherpatternmaybeworninuniform.

8. Swordsmaybeobtainedonloanfrom eachRegionalHeadquarters
andfrom PolicemainStoreinDaresSalaam.

9. Gazetted Officers and Inspectors may make theirown tailoring
arrangements underthe approvalofthe Quartermasterand are
responsible thattheiruniform pattern,materials and equipment
conform preciselytothespecificationslaiddowninPoliceGeneral
OrdersandtothestandardpatternsheldbytheQuartermaster.

PartII
RankandFile

ScaleofIssue
10.MembersoftheRankandFilewillholdafreeissueofuniform and

equipmentinaccordancewiththescalelaiddowninAppendix“B”.
ThescaleofcleaningmaterialstobeissuedislaiddowninAppendix
“D”.

11.Possessionofarticlesofkitinexcessoftheappropriateauthorised
scaleisforbidden.

ScaleforRecruitsattheTanzaniaPoliceSchool
12.Recruits atthe Tanzania Police Schoolwillbe equipped in the
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followingmanner;
(a) onfirstarrivalattheTanzaniaPoliceSchool,priortosquadding,

areducedscaleofpart-wornclothing,ifavailable,willbeissued
inaccordancewithAppendix“B”,Column“J”;

(b) assoonasRecruitsare“squadded”andfinallyacceptedfor
training,thefullscale,aslaiddownincolumn(d)ofappendix“B”
willbeissued;and

(c) attheendofthreemonths’training,apartialissueof new
uniform willbemade,culminatinginafullissueofnewuniform
tothescalelaiddownincolumn(d)ofAppendix“B”beforethe
RecruitfinallypassesoutoftheTanzaniaPoliceSchool.

Note:Recruitsundertrainingwillwearkhakihats.
AdjustmenttoKitsofPersonnelonTransfer

13.O/CDistricts,StationsandUnitsareresponsiblethatallmembersof
theRankandFileundertheircommandareprovidedwiththecorrect
scaleofuniform.

14.O/C Districts,StationsandUnitsshallensurethatthekitsofall
personnelwhoareabouttoleaveontransferorwhohavejustarrived
ontransferarecheckedandthefollowingactiontaken:
(a) allitems notrequired in the formations to which theyare

transferredwillbewithdrawnbeforedepartureandreturnedto
RegionalHeadquartersStore;

(b) allitemsrequiredintheformationstowhichtheyaretransferred
andnotalreadyintheirpossessionwillbeissuedonarrival;

(c) arecordofallsuchissuesandwithdrawalswillbemadebythe
officersresponsibleforthem inthepersonnel’sKitSheets(P.F.
31(D)),intheaccordancewithP.G.O.No.167;and

(d) officersinchargeDistrictsandStations,willensurethatthekit
ofa personnelon transferis inspected and unserviceable
articlesexchangedbeforethepersonnelleavestheunit.

IssuetoRecruitsnotattheTanzaniaPoliceSchool
15.Recruitsenlistedforspecialdutywhodonotproceedatoncefor

training to the Tanzania police Schoolwillbe issued with the
appropriatefullscaleofuniform.

MethodofIssue
16.EverymemberoftheRankandFileisheldresponsibleatalltimesfor

thegoodorderofhiskitandfortheimmediatereplacementofworn
ordamageditems.Replacementwillbeeffectedbyapplicationvia
theO/C.stationtotheappropriateindentingauthority,inaccordance
withP.G.O.No.171.

17.IndentswillbesentintothenearestauthorisedStore(videP.G.O.No.
171)atmonthlyintervals.Additionalindentsmayonlybesubmittedin
casesofgenuineurgency.Allindentsforreplacementitemsshallbe
accompaniedbytheitemstobereplacedorbyawrittenexplanation
ifanyitem cannotbeproduced.

MarkingofKit
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18.KitonpersonalissueshallbemarkedinaccordancewithP.G.O.No.
167andshallbecheckedcarefullyatFormalInspections.

NormalLifeofClothingandEquipment
19.Thenormallifeofclothingandequipmentonpersonalissueislaid

downincolumn(C)ofAppendix“C”.Itemswhichwearoutbeforethe
statedperiodwillonlybeexchangedwithoutpenaltyiftheholdercan
produceareasonableexplanationtoaccountfortheexcessivewear.
Replacementonpaymentmaybeorderedifanyitem isdamagedor
wornoutasaresultofmisuseorneglect.

ConservationofPart-wornClothingandEquipment
20.Allserviceable items ofuniform and equipmentwithdrawn from

members,oftheRankandFileshallbeconservedforre-issueto
recruitsattheTanzaniapoliceSchool,inaccordancewithparagraph
12.Thefollowingactionwill,therefore,betakenbyallformations:
(a) allsurpluspart-wornitemsofuniformsandequipmentwillbe

senttothenearestclass“A”Store.Shorts,trousersandsocks
shallbeproperlylaunderedbytheholdersbeforehandingin;

(b) allStoreswillcheckoverallpart-wornitemsandwillsendall
serviceableitemswillbeboardedanddestroyedordisposedof
insuchmannerasmaybelaiddownbyCommandingOfficers;
and

(c) theQuartermasterwillre-checkallpart-wornitemsreceivedat
MainStoreandwillarrangeforlaunderingbeforere-issuetothe
TanzaniaPoliceSchool.

WebEquipment
21.Webequipment44Patt.shallremainonstationchargeandthose

issuedtoindividualswillbewithdrawnbeforetheindividualleavesthe
stationsonpostingordischarge.

CareofEquipment
22.Webequipment44Patt.iswaterproofedinitsmanufacture.Itwillnot

bescrubbedorblancoed.Webequipment37Patt.canbewashedbut
notscrubed.

ClothingorEquipmentonLeave
23.Noitem ofclothingorequipmentwillbetakenonleave.Personnel

proceedingonleavewillhandallitemsofclothingandequipmentinto
theirrespectivestationstore.

24.Notwithstandingthedesignsofordinaryuniforms,theChiefofPolice
shallapprovethedesignanddeployoutspecialuniform forPolice
Officersservingincold,frostyandfreezingareas.
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“APPENDIX“A”
(TOP.G.O.No.172)

UNIFORMS:GAZETTEDOFFICERSANDINSPECTORS(MALE)

FreeInitialIssue:Scaleof
ITEMS GAZETTED

OFFICERS
INSPECTORS

Badge,Cap 1 1
Badge,Shouldertitles 1pair 1pair
Badges:Stars 3 1-A/Insp.

2-Insp.
Badges:Collar,leftandright 1pair 1pair
Belt,Sam Browne 1 1
Boots,Black 1pair 1pair
Buttons,C.P.S.,Large 4 4
Buttons,C.P.S.,Medium 6 6
Buttons,C.P.S.,Small 6 6
Cap,peaked (up to and including
A.S.P.)

1 1

Cane,BlackLeather 1 1
Coat,Waterproof 1 1
Takron,Khaki,Trouser/Tunic/Shirt 2pairs 2pairs
Lanyard,C.P.S. 1 1
Socks,Black 2pairs 2pairs
Shoes,Black 1pair 1pair
ShirtWhite 1 1
Tie,Rayon,Black 1 1
Whistle 1 1
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“APPENDIX“B”
(TOP.G.O.No.172)

Item

L
if

e
Y

e
a

rs

N
.C

.O
s

a
n

d
P

C

B
o

a
t

C
re

w

B
a

n
d

C
.M

.C
R

T
ra

ff
ic

P
o

lic
e

W
o

m
e

n
P

o
lic

e

C
.I

.D
.

D
e

t.
P

.C
.s

R
e

c
ru

it
s

F
ir

s
t

T
.P

.S

Remarks

(A) (B) (C) (D) (E) (F) (G) (H) (I) (J) (K)
Armbands,Blue,
S.C.

2 - - - - - -

Batons and
thongs

5 1 - 1 1 1 1 1 1

BlanketsG.S.

2 1 1 1 1 1 1 1 1

One extra
issueatcold
For stations
in cold
weather

Boots,askari 1 2 - 2 2 2 - 1 1
Bags,Kit 5 1 1 1 1 1 1 1
Badges,Shoulder
titles

12 1 - 1 1 1 - 1 -
(prs).

Badgescap 12 1 - 1 1 1 1 1 1
Badges,
Marksman 12 - - - - - - - -

Where
applicable 1
badge.

Badges, E/S.
plated 12 - - - - - - - -

Where
applicable 1
badge.

Badges,S/Major
12 - - - - - - - -

S/M. 1 one
where
applicable.

Badges,Musician 12 - - 2 - - - - -
Badges,Bugler

12 - - - - - - - -
Where
applicable 1
pr.

Badges,shoulder
WP.(prs.) 10

- - - - - 1 - -

Badges,S.C. 12 - - - - - -
Beret,Blue

1 - - - - - 1 - -
Dog
Handlers: 2
each.

Brooches,medal
1bar 3

- - - - - - -
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Brooches,medal
2bar

3 - - - - - - - -

Brooches,medal
3bar

3 - - - - - - - -

Brooches,medal
4bar

3 - - - - - - - -
2eachwhere
applicable.

Brooches,medal
5bar

3 - - - - - - - -

Brushes,Button 1 1 1 1 1 1 1 1 1
Brushes,Boots 1 2 - 2 2 2 2 2 1
Buttons, W.M.
askari

12 7 - 7 7 7 8 7 -

Braid,Red 1 - - - ” - - - -
Bags, Shoulder
Navyblue

10 - - - - - - - -

Blouse, white
W.P. 1 - - - - - 3 - -

S/M. one
where
applicable

Badges,S/Major
II

12 - - - - - - - -

Shirts,white,drill
1 - - - -3 - - - -

2pairsissued
toS/SGTand
SM

Trousers, Khaki
Takron.

1 2 - 2 2 - - - -

Tunic, P.T.
WomenPolice

1 - - - - - 1 - -

Trousers,white,
Takron(prs)

1 - 2 - - 2 - - -

Whistle,Police 12 1 1 1 1 1 1 1 1
Vest,white,P.T.
Cadets

1 - - - - - - - -

Nets,Mosquito
5 - - - 1* - - - -

*For Safari
useonly.

Belts, Waist,
Web,37

5 1 1 - 1 - - - - Fordailyuse.

Bottles, water
enamel,37

5 1 - 1 - - - - -

Braces,Left,37 5 1 - - - - - - -
Braces,Right,37 5 1 - - - - - - -
Carriers, water
Bottles,37

5 1 - - - - - - -

Haversack,37 5 1 - - - - - - -
Slings,Rifle 5 - - - 1 - - - -
Belts, Waist,5 - 1 - 1 - - - -
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Web,44
Braces,
Attachment,44

5 - - - 1 - - - -

Officers
serving with
FFU. Will
receive on
loan during
period of
service with
FFU.44Web
Equipment
contained in
thisschedule.

Braces,Sets,44 5 - - - 1 - - - -
Bottles, Water
Alum.44

5 - - - 1 - - - -

Carriers, Water
Bottle,44

5 - - - 1 - - - -

Frogs, Bayonet,
44

5 - - - 1 - - - -

Haversack,
Officers,44

5 - - - 1 - - - -

Haversack, All
ranks,44

5 - - - 2 - - - -

Mess,Tin 5 - - - 1 - - - -
Pouches,Ammn.
Pistol,44

5 - - - 1 - - - -

Pouches, Basic
Right,44

5 - - 1 1 - - - -

Pouches, Basic
Left,44

5 - - - 1 - - - -

Poncho Cape/G.
sheet

5 - - - 1 - - - -

Straps,Shoulder
Right,44

5 - - - 1 - - - -

Straps,shoulder
Left,44

5 - - - 1 - - - -

Sheaths,
Matches

5 - - - 1 - - - -
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APPENDIX“C”
ToP.G.O.No.172

UNIFORMS–GAZETTEDOFFICERANDINSPECTORS(FEMALE)

FreeInitialIssues:Scaleof
ITEMS QUANTITY

GazettedOfficers Inspectors
Badges,Cap 1 1
Badges,Shoulder 1pair 1pair
Badges,Stars 3 1-A/Insp.

2-Insp.
Badges,Collar,leftandright 1pair 1pair
Badges,Shoulder,W.P. 1 1
Belts,Sam Browne 1 1
Buttons,C.P.S.,Large 4 4
Buttons,C.P.S.,Medium 6 6
Buttons,C.P.S.,Small 6 6
Buttons,Inspectors,Large - -
Buttons,Inspectors,Medium - -
Blouses,white 3 3
Brooch,Medal Asrequired Asrequired
Brassiere,white 3 3
Caps,WomenPolice 1 1
Cane,black,leather 1 1
Coats,Waterproof 1 1
Lanyards,C.P.S. 1 1
Ribbons,Medalasrequired 3permedal 3permedal
Socks,black 4pairs 4pairs
Socks,white 4pairs 4pairs
Shoes,black 3pairs 3pairs
Shirts,white,S/Sleeve 2pairs 2pairs
Skirt,blueTakron 3 3
Tie,black 1 1
Tunic,blue,Linen 1 1
Bags,shouldernavyblue 1 1
Beret,blue 1 1
Shirts,white,L/Sleeve 1 1
Satin 5yards 5yards
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APPENDIX“D”
(TOP.G.O.No.172)

SCALEOFISSUINGCLEANINGMATERIALS

ALLRanks C.I.D.
Soap 2bars.Permonth 2barsPermonth
Kiwi 1tinpermonth 1tinpermonth
Scaleofissueofconsumableitemstostations:

Harpic:1tinperwatertoiletper2months.
Soaptoilet:2tabletsperwashbasinpermonth.
Vim:1tinperstationpermonth.
PolishMansion:2tinspermonth–RegionalHQ.
1tinpermonth–“A”Stations
1tinper2months–“B”Stations
1tinpermonth–Traffic,DaresSalaam.

Scaleofissueofgeneralconsumablestores:
Kerosine:3pintsperHurricanelampinuseper
week.
5pintsperpressurelampinuseperweek.
Wick:2 inchesperHurricaneLamp inuseper
week.
RifleOil:4gallonsper50riflesperyear.
Flannellette:3yardsperriflepersixmonths.
Disinfectant D.D.T. Strict control by Station
Commanders
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DRESSREGULATIONS

1. AllPoliceofficersshallensurethatdressingcodeasprovidedinthis
orderiscompliedwithunlessprovidedotherwise.

2. Uniformsprovideahighlevelofvisibilityandform thebasisofafirst
impressionofthePoliceForce.Therefore,allPoliceofficersshall
presentaneatandprofessionalappearancewhileonduty.

3. Policeofficerswhosedutiesrequirethewearingofcivilianattirewill
normallyberequired to wearappropriatebusinessattire.Police
officers working in an undercover capacity or on a special
assignmentwillwearclothingappropriatetothatassignment.

4. Onlyapproveduniforms,accessories,insigniaandequipmentmay
bewornorcarried.Uniform willbekeptneat,clean,properlyfitted
andwellpressed.

5. Policeofficerswillweartheiruniform whenondutyunlessassigned
to a plain clothes assignmentas approved by his immediate
supervisor.

6. Officersassignedtoaspecializedworkwillweartheprescribed
uniform includingallrequiredsafetyequipmentwhenengagedin
thatassignmentandwillweartheregularuniform inallothertimes.

7. PoliceOfficersmayweareithershoesorbootmadeofblackleather.
Footwearwillbekeptcleanandpolishedandwillhavenoornate
stitching,extremehealortoestyle,bootwillbenomorethan12inch
inheightanduniform trouserwillnotbeblousedintobootexcept
motorcycleofficersorspecialunits.

Decorations
8. AllPoliceForceinsigniawillbeproperlypressedontheuniform

andsecurelyfastentoitintheappropriatemannerasprovidedin
Appendix“A”tothisorder.

9. Theapproved PoliceForceshoulderpatch willbeworn on all
uniformsshirt,jacket,coatandsweatersexceptraincoat.

10. The Police Force approved name plate willbe affixed on the
outermostgarmentandofficersnametagwillbeplacedonthe
righthandsideabovethebreastasprescribedintheappendix“A”
inthisorder.

11. PoliceOfficersinuniform shallnotwearsunglassesorcorrective
spectacleswithtintedlensesunlessheisdeployed;intrafficduty,
launchduty,drivingpolicemotorvehicleorridingpolicemotorcycle
orbicycleunlessinpossessionofcertificatesignedbyaregistered
medicalpractitionerwhenprolongedexposuretoahighlevelof
ultravioletlight.
Sunglassesmustalwaysberemovedwhenspeakingtoordealing
withthemembersofthepublic

12. Thebodyarmourwillbewornwhenonpatrolorengagedinactivity
whereadynamicriskassessmenthasshownittobenecessary.
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However,thebodyarmourmustbewornatalltimesunderthe
specialoperations

13. WomenPoliceOfficers,whoarepregnant,canatanytimeduring
theirpregnancy,dressinmaternitysmockinordertomeettheir
ownpersonalneeds.Thetimetomakethetransitionfrom formal
wearto maternity smock willbe prescribed by the medical
practitioneruponrequestontheindividualconcerned

14. ThePoliceForcedressingcodeisclassifiedinto thefollowing
classes:
(a) ceremonialdress(specialdress);
(b) workingdressnumberone;
(c) workingdressnumbertwo;
(d) workingdressnumberthree;
(e) workingdressnumberfour;and
(f) workingdressnumberfive(messkit).
Thepolicedresscodeforofficers,inspectorsandrankandfilewill
beintheformatprescribedinappendix“A”tothisorder
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APPENDIX“A”

(TOP.G.O.No.173)

(g)ontheleathershieldcitationbarnameplateholder.Thenameplate
willbe silvermetal(police officers)orgold metal(detective and
supervisors)andwillcontainthePoliceOfficerlastnameorlastname
andfirstinitialinblacklettering.

Rank TypeofDress Dressdescription

Gazetted

Officers
CeremonialDress

This dress will

be worn during

National and

International

ceremony

parades, medal

awards,

weddings and

burial

paradesaccordin

g to the

directives of

theChief of

PoliceForce.

NavyBlue,TrouserAnd Shirt Long

Sleeve

NavyBlueEpaulettesWithBackground

Black

Policetie,whiteshirts

BadgesofRank

SashBeltwith SmatterSword(CPsto

IGP)

StaffShoesBlack

BadgesofRank

Aiguillette–RightSide

GorgetorCollars

Buttons,Specification Small Medium

AndLargeSpurs

NationalFlag emblem affixed on left

upperarm

SocksBlack

CapPeaked–UhuruCap

White-Gloves

MedalsandDecorations

Belt-Sword

Boots-Wellington

Overalls

SambrowneBelt:willwornbyofficers

leading the parade and carrying the

sword

Spurs

Undress:

SwordandScabbard–Plated

SwordKnot–Silver

Tunic–FullDress

Dressnumberone

This dress will TakronKhakiTrouser andShirtshort
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be worn on

specialoccasion

where

ceremonial

dress is not

required

sleeves

Gorget

Peaked Cap – Uhuru Cap (IPJ and

CPCs)

T-shirtKhaki

Staffshoes-black

Stablebelt

TunicShortSleeve

SocksBlack

Medal

NationalFlag emblem affixed on left

upperarm

Lanyardandwhistleonlefthand

buttonsspecificationlargeandmedium

Medalribbons(ormedalsifordered)

Shirt–Officerswhite

Shouldertitles(AssistantCommissioner

andbelow)

Sword– scabbard(black)andknot(if

ordered)

Tie–black

WorkDressnumbertwo

This dress will

be worn at all

time during

officialduties

TakronKhakiTrouserandshirtsshort

sleeves

Gorget

Beret-black

T-shirtKhaki

Staffshoes-black

Lanyardandwhistle

Stablebelt

TunicShortSleeve

SocksBlack

Buttons

Medal

nametagaffixedontherighthandside

abovethebreast

Police name plate affixed on the left

handsideabovethebreast
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NationalFlag emblem affixed on left

upperarm

WorkDressnumberthree

This dress will

be worn during

operations with

special

instructions

(there mustbe

an operation

order)

Combatjunglegreenlongsleeve(canbe

folded)

Gorget

Capgreen

T-shirtjunglegreen

Boot-black

Lanyardandwhistle

Stablebelt/Greenbelt

SocksBlack

Buttons

Medal

nametagaffixedontherighthandside

abovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

WorkDressnumberfour

This dress will

be worn during

fatigue, Root

match,

Laboratories

/hospital, Other

Exercise,

Tradesman and

fieldTraining

This attire will complies different

dresses depending on the nature of

Policework;

Training–DrillKhakiTrouserandshirts

long/shortsleeves

Tradesman–overcoatnavyblue

VehicleInspectors-overcoatnavyBlue

Routemarch

FFU:redt-shirtandjunglegreentrousers

Others:T-shirtblue and jungle green

trouser

OtherExercise–tracksuitnavyblueand

whiterubbershoes

Laboratories and hospital: white

overcoat

WorkDressnumberfive(Messkit)

This dress will

be worn by

Cummerbund-darkblue

Boots-Wellington/blackstaffshoes
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officer of and

above the rank

of ACP during

Police,National

andInternational

banquet

Jacket–Mess

MiniatureMedalsandDecorations

Miniature Badges of rank on blue

epaulettes

Overalls.

Shirt–softwhitewithpearl

buttonsandturn-downcollar

Spurs(Superintendentsandabove).

Tie-BlackBow

Assistant

Superintend

ent (ASP)

Inspectorat

e,

Regimental

Sergeant

Major

(RSM) and

Station

Sergeant

(S/SGT)

CeremonialDress

This dress will

be worn during

National and

International

ceremony,

parades, medal

award,wedding,

burial parade

and when the

Chief of Police

Forcewilldirects

otherwise.

Navyblue;trouser,shirt longsleeves,

Policetie,White–Shirts

StaffShoesBlack

BadgesofRank

Aiguillette–LeftSide

CollarsBagsAccordingtotheirRanks

SocksBlack

Buttons-Large,Medium AndSmall.

PeakedCap–Uhurucap

RSM WillCarryRSM Cane

White-Gloves

StableBelt

Medalsanddecorations

Nametagaffixedontherighthandside

abovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Workingdressnumberone

This dress will

be worn on

specialoccasion

where

ceremonial

dress is not

required

TakronKhakiTrouserandTunicshort

sleeves

PeakedCap–UhuruCap

T-ShirtKhaki

LanyardAndWhistleLeftHand

StaffShoes-Black

StableBelt

SocksBlack



PGONo.173

494

Medalifany

Nametagaffixedontherighthandside

abovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Buttonslarge

Workingdressnumbertwo

This dress will

be worn at all

time during

officialduties

TakronKhakiTrouserandTunicshort

sleeves

Beret-black

T-shirtKhaki

Staffshoes-black

Lanyardandwhistle

Stablebelt

SocksBlack

Buttonslarge

Medal

nametagaffixedontherighthandside

abovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

TakronKhakiTrouserandshirtsshort

sleeves

Workingdressnumberthree

This dress will

be worn during

operations with

special

instructions

(there mustbe

an operation

order)

Combatjunglegreenlongsleeve(canbe

folded)

Capgreen

T-shirtjunglegreen

Boot-black

Lanyardandwhistle

Stablebelt/Greenbelt

SocksBlack

Buttonslarge

Medal(ifany)onlefthandabovebreast

(pocket)

Nametagaffixedontherighthandside

abovethebreast
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Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Workingdressnumberfour

This dress will

be worn during

fatigue, Root

match,

Laboratories

/hospital, Other

Exercise,

Tradesman and

fieldTraining

This attire will complies different

dresses depending on the nature of

Policework;

Training–DrillKhakiTrouserandshirts

long/shortsleeves

Tradesman–overcoatnavyblue

VehicleInspectors-overcoatnavyblue

Routemarch

FFU:redt-shirtandjunglegreentrousers

Others:blue t-shirtand jungle green

trouser

OtherExercise:navy blue

tracksuitandwhiterubber

Laboratoriesorhospital:whiteOvercoat

Police

Constable

(PC) to

Sergeant

(SGT)

Ceremonialdress

This dress will

be worn during

National and

International

ceremony,

parades, medal

award,wedding,

burial parade

and when the

Chief of Police

Forcewilldirects

otherwise.

Long sleeveNavyBlue; Trouserwith

yellow stripeson leftandright,police

ties,whiteshirts

NCOs,blackcane,

StaffShoesBlack

Collarbag-(Policecrown)

SocksBlack

PeakedCap-UhuruCap(men)

Queen’sCap(women)

White–Gloves

Forcenumberplateaffixedontheright

handsideabovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

MedalsandDecorations(ifany)
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Lanyardandwhistlelefthand

Workingdressnumberone

This dress will

be worn on

specialoccasion

where

ceremonial

dress is not

required

Takron KhakiTrouserand shirtkhaki

shortsleeves

T-shirtKhaki

PeakedCap–UhuruCap

Staffshoes-black

Stablebelt

SocksBlack

Medal(ifany)

Forcenumberplateaffixedontheright

handsideabovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Lanyardandwhistlelefthand

Workingdressnumbertwo

This dress will

be worn at all

time during

officialduties

Takron KhakiTrouserand shirtkhaki

shortsleeves

Beret-black

T-shirtKhaki

Staffshoes-black

Lanyardandwhistle

Stablebelt

SocksBlack

Buttonslarge

Medal(ifany)

Nametagaffixedontherighthandside

abovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Workingdressnumberthree

This dress will

be worn during

operations with

special

Combatjunglegreenlongsleeve(canbe

folded)

Capgreen

T-shirtjunglegreen
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instructions

(there mustbe

an operation

order)

Boot-black

Lanyardandwhistle

Stablebelt/Greenbelt

SocksBlack

Buttonslarge

Medal(ifany)onlefthandabovebreast

(pocket)

Forcenumberplateaffixedontheright

handsideabovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Workingdressnumberfour

This dress will

be worn during

fatigue, Root

match,

Laboratories

/hospital, Other

Exercise,

Tradesman and

fieldTraining

This attire will complies different

dresses depending on the nature of

Policework;

Training–DrillKhakiTrouserandshirts

long/shortsleeves

Tradesman–overcoatnavyblue

VehicleInspectors-overcoatnavyblue

FFU:Routemarch–redt-shirtandjungle

greentrousers

Others:blue t-shirtand jungle green

trouser

OtherExercise–tracksuitnavyblueand

whiterubbershoes

LaboratoriesorhospitalwhiteOvercoat

Field Force

Unit (FFU-

UNIT)

Ceremonialdress

Long sleeve Jungle green (in Parade

withredcollarstripandarm redcolor)

PalmawithRedFlowerColor

JunglegreenT-shirt

BootBlacklong

Blackgetterswithredstrips

Socksblack

White–gloves

FFUBelt

Medalsanddecorations(ifany)

Name/Forcenumberplate(dependingon

therank)affixedontherighthandside

abovethebreast
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Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Senior

Officers

FFU/DOGS

/STPU

Ceremonialandinparade

Tunicgreen

Palma with Red Flower Color (in

parade)

Peaked Cap– Uhuru Cap (other

ceremony)

BlackSocks

StableBelt

Staffshoesblack

Aiguillette–RightSide

GorgesorCollars

White-Gloves

MedalsandDecorations(ifany)

Nameplateaffixed on therighthand

sideabovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

FFU – the

rank of

Regimental

Sergeant

Major

(RSM)and ,

Station

Sergeant

(S/SGT)and

above

Workingdressnumbertwo

Tunicgreen

Redberets

BlackSocks

FFUBelt

Staffshoesblack

Bluesashwithredstripatbothedges

across the Shoulder decorated with

embroidered police logo forRSM and

bluesashacrosstheShoulderdecorated

withembroideredpolicelogoforordered

sergeant.

GorgesorCollars(SSPandabove)

MedalsandDecorations(ifany)

Nameplateaffixed on therighthand

sideabovethebreast

Police name plate affixed on the left

handsideabovethebreast
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NationalFlag emblem affixed on left

upperarm

FFU-Police

Constable

(PC) to

Sergeant

(SGT)

Workingdressnumberone

Trouserjunglegreen,

ShirtlongsleeveJunglegreenwithred

shouldertapesundertheshouldertitles

Redberets

JunglegreenT-shirt

BootBlacklong

Socksblack

FFUBelt

Medalsanddecorations(ifany)

Forcenumberplateaffixedontheright

handsideabovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

Traffic

Branch -

Rank and

File

Workingdressnumberone

Trousers–whiteformenandbluefor

women

Shirt–white

BadgesofRank

Badges–Other.

Stablebelt.

Blackshoes.

Whitegumbootduringrainyseason

Whiteraincoat

Reflectorsvest.

PeakedCapwithwhitecover.

Lanyardandwhistle

Medalribbons(medalsifany)

Forcenumberplateaffixedontheright

handsideabovethebreast

Police name plate affixed on the left

handsideabovethebreast

NationalFlag emblem affixed on left

upperarm

MarineUnit Workingdressnumberone
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Asforgeneraldutyrankandfile,except

whenemployedonmarineduties:

Working Dress

NormalDuty

Trousers–lightblue

Shirt-lightblue

Shoe–black

Working Dress

numberOneand

boatduty

BadgesofRank

Badges–Other.

Stablebelt.

Shoes-whitecanvas.

Shouldertitles

Hatmarine

Lanyardandwhistle

Name/Forcenumberplateaffixedonthe

right hand side above the breast

(dependingonrank)

Shirt–white

Trousers–white

Socks-white

Bandsmen Ceremonialdress

BadgesofRank

Badges-Bandsmen.

Bandbluesash Belt

Boots-black.

BluepeakedCap(whitetop)

Siwa(drum majormacestick)

Medalribbons(ifany)

MedalsandDecorationsifany

Pouchblack,card

WhiteGutter

Shouldertitles

White–glovesdram major

Longsleevescoattunicwhite

Gorgesandcollarbagaccordingtotheir

ranks

Dress-CordsBugler.

Wings-Bandsmen.

PC-SGTTrouserNavyBlueWithyellow
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strips

RSM INSP–SP aspernormalofficer

ceremonialdress

Pilots and

Flight

Engineers

Additionalattire

according to

theirprofession

Pilotcap-black

Pilotwings(leftside)

Nonslipperysafetyboot

Jumpsuitforengineers(navyblue)

Flyingsuitforpilots(junglegreen)

Badges of

Rank ChiefofPolice

National Emblem surrounded by a

wreath with starabove and crossing

swordsbelow

Commissioner

National Emblem surrounded by a

wreath with torch surrounded by a

wreathabovewithonestarabove

Deputy

Commissioner

National Emblem surrounded by a

wreath with torch surrounded by a

wreathabove

SeniorAssistant

Commissioner

National Emblem surrounded by a

wreathwithtwostarbelow

Assistant

Commissioner

National Emblem surrounded by a

wreath

Senior

Superintendent

Torchsurroundedbyawreathwithone

starbelow

Superintendent Torchsurroundedbyawreath

Assistant

Superintendent

ThreeStars

Inspector TwoStars

Assistant

Inspector

OneStar

Sergeant-Major CrossingSwordsSurroundedbywreath

StaffSergeant Threechevrons,whitemetal/cloth with

atorchsurroundedbyawreathabove

Sergeant Threechevrons,whitemetal/cloth

Corporal Twochevrons,whitemetal/cloth

Note:Badgesofrank,exceptchevronsandothermetal

badgeswillbewornonanavyblueclothbackgroundcutto

the shape ofthe badge exceptwhere worn on blue

epaulettes.

Crown-St.Edward’spattern.
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Star,GazettedOfficer–BathStarpattern.

ForceBadgeswillbeworn:

onthepeakedcap–medium size;

onthehat,doubleterrain–medium

size;

ontheberet–medium size;

ontheturban–medium size;

ontheriothelmet–medium size;

on the white crash helmet –

medium size;

onthemessdresslapel– small

size;

Badges -

Other

onthecollarofNo.1Dresstunic–

smallsize(GazettedOfficersonly).

ForceNumerals. Aspersealedpattern,inwhitemetal.

LiteracyBadge-

English

Whitemetal“E”ofsealedpattern.

Marksman’s

Badge

Crossedriflesinwhitemetalofsealed

pattern.

Bugler’sBadge Whitemetalbugleofsealedpattern.

Bandsman’s

Badge

White metal Bandsman’s Badge of

sealedpattern.

Marine Hatcap

Band

Black ribbon embroidered “Tanzania

Police”ofsealedpattern.

Epaulettes -

Band

Darkbluefeltembroidered with white

piping,ofsealedpattern

ShoulderTape–

FieldForce

Redtapeencirclingshoulderstrapunder

shouldertitles.Tobewornbymembers

ofFieldForceonly,withalldressexcept

No.1

Shouldertape LightbluetapewornasbyFieldForce

ShoulderTape–

Inspector

WhitetapewornasbyFieldForceonall

dress

Womenhair

style

UtiiwaRhoda-Kilimanjaro,

Plainandblackyeboyebostyle
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SECTIONVIII
COMMUNICATIONSANDFORCETRANSPORT

Nos.191–210
P.G.O. Title
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193. ICT–‘ImmediateAction’RadioMessages–‘P’System
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197. ForceTransport-ControlandUse
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200.
201.
202.
203.
204.
205.
206.
207.
208.
209.
210.
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ICTINSTALLATION
1. Allsystems ofICT in Tanzania Police Force willbe underthe

commandandcontrolofthe ChiefofICT.
2. ICT’sequipmentwillnotbeinstalledorremovedfrom oneStationto

anotherwithouttheauthorityoftheChiefofICT.
3. ChiefofICT willbeisresponsiblefortheinstallationofallICT’s

equipment.InexecutionofthisOrder,thechiefofICTmayliaisewith
CommandingOfficersforpropermaintenanceandsecuritiesofICT
equipmentinstalled,Undernocircumstances,willtheinstallationbe
changedormodifiedwithoutpriorconsultationstotheChiefofPolice
Force.

4.4
.
Allrequestsfortheinstallationofnewequipment,orforthetransfer
ofexisting equipment,shallbe submitted through Commanding
OfficerstoPoliceHeadquarters.
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ICTGENERALPROCEDURE
1. TheworkingofICTSystemsisgovernedbyinternationalagreement.These

instructionsarelaiddowntoensurethatthepoliceICTsystem operates
efficientlyandincompliancewithinternationalpractice.

2. O/C.Region/UnitICTwillbeheldresponsiblefortheefficientworkingof
theirradiostationsandwillensurethatthegreatestcareistakenofallICT
equipment.Theywillreportfailuresorpendingfailuresimmediatelytothe
nearestICTOfficerorEngineer.

3. Allpoliceofficerswillmakethemselvesfullyconversantwiththesimple
procedureforallsystemsundertheircommands.forinstancetelephony
systemssetoutinAppendix“A”.AsageneralrulequalifiedSignallerswill
onlybepostedtoStationsusingWirelessTelegraphy.

4. O/C.Region/UnitICTwillfamiliarisethemselveswiththeprocedurefor
keeping plantin efficientrunning order.RegionalorotherICT Branch
personnelwillassist.Failuretocarryoutnormalmaintenancewillinevitably
lead to a breakdown oflocalcommunications and willentailserious
consequencesforthoseresponsible.

5. O/C.Region/UnitICTwillberesponsibleforseeingthatsystemswork
efficiently.Forinstancerecordsandreturnsareproperlymaintainedaslaid
downinparagraphs20to24.

6. Speedyandefficientisveryessential.forinstancehandlingofmessages
duringtransmissionandunnecessaryworkingtimewillbeavoided.Police
OfficerswillrememberthatthereissecrecywhenusingtheH/Fsystem
andthat;messagesmaynotbeoverheardbycasualradiolisteners.They
arealsoremindedthatsignalsfrom H/Fradiotelephonestationscanbe
receivedfarafieldbystationswelloutsidetheTerritory.

7. PoliceOfficersusingICTstationsareprohibitedfrom:-
(a) discussionofpersonalaffairs;
(b) discussionofotherpersons’privateaffairs;
(c) thetransmissionofprivatemessages;
(d) theuseofindecent,offensiveorabusivelanguage;
(e) theexchangeofanyunnecessarysignalsorcomments;
(f) communication with stations outside the Force network unless

authorised by Police Headquarters or in connection with an
emergency.

Contraventionofanyoftheaboveisindirectconflictwiththetermsofthelicence
underwhichtheradiostationispermittedtowork.

8. Theonlyform ofmessagepermittedwillbeintheapprovedform (see
paragraph10)andwillrelatetoofficialbusinessonly.

9. TheuseoftheForceWirelessSystem byGovernmentDepartmentswillbe
limited to those messagesauthorised bythe respective Commanding
Officerfrom timeto time.Privatemessagescanonlybeaccepted in
emergencywhenpoliceormedicalhelpisneeded.

Form ofMessages
10. AllmessagessentorreceivedaretoberecordedonPF.105.Nootherform

willbeused.Messageswillbetypedorprintedinblocklettersbyhand.The
minimum numberofwordsistobeusedineachsignalinordertoreduce
transmission time.Brevity withoutloss of intelligence is essential.
MessageswillnormallybewritteninSwahilibutwherenecessityarises,
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Englishmaybeused.
11. ThefollowingaddresseswillbeusedontheForcenetwork:-

Office TelegraphicAddresses
Swahili English

TheChiefofPoliceForce MKUUPOLISI IGP
CommissionerofPoliceZanzibar POLISIZANZIBAR COMZNZ
RegionalCommanders POLISI[MKOA] RPC
Township,DistrictandOtherStations POLISI[WILAYA] POLICE
TanzaniaPoliceSchool,Moshi CCPMOSHI DEPOLICE
CommandingOfficer,FieldForceUnit GHASIAKUU FFUHQ
FieldForceUnit GHASIA[MKOA] FFU
Director,CriminalInvestigationUnit UPELEKUU CIDCOM
RegionalC.I.D. UPELE[MKOA] CIDREG
DistrictC.I.D. UPELE[WILAYA] CRIME
ForensicBureau MAABARAKUU FBHQ
IntelligenceBureau INTELKUU INTELHQ
TAZARAPolice POLISITAZARA TAZARAPOL
StockTheftPreventionUnitArusha MSAKOKUU STPU
MainStores,DaresSalaam GHALAKUU STORES
ICT TEHAMAKUU SIGCOM

SignalsDepot,DaresSalaam SIMUDEPOTDSM SIGDEP
RegionalandDistrictSignals SIMU[MKOA/WILA

YA]
SIGPOL

TrafficPoliceHeadQuarters TRAFFICKUU TRAFFICHQ
TRCPolice POLISIRELI RAILPOL
CentralFirearmsRegistry UPELKUU CIDHQ
DaresSalaam PoliceAcademy POLISICHUODSM POLCOLL
PoliceMedicalUnit AFYAKUU MEDHQ
PoliceMarineUnit WANAMAJIKUU MARINEHQ
DogandHorseUnit MBWAFARASIKUU DHHQ
AirWingUnit POLISIANGA POLAIRWING
AirportsUnit POLVNDEGE APHQ

12. Theoriginatorwillenterthemessagepriorityandwillsigntheform giving
dateandtimeinthespaceprovidedatthefootofthemessageandthe
officeoforigin.Thesenderwillentermessagetransmissionchecknumber,
words,dateandtimeofhandingin.Thesenderwillalsoenterthetimeand
datesentintheappropriatespaceatthefootofthemessage,together
withhisinitialswhenthemessageiscleared.

13. MessagePrioritiesare:-

Normal
Allsignalsaretobemarkedwiththisprioritywhenofroutineimportance
only.Thesewillbetransmittedasandwhenpossibleandareintendedfor
deliveryduringofficehoursonly.Thepriorityindicatorletter“N”willbe
insertedonthemessageform.Normalsignalsrequiringimmediateaction
willconcludewiththewords“treatasurgent”.

Immediate
Thispriorityisonlytobegiventomessagesrequiringimmediateaction
anddeliveryatallhourswherethisispossible.Itwillbeconfinedtourgent
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policematters;e.g.,firstwarningmessagesandmattersonwhichurgent
actionmustbetakenwithin24hours.Immediatesignalsonadministrative
mattersmayonlybeinitiatedbyCommandingOfficer.Suchsignalstake
precedenceover“NORMAL”signals.Thepriorityindicator“IMM”willbe
insertedonthemessageform.

Emergency
Thesesignalstakepriorityoverallothermessagesandarefordelivery
beforeanyothermessagesbywhatevermeansareavailable.Allcircuits
willbeclearedimmediatelyitisknownthatemergencytrafficispending
anduntiltransmissioniscompleted.Suchmessageswilldealonlywith
disasters,airorrailcrashes,civildisturbanceandothermajorincidents.All
suchmessageswillbeaddressedorrepeatedtotheChiefofPoliceForce.
Allofficersareauthorisedtousethisprefixbutmaybecalleduponto
justifytheiraction.Thepriorityindicatoris“EMG”.

14. (a) thesenderofamessagewilltransmitthefollowinginsequencein
respectofallmessages:-

(i) priority.
(ii) officeoforigin.
(iii) messageNumber.
(iv) words.
(v) date.
(vi) timehandedin.
(vii)serviceInstructions(ifany).
(viii)to.
(ix) theText.
(x) From

(b) This procedure willalso be followed forRadio – Telephony
messagesandaspecimenmessageisgivenhereunder:-

Spoken Explanation
(a) normal Priorityprefix“N”
(b) tabora Officeoforigin
(c) onezero MessageNumber
(d) wordsthreesix Numberofwords in address,

textandsignature
(e) dateonefive Date–15th

(f) timezeroninethreefive Timeofhandingin0935
(g) routeviaVictorTwozero Serviceinstruction
(h) break Spokenasquoted
(i) compoliceDaresSalaam Addressee
(j) break Spokenasquoted
(k) tangoalphabraveobliqueone

nineconfidentialpapersair
dispatchedmeet

Text

(l) break Spokenasquoted
(m) provcom From

Theabove,ascopiedonthemessageform wouldappear:-
NTABORA1036150935ROUTEVIAV20=
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TOCOMPOLICEDARESSALAAM =TAB/19CONFIDENTIAL
PAPERSAIRDESPATCHEDMEET=PROVCOM

15. Receivedmessageswillrecordalltheinformationtransmittedandwillbe
completedbythereceiverenteringthetimeanddateofreceiptwithhis
initialsatthefootofthemessageform.

Numbering
16. StationsotherthanControlstationswilladoptasimpleform ofcheck

numbering.OUTmessageswillcarryadailynumberseries,commencing
withNo.1andrisinginsequence.Thisnumberwillbeinsertedonthe
messageform bythesendingofficerattheradio.Receivedmessageswill
carryonlythechecknumberastransmittedtothereceivingstation.Control
stationsandmaincentrescarryingregularoperatingstaffwillusethe
normalinternationalnumberingprocedure.

AllStationSignals

17. “AllStation”willonlybedispatchedwhenthereisgenuineneedforrapid
circulationofstolenproperty,descriptions,etc.

ImmediateActionRadioMessages“P”System

18. EmergencycirculationofStationsinconnectionwiththefreshpursuitof
wantedcriminalswillbecarriedoutinaccordancewithP.G.O.No.193.

WirelessTelegraphProcedure

19. Telegraphsignallerswillfollowtheseinstructions,asapplicable,inaddition
to those instructions given in PartIIIofthe Police ManualofRadio
CommunicationProcedurefortheworkingofwirelessstations.

Recordsandreturns

20. Messages–Copiesofbothinwardandoutwardmessages(P.F.105)will
beretainedonseparatefilesatthesignalsstation.Twocopiesofinward
messageswillnormallybemade.Theoriginalwillbedeliveredtothe
addresseeandthecarboncopyfiledonthereceivedmessagefile.Inthe
caseofoutwardmessages,theoriginalcopyhandedinfortransmission
willberetained.

LogBook

21. Everyradiostationwillmaintainaradiologbook(PF.69)intowhichbrief
particularsofallworkingsandofallmessageshandledarerecorded,
includinganyothermattersofradioimportance.

SignalsRegisters

22. SignalsRegisterswillbemaintained byallControlradio stationsand
certainotherstationscarryingconsiderabletrafficto enabletherapid
checkingandtracingofmessages.AllmessagesIN andOUT willbe
recordedintheRegister.PF.201willbeusedforOUTmessagesandPF.
202forINmessages.Spacesareprovidedforthemessagenumber,time
sentorreceivedandstationtoorfrom.

EngineandBatteryLogSheet
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23. Detailsofhoursofrunning,fuel,oilanddistilledwaterconsumptionwillbe
recordeddailyonPF.203,induplicate.Copieswillbesubmittedeach
monthtoRegionalorSignalsHeadquartersasinstructed.

RadioMessageTrafficReturns

24. Amonthlyreturnofalltrafficwillbepreparedateveryradiostationgiving
thetotalof“IN”,“OUT”and“THROUGH”messageshandledintelegram
form byradiotelegraphyorradiotelephonyoneitherH/ForVHFsystems

25. Thereturnshallbepreparedinduplicatebytheofficeri/ctheradiostation
whowillforwardtheoriginalcopytotheRegionalICTOfficer,or,where
thereisnoICT Officer,totheCommandingOfficer.Whereitismore
convenient,the return maybe signalled.Copies ofreturns are to be
retainedintheradiostationfile.

26. RegionalICTOfficerswillsubmitamonthlyreturnbyposttotheChiefof
ICTalltraffichandledbyeachstationwithintheirRegions.Suchreturns
shouldbereceivedatPoliceHeadquartersnotlaterthansevendaysafter
theendofthemonthtowhichtheyrefer.

27. RegionalReturnsshouldbecompiledinthemannerindicatedonthepro
formabelow:-
POLICEICTTRAFFICRETURN_________Regionfor_______20_______

Station H/For
VHF

Messages“In” Messages
“Through”

Total

SecurityClassifiedSignals/Telegrams/Emails

28. Allsignalsortelegramswhichcontainsecurity-classifiedinformationmust
besentincipherorcodeinaccordancewithcurrentsecurityinstructions.
The originator is personally responsible that the text of the
signal/telegram/emailisencryptedorencodedbeforedespatchto the
transmittingoffice.

29. Everyencryptedorencodedmessageshallbeprefixedbytheletter“X”
followedbytheabbreviationauthorisedfortheDespatchingHeadquarters
aslaiddownbyP.G.O.13e.g.,“XTHQ=R.P.C.Tanga,andthisprefixshould
befollowedbytheserialnumberofthemessage.

30. Allreasonableprecautionsshallbetakentoensurethatmessagesare
encrypted/ encoded accurately and sent without delay. Formal
acknowledgement shall be sent immediately in clear by
signal/telegram/emailafterthe receiptand correctdecoding ofevery
encrypted/encodedmessage.

31. Encryptedandencodedmessagesshallnormallybedispatchedoverthe
PoliceRadioNetwork,butmaybesentthroughthepostofficeorCableand
WirelessLimitediftransmissionbyPoliceRadioisnotpossible.

32. Originatorsandrecipientsofencoded/encryptedmessagesmustensure
thatinnocircumstanceswhateveristheencodedversionofthemessage
retained with the clear version.As soon as the originator of an
encoded/encryptedmessagehasdeliveredtheencoded/encryptedversion
toPoliceICT/PostOffice/CableandWirelessLimited,anycopyofthe
encodedmessageretainedbytheoriginatorshallbedestroyedbyburning.
Similarly,the recipientshalldestroythe encoded/enciphered message
immediatelyithasbeendecoded/decipheredandreceiptacknowledgedto
theoriginatingoffice.
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33. The originating office and the receiving office shall,in every case,
paraphrase the textofthe message aftercoding/decoding and the
paraphrased version only shallbe filed.In every case the exact
transcriptionwillbeburnedimmediatelyaparaphrasedversionhasbeen
made.Theutmostcaremustbetakentodestroybyburningallroughnotes
andworkingcopiesmadeduringtheencoding/decodingofmessages.

34. Paragraphs28-33inclusiveshallbereadinconjunctionwithSection“J”–
“CipherSecurity”oftheSecurityInstructionsissuedbytheMinistryof
HomeAffairsdated2ndJanuary,1960.

APPENDIX“A”

ToP.G.O.No.192

RADIOTELEPHONEPROCEDURE

Networking

1. ControlStation:EveryradionetworkwillhaveaControlstationincharge
andstationswillpromptlyobeyallinstructionsgivenbytheControlwhich
hastomanagetheworkingofallthegroupstationsandtoregulatethe
clearingoftraffic.

2. Stateofnet:Thecontrolstationwilldirecttheworkingstateofitsnet
accordingtotrafficconditions.Theseare

NETDIRECTEDThismeansthatsubstationswillworkonlytoandfrom Controlor
betweengivensubstationsbypermissionofControl.
NETFREEThismeansthatsubstationsarepermittedtoworkwitheachother
withoutgoingthroughcontrol.
ThestateofthenetwillbebroadcastbyControlcallingasfollows:-
“ALLSTATIONS”(repeated3times)“FROM CONTROL”,
“NETDIRECTED”or“NETFREE”(asthecasemaybe):
“CONTROLOUT”
Substationsmustkeepanoteofthestateofthenet.

3. Radio Schedules:These willbe maintained punctually.The irregular
keepingofschedulesseriouslyimpairstheefficiencyofthesystem and
causesseriousdelaystotraffic.Anyscheduleswhichmayberequiredwill
bearrangedfrom PoliceHeadquartersorbythelocalICTOfficertofitin
withtheworkingofothernetworks

4. CallSigns:AllH/Fstationswillbeallocatedacallsign.Normally,thesewill
notbeusedbyfixedstationswhenworkingradio-telephony.Theyare,
however,availableforusewheresecuritycallsforitorwhenitisnecessary
fora station to revertto the use oftelegraph.Mobile H/F stations
employingcommonuserfrequencieswillemploytheirallocatedcallsigns
atalltimes.WherecallsignsarenotusedbyfixedH/Fstations,place
nameswillbeemployed.PlacenameswillalwaysbeusedbyVHFradio
telephonestations.CallsignswillbeusedbyVHFmobileradiotelephone
stationsworkingoncommonusefrequencies.Listsofcallsignswillbe
distributedtoallradiostations

5. (a) Calling:Controlstationswillalwaysusethecallsign“CONTROL”
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unlessitisnecessarytoidentifyitselfwhenitwilladditsplace
nametotheword“CONTROL”,e.g.,“CONTROLMWANZA”.After
identificationhasbeenestablished,itwillceasetouseitsplace
name.Beforeeffectingacall,stationswillcarefullylistenouttosee
thatotherstationsarenotbusy.Ifstationsarebusy,thensuch
stationswishingtocallmustwaituntilthecompletionofworking
beforemakingtheircalls.Theonlyexceptiontothisrulewillbein
casesof“EMERGENCY”messages,whencallsmaybemadeto
establishcommunicationasquicklyaspossible.Callingistobe
carriedoutasfollows:-

(i) controlfrom Tarimeover;
(ii) Tarimefrom Controlloudandclearover;
(iii) controlfrom Tarime(givesmessage)over;
(iv) Tarimefrom ControlROGERmessageover.
(v) controlfrom Tarimegoaheadover;
(vi) Tarimefrom Control(givesmessage)over;
(vii) controlfrom TarimeROGERout;
(viii) Geitafrom Controlmessageover;
(ix) controlfrom Geitawait;
(x) controlfrom Geitagoahead;
(xi) Geitafrom Control(givesmessage)over;
(xii) controlfrom Geitasayagainaddressover;
(xiii) Geitafrom ControlIsayagainaddress______over;
(xiv) controlfrom GeitaROGERout;
(xv) controlstandingby,etc.

Wherecallsignsareusedtheywillbeemployedinsteadofplace
namesinthemannergivenintheaboveexample.Typicalcallsign
examplesare:-

(i) ZOU37spokeninfullasZULU OSCARUNIFORM THREE
SEVENorspokeninbriefas:-

(ii) UNIFORM THREESEVEN
(iii) ZOV591spokeninbriefasVICTORFIVENINEONE.

(b) allstationcall:Wherecontrolwishestopassamessagetoallits
stations,willcallasfollows:-
AllStations(repeated3times)“from Control”.
“NetDirected”–pause–“Standbyfor‘AllStation’Message”
AfterasuitablepauseControlwillbroadcastthemessage.
Acknowledgementofthe message willbe obtained byControl
callingallstationsinhisnetinturnasfollows:-

(i) “Geitafrom Controlacknowledge;”
(ii) “controlfrom GeitaRogerout;”
(iii) “Maswafrom Controlacknowledge;”
(iv) “controlfrom Maswasayagainallafter.......”
(v) “Maswafrom Controlwaitout;”
(vi) “Musomafrom Controlacknowledge;”
(vii) “controlfrom MusomaRoger;”
(viii) “Mwaduifrom controlacknowledge;”
(ix) “controlfromMwaduiRoger”,etc.,etc.
(x) “Maswafrom control1sayagain........over”
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(xi) “controlfrom MaswaRogerout;”
(c) MultipleCall:Whencontrolwishestopassamessagetosomeofits

stations,itwillcallasfollows:-
(i) “Multiple Call” (repeated 3 times) “Geita, Musoma,

Shinyangafrom Control.
(ii) “Netdirected”–pause–“StandbyforMultipleMessage”.
(iii) afterasuitablepause,Controlwillbroadcastthemessage.

Acknowledgementwillbeobtainedbystationsreplyingin
theorderasaddressedasfollows:-

(iv) “controlfrom GeitaRogerout;”
(v) “controlfrom MusomaRogerout;”
(vi) “controlfrom Shinyangasaywordafterword;”
(vii) controlwillreplytoShinyangaasfollows:-
(viii) “Shinyangafrom Control(repeatsthewordafter)over;”
(ix) “controlfrom ShinyangaRogerout;”
(x) “controlstandingby”

The foregoing procedure willonlybe used ifitis known that
satisfactorysignalscanbereceivedbyallthestationsconcerned.If
thereisanydoubt,thenControlwillhavetoascertainthequalityof
hissignalsfrom thestationsconcerned beforetransmitting his
messagebyworkingeachstationinturn.OnlyControlstationswill
addressMultipleCallmessages.

MobileStations

6. The generalprocedure laid down in this Orderforthe working of
radiotelephonestationswillbefollowed.Unlessa mobilestation has
become “static”itwillnotnormallyrecord ornumberits messages.
Messagesreceivedfrom themobilestationbyafixedstationwillbegiven
achecknumberonreceiptbythereceiver.Thecallsignsasallocatedwill,
onalloccasions,beusedbymobilestationstoavoidanyambiguityof
identityastheymaymovefrom placetoplace.

RadioTelephoneVoiceProcedure

7. Speaking:voicemessagesmustbespokeninsuchawayastoensure
maximum intelligibilitytothereceiver.Thefollowingareimportant:-

rhythm;
speed;
volume;
Pitch

(a) Rhythm:Anyphrasespokeninordinaryconversationhasanatural
rhythm whichassistsintelligibility.Rhythm mustbepreservedwhen
thephraseisspokenonvoiceandthefollowingrulesmustbe
obeyed:-

(i) themessagemustspokeninshortcompletephrasesthat
makesenseandnotwordbyword,e.g.:-

(ii) Rationswillbebroughtup/assoonaspointYisreached”
NOT

(iii) Rations will be/brought up as/soon as point/Y is
reached”NOR
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(iv) “Rations/will/be/brought/up/as/soon/as/point/Y/is/reach
ed”

(v) Caremustbetakentoavoidinterjectionssuchas“er”,“ah”,
etc,betweenwords

(b) Speed
(i) Thespeedofspeechmustbeconstantthroughout
(ii) Theuseristospeaksteadilyatamedium dictationspeed

whentransmittingamessage.Ifauserspeakstoofasthis
speechwillnotbecopiedorwillbeunintelligible,and,iftoo
slowly,willwastevaluabletimeandcauseexasperation.

(iii) Thelessimportantwordsmustnotbehurried.
(iv) Ifthe message is being written down bythe receiver,

pauses between the transmission ofphrases mustbe
longer.

(c) Volume
(i) theusermustspeaklouderthaninordinaryconversation,

butmustnotshout.
(ii) nowordmustbestressedmorethananotherandevery

wordmustbespokenequallyloudly.Thevoicemustnot
fadeawayonthelastsyllable.

(iii) the mouth mustbe close to the microphone and the
distance between the two keptconstant.This applies
particularlywhendictatingandisthecauseofmuchso-
calledfadingwiththelossofwords.

(d) Pitch
High-pitchedvoicestransmitbetterthanthoseoflowerpitch.The
voicemustbepitchedhigherthanusualbutnottothedegreeof
discomfort.Itisessentialforausertomakesurethathisthroatis
clearedandnotcongestedbeforesending.Thisappliestonasal
catarrhwhichaffectsthepitchofthevoice.Thepitchattheendof
eachwordorphraseshouldbeslightlyraised.

Figures

8. Figuressentbyvoiceareprecededbytheword“figures”exceptwhenusing
them incallsignsorintheserviceinstructionsofmessagesandare
spokenasfollows:-

(a) 0=ZERO
(b) 1=WUN,withemphasisonthe“N”
(c) 2=TWO,withsharp“T”andlong“OO”
(d) 3=THUH-REE,withshort“U”,slightrollingofthe“R”andlong“E”as

inspree.
(e) 4=FO-WER,withlongOasinfoe.
(f) 5=FI-YIV,withlong“I”inFIandshort“I”inYIVasinthewordgive.
(g) 6=SIX,withemphasison“X”
(h) 7=SEV-EN,twodistantsyllables
(i) 8=ATE,withlong“A”
(j) 9=NINER,withlong“I”andemphasisingthe“N”s.

9. Iftheoriginatorofamessagewritesinthetext,forexample“SIXTEEN”
insteadof“16”,thiswillbetransmittedasawordandnotasdigits;
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10. Ifthereisanydifficultyinsendingfigures,thesendermayspellouteach
figure,e.g.:-

2130canbesentbysaying:-
Figures:TWO 1spellTangoWhiskeyOscar
Figures:ONE 1spellsOscarNovemberEcho
Figures:THREE 1spellTangoHotelRomeoEcho
Figures:ZERO 1spellZuluEchoRomeoOscar

PhoneticAlphabet

11. Wheneveritisnecessary,thelettersinamessagewillbespokenas
follows:-

A ALPHA J JULIET S SIERRA
B BRAVO K KILO T TANGO
C CHARLIE L LIMA U UNIFORM
D DELTA M MIKE V VICTOR
E ECHO N NOVEMBER W WHISKEY
F FOXTROT O OSCAR X X-RAY
G GOLF P PAPA Y YANKER
H HOTEL Q QUEBEC Z ZULU
I INDIA R ROMEO  

Nootherphoneticalphabetwillbeused.

CipherandMixedFiguresandLetters
10.Groupsformingtheabovewillbesentbythe“WordsTwice”procedure.

PunctuationMarks

11. The use ofpunctuation marks is to be avoided as faras possible.
However,wheretheiruseisessential,theywillbelimitedto:-

FULLSTOP
COMMA
APOSTROPHE
HYPHENORDASH
OBLIQUESTROKEORFRACTIONBAR(/)
BRACKETSSENTBEFOREORAFTER
Theabovewillbesentasspoken.

WorkingAbbreviations

12. The following willalways be used during the course ofmessage
exchangestoreduceworkingtime:

Proword Meaning
ACKNOWLEDGE Acknowledgereceiptofmymessage.
ADDRESS Usedbeforespellingoutanaddress.
ALLAFTER,ALL Usedwhenaskingforarepetitionorverification;alsoin

conjunctionwiththeproword“WRONG”whenreading
back.

BEFORE,ALL
BETWEEN
BREAK Indicatesbeginningofaddress,textorsignature.
CHECK ReadbackmytransmissionthatImayseethatitiscorrect.
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CORRECT Youarecorrect.
CANCEL Thistransmissionisinerror.Disregardit.
CORRECTION Cancelthelastwordorphrasesent,orcancelthewordor

phraseindicatedandsubstitute
....(usedbythesenderincasesofincorrectsending).

FETCH UsedtoIndicatetowhom thecallerwishestospeak.
FOR Usedbyasubstationindicatingmessageforanother

substation.
FORMAL Indicatorofferingformalmessage.
FROM ____TO__ Usedtoidentifypartofamessage.
GOAHEAD Meaningsendyourmessage.
ISAYAGAIN Iam abouttorepeatmylasttransmissionorapartthereof.
ISPELL Iwillspellthenextwordorwords(spellthewords

phoneticallyandthenrepeatnormally)
IVERIFY Thatwhichfollowshasbeenverifiedatyourrequestandis

repeated.
LISTENING Usedtoindicatethatthemessageisawaited.
LOUDANDCLEAR Usedtoreplytoreportsignal,meaningsignalsverygood,

perfectlyintelligible.
MESSAGE Usedwhenofferingamessage.
MESSAGEFROM Usedwhenrelayingamessage.
MESSAGEPASSED Usedbyarelayingstationtoindicatethatmessagehasbeen

cleared.
NOTHINGHEARD Nosignalsheard.
OUT Communicationfinished.Watchmaintained.
OUTTOYOU Communicationfinished.Iam abouttocallanotherstation.
OVER Endoftransmission;waitingreplyfrom you.
READBACK Usedwhensenderrequiresmessagetoberepeatedbackto

him.
READABLE Usedtoreportsignals.Meanssignalsfairlygood.
RELAYTHROUGH Usedbycontroltoinstructsubstation.
RELAYTO Instructiontorelayamessage.
REPORTSIGNAL Usedbycontrolsignalascertainsignalstrengths
ROGER Messagereceived
ROGERON Messagereceivedsofar.Carryon.
SAYAGAIN Repeatallyourmessage
SAYALLAFTER Repeatthemessageafterwordindicated
SAYWORDAFTER Repeatthewordafterthewordindicated.
SPEAKING Usedtoindicatepersonspeaking.
STANDINGBY UsedbyControltoindicatethatControlisfreetoreceive

calls.
THROUGHME Sendyourmessagetome.Iwillclearit.
TIMESIGNAL Am abouttosendatimesignal.
VERIFY Checktextwithoriginatorandsendcorrectversion.
VERYWEAK Usedtoreportsignal.Meansvoicecommunication

impossible.
WAIT Indicatingapauseofafewseconds.Otherstationsnotto

interrupt.
WAITOUT Usedbycontrolstationonly,indicatingwaitanddonot
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answeruntilItellyou.
WILCO Instructionswillbecarriedout.
WORDAFTER Usedwhenmakingarepetitionorverification.
WORDBEFORE Usedwhenmakingarepetitionorverification.
WORDSTWICE Sayeverywordorphrasetwice,orusedtoindicatethatevery

wordorphrasewillbesenttwice.Usedwhenconditionsare
difficult.

WRONG Whatyouhavejustsaidiswrong.Thecorrectversionis.......
Usedinconjunctionwithreadbackprocedure.

ASSUMECONTROLUsedbyControlwhenappointingasubstationtoassume
control.

ReportingSignalQuality
13 Thefollowingprowordsaretobeusedindescribingsignalquality:-

ProwordMeaning
LOUDANDCLEAR
Signalverygood;perfectlyreadable.
READABLE
Signalfairlygood;readable.
VERYWEAK
Signalveryweak;voicecommunicationimpossible.
NOTHINGHEARD
Nosignalsheard.
INTERFERENCE
Usedtoreportinterferenceinconjunctionwiththewords“slight”or“heavy”
DISTORTED
Usedinconjunctionwiththeappropriatepro-words.
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ICT/SIGNALS‘IMMEDIATEACTIONRADIOMESSAGES‘P’SYSTEM
1. O/C.Stationsengagedinthefreshpursuitofwantedcriminalsare

responsiblethatanyinformationintheirpossessionwhichmight
leadtoanarrestissentoutatonce,ifpossiblebytelephoneorradio
to
(a) anynearbyPoliceStationwhichmighthaveachanceof

effectinginterception;
(b) Regionaland UnitHeadquarters,atthe same time giving

detailsofthe Stationsalreadywarned (vide sub-para.(a)
above).

2. RegionalandUnitHeadquarterswillthenberesponsibleforwarning
anyotherStationintheRegionwhichmightusefullyparticipateinthe
operation.

3. RegionalandUnitCommanderswillnotifyPoliceHeadquarters,at
once,iftheyconsiderthatinformationshouldbecirculatedtoallor
certainRegionsandStations.Actionwillthenproceedinaccordance
with paragraph 6 onwards.Regionaland UnitCommanders will
ensure thatsuch action is taken onlyunderthe direction ofa
responsibleofficer.

4. TheDirectorofCriminalInvestigationmayinterveneatanytimewith
overridinginstructionsifheconsidersthatpartialortotaloperational
controlshould be exercised byPolice Headquarters(i.e.,during
Territorialmanhunts,etc).

5. Allmessages sentby radio ortelephone in compliance with
paragraphs1-4willbeknownas“P”Messagesandwillbeprefixed
bythatclassification.

TerritorialNetwork
6. (a) everyRegionalHeadquarterStationwillobservea3-minute

listeningperiodeachhourcommencingonthehour(e.g.0800
–0803)onfrequency8010k/cs.MCW transmissiontypeA.2
onlywillbeused.

(b) policeHeadquarters’RadioStationwillmaintainacontinuous
watchon8010k/cs.Fortheacceptanceof“P”messages,
exceptduringthe3minutelisteningperiods.

(c) atthecommencementofthehourlylisteningperiodPolice
Headquarters’RadioStationwilltransmitatuningcallof30
seconds’durationtoenableRegionalStationstotunetheir
receivers.Thetuningsignalwillcomprisearepetitionofthe
Headquarters Station call-sign,followed by the time and
transmission check number (a number transmitted for
recordinginRegionalHeadquarters’logstoconfirm thatthe
listening period has been observed),followed by QTC
indicating“Ihaveamessage”orQRU“Ihavenomessage.”

(d) police Headquarters’ radio will first transmit any “P”
Messagesitmayhave,afterwhichRegionalHeadquarters'
Stationsmaysendany“P”messagesonhand.

(e) callsigns willbe transmitted in alphabetical/numerical
sequence.RegionalHeadquarter Stations addressed will
acknowledgereceiptofmessagesbysending“R”followedby
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theircallsign,or“N”followedbytheircallsignwhennot
receivedforarepeat.

(f) policeHeadquarters’Radiowillbeinsolecontrolandwill
recordallmessagestransmittedbyRegionalStations.Where
necessary,Police Headquarters’Radio willrelayanysuch
messagestoanyRegionalStationsaddressedwhichhave
beenunabletousethisnet(3865Kc/s)fornormaltraffic
addressedwhichhavebeenunabletocopythemessageon
firsttransmission.

(g) stationsareforbiddentousethisnet(8010Kc/s)fornormal
trafficortwo-wayworking.

7. RegionalNetwork–RegionalandUnitCommanderswilllaydown
localStandingOrdersfortherelayingofany“P”messagesovertheir
Regionalnetworks.
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ICTRADIOEQUIPMENT
CAREANDATTENTION

1. Communications are vitalin times ofemergency and form an
essentialpartofpolice organisation.Allradio equipmentmust
alwaysbekeptinfullworkingorder.Thisappliesparticularlyto
mobileandpacksetsaswellasotherapparatusnotalwaysdirectly
inthekeepingofanauthorisedSignalsBranchofficer

2. Policeofficersofallranksareresponsibleforthesafecustody,
propercareanduseofallradiosetsentrustedtothem whetherthese
areofafixed,mobileorpacksettype.

3. WirelesssetsatRegionalandUnitHeadquarters,majorcentresor
ICTDepotsarenormallytheresponsibilityofthelocalICTBranch
officer,butthisfactinnowayreducestheliabilityofotherofficersto
observeparagraphs1and2ofthisOrders.Setswillnotbeopenedat
anytimeotherthanbyanauthorisedICTBranchofficerexceptto
exchangeorremovebatteries.

4. ThelocalICTBranchofficerwillbeadvisedimmediatelybyofficers
inchargeshouldtheirwirelesssetsorequipmentbecomefaulty.
Whereitisconvenientorpracticable,faultymobile,portableorpack
setapparatuswillbereturnedtotheICT”sBranchworkshopbythe
Unitconcernedassoonaspossible

5. ICTOfficersorEngineersi/cwillberesponsibleforissuinglocal
standinginstructionsatsmallerfixedstationsfortheproperrunning
ofengines,including refuelling procedure,the maintenance of
batteriesandforanyspecialinstructionsrequiredfortheuseofany
particularequipment.Instructionswillbesuitablyframedandposted
inaprominentpositionadjacenttotheapparatus.Thesearetobe
strictlyheadedtobyallconcerned.

6. PackandportablesetswillnormallybeheldinstoreattheICT
Workshop.Wherethisisnotpracticable,suchequipmentwillbeheld
locallyinstorebytheO/C.StationorUnit.Equipmentwillonlybe
issuedfrom storewhenactuallyrequiredandwillbereturnedthereto
immediately the requirement ceases. Officers in charge of
equipmentwillmaintain an issue register,detailing the type of
equipmentissuedorreturned,givingthedateandtimeineachcase.
Theconditionoftheapparatusandanylossessustainedwillbe
notedalso.

7. Stores containing pack,portable and mobile sets willbe kept
securelylocked.Akeyforemergencyaccesswillbekeptinaglass
panelledcabinetinareadilyaccessibleposition.

8. Officersinchargeofpack,portableandmobilesetswillensurethat:-
(a) setsarestoredinadryroom andnotindirectsunlight;
(b) setswhenplacedinstoreimmediatelyhavetheirbatteries

removed;
(c) batteriesareplacedonchargefortheprescribedtimeand

rateaslaiddownbytheICTBranchofficers;
(d) setsarenotleftinthevicinityofbatterieswhicharebeing

charged;
(e) batterieswhenchargedareplacedapartfrom thesets;
(f) anyexternalmoistureonbatteriesiscarefullywipedaway.
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Terminals showing signs ofcorrosion should have same
carefullyscrapedawayandbelightlyvaselined.Distilledwater
only shallbe added to batteries requiring same priorto
chargingandinaccordancewithinstructionslaiddownbythe
ICTBranchofficer;

(g) allsetsarepersonallyinspectedatleastonceaweekandat
allformalinspections.Setswillbeswitchedonandtestedand
officerswillsatisfythemselvesthatthe setsare in good
workingorderwithbatteriesfullychargedinreadinessfor
immediateuse;

(h) asectionoftheradiosetissueregister(ref.Paragraph6)is
setaside forinspection notes and signed bythe officer
responsiblefortheinspection;

(i) allsets are carefullypacked when carried in vehicles to
preventunnecessarybouncinganddamagewhenintransit.
Packsetswillbecarriedinanuprightpositionandeverycare
istobetakenthataccessoriesarenotdamagedorlost;

(j) allsetsarecarefullydustedorwipedoverafteruse,orweekly
wheninstore.

9. Usersofsomeequipmentlikemobileradiosetsaretoexercisecare
in theiruse particularly when these are worked from vehicle
batteries.Headlightsarenottobeleftburningwhenavehicleis
stationaryorparkedatnighttime.Whereitisevidentthatabatteryis
almostdischarged(empty)andthevehiclehastoremainstationary,
thedriverwillrunhisenginewiththeammetershowingagood
chargeindicationforthefollowingperiods:
15minutes enginerunning
30minutes engineoff
15minutes enginerunning
30minutes engineoff
Theforegoinginstructionswillrarelyapplytovehiclesfittedwith
heavydutyelectricalequipment.Setsareto beswitchedoffon
completionofatourofdutybytheradiooperatororbythedriverif
thereisnooperator.

10. Driverswilltakeeverycarewhenwashingvehiclestoseethatwater
isnotsplashedintoradiosetsortheirfittings.Whereitissuspected
thatwaterhas entered anyset,this factis to be immediately
reportedtotheICTBranchofficerandthesetswitchedoff,otherwise
seriousdamagemayresult.Anymoisturefindingitswayontoany
setswillbeimmediatelywipedoffwithacleanduster.

11. Whenavehiclefittedwithradioissenttotheworkshopforrepair
andthedriverisnotremainingwiththevehiclethroughouttheperiod
oftherepair,theradioequipmentmustberemovedfrom thevehicle
byanICTBranchofficerorotherauthorisedpersonbeforeitenters
the workshop.In the eventofan authorised person notbeing
available,theseniorofficerwillcarefullyuncliptheremovableset
unitsandretainthem insafestorage.Wheremorethanonesetis
involved,labelsaretobeattachedtothesetsindicatingfrom which
vehiclestheywereremoved.Setswillalwaysbere-fittedto the
originalvehiclesfrom whichtheywereremoved.
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12. Whenaradio-fittedvehiclecompletesatourofdutyitshouldbe
coupledtoabatterychargerwhereprovidedunlessitisfittedwith
heavydutyelectricalequipment.

13. Itwillbethedriver’sduty,whencleaninghisvehicle,toseethatthe
radiosetunitsarecarefullydustedwithaclean,dryclothandlightly
polishedwhererequired.

14. O/C.Station/Unitareresponsibleforseeingthatthestationradio
sets,engines and batteries are used and maintained strictly
accordingtoinstructionslaiddownbytheICTBranch.Cabinetsand
fittingswillbecarefullydustedandpolisheddailybyStationstaff.

15. Notificationofalldamageto,orlossof,equipmentwillbereported
immediatelytotheRegionalPoliceCommanderandconfirmedby
writtenreportdetailingthenatureandtimeofthedamageorloss,
withcopiestothelocalICTBranchOfficerandtotheChief ICT
Officer.
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TELEPHONES
Installation

1. (a) allapplicationsfortheinstallationoftelephones,internal
telephones,mobilephoneandswitchboardswillbereferred
byCommandingOfficers(byICTifnecessary)totheChiefof
ICTatPoliceHeadquartersandnoinstallationsorsupply
maytake place untilhis approvalhas been received.In
addition,theChiefICTwillhandleallcorrespondencewith
the Tanzania Telecommunication Company Limited and
othermobile service providers in respectofallpolice
telephones.

(b) commandingOfficersareresponsiblethat:-
(i) telephonesarenotallocatedtoofficerswhodonot

have a definite need of them for the efficient
executionoftheirduties;

(ii) theminimum numberoftelephonescompatiblewith
efficiencyareinstalledinofficers’quarters;

(iii) unnecessary movement of telephones between
quartersandofficesisprevented,inthisconnection
every effort should be made in the interest of
economy to persuade Housing Committees to
allocateasuitablenumberofhousesforpermanent
occupationbypoliceofficers;

(iv) unnecessarybedroom extensionsarenotpermittedin
officers’quarters;

(v) telephones are removed,atonce,from quarters
vacatedbypoliceofficersifnolongerrequiredwithin
thetermsofsub-paragraphs(i)and(ii)above.

(c) theChiefofICTwillsupplytheChiefofPoliceForcewithhalf-
yearlyreturns(January1standJuly1st)givingexactdetailsof
allpolicetelephonesandthenamesoftheofficerstowhom
theyareallocated.

UseofTelephones
2. (a) trunkcallswillonnoaccountbemadeexceptinconnection

with matters of an urgent nature which cannot be
communicatedbymailorwireless.Demandsfortrunkcalls
andthedurationofsuchcallsmustbekepttoaminimum.

(b) allmattersaffectingPoliceStationsmustbereferredinthe
firstinstancetoCommandingOfficerintheusualmanner.
O/C. Stations will not make trunk calls to Police
Headquartersunlessthecircumstancesareexceptional.

(c) trunkcallswillnotbemadebyindividualofficersdirectto
PoliceHeadquartersonpersonalmatterssuchasleave,pay,
uniform etc.,inanycircumstances.Allsuchmatterswillbe
communicated through the properchannels,i.e.,through
O/C.StationsandCommandingOfficer

(d) priority trunk calls may be made in cases ofextreme
emergencybyO/C.Stations.Officers making such calls
mustbepreparedtojustifythem and,willbeliabletopaythe
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costofanyunnecessarycalls.
(e) privatetrunkcallsmadethroughForcetelephones(including

housetelephones)areforbiddenexceptinemergency.An
officerwhohastomakeaprivatetrunkcallwillascertain
from theExchangetheamountpayableontheterminationof
thecallandwillpaythisamounttotheO/C.Station.An
E.R.V.willbe obtained and the receiptnumberentered
againsttherelevantentryintheTrunkCallRegister.

3.
PersonnelAuthorisedtomakeTrunkcalls
TrunkcallsthroughPolicetelephoneswillonlybemadebythe
following:-

(a) GazettedOfficers;
(b) Inspectors;
(c) O/C.Stations;
(d) officersonChargeRoom duty,ifnoneoftheaboveofficers

isavailable;
(e) memberoftheRank&Filewhoarespecificallyauthorisedto

dosobyaGazettedOfficerorO/C.Station;or
(f) anypoliceofficerinanemergency.

TrunkCallRegister
4. A TrunkCallRegister(T.F.N.551)willbemaintainedatevery

policeformationwherethereisatelephone.TheRegisterwillbe
maintained bytheswitchboard operatoror,wherethereisno
switchboard,bytheChargeRoom Officerwhowillensurethat
accuratedetailsarerecordedinrespectofeachtrunkcallmade
from theStation.TrunkCallRegisterswillalsobemaintainedfor
alldirectlinetelephonesinofficesandhouses.Attheendofeach
monthacopyofthisRegisterwillbesenttotheCommanding
Officerwhoholdsthewarrantforthepaymentoftherespective
telephoneaccount.

PaymentofTelephoneAccounts
5. When the telephone accounts are received for payment,

CommandingOfficerswillberesponsibleforcheckingentriesinthe
Registeragainsttheaccountsandsimilaractionwillbetakenin
respectofdirectlinetelephonesinofficesandhouses.Telephone
accountswillthenbecertified,ifcorrect,andpaid.Shouldany
discrepancies arise between the Register and accounts,
CommandingOfficerswillinstituteimmediateenquirieswithO/C.
Station or other telephone holder concerned to explain the
discrepancies.Ifitisshownthatsuchdiscrepanciesaredueto
inaccuraciesonthepartoftheTelephoneservicesproviders,the
accountswillbequeriedwiththeTelephoneAccountsOfficein
Tanzania.Iftheaccounthasalreadybeenpaid,arequestwillbe
madefortherefundofthesumsindispute.

Economy
6. Commanding Officers are responsible thatstricteconomy is
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exercised in theuseofpolicetelephones.Theywill,therefore,
subjectalltelephoneaccountstothemostcarefulscrutinyandwill:

(a) satisfythemselvesthatalltheinstallationsreferredtointhe
accountshavebeenproperlyauthorisedinaccordancewith
paragraph1(a);

(b) queryanycalls,bothtrunkandlocal,whichappeartobe
excessive and institute disciplinary proceeding against
officerswhomakeimproperuseoftelephones;

(c) review the numberofcalls made on each installation,
including extensions from switchboards and order the
removalofanytelephonewhichisnotfullyusedonofficial
business.

7. AllofficerswhohaveoccasiontousepolicetelephonesandO/C.
Police Formations atalllevels are personallyresponsible that
telephones are notused unnecessarilyand thatthere is strict
compliancewiththisOrder
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APPENDIX“A”
ToP.G.O.No.195

TRUNKCALLREGISTER(T.F.N.551)

Date
Time

Name,Rank,
No.ofOfficer
makingcall

No.
called

Durationof
call

Privateor
Official

Remarksor
ReceiptNo.
whererequired
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TRANSPORT
ACCIDENTSTOPOLICEVEHICLES

1. WhenanyaccidentoccursinvolvingaForcevehicle(includingamotor
cycle),thedriverofthevehiclewillreporttheaccident,withoutdelay,
to:-

(a) theO/C.ofthenearestPoliceStation;andto
(b) theofficertowhosechargethevehicleisallocated.

Ifthedriverofthevehicleisunabletotakethisactionhimself(e.g.on
accountofinjury),itwillbetakeninlieubyhispassengerorbythe
firstmemberoftheForceavailabletodoso.

2. TheO/C.DistrictorStationreceivingthereportoftheaccidentis
responsiblefortheproperinvestigationoftheaccident,inaccordance
withestablishedprocedure(seeP.G.O.No.375).

3. TheOC.DistrictorStationwill,withoutdelayinform hisRegional
Commanderand theChiefofPoliceForce,bysignal,giving the
followingbriefdetailsofallaccidents:-     

(a) registrationNumber(P.T).andmake;
(b) time,dateandplace;
(c) injuriesinvolved(fatal,seriousorminor);and
(d) damagetovehicle(extensiveorminor).

IfthevehicleisonchargetoanotherRegion,theRegionalCommander
concernedwillalsobeinformed.

4. (a) whenanaccidentoccurstoaForceVehicle(includingamotor
cycle),it is necessary to submit a separate report to
Governmentinadditiontothenormalpoliceinvestigationinto
theaccident.

(b) accidentreports dealtwith bythis paragraph willonlybe
submittedwhere:-

(i) a private vehicle, plant or property is involved,
irrespectiveoftheextentofthedamage;

(ii) injurytoanypersonoccurs;
(iii) value ofthe assessed damage to the Force vehicle

exceedsShs.300,000.00
(c) accidentreportswillbesubmittedonForm TFN.80“Accident

Report-P.T.VehiclesandPlant”,inquadruplicate,totheChiefof
PoliceForcethroughtheRegionalCommanderwithin72hours
ofthetimeoftheaccident.

(d) regionalCommanderswillgivetheircommentsinpara.9of
Form TFN.80 and shallinclude anyrecommendations for
surcharge.

5. Ifthere is reason to suppose thata claim mightbe made on
Governmentfordamagecausedintheaccident,theinvestigatorofthe
accidentwillsubmitP.F.90,in quadruplicate,to accompanythe
AccidentReport(TFN.80).

6. Anestimateofthecostofrepairstothevehiclewillbeobtainedfrom
thegovernmentagencyresponsibleforWorksandTransportation,and
willbeforwardedtotheChiefofPoliceForce.Thesubmissionof
FormsTFN.80andP.F.90willnotbedelayedonthisaccount.

7. Whereaclaim istobepreferredagainstadriverorownerofacivilian
vehicleinvolvedinanaccidentwithaForcevehicle,awrittenestimate
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intheform showninAppendix“A”willbeobtainedfrom Worksand
Transportationagency

8. TheForceTransportOfficeratPoliceHeadquartersisresponsiblefor
thesubmissionofForm TFN.80andsupportingdocumentstothe
MinistryofHomeAffairsonbehalfoftheChiefofPoliceForce.Copies
willalso be sent to the Ministry responsible for Works and
TransportandtotheMinistryofFinanceandPlanning.

9. TheO/C.DistrictwilldecidewhetherthedriveroftheForcevehicle
shouldbeprosecuted,accordingtotheresultoftheinvestigationand
ifso,willtakeactionaccordinglywithoutdelay.Theprincipletobe
followedinthisregardisgiveninthefollowingparagraph.Incasesof
doubt,referencewillbemadetotheRegionalCommander.Ifthe
driverisprosecuted,theresultofthecase,togetherwithacopyof
Magistrate’sjudgment,willbeforwardedtotheChiefofPoliceForce
andtotheRegionalCommanderoftheRegioninwhichthevehicleis
heldonchargeimmediatelyupontheconclusionofthetrial.

10.Policedriversareinnowayexemptedfrom theprovisionsofthelaw
andwillbeprosecutediftheycommittrafficoffences.Ifprosecution
isnotjustified,theO/C.Districtinvestigatingtheaccidentmustdecide
whetherany damage done was due to neglectorothercause
punishable underthe Police DisciplinaryCode and willreporthis
findingstotheRegionalCommander.

11.In anydisciplinaryproceedings arising outofan accidentwhere
damage has been caused to Governmentproperty,the officer
awarding punishment,intheeventofconvictionmustinform the
defaulterthatthepunishmentdoesnotincludeanyclaim thatmaybe
madeinrespectofthecostofrepairstothevehicle.Acopyofthe
chargesheetandofthetribunalproceedingswillbesenttotheChief
ofPoliceForce.

12.AmemberoftheForcedrivingaForcevehiclewithoutauthoritymay
beheldliableforanydamagetothevehicle,regardlessofwhetheror
nothe was to blame forthe accidentand,in anycase,willbe
defaulted.
Whenapolicedriverisinvolvedinanaccidentundercircumstances
prejudicialtohim,theRegionalCommandershallsuspendthedriver
from drivingdutiesforthwithandtakestepstocurtailthepaymentof
drivers’allowanceforsuchperiodasthecircumstancesrequire.In
seriouscasesofnegligence,thedischargeofthedrivermaybecome
necessary.

SubmissionofAccidentReportswhenaprivatevehicleisbeingusedon
duty

13. An accident report on Form TFN.80 (suitably amended as
necessary)willbesubmittedbyanypoliceofficerwhoisinvolvedin
atrafficaccidentwhilstondutyordrivingduty,eventhoughhewas
usingaprivatevehicle,if,havingregardtothecircumstancessetout
inparagraph1,anaccidentreportwouldhavebeenrequiredhadthe
officerbeendrivingaForcevehicle.
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APPENDIX“A”
ToP.G.O.No.196

EXAMPLEOFCOSTOFREPAIRSTOPT.521
ThefollowingarethedetailsofthecostofrepairstoP.T.521involvedinan
accident.

Shs. Cts
Spares 245 94
Labour 50 00

295 94
Ifthecostofrepairistoberecoveredfrom anypersonthefollowing
chargesshouldbeadded.
Totalcostofrepair 295 94

20%Supervisioncharges 59 19
10%Agencyfees 29 59

384 72
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FORCETRANSPORT
CONTROLANDUSE

Control

1. AllForce vehicles,including motorcycles,are controlled and

allocatedbyChiefofTransportandLogisticsHeadquarters.

2. Allocationofvehicleswillbemadeto:-

(a) allofficersoforabovetherankofAssistantCommissioners;

(b) regionalandUnitCommanders;

(c) fieldForceUnits;

(d) officersCommandingDistricts;

(e) officersCommandingStations;

(f) allsuch vehicles willbe underthe directcontrolofthe

designatedofficerwhowillberesponsibleforsupervisionand

correctuse.

3. (a) regionalandUnitCommanderswillissuethevehiclesreferred

to inparagraph2(b)onchargeto Formationsundertheir

command,butwillnotallocatevehiclesonpersonalissue

unlessspecificallyauthorisedbytheChiefofPoliceForce.

(b) officerCommandingDistrictswillissuethevehiclesreferred

toinparagraph2(d)onchargetoStationsandFormations

undertheircommand,butwillnotallocate vehicles on

personalissueunlessspecificallythereisapprovalfrom the

ChiefofPoliceForce.

4. (a) regionalCommandersmaynottransferorre-allocatevehicles

issuedtoFieldForceUnits,butintheeventofanemergency,

theymaytemporarilydetachavehicleorvehiclesforother

duties.In every such case,the Field Force driver will

accompanyhisvehicleandbothwillbereturnedtotheirUnit

attheearliestopportunity.

5. Vehicleswillnotbere-allocated orexchanged outsideaRegion

withoutthepriorapprovaloftheChiefofPoliceForce.

Use

6. Police vehicles,ifavailable,willalways be used forallofficial

journeys.Allmileageclaimsinrespectofofficialjourneyscarriedout

inprivatevehiclesmustbecountersignedwiththewords“Icertify

thatnopolicevehiclewasavailable”andCommandingOfficerswill

refusepaymentonclaimswhicharenotsoendorsed.

7. Allpolicevehicleswillbekeptinauthorisedpolicegaragesorspecial

policeparkingareaswhennotinuse.Theymaynotbekeptat

officers’homes,exceptin specialcircumstances and with the

authorityofaCommandingOfficer.

8. Policevehicleswillnotbeusedforunofficialorprivatepurposes,nor

forunnecessary journeys.Unauthorised passengers willnotbe
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carried.

9. UnnecessaryuseofForcetransportandtheuseofheavyvehicles

when lightvehiclesareavailableareboth forbidden.Officersin

charge ofFormations atalllevels are directly responsible for

ensuringthatthisOrderisobeyedwithoutdeviationandthatvehicles

areusedeconomicallyandtothebestadvantage.

10. Ade-registeredPolicedriverwillnotbeallowedtodriveanyPoliceor

Governmentvehicleafterhehasbeentemporarilyorpermanent

strike-off.TheChiefoftransportandlogisticwillcausethenoticeto

bereleasedthroughPoliceForceOrderandspecifythereasonand

timeforbeingde-registered.

11. Asageneralrule,policevehicleswillonlybedrivenbyauthorised

ForcedriversorbyotherofficerssoauthorisedbytheGazetted

Officerresponsibleforthevehicle.Policevehicleswillnot,underany

circumstances,bedrivenbyofficerswhodonotholdavaliddriving

licenceoftheappropriateclass.Provisionaldrivinglicenceholders

maydrivepolicevehiclesonlywhenunderofficialinstruction.

12. Nopolicevehicleswillbedrivenatanexcessivespeed,exceptin

emergencyorinpursuitofoffendersorforotherjustifiablereasons.

13. Petanimalsandlivestockwillnotbecarriedinpolicevehiclesunless

theyareinacageorothersuitablecontainer.

14. Policevehicleswillnotbeusedfortransportingpolicepersonnel

betweentheirquartersandofficeorStationorotherplaceofwork

unlesssoauthorisedbyaCommandingOfficerorO/C.District.

15. Pillionpassengerswillnotbecarriedonpolicemotorcyclesexcept

inemergencyorwiththeauthorityofaGazettedOfficer.

16. (a) the authorised maximum load for vehicles willnot be

exceeded.

(b) the numberofpersons to be carried in Force vehicles,

excludingthedriver,willbeasprescribedbythemanufacturer

17. (a) everyjourneycarried outbyeach Police vehicle mustbe

authorised,before the vehicle’s departure,by one ofthe

followingofficers:-

i. GazettedOfficers;

ii. Inspectors;

iii. StaffSergeantandRSM;

iv. ChargeRoom Officers(see(b)below);or

v. N.C.O.sinchargeofM/T.Section

(b) ChargeRoom Officerswhoauthorisejourneysinaccordance

with(a)abovewillrecordthefollowingdetailsintheStation

Diaryatthetimesoftheiroccurrence:

i. thenumberofthevehicleused;

ii. number,rankandnameofdriver;

iii. thepurposeofthejourney;
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iv. timeofdeparture;and

v. timeofreturn.

18. (a) everyPolicevehiclewillbeprovidedwithaMotorVehicleLog

Book(Form E.M.I.(A))

(b) the officer authorising each journey shallsign in the

appropriatespaceintheLogBook(Form E.B.I.(A))beforethe

vehicledeparts,Undernocircumstancesmayanyvehiclebe

useduntilthesignatureoftheauthorisingofficerhasbeen

obtained.

(c) driverswillcompletetwocopiesofForm E.M.I.(A)givingthe

requireddetailsofeveryjourney.

(d) attheendofeachcalendarmonthallcompletedtopcopiesof

Form E.M.I.(A)willberemovedfrom theLogBooksandwill

besenttoCommandingOfficersbytheofficerstowhom the

vehiclesareallocated.DuplicatecopieswillremainintheLog

Books.

(e) commandingOfficerswillensurethatallcompletedForms

E.B.I.(A)arefiledafterscrutinyintheappropriatevehiclefiles

attheirHeadquarters.(TheseformsarenotrequiredbyPolice

headquarters).

(f) officerstowhom vehiclesareallocatedwillscrutinisealllog

Booksatfrequentintervalsandattheendofeachmonthin

ordertocalculatethedegreeofuseandefficiencyofeach

vehicleanditsdriver.TheywillinitialthelastpageineachLog

Booktoshowthatthishasbeendone.

VehicleHistoryFile
19. AVehicleHistoryFilewillbemaintainedatPoliceHeadquartersfor

everyForcevehicle.Asimilarfilewillalsobemaintainedateach

UnitwhereForcevehiclesareheldandathirdfilewillbemaintained

ateachRegionalPoliceHeadquarters.

20. All correspondence concerning the record, operation and

maintenanceofavehiclewillbefiledintheVehicleHistoryFile.

21. Whenavehicleistransferredfrom oneCommandtoanother,the

UnitVehicleHistoryFilewillbetransferredwiththevehicleandin

thecaseofinter-Regionaltransfers;theRegionalHeadquartersfile

willbetransferredtotheHeadquartersofthereceivingRegion.

22. VehicleHistoryFilesheldinRegionswillbedestroyedthreemonths

afterthedateonwhichthevehicleisdisposedofafteraBoardof

Surveyuponit.

23. (a)(

a

)

officerstowhom vehiclesareallocatedwillsubmitduplicate

monthlyreturnsoneachvehicleonForm M.V.R.I.totheir

Commanding Officers.Returns willcovereach completed

calendarmonthandwillreachCommandingOfficersbefore
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the15thofthemonth.

(b)form M.V.R.I.willbecompleted,infull,exceptforthesections

dealingwith:-

i. grease,water,etc.,

ii. drivers’wages,

iii. tyres,tubes,sparesandreplacements,

iv. totaldebits.

24. (a) commandingOfficerswillsubmittheoriginalofeachReturn

toPoliceHeadquarters,reachingtherebeforethe25thofthe

monthandwillfiletheduplicate.

(b)(

b

)

commandingOfficerswillensurethatMonthlyReturnsare

submittedinrespectofeveryvehicleallocatedtotheir

Commandfrom thedateofallocationuntilwithdrawalfrom

theCommandorwritten-offbyaBoardofSurvey.

25. TheLogBookForm E.M.I.(A)andForm M.V.R.I.areTerritorial

Formsobtainable on indentbyCommanding Officersfrom the

Government
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TRANSPORT
MOTORDRIVERSDUTIES

1. Policedriverswillberesponsibleforthecleanlinessandgoodorder
oftheirvehicles and forthe safe custody ofthe tools and
equipmentissuedtosuchvehicles.

2. Policedriverswillberesponsibleforcarryingoutthemaintenance
taskslaiddowninP.G.O.No.199.

3. Policedriverswillreport,withoutdelay,anydefectwhichcomesto
notice.Theywillnotattempttocarryoutanyrepairoradjustment
otherthanthoseauthorisedexceptasanemergencymeasurewhen
onsafari.

4. Policedriverswillatalltimes:-
(a)driveinasafeandpropermannerobeyingalltrafficrulesand

regulationsgivingtheapproveddrivingsignals;

(b)drivecourteouslyand setagood exampleto thegeneral
public;

(c) ensurethatoverallswillonlybewornformaintenancework,
bootswillhavecompositionsoles;

(d)preventanyunauthorisedpersonfrom tamperingwiththeir
vehicles;

(e)ensurethatloadsdonotexceedthemaximum authorised
loadfortheirvehicleandareproperlydistributedtoensurethe
safetyoftheirvehicle;

(f) ensurethatthevehiclelogbookiscorrectlymaintainedaslaid
downinP.G.O.No.197;

(g)reportimmediatelyanyaccidenthoweverslightinwhichthe
vehiclemaybeinvolved.

5. Policedriversareforbiddento:-
(a)allowanyunauthorisedpersontodriveapolicevehicle;
(b)driveanyvehiclewhichisknowntobedefectiveordamaged;
(c) carryanyunauthorisedpassengerorunauthorisedload;
(d)leavethevehicleunattendedonanyroad;
(e)smokeondutyorinthevicinityoftheirvehicle;
(f) useanyvehiclewithoutthejourneybeingauthorisedinthe

vehiclelogbookandwithoutmakingacoveringentryinthe
StationDiary.

6. Policedriverswho arenotqualified signallersareforbidden to
interferewiththewirelessequipmentintheirvehiclesatanytime.
Thewirelessisapartofthevehicleanddriversareresponsiblefor
itssafecustody.

7. Policedriversmaydrivenon-Governmentvehiclesoftheclassto
whichtheirlicencesapplies
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TRANSPORT
MOTORMAINTENANCE

1. Commanding Officers are responsible forthe maintenance and
efficient operation of all Police transport attached to their
commands.HeadofFormations,UnitsandO/C.Stationsare,inturn
directlyresponsibleforthecare,useandsafecustodyofallvehicles
allocatedtothem.

2. Theregularmaintenanceandcleaningofvehicleswillbecarriedout
bydrivers.HeadofFormations,UnitsandO/C.Stationswillensureby
regularinspection thatvehicles are leftclean,lubricated and
mechanicallyefficient.Theywillalsoensurethatlogbooksandall
necessaryreturns are maintained and submitted accuratelyand
promptly.

3. Police drivers willbe responsible forcarrying outthe following
maintenancetasks:-

Daily,beforeUse
(a)cleanvehicleinsideandout.Extremecaremustbetakenwhen

thevehicleisfittedwithradioequipment.
(b)checkengineoilandtopupifnecessarytocorrectlevelondip

stick,
(c)checkwaterandtoponifnecessary.
(d)check tyres forcorrectpressure and inflate,ifrequired,

includingsparetyre.Removeanynailsandstonesfrom treads,
andexaminewallsforwearandtear.

(e)testhorn,windscreenwiperandcorrectpositioningofrear
mirror.

(f) testalllights,includingbrakinglightsatreartoensuretheyare
workingcorrectly

(g)tightenallwheelnuts.
(h)testbrakes.
(i) checktoolsandequipment.
(j) checklogbook.

AfterUse
(a)refillwithpetrol,oilandwaterifrequired.
(b)completelogbook.

Weekly
(a)checkwaterlevelinbatteryandtopupwithdistilledwaterif

necessary.Caremustbetakennottooverfillthecellsofthe
battery.

(b)cleanbatteryterminalsandgreaseslightly,Checkforloose
connections.

(c)checkbrakefluidlevelinreservoirandtopupifnecessary.Only
thespecifiedtypeoffluidwillbeused.

(d)cleanengine;checkradiatorhose(upperandlower)forleaks
andfanbeltfortensionandwearandtear.

(e)checklevelofoilingear-boxifdipstickprovided.
(f) clean chassis;tighten up allnuts and boltand check for
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corrosion.
(g)inspectspringsandshockabsorbers.
(h)examinevehicleforoilleaks.
(i) inspectwiringandinsulationoftheelectricalsystem andcheck

thatsparefusesareinposition.
4. Driverswho havepassed aspecialpolicecourseindriving and

maintenancemaymakethefollowingadditionaladjustments:-
(a)cleansparkingplugsandmakenecessaryadjustments.
(b)adjustfanbelt,clutchpedalmovement,brakepedalmovement

andotherminorparts.
(c)replacefaultylampbulbs.

5. Allotherrepairs and adjustments willonly be done by Police
VehiclesMaintenance Unit(PVMU)orTEMESA orby approved
garageswherenoTEMESAfacilitiesexist.

6. Vehicleswillberegularlyservicedonamonthlybasisormoreoften
asmayberequired.WhenavehicleissenttoPVMUorTEMESAfor
monthlyservice,M.T.MonthlyLogSheetandMechanicalInspection
Report(Form R.104(B))willbecompletedandtheoriginalcopysent
toHeadquarterswiththevehiclemonthlyreturns(seeparagraph21,
P.G.O.No.197).

7. Maintenance willbe carried out in accordance with vehicle
manufacturers’specificationsandthedriverwillremainwiththe
vehiclewhileitisbeing serviced.Hewillseethatno pointsof
servicingareoverlookedandreportanyomissionstohisofficerin
charge.

8. Actionwillbetakentoensurethatanyfaultsinavehiclearedetailed,
inwriting,totheworkshopatthetimeitgoesinformaintenance.A
copyofsuchdetailswillbeplacedintheVehicleHistoryfile.

9. PermissiontoeffectrepairscostingmorethanShs.2,000,000/=in
PVMUorTEMESAorapprovedgarageswillfirstbeobtainedfrom
theChiefofPoliceForce.

10. Officersto whom vehiclesareallocated willinspectallvehicles
undertheircontrolonceaweek.Theyshallplacearecordoftheir
inspectionsintheVehicleHistoryfile.

CleaningMaterials
11. (a)amonthlyissueofcleaningmaterialswillbemadetoeach

VehicleinaccordancewiththescaleshownatAppendix“A”to
thisOrder.

(b)suppliesofcleaningmaterialswillbeobtainedbyCommanding
Officersinbulkfrom theQuartermasterandwillbeincludedin
thequarterlyindentforstore,clothing,etc.(para.6ofP.G.O.
171refers).

(c)cleaningmaterialswillbeissuedbyCommandingOfficersona
monthlybasistoO/C.StationsandUnitsfordistributionto
specificvehicles.
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APPENDIX“A”
ToP.G.O.No.199

CLEANINGMATERIALSSCALEOFISSUEPERVEHICLEPERMONTH
Vehicles

1/4KgMuttonCloth
1/2KgCottonWaste.
½LtKerosene.
1/3tinCarPolish(1tinevery3months).

MotorCyclesandTrailers
¼KgMuttonCloth.
1/4KgCottonWaste.
1/6

thtinCarPolish(1tinevery6months).
NOTE:Muttonclothonlytobeusedforcleaningpaintwork,etc.,
cottonwastetobeusedforcleaningengineandotheroilyparts.
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SECTIONIX
STAFFWELFARE

Nos.211–220
P.G.O.No. Titles
211. HealthPrecautions
212. StaffWelfare
213. WelfareCommitteesandSub-Committees
214.
215.
216.
217.
218.
219.
220.
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HEALTHPRECAUTIONS
GeneralPrecautions

1. Thegreatestcaremustbeexercisedbyallrankstoguardtheirhealth
againstinfectiousandcontagiousdiseases.

2. CommandingOfficerswillcoordinatewiththePoliceMedicalUnittoensure
implementationofthePolicehealthprogramsintheirrespectiveareasof
jurisdiction.

3. CommandingOfficersshallensurethatallmembersundertheircommands
areinsuredbyNationalInsuranceHealthFunds(NIHF)

4. Furthermore,CommandingOfficershouldalwaysensureadequatesupply
ofessentialhealthfacilities.Thesesupplieswillessentiallybeobtained
from theheadquartersofthePoliceMedicalUnit.

InfectiousandContagiousDiseases
5. (a) theattentionofallranksintheForceisdrawntonationalpolicies,

strategiesand guidelineson infectiousand contagiousdiseases
such as policies on and not limited to HIV/AIDS,Malaria,
TuberculosisandCholerawhicharepromulgatedbythegovernment
to assistthepeopleintheireffortsto fightthespreadofsuch
diseases.

(b) with regard to HIV/AIDS and pandemic deceases,Commanding
Officersshouldensurethateffortsaremadeinallcomponentsof
theForcetopromoteandimplementtheNationalStrategiesand
Guidelines in theirrespective commands.This should be done
through education,awareness programs,and voluntary testing
amongotherinitiatives.

(c) theChiefofPoliceForcewillcontinuetoissuedirectivesonefforts
tocurbthespreadofinfectiousandcontagiousdiseasesandits
effectshouldbesustainedintheForce.
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STAFFWELFARE
GeneralIntroduction

1. ProvisionismadeinthisPoliceGeneralOrderfororganizedForcewelfare
systemstoservetheneedsoftheentirememberoftheForce.

2. OrganizedPolicewelfaresystemsshallbemaintainedatallcommands
irrespectiveoftheirsizeandnumberofofficersexceptifitisstated
otherwiseundereachestablishedsystem.

3. Therecognizedwelfaresystem includeandwillnotbelimitedtocanteen,
URASACCOSSandMfukowaKufanaKuzikana.

4. TheChiefofPoliceForcemayendorsetheestablishmentofnewwelfare
system whentheconditionrequiresdoingsoandonlyifmembersofthe
forcehaveconsentedforthesame.

PARTI
CANTEENS

Establishment
5. Organizedpolicecanteensshallbemaintainedandoperatedwhereverthere

arelargeconcentrationsofRank&File.Thisappliesparticularlytoeach
RegionalHQ.andthePoliceTrainingInstitutions(PTIs).Asageneralrule,
RegionalField Forcepersonnelshould sharetheDistrictpolicecanteen
unlesstheRegionalCommanderconsidersthatseparatecanteensaremore
desirable.

6. AllcanteensshallbeunderthedirectcontrolofCommandingOfficerswho
areentirelyresponsiblefordealingwithcontractsandcontractorsandfor
ensuring thateach canteen is operated to the bestadvantage ofthe
membersoftheForceitserves.

7. Canteensshallprovideforthesaleofitemsitconsidersdesirable.

Management
8. EachcanteenshallbecontrolledbyaCanteenCommittee,madeupas

follows:-
(a) inRegionalHeadquarters

Chairperson
(ex-officio)

CommandingOfficer

ViceChairperson
(ex-officio)

The O/C.ofthe RegionalField Force Unitoranother
Gazetted Officer or Inspector appointed by the
CommandingOfficer

Secretary/Treasurer
(ex-officio)

An Inspector of any rank to be appointed by the
Chairperson.

Rank & File
members

Atleastfour(ormore atthe Commanding Officer’s
discretion)membersoftheRank&Filetobeelectedby
popularvoteattheannualgeneralmeetingoranyother
generalmeetingofthemembersofthecanteen.

(b) Elsewhere
Chairperson
(ex-officio)

AGazettedOfficerappointedbytheCommandingOfficer.

Secretary/Treasurer AnInspectorofanyranktobeappointedbytheChairman.
Rank & File
members

Atleastfour(ormore atthe Commanding Officer’s
discretion)membersoftheRank&Filetobeelectedby
popularvoteattheannualgeneralmeetingoranyother
generalmeetingofthemembersofthecanteen.

9. Rulesgoverningtheoperationofacanteenandtheconductofitsmembers



PGONo.212

540

shallbedrawn up bytheCommitteeand approved bythe majorityof
members ata generalmeeting.Such rules shallbe ratified by the
CommandingOfficerandacopyshallbeexhibitedontheCanteenNotice
Board.

10.6
.

TheChairmaninCommitteemayappointacanteenmanager.Thedutiesof
suchmanagershallbeincludedinthecanteenrules.Anyservantpaidfrom
canteenfundsshallobeythelawfulordersofthemanager.Ifthemanageris
notpaidfrom canteenfundshe/sheshallbeeligibletoreceiveanannual
honorarium atthediscretionoftheCommitteeandwiththeapprovalofthe
Chairman.

11.CanteenCommitteesshallensurethatcanteenpremises,furnishingand
equipmentaremaintainedinaclean,sanitaryandserviceablecondition.

12..TheChairmanshallexerciseunremittingsupervisionoverthemanagement
ofthecanteen.He/sheshallensurethattheCommitteemeetsmonthlyand
thatageneralmeetingofmembersisheldduringthelastquarterofeach
year.

CanteenContracts
13.A canteen maybe operated eitherasa departmentalmonopolyorby

contract.
14.Whereacanteenisoperatedasadepartmentalmonopoly,thepricesof

goods sold shallbe fixed from time to time bythe Chairman ofthe
CommitteeandshallbepublishedonthecanteenNoticeBoard.Pricesshall
befixedaslow asiseconomicallypossibleandshallnotexceedthose
prevailinginthelocalmarket.Stockswhichhavebeenpurchasedwholesale
shallnotbeofferedataprofitexceeding10percentofcost.Allpurchases
andsalesofgoodsbythecanteenshallberecordedintheaccountsofthe
CanteenFund.

15.Priortoestablishingacanteenonthecontractsystem,theChairmanshall
callfortendersfrom prospectivecontractors.Itshallbeaconditionofany
suchcontractthatarticlesaresoldbythecontractoratpricesagreedtoby
theChairpersoninCommitteeandthatsuchpricesshallnotexceedcurrent
localretailprices.Theapprovedscaleofchargesshallbescrutinizedfrom
timetotimebytheChairmaninCommitteeandacopyofthecurrent
approvedpricelistshallbeexhibitedonthecanteenNoticeBoard.

CreditFacilities
16.Creditfacilitiesshallbearrangedbycanteenchairmenontheunderstanding

thatallcreditgrantedtothememberswillbeguaranteedbythecanteen
Committeeandshallberecoverable(asalastresort)from theCommand
Canteen&WelfareFund.

17.3
.

Allpurchasesfrom canteensshallbemadebycashorbycreditnotedin
such form as maybe authorised bythe authorized bythe Chairman.
Purchaseofclothingorotherexpensivearticlesoncreditisforbidden.

18.4
.

Canteenchairmen,inconsultationwiththeirCommittees,shallauthorisethe
maximum amountofcredit,whichshallnotexceedone–thirdofgross
salarytobepermittedtoeachcanteenmember.

19.Undernocircumstancesshallcanteencontractorsormanagersallow any
membertoexceedhisauthorisedcredit.Theyarealsoforbiddentolend
moneyorextendanykindofunauthorisedcreditfacility.

AccountingProcedure
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20.Canteen chairmen shallensure thatcanteen funds are only used for
necessaryanddesirablepurposesandareempoweredtocountermandany
expenditurewhichhasbeenapprovedbythecommittee,butwhichthey
considertobeundesirable.

21.TheHonorarySecretaryandTreasurershallkeepanaccountofallfinance
concerningtheoperationofthecanteen.Allexpenditureandreceiptsof
moneyshallbeenteredinacashbookandsuchtransactionsshallbe
supportedbyreceipts.

22.Anaccount(tobeknownastheUnitCanteenAccount)shallbeopenedwith
areputablebankorasaSavingsAccountwithaPostOffice.

23.A monthlystatementofeachcanteenaccountasatthelastdayofthe
month shallbeprepared bytheHonorarySecretaryand Treasurerand
examined bythe committee each month.The committee shallsatisfy
themselvesthatsuchstatementisaccurate,shallratifyit,andshallhavea
copydisplayedonthecanteenNoticeBoard.

24..Ahalf-yearlystatementoftheaccountsofthecanteenfundasatthe30th

Juneand31stDecembershallbepreparedbytheHonorarySecretaryand
Treasureryearly.Suchstatementshallbeintheform setoutinAppendix
“A”.Thisstatementshallbeproducedtothecommitteewhoshallexamineit
andsatisfythemselvesastoitsaccuracy.TheChairpersonshallforwarda
copytohisCommandingOfficer.

CollectionofCanteenDebts
25.AllcanteendebtsshallbepayabletothecanteenandnottotheContractor.
26.CanteenChairpersonshallarrangeforallauthorisedcanteendebtstobe

collectedfrom membersattheendofeachmonth.Particularcareshallbe
takentotryandarrangefullsettlementofoutstandingaccountsofmembers
postedontransferelsewhere.

27.(a) IfanycanteenmemberpostedontransfertoanotherCommandis
unabletosettlehisdebtstothecanteenbeforehisdeparture,the
canteenCommitteeshallnotifytheCommandingOfficerwhowill,if
fundspermit:-
(i) i

)
paythedebttothecanteenfrom hisCommandCanteen&
WelfareFund;

(ii) senddetailsofthedebtto theCommandingOfficerofthe
commandtowhichthedebtorhasbeentransferredtoandask
forreimbursement.

(b) The Commanding Officerofthe Command to which the debtor
transferswillthen:-
(i) arrangeforreimbursementfrom hisownCanteen& Welfare

FundtotheCanteen& WelfareFundofthecommandfrom
whichthedebtortransferred;

(ii) collectthedebtwhichisnowtransferredtohisownCanteen&
WelfareFundandlimitorwithholdcredituntilfullsettlementis
made.

28.CommandingOfficerswillarrangebetweenthemselvesforthesettlementof
outstandingcanteendebtsofPoliceOfficerwhohavetransferrediftheir
CommandCanteen&WelfareFundsareinsufficientfortheprocedureset
outinpara23.

DisposalofCanteenProfits
29.Individualcanteens are only permitted to retain the smallestpossible
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proportionoftheirsurplusprofitsnecessaryfornormalcanteenexpenses
andimprovements.CommandingOfficersshallensurethatthemainprofit
balancefrom eachcanteenispaidintothecreditoftheirCommandCanteen
&WelfareFunds,whichshallbeorganisedandoperatedinaccordancewith
paras.26-29.

30.2
6
.

The following Commands shalleach maintain a Command Canteen &
WelfareFundintowhichshallbepaidallsurplusprofitsearnedbytheir
respectivecanteens

COMMAND CONTRIBUTINGCANTEENS
DaresSalaam Allcanteensin thecommand except

thoseoperatedbytheFieldForceand
theRailwaysDivision

AllotherRegional/Unitcommands Allcanteensinthecommand.
FieldForceinDaresSalaam,Railways
DivisionPoliceinDaresSalaam,Police
TrainingInstitutions.

Theirowncanteens.

31.CommandCanteen& WelfareFundswillbeadministeredbyCommand
WelfareCommitteesinaccordancewithP.G.O.213.Theyshallbeusedfor
thegoodofallUnitsservedbyeachwelfareCommitteeand,inparticular,for
approvedwelfareprojectswhichcannoteasilybechargedtothePolice
WelfareVote.

32.In addition,Welfare Committees may approve smallloans from their
CommandCanteen&WelfareFundstomembersoftheRank&Fileforthe
purchaseofradios,bicycles,etc.,andshalllaydownsuitabletermsfor
repaymentprovidedthat:-
(a) theFundcanaffordtomakeloans;
(b) theCommitteeissatisfiedthattheprospectiveborrowercanafford

topaybacktheloanandthatsuitablerepaymentarrangementscan
bemade;

(c) theborrower’scanteencreditfacilities(ifany)grantedinaccordance
withpara.14,arereducedbytheamountofeachmonthlyinstallment
untilthewholeloaniscleared.

33.EachCommandingOfficeraffectedbyparagraph26shallopenandmaintain
anaccount(tobeknownasCommandCanteenandWelfareFund)witha
reputablebankorthePostOfficeandwillbeheldpersonallyresponsiblefor
accountinginthepropermannerforallreceiptsanddisbursementstoand
from theCommandCanteenandWelfareFundandfrom supplyingtheChief
ofPoliceForcewithahalf–yearlystateofaccount,asatthe30thJuneand
31stDecember,intheform setoutatAppendix“A”.

34.CertaincanteenswhichservealargenumberofPoliceOfficersmaywell
accumulate profits in excess ofthe welfare needs ofthatparticular
command.InsuchcircumstancestheCommandingOfficermayberequired
bytheChiefofPoliceForcetodonatesuitablesumsforwelfareworkin
otherCommands.
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APPENDIX“A”
(ToP.G.O212)

PARTI
ThoseStationswherethecanteenisouttocontractshallmaintainasimplerevenueandexpenditureaccount
asunder:-
Revenue Expenditure
To:Receiptsfrom Contractor Shs

_
_
_
_

Cts.
_
_
_
_

By:Purchases
BalanceC/D

Shs
.
____
___
____
__

Cts.
_______
_______
_______

To:BalancedB/D. Shs Cts. Shs
.

Cts.

PARTII
ThoseStationswherethecanteenisNOTouttocontractshallmaintainthefollowingaccounts:-

TradingAccount
Shs Cts. Shs

.
Cts.

To:Stockas@ Purchases _ _ By:SalesStockas@ _ _
Balance(GrossProfit)

ProfitandLossAccount
Shs Cts. Shs

.
Cts.

To:SalariesGeneral
Expenses

Balance(NetProfit) _ _ By:TradingAccount
(GrossProfit)

__ ___

BalanceSheet

Liabilities Shs Cts. Assets Shs
.

Cts.

SundryCreditors CashinHand

CashinBank

SundryDebtors
Stockas@

Accumulatedfundsasperlast

BalanceSheet

Add/Deduct

Profit/LossbyBalanceSheet
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CANTEEN COMMITTEESANDSUB-COMMITTEES
Introduction

1. ThereshallbeestablishedWelfareCommitteesandsubcommitteeswillbe

setupineachCommandandinotherlargeformationsandrepresentatives

ofWelfareSub-CommitteescoveringallDistrictsandothersmallUnitswill

serveonthem.

2. TheseCommitteesandSub-Committeesareofgreatimportancetothe

well-beingoftheForce.Theyarethemedium throughwhichallpolice

officers(exceptGazettedOfficers)andtheirfamiliescanmakeknowntheir

needstotheirCommandingOfficersandthroughthem totheChiefof

PoliceForce.

3. Commanding Officers mustensure thattheirCommittees’and Sub-

CommitteesfunctioninaccordancewiththisorderandthattheCommittee

andSub-Committeemembersaretaughttheirresponsibilitiesandduties.

4. PrecisetermsofreferenceforCommitteesandSub-Committeesarelaid

downinparagraphs11and20.

5. Underno circumstances may Committees or Sub-Committees hear,

considerordiscussanymattersaffectingdiscipline,transfers,promotions,

payandallowances,oranyotherthingwhichintheopinionoftheChairman

doesnotfallwiththepermittedtermsofreference.

6. Theformationofwives’Sub-Committeesisalsonecessaryandisdealtwith

ingreaterdetailinparagraph28.

7. (a) every Commanding Officer is responsible that his Command

allocationofpolicewelfaremoneyisadministeredinaccordancewith

this GeneralOrder and is expended in strictcompliance with

GovernmentGeneralOrders.The Police Welfare Granthas been

approved by Parliamentand must,therefore,be handled as a

GovernmentVote.

(b) expenditureshouldnormallybeconfinedtothepurchaseoffurniture,

radios,sports equipment and similar Substantialitems.Other

incidentalexpensesofalesspermanentnatureshouldbefinanced

throughtheCommandCanteenFund,inaccordancewithP.G.O.No.

212.

(c) as a generalrule allwelfare equipmentshallbe purchased by

CommitteeChairmen fordistribution through theirSub-Committee

Chairmen,butthelattermaybeauthorisedtodosoinexceptional

circumstances.
PartI

CANTEEN COMMITTEES
Organization

8. AwelfareCommitteeshallbeorganizedandmaintainedineveryRegional

CommandandincertainotherlargeformationslistedinAppendix“A”.

Membership
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9. (a) committeeswillnormallybecomposedofthefollowingmembers:-

RegionalCommands OtherFormations.

Chairperson

Secretary–Ex-Officio.

Chairperson

Secretary–Ex-Officio

Two representatives of each Sub-

Committee.

OneLadyMember

1. OneInspector

2. OneSergeantMajororSergeant

3. ThreeConstables

4. OneLadyMember.

(b) eachChairpersonmayappointsuchfurtheradditionalmembersas

mayappearnecessarytoservetheneedsofhiscommand.

(c) theLadyMembersshouldnormallybewivesofGazettedOfficersor

Inspectors.They are responsible forensuring thatviews and

complaintsofthewivesofInspectorsandRank&Filereceivedue

considerationbytheCommittee.

TermsofReference
10.. ThedutiesofeachWelfareCommitteeshallbe:

(i) to consider all matters put forward by Sub-Committee

representatives;

(ii) to discussand considerallmattersaffecting thewelfareofall

membersoftheInspectorateandRank&Fileintheareaservedby

the Committee and to make whateverrecommendations seem

sensibleanddesirable.

(iii) toconsiderandapprovetheallocationandexpenditureofWelfare

FundsthroughouttheareaservedbytheCommittee.

Chairperson,SpecialPowers
11. EachChairpersonisvestedwiththefollowingpowersandresponsibilities

he:-

(i) shallcontroltheaccountingandexpenditureofallWelfareFunds

allocatedtohisCommandbytheChiefofPoliceForce.

(ii) may refuse to disburse welfare funds if he considers any

recommendationbyhisCommitteetobeextravagantorunwise.

(iii) mayexcludefrom considerationbyhisCommitteeanymatterwhich

heconsiderstobeoutsideitstermsofreference.

(iv) mayvetoanymajoritydecisionofhisCommitteeifheconsiders

such decision to be improper, undesirable or outside the

Committee’sformsreference.

(v) mayorderthereplacementofanyCommitteememberwhoappears

tohim/hertobeunabletodischargehisdutiesandresponsibilities

ontheCommittee.

(vi) mayinspecialcaseofurgency,approvetheexpenditureofWelfare
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FundswithoutreferencetohisCommittee.

AppointmentofCommitteeMembers
12. (a) theChairpersonisanex-officioappointmentandwillnormallybethe

CommandingOfficeroftheRegionorFormation,aslaiddownin

Appendix“A”.

(b) thesecretaryandLadyMemberareappointedbytheChairperson.

TheSecretaryshallnothaveaVote.

(c) (i) inRegionalCommandsalltheotherCommitteeMemberswill

betheelected representativesofthevariousWelfareSub-

Committees(seealsoparagraph27).

(ii) in otherFormations,the Members willbe elected bythe

personneltheyrepresent.

Term ofOffice
13. MemberswhoareelectedtoserveonWelfareCommitteesshallnormally

serveforoneyear,butmaybere-electedforsubsequenttermsofoffice.

CommitteeelectionshallbeheldinJanuaryeachyear.

FrequencyofMeetings
14. (a) theminimum frequencyofCommitteemeetingsislaiddownin

Appendix“A”butchairpersonmayordersuchadditionalmeetingsas

mayappeardesirable.

(b) every effortshallbe made (including the provision ofpolice

transport) to ensure thatallCommittee Members attend the

meetings.

TransactionofBusiness
15. (a) thechairpersonshallberesponsibleforarrangingthemeetingsof

his/herCommittee.

(b) officialAgendaarenotobligatory,butMembersshouldprepare,in

advance,adequatenotesonallmatterstheyproposetoraiseatthe

meetings.

(c) everydecisionshallbetakenbyvote.Thechairpersonmayexercise

anadditionalcastingvotewhentheCommittee'’votingisequally

divided.

(d) the chairperson shallensure thatallmatters discussed athis

Committeemeetingsareproperlyrecordedinofficialminutesand

thateachmeetingtakesduenoteoftheactiontakenontheminutes

ofitspreviousmeeting.

ImplementationofCommittee’sRecommendations
16. EachChairpersonshallconsidertheminutesofhisCommitteeandshall

takewhateveraction heconsidersdesirableand within hispowerto

implementhisCommittee’srecommendations.Heshallthensubmitone

copyoftheminutestotheChiefofPoliceForce(withcopiestothe
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ChairpersonofeachSub-CommitteerepresentedonhisCommitteeandto

anyotherinterestedofficers)afterhavingrecordedbelowthelastminute

hiscommentsoneachitem oftheminutes,indicating:-

(a) whatactionhehastaken;

(b) whatactionherecommendsifhe/shefeelsunabletotakeaction

himself;

(c) whichitemshe/shedoesnotsupportwithreasons.

(d) chairpersons are responsible forensuring thatallCommittee

minutesareSubmittedtotheChiefofPoliceForcewiththeleast

possibledelay.

CANTEENSUB-COMMITTEES
Organisation

17. A WelfareSub-Committeeshallbeorganisedandmaintainedinevery

policedistrictandbycertainotherunitsaslaiddowninAppendix“B”.

Membership
18. (a) Sub-Committees willnormally be composed of the following

members:-

(i) chairperson(ex-officio).

(ii) oneInspector,

(iii) oneSergeantMajororSergeant-Representingthevarious

StationsandUnitsserved

(iv) oneCorporal–appointedbytheSub-Committee.

(v) threeConstables

(b) eachChairpersonmayappointsuchfurtheradditionalmembersas

mayappearnecessarytoservetheneedsofhiscommand.

(c) aLadymembermayalsobeappointedbytheChairpersonifthe

latterconsidersthatshecanpresenttheviewsandcomplaintsof

Inspectors’and Rank & File wives for consideration by the

Committee.

TermsofReference
19. ThedutiesofeachWelfareSub-Committeeshallbe:-

(a) to discussand considerallmattersaffecting thewelfareofall

membersoftheInspectorateandRank&FileintheDistrictorUnit

served by the Sub-Committee and to make whatever

recommendationsappearsensibleanddesirable;

(b) tomakesuchrecommendationsandrepresentationsasmayappear

appropriateforthe allocation offundsforwelfareand sporting

equipment.

Chairperson’sSpecialPowers
20. TheChairpersonisvestedwiththespecialpowerslaiddowninparagraph

12(c)–(e).
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AppointmentofCommitteeMembers
21. (a) theChairpersonisanex-officioappointmentandwillnormallybethe

O/C.DistrictorUnit,aslaiddowninAppendix“B”.

(b) theLadyMember(ifany)willbeappointedbytheChairpersonand

mayvote.

(c) theothermemberswillbeelectedbythepersonneltheyrepresent.

Chairperson should ensure thatallStations and Units with an

establishmentoftenormorepoliceofficersarerepresentedonthe

Sub-Committees.

Term ofOffice
22. Sub-CommitteeselectionsshallbeheldinJanuaryeachyear.Serving

membersmaystandforre-electioniftheysodesire.

FrequencyofMeetings
23. Sub-Committeesshallnormallymeetonceamonth.Everyeffortshallbe

made (including the provision ofpolice transport)to ensure thatall

membersattendthemeetings.

TransactionofBusiness
24. (a) theChairpersonshallberesponsibleforarrangingthemeetingsof

hisSub-Committeeandforensuringthatitmeetsatleastoncea

month.

(b) theprovisionsofparagraph16(a)to(d)shallapplyequallytoSub-

Committees.

ImplementationofSub-CommitteeRecommendations
25. (a) each Chairperson shallconsiderthe minutes ofhis/herSub-

Committee and shalltake whatever action he/she considers

desirable and within his/her power to implement the Sub-

Committee’srecommendations.HeshallthenSubmittwocopiesof

the minutes to his/hermain Committee Chairperson (who will

usuallybehisCommandingOfficer)afterhavingrecordedbelowthe

lastminutehiscommentsoneachitem oftheMinutes,indicating:-

(i) whatactionhehastaken;

(ii) whatactionherecommendsifhe/shefeelsunabletotake

actionhimself;

(iii) whichitemshe/shedoesnotsupport,withreasons

(b) themainCommitteeChairpersonwillexaminetheminutesofeach

Sub-Committeemeetingandwillenterbelow theSub-Committee

Chairperson’srecommendationshis/herowninstructionsregarding

furtheraction.He/she willthen return one copy to the Sub-

Committee Chairperson and retain one copy for filing and

consideration(ifneedbe)atthenextmeetingofhis/herCommittee.

(c) when the Sub-Committee Chairperson receives his next Sub-

Committeemeeting.Minutesfrom themainCommitteeChairperson,
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he/shewill:-

(i) completealloutstandingaction;

(ii) bringupthecompletedminutesforconsiderationathis/her

nextSub-Committeemeeting.

Sub-CommitteeRepresentationonMainWelfareCommittee
26. TworepresentativesofeachSub-Committee(excludingtheChairperson)

willserveonthemainareawelfareCommittee.Theyshouldbeelectedby

Sub-CommitteesinJanuaryofeachyear.
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FUGITIVEOFFENDERS,EXTRADITION,MUTUALASSISTANCEINCRIMINAL
MATTERSANDCRIMEPROCEEDS

PARTI
ARRESTANDFUGITIVEOFFENDERS

GENERALPROVISIONS
General

1. The procedure governing the arrestand extradition ofthe various
categoriesofpersonswho arewanted bythePoliceForcesofother
countriesaresetoutindetailintheparagraphsthatfollowsinthisorder.

2. UndernocircumstancesshallanypersonbehandedovertotheAuthorities
ofanyothercountryunlessanduntil:-
(a) thefulllegalprocedureassetoutinthisorderhasbeencomplied

with;
(b) theCaseFilehasbeenseenbytheDirectorofCriminalInvestigation

and the Courtproceedings initiated by the DirectorofPublic
Prosecutions;and

(c) theoffenderhasappearedbeforeaMagistrateandthereisnoorder
againsthisbeingsurrendered.

PARTII
FUGITIVEOFFENDERS(PURSUIT)ACT,CAP.57

3. (a) thehotpursuitandarrestbymembersofthePoliceForcesof
adjoining territories of fugitive offenders who have fled into
Tanzania from these countries is permitted by the Fugitive
Offenders(Pursuit)Act.

(b) undertheprovisionsofthisActtheMinisterresponsibleforlegal
affairsifheissatisfiedthat,reciprocalarrangementshavebeen
madeinadjoiningcountriesmaydefinetheareainTanzaniainto
whichthepoliceofsuchadjoiningcountriesmayenterwhenin
pursuitofanoffenderandwithinwhichtheymaypursueandarrest
thatoffender.ThisisdonethroughaGovernmentNoticepublished
intheGazette.

(c) theintentionoftheseFugitiveOffenders(Pursuit)Act,Cap.57to
facilitatetheimmediatepursuitofanoffenderovertheboarderof
oneterritoryandintoanotherinordertoeffectanarrest.Thepursuit
mustbeimmediate.

(d) undernocircumstancesmayanyPoliceOfficercrossthefrontinto
aneighbouringterritoryinordertoarrestawantedpersonwhohas
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beenresidentthereforsometime.Allsuchcasesshallbereferred
atoncetotheDirectorofCriminalInvestigationandnoactionwillbe
takenwithouthisexpressdirection.

4. Atpresent,thefollowing countrieshavereciprocalarrangementswith
TanzaniaundertheprovisionsofthisAct:
TheRepublicofKenya–FugitiveOffenders(Pursuit)(KenyaandUganda)
Order,throughGovernmentNoticesNos.101of1938,178of1947,161of
1957and222of1962.

PowersofPursuit
5. (a) the Kenya Police – Members ofthe Kenya Police Force are

permittedtoenterTanzaniainpursuitofanoffenderwithinthe
limitsofthegeographicalareadefinedasfollows:-
“OnlywithinthearealyingbetweentheKenya-Tanzaniaborderand
animaginarylinedrawnfrom TangaalongtherailwaylinetoArusha;
thencealongtheArusha-MakuyuniroadtoMakuyuni;thencealong
theMakuyuni-Oldeaniroadtomile47;thencealongtheNgorongoro-
OlBalBal(SerengetiPlains)-Kenyaborder(OlPussImoru)roadto
thepointsouthofLoliondowheretheroadtoBanagiHilljoinsit;
thencealongtheBanagiroadtoBanagiHill;thencealongtheIkoma-
Natta-Buhemba-BusegweroadtoBusegwe,andthencealongthe
Mwanza-MusomaroadtoMusoma”.

(b) theUgandaPolice–MembersoftheUgandaPolicearepermittedto
enterTanzaniainpursuitofanoffenderwithintheareainthe
Territory lying between the Uganda/Tanzania border and an
imaginarylinedrawnfiftymilesdistantfrom theborder

(c) anymemberoftheTanzaniaPoliceForceorthePoliceForcesof
theadjoiningcountriesoperatingundertheprovisionsoftheLaws
setoutabovemustwearuniform wheninpursuitofanoffender.

PowersofArrest
6. AnymemberoftheTanzaniaPoliceorofanyadjoiningPoliceForcewho

pursuesandarrestsafugitiveoffenderinanyoftheareasofneighbouring
countriessetoutinpara.5shalldelivertheoffenderwithoutdelaytothe
policeoftheterritoryinwhichthearrestwasmade.ThePoliceofthat
territorywillimmediatelybringtheoffenderbeforeaMagistratewithaview
tohisbeingsurrenderedtotheterritoryfrom whichhehasfled.

PARTIII
THEEXTRADITIONACT,CAP368

General
7. Thesurrenderoffugitiveoffenders(notcoveredbytheFugitiveOffenders

(Pursuit)Act,Cap.57toandfrom Tanzaniaandothercountriesinthe
worldisessentiallygovernedbytheExtraditionAct,Cap.368.

8. PartIIoftheActelaboratesproceduresforextraditableoffences.TheAct
appliesonlywhereanagreementhasbeenmadewithanycountrywith
respecttothesurrendertothatcountryofanyfugitivecriminal,pursuantto
anorderoftheMinisterresponsibleforlegalaffairspublished inthe
Gazette,subjecttoanyconditions,exceptionsandqualifications,which
maybespecifiedintheorder.
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ProcedureunderPartIIoftheExtraditionActforthearrestofanoffenderwho
hasfledfrom Tanzaniatoanothercountry
9. Thearrestofanoffenderwhohasfledfrom Tanzaniatoanothercountry

willbesoughtinaccordancewiththeproceduresetoutinpara11.
10. WhenO/C.Stationissatisfiedthatafugitivehascommittedanoffence

listedintheScheduletotheActinhisstation,heshall:-
(a) layacomplaintorfileachargeaccordingtotheCriminalProcedure

Act,forTanzaniaMainlandandZanzibarbeforeaMagistratehaving
localjurisdiction;

(b) callthe witnesses who know the facts ofthe case before a
Magistratewhowillrecordtheirdepositionsinpreciselythesame
mannerasifhewereholdingproceedingswithaviewtocommittal,
exceptthattheaccused isnotpresent.Theevidencein these
depositionsmustraiseastrongorprobablepresumptionthatthe
accusedcommittedtheoffencescharged;

(c) givetheMagistrateafulldescriptionoftheaccusedandalsoas
muchinformationaspossibleastohisexactwhereaboutsinthe
territorytowhichhehasfledsoastofacilitatehisidentification,
locationandarrest.

11. WheretheMagistrateissatisfiedthatanoffenceisdisclosedagainstthe
accused,he willissuea warrantofarrestaccording to the Criminal
ProcedureAct,forTanzaniaMainlandandZanzibarandattheconclusion
ofthehearingwillthenforwardtherecordtotheRegistraroftheHigh
Court.

12. TheMagistratewillforwardanauthenticatedcopyoftherecordtothe
DirectorofPublicProsecutionswho,afterexaminingthedepositions,will
arrangefortheoriginaldepositionsandwarranttobeauthenticatedwith
thepublicsealofTanzania.

13. TheO/C.Stationwillatthesametimesubmitafullreportoftheparticulars
ofthecaseandpoliceactiontakentotheRegionalPoliceCommanderand
theDirectorofCriminalInvestigation.Ifitisanticipatedthatthefugitive
offendermay abscond before thatterritory is in possession ofthe
authenticatedwarrant,anapplicationwillbeincludedinthereportthatthe
policeintheterritorytowhichthefugitivehasfledshouldberequestedto
apply fora provisionalwarrantofarrestpending the arrivalofthe
authenticatedwarrantandotherdocuments.

14. Afterthewarrantandotherdocumentshavebeenauthenticated,theywill
beforwardedforexecutionbytheTanzaniaGovernmenttotheterritoryto
whichtheaccusedhasfled.

15. TheO/C.Stationshouldthentakestepstoensurethatanidentifying
witnessandescortcanbemadeavailableattheshortestpossiblenotice
toproceedtothatterritoryifrequired.

16. Onthearrestofthefugitiveintheterritorytowhichhehasfled,the
MagistrateorJudgebeforewhom heistaken,willcommithim toprisonto
awaithisreturn,ifheissatisfied thatthefugitivehasbeenproperly
identifiedandthattheevidenceagainsthim raisesastrongorprobable
presumptionthathecommittedtheoffencementionedinthewarrant.

PARTIV
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THEARRESTOFANOFFENDERWHOHASFLEDTOTANZANIAFROM
ANOTHERCOUNTRY

17. PartIIoftheActdealswiththesurrenderbetweencountrieswhich,by
reasonoftheAct,mayseeksurrenderoffugitivesfrom eachother.

18. ThejurisdictionconferredbytheExtraditionAct,Cap.368isnotexercised
intheterritoryfrom whichthefugitivehasfled,butintheterritorytowhich
hehasfledandfrom whichitisdesiredtoobtainhissurrender.Thisis
importantbecauseitisonlyCourtshavingmagisterialpowerswhichcan
exercise jurisdiction underthe Actwhen surrenderfrom Tanzania is
required.ItisessentialtoensurethatMagistrateswhoarerequestedto
takeactionundertheprovisionsofthisActare,infact,vestedwiththe
necessarypowers.

ProvisionalWarrantofArrest
19. WheneveranyPoliceOfficerreceivesinformationbytelegram,signalor

anyothermeans,thatafugitiveoffenderfrom acountrycoveredbythis
Actisinhisstationarea,heshallinform theseniorofficerpresentinthe
nearestPolicestationwhoshall,inturn,inform theRegionalCommander
bythequickestpossiblemeans.Ifthereisadangerofthefugitiveoffender
abscondingbeforetheauthenticatedwarrantcanbeobtained,theRegional
Commandershallnominateanofficertoobtainaprovisionalwarrantfor
the fugitive arrestin terms of the Extradition Act,Cap.368.Such
Provisionalwarrantmay,subjecttotheprovisionsoftheAct,beissuedby
aMagistrateonthesworninformationofaPoliceOfficer,orotherperson
whoisabletostateonoaththatfrom informationwhichhehasreceived,
hebelievesthatthefugitiveoffenderhascommittedanoffenceonwhich
hissurrendercanbeordered,andthatawarrantofarrestfortheoffence
hasbeenissuedinthecountry,inwhichtheoffenceisallegedtohavebeen
committed.

20. IftheseniorofficerinthePoliceStationconsidersthatthereisinsufficient
time to inform the RegionalCommander,he shallhimselfobtain a
provisionalwarrantofarrestandinform theRegionalCommanderofhis
actionsattheearliestopportunity.

21. NOTE:Therearenopowerstoeffectarrestwithoutwarrantofafugitive
offenderundertheCriminalProcedureAct,unlesseitheraprovisional
warrantofarrestisinforce,ortheauthenticatedwarranthasbeenbacked
bytheMagistrateinwhosejurisdictionthefugitiveoffenderishiding

22. TheseniorofficerinthePoliceStationortheofficernominatedbythe
RegionalCommanderwillthentakeallnecessarystepstoeffectthearrest
of the fugitive offender and produce him immediately before the
Magistrateissuingtheprovisionalwarrantofarrest.Ontheissueofa
provisionalwarrant,theO/C.Stationorotherofficershallimmediately
signalthefollowinginformationtotheDirectorofCriminalInvestigation:-
(a) particularsofaccused(fullnameandaliases),offenceandterritory;
(b) dateandplaceofarrest(ifeffectedimmediatelyafterissueofthe

warrant).
23. Ifthearrestisnoteffecteduntilsometimeaftertheissueoftheprovisional

warrant,theDirectorofCriminalInvestigationwillbeinformedbysignal.
24. ItshouldbenotedthattheMagistratewilldischargeapersonarrested

underaprovisionalwarrantunlesstheoriginalwarrantisproducedand
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endorsedwithinsuchreasonabletimeasmayunderthecircumstances
seem requisite.

25. TheDirectorofCriminalInvestigationonreceiptoftheinformationfrom
theO/C.Stationorothernominatedofficer,shalltakeallnecessarysteps
tohastenthereceiptoftheauthenticatedwarrant,identifyingwitnessand
escortfrom theneighbouringterritoryconcerned.Ifthewarrantofarrestis
notreceivedwithinsevendaysfrom thedateoftheoriginalremand,the
officerwillproducethefugitiveoffenderbeforethesameMagistrateand
make application ofora furtherseven days’remand,informing the
Magistratethatthewarranthasnotyetbeenreceivedfrom thePolice
Forceofthecountryseekingthefugitive.

26. Onreceiptoftheauthenticatedwarrant,theO/C.Stationorotherofficer
nominatedbytheRegionalCommandershallproducethefugitivebefore
theMagistrateremanding,oriftherehasbeennopreviousremand,before
theMagistratehaving jurisdiction in thearea in which thefugitiveis
residing.TheMagistrate,ifsatisfiedthatthewarrantwasissuedbya
person having lawfulauthorityto issuethesame,mayendorse such
warrant,andifsatisfiedonoathbytheidentifyingwitnessthattheprisoner
isthepersonnameorotherwisedescribedinthewarrant,mayorderthe
prisonertobereturnedtotheterritoryinwhichthewarrant,mayorderthe
prisonertobereturnedtotheterritoryinwhichthewarrantwasissuedand
forthatpurposetobedeliveredintothecustodyofthepersonstowhom
thewarrantisaddressed,andtobeheldincustodyandconveyedtothe
neighbouringterritoryinwhichthewarrantwasissued,theretobedealt
withaccordingtoLaw.TheO/C.Stationshallthenhandtheprisonerover
totheescortfrom theneighbouringPoliceForce,andmakearrangements
fortheirdeparture.

27. Thedepartureoftheprisonerandescortfrom Tanzaniashallbereported
bysignaltotheDirectorofCriminalInvestigation.

PARTV
THEARRESTOFANOFFENDERWHOHASFLEDFROM TANZANIATO

ANOTHERCOUNTRY
28. An O/C.Station who has reason to believe thata person who has

committedanoffenceinTanzaniahasfledtoanyofthecountriescovered
bythe Actshallatonce inform the RegionalCommander,who will
nominateeithertheO/C.Stationorsomeotherofficertotakethefollowing
action:-
(a) swearinformationbeforeanyResidentMagistrate,charging the

accusedwiththeoffenceandobtainawarrantofarrestthereonin
theordinarymannerasiftheaccusedwereinTanzania,allsuch
warrantsshallcontainafulldescriptionofthepersonwantedand
anendorsementshowingwhetherbailistobeacceptedand,ifso,
theamountthereof.

(b) ensurethatthewarrantissealedwiththesealoftheSubordinate
CourtandsignedbytheResidentMagistrateissuingit.

(c) SignalCIDPOL,Headquarters,givingthefollowinginformation:-
(i) fullnameandaliasesoffugitive.
(ii) offencesetoutinwarrant.
(iii) courtissuingwarrant.
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(iv) addressinneighbouringterritorywherefugitiveisresiding(this
mustbeascompleteaspossible)

(d) forwardthewarrant,togetherwiththeCaseFile,totheDirectorof
CriminalInvestigationforonwardtransmissiontotheAttorney–
Generalwhowilladvisewhetherornotthecaseisaproperoneto
bedealtwithundertheExtraditionAct.

29. TheDirectorofCriminalInvestigationonreceiptofthesignalreferredtoin
paragraph 27 (c),shallimmediatelyconsultthe AttorneyGeneraland
decidewhetherimmediatelytorequesttheneighbouringPoliceForceto
applyforaprovisionalwarrantofarrestorawaitthearrivalorthePolice
CaseFile.

30. ShouldtheAttorneyGeneraldecidethatthecaseisaproperonefor
authenticationofthewarrant,hewillforwardthewarranttotheMinisterfor
Justiceforauthentication.

31. Assoonasthewarranthasbeenauthenticated,itwillbereturnedtothe
DirectorofCriminalInvestigationwhowilleither:-
(a) forwardittotheterritoryinwhichtheaccusedisunderarrestona

provisionalwarrant(seepara28)andinform theO/C.Stationor
otherofficerwhooriginatedthewarrant,bysignal,thatthewarrant
hasbeensentandthatheshouldsendtheidentifyingwitnessand
escorttothePoliceStationoftheareawherethefugitiveison
remand;or

(b) returnittotheoriginatingStationpendinginformationfrom the
policeoftheneighbouringterritoryinwhichthefugitiveis,oris
believedtoberesiding,thathehasbeenarrested.WhentheDirector
ofCriminalInvestigationreceivesinformationthatthearresthas
been effected,he willinstructthe O/C.Station,to forward the
identifyingwitness,withescortandwarranttothePoliceStation
arrestingthefugitive.

32. ThePoliceoftheterritorytowhichtheaccusedhasfledmaythenproduce
thewarranttoaMagistratedulyappointedforthepurposeoftheAct,who
mayendorseitforexecutionwithinhisjurisdiction.

33. Theoffender,onarrestorifalreadyonremand,willnormallybeproduced
beforetheMagistrate.Thepersonidentifyingtheprisonerwillnormally
giveevidenceonoaththatheisthepersonnamedinthewarrantandthe
MagistrateshouldthenordertheprisonertobereturnedtoTanzania.The
escortmaythenproceedwiththeprisonerbacktoTanzaniaandonarrival
willimmediatelyproducehim beforetheO/C.PoliceStation orother
nominatedofficer,whowillatoncetakehim beforetheMagistratewho
issuedtheoriginalwarrantandinform CIDPOLbysignal.

PARTVI
EXTRADITION

ARRESTOFFUGITIVEOFFENDERSINFOREIGNCOUNTRIESANDSURRENDER
OFFUGITIVEOFFENDERSTOFOREIGNCOUNTRIES

34. Thesurrenderofanoffenderwhohasfledtoaforeigncountryfrom
Tanzania(orviceversa)isalengthyprocedureandwillonlybeconsidered
incriminalcasesofaseriousnature.

35. AllsuchCaseFileswillbereferredtotheDirectorofCriminalInvestigation
forperusalbytheAttorneyGeneralwhowillissuedetailedadviceineach
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case.
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MUTUALASSISTANCEANDCRIMEPROCEEDS
PARTI

MutualAssistanceinCriminalMattersAct,Cap254,
1. (a) theproceduregoverninginvolvementofPoliceOfficersin

mutualassistancein criminalmattersisdetailed in the
ordersthatfollowinthispart.

(b) mutualassistanceincriminalmattersinvolvesthe:-
(i) obtainingofevidence,documentsorother

articles;
(ii) provisionofdocumentsandotherrecords;
(iii) locationandidentificationofwitnessesor

suspects;
(iv) execution of requests for search and

seizure;
(v) makingofarrangementsforpersonstogive

evidenceorassistininvestigations;
(vi) forfeiture orconfiscation of property in

respectofoffences;
(vii) recoveryofpecuniarypenaltiesinrespectof

offences;
(viii) interdictingofdealingsinproperty,orthe

freezingofassets,thatmaybeforfeitedor
confiscated,orthatmay be needed to
satisfy pecuniary penalties imposed,in
respectofoffences;

(ix) locationofpropertythatmaybeforfeited,or
thatmaybe needed to satisfypecuniary
penaltiesimposed,inrespectofoffences;
and

(x) serviceofdocuments.
2. OnlyPoliceOfficersoforabovetherankofcorporalareallowedto

dealwithmutualassistancematters.

RequestforMutualAssistancebyTanzania
3. Ifduringinvestigationitappearsthatimportantevidenceinrelation

tothecasecannotbeobtainedwithinTanzania,themattershall
immediatelybereferredtotheDirectorofCriminalInvestigations.

4. IftheDirectorofCriminalInvestigationdeterminesthatthematter
should be pursued,he may referitto the DirectorofPublic
Prosecutionsoruseotheravailablealternatives.

MutualAssistanceforotherCountries
5. Ifduringasearchinaccordancewithawarrantissuedintermsof

theMutualAssistanceinCriminalMattersActaPoliceOfficerfinds
athingwhichhebelievesonreasonablegroundstoberelevantto
theproceedingsorinvestigationintheforeigncountry,hemayseize
thethingwhollyorpartlyandhanditoverimmediatelytohissuperior
officers.

6. (a) the DirectorofCriminalInvestigation willbe informed
immediatelyofsuchseizureanduponbeinginformedthe
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DirectorofCriminalInvestigationshallissueappropriate
orderswithrespecttocustodypendingadirectioninwriting
from theAttorney–Generalastothemannerinwhichthe
thingistobedealtwith.

(b) ifwritten directionsare notreceived from the Attorney
General within 21 days, the Director of Criminal
Investigationwillissuedisposalinstructionswithregardto
theseizedthingtobeimplementedimmediately.

7. APoliceOfficerwhoexecutesasearchwarrantinaccordancewith
paragraph3tothisordershall,assoonaspracticableafterthe
executionofthewarrant,givetothepersonsearched,ortothe
owneroroccupierofthelandorpremisessearched,orleavein
prominentpositiononsuchlandoratpremises,asthecaserequires,
anoticesettingout-
(a) thenameandrankofthePoliceOfficer;
(b) thenameoftheMagistratewhoissuedthewarrantandthe

dayonwhichitwasissued;and
(c) adescriptionofanythingseizedandremovedinaccordance

withthewarrant.
8. A PoliceOfficeractinginaccordancewithparagraph3shallbe

guidedbytheprovisionsofP.G.O.226inconductingthesearch.
9. ExecutionofmutualassistancesearchwarrantsprohibitsaPolice

Officertocarryoutasearchbywayofanexaminationofabody
cavityofthepersonsearched.

PARTII
THEPROCEEDSOFCRIMEACTCAP256

10. Underthispartofthisorderproceedsofcrimemeansanyproperty
thatisderivedorrealised,directlyorindirectly,byanypersonfrom–
(a) thecommissionofanyseriousoffence;
(b) anyactoromissionwhich;

(i) occurredoutsidetheUnitedRepublic;
(ii) relatedtonarcoticdrugsandpsychotropic

substances;and
(iii) would iftheyhad occurred in theUnited

Republic,have constituted an arrestable
offence.

(c) theresponsibilityofthePoliceForceistoinvestigateor
monitorthedisposalofpropertyderivedorrealisedbyany
personfrom thecommissionofanoffence.

11. Whereinvestigationofanoffenceinvolvespropertythatislinkedto
predicatecrimeasdefinedinAntiMoneyLaunderingAct(AMLA)and
POCA,theRCOorOCCIDshallensurethatparallelinvestigationis
conductedtotrace,identify,seizeorfreezeapropertyandcausethe
applicationofrestraintofthatpropertytotakeplace.Itisthedutyof
the RCO orOC CID to make surethatthe investigation ofthe
propertyinquestionisproperlyidentified,managedandlinkedtoan
offence.

12. Theinvestigationoftaintedpropertyshallbemadetomeetthe
followingobjectives;-
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(a) connectthepropertytotheoffencecommitted
(b) traceandidentifypropertythathavebeengeneratedfrom

thecommissionofanoffence
(c) establishanoffencetoprosecuteanaccused

13. Theinvestigatorsinthecauseoftracingandidentifyingtheillegal
acquiredproperty,shallconductpersonalprofileandfinancialprofile
ofan accused and use maximum intelligence byattempting to
answersixinvestigativequestions(who,why,where,What,whenand
how)
(a) Personalprofile

(i) identification–fullname,alias,reasonfor
alias

(ii) birth–dateandplaceofbirth,citizenship,
father’sname(ifliving),mother’sname

(iii) addressduringpertinentyears–residence,
business,phone,maritalstatus,previous
residents,place ofmarriage,ifdivorced,
girlfriend,children names,maiden names,
spouseparents(living)

(iv) occupation – present and previous,
company names and addresses,present
salary,lengthoftimeemployed,additional
employment, spouse and children’s
occupation

(v) general background – physical health,
mentalstate,professional,educationlevel,
hobbies,militaryservices,criminalrecord,
modus operand, associates, time and
frequencies,

(vi) information from other Government
agencies

(vii) land,vehicle,utilityinformation
(viii) businessrecords

(b) Financialprofiles
(i) identifythefinancialchannelfollowedbythe

fund;
(ii) identifytheaccountholder;
(iii) identifythebeneficiary;and
(iv) othertransactions

14. TheChiefofPoliceForceortheDirectorofCriminalInvestigation
may authorize officer of or above the rank of Assistant
SuperintendentofPolicetofreezeBankAccountforfourteendays
undertheProceedsofCrimeAct,Cap256ifthereisreasonable
suspicion thatproceeds ofcrime accrued therein.The officer
authorized bythe ChiefofPolice Force orDirectorofCriminal
InvestigationmayrequiretheBankindicatedtotheordertoproduce
documentslistedthereon

15. Wherepropertyissuspectedofbeingaproceedofcrimeandis
seized,theRCO orOC CID shallforthwithinform theDirectorof
CriminalInvestigationandcausetheProsecutingAttorneyinthe
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respectivecommandtomakeanapplicationbeforethecourtfor
restraintorder.Whentherestraintorderisgranted,thepropertymay
behandledovertothetrusteeappointedbythecourt.

16. After the seizure has taken place,the Director of Criminal
Investigation willrefer the matter to the Director of Public
Prosecutionsforapplicationofaninterdictionoraforfeitureorderin
respectofthepropertyseized.Wheretheapplicationisrefusedthe
DirectorofCriminalInvestigationshallimmediatelybeinformedwith
attachmentoftheorderandthereafter,directaCommandingOfficer
responsibletoarrangeforthepropertytobereturnedtotheperson
from whom itwasseizedassoonaspracticable.

17. Monitoringofsuspectedcrimeproceedsbypoliceisnormallydone
underaCourtorderfollowinganapplicationbytheDirectorofPublic
ProsecutionsundertheProceedsofCrimeAct,Cap.256.Underno
circumstancewilltheexistenceofamonitoringorderbedisclosedto
anyperson(includingaCourtoflaw)otherthanamemberofthe
Forceintheperformanceofhisduties.

18. Inanycase,whereaPoliceOfficerisrequiredbyaMagistrateto
disclosetheexistenceofamonitoringorder,suchofficershalldraw
theattentionoftheMagistrateconcernedoftheprovisionsofthe
CrimeProceedsAct,Cap.256whichprohibitsdisclosureofsuch
information.

19. The Director of Criminal Investigation will without delay
communicatetotheDirectorofPublicProsecutionsanyinformation
ofamonitoringordermadeinrelationtoanoffencecommittedina
foreigncountry.

20. Whereaninvestigatorisunabletotraceandidentifytheproperty
thatisdirectlylinkedtotheoffenceunderinvestigation,hemayuse
thefollowingtechniquesinordertoobtaincircumstantialevidence
fortheapplicationofpartIIIoftheProceedsofCrimeAct,Cap.256
toapply:
(a) networthmethod
(b) depositmethod
(c) expenditureproofmethod

21. Whenduringaninvestigationitisidentifiedthatthepropertyis
managedorcontrolledbyaproxyornomineeorlegalpersonorlegal
arrangements,aninvestigatorshallensurethatacomprehensive
investigationplanisdevelopedtoobtainevidencethatcanenableto
identifybeneficialownerorultimatebeneficialowner.

22. Investigation ofbeneficialownerorultimatebeneficialownerin
relationtopredicateoffencesshallbedirectedtothepropertiesand
financialtransactions.

23. Forthe purpose ofcollecting information to assisttracing and
identification ofthe property,an investigatormaysummon any
personwhohasinformationordocumentrelatingtopropertyfor
interrogationandrecordofstatementunderthepowersconferredto
him bytheProceedsofCrimeAct,Cap.256

24. Makingsurethatthereisanadequatedisclosureofinformation,the
ProceedsofCrimeAct,Cap.256providesthat:-
(a) aninvestigationofficermay,bynoticeinwriting,requireany
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personunderinvestigationorsuspectedtohavecommitted
aseriousoffencetofurnish,withinsuchtimeandinsuch
mannerasmaybespecifiedinthenotice,afullandtrue
accountofalloranypropertywhichhe;
(i) possesses,controls,directsorisentitledto

thebenefitfrom;or
(ii) hadinhispossession,controldirectionor

wasentitledtothebenefitfrom.
(b) apersonwhoisrequiredtofurnishinformationpursuantto

theprovisionsprovidedinparagraph24(a)may,inaddition
totherequestedinformation,providedetailsofthebasis
uponwhichheassertsthatthepropertyisnotthebenefitof
criminalactivity.

(c) apersonrespondingtoarequestinparagraph24(a),shall
provide the information requested to the investigation
officerwithinthirtydaysfrom thedateofrequestunlesshe
satisfiestheinvestigationofficerthatmoretimeisrequired
tocomplywiththerequest.

(d) in any application fora confiscation orderunderthe
ProceedsofCrimeAct,Cap.256,aresponsetoarequest
underparagraph24(a),maybeadmittedinevidencetothe
confiscationproceedings.

(e) apersonwhoincompliancewitharequestunderparagraph
24(a),gives false information,commits an offence and
uponconvictionshallbedealtwithinaccordancetothe
PenalCodeforTanzaniaMainlandandZanzibar.
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DISPOSALOFCONFISCATEDPROPERTY
1. AllpropertyforwhichaCourtOrderofforfeitureismadebecomesthe

propertyofGovernment.Propertyinthecustodyofthepolicewhichis
thesubjectofanorderofforfeitureshouldbedisposedofinaccordance
withtheprovisionsofthisorder.

ArmsandAmmunition
2. ArmsandammunitionwhichareconfiscatedbyCourtordershallbe

dealtwithinaccordancewiththeinstructionscontainedinP.G.O.No.
276.

Explosives
3. Confiscatedexplosivespendingdisposalshallbestoredinasafeplace

afterconsultationwiththelocalInspectorofExplosives.Explosives
shallnormallybedestroyedbydumpingindeepwater,butwherethisis
notpossiblethedisposalshallbecarriedoutunderthedirectionsofan
InspectorofExplosives.

DangerousWeapons
4. ApplicationshouldbemadetoaMagistrateforadestructionorderto

disposeofconfiscatedweaponsinthehandsofthepolice.Insuitable
cases,officerswillforwardtheweaponstotheDirectorofCriminal
InvestigationforinclusioninthePoliceMuseum.

EconomicandOrganisedCrimes
5. Forfeiture Orders are made by a Courtunderthe Economic and

OrganisedCrimeControlAct,Cap.200andtheCourtmay,underthis
Act,givedirectionsforthedisposalofsuchproperty.

Bribes
6. ForfeitureOrdersaremadeundertheAnti-CorruptionrelatedActsfor

TanzaniaMainlandandZanzibar.TheActsprovidesthatallmoniesso
forfeitedshallbepaidinto thetreasuryandshallform partofthe
generalrevenue.

PropertySeizedbyPoliceundertheCriminalProcedureActoranyotherlaw
7. PropertyseizedbythepoliceundertheCriminalProcedureActs,for

TanzaniaMainlandandZanzibaroranyotherlawandconfiscatedbya
CourtshallbedealtwithinaccordancewiththeCriminalProcedureActs
ortheapplicablelaw.

DangerousDrugsandPoisons
8. Wherepoisonsanddangerousdrugsareconfiscated,theofficerhaving

chargeofthem shouldobtainaCourtOrderauthorizinghim tohand
them overtothenearestMedicalOfficerfordisposal.

StolenPropertyandSuspectedStolenProperty
9. Stolen and suspected stolen propertyseized bythe police willbe

disposedofinaccordancewiththelaw establishingthePoliceForce
Servicesiftheownercannotbetraced.
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UnclaimedProperty
10. PoliceOfficersarerequiredtotakechargeofallunclaimedmoveable

propertyandtofurnishaninventoryanddescriptionofittoaMagistrate.
TheMagistrateshallgiveanOrderforthedetentionofsuchproperty
andcauseanoticetobepostedoutsidethePoliceStationlistingsuch
propertyandcallingonpersonswhomayhaveaclaim toittoestablish
itwithinsixmonthsoftheissueofthenotice.Wherepropertyremains
unclaimed,thepropertymaybesoldbyorderoftheMagistrateandonce
halfoftheproceedsofsuchsalecreditedtothePoliceRewardsFund,
suchproportionofthebalanceastheMagistratemaydirectpaidtothe
finderandthebalancepaidtothegeneralrevenueofTanzania.P.G.O.
No.304shallalsoapply.

ExhibitsRegister
11. TheO/C.StationshallensurethatColumn6andColumn9ofthe

ExhibitsRegisterarecompletedinallthecircumstancesmentionedin
thisOrder.Thesignatureoftheofficerdisposingofthepropertyshall
alwaysberecordedinColumn13.

StorageofConfiscatedproperty
12. Confiscated propertyshallbedisposed ofexpeditiously.Itshallbe

retainedinthePoliceExhibitStorependingdisposal.Incaseswherethe
Courtisresponsibleforitsdisposalandhasnosuitableplaceinwhich
tostoreit,thenthepropertymaybestoredinaPoliceExhibitstoreand
dealtwith underthe provisionsofP.G.O.No.229 insofaras safe
custodyandlabellingonlyisconcerned.
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SERIOUSCRIMEANDINCIDENTS
1. Commanding Officersaredirectlyresponsibleto theChiefofPolice

Forcefor:-
(a) theeffectivepolicingoftheareasforwhichtheythemselvesare

responsible;
(b) exercisingpersonalsupervisionwhereverandwhenevernecessary

overthepreventionanddetectionofcrime;
(c) ensuringthattheinvestigationofcasesiseffectively,efficiently

carriedoutandforwardedtotheDirectorofPublicProsecution.
2. CommandingOfficersarerequiredtovisitwithoutdelayeveryserious

incidentwithin theircommands unless theyare satisfied thattheir
personalattendanceiseitherunnecessaryorimpracticable.

3. O/C.RegionalandDistrictC.I.D.andFBunitsarerequiredpersonallyto
attendthesceneofallmurders,armedrobberiesandothercrimesofa
veryseriousinnature(PGO311)unlessspecificallyexemptedtherefrom
bytheirCommandingOfficers.

4. O/C.DistrictsandStationswillsimilarlyattendatscenesofcrimeand
otherincidentsofaseriousnature,includingseriousnature,including
serioustrafficaccidents,firesanddisasters,unlessphysicallyunableto
doso.

5. O/C.TrafficSectionswillattendallserioustrafficaccidents.
6. Allofficerstowhom thisorderapplieswilltakeallnecessarystepsto

ensurethattheyareintouchwiththeirheadquartersduringtheirabsence
atthesceneofanincidentorcrime.
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PARTI
DEADBODIES

1. InurbanareasaPoliceOfficerwhofindsadeadbodyintheopenorin
enclosedpremisesincircumstanceswheredeathisdue,orissuspected
tobedue,toreasonsotherthannaturalcauses,shallsendamessageto
thenearestPoliceStationbythequickestpossiblemeans.Theofficer
awaitingthearrivalofaninvestigatingofficershall:-
(a) cordonthescenetoensurethattheareaaroundthebodyisnot

disturbed;
(b) notdisturbthebodywhichshouldbeleftinthepositioninwhichit

wasfound;
(c) remainwiththebodyand,ifpossible,coveritup;
(d) coveranyfootprintswithoutdisturbingthem;
(e) searchforweaponsintheimmediatevicinityofthescenebutshall

nottouchorremovethem;
(f) identifypotentialwitnessesatthescene.

2. Inruralareasatsomedistancefrom aPoliceStation,aPoliceOfficerwho
findsadeadbodyinsimilarcircumstancesassetoutabove,shalltakethe
samestepsassetoutforthefindingofabodyinurbanareas,exceptthat
ifthereislikelytobeconsiderabledelayinobtaininganinvestigating
officer,heshallfirstsendamessagetothenearestPoliceStationorLocal
Government Authority and then take steps to investigate the
circumstancesofthedeathhimself.

3. OnreceiptofareportataPoliceStationofthefindingofabodyin
suspiciouscircumstances,theO/C.Stationwilltakeimmediateactionas
providedforinP.G.O.No.311.

4. Atthescene,theinvestigatingofficershallendeavourtoestablishthe
causeofdeath.Ifheisoftheopinionthatthepersonhasmethisdeathby
unnaturalmeans,i.e.
(a) hascommittedsuicide;or
(b) hasbeenkilledaccidentally;or
(c) haddiedincircumstanceswhichsuggeststhatanoffencemayhave

beencommitted,heshall:-
(i) arrangeforphotographstobetakenofthesceneandbody

beforethebodyissearchedormovedinanyway.
(ii) recordadescriptiononthestateandpositionofthebodyin

relationtoitssurroundingsandothercircumstanceshavinga
bearingonthecase;

(iii) searchthesceneforweaponsorotherevidenceandmakea
preciserecordofthearticlesfoundandtheirpositioninrelation
tothebody;

(iv) carefullysearchthebodyand makeacompletelistofany
articlesfoundthereonorcomingintopossessionofthepolice
inconnectionwiththecase.Thesearticleswillbedetailedinthe
officer’snotebookandsubsequentlyenteredintheReportBook
and Case File.Ifthe bodyhasalreadybeen searched and
articlesand/orclothingremovedbeforethearrivalofPolicethey
willbetakenoverbytheofficeragainstanitemisedreceipt,a
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signedcopyofwhichwillberetainedbyhim;
(v) collecttogetherallwitnessestotheincidentandrecordtheir

namesandparticularsinhisnotebook;
(vi) atthesceneofanysuicide,makeathoroughsearchforany

letterleftbythedeceased.Suchletterwillbeputinasevidence
attheinquest,butinnocircumstancesarethecontentstobe
divulgedtothePress;

(vii) take allnecessary steps to have the body identified.If
identificationbeforeremovalisnotpossible,thebodyshallbe
fingerprintedandphotographedintheclothesinwhichitwas
foundandasfaraspossibleinalifelikeandnaturalposition.
Thephotographswillshowonefullfaceandoneinprofile.The
negatives,with one print,and the fingerprintforms willbe
dispatched to the Forensic Bureau.Other copies of the
photographswillbeattachedtoadescriptionwhichshallbe
circulatedtoneighbouringPoliceStations;

(viii)beforeremovalofthebodyfrom thescene,causeaDeadBody
Label(P.F.165)tobetiedtotheankleorothersuitablepartof
thebody;

(ix) causethebodytoberemovedtoapublicmortuary,Police
Stationorothersuitableplace,ifpossibleinadeadboxpending
apost-mortem examination.

5. Whenabodyisfoundandtherearenosuspiciouscircumstances,the
officeratthescenewilltelephoneorsendwordtothenearestPolice
Stationandtakethefollowing:-
(a) notetheexactlocalityinwhichthebodywasfound;
(b) standbythebodyuntilthearrivalofthestretcherordeadboxto

removeit;
(c) conveythebodyto thenearestPoliceStationand reportto the

ChargeRoom officeronduty;
(d) inform theDistrictCommissioner.

6. If,afterpreliminaryinvestigation,itappearstothepolicethatapersonhas
diedeitheraviolentorunnaturaldeathorhasdiedinprisonorpolice
custody,theO/C.Stationconcernedshall,withoutdelay,causenoticeof
thedeathintheForm “B”totheInquestsAct,Cap.24,tobesenttothe
Coronerhavinglocaljurisdictiontoholdaninquest,statinganyparticulars
concerningthecauseofthedeathdisclosedbytheinvestigationand
givinganopinionastowhetherornotthedeathisduetoanyunlawfulact
oromission.

7. TheCoroner,onreceiptofForm “B”andafterconsideringwhetheran
investigationintothecircumstancesofthedeathisnecessarymay,by
writtenorderintheForm “C”totheInquestsAct,Cap.24,requireany
Governmentmedicalofficerorintheabsenceofsuchofficer,anyother
medicalpractitioner,withinhisjurisdiction,tomakeanexaminationofthe
bodyandtoreportthereon.

8. IncasesofemergencywhereitwouldbeimpracticablefortheO/C.
StationtosecureaCoroner’sorder,theO/C.Stationmayexercisethe
authorityconferredonaCoronerinparagraph7,above(P.F.99).

9. Themedicalpractitioner,uponreceiptofForm “C”isrequiredbythe
InquestsAct,Cap.24tocarryoutimmediatelyanexaminationofthebody
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with aview to determining thecauseofdeath and to ascertain the
circumstancesconnectedtherewith.

10.Whereapost-mortem examinationisorderedtheinvestigatingofficer
shall:-
(a) attend,andinform thepathologistofanyinformationsurroundingthe

person’sdeathwhichmayassistinhisexaminationofthebody;
(b) ensure thatthe body is properly identified to the pathologist

performingthepost-mortem,ifpossiblebyapersonwhowitnessed
thefatalinjuriesbeinginflictedor,failingthat,bythepersonorPolice
Officerwhofirstdiscoveredthebody;

(c) causeallclothingtoberemovedfrom thebodyinhispresenceand
suchclothingwillbetreatedinthesamewayasarticlesfoundonthe
deceasedandfulldetailsrecordedinhisnotebook.Detailsofany
marks,particularlyofatransitorynature,e.g.,damppatches,willalso
beenteredinhisnotebookandsubsequentlytransferredtotheCase
File.Anyarticleswhichareoutrequiredasexhibits,shallbehanded
overtoapersonentitledtothem,ordisposedofinaccordancewith
P.G.O.No.306.

11.At the conclusion of the post-mortem examination the medical
practitionerisrequiredtosubmitareport,inwriting,intheForm “C”ofthe
InquestsAct,Cap24,totheCoronerwhoissuedthePost-Mortem Order.
Thisform setsoutthecauseofdeathandissignedanddatedbythe
medicalpractitioner.OnecopyisforwardedtotheO/C.stationconcerned
whowill,onreceiptofthecopyofForm “C”arrangewiththeCoronerfora
suitabledatefortheInquest.

PARTII
POST-MORTEM EXAMINATIONSANDINQUESTS

Inquests
12.Coronersarenotboundbyrulesofevidenceandthepolice,whenacting

asCoroner’sOfficersmustcollectandpresentallavailableinformation
likelytoassisttheCoronerindecidingonthecauseofdeath.

13.When,duringaninquiry,itbecomesapparentfrom theevidencethatan
offencehasbeencommittedinrespectofthematterbeinginquiredinto
bytheCoronerandifheisoftheopinionthatthegroundsaresufficientto
warrantcriminalproceedings,heisrequiredbytheInquestsAct,Cap.24
tostaytheInquestuntiltheresultofsuchproceedingsisknown.

14.WhereanInquesthasbeenstayedbytheCoronertoenablecriminal
proceedingstotakeplaceandsuchcriminalproceedingshaveresultedin
somepersonorpersonsbeingconvicted,acquitted,dischargedorifa
NolleProsequihasbeenentered,theCoronermay:-
(a) re-opentheInquestandhearadditionalevidenceortakecognizance

ofdepositionsrecordedinsuchcriminalproceedingsandthereby
arriveatconclusionsonwhichtobasehisfinding;or

(b) ifheisoftheopinionthatnopublicbenefitislikelytoresultfrom
furtherinquiries,certifyhisopiniontothateffectontheproceedings,
closetheInquestundertheInquestsAct,Cap.24andforwardacopy
oftheproceedingstotheDirectorofPublicProsecutions.

15.WheretheCoronerreachesafindingofmurderbypersonorpersons



PGONo.225

571

unknownacopyoftheproceedingsmustbeforwardedtotheChiefof
PoliceForceinaccordancewiththeInquestAct,Cap.24.

16.TheRailwayAdministrationwillbegivensufficientwarningtoenablethem
toberepresentedatanyinquiryintothedeathofanypersoncausedby
railwayaccident.

17.Arequestforadjournmentwillbemadeinallcaseswheredeathsaredue
tominingactivitiesuntilaninquiryundertheMiningAct,Cap.123has
beencompleted.

18.AnInquestcannotnormallybeheldwithoutabody.Thefactthataperson
isreportedmissingincircumstancesgivingrisetosuspicionisnotin
itselfsufficienttowarrantanInquest.Where,however,thereisevidence
toestablishbeyondanydoubtthatapersonhasmethis/herdeathbutthe
bodycannotberecovered,thenanInquestmaybeheld(e.g.drowningat
sea).

Exhumation
19.AMagistrate’sOrderinaccordancewiththeInquestsAct,Cap.24mustbe

obtainedbeforeanexhumationmaybecarriedout.Awitnessshouldbe
presenttoidentifythegraveand,ifpossible,thebody.Itisessentialthata
medicalofficerbepresentatthedisinterment.Wheredeathbypoisoning
issuspected,specimenoftheearthimmediatelyadjacenttothecorpseor
coffinshouldbetakenandsealedinjarswhichwillbelabelledtoshow
from whichpositionrelevanttothecorpseorcoffinitwasobtained,e.g.
“above”,“below”.WhereitistheopinionofthePoliceOfficerormedical
officerthatthetransportationofacorpsefrom itsplaceofintermentto
the mortuary mightbe injurious to public health the post-mortem
examination willbeconducted atthegravesideand thebodybere-
interred.Inallcaseswhereitisnecessarytotransportshouldbeusedand
on no accountshould requests be made forthe use ofmedical
ambulances.Expensesincurredinthetransportofcorpsesshouldbemet
from thePoliceTransportandTravellingVote.
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ENTRYANDSEARCH
PARTI

General
1. Theentryandsearchofpremisesshallonlybeeffected,either:-

(a) ontheauthorityofawarrantofsearch;or
(b) inexerciseofspecificpowersconferredbylawoncertainPolice

Officerstoenterandsearchwithoutwarrant.
(c) undernocircumstancesmaypoliceenterprivatepremisesunless

theyeitherholdawarrantorareempoweredtoenterunderspecific
authoritycontainedinthevariouslawsofTanzania.

Entryandsearchwithwarrant
2. (a) wheneveran O/C.Station,O/C.C.I.D.UnitorGazetted officer

considersitnecessarytoenterprivatepremisesinordertotake
possessionofanyarticleorthingbywhich,orinrespectofwhich,
anoffencehasbeencommitted,oranythingwhichisnecessaryto
theconductofaninvestigationintoanyoffence,heshallmake
applicationtoaCourtforawarrantofsearchundertheCriminal
ProcedureActs,forTanzaniaMainlandandZanzibar.Theperson
namedinthewarrantwillconductthesearch.

(b) ifthesearch isto bemadebetween thehoursofsunsetand
sunrise,theMagistrateshallbeaskedtoauthorisetheexecutionof
thewarrantatanyhourofthedayornightundertheCriminal
ProcedureActs,forTanzaniaMainlandandZanzibar.

(c) whereanofficerreferredtoinparagraph2(a)receivesinformation
orhasreasonstobelievethatapersonwantedinconnectionwith
thecommissionofacriminaloffenceisinanybuilding,heshall
applytothelocalMagistrateforaWarrantofArrest.

(d) whereanythingisseizedinpursuanceofsearchtheofficerseizing
thethingshallissueareceiptasitisprescribedinappendix“A”of
thisorderacknowledging theseizureofthatthing,bearing the
signatureoftheowneroroccupierofthepremisesorhisnear
relativeorotherpersonforthetimebeinginpossessionorcontrol
ofthepremises,andthesignatureofwitnessestothesearch,ifany
and areceiptacknowledging the seizure given to the owneror
occupierofthepremisesorhisnearrelativeorotherpersonforthe
timebeinginpossessionorcontrolofthepremisesshallbea
duplicatefrom theoriginal.

(e) policeOfficersareremindedthatwhoever,beingempoweredbylaw
to order,authoriseorconductthesearchoranyperson,place,
building,vessel,carriage orreceptacle,vexatiouslyand without
havingreasonablegroundsfordoing,orders,authorisesorconducts
suchsearch,maybeliableforprosecution.

PARTII
ENTRYANDSEARCHWITHOUTWARRANT

3. IfaMagistratecannotbefound,ordelayinobtainingawarrantofsearch
islikelytoprejudicetheinvestigationofacase,entryforthepurposeof
searchmaybeeffectedwithoutwarrantunderthelaw establishingthe
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PoliceForceandofcertainotherActs,providedthattheconditionsset
outinthelawarefulfilledineverycase.

4. The main legalprovisionscovering entryforthepurpose ofsearch
withoutawarrantarecontainedinthePoliceForceAct,totheeffectthat
:-

(a) wheneveraPoliceOfficernotbeinglowerinrankthanAssistant
Inspectorhas reasonable grounds forbelieving thatanything
necessaryoforthepurposesofaninvestigationintoanyalleged
offencewhichheisauthorisedtoinvestigatemaybefoundinany
placewithinthelimitsofanyplaceorPoliceStationofwhichheisin
charge,ortowhichheisattached,andthatsuchthingcannotinhis
opinionbeotherwiseobtainedwithoutunduedelay,suchofficer
afterrecordinginwritingthegroundsofhisbeliefandspecifyingin
suchwritingsofaraspossiblethethingforwhichsearchistobe
made,any,notwithstandingtheprovisionsoftheCriminalProcedure
Act,searchorcausetobesearchedforsuchthinginanyplace
withinthelimitsofsuchpolicestation”.
NOTE:“Reasonablegroundsforbelieving”isaquestionforthe
Courttodecide,havingregardtoallthecircumstancesonwhich
theofficerbaseshisbelief.

(b) whereofficeractsundertheprovisionsofthePoliceForceAct,he
mustissueasearchorderonP.F.91and,ifpracticable,conductthe
searchinpersonandifhecannotdosoandthereisnoofficerofor
abovetherankofAssistantInspectorpresentatthetime,hemay,
afterrecording,inwriting,hisreasonsforsodoing,requireany
PoliceOfficertomakethesearchandheshalldelivertosuchofficer
anorder,inwriting,onP.F.91specifyingtheplacetobesearched
and,sofaraspossible,thethinginsuchplace.

(c) copiesofeveryordermadeshallbesenttothenearestMagistrate
assoonaspossible.

5. Thepowersofentryandsearchwithoutawarrantasprovidedunderthe
law establishingthePoliceForcecomplementsthepowersprovidedin
CriminalProceduresActsforTanzaniaMainlandandZanzibar.

6. WhereasearchisconductedunderthelawestablishingthePoliceForce
orunderthe CriminalProcedure Acts forTanzania Mainland and
Zanzibar,thepoliceareboundtopermittheoccupant,orsomeother
persononhisbehalf,toattendatthesearch.

EntryandSearchtoEffectanArrestwithoutawarrant
7. WheneverpossibleaPoliceOfficershallarrestunderwarrant,butinan

emergency,orwhereawarrantcannotbeobtainedwithoutunduedelay,
hemayarrestwithoutawarrant,iflegallyempoweredtodoso.Powersof
arrestwithoutwarrantundertheCriminalProcedureActsforTanzania
MainlandandZanzibar,

8. AnyPoliceOfficermay,withoutanorderfrom aMagistrateandwithouta
warrant,arrest:-
(a) anypersonwhocommitsabreachofthepeaceinhispresence;
(b) anyperson who wilfullyobstructsaPoliceOfficerwhilein the

executionofhisduty,orwhohasescapedorattemptstoescape
from lawfulcustody;
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(c) anyperson in whosepossession anything isfound which may
reasonably be suspected to be stolen property orwho may
reasonablybe suspected ofhaving committed an offence with
referencetosuchthing;

(d) anypersonwhom hefindslyingorloiteringinanyhighway,yard,or
other place during the night and whom he suspects upon
reasonablegroundsofhavingcommittedorbeingabouttocommit
anoffenceorwhohasinhispossessionwithoutlawfulexcuseany
offensiveweaponorhousebreakingimplement;

(e) anypersonforwhom hehasreasonablecausetobelieveawarrant
ofarresthasbeenissued;

(f) anypersonwhom hesuspectsuponreasonablegroundsofhaving
beenconcernedinanyactcommittedatanyplaceoutofTanzania
which,ifcommittedinTanzania,wouldhavebeenpunishableasan
offence,andforwhichheis,undertheExtraditionActCap.368or
otherwise,liabletobeapprehendedanddetainedinTanzania;

(g) anypersonwho doesanyactwhichiscalculatedto insultthe
nationalemblem orthenationalflag;

(h) anypersonwhom hesuspectsofbeingaloiterer”.
9. AdditionalpowersofarrestaregiventoanyofficerinchargeofaPolice

stationwhomayarrestorcausetobearrestedwithoutwarrant:
(a) anypersonfoundtakingprecautionstoconcealhispresencewithin

thelimitsofsuchstationundercircumstanceswhichaffordreason
to believe thathe is taking such precautions with a view to
committinganarrestableoffence;

(b) anypersonwithinthelimitsofsuchstationwhohasnoostensible
meansofsubsistenceorwhocannotgiveasatisfactoryaccountof
himself,

(c) anypersonwhoisbyreputeanhabitualrobber,housebreakeror
thief,oranhabitualreceiverofstolenproperty,knowingittobe
stolenorwhobyreputehabituallycommitsextortionorinorderto
commitextortion,habituallyputsorattemptstoputpersonsinfear
ofinjury”.

10. Shouldacriminalagainstwhom awarrantofarrestisinforce,orwhois
suspectedtohavecommittedanoffenceforwhichaPoliceOfficercould
arresthim withoutawarrant,enter,orisinanybuildingorplace,thenthat
PoliceOfficermay,undertheCriminalProcedureActs,afterfulfilling
certainconditions,enterthatbuildingorplace,ifnecessary,byforce.

Searchtobeplanned
11. Whenthewarrantofsearchorarresthasbeenissued,thePoliceOfficer

to whom the warrantisdirected shallplan the search operation in
advance,dueconsiderationbeinggiventothefollowing:-
(a) theobjectofthesearch;
(b) thesituationofthehouseorpremisestobesearched;
(c) thecharacteroftheoccupantsofthehouseorpremises;and
(d) ifthepropertyforwhichsearchisbeingmadeissuchthatitcanbe

thrownoutofthewindowsontheapproachofthesearchparty,orif
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itislikelythatanypersononthepremiseswilltryandescape,the
searchpartymustbeofsuchstrengthastopermitthecordoningof
thehouseorplacetobesearchedandthepersonnelplacedinsuch
positionsthattheycanseethewindowsanddoorsofthepremises
andpreventtheescapeofanypersontherein.

MethodofEffectingEntry
12. Theofficer-in-chargeoftheparty,orthePoliceOfficerabouttosearch,

may athis discretion requesta localleaderor two responsible
inhabitants ofthe area to accompanythe search party,unless the
circumstancesaresuchthatthereisnotimetosecuretheirservices.

13. Whenthepremisestobesearchedisadwellinghouse,theofficer-in-
chargeofthesearchpartyshallknock,identifyhimself,givenoticeofhis
authority and the business on which he has come and demand
admittanceinafirm butCourteoustone.Ifadmittanceisrefusedorthe
demandignore,theofficer,aftertwoorthreeattemptstogainnormal
admittance,mayeffectanentranceintothepremisesbybreakingopen
anyouterdoororwindow.

14. Whenentryisrequiredinordertosearchforevidencewhichmaybe
destroyedbytheoccupants,theofficer-in-chargeofthesearchpartywill
proceedinaccordancewithpara.12,exceptthathemaybreakitatonce
ifhisfirstdemandforadmittanceisrefusedorignored.Wherepossible,
the warrantofsearch orotherauthority should be shown to the
occupant.

15. Whereentryisrequiredinordertoeffectthearrestofadangerousor
armed criminalorwhereitisbelieved the occupantsare armed or
desperateandarmedresistancemaybeoffered,adequateprecautions
mustbetakentoreducetheriskofinjuriesorlossoflife.Theofficer-in-
chargeofthepolicepartywillnormallyproceedinaccordancewithpara.
13,butmaybreakinwithoutgivingadvancewarningifheconsidersthat
itwouldbetoodangeroustodootherwise.Thespeedwithwhichentryis
tobeobtainedwilldependuponthedegreeofdangertobeexpected
from theoccupants.

16. Providingthatifanysuchplaceisanapartmentinthesoleoccupancyof
awoman(notbeingthepersontobearrested)who,accordingtocustom,
doesnotappearinpublic,suchPoliceOfficershall,beforeenteringsuch
apartment,givenoticetothewomanthatsheisatlibertytowithdrawand
shallaffordhereveryreasonablefacilityforwithdrawingandmaythen
breakopentheapartmentandenterit.

17. Itistobenoticedthatthepolicehavethesamepowersforbreakingopen
innerdoorsandwindowstoeffectentryastheyhaveforbreakingopen
outerdoorsandwindows.

MethodofEffectingaSearchofPremises
18. Wheneverahouseorpremisesistobesearched,itisessentialthatthe

searchshouldbethoroughlycarriedoutwithaslittleinconveniencetothe
occupantsaspossibleand thatno unnecessarydamageisdoneto
property,andthatthesearchissoconductedthatfulladvantagemaybe
madeoftheevidencewhichmaybefound.Thesearchwillbeconducted
havingregardtothefollowingpoints:
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(a) whereentryisgainedtothehouseorplace,theoccupiershallbe
informed ofthereasonsforthesearch and shown thesearch
warrant(ifthesearchisbyvirtueofawarrant).Heshouldthenbe
askedifhehasthearticlesorpersonforwhichthesearchisbeing
madeonthepremises.Theofficershouldmakeanoteofthereply
inhisnotebook.

(b) theservicesofthelocalleaderortwoindependentwitnesses,who
shouldbepresentthroughoutthesearch,shouldbeobtained.This
istoensurethatheortheymaybeinapositiontogivesupporting
evidenceifanythingincriminatingisfoundandtorefuteallegations
thatthesearchwasroughlycarriedoutandpropertydamaged

(c) theoccupierofthehouseshouldbeaskedifhehasanyjewelleryor
moneyonthepremises.Ifhehas,heshouldbeaskedtoproduce
them andiftheyarenotthepropertyforwhichsearchisbeing
made)theyshouldthenberetainedbytheoccupieronhisown
person.Thiswilleffectivelypreventanysubsequentallegationsthat
money,watchesorjewellerywerestolenbyamemberofthesearch
party.

(d) thesearchshouldbemethodicallycarriedouttoensurethatnopart
ofthepremisesismissed.

(e) when allthe rooms ofthe building have been searched,the
outhouses,roofs,gardens,tops oftrees,etc.,should then be
searched.

(f) ifanythingincriminatingisfound,anoteshallbemadeoftheplace,
i.e.,cupboard,box,etc.,intheofficer’snotebook.Thisisnecessary
asitmaybesubsequentlyallegedthatthearticlewasfoundinthe
room ofalodgerorsomeotherpersonor,possibly,plantedinthe
housebyanenemy.Theofficerfindingthearticleshouldalsonote
theapproximatepositionofthearticleinrelationtoawindow or
doorwhichisaccessiblefrom theoutside.

(g) careshouldbeexercisedwhenconductingasearchtoensurethat
no damage is done to property and that property is not
unnecessarily disturbed.Where,forinstance,clothing,etc.,is
removedfrom cupboardsorboxes,itshouldbereplacedasitwas
beforecommencementofsearchbeforeleavingpremises.

19. Oncompletionofthesearch,asearchreportwillbemadeoutatthe
scene,givingdetailsofallarticlesseized,acopyofwhichshallbe
handedtotheoccupier.

20. Thesearchreportshallstateclearlythatnothingotherthanthearticles
enumeratedonthereportweretakenawayandthatnodamagewas
done.Theoccupiershouldbeaskedifheissatisfiedthatthesearchwas
conductedinpropermannerand,ifherepliesintheaffirmative,thefact
shouldbestatedinthesearchreport.ThePoliceOfficerconductingthe
search,theoccupierofthepremises,ifheiswilling,havingbeenasked,
thelocalleaderortworesponsibleinhabitantsshouldsignthereport.

Searchofvessel,boat,aircraftorvehicle
21. PoliceofficersarealsoempoweredbytheCriminalProcedureActs,to

stop,detainandsearchvessel,boat,aircraftorvehicle.inconducting
search,anypoliceofficermaystop,searchanddetain:
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(a) anyvessel,boat,aircraftorvehicle in orupon which there is
reasonablecausetosuspectthatthereare:–
(i) anystolengoods;
(ii) anythingsusedorintendedtobeusedinthecommissionof

anoffence;
(iii) withoutlawfulexcuse,anyoffensiveweapons,anarticleof

disguiseoranyarticleprohibitedunderanylaw;
(b) anypersonwhoisreasonablysuspectedofhavingorconveyingin

anymanneranyofthearticlesmentionedinparagraph(a).
(c) subjecttothepowersvestedtothepoliceofficerforstop,search

andseizureofthevessel,boat,aircraftorvehicleandarrestofa
person,ifattheexpiryofthetimereferredtoinCriminalProcedure
Acts,forinterviewingaperson,noapplicationforextensionoftime
ismadeoriftheapplicationismadeandrefused,thevessel,boat,
aircraft,vehicle,ortheperson,asthecasemaybe,shallbereleased
andanygoodsseizedfrom him shallberestoredtohim.

(d) wherethetimeforinterviewingapersonisextendedpursuanttoan
appropriateapplicationprovidedinthe CriminalProcedureActs,a
Magistrateshall,whereitisnecessary,orderthatanyvessel,boat,
aircraft or vehicle be detained in order to facilitate further
investigationorforuseasanexhibitinCourtproceedings.

Searchandseizureonspecificcrimes
22. CyberCrimeOffences

ThepowerofissuingordertoanyPoliceofficertoconductsearchof
computersandotherelectronicdevicesisvestedtothePoliceofficerin
chargeofthePolicestationasprovidedundertheCyberCrimeAct.

23. Drugsoffences
OfficersofDrugControlandEnforcementAuthorityshallhavepowersof
arrest,search,seizureandinvestigationinrelationtooffencesrelatedto
drugsundersection32oftheDrugControlandEnforcementAct,Cap.95

24. Terrorism offences
APoliceofficernotbelowtherankofAssistantSuperintendentofPolice,
orinchargeofaPolicestationunderPOTA,may,notwithstandingwith
otherAct,enterandsearchanyplaceorpremisesifhehasreasonto
suspectthatanoffenceundertheActisbeingcommittedorlikelytobe
committedandifthereisevidenceofthecommissionofoffence
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INVESTIGATIONCHARGES
Personschargedtobecautioned

25. “Whereapoliceofficerchargesasuspectwithanoffence,heshall
cautionthepersoninwritingandifpracticableorally,asprescribedunder
theCriminalProcedureActs.

Proceduresforformulatingachargeorinformation:
26. astatementofthespecificoffenceoroffenceswithwhichtheaccused

personischarged,togetherwithsuchparticularsasmaybenecessary
forgivingreasonableinformationastothenatureoftheoffencecharged.

27. In normalcircumstances,chargesareformulated bytheDirectorof
PublicProsecutionorhisrepresentativessaveforthePrimaryCourt
wherethePoliceOfficerorCourtClerkmayformulatecharges.

28. IncaseaPoliceofficerisissuedaninstrumenttoprosecute,hemay
formulateChargesasperlawandguidelinesissuedbytheDPP.

Modeinwhichoffencesaretobecharged
29. Notwithstandinganyruleoflaw orpractice,achargeoraninformation

shall,notbeopentoobjectioninrespectofitsform orcontentsifitis
framedinaccordancewiththefollowingmodes:-
(a) acountofachargeorinformationshallcommencewitha

statementoftheoffencecharged,calledthestatementofthe
offence;

(b) the statementofoffence shalldescribe the offence shortlyin
ordinarylanguageavoidingasfaraspossibletheuseoftechnical
termsandwithoutnecessarilystatingalltheessentialelementsof
theoffenceand,iftheoffencechargedisonecreatedbyenactment,
shallcontainareferencetothesectionoftheenactmentcreating
theoffence;

(c) afterthestatementoftheoffence,particularsofsuchoffenceshall
besetoutinordinarylanguage,inwhichtheuseoftechnicalterms
shallnotbenecessary,savethatwhereanyruleoflaw limitsthe
particularsofanoffencewhicharerequiredtobegiveninacharge
oraninformation,nothinginthisparagraphshallrequireanymore
particularstobegiventhanthosesorequired;

(d) theformssetoutintheSecondScheduletothisAct,orforms
conformingtothem asnearlyasmaybe,shallbeusedincasesto
whichtheyareapplicable;andinothercasesformstothelike
effect,orconformingtothem asnearlyasmaybe,shallbeused,the
statementofoffenceandtheparticularsofoffencebeingvaried
accordingtothecircumstancesineachcase;

(e) whereachargeoraninformationcontainsmorethanonecount,the
countsshallbenumberedconsecutively;

(f) whereanenactmentconstitutinganoffencestatestheoffenceto
bethedoingofortheomissiontodoanyoneofanydifferentacts
inthealternative,orthedoingofortheomissiontodoanyactin
anyoneofanydifferentcapacities,orwithanyoneofdifferent
intentions,orstatesanypartoftheoffenceinthealternative,the
acts,omissions,capacitiesorintentions,orothermattersstatedin
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thealternativeintheenactmentmaybestatedinthealternativein
thecountchargingtheoffence;

(g) it shallnotbe necessary,in any countcharging an offence
constituted by an enactment,to negative any exception or
exemptionfrom,orqualificationto,theoperationoftheenactment
creatingtheoffence;

(h) thedescriptionofpropertyinachargeoraninformationshallbein
ordanarylanguageandsuchastoindicatewithreasonableclarity
thepropertyreferredto,and,ifthepropertyissodescribed,itshall
notbe necessary (exceptwhen required forthe purpose of
describing an offence depending on anyspecialownership of
propertyorspecialvalueofproperty)tonamethepersontowhom
thepropertybelongsorthevalueoftheproperty;

(i) wherepropertyisvestedinmorethanoneperson,andtheowners
ofthepropertyarereferredtoinachargeoraninformation,itshall
besufficienttodescribethepropertyasownedbyoneofthose
personsbynamewiththeothers,andifthepersonsowningthe
propertyareabodyofpersonswithacollectivename,suchasa
jointstockcompanyor“Inhabitants”,“Trustees”,“Commissioners”,
ora“Club”orothersuchname,itshallbesufficienttousethe
collectivenamewithoutnaminganyindividual;

(j) property belonging to orprovided forthe use of,any public
establishment,service ordepartmentmaybe described asthe
propertyoftheUnitedRepublic;

(k) coins,banknotesandcurrencynotesmaybedescribedasmoney,
andanyallegationastomoney,sofarasregardsthedescriptionof
theproperty,shallbesustainedbyproofofanyamountofcoinorof
anybankorcurrencynote(althoughtheparticularspeciesofcoinof
whichsuchamountwascomposed,ortheparticularnatureofthe
bankorcurrencynote,shallnotbeproved);andincasesofstealing
and defrauding byfalse pretences,byproofthatthe accused
personsdishonestlyappropriatedorobtainedanycoinoranybank
orcurrencynote,oranyportionofthevaluethereof,althoughsuch
coinorbankorcurrencynotemayhavebeendeliveredtohim in
orderthatsomepartofthevaluethereofshouldbereturnedtothe
partydeliveringthesameortoanyotherperson,andsuchpartshall
havebeenreturnedaccordingly;

(l) whereapersonischargedwithstealingmoneyoranyotherthing,it
shallbesufficienttospecifythegrosssum orthetotalnumberor
quantityofthings,asthecasemaybe,inrespectofwhichthe
offenceisallegedtohavebeencommittedandthedatesbetween
which the offence is alleged to have been committed,without
specifyingparticularitemsorexactdates;

(m) thedescriptionordesignationinachargeoraninformationofthe
accusedperson,orofanyotherpersontowhom referenceismade
in the charge orinformation,shallbe such as is reasonably
sufficientto identifyhim withoutnecessarilystatinghiscorrect
name,orhisabode,style,degreeoroccupation,and,ifowingtothe
nameofthepersonnotbeingknownorforanyotherreason,itis
impracticable to give such a description ordesignation,such
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description or designation shall be given as is reasonably
practicableinthecircumstances,orsuchpersonmaybedescribed
as“apersonunknown”;

(n) whereitisnecessarytorefertoanydocumentorinstrumentina
chargeoraninformation,itshallbesufficienttodescribeitbyany
nameordesignationbywhichitisusuallyknown,orbythepurport
ofit,withoutsettingoutanycopyofit;

(o) subjecttoanyotherprovisionofthisorder,itshallbesufficientto
describeanyplace,time,thing,matter,actoromissionofanykind
towhichitisnecessarytoreferinanychargeorinformationin
ordinarylanguageinsuchmannerastoindicatewithreasonable
claritytheplace,time,thing,matter,actoromissionreferredto;

(p) itshallnotbenecessaryinstatinganyintenttodefraud,deceiveor
injuretostateanintenttodefraud,deceiveorinjureanyparticular
person,wheretheenactmentcreatingtheoffencedoesnotmake
an intentto defraud,deceive orinjure a particularperson an
essentialingredientoftheoffence;

(q) whereapreviousconvictionofanoffenceischargedinachargeor
information,itshallbe charged atthe end ofthe charge or
informationbymeansofastatementthattheaccusedpersonhas
beenpreviouslyconvictedofthatoffenceatacertaintimeand
placewithoutstatingtheparticularsoftheoffence;

(r) figuresand abbreviationsmaybeused forexpressing anything
whichiscommonlyexpressedbythem.

(s) the statementofoffence willbe setoutin ordinarylanguage
following thewordsused in theSection ofthelaw,asfaras
possibleavoidingtechnicalterms,forexample;

FALSEPRETENCES
Obtaininggoodsbyfalsepretences,contrarytosection302ofthe
PenalCode

PARTICULARSOFOFFENCE
Theparticularsoftheoffence(s)willbesetoutinordinarylanguage,
avoidingtechnicalterms,forexample;
A.B.,onthe.........dayof...............intheregionof..................with
intenttodefraud,obtainedfrom S.P.5metresofclothbyfalsely
pretendingthatthesaidA.B.wasaservanttoJ.S.andthathe,the
saidA.B.,hadthenbeensentbythesaidJ.S.toS.P.,forthesaid
cloth,andthathe,thesaidA.B.wasthenauthorisedbythesaidJ.S.
toreceivethesaidclothonbehalfofthesaidJ.S.

(t) iftherearemorethanonecounteachcountwillbenumbered
separately and willcontain the statementofoffence and the
particularsoftheoffence.

(u) theduplicatecopyofthecharge(P.F.9)willbefiledintheCaseFile
orMinorOffenceDocket(videpara.7(g)ofP.G.O.No.286).

30. O/C.DistrictsandStationsshallensurethat:-
(a) theparticularsoftheoffencecontainsufficientfactualdetailsto

supportthecharge;
(b) theparticularsoftheoffencereferonlytothecharge;
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(c) thechargeandtheparticularsoftheoffenceform thesolebasisfor
eachprosecution(i.e.prosecutingofficersmustconfinethemselves
toprovingtheoffenceallegedinthecharge).

31. Officers willcomply with the provisions provided in the Criminal
ProcedureActsand particularattentionistobegiventothefollowing
points:-
(a) thenecessityofspecifyingineverytheftchargetheownerofeach

articleofstolenpropertyandthevaluethereof.
(b) wherethereisaSectionspecifyingthepenalty,itmustbequotedin

thechargeaswellastheSectiondefiningtheoffence.
(c) statethetimeoftheoffencewherethisisanessentialelementof

thechargebearinginmindthedefinitionof“night”underthePenal
CodeforTanzaniaMainlandandZanzibar.

(d) caremustbetakennottoomitthewords“withintenttodefraud(or
deceive)”undersuchchargesasfalsepretences.

(e) inframingchargesinrespectofescapesfrom lawfulcustody,the
Courts require thatthe circumstances in which the accused
escapedshouldbesetinthecharge,e.g.,whetheronremand,under
Courtwarrant,afterlawfularrestandbeforebeingbroughttoCourt,
orafterconvictionbyaCourt.

(f) incasesofcausinggrievousbodilyharm,thenatureoftheharm
sufferedbythecomplainantmustbesetoutinthecharge,e.g.,
fracturedleftforearm,etc.

(g) wherethechargeallegesintenttocommitafelony,thefelonymust
bespecified,e.g.,breakingandenteringadwellinghousewithintent
tocommitrape.

32. Whereoneactconstitutesanumberofdifferentcharges,forexample,
oneactamountingtomanslaughterkillingmorethanoneperson,each
killingwillbeaseparatecountandthechargeswillbecumulative.An
examplewouldberobberywherethearticlesstolenwereroughand
uncutdiamonds.The offenderwould be committing the offence of
robberyandtheoffenceofbeinginunlawfulpossessionofdiamonds.

33. A personwhowoundsanotherinordertostealwillbechargedwith
robberyand,in thealternative,with unlawfulwounding.Thus,ifthe
Magistrateconsidersthattheevidenceisinsufficienttoprovetheft,a
conviction may be entered on the alternative charge ofunlawful
wounding.Thecorrectmethodofpresentingsuchachargeistocharge
themajoroffencefirst(i.e.,robbery)andthenstateinthechargesheet
thatthesecondoffenceofunlawfulwoundingisalternativebyinserting
thewords“INTHEALTERNATIVE”immediatelybeforethesecondcount.
ThiswillmakeitcleartotheCourtthatthechargesarealternativeand
theprosecutormaygofurther,wherevernecessary,andpointouttothe
Courtthatifaconvictionisenteredonanalternativecountnoconviction
shouldbeenteredonanyothercountchargedinthealternative.Ifthe
casegoesonAppeal,andtheAppellateCourtconsidersthatoneofthe
otheralternativechargesbyreasonsofanacquittalbytheLowerCourt.
WhereitisopentoaCourttoconvictforaminoroffenceasprovidedin
theCriminalProcedureActs,theminoroffenceshouldneverbecharged
inthealternative.

34. Whenitisproposedtobringtwoormorechargesagainstanaccused
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andoneofthechargesrequirestheDirectorofPublicProsecution's
consent,theremainingchargesarenottobeproceededwithuntilthe
directorofpublicprosecution'sinstructionshavebeenobtained.The
covering letterorsummary forwarded to the DirectorofCriminal
Investigation with theCaseFilemuststatethenatureofanyother
chargeswhichmaybepending.

35. AnaccusedpersonmaybechargedunderthePenalCode,forTanzania
MainlandandZanzibarwiththeoffenceofreceivingorretaining.

36. Whereapersoncommitsarsonwithanintentiontokillorareckless
indifferencetothepossibilitythatdeathwillfollow,thechargewillbe
murder.Ifthedeathwascausedonlyinfurtheranceoftheintentto
commitarsonandthereisnoquestionofarecklessindifferencetothe
possibilitythatdeathwillfollow,theCaseFilewillbesubmittedtothe
DirectorofCriminalInvestigationforadviceastothechargestobelaid.
Whereapersonsetsfiretooccupiedpremisesandthereisevidencethat
heintendedtokillsomeone,eventhoughhedoesnotdoso,thecharge
willbeattemptedmurderandasecondchargeofarsonwillbeadded.
Where a person is injured as a result of arson,a charge of
unlawfulwoundingunderthePenalforTanzaniamainlandandZanzibar
willbe added,provided the evidence so warrants,to the charge of
attemptedmurderandtothechargeofarson.
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INVESTIGATION
DYINGDECLARATIONSANDDEPOSITIONS

DyingDeclarations
1. Adyingdeclarationisastatementmadebyadyingpersonastothefacts

andcircumstanceswhichislikelytocausehisdeathasprovidedbythe
Evidence Acts,such statement is admissible in evidence in any
proceedingsin which thecauseofdeath oftheperson making the
statementcomesintoquestionandisadmissiblewhethertheperson
wasorwasnotatthetimethestatementwasmade,inexpectationof
death.

2. AnyPoliceOfficerwhoissatisfiedthatadyingpersonwishestomake
suchadeclarationshall,iftimepermits,requestaMagistratetoattend
andtakethedeclaration.

3. IfthePoliceOfficerisoftheopinionthattheattendanceofaMagistrate
cannotbesecuredintimehewillhimselfrecordthedeclaration.

4. ThePoliceOfficershallrecordthedeclarationinhisnotebookorona
statementform (P.F.2A)inthedeclarant’sownwords.

5. Thedeclarationshouldbetakendowninthelanguageinwhichitismade
and,ifitisnotacontinuousstatementbutwasgiveninanswerto
questions,theexactquestionsandanswersshouldbenoted.

6. Whenadeclarationhasbeenrecorded,thePoliceOfficerwillreaditover
tothedeclarantandaskhim tosignitbyasignatureorthumbprint

7. ThePoliceOfficerwillthenhimselfsignthedeclarationaswellasany
otherpersonwhowaspresentandheardit.

8. A dying declaration maybe recorded byanyperson,although itis
preferablethatitbetakenbyaMagistrateoraPoliceOfficer.

9. Theperson,ifany,accusedofcausingdeathneednotbepresentwhen
thedeclarationismade,butifheispresent,theinjuredpersonshouldbe
giventheopportunityofidentifyinghim andanythingsaidbytheaccused
personshouldalsoberecorded.

Depositionsofpersonsdangerouslyill
10. The CriminalProcedure ActsforTanzania Mainland and Zanzibar,

providethat:-
“Wheneveritappears to any Magistrate thatany person who is
dangerouslyillorhurtandnotlikelytorecoverisableandwillingtogive
materialtestimonyrelatingtoanyoffence,anditisnotpracticableto
takesuchpersonsevidenceinaccordancewiththeprovisionsofthese
Acts,the Magistrate maytake in writing,a statementon oath or
affirmationofsuchpersonandshallrecordthereinhisreasonfortaking
thesameandthedateandplacewhenandwherethesamewastaken
andshallsubscribethesameandcertifythatitcontainsaccurately,the
wholeofthestatementmadebysuchpersonandshallpreservesuch
statementandfileitforrecord,providedthatwherethestatementisthat
ofapersonwhobyreasonofimmatureageorwantofreligiousbelief
oughtnot,intheopinionoftheMagistrateageorwantofreligiousbelief
oughtnot,intheopinionoftheMagistrate,tobeswornoraffirmed,the
statementmaybetakenwithoutoathoraffirmation”.

11. Whereanypersonisunderachargeorhasbeencommittedfortrialin
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respectofanoffencetowhichsuchstatementisexpectedtorelate,
reasonablenoticeshallbegivenoftheintentiontotakesuchstatement
bothtotheprosecutorandtosuchperson.Ifsuchpersonisincustody,
hemayandshallifhesorequests,bebroughtbytheofficerinwhose
chargeheis,underanorder,inwriting,oftheMagistrate,totheplace
wherethestatementistobetaken.

12. Everysuchstatement,dulysubscribedandcertifiedbytheMagistrate,in
themannerrequiredinparagraph10,shall,withoutfurtherproof,be
admissibleinevidenceatanysummarytrial,preliminaryinquiryortrial
beforetheHighCourt,inwhichtheaccusedpersonischargedwiththe
offencetowhichsuchstatementrelatesprovidedthat:-
(a) theCourtissatisfiedthatthepersonwhomadesuchstatementis

dead,orthathisattendancecannotbeprocuredwithoutdelay,
expenseorinconveniencewhichinthecircumstancesofthecase
wouldbeunreasonable;

(b) theaccusedpersonreceivednoticeoftheintentiontotakesuch
statementasprovidedinparagraph11andhadormighthavehad,
ifhewaschosentobepresent,fullopportunityofcross-examining
thedeponent.

13. Suchdepositionswillbeadmittedinevidenceon:-
(a) proofthatthedeponentisdeadorthatforanyother sufficient

causehisattendancecannotbeprocured;
(b) proofthatreasonablenotice,inwriting,oftheintentiontotakesuch

depositionhadbeengiventothepersonagainstwhom itwas
proposedtobeenteredinevidenceandthatsuchpersonhadboth
therightandopportunitytocrossexaminethedeponent.
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INVESTIGATION
EXHIBITS

ClassificationofExhibits
1. ExhibitsforthepurposesofthisOrderinclude:-

(a) proceedsofcrime:anypropertyobtainedfrom criminalconductthe
possessionofwhichmaybethesubjectofaCriminalprosecution;

(b) objectswhichmayconnectapersonwithanoffenceorincident,
suchasarticlesbearingfingerprints,footprintsparticlesofdust,
bloodstainedclothing,hairsandfibres;

(c) instrumentalityofcrimewhichisanobjectassistingtocommit
crime,suchasguns,knives,cartridgesetc;

(d) documentswhicharerelevantintheinvestigationofanoffence.
2. (a) thepoliceareresponsibleforeachexhibitfrom thetimeitcomes

intothepossessionofthepolice,untilsuchtimeasitisadmittedby
the Courtin evidence,orreturned to its owner,orotherwise
disposedofaccordingtoinstructions;

(b) theproperidentificationandsafecustodyofanexhibitisinitiallythe
responsibilityoftheofficer-in-chargeoftheinvestigation.Thechain
ofevidenceastoitsdiscoveryandsubsequentcustodywillbe
reducedtoasfew personsaspossibleandthePoliceOfficerwho
firstobtainedpossessionoftheexhibitwillproduceitinCourt;

(c) nothinginthisorderrelievestheO/C.Stationofhisresponsibilityfor
ensuringdiligencesupervisionofthesafecustodyofexhibitsand
shouldheconsideritnecessary,hewillissuespecialinstructionsor
take additionalprecautions to ensure the safe custodyofany
particularexhibit.

HandlingofExhibits
3. Exhibitsarevitalevidence,theirpreservationorlosswilldependuponthe

mannerinwhichtheyarehandledandexamined.ThePoliceOfficerfirst
atthesceneofacrimeorincidentinanurbanareaornearaPolice
Stationshallensurethatexhibitsarenottouchedandthatthesceneis
keptintactuntiltheinvestigatingofficerarrives.

4. (a) onarrivalatthesceneofacrimeorincident,oneofPoliceOfficer’s
primarydutiesistoprotectexhibits.Heshallnothandleexhibits
unlessitisabsolutelynecessarytomovethem toaplaceofsafety
topreventinterferenceuntilthearrivaloftheinvestigatingofficer.
Exhibitsonwhichtheremaybefingerprintsshallbehandledwith
thegreatestcare.

(b) ifthesceneofcrimeisintheopenandtheweatherisbad,the
PoliceOfficershalltakestepstoprotectanyexhibit,particularly
footprints,bycoveringthem withabox,emptycarton,bucketor
somesuchcovering.

(c) ifaPoliceOfficerisobligedtomoveanexhibittoaplaceofsafety,
heshallrecordexactparticularsofhisactionsinhisnotebookin
accordancewithparagraph6(f)ofP.G.O.No.282.

(d) inisolatedareaswhereexperiencedinvestigatingofficersarenot
available,thePoliceOfficerfirstatasceneofacrimeorincidentwill
asfaraspossibletakeactioninaccordancewithpara.5.
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5. Theinvestigatingofficershalltakesuchstepsasheconsidersnecessary
onarrivalatthesceneofacrimeorincidentto:-
(a) photographthesceneandthepositionofexhibits
(b) callinafingerprintexperttoexaminethesceneandexhibits;
(c) searchforfurtherexhibitsbymakingasystematicsearchatthe

sceneandifnecessary,takefurtherphotographs;
(d) takemeasurementsforaplan;
(e) take notes concerning the circumstances in which exhibits are

found
(f) removeexhibitstoaplaceofsafetyorguardthem insite.

6. Verystrictprecautionswillbetakenwhenhandlingarticleswhichmight
bearafingerprintatscenesofcrimewhicharenotvisitedbyfingerprint
experts.Forexample:-
(a) atumblerorsimilararticleshallbehandledwithonefingeronthe

rim andathumbunderthebase;
(b) apieceofglassshallbehandledbytheedgeswithouttouchingthe

flatsurfaces;
(c) abottleshallbehandledwithonehandontherim oftheopening

andtheotherhandunderthebase;
(d) aknifeshallbehandledwithonefinger(orcorkiftoosharp)atthe

endofthebladeandafingeroftheotherhandattheendofthe
handle;

(e) afirearm shallbesohandledthatnofingerprintevidenceisinany
waydisturbed.Undernocircumstancesmayafirearm bepickedup
byplacingapencilorpieceofwoodupthebarrelasthismay
interferewithmaterialevidence.Generallyafirearm shallnotbe
unloaded,butstrictsecurityprecautionswillbe taken to avoid
accidents.No attemptwillbe made to trythe mechanism or
dischargetheweapon;

(f) asuspectvehicleshallbeimmediatelyimpoundedandleftinsafe
custodyundercoveruntilithasbeenexamined.Itmaybenecessary
toexaminethevehiclewhereitisfoundinordertoavoidlossor
damagetoevidence(fingerprints,etc.);

(g) whensearchingtheclothingorpersonofasuspectspecialattention
shallbepaidtotrouserflies,turn-ups,edgesofcuffsorinsidefolds
ofrolledupshirtsleeves,theinsideofpocketsandfootwear.These
shallbeexaminedforstainsormarksoradheringmatter.Attention
shallbepaidtofingernailsandhands.

7. (a) exhibitswhichbearormaybearanyfingerprint,mark,oranyother
surfaceimpressionwhichmightbeofvalueasevidence,shallnot
bewrappedinahandkerchief,paperorothermaterialnorhandled
withgloves.Everycareshallbetakentopreserveexhibitsintact
whileintransittothepolicestation.

(b) exhibitsforscientificexaminationshouldbewrappedseparately
andneverallowedtocomeintodirectcontactwitheachother.

Chainofcustody
8. (a) chainofcustodyofexhibitestablishthattheexhibitisthesame

associatedwiththecrimeforwhichaccusedpersonischargedand



PGONo.229

587

thatthesaidexhibithasnotbeentemperedwith.
(b) chainofcustodyofexhibitshelpsto establishthatthealleged

evidence(exhibits)isinfactrelatedtotheallegedcrime.
Chainofcustodyofexhibitisobtainedwhentheinvestigatordothefollowing;

LabellingofExhibits
9. TheinvestigatingofficershallattachanExhibitLabel(P.F.145)toeach

exhibitwhenitcomesintohispossession.Themethodofattaching
labelsdifferswitheachtypeofexhibit.Ingeneral,thelabelshallbe
attachedsothatthereisnointerferencewithanyportionoftheexhibit
whichrequiresexamination

10. Insomecasesastick-onlabelwillberequired;forexample,ontumblers,
bottles,chinaorpiecesofglass.Caremustbetakentoensurethatthe
labeldoesnotcoveranysuspectmarkorprint.

11. Atie-onlabelshallbeattachedtoclothing.Thestringshouldbepassed
throughabuttonholeorapieceofthreadattachedtothesideofthe
garmentclearofanyevidenceofstainsormarks.Thepositionoflabels
onclothingshallbesuchthat,whenthegarmentisfolded,thelabel
hangsontheoutsideandcanbeseenwithoutunfoldingthegarment.

12. ExhibitLabelsshallalwaysbeattachedtotheexhibititselfandnottoany
wrappingwhichmaybeusedwhiletransportingtheexhibitfrom one
placetoanother.

13. IfExhibitisadocument,labelsshallbeattachedtodocumentswithpaper
clips,pinsshallnotbeused.Documentsshallbefolded,markedwith
numbersorotherinscriptions.

14. Iftheexhibitisaquantityofpowderorliquid,i.e.bhang,sugar,flour,
alcohol,etc.,itwill,ifpossible,firstbeweighedtogetherwithitscontainer,
beforebeingplacedintheexhibitstore.

15. Incaseofanyexhibitwhichcannotbelabelledasspecifiedinpara11to
13theinvestigatorshalldeterminethesituationandlabeltheexhibit
accordingly.

16. (a) theregisterednumberontheExhibitLabelshallbetheCaseFileor
MinorOffenceDocketnumber.

(b) inaddition,theexhibitregisterserialnumberwillalsobeenteredon
theExhibitLabel.

17. Wheneveranexhibitispassedfrom thecustodyofoneofficertothatof
another,the officerwho hands overthe exhibitshallrecord in the
presenceofthelatterofficerthename,rankandnumberoftheofficerto
whom hehandsovertheexhibitandthedateandtimeofthehanding
overonthebackoftheExhibitLabel(P.F.145).

RecordingofExhibits
18. Particularsofeachexhibitshallberecordedincolumns1to5ofthe

exhibitsregister(P.F.16)bytheO/C.StationorotherPoliceOfficer
deputedbyacommandingofficertokeeptheregister,assoonasthe
exhibithasbeenbroughttoastation.

19. (a) column6oftheExhibitRegistershallbecompletedbytheofficer
whoreceivesandplacestheexhibitinthestoreforsafecustody

(b) anymovementofanexhibitafterithasbeenplacedinthestore
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shallberecordedinColumns7to11oftheRegister.
(c) column12shallbecompletedbyO/CStationwhentheexhibitis

finallyhandedintoCourtagainstreceiptonP.F.137.
(d) column13shallbecompletedbytheO/CStationwhentheexhibitis

returnedtotheownerordestroyedashavingnovalueoronthe
orderofaCourtortheowner.

20. (a) each exhibitin a crime orincidentshallbe recorded undera
separateitem numberincolumn4oftheexhibitregister,exceptin
thecaseofanumberofidenticalexhibitswhichmayberecordedin
oneentryandthequantityonlyrecorded(forexample,20tinsof
milkofthesamebrandandsizerecoveredinatheftcaseatthe
sameplaceandtime).

(b) ablacklineshallbedrawnbelowthelastexhibitentryofeachcase,
allowingforsufficientspacetorecordthemovementofexhibits.

CustodyofExhibits
21. ThekeysoftheexhibitsstorewillbekeptbytheO/C.Stationorbyan

officerspecificallynominatedbyhim andtheholderwillberesponsible
forthecontentsofthestore,providedthatinnocasewillthekeybeheld
byanofficerbelowtherankofSergeantMajorunlessotherwiseprovided
inlocalStationStandingOrders.

22. Valuable exhibits,such as jewellery,and cash,shallbe sealed in a
ValuablePropertyEnvelope(P.F.166)andkeptinthesafeorcashbox.
Particularsshallbeenteredinthesafeorcashboxregisterasthecase
maybe.

23. Digitalexhibitinwhateverform shallbekeptinthesafebox.Particulars
shallbeenteredinthesafeboxregisterasthecasemaybe.

24. SpecialarrangementsshallbemadebytheO/C.Stationtostorepetrol,
keroseneandallexplosiveordangerousexhibits.

25. Armsand ammunitionshall,wherepossible,bestored inthePolice
StationArmoury.

26. Animals,wherepossible,willberetainedbytheirowners,providedfull
particulars such as colour,marking,brand marks,etc.,have been
recorded and,ifpracticable,photographs taken.Before returning an
animaltotheowner,anundertaking,inwriting,willbeobtainedfrom him
bytheinvestigatingofficer,thattheywillproducetheanimalwhencalled
upontodoso.Ifanimalsareretainedinpolicecustodytheywillbeplaced
intheGovernmentpound.Whenananimalissufferingfrom aninjuryor
disease,theMagistratewillbeaskedtogiveinstructionsregardingits
disposal.

27. Exhibitswhicharetoobulkytobeplacedintheexhibitsstoreshallbe
keptinasafeplace.Allotherexhibitsshallbekeptintheexhibitsstore

28. Perishableexhibitswhichcannoteasilybepreserveduntilthecaseis
heard,shallbebroughtbeforetheMagistrate,togetherwiththeprisoner
(ifany)sothattheMagistratemaynotetheexhibitsandorderimmediate
disposal.Wherepossible,suchexhibitsshouldbephotographedbefore
disposal

29. Whenanexhibitistemporarilyremovedfrom andreturnedtotheexhibits
store,anentryshallbemadeintheExhibitsRegister(P.F.16).
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PackingofExhibit
30. Whenanexhibitistakenorsentanydistance,itshallbecarefullypacked

toavoidinterferencewithevidence.Theofficerresponsibleforpacking
anexhibitshallsatisfyhimselfthatthemethodchosenisadequateto
prevent:-
(a) lossduringtransit;
(b) contaminationfrom packingoroutsidesources;
(c) damagefrom joltingorcrushing;
(d) damagefrom leakage,escape,ignition,corrosionorexplosion.

31. (a) whenaninvestigatingofficerrequiresthepathologicalorchemical
examination ofan exhibit,he willarrange forits dispatch and
collectionandshallprepareP.F.180induplicate,andsubmittothe
Pathologist/AuthorisedChemist.

(b) inthecaseofexhibitsforhandwriting,ballistic,finger,palm or
footprintexaminations,PartsI&IIofP.F.118willbecompletedand
partsII&IIIforwardedtotheForensicBureauwiththeexhibit.PartI
shallremain in the book as a record.On completion ofthe
examinationbytheForensicBureauPartIIIofP.F.118willbe
returnedtotheoriginatingStationendorsedwiththeresultofthe
examination.ItwillthenbefiledintheCaseFileandentriesmadein
theInvestigationDiary,showingdateofdispatch,dateofreturnand
thenumberoftheP.F.118.IncasePF.118hasnotbeenused,the
coveringlettermaybeusedinstead.

(c) itisthedutyoftheinvestigatingofficertopack,sealanddispatch
anexhibitbythemostsuitablemethod,bearinginminditsvalue.An
exhibitdestinedforanalyticalexaminationwhichisofaperishable
nature,willbedispatchedbythequickestmethod,usuallybyhand
of a Police Officerwho has a specialresponsibility in this
connection.

(d) ifthe exhibitis dispatched bypost,itwillbe registered.The
registrationreceiptnumberwillbeenteredintheInvestigationDiary
andthereceiptitselfpostedonthecopyofthecoveringletterorthe
P.F.180.

(e) an officerbringing an exhibitforforensic examination willbe
instructedtoreportonarrivaltotheO/C.ForensicBureau,whowill
arrangefortheofficerandexhibittobeconveyedtotheforensic
examiner.Ifan exhibitcan suitably be returned by post,the
escorting officer willbe instructed to return to his Station
immediately.Hewill,inthisevent,begivenareceiptfortheexhibit
orhismarchingorderwillbeendorsedcertifyingsafereceiptor
otherwiseoftheexhibitandstatingthemethodproposedforits
return.

(f) examinations,as indicated,are undertaken by the following
laboratories:-
(i) bloodstains,seminalstains,andallpathologicalinquiriestothe

seniorpathologistandmedicallaboratory;
(ii) drugs,traditionalmedicines,poisons,includingarrow poisons,

viscera (where poisoning is suspected)to the Government
ChemistandMedicalLaboratory;
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(iii)finger,palm and footprints,handwriting,ballistics,to the
ForensicBureau,H.Q.

32. Eachexhibitshallbepackedseparately.
33. Waxsealsshallbeplacedonthewrappingofeachexhibitinsucha

mannerastopreventinterferencewiththewrappingunlessthesealis
broken.Each person who takesoveran exhibitin itspacking shall
examinethesealsandensurethattheyareintactwhenhereceivesit.

34. Itismostimportantthatacompleterecordofeverypersonwhohandles
anexhibitismaintained.ThisevidencemayberequiredtoproveinCourt
thattherehasbeennointerferencewiththeexhibitfrom thetimeit
comesintothehandsofthepoliceuntilitisproducedinevidencein
Court.ThisrecordshallbemadeontheExhibitLabel(P.F.145).Each
officerwhotakesoveranexhibitshallalsomakearecordinhisnote
bookofthedate,timeandplace,andthepersonfrom whom hetookit
over.Heshallobtainareceiptinhisnotebookfortheexhibitwhenhe
handsitover.

35. (a) exhibitforpathologicalorchemicalexamination shallonly be
forwardedundercoverofP.F.180.

(b) whereexpertexaminationisrequiredofanyotherexhibit,areport
givingconcisedetailsofthecaseanddescriptionoftheexhibitshall
beforwarded,togetherwiththeexhibit.Acopyofthereportwillbe
sentbyhandofescortorbyseparatepost.

36. AtypedlistofcaseexhibitsshallalwaysbeincludedineveryCaseFile.

FinalDisposalofExhibit
37. (a) whenexhibitsareadmittedintoevidencebyasubordinateCourtor

examiningMagistrate,theprosecutorisresponsibleforpreparing
andsubmittingaCourtExhibitReceiptonP.F.137totheMagistrate
andforobtainingthatMagistrate’ssignatureonthereceiptduringor
immediatelyontheterminationorthetrialorpreliminaryInquiry.

(b) theprosecutionliaisonofficerisresponsibleforensuringthatthe
relevantreceiptserialnumberisenteredinColumn12oftheCourt
ExhibitRegisteronhisreturntothePoliceStation.

(c) areceiptwillnotberemovedfrom thebookinwhichitisboundand
investigatingofficerswillcheckreceiptserialnumbersagainstthe
relevantentriesin theCourtExhibitRegister.When notin use,
receiptbookswillbekeptunderlockandkey

38. Where the Courtorders the disposalofan exhibitby police,the
prosecutionliaisonofficerisresponsibleforreturningtheexhibittothe
PoliceStationandhandingitovertotheO/C.station.Arecordwillbe
madebytheprosecutionliaisonofficerintheexhibitregisterincolumn
12oftheCourtorder.ThedirectionsoftheCourtwillbecarriedoutby
O/C.Station.

39. IncaseswheretheCourtdeclinestogivedirectionsastodisposal,the
exhibitwillbereturnedtotheexhibitsstorebytheprosecutionliaison
officer.TheO/C.Station orO/C CID orRCO willcause theDistrict
ProsecutionOfficer(DPO)orRegionalProsecutionOfficer(RPO)tomake
anapplicationtotherelevantcourtfordisposal.

40. Exhibitstowhichparagraphs33,34and35arenotapplicableshallbe
returnedtotheownerunlesstheCourtotherwisedirects,ortransferredto
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theFoundPropertyRegister,ifownershipisindoubt.Thefinalhanding
overofanexhibitwill,withoutexception,becarriedoutbytheO/C.
Station.A personreceivingtheexhibitwillsigntheexhibitregisterat
Column13.

41. In case O/C Station identifies thatthe exhibits undercustody are
proceedsorinstrumentalityofcrime,shallinwritinginform theRegional
Prosecution Officer(RPO)orDistrictProsecution Officer(DPO)to
executethepowersconferredtotheDPPwiththeproceedsofcrimeAct.

RetentionofExhibitsinUndetectedCognisableOffences
42. Inundetected cognisable cases,exhibits shallbe retained indefinitely

unlesstheRegionalCommanderotherwisedirects.
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INVESTIGATION
FINGERPRINTS

The authority to take fingerprints ofpersons in lawfulcustody is
contained in the law establishing the Police Force and the Criminal
Procedure Acts forTanzania Mainland and Zanzibar.The relevant
provisionsareprovidedintheAppendix“A”;

1. TheO/C.StationsshalltakeorcausetobetakenonFingerprintsForm
(P.F.14B)thefingerprintsofanypersonwho:-
(a) isinlawfulcustodychargedorconvictedwith/ofanoffence;
(b) isthesubjectofaPoliceSupervisionOrder.

2. TheO/C.Stationshall,onthedetentionofaperson(notyettried),takeor
causetobetakenthefingerprintsofthat persononP.F.14Basfollows:-
(a) incasesfortrialbysubordinatecourts

OnecopyofP.F.14B,togetherwiththeP.F.75,completedinfull,
shallbesubmittedtotheForensicBureauwithoutdelay.Ifitis
desired to ascertain thenumberofpreviousconvictions,ofan
accusedpersonbysignal,theletter“T”willbeendorsedinredinthe
toplefthandcornerofthefingerprintsform.If,asaresultofthe
replyfrom theForensicBureauitisdecidedtosendaprisonerto
theHighCourtfortrial,theO/C.Stationwillsubmitafurthersetof
fingerprintsonthefingerprintsform,quotingtherelevantT.C.R.O.
numberandrequestingacertificateofpreviousconvictions.

(b) incasesfortrialbyhighcourt
TwocopiesofFingerprintsForm (P.F.14B),markedonthetopleft
handcornerinred“H.C.”,togetherwiththeP.F.75completedinfull,
willbeforwardedtotheForensicBureau,withoutdelay.

3. Wheneverapersonhasbeenbroughttotrialandconvictedbeforea
subordinateCourtandprovidedthatperson’sfingerprintshavenotbeen
recordedinaccordancewithparagraph2ofthisOrder,theO/C.Station
shall,withoutdelay,takeorcausetobetaken,thefingerprintsofthat
persononFingerprintsForm (P.F.14B)andshallsubmitthesametothe
ForensicBureauHeadquarters,togetherwithP.F.75,theresultofCase
Form (P.F.102)andtheCommittalWarrantwhereapplicable.

4. Wherethereisreasontobelievethatapersondetainedorconvictedhas
apreviousconviction(s)inacountryoutsideTanzania,theO/CStation
shalltake orcause to be taken two extra copies ofthatperson’s
fingerprintsonform P.F.14Bforeachcountryinwhichtheconvictionis
suspected.

SingleFingerprints–ActiontakenbyO/C.Station
5. Whenapersonisincustodychargedwith:-

(a) breakingandentering;or
(b) theftoforfrom amotorvehicle;or
(c) anyoffence,anditissuspectedthattheaccusedhasprevious

convictionsforoffencesat(a)and(b)above;
6. an additionalsetofhis fingerprints willbe taken on the Single

FingerprintsForm P.F.15andforwardwiththeFingerprintsForm P.F.14B
totheForensicBureauHeadquarters inaccordancewithparagraphs2
and3ofthisorder.



PGONo.230

593

7. TheonlyentriestobemadeontheSingleFingerprintsForm P.F.15,are
(a) nameofperson;
(b) T.C.R.O.number(ifknown);
(c) date;
(d) station;
(e) signatureofofficertakingfingerprints.

8. WhereapersonwhoisnotaTanzaniannationalbyoriginisdetainedor
convicted,two extra copies ofthe fingerprints on Form P.F.14B,
endorsedwiththecountryoforiginoftheperson,shallbeforwardedto
theForensicBureau.ForthepurposeofthisOrderapersonisalso
considerednottobeaTanzaniannationalbyoriginifhebecamea
Tanzaniannationalbynaturalisation

9. Anypersonrefusingtohavehisfingerprintstakeninaccordancewith
paragraph1shallbechargedwithanoffencecontrarytoprovisionsunder
the law establishing the Police Force and after such conviction
reasonableforcemaybeusedtorecordhisfingerprints.

10. FingerprintsshallberecordedinthemannerlaiddowninAppendix“B”of
thisOrder.Theofficerwhorecordsthefingerprintsshallensurethatthe
personwhosefingerprintshavebeenrecorded,signsorlaceshisright
thumbimpressionintheappropriateplaceonthebackofthefingerprints
form (P.F.14B).He shallthen place the prisoner’s rightforefinger
impressionintheappropriateplacebelow thesignatureorthethumb
impression.

ProcedureatForensicBureauonReceiptoffingerprintsform (P.F.14B)
11. OnreceiptofFingerprintsForm (P.F.14B)theO/C.ForensicBureaushall

causesearchtobemadeinthefingerprintsrecordsandtakeactionin
accordanceinthebelowparagraphs:-.

FingerprintsofPersonsinLawfulCustody(notyettried)
12. IfnorecordofpreviousconvictionsistracedtheStationwillbenotified

by:-
(a) resultofSearchForm (P.F.102A)induplicate;
(b) resultofCaseForm (P.F.102)bearingCaseFilenumber,nameof

accusedandtemporaryT.C.R.O.Number.
13. IfapreviousrecordistracedtheO/C.ForensicBureauwillforwardtothe

Station:-
(a) resultofSearchForm (P.F.102A)induplicate;
(b) resultofcaseform (P.F.102)bearingCaseFileNumber,nameof

accusedandT.C.R.O.Number;
(c) theperson’srecord(P.F.18B);
(d) acopyoftheperson’spreviousconvictionsonP.F.18C;
(e) athermofaxcopyofP.F.18Cinrespectofallpersonswhohavehad

morethanonepreviousconviction.
Ifnorecordistraced,thestationwillbeinformedbyresultofsearchform
(P.F.102B)induplicate

Fingerprintsofpersonsbroughttotrialandconvicted
14. Ifapreviousrecordistraced,theO/C.ForensicBureauwillnotifythe
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Stationandprisonsauthorityby:-
(a) resultofSearchForm (P.F.102B)induplicate;
(b) copyoftheperson’sconvictionsonP.F.18C.
ActionbyO/C.ForensicBureauonReceiptofSingleFingerprintsForm
(P.F.15)

15. OnreceiptofSingleFingerprintsForm P.F.15,theO/C.ForensicBureau
willcauseittobeclassifiedunderthe“TwoHandSystem”andfileitina
regionalindex.

ActionbyO/CstationonReceiptofP.F.’s102A/102B/18B/18Cfrom
ForensicBureau

16. Onconviction
(a) wherenopreviousconvictionwastraced

ObtaincopyofCommittalWarrant(whereapplicable)andsubmit
thesameviatheRegionalC.I.D.OfficertotheForensicBureau,
togetherwithaResultofCaseForm (P.F.102receivedfrom F.B.)
completedinfull.TheduplicatecopyofForm 102Ashallbesentto
theO/C.oftheprisontowhichtheprisoneriscommitted,together
withtheoriginalCommittalWarrant.

(b) whereapreviousrecordwastraced
17. Onacquittalordischarge

TheResultofCaseForm (P.F.102receivedfrom F.B.)willbeendorsed
with resultofcase and willbe returned to the Forensic Bureau
Headquarters,togetherwith anyotherdocumentsreceived from the
ForensicBureau,viz.,P.F.18Bor18C.

DenialofPreviousConvictions
18. OndenialofpreviousconvictionsinaSubordinateCourttheprosecuting

officershall:-
(a) requestaremand;
(b) causeafurthersetoftheprisoner’sfingerprintstobetakenon

FingerprintsForm (P.F.14B)andsubmitthesametotheForensic
Bureauwitharequestforacertificateofpreviousconvictions.

On receiptoffingerprintsand requestasat(a)(ii)abovethe O/C.
Forensic Bureau shallprepare and dispatch byconvenientmeans a
certificateofpreviousconvictionFingerprints(P.F.18A)andthesecond
setofthefingerprintsreceivedfrom StationonFingerprintsForm (P.F.
14B).

Proofsofpreviousconvictions
19. Previousconvictionsareprovedbytheproductionofacertificateof

previousconvictions(P.F.18A),togetherwithasetoffingerprintsonthe
fingerprintsform (P.F.14B)whichhavebeensearchedattheForensic
BureauHeadquarters.ThefingerprintsontheFingerprintsform (P.F.14B)
mustbeproducedbythepersonswhotookthefingerprints.

PrisonersSentencedtoDeath
20. Where a person is convicted and sentenced to death,the Gazetted

OfficerondutyintheHighCourtatthetimesentenceispassedshall:-
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(a) takeimmediatelyontheFingerprintsform (P.F.14B)asetofthe
fingerprintsofthepersonsentenced;

(b) completetheResultofCaseForm (P.F.102)receivedfrom the
ForensicBureau;

(c) obtainthecopyoftheCommittalWarrant;
(d) dispatchtheformsreferredtoin(a),(b)and(c)abovetotheO/C.

ForensicBureau.
NOTE:OnnoaccountwillthesebedelayeduntiltheendoftheSessions.
CriminalAppealorRevision

21. Ifonappealorrevisiontheoriginalsentenceisrevised,theForensic
BureaushallnotifytheStationconcernedofsuchrevision.

General
22. Recordform (PF.18B)andpreviousconvictionsform (PF.18C)

(a) undernocircumstanceswillCriminalRecordForm (P.F.18B)orthe
PreviousConvictionsForm (P.F.18C)behandedintotheCourtas
exhibits.Neitherwillanyentries,alterationsoradditionsbemadeto
theRecordForm (P.F.18B).

(b) fingerprintsofpersonsacquittedordischargedwillnotberetained
bytheForensicBureau,butwillbedestroyedandanotemadeinthe
FingerprintsRegisterbytheO/C.ForensicBureauonreceiptofsuch
information.

(c) fingerprintsofpersonsagainstwhom no legalproceedingsare
institutedshallbedestroyedbytheForensicBureau.

(d) fingerprintsFormsetc.willnotbeforwardedtoanyBureauorplace
outsideTanzaniaexceptthroughtheCommissionerforForensic
Bureau,Headquarters.

(e) fingerprintsofaccusedpersonssubmittedtotheForensicBureau
forsearchrequirenocoveringletter

(f) fingerprints ofotherthan accused persons submitted to the
Forensic Unit,for example member of Force,vetting for
Governmentorotherinstitutionsetc.mustbeaccompaniedbya
coveringletter.

(g) wheretheT.C.R.O.numberisknownthisshouldalwaysbequoted.
(h) allcommunicationsconcerningfingerprints,records,photographs,

PoliceGazette,willbeaddressedtotheCommissionerforForensic
Bureau.

(i) allcorrespondence in respectofdeportees,expelled persons,
supervisee,prisoners’fingerprints,prisoners’photographs,previous
convictions,criminalrevisions,liberations etc.,willalways be
conductedundertheT.C.R.O.numberreference.

DeathofRegisteredCriminals
23. Whenthedeathofaregisteredcriminalisknown,theO/C.Stationwill

forwardthisinformationattachedwiththefingerprintstotheForensic
BureauHQquotingtherelevantT.C.R.O.No.andthecircumstancesof
death.

Contractedfingersandfingerprintsofdeadpersons
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24. Cutblankfingerprintsformsintostripsalongthe“Fold”lines–do
notcutawaythenumbersanddesignationofthedigits.Placethe
firststrip(righthand)inpositioninthe“spoon”bylooseningthe
wingednutandpushinguptheclamp.Thetopofthestripwillthen
beinsertedundertheclampwhilethebottom ofthestripisinserted
intheflangeonthespoon.Pushthestripintothe“spoon”untilthe
spaceprovidedfortherightthumbisinpositionwhenthewinged
butmustbetighteneduntiltheclampholdsthestripfirmly.Inkthe
rightthumbwiththeroller.Placethethumbwithinthecurveofthe
spoonandpressitdownontothepaperfirmly.Thewingednut
shouldthenagainbeloosenedandthestrippushedthroughuntil
thesecondspaceisinposition.Whenbothhandshavebeentaken,
thestripsmustbepastedinpositiononablankFingerprintsForm.

APPENDIX“A”
(ToP.G.O.No.229)

ThelawestablishingthePoliceForcepowertotakefingerprints,photographs,
etcofaccusedorconvictedpersons
1. AnyPoliceOfficerinchargeofapolicestationoranyPoliceOfficer

investigatinganoffencemaytakeorcausetobetakenmeasurementsor,
printsofthehand,fingers,feetortoesof,orrecordingsofthevoiceor,
photographsof,orsamplesofthehandwriting,ofanypersonwhois
chargedwithanoffence,whethersuchpersonisinlawfulcustodyofthe
police or otherwise where such measurements,prints,recordings,
photographsorsamples,asthecasemaybe,arereasonablybelievedto
benecessaryfortheidentificationofthepersonwithrespectto,orfor
affordingevidenceastothecommissionofanoffenceforwhichheisin
custodyorcharged.

2. AnyPoliceOfficerinchargeofapolicestationoranyPoliceOfficer
investigatinganoffencemaytakeorcausetobetakenmeasurements
prints ofthe hands,fingers,feetortoes,recordings ofthe voice,
photographs,orsamplesofthehandwriting,ofanypersonwhoisnot
chargedwithanyoffencewheresuchmeasurements,prints,recordings,
photographsorsamples,asthecasemaybe,arereasonablybelievedto
benecessaryforfacilitatingtheinvestigationofanyoffence.

3. Nopersonwhoisinlawfulcustodyorwhoischargedbutnotinlawful
custody,shallbeentitledtorefuseorobjecttohavinghismeasurements,
prints,recordings,photographsorsamplesofhishandwritingtaken,and
wherehesorefusesorobjects,thePoliceOfficerconcernedmaytake
suchreasonablesteps,includingtheuseofreasonableforce,asmaybe
necessary to secure that the measurements, prints, recordings,
photographsorsamples,asthecasemaybe,aretaken.

4. Anypersonwhorefusestohavehismeasurements,prints,recordings
photographsorsamplestakenasrequiredunderthelaw isguiltyofan
offenceandshallbeliableonconvictiontoapunishmentasstipulatedby
thelaw.

5. Thelaw allow apersonhavingthecustodyofmeasurements,prints,
recordings,photographsorsamplesandeachpersonhavingthecustody
ofcopiesofmeasurements,prints,recordings,photographsorsamples
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shalldestroythem–
(a) inthecaseofapersonwhoisinlawfulcustodyuponachargeof

committinganoffence-
(i) iftheprosecutionofthatpersonisnotproceededwith;or
(ii) wheretheprosecutionisproceededwith,butheisacquitted,

(b) ifthosemeasurements,prints,recordings,photographorsamples,
asthecasemaybeareno longerrequiredforthepurposeof
facilitatingtheinvestigation.

6. ThereshallbeestablishedataplacetobeapprovedbytheMinister
responsibleforcriminalinvestigations,anofficetobeknownasthe
CriminalRecordsOfficeforthepreservation,comparison,andindexingof
fingerprintforms.

7. TheCriminalRecordsOfficeshall,subjecttothegeneralsupervisionof
theChiefofPoliceForce,beunderthecontrolofaseniorPoliceOfficer,
expertincomparisonoffingerprints,whoshallbeappointedfrom timeto
timebytheAttorney-GeneralbynoticepublishedintheGazette.

8. Completed fingerprintsformsshallbeseento and preserved atthe
CriminalRecordsOffice.

9. Allfingerprintformsshallbeoftheprescribedpattern
10. Notwithstanding the powerto takemeasurements,prints,recordings

photographsorsamplesasrequiredunderthelaw,itshallbelawfulto
retainallrecordsobtainedinrespectofanypersonwithregardtowhom a
removalorderundertheTownship(RemovalofUndesirablePersonsAct)
Cap.104 oran expulsion orderunderthe Expulsion ofUndesirable
Persons Act,Cap.39 has been made and has been cancelled or
rescinded.

TheCriminalProcedureActsforTanzaniaMainlandandZanzibar:Powerto
takefingerprints,photos,etc.,ofsuspects
11. AnyPoliceOfficer-in-chargeofaPoliceStationoranyPoliceOfficer

investigatinganoffencemaytakeorcausetobetakenmeasurements,
printsofthehand,fingers,feetortoesof,orrecordingsofthevoiceor,
photographsof,orsamplesofthehandwritingofanypersonwhois
chargedwithanoffence,whethersuchpersonisinlawfulcustodyofthe
police orotherwise where such measurements,prints,recordings,
photographsorsamples,asthecasemaybe,arereasonablybelievedto
benecessaryfortheidentificationofthepersonwithrespectto,orfor
affordingevidenceastothecommissionofanoffenceforwhichheisin
custodyorcharged.

12. AnyPoliceOfficerinchargeofaPoliceStationoranyPoliceOfficer
investigatinganoffencemaytakeorcausetobetakenmeasurements,
printsofthehands,fingers,feetortoesorrecordingsofthevoice,
photographsoforsamplesofthehandwriting,ofanypersonwhoisnot
chargedwithanycrimewheresuchmeasurements,prints,recordings,
photographsorsamples,asthecasemaybe,arereasonablybelievedto
benecessaryforfacilitatingtheinvestigationofanycrime.

13. Nopersonwhoischargedorwhoisnotchargedwithanycrimeshallbe
entitled to refuse or object to having his measurements,prints,
recordings,photographsorsamplestaken,andwherehesorefusesor
objects,thePoliceOfficerconcernedmaytakesuchreasonablesteps,
includingtheuseofreasonableforce,asmaybenecessarytoensurethat
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themeasurements,prints,recordings,photographsorsamples,asthe
casemaybe,aretaken.

14. Anypersonwhorefusestohavehismeasurements,prints,recordings,
photographsorsamplestakenasrequiredunderthelawsisguiltyofan
offenceandshallbeliableonconvictiontoafinenotexceedingten
thousandshillingsortoimprisonmentforaterm notexceedingtwenty-
fourmonthsortobothsuchfineandimprisonment.

15. a person having the custody ofmeasurements,prints,recordings,
photographsorsamplesandeachpersonhavingthecustodyofcopiesof
measurements,prints,recordings,photographsorsamplesshalldestroy
them:-

16. (a) inthecaseofapersonwhoisinlawfulcustodyuponachargeof
committinganoffence;
(i) iftheprosecutionofthatpersonisnotproceededwith;or
(ii) whereprosecutionisproceededwith,butheisacquitted.

(b) ifthosemeasurements,prints,recordings,photographsorsamples,
asthecasemaybe,arenolongerrequiredforthepurposeof
facilitatingtheinvestigation.

17. ThereshallbeestablishedataplacetobeapprovedbytheMinister
responsibleforcriminalinvestigations,anofficetobeknownasthe
CriminalRecordsOfficeforthepreservation,comparisonandindexing
offingerprintorforms.

18. TheCriminalRecordsOfficeshall,subjecttothegeneralsupervisionof
theChiefofPoliceForce,beunderthecontrolofaseniorPoliceOfficer,
expertincomparisonoffingerprintswhoshallbeappointedfrom timeto
timebytheAttorney-GeneralbynoticepublishedintheGazette.

19. Completed fingerprintformsshallbesentto and preserved atthe
CriminalRecordsOffice.

20. Allfingerprintformsshallbeoftheprescribedpattern.
21. Notwithstandingthepowertotakemeasurements,prints,recordings

photographsorsamplestakenasrequiredunderthelaw,itshallbe
lawfultoretainallrecordsobtainedinrespectofanypersonwithregard
towhom anexpulsionorderundertheExpulsionofUndesirablesAct,
Cap.39hasbeencancelledorrescinded.”

APPENDIX“B”

(TOP.G.O.NO.230)
FINGERPRINTSANDPALM PRINTS

TAKINGOFFINGERPRINTS
ApparatusandMaterial

1. Aplateonwhichtospreadtheink.Thiscanbeeither:
(a) apolishedmetalplate,about4in.by12in.mountedonastout
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woodenblock;or,
(b) apieceofplateglassofsimilardimensions.

2. Arollerfordistributingtheink.
3. Fingerprintsink.
4. Asupplyoffingerprintsforms.
5. Asupplyofbenzine,petrolorotherspirit.
6. Dustersandragsforcleaningpurpose.
7. TableorStand:Fortheaverageprisonertheheightofthetableofstand

onwhichfingerprintsaretakenshouldbeabout3ft.6in.Thetopmust
besmoothandlevelandtheedgessquarecut.Awoodenboxcanbe
usedtoraisethelevelofanordinarytabletothenecessaryheight.

Inkingtheplate
8. (a) squeezeafew smalldropsofinkfrom thetubeatintervalsalong

thecentraloftheplaceandthoroughlyrollthem untilathincoated
film ofinkisspreadevenlyoverthewholesurfaceoftheplate.Lift
therollerattheendoftheforwardandbackwardmovementofthe
rollingoperation,insteadofmakingcontactwiththeplace.

(b) ifthetrialprintisfaintaddmoreink.Iftoomuchinkhasbeen
spreadontheplatesomecanbetakenoffbyplacingasheetof
paperonitandpassingtherollerover.

(c) theinkmustbeofsuchthicknessthatwhenthefingersarelightly
rolledovertheplateprints,withoutfogandwithblackandsharp
linesareobtained.

(d) thescrew capoftheinktubemustbereplacedimmediatelyafter
use.

(e) theplateandrollerwillbethoroughlycleanedimmediatelyafter
use.Dirtyapparatusgivesbadresults

Preparationofthefingers
9. (a) thefingersofprisonerswillfirstbeexaminedandsweatanddirt

wiped offwith a dustermoistened with petrolorotherspirit.
Perspirationonthefingerspreventstheridgestakingtheink.

(b) whentheskinishardanddrysoakthefingerswellinwarm water
andwipeverylightlywithoutthoroughlydrying.

Positionofthefingerprintsform
10. (a) foldthefingerprintsform atthefirstlinemarked“Fold”.Placethe

upperpartface-uponthetable,andfoldthepartbelowitface-down
sothatthecreaseistightuptotheedgeofthetable.Theform can
bekeptinpositionbyasmallweight.

(b) aftertheprintsoftherightdigitshavebeentaken,theform should
befoldedatthesecondlinemarked“Fold”,andtheupperpartof
theform placedfaceupwardsonthetale.

(c) whentheprintsoftheleftdigitshavebeenobtained,thewhole
form isplacedonthetablereadyfortheplainimpressions.
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Takingofimpressions
Rolledimpressions

11. (a) theoperatorstandsattheendofthetable,thesubjectfacingit.
(b) thefingertobeimpressedisrolledincontactwiththeinkedplate

sothatitsinnersurface,from onesideofthefingernailtotheother
andfrom thetiptothefirstjointiscoatedwithink.Theinkedfinger
isthenfullyrolledintocontactwiththepapersoastorecordthe
completepattern.Pressuremustnotbeappliedexcepttoensure
thattheskinmakespropercontactwiththepapersoastorecord
thecompletepattern.Pressuremustnotbeapplied exceptto
ensurethattheskinmakespropercontactwiththeinkedplateand
withthepaper.Theoperator’sforefingershouldbelightlylaidon
thetipofthedigit.Thesubject’sarm shouldbeatrightanglesto
theplateandbentattheelbow.

(c) thethumbandfingersarerolledinoppositedirections–thethumb
inwardstowardsthebodyandthefingersoutwardsfrom thebody.
Withhardanddryhandsitissometimesnecessarytorollthefinger
twiceontheinkedplatebeforetakinganimpression,butthismust
bedonewithcaution.

(d) iftheimpressionisplacedimmediatelyabovethelinemarked
“Fold”therewillbeamplespaceforanotherprintaboveitshould
thefirstonebeinanywaydefective.

(e) donotrollthedigitoverthesamepartoftheplatewithoutfirstre-
rollingtheplate.

Plainimpressions
12. (a) “Plain”impressionsareobtainedbytakingeachhandinturnand

placingthepalmersurfaceofthefourfingerssimultaneouslyon
theinkedplate(sothattheflexureoftheendjointofthelittlefinger
comestotheedgeoftheplate).Thisoperationisrepeatedonthe
fingerprintsform.Theprisoner’shandmustnotbearched,butbe
quiteflatwiththefingerstogether.

Palm impressions
13. (a) palm printsmustdisclosetheridgepatternoverthewholesurface.

(b) palm impressionscanbestbeobtainedbyusingthepalm printer.
(c) cleanthepalm thoroughlyandapplyafilm ofinkbyrunningthe

rolleroverthehand.Thecentresurfacemustbeinkedastheprint
mustshowtheridgepatternovertheentirepalm surface.

(d) thebaseofthefingersisplacedonthepaperabovetheroller,
gentlypressedtoensurepropercontactandthenpushedforwards
and outwardsfrom thebodywith thefingersand thumb fully
stretchedslightlyapart.

(e) asheetofpaperoffoolscapsizeissufficienttocontainthepalm
impressionsofbothhandssidebyside.
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INVESTIGATION
IDENTIFICATIONBYPHOTOGRAPHSORDIGITALIMAGE

General
1. Photographsordigitalimagemaybeusedfortwopurposes:-

(a) totraceacriminalormissingpersonwhoseidentityisknown;
(b) toestablishtheidentityofapersonwhohascommittedan

offence.
2. Photographsordigitalimage mustnotbeusedtoestablishidentity

if:-
(a) thesuspectisincustodyordetained;or
(b) thesuspectisknownandcanbereadilyarrestedandputup

onanidentificationparade.
3. TherearetwomethodsofidentificationofacriminalbyPhotographs

ordigitalimage:-
(a) whensinglePhotographsordigitalimage ofthesuspect(s)

areheld;
(b) whenthesuspect’sphotographisthoughttobecontainedin

theBadCharacterAlbum.

ProcedureforIdentificationbySinglePhotographsordigitalimage
4. (a) whenpoliceholdaphotographordigitalimageofasuspect

whoisnotincustodyordetainedandwhocannotbereadily
arrested,the photograph may be shown to the witness,
togetherwithnotlessthaneightotherPhotographsordigital
image of persons of a similar appearance. In no
circumstancesmaywitnessbeshownasinglephotograph.

(b) photographsordigitalimagebearingnamesoranyform of
identification on the frontorback willnotbe shown to
witnesses.

(c) the officerconducting the photographic ordigitalimage
identificationparadewillenterthetotalnumberofsuspects’
Photographsordigitalimagedisplayedandthenumberof
otherPhotographsordigitalimagedisplayedunderheading3
oftheIdentificationParadeRegister(P.F.136).

(d) thePhotographsordigitalimagewillbeplacedbeforethe
witness and no attemptwillbe made to influence his
judgment.

(e) the parade willbe terminated as soon as a satisfactory
identification has been made.The Photographs ordigital
image willthen be placed outofsightofthe remaining
witnessesandthesuspectshouldbearrestedandputupona
normalidentificationparadebeforetheremainingwitnesses,
inaccordancewithP.G.O.No.232.

(f) allthePhotographsordigitalimageshowntowitnesseswill
besafelyretainedforproductioninCourt,ifnecessary.

ProcedureforIdentificationbyBadCharacterAlbum
5. (a) ifnoknownPhotographsordigitalimageofthesuspectare

available,the witness may be shown the Bad Character
Album.Photographsordigitalimagewillnotbearanyform of
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identificationmarksandtheirpositionsonthealbum pagewill
notbemarkedornumbered.

(b) thealbum willbeplacedbeforethewitnessandnoattempt
madetoinfluencehim.

(c) theproceedingswillbeterminatedassoonasasatisfactory
identificationhasbeenmade.Thealbum willthenbeplaced
outofsightofthe remaining witnessesand thesuspect
should bearrested and putup on anormalidentification
paradebeforetheremainingwitnesses,inaccordancewith
P.G.O.No.232.

6. (a) when an identification paradeisheld byeitherthesingle
photograph ordigitalimagesystem orthealbum ofBad
Charactersystem,thesystem used willbeentered under
heading3oftheIdentificationParadeRegister.

(b) aseachwitnessiscalledto examinethePhotographsor
digitalimage,thenameofthewitness,togetherwiththeresult
andanycommentsmadebythewitnesswillberecordedin
thesecondcolumnofheading4.

(c) attheconclusionoftheparade,theconductingofficerwill
checkandsigneachentryinthespaceprovided.

(d) theduplicatesheetwillberemovedfrom theregisterand
placedintheCaseFileorMinorOffenceDocket.
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INVESTIGATION
IDENTIFICATIONPARADES

1. Whenitisnecessaryto ascertainwhetherapersondetainedin
policecustodycanberecognisedbywitnesses,thepolicemust
ensurethattheproceedingsaresoconductedthatunfairnesstothe
personconcernedcannotafterwardsbealleged,otherwisethevalue
oftheidentificationasevidencewilldepreciateconsiderably.Atthe
sametimethewitnessesshouldbegivenfullopportunitytomake
theiridentificationinthemostsuitableconditions,andtheofficer-in-
chargeoftheparadeshouldascertainfrom them thecircumstances
ofthecaseandsoconducttheparadethatthewitnesses’abilityto
identifyisadequatelytested.Thustheymaybeallowedtohearthe
personsspeak,orseethem withtheirhatsonoroff,orfrom the
backorfront,orinmovementorinsuchotherwayaswillgivea
reasonableopportunityofidentification.

2. Identification parades shallbe conducted as faras possible in
accordancewiththefollowingrules:-
(a) theofficer-in-chargeofthecasewillmakethepreliminary

arrangementsfortheparadeandshallenterthenumberof
personsattendingtheparadeandthesuspectsinthespace
provided underHead No.3 in the Identification Parade
Register(P.F.186).Hewillenterthenamesofthewitnesses
underHeadNo.4oftheregisterintheorderinwhichtheyare
tobecalled.Aduplicatecopyofallentriesintheregisterwill
bemadebyinsertingasheetofcarbonpaperbetweenthe
originalandduplicatepages.

(b) althoughtheofficer-in-chargeofthecasemaybepresent,he
willtake no partin conducting the parade.The officer
conductingtheparademustbeanofficerunconnectedwith
thecaseand,wheneverpossible,aGazettedOfficer.Officers
below therankofAssistantInspectorarenotpermittedto
conductIdentificationParades.

(c) atareasonabletimepriortotheparade,theofficer-in-charge
ofthecasewillinform thesuspectthathewillbeputupfor
identification.Anyobjectionsraisedbythesuspectwillbe
notedandcommunicatedbytheofficer-in-chargeofthecase
totheofficerconductingtheparadebeforeitisheld.

(d) ifthesuspectdesirestheattendanceofasolicitororfriend,
arrangementsmustbemadeforhim toattendtheparadeif
hewishestodoso.Thepersonsoattendingwillberequired
to remain in the background,observing only and saying
nothing.

(e) theplaceselectedfortheparadeshouldhaveagoodlight.No
unauthorisedpersonswillbepermittedtoattendorwitness
theparade.

(f) thewitnesseswillbeassembledunderthechargeofaPolice
Officerwhohasnoconnectionwiththecaseinaroom or
placeoutofsightandhearingoftheparade,from whichthey
canbecalledtotheparadebytheofficerconductingit.

(g) thewitnesseswillnotbeallowedtoseeorhearthesuspect
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beforeheisputup foridentification,norshould theybe
assistedbyanydescriptionorphotographofhim,orinany
otherway.

(h) officers who made the arrestorwho took partin the
investigationwillnotbesenttobringornotifywitnessesto
attendtheparadeandwillnotcommunicatewiththem before
theparadeisheld.

(i) arrangementswillbemadetoensurethatwitnesseshaveno
opportunitytosee,orbeseenby;anyofthepersonstobe
paraded.

(j) there is no objection to the suspectbeing putup for
identificationintheclothinghewaswearingwhentheoffence
wascommitted(providingthatsuchclothingdoesnotshow
stains,marks,ortearswhichpatentlydistinguishhisclothing
from thatofotherpersonsontheparade).Alternatively,the
suspectmaybeputupforidentificationintheclothinghewas
wearingwhenarrested.

(k) personsselectedtomakeuptheparadeshouldbeofsimilar
age,height,generalappearance and class oflife.Their
clothingshouldbeinageneralwaysimilar.

(l) thepersonsselectedfortheparademustnotbeknowntothe
complainantorthe identifying witnesses as identification
wouldthenhavelittlevalue.

(m) PoliceOfficerswillnotbeusedtomakeuptheparadeunless
thecaseisoneinwhichaPoliceOfficerisconcernedasa
suspect.

(n) thereshouldbeeightormorepersonsontheparadeforone
suspect;tenormorefortwosuspects.Iftherearemorethan
twosuspects,morethanoneparadewillnormallybeheld,
withdifferentpersonnelbeingusedtoform eachparade.

(o) whentheofficerconductingtheparadehasarrivedandhas
takenchargeoftheproceedings,thesuspectwillbebrought
on to the parade.The officerconducting the parade will
explainthepurposeoftheparadeandwillaskthesuspectif
hehasanyobjectiontoanypersonparticipatingintheparade.
Anyobjection raised bythe suspectwillbe noted in the
IdentificationParadeRegisterandimmediatestepstakento
replacethosepersonsto whom thesuspectobjects.The
suspectwillthenbeinvitedtostandwherehepleasesinthe
line.ThepositionheselectswillbenotedintheRegister.

(p) greatcaremustbetakenthatthesuspectisnotwearing
handcuffsoranythingelsethatmightdistinguishhim from
theothers.Noattemptsatdisguisewillbepermitted.

(q) thefirstwitnesswillbecalledtotheparadebytheofficer
conductingit,whowillexplainthepurposeoftheparadein
thehearingofthoseonparadeandinvitehim orhertopoint
outbytouchinganypersonsheorsheidentifies.Underno
circumstancesshallthewitnessbetouchedorledduringhis
orherexaminationoftheparade.

(r) ifthewitnessrequiresanypersonontheparadetowalk,talk,
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seehim withhishatonoroff,thismaybedonebutthewhole
parademustbeaskedtodolikewise.

(s) theofficerconductingtheparadewillnotecarefullyinhis
IdentificationParadeRegisteranyidentificationordegreeof
identification made and any material circumstances
connectedtherewithincludinganywrongidentification,and
anyremarkorobjectionmadebythesuspect.Heshallaskthe
witnesswhomakes,theidentification;“Inwhatconnectiondo
youidentifythisperson?”andshallsimilarlyrecordprecise
details of the witness’s reply.No other questions are
permissible.

(t) onleavingtheparade,thewitnesswillbeconductedtoa
placewhereheorsheisoutofsightandhearingofthe
parade and cannotcommunicate in any way with other
witnesseswaitingormembersoftheForceandwillremain
there underthe charge ofa Police Officer,who has no
connectionwiththecase,untiltheparadeisfinished.

(u) subsequentwitnesseswillbebroughtintotheparadeand
handledinaccordancewiththesameproceduresetoutinsub
-paras.(q)–(t)above.

(v) attheconclusionoftheparade,aphotographifpossible,will
betakenoftheparadeforproductioninCourt.Careshouldbe
takenthatthoseontheparadeandwitnessesaretreatedwith
patience,considerationandcourtesy.

(w) theofficerconductingtheparadewillfinallycheckhisentries
intheidentificationParadeRegisterandwillsigninthespace
provided.TheoriginalcopywillremainintheRegisterandthe
duplicateremovedandfiledintheCaseFile.

3. TheofficerwhoconductsanIdentificationParademayberequired
togiveevidenceastotheconductandresultoftheparadeinany
Courtcasesthatmayfollow.Referencemaybemadetothecopyof
P.F.186completedatthetimeoftheparade.

4. Theofficer-in-chargeofthecasewillgiveevidenceofthepreliminary
arrangementsoftheparade.

5. Interpretersemployedattheparadewillbecalledtogiveevidenceas
towhathappenedontheparade.Suchevidencewillbepurelyofa
formalnaturethatheattendedanIdentificationParadeonacertain
dateandactedasinterpreterbetweentheofficerconductingthe
paradeandthewitnessesontheonehand,andbetweentheofficer
conductingtheparadeandthedefendantontheotherhandthathe
interpretedfaithfullyeverythingthatwassaidtohim.Hisevidencein
chiefwillstopatthispoint.

6. Care should be taken to ensure thatno one is injured during
identification.
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INVESTIGATION
MISSINGPERSONS

1. Whenevera person is reported missing ata Police Station,full
particularsofthecircumstancesandacomprehensivedescriptionof
themissingpersonshallbeobtained.Arecordofthereportshallbe
enteredintheReportBook.

2. Ifthereisnoreasontosuspectfoulplay,dutiesshallbewarnedto
keepwatchforthemissingperson.Allpossibleinquiriesshallbe
madeandthepoliceshallkeepinclosetouchwithknownrelatives
andfriendsofthemissingperson.

3. O/C.Stationswilltakethefollowingactionifamissingpersonisstill
untracedafter48hours:-
(a) enterfullparticularsofthemissingperson,intriplicate,inthe

Missing&WantedPersonsRegister(P.F.179).Thetopcopy
shallbeleftintheRegisterforrecordpurposes;thesecondand
thirdcopiesshallbeextractedandpostedupontheStation
andAdministrationNoticeBoardsfortheinformationofthe
policeandgeneralpublic.

(b) senda“MissingPersonsTelegram/information”toRegional
C.I.D.andallStationswithintheRegionwhichmightbeableto
assistinthesearchforthemissingperson.Thetelegram will
beprefixedwiththeletters“MPT”,followedbytheheading
numbersandparticularsofthemissingpersonasrecordedin
theMissing&WantedPersonsRegister.TheRegionalC.I.D.
Officerwillbe responsible forwide circulation outside the
Regionshouldheconsideritnecessary.

4. O/C.StationswhoreceiveaMissingPersonsTelegram/information
(videpara.3(b)above)shallcopythecontentsofthetelegram,in
triplicate,into the Station’s Missing & Wanted Persons Register,
extracttwocopiesandpostthem onthePoliceandAdministration
Notice Boards (vide para 3 (a)above).Theyshallthen take all
possibleactiontotracethemissingperson.

5. TheO/C.ofthestationwhichtracesthemissingpersonshallsenda
signalortelegram informing theO/C.Station who circulated the
originalMissingPersonsTelegram.Thelettershallsimilarlyinform all
Stationsonthecirculationlistandmakeanoteontheappropriate
pagein theMissing &Wanted PersonsPegisterthatthemissing
personhasbeentraced.HewillthenremovethetwocopiesofP.F.
179from thePoliceandAdministrationNoticeBoardsanddestroy
them.

6. (a) theO/C.Stationsreceivingreportsofmissingpersonsshall
make allpossible effortto obtain Photographs ordigital
imageforcirculationtothoseStationswhichhavealreadybeen
circularisedbyMissingPersonstelegrams(videpara.3(b)
above).

(b) theO/C.StationswhoobtainPhotographsordigitalimageshall
send them by the quickestpossible means directto the
Forensic Bureau,accompanied by a copy ofthe relevant
MissingPersonsTelegram whichwillbeendorsedwiththe
PoliceStationscircularised.
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(c) theCommissionerforForensicBureauwillcausetosendthe
threecopiesofthephotographtoeachstationcircularised.

(d) eachO/C.StationwhoreceivesPhotographsordigitalimage
shallthenaffixonecopytotheentryintheMissing&Wanted
PersonsRegisterandtheremainingtwocopiesoneachofthe
NoticesposteduponthePoliceandAdministrationNotice
Boards.

7. LostchildrenfoundbythepoliceshallbekeptintheStationuntila
claimantappears.Ifthechildremainsunclaimedfor24hours,a
telegram/informationgivingallavailableparticularsshallbecirculated
to neighbouring Stations.A reportshallbe made to the District
Commissionerifthechildisstillunclaimedafter48hours.

8. theO/C.StationsshallremoveMissing&WantedPersonsNotices(on
P.F.179)from PoliceandAdministrationNoticeboardsonemonth
afterpostingthereon,unlesstheyconsiderthataparticularNotice
shouldremainforalongerperiod.

9. Missing&WantedPersonsRegistersshallbemaintainedwithcare
andaccuracyandshallbeexaminedatallformsofinspection.
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INVESTIGATION
PHOTOGRAPHSORDIGITALIMAGE

Law
1. Thepowertotakephotographsofaccusedorconvictedpersonsis

containedintheCriminalProcedureActsforTanzaniaMainlandand
ZanzibarandthelawestablishingthePoliceForceasfollows:-
“AnyPoliceofficer-in-chargeofpolicestationoranypoliceofficer
investigating an offence may take,or cause to be taken,
measurements orprints ofhands,fingers,feetortoes of,or
recordingofthevoiceorphotographsof,orsamplesofthehand
writingofanypersonwhoischargedwithanoffence,whethersuch
personisinlawfulcustodyofthePoliceorotherwisewheresuch
measurements,prints,recordings,photographs,orsamples,asthe
case maybe,are reasonablybelieved to be necessaryforthe
identificationofthepersonwithrespectto,orforaffordingevidence
astothecommissionofanoffenceforwhichheisincustodyor
chargedfingerprints”.

2. The CommissionerGeneralof Prisons has agreed to permit
photographers attached to Regional FB Units to take
photograph/digitalimageofcertainprisonersinfirstclassPrisons.
RegionalFBOfficerswillthereforemakelocalarrangementwiththe
officersinchargeofsuchPrisonstotakephotograph/digitalimage
ofallprisonersconvictedofanyoffencesetoutinAppendix“A”in
accordancewithparagraph5ofthisOrder.

3. Photographs/digitalimageshould,ifpossible,betakenofcriminals
astheynormallyappearwhenatlarge,thatistosay,intheirordinary
clothingandwiththeirhairasitusuallyappears,ratherthanin
prisonclothesandwiththeirhairshort.

4. In addition,RegionalC.I.D.and FB Officers willensure that
arrangementsaremadetophotographsuperviseesinaccordance
withparagraph10ofP.G.O.No.358.Forthisreason,prisoners
shouldbephotographedassoonafterconvictionaspossibleand
before prison formalities relative to dress and haircutting are
instituted.

MethodofPhotographing
5. (a) usetheappropriatecamera/digitaldevice,andthenameboard

-camera/digitaldevicemount.Thelensistobefittedoverthe
camera lens and the camera attached to one end ofthe
cameramountbymeansofthescrew.

(b) setthedistanceasrequiredfornormalconditionsoutside.
(c) thenameboardattheotherendofthemountwillshow the

followingdetailswritteninwhitechalk,usingblockcapitals:-
i. Station

ii. Date
iii. T.C.R.O.no.
iv. casefileno.

(d) thenameboardwillbeplacedagainstthesubject’schestsoas
toappearinthelowerhalfofthephotograph/digitalimage.
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N.B.Caremustbetakentoavoidholdingtheboardtoohigh
underthechin,forcingtheheadback,asthiswillresultin
distortionofthefaceinthephotograph/digitalimage.

(e) usingthefinder,alignthecamerasothatthesubject’shead
andthenumberboardcanbeseen,thenexpose.

(f) fullfaceandprofilephotographs/digitalimagewillbetakenof
eachcriminal.Theprofileshouldbethatsideofthefacewhich
bearsthemostcharacteristicsormarks.Ifthecriminalwears
glasses,fullphotographswillbetakenwiththesubjectwearing
glassesandanotherwithoutglasses.

(g) aseachcriminalisphotographedordigitalimageistaken,his
nameandT.C.R.O.No.willbeenteredonthephotographic
processingform (P.F.147)instrictrotation.

ProcessingofFilmsordigitalstorage
6. TheO/C.Stationswillforwardcompletefilmsordiskormemory

cardorinternaldriveoranyotherdigitalstoragebywhatevernameit
mightbenamedtotheRegionalForensicOfficerfordevelopingor
anyform ofprocessingandthepreparationofprints.Wherethisis
notpossibleowingtolackofadarkroom orprocessingmachine,
filmsordiskormemorycardorinternaldriveoranyotherdigital
storagebywhatevernameitmightbenamedshallbesenttothe
Forensic Bureau forthe necessary processing and supply of
photographicprints.Thefilm ordiskormemorycardorinternal
driveoranyotherdigitalstoragebywhatevernameitmightbe
namedwillbeforwardedwiththerequisiteproforma(P.F.147).

7. Sixprintswillbemadefrom softcopyprocessedattheRegionalFB
laboratory.Three copies and the softcopy willbe sentto the
ForensicBureau,twocopieswillbesenttotheO/C.StationorO/C.
C.I.D.from whence the softcopyoriginated and one copyand
softcopywillberetainedbytheRegionalFBOfficer.

Photographic/digitalimageRecords
8. TheCommissionerforForensicBureauwillcausetobefilledaway

the photograph/digital image in T.C.R.O. No. order in the
photographicSection and two photographswillbe filed on the
criminal’sP.F.18B.TheO/C.DistrictC.I.D.,onreceiptofthetwo
photographs/digitalimage,willpasteonecopyintheDistrictC.I.D.
photographicalbum/digitalalbum (folder)andthesecondcopyin
thecriminal’sdossierP.F.26whereoneexistsor,ifheconsidersit
necessary,displaythephotographonthenoticeboardforallstation
personneltosee.TheregionalC.I.DandFBofficersshallpastetheir
copiesofthephotographs/digitalimagesintheregionalC.I.Dand
FBphotographicalbum/digitalalbum (folder).Shouldfurthercopies
berequired,applicationshouldbemadetotheCommissionerfor
ForensicBureaugivingthecriminal’sT.C.R.O.Number.

PhotographicAlbum/digitalalbum (folder)
9. Aphotographicalbum/digitalalbum (folder)willbemaintainedby

allRegional,DistrictandDivisionalC.I.D.andFBUnits.Incompiling
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thealbum,thefollowingruleswillbeobserved:-
(a) onlyphotographs/digitalimageofconvictedpersons,asset

outinparagraphs2and3above,shallbeplacedinthealbum.
(b) thepageswillbenumberedconsecutively.
(c) thephotographs/digitalimagewillbearrangedeighttoapage

intwolinesoffour.
(d) thefrontofthepageonlyshallbeused.
(e) photographs/digitalimage on each page willbe lettered

underneath(AtoH)andaseparateindexkeptaccordingly.
(f) photographs/digitalimageshouldbearonlytheT.C.R.O.No.

andCaseFilenumbersandonnoaccountshouldbearnames.
(g) onlythefull2¼ x2¼ photographs/digitalimageshallbe

pastedinthealbum.
(h) where,inthepast,aphotograph/digitalimagehasbeentaken

showinganame,thiswillbeblockedout.
(i) anindexofnamesmaybekeptbutthisshouldbeenteredin

thealbum.

Photographs/digitalimageotherthanPrisoners
10. Allsoftcopiesofscenesofaccident,crimes,etcphotographs/

digitalimage,shallbe submitted to the Forensic Bureau for
processing byStations and Units which are notprovided with
adequatelaboratoryfacilities.
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APPENDIX“A”
(ToP.G.O.No.234)

1. Allbreakingoffences,e.g.burglary,housebreaking,shopbreaking,
warehousebreaking;

2. Falsepretencesoffences;
3. Receivingstolenproperty,orpropertyunlawfullyobtained;
4. Stealingfrom motorvehicles;
5. Robbery;
6. Allpersonswiththreeormorepreviouscriminalconvictions;
7. Sexualoffences;
8. Terrorism offences;
9. Drugsoffences;
10. Allotheroffenceswhichcarrystatutoryminimum sentencesof

imprisonment.
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INVESTIGATION
SCENESOFCRIMESECTION

1. TheScenesofCrimeSectionismaintainedandadministeredwithin
theestablishmentoftheForensicBureautoidentifyandhandleall
exhibitsfoundatthecrimescene,suchasfingerprintsimpressions
andmarks.

2. TheSceneofCrimeSectionshallmaintainanindexoffingerprints
(twohandedsystem)ofallhabitualcriminalsandpersonsconvicted
ofoffencesagainstproperty(ChapterXXVIofthePenalCode)and
kindredoffences.

3. Fingerprints found atorreceived from scenesofcrime willbe
checkedagainsttheindexoffingerprints.

ActiononReportofCrimewhereLatentImpressionssuspected
4.. Whenabreakingoffenceorotherseriouscrimeisreportedandthe

officervisiting the crime in accordance with P.G.O.No.311,
paragraph3,considersthatlatentimpressionsarelikelytobefound
onthescenehewillinform theRegionalCrimeOfficeraccordingly.

5. TheRegionalCIDandFBOfficerswill:-
(a) visitthescene,inaccordancewithparagraph3ofP.G.O.No.

224,
(b) arrangeforthesubmissionofexhibitsasinparagraph5of

thisOrder,
(c) whereexhibits,eitherduetotheirbulkorimmovability,cannot

be sentfor examination,the regionalcrime office will
photographtheexhibitandlatentimpressioninaccordance
withparagraph6ofthisOrder,

(d) wherethecircumstancesorseriousnessofthecrimeorthe
technicaldifficultiesofphotographyarebeyondtheresources
ofthe regionalcrime officerhe will,afterensuring safe
custody of the scene and exhibits,consult with the
CommissionerforFB,bythequickestpossiblemeanswhowill
arrangeforassistancefrom theScenesofCrimeSection.

SubmissionofExhibits
6. Allexhibits,bearingfingerimpressions,exceptwhenimmovableor

ofexcessivebulk,shallbesenttotheScenesofCrimeSection,
ForensicBureau,forexaminationandcomparison.Theywillbe:–
(a) packedinaccordancewith“NotesonFingerandPalm Prints”,

whichisonPGO229;
(b) accompanied byP.F.118 properlycompleted orcovering

letter;
(c) correctlylabelledandinsuchamannerthatthelabelwillnot

foulthelatentimpression;
(d) accompanied byfingerand palm prints (P.F.14A)ofall

personswhohadlegitimateaccesstotheexhibitsandthe
fingerprintsofallknownsuspects;

(e) dispatchedunderescortofaPoliceOfficer.
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Photographic/digitalimageactionatscenebyRegionalCIDandFB
OfficersorScenesofCrimeOfficer

6. (a) thedetailsofeveryscenevisitedwillbeenteredintheScene
ofCrimeRegister(P.F.129).

(b) eachcasewillbeallocatedaconsecutivenumberfortheyear
and willbeprefixed bytheRegionalabbreviationand the
lettersP.F.–e.g.,N.R./F.P./1.62.

(c) eachcompleteimpressionfoundatthescenewillbegivenan
individualletterwhichwillfollow theallocatedcasenumber
asin(b)above– e.g.N.R./F.P./1/62/A– N.R./P.F./1/62/B.
Thisreferencewillbeneatlyprintedininkonagummedlabel
whichwillbeattachedtotheexhibitsincloseproximitytothe
relativeimpression.ThislabelwillbeinitialledbythePolice
Officertaking thephotographordigitalimageand,where
possible,bytheownerofthearticlewhoseattentionwillbe
drawntothelatentimpression.

(d) whentheobjectisbulkyorimmovable,anentiretyphotograph
willbetakenshowingthepositionofthelabelsreferredtoin
(c)aboveand,whenpossible,ofthewholeexhibit.

(e) theimpressionwillthenbephotographedinaccordancewith
theinstructionsissuedwitheachfingerprintscamera.

(f) thefilm(s)ornegativeswillthenbedispatchedtotheForensic
Bureaubyregisteredmail(NOTBULKMAIL),orbyescortofa
PoliceOfficer,togetherwithP.F.118completedinfulland
with the fingerimpressions ofallpersons said to have
legitimateaccesstotheexhibits(P.F.14A)and,whereknown,
with the T.C.R.O.numbers and names orfingerprints of
suspects.

ActionbyScenesofCrimeSectioninForensicBureau
7. ThescenesofcrimeSectionwillonreceiptofexhibits,filmsor

negatives,ofanexhibitsaidtobearlatentimpressions:-
(a) registereachcaseinP.F.129andgiveaconsecutivenumber

fortheyear;
(b) Immediately after examination and comparison with

eliminationprints1andwiththetwohandedfingerprintsindex,
submittheresultonthedetachableportionofP.F.118tothe
RegionalCrimeOfficerconcerned.

RoutineComparisonofImpressionsbyForensicBureau
8. Allfingerprintsforms(P.F.14B)ofcriminalschargedorconvictedof

breaking and kindred offences afterroutine search in the Main
Collection willbe passed to the Scenes ofCrime Section for
comparisonwithimpressionsfoundatscenesofcrime.

ActionbyScenesofCrimeSectiononIdentificationofImpressions
9. Whenidentificationismadeeitherinthetwohandedfingerprints

indexorintheScenesofCrimecollection,theRegionalCIDandFB
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Officerconcerned willbe immediatelyinformed.Ifthe person is
identifiedforanoffencecommittedinaDistrictotherthaninthe
Districtinwhichheisincustody,bothDistrictsandRegionalCIDand
FBOfficerswillbeinformed.

ActionwhenanAccuseddeniesthecrimeforwhichhehasbeen
identified

10. (a) when anaccuseddeniesthecrimeforwhichhehasbeen
identified,theOfficerCommandingCIDshall:-
(i) requesttheForensicBureautoprepareafingerprint

report(P.F.14B).
(ii) submiton fingerprintsform (P.F.14B)two setsof

accused’sfingerprints(caremustbetakentoensure
thattheofficertakingtheseprintswilllaterbeavailable
togiveevidenceattheCourtproceedings).

(b) theCommissionerforForensicBureauwillinstructanexpert
to prepare the reportand forward itto the command
concerned,togetherwiththeexhibit(s),ifany,andtheP.F.14B
oftheaccused.

ProvingExpert’sReportandExhibitsinaCase
11. (a) toproveanexpert’sreport,itisnecessarytoprovefirstthe

exhibits,thenthefingerprintsform (P.F.14B)afterwhichthe
reportmaybeputinasevidence.

(b) theCourtoraccusedmaywishtocalltheexpertwhosigned
the report.In this event the Officer Commanding CID
concernedwillrequestanadjournmentinordertoarrange
withtheCommissionerforForensicBureauadatewhenthe
expertwillbeavailabletogiveevidence.

ActionbyOfficerCommandingStation–ResultofCase
12. Ineverycasewhereidentificationhasbeenmade,theresultofthe

prosecutionwillbesenttotheCommissionerforForensicBureau
quotingtheF.P.Number.

SafeCustodyofExhibits
13. Allexhibitsbearingunidentifiedimpressionswillberetainedinthe

scenesofcrimeSectionfortwoyears.
14. Valuablearticlessuchassilverplate,etc.,orarticleswhichthe

complainantspecificallyrequireswillbereturnedtothestationon
request.Anentiretyphotographwillbetakenpriortodispatch.
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INVESTIGATION
STATEMENTS

General
1. (a) AnyPoliceOfficerisauthorized,underthelaw establishingthe

PoliceForcetorecordanystatementfrom anypersonwhom he
hasreasontobelievehasanyknowledgewhichwillassistinan
investigation.

(b) The procedure forhandling statements is amplified in the
CriminalProcedureActsforTanzaniaMainlandandZanzibar.

(c) AnyPoliceOfficershallinform apersonofhisname,rankand
stationofworkbeforerecordinganystatementfrom aperson.

PARTI
RecordingofStatementsofWitnesses/complainant

1. When recording a statementfrom a person who is a foreigner,
particulars ofhis/herpassport,visa,residentpermits and other
Immigrationcertificatesshouldberecorded.

2. Noblankspacesorseparateparagraphsarepermittedandwhere
alterations,deletionsoradditionsaremadetothestatementtheywill
be initialled bythe person making the statementand the officer
recordingit.Thestatementofeachwitnesswillberecordedona
separatestatementform (P.F.2A),bothsidesbeingused,butfurther
statementstakenfrom thesamepersonmustberecordedonfresh
form andnumberedinserialorder.

3. Everystatementshould,ifpossible,includethefollowingdetails:-
(a) witness’saccountoftheincidentinquestion,date,timeand

placeandalsoclearlywhathe/shesaw,did,etc.,andwhowas
present;

(b) witness’saccountofwhatactionhe/shetookasaresultofthe
incident,etc.,e.g.,chasedtheaccused,statingthedistanceand
whoassisted;calledforassistance;etc.

(c) fulldescriptionofthoseconcernedintheincident;
(d) witness’spreviousknowledgeofanyoftheexhibitsandwhat

he/shedidwiththem.
(e) witness’spreviousknowledgeoftheaccused,ifany.
(f) witness’s previous knowledge of other witnesses etc.,

relationship,ifanyandsoon;and
(g) witness’sestimateofresistanceswhenrelevant.

4. Whenastatementisrecordedonmorethanonepagetheperson
makingitwillsignintheleftmarginatthefootofeachpage.

5. (a) everystatementwillendwiththefollowingcertificate:-
“Statementreadoverandfoundtobecorrect”.
The certificate willbe immediately below the end ofthe
statementso thatinsertionsmaynotbemade.Immediately
followingthiscertificatethesignatureoftherecordingofficer
willbeaffixedtotheleftsideandhisname.Numberandrank
willbeprintedthereon.Thesignatureofthepersonmakingthe
statementwillbeaffixedontherighthandside.Ifawitnesswas
presentattherecordingofthestatement,thenthatwitness’s
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signaturemustfollowthelastsignature.
(b) whereaninterpreterhasbeenused,hissignaturewillbeaffixed

totheendofthestatementimmediatelybelowthatoftheperson
makingit,togetherwithanoteofthelanguageordialectused.

(c) ifthepersonmakingthestatementisilliterate,hisrightthumb
printwillbeaffixedandfingerprintsinkwillbeused.Thefinger
impressionmustbeclear.

(d) therecordingofficerwillcommentonthewitness’sreliabilityand
value immediately below the certificate mentioned in sub-
paragraph(a)forexample,integrity,honesty,hazyondetails,
liabletogetflustered,etc.

(e) statements shallbe recorded in English orin Kiswahili.An
officialEnglishtranslationshallbemadeifthestatementis
recorded in a language otherthan English and CaseFileis
requiredforperusalbytheDirectorofPublicProsecutions.

(f) therecordingofficerwillenterthedateandtimeofanybreak(s)
instatement-takinginthemarginofthestatementform opposite
thepointinthestatementwherethebreak(s)occurredandadda
briefnoteofthereasonforthebreak(s).

PARTII
QuestioningofWitnesswhomaybeimplicated

6. IfaPoliceOfficer,whilequestioningawitnesssuspectsthatsuch
personmaypossiblybeinvolvedintheoffenceunderinvestigation,he
shallatoncestophisquestioning,inform thepersonthatheisa
suspectandcautionhim orherinthefollowingmanner:-

(a) proceedtocautionthesuspectinthemannerprescribedin
paragraph8(a)below,and

(b) hemaythenasksuchfurtherquestionswhichinhisopinion
mayelicitanyusefulinformationregardingtheauthorofthe
crimeunderinvestigation.

RecordingofStatementsfrom suspectedpersons
7. (a) ifPoliceOfficerduringthetakingofastatementfrom awitness

comes to conclusion thatsuch person has committed an
offencebutthattheexactnatureoftheoffenceisnotclear,the
Police Officerwillimmediately suspend the taking ofthe
statementandwillcautionthepersoninthefollowingwords:-
“Itismydutytowarnyouthatwhateveryousayfrom now
onwardswillbetakendowninwritingbymeandmaybeused
inevidence”.
Shouldthepersonthenintimatethathewishestocontinuewith
hisstatement,thePoliceOfficershallrecord thefollowing
cautioninthestatementimmediatelyatthepointwherethe
cautionwasadministered:-
“Ihavebeenwarnedby.............................thatIam notobliged
tosayanythingunlessIwishtodosobutwhateverIsaywillbe
takendowninwritingandmaybegiveninevidence”.
Hewillthencontinuetorecordthestatementwhichwillbe
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writteninthesuspectoraccused’sownwordsasperappendix
B.

(b) whenthePoliceOfficerhasfinallymadeuphismindtocharge
thepersonwithaparticularoffence,hewillceaserecordingthe
prisoner’sstatementandwillformallychargetheaccusedin
simplelanguageandcautionhim inthefollowingwords;-
“Doyouwishtosayanythinginanswertothecharge?Youare
notobligedto sayanythingunlessyouwishto do so,but
whateveryousaywillbetakendowninwritingandanybegiven
inevidence”.

(c) thechargeandcautionwillthenbewrittenintothestatement
atthepointwherethecautionwasadministeredasfollows:-
“Iam chargedwith..............................(offence)andhavebeen
warnedby..............................(PoliceOfficer’srankandname)
thatIam notobligedtosayanythingunlessIwishtodoso,but
whateverImay saywillbetakendowninwritingandmaybe
giveninevidence”.

(d) shouldthesuspectoraccusedthenintimatethathewishesto
continue with his statement,the Police Officerwillrecord
whateverthesuspectoraccusedhastosay.

(e) whenapoliceofficeradjournrecordingasuspect’sstatement
foranyreason,shallsoonbeforeresumingtherecordingofthe
said statement, record the starting time and remind the
suspectifheremembersthepreviouscautionstatementmade
beforeadjournment.

PARTIII
RecordingofStatementsfrom arrestedandaccusedpersons

8. AssoonasaPoliceOfficerondutyawayfrom hispolicestationhas
madeuphismindtoarrestaperson,heshalltellthatpersonthe
reasonforhisarrestandshallimmediatelycautionhim inthefollowing
words:-
“Iam aPoliceOfficer.Youarenotobligedtosayanything,butanything
yousaymaybeusedinevidence”.

9. Theofficerwillrecordanyreplymadebythesuspectoraccusedinhis
notebook,regardlessofadmissibility.

10. WhenthearrestedpersonhasbeenbroughttothePoliceStationanda
Police Officercomes to the conclusion before he has taken any
statementfrom him/herthatthereissufficientevidencetoproceedon
aparticularchargeorcharges,hewillformallychargethesuspector
accused,inform him/herofthechargeinsimplelanguageandcaution
him/herinthefollowingwords:-
“Doyouwishtosayanythinginanswertothecharge?Youarenot
obligedtosayanythingunlessyouwishtodoso,butwhateveryousay
willbetakendowninwritingandmaybegiveninevidence”.

11. Shouldthesuspectoraccusedthenintimatethathe/shewishesto
make a statementthe Police Officershallrecord the charge and
cautiononastatementform asfollows:-
“Iam charged with ....................(Offence)and have been warned
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by............................................(PoliceOfficer’snameandrank)thatIam
notobligedtosayanythingunlessIwishtodoso,butwhateverIsay
willbetakendowninwritingandmaybegiveninevidence”.
ThePoliceOfficerwillthenrecordwhateverthesuspectoraccused
wishestosay.

12. Innocircumstancesmayarrestedpersonsbeinterrogatedinprivate
premises.

Generalrulesforrecordingcautionedstatements
13. .In accordance with the CriminalProcedure Acts forTanzania

mainlandandZanzibar,whereapersonisunderrestraint,aPolice
Officershallnotaskhim anyquestions,oraskhim todoanything,fora
purposeconnectedwiththeinvestigationofanoffence,unless–

(a) thePoliceOfficerhastoldhim hisnameandrank;
(b) thepersonhasbeeninformedbyaPoliceOfficer,inalanguage

inwhichheisfluent,inwritingand,ifpracticable,orally,ofthe
factthatheisunderrestraintandoftheoffenceinrespectof
whichheisunderrestraint;and

(c) the person has been cautioned bya Police Officerin the
followingmanner,namely,byinforminghim,orcausinghim to
beinformed,inalanguageinwhichheisfluent,inwritingin
accordancewiththeprescribedform and,ifpracticable,orally–
(i) thatheisnotobligedtoansweranyquestionaskedof

him byaPoliceOfficer,otherthanaquestionseeking
particularsofhisnameandaddress;and

(ii) that,subjecttothisAct,hemaycommunicatewitha
lawyer,relativeorfriend.

14. Havingrecordedthestatement,thePoliceOfficershallreaditoverto
theprisonerandaskhim ifhehasanycorrectiontomake.Theprisoner
shallthenbeaskedtosignattheendofthestatementandatthefoot
ofeverypagethereof.Heshallalsobeaskedtoinitialanyalterations.
ThePoliceOfficershallalsocountersignthestatement.

15. Iftheprisonermakingthestatementcannotwrite,heshallaffixhis
thumb-printattheendofthestatementandatthefootofeverypage
hereof.

16. Whentwoormorepersonsareapprehendedforthesameoffenceand
astatementistakenseparatelyfrom oneofthepersonsapprehended,
hisstatementshouldnotbereadtotheotherpersonapprehended,but
each ofsuch persons should be furnished with a copyofsuch
statementandnothingshouldbesaidordonetoinviteareply.Ifany
suchpersonisunabletoreadorunderstandthelanguageinwhicha
statementiswritten,itmaybereadtohim in alanguagewhichhe
understandsbyapersonotherthanamemberoftheForce.Ifanysuch
persondesirestomakeastatementinreply,theproceduredescribed
inparagraphs6to12shallbefollowed.

17. AstandardguideforPoliceOfficerswhohaveoccasiontoquestionor
recordstatementsfrom suspectsoraccusedpersonsisprovidedby
theJudges’Rules.TheseRulesaresetoutwithasimpleexplanation
thereoninAppendix“A”.
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18. (a) thelawestablishingthePoliceForcegivespolicethefollowing
powerstoenforcetheattendanceofwitnesses:-
(i) iftheoffenceiscognisable

Any Gazetted Officer or Inspector making an
investigationintoanoffencemay,inwriting,requirethe
attendancebeforehimselfofanypersonwhom hehas
reasontobelievehasanyknowledgewhichwillassistin
suchinvestigationandsuchattendancemayberequired
atanyPolicestationinthedistrictinwhichtheperson
residesorforthetimebeing,isfound.

(ii) iftheoffenceisnon-cognisable
Actionat(i)abovecanonlybetakenafterobtaininga
specificwrittenauthorityineachcasefrom aMagistrate
orJusticeofthePeace,orfrom theAttorneyGeneralor
anypersonempoweredbytheAttorneyGeneraltogrant
suchauthority.

(b) anypersonwhohasbeenrequiredtoattendasabovewhofails
toattendorwhohavingattendedrefusestogivehiscorrect
nameandaddress,andtoanswerallquestionsthatmaybe
lawfullyputtohim shallbeguiltyofanoffence,providedthat
nopersonmayberequiredtoansweranyquestion,theanswer
to which maytend to expose him to anycriminalcharge,
penaltyorforfeiture.

(c) anyPoliceOfficermayrecordanystatementmadetohim by
anysuchperson,whethersuchpersonissuspectedofhaving
committed any offence ornot,butbefore recording any
statementfrom a person whom such Police Officerhas
decidedtochargeorwhohasbeenchargedwithcommitting
anyoffence,suchPoliceOfficershallwarnsuchpersonthat
anystatementmademaybeusedinevidence,providedthat
anysuchstatementshall,wheneverpossible,berecordedin
writingandsignedbythepersonmakingitafterithasbeen
readtohim inalanguageheunderstandsandhehasbeen
invitedtomakeanycorrectionshemaywish.

ImportanceofthisOrder
19. ThisOrder,whichshouldbereadinconjunctionwithP.G.O.No.246,is

ofverygreatimportance.EveryPoliceOfficershouldhaveathorough
knowledgeofitsprovisionsandallmembersoftheRank&Fileshould
belecturedthereonatfrequentandregularintervals.

PARTIV
DurationofIntervieworInterrogation

20. Thebasicperiod availableforinterviewing apersonisfourhours
commencingatthetimewhenhewastakenunderrestraintinrespect
oftheoffenceasprovidedintheCriminalProcedureActsforTanzania
MainlandandZanzibar.

21. Thebasicperiodavailableforinterviewingmaybeextendedfora
periodnotexceedingeighthoursbyaPoliceOfficerorMagistratefora
goodcause.IfaPoliceOfficerextendstheperiodheshallinform the
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person concerned asprovided in the CriminalProcedure Actsfor
TanzaniaMainlandandZanzibar.



PGONo.236

621

APPENDIX“A”
(ToP.G.O.No.236)

Theseguidelinesareformulated forthepurposeofexplaining to Police
Officersengagedintheinvestigationofcrimetheconditionsunderwhichthe
Courtswouldbelikelytoadmitinevidence,statementsmadebypersons
suspected oforcharged with criminaloffencesand to ensurethatany
statementstenderedinevidenceshouldbeapurelyvoluntarystatementand
thereforeadmissibleinevidence,i.e.thattheinterrogationofpersonsinthe
courseofacriminalinvestigationiscarriedoutbythepoliceinabsolute
fairnesstothepersoninvolvedandinduedeferencetotheprinciplesof
justice.

Rule1.WhenaPoliceOfficerisendeavouringtodiscovertheauthorof
acrime,thereisnoobjectiontohisputtingquestionsinrespectthereof
toanypersonorpersons,whethersuspectedornotfrom whom he
considersanyusefulinformationcanbeobtained.
Rule2.WheneveraPoliceOfficerhasmadeuphismindtochargea
personwithacrime,heshouldfirstcautionsuchapersonbefore
askinghim anyquestions,oranyfurtherquestions,asthecasemaybe.
Rule3.Personsincustodyshouldnotbequestionedwithouttheusual
cautionbeingfirstadministered.
Rule4.Iftheaccusedwishestovolunteeranystatementtheusual
caution should be administered.The caution should result to
informationthatthepersonisnotobligedtosayanythingandendwith
thewords“maybegiveninevidence”.
Rule5.Thecautiontobeadministeredtoaprisonerwhenthechargeis
readtohim shouldbeinthewordssetoutinparagraph8(b)ofP.G.O.
No.236.
Careshouldbetakentoavoidanysuggestionthathisanswerscan
onlybeusedAGAINSThim,asthismaypreventaninnocentperson
makingastatementwhichmightassisttoclearhim ofthecharge.
Rule6.A statementmadeby anaccusedbeforethereistimeto
cautionhim isnotrenderedinadmissibleinevidencemerelybyreason
ofnocautionhavingbeengiven,butinsuchacaseheshouldbe
cautionedassoonaspossible.
Rule7.Anaccusedmakingavoluntarystatementmustnotbecross-
examined,andnoquestionsshouldbeputtohim aboutitexceptfor
thepurposesofremovingambiguityinwhathehasactuallysaid.For
instance,ifhehasmentionedanhourwithoutsayingwhetheritwas
morningorevening,orhasgivenadayoftheweekanddateofthe
monthwhichdonotagree,orhasnotmadeitcleartowhatindividual
orwhatplaceheintendedtoreferinsomepartofhisstatement,he
maybequestionedsufficientlytoclearupthepoint.
Rule8.Whenitisintendedtochargetwoormorepersonswiththe
sameoffencebeforetheCourtsandstatementsaretakenseparately
from the persons to be charged,the police should notread the
statement(s)totheotherperson(s)tobechargedbuteachofsuch
persons should be furnished by the police with a copy ofsuch
statement(s).

Ifthepersontobechargedisunabletoreadortounderstand
thelanguageinwhichanysuchstatementiswrittenitshould
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bereadtohim inalanguageheunderstandsbyapersonother
thanaPoliceOfficer.Nothingshouldbesaidordonebythe
PoliceOfficertoinviteareply.Ifthepersontobecharged
desirestomakeastatementinreplytheusualcautionshould
beadministered.

Rule9.Anystatementmadein accordancewith theaboveRules
should,wheneverpossiblebetakendowninwritingandsignedbythe
personmakingitafterithasbeenreadtohim andhehasbeeninvited
tomakeanycorrectionshemaywish.

CommentsontheGuidelines
Rule2.Thecautiontobegivenatthisstagewillbethecautionsetout
inparagraph8(a)ofthisOrderbecausethepersonconcernedhasnot
yethadthechargereadouttohim.ButassoonasthePoliceOfficer
hasmadeuphismindtochargethepersonwiththecommissionofa
particularoffencethatpersonmustbecautionedinthemannersetout
inparagraph8(b)ofP.G.O.No.236.
Rule 3.This rule is notintended to encourage orauthorise the
questioningorcross-examinationofapersonincustody-thatistosay,
underarrestordetention,inapolicecellorChargeRoom orinaprison-
afterhehasbeencautionedonthesubjectofthecrimeforwhichheis
incustodyandlongbeforethisRulewasformulatedandsinceithas
beenthepracticefortheJudgenottoallowanyanswertoaquestion
soimproperlyputtoapersonincustodyafterthecautionhasbeen
administered.Forinstance,apersonarrestedfortheftinadwelling
housemay,beforethechargeisreadouttohim,say:“Ihavehiddenthe
propertyaway”,andaftercautionhewouldproperlybeasked:“Where
haveyouhiddenit?”Thisruleisintendedtoapplytosuchacaseand
sounderstoodisnotinconflictwithordoesnotqualifyRule7,which
prohibitsanyquestionuponavoluntarystatementexceptsuchasis
necessarytoclearupambiguity.
Rule4.Theterm “prisoner”usedinthisruleandinRules5,6,and7is
synonymouswiththeterm “personincustody”.
Rule5.Withregardtotheform ofcaution,thewordsinrule5are
applicableonlywhenthechargeisreadouttotheprisonerand have
noapplicationwhenaviolentorresistingprisonerisbeingtakentoa
policestation.
Inanycase(seeNoteonRule2)beforethechargeisreadout,the
usualcautionis,orshouldbe:-
“Youarenotobligedtosayanything,butanythingyousaymaybegiven
inevidence”.
Rule6.Ifthepersongivingthestatementisilliterateandcannotsign
hisname,hemustbeinvitedtosethisthumb-printatthefootofeach
pageofhisstatement.Itisadvisablethatanywitnessespresentatthe
givingofthestatementalsosignatthefootofeachpageofthe
statementasan indication thattheywere present,within hearing
distanceandcanvouchfortheaccuracyofthestatementasrecorded
andreadovertothepersonwhogaveit.
N.B:Whenevertheword“should”appearsintheRules,itisbestto
construeitasmeaning“must”.
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Variousexamples
1. WhereaPoliceOfficersaidtotheaccusedwhowassuspectedofthe

murderofherchild,that“ifshedidnottellhim whereitwasshemight
getherselfintotroubleandthatitwouldbetheworseforher”,a
statementthereuponmadebyhertothePoliceOfficerwasrejected.

2. ButastatementmadetoaPoliceOfficer,afterhehadtoldtheprisoner
thenatureofthechargeagainsthim andthatheneednotsayanything
toincriminatehimself,butwhathedidsaywouldbetakendownand
usedasevidenceagainsthim,washeldtobeadmissible.

3. WhereaPoliceOfficerinthecourseofaconversationbetweenhimself
andtheprisonerrespectingthesubjectmatterofthecharge(and
immediatelybeforeapprehendingtheprisoner)saidtotheprisoner,“I
mustknowaboutit”,itwasheldthattheuseofthisexpressionmade
bythePoliceOfficerdidnotrenderastatementthereuponmadeby
theprisonerinadmissible.(Buttheuseofsuchwords,whichareopen
tointerpretationasathreat,isNOTtobeencouraged).

4. WhereaPoliceOfficersaidtotheprisonerwhowassuspectedof
havingstolenthecomplainant’spurse,“Nowisthetimeforyoutotake
itbacktoher(thecomplainant)”,itwasheldthattheuseofthese
wordsbythePoliceOfficerdidnotrenderinadmissibleastatement
subsequentlymadetohim bytheprisonertoinducehim toconfess.

5. The factthata prisoner’s statementis made byhim in replyto
questionsputtohim (byaPoliceOfficer)afterhehasbeentakeninto
custody does notofitselfrenderthe statementinadmissible in
evidence.

6. Whereoneoftwoaccusedincustody(onajointcharge)voluntarily
made and signed a statementimplicating the other,and such
statementwasreadovertotheaccusedimplicated,andthelatter,after
beingcautioned,madeaconfessionwhichwastakendowninwriting
andsignedbyhim,itwasheldthatthestatementoftheoneprisoner
andtheconfessionoftheothermightbegiveninevidenceuponthe
trialofthelater.

7. Wheretheaccused(whilstinprisonawaitinghertrial)wasquestioned
byaPoliceOfficerwithoutbeingcautionedandtheCourtwasof
opinionthatsuchquestionshadbeenputtoherforthepurposeof
entrappingherintomakingadmissions,heranswerswereheldtobe
inadmissible.
The basic principle in the questioning ofpersons was accurately
summarisedbyCockburn,L.C.J.in1870:-
“Youmayaskamanaquestionwithanhonestintentiontoelicitthe
truthandascertainwhethertherearegroundsforapprehendinghim,
but,withaforegoneintentionofarrestinghim,toaskhim questionsfor
themainpurposeofgettinganythingoutofhim,isaveryimproper
proceeding”.
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APPENDIX“A”
(TOPGO236)

TANZANIAPOLICEFORCE
PoliceForm 2A

CASEFILENo…………………………... PageNo…………………………..
STATEMENTSHEET

MADEUNDERSECTION10OFTHECRIMINALPROCEDUREACT,CAP20FORTANZANIAMAINLAND
ANDSECTION…….OFTHECRIMINALPROCEDUREACTFORZANZIBAR
Particulars:

Statementof…………………………………..(nameofthecomplainantorwitness)

Occupation………….Nationality……Tribe……………..Religion…………………

Age……………Male/female…………….MobilePhoneNo……………………….

Email………………………………..Address-Residence/Location……………….

Street………………Village…………………..Ward………………………………

Residence/Localleader…………………………………………………………….

STATEMENT:

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

…………………………………………………………………………………………

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

Complainant’sorwitness’sSignature………Recordingofficer’sSignature…………
witnesstohissignature(ifany)…………………………..
DECLARATION:madeundersection34B(2)(c)oftheEvidenceAct,Cap.6forTanzaniaMainlandand
section34(2)(c)oftheEvidenceActforZanzibar;

ThatI____________(nameofthewitness)madethisstatementwhichconsistingof__page(s)signedby
me,andthatitistruetothebestofmyknowledgeandbeliefandthatImadethestatementknowing
thatifitweretenderedinevidence,IwouldbeliabletoprosecutionforperjuryifIhavewilfullystatedin
itanythingwhichIknewtobefalseordidnotbelievetobetrue
Thisdeclarationismadeat(place)……………….onthe………..day……….,20…..
ComplainantorWitness’sSignature……on(date)…….atabout(time)……………
CERTIFICATION:(byRecordingofficer)
I_________(nameoftherecordingofficer)herebydeclarethatIhavefaithfullyandaccuratelyrecorded
thestatementoftheabovenamed_________________(NameofComplainantorwitness)aspersection
10(3C)CPA[Cap.20]forTanzaniaMainland
andsection……….ofCPAforZanzibar(deletethesectionwhichisnotapplicable).
Recordingofficer’sSignature………..on(date)………..atabout(time)…………..
NOTE:Allalterationstobeinitialed,noblankspacestobeleft,allnamestobe
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writteninblockcapitals.

NYONGEZA “A”
(YA PGO236)

JESHILAPOLISITANZANIA
FOMUYAPOLISINA.2A

JALADANA.…………………………... UKURASANA.…………………..
KARATASIYAMAELEZO

CHINIYAKIFUNGUCHA10CHASHERIAYAMWENENDOWAMAKOSAYAJINAISURAYA20(KWA
TANZANIABARA)NAKIFUNGUCHA…..CHASHERIAYAMWENENDOWAMAKOSAYAJINAISHERIA
NAMBA07/2018(KWAZANZIBAR)
TAARIFAKWAUKAMILIFU:

MAELEZOYA……………………(JINALAMLALAMIKAJIAUSHAHIDI)

KAZI………….UTAIFA……KABILA……………..DINI…………………

UMRI……………JINSI…………….NAMBAYASIMUNo……………………….

BARUAPEPE……………..ANUANI……MAKAZI…………..ENEO…………..

MTAA………………KIJIJI…………………..KATA…………………………

KITONGOZIAUMTAA…………………………………………………………….

MAELEZO:

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

………………………………………………………………………………………….

…………………………………………………………………………………………

Sahihiyamlalamikajiaushahidi………………………………………………………
Sahihiyaafisaaliyeandikamaelezo…………………………………...……………….
Sahihiyaaliyeshuhudiasahihiyamlalamikajiaushahidi(kamayupo)……………….
……………………..……………..…..

TAMKO:Chiniyakifungucha34b(2)(c)chasheriayaushahidisuraya6(kwatanzaniabara)nakifungu
cha34(2)(c)chasheriayaushahidi(zanzibar);

Mimi…………..(jina la mlalamikajiau shahidi)nimetoa maelezo yangu ambayo nimeyasainiyenye
kurasa…,natamkakwambamaelezohayanimeyatoakwaufahamuwangukamaninavyoamini,na
kwambanimetoamaelezohayanikijuakwambayanakwendakutumikakamaushahidinakwamba
endapoitabainikakuwakwakudhamilianimetoamaelezoyeyoteambayosikweliausiaminikwamba
niyakwelininawezakushitakiwakwakutoataarifazauongo.
Tamkohilinimelitoahapa(eneo)…………...leotarehe…….….
Sahihiyamlalamikajiaushahidi……..leotarehe……mweziwa……mwaka………..muda……………..
UTHIBITISHO:(WAAFISAALIYEANDIKAMAELEZO)
Mimi…………….(jinalaafisaaliyeandikamaelezo)kwamujibuwakifungucha10(3)chasheriaya
mwenendowamakosayajinaisuraya20(kwatanzaniabara)nakifungucha…..Chasheriaya
mwenendowamakosayajinaisherianamba07/2018nathibitishakwambakwauaminifunausahihi
nimeandikamaelezoya…………….(jinalamlalamikajiaushahidi)
SahihiyaafisaaliyeandikaMaelezo….Tarehe…..Mwezi….Mwaka…..Muda…..
UKUMBUSHO:mabadilikoyeyotekwenyemaelezonilazimayawekweherufizakwanzazajinala



PGONo.236

626

mwandishikamasahihi,majinayoteyaandikwekwaherufikubwanahutakiwikuachanafasi.
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APPENDIX“B”
(TOPGO237)

TANZANIAPOLICEFORCE
PoliceForm 2D

CAUTIONSTATEMENTSHEET

WRITEINCAPITALLETTERS
CASEFILENO.:…………………………………………………………………
NAMEOFSUSPECT:………………………………………………………………
NATIONALITY/TRIBE:…………………...................................................................
AGE:……………………………………………………………………………….…
RELIGION:.………………………………………………………………………….
OCCUPATION:………………………………………………………………………
PHYSICAL
ADDRESS:………………………………………STREET/VILLAGE………………
WARD……………………………………………DIVISION…………………...……
DISTRICT………………………………………REGION……………………………
MOBILE/TEL.NO………………………………………………………………..…..
E-MAIL:…………………………………………………………………………..……
NAMEOFTENCELLLEADER/WARDSECRETARY...………………………….
DATE:………………………………………………PLACE:………………………
TIMEWHENTHEINTERVIEW WASCOMMENCE………………………

CAUTIONSTATEMENT
MADEUNDERSECTIONS57ANDOR58OFTHECRIMINALPROCEDUREACTCAP20FORTANZANIA
MAINLANDANDSECTION43OFTHECRIMINALPROCEDUREACT,No.7/2018OFZANZIBAR
CAUTION:-
I…………………(NameandTitle/Positionoftheofficer),Iwarnyou………………thatyouare
Charged/suspectedwithanoffenceof……c/s…………
Youarenotobligedtosayanythingregardingthisoffenceunlessyouwishtodoso.
Butwhateveryousaywillberecordedandmaybeusedinevidenceagainstyou
beforethecourtoflawonceneeded.Alsoyouhaverighttomakeyourstatementin
presenceofalawyer,relativeorfriendofyourchoicetowitnessit.
QUESTION:Whom wouldyouliketowitnessyourstatement?
RESPONSE:-……………………………………
RecordingOfficerSignature………………SignatureofSuspect………………
SignatureofWitness(ifany)………………
I………………………(nameofthesuspect)havebeenwarnedby………………………………(nameoftheofficer)that
Iam
Chargedwith/suspectedofcommittingtheoffenceof……c/s……………….andthat
Iam notobligedtosayanythingregardingthisoffenceunlessIwishtodoso.But
whateverIsayitwillbetakendowninwritingandmaybeusedinevidenceagainst
mebeforethecourtoflawonceneeded.AlsoIhavebeengiventherighttomakemy
statementinpresenceofalawyer,relativeorfriendofmychoicetowitnessit.
SignatureofSuspect……………SignatureofRecordingOfficer……..………….…
SignatureofWitness(ifany)………………
QUESTION:-Areyoureadytogiveoutyourstatement?
RESPONSE:-…………………./ifheisnotready:(Givereasons):...………………
………………………………………………………………………………………….
…………………………………………………………………………………………
SignatureofSuspect……………………………SignatureofRecordingOfficer……..
SignatureofWitness(ifany)………………
STATEMENT:………………………………………………………………………
………………………………………………………………………………
…………………………………………………………………………………………
CERTIFICATIONOFTHESUSPECTunderSection………I………………
I………….(nameofthesuspect)certifythatmystatementhasbeenshowntomeandIreadit/theofficer
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causeittobereadtomeortheofficerreadittomeandIdeclarethatwascorrectlyrecordedwithout
addingorleavinganywordandthatitiscorrect.

CERTIFICATIONOFTHERECORDINGOFFICERunderSection………
I……………………(nameoftherecodingofficer)herebycertifyanddeclarethatIhavefaithfullyand
accuratelyrecordedandshowtherecordtotheabovenamedsuspect
andaskhim toreadtherecordandmakeanyalterationorcorrectiontoithewishestomakeandadd
toitanyfurtherstatementthathewishestomake;

SignatureofRecordingOfficer…………………………………..
TIMEWHENTHEINTERVIEW WASCOMPLETED…………………………
Note:iftheinterviewwasinterrupted,recordthetimewhenitwasinterruptedandrecommenced.
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NYONGEZA “B”
(YAPGO237)

JESHILAPOLISITANZANIA
FOMUYAPOLISINA.2D

MAELEZOYAONYO

ANDIKAKWAHERUFIKUBWA
JALADANAMBA.:…………………………………………………………………
JINALAMTUHUMIWA………………………………………………………
UTAIFA…………………...................................................................
KABILA………………………………………………………………………
UMRI………………………………………………………………………….…
DINI………………………………………………………………………….
SHUGHULI,KAZI,BIASHARA……………………………………………
ANWANI
ANWANI………………………………………MTAA……………...KIJIJI………
KATA……………………………………………TARAFA…………………...……
WILAYA………………………………………MKOA……………………………
NAMBAYASIMU……………………………………………………………..…..
BARUAPEPE…………………………………………………………..……
JINALAMJUMBEWANYUMBAKUMIAUMTAAAUKATAAUTARAFA....
TAREHE:………………………………………ENEO:………………………
MUDAWAKUANZAMAHOJIANO………………………

MAELEZOYAONYO
CHINIYAKIFUNGUCHA57NAAU58CHASHERIAYAMWENENDOWAMAKOSAYAJINAISURAYA
20(KWATANZANIABARA)NAKIFUNGUCHA43CHASHERIAYAMWENENDO WAMAKOSAYA
JINAISHERIANA.07/2018(KWAZANZIBAR)
ONYO:-
Mimi…………(jinanacheochaafisa),nakuonyawewe…(Jinalamtuhumiwa)
kwambaunashitakiwaauUnatuhumiwakwakosala……chiniyakifungucha…cha
Sheriaya…………hivyobasihulazimishwikusemanenoLolotekuhusianana
tuhumahiziisipokuwakwahiariyakoMwenyewe,loloteutakalolisemalitaandikwanamaelezoyako
yanawezakutumikakamaushahidimahakamani,piaUnayohakiya
kisheriakuwanawakili,jamaanduguauRafikiyakoiliawezekushuhudiawakatiukitoamaelezoyako
SWALI:naniungependaawepokushuhudiawakatiukitoamaelezoyako?
JIBU:-……………………………………
Sahihiyaafisaanayeandikamaelezoyaonyo……...sahihiyamtuhumiwa………….
Sahihiyashahidi(kamayupo)………………
JIBULAONYO
Mimi………………………(jinalamtuhumiwa)nimeonywana………(Jinalaafisa
anayeandikamaelezoyaonyo)kwambalolotekuhusiananatuhumadhidiyangu
isipokuwakwahiariyakomwenyewe,nakwambalolotenitakalolisemalitaandikwa
nalinawezakutumikakamaushahidiMahakamani,piakuwaninayohakiyakisheria
kuwanaWakili,jamaanduguaurafikiyakoiliawezekushuhudiawakatinikitoa
maelezoyangu
Sahihiyamtuhumiwa………sahihiyaafisaanayeandikamaelezoyaonyo……..…
Sahihiyashahidi(kamayupo)………………
SWALI:ukotayarikutoamaelezoyako?
JIBU…………………./kamahayupotayari(andikasababu)………………………..
..………………………………………………………………………………………..
………………………………………………………………………………………….
…………………………………………………………………………………………
Sahihiyamtuhumiwa……sahihiyaafisaanayeandikamaelezoyaonyo……..……
Sahihiyashahidi(kamayupo)………………
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MAELEZO:…………………………………………………………………...………
…………………………………………………………………………………………
…………………………………………………………………………………………
UTHIBITISHOWAMTUHUMIWA
Mimi………….(jinalamtuhumiwa)kwamujibuwakifungucha…..chasheriayamwenendowamakosaya
jinaisuraya20(Kwatanzaniabara)nakifungucha…..chasheriayaMwenendowamakosayajinai
sheria namba 07/2018 (kwa Zanzibar)nathibitisha kwamba nimeonyeshwa na nimesoma au
nimesomewamaelezoyangunaafisaaliyeandikananatamkakwambamaelezohayayameandikwa
kwausahihikamanilivyoyatoabilayakuongezaaukupunguzanenololote
Sahihiyamtumhumiwa…………...(kamahajuikusoma),awekealamayadolegumba
Sahihiyaafisaanayeandikamaelezoyaonyo……..………….…
Mudawakumalizamahojiano…………………………

UTHIBITISHOWAAFISAALIYEANDIKAMAELEZOONYO
Mimi…………………(jinala afisaaliyeandikamaelezoonyo))kwamujibuwakifungucha…..chasheriaya
mwenendowamakosayajinaisuraya20(kwatanzaniabara)nakifungucha…..Chasheriaya
mwenendo wa makosa ya jinaisheria namba07/2018 (kwa zanzibar)nathibitisha kwamba kwa
uaminifu na usahihinimeandika maelezo ya …………….(jina la mtuhumiwa)na nimempa asome,
nimesomeailiawezekufanyamasahihishokwakuongezaaukupunguzanenololotekamaapendavyo
UKUMBUSHO:endapomahojianoyataingiliwakwanamnayeyote,andikamuda
ambaomahojianohayoyameingiliwanakuanzaupya.
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INVESTIGATION
SUBJUDICECASES

1. Noinvestigationshallbeundertakeninthefirstinstanceintoreports
allegingthatanoffencehasbeencommittedinconnectionwith
mattersarisingfrom legalproceedingswhicharesubjudice.

2. Allsuchreportsshallbereferredthroughproperchannelstothe
O/C.District,whoshallseekadvicefrom theCourtbeforewhichthe
proceedingsarependingorfrom theDirectorofPublicProsecutions
throughtheDirectorofCriminalInvestigationastowhetherornotan
investigationshouldbeunder-taken.

3. ThePenalCode,forTanzaniaMainlandandZanzibarcontemplates
theseoffencesasbeingwithinthescopeofthisOrder.
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INVESTIGATION
WANTEDPERSONS

Definition
1. ForthepurposesofthisOrder“WantedPerson”meansanyperson

whoisalleged,onreasonablegrounds,tohavebeenconcernedinthe
commissionofanycognisableoffenceandforwhom awarrantof
arresthasbeenissuedorapplied.

Registeringandcirculationofwantedperson’sdescription
2. TheO/C.oftheStationwhichreceivesthefirstreportofanoffence

forwhichapersoniswantedwilltakethefollowingactionassoon
as the criminal’s identityis known oras soon as an adequate
descriptionhasbeenobtainedand,inanycase,notlaterthan48
hoursaftertheissueofawarrantofarrest:-

(a) applyforawarrantofarrest,
(b) enterthe fullparticulars ofthe wanted person and the

offenceorreasonforwhichthepersoniswantedunderthe
appropriateheading,intriplicate,intheMissing&Wanted
PersonsRegister(P.F.179).Thetopcopywillbeleftinthe
Register,the second copyposted on the Police Station
NoticeBoardandthethirdcopyforwardedtotheForensic
Bureau,

(c) enterfullparticularsonP.F.10(Mtuhuyuanatakiwa)and
distributetolocalauthoritiesintheDistrict,

(d) senda“WantedPersonTelegram”(bytelegraphorsignal)to
theForensicBureau,RegionalC.I.D.Headquartersandtoall
policestationswithintheregionwhichmightbeableto
assist in the search for the wanted person, The
telegram/signalwillbe prefixed with the letters “WPT”,
followedbytheheadingnumbers,givingparticularsofthe
wantedpersonasrecordedintheregister.WhentheC.R.O.
numberofthewantedpersonisknown,thiswillbequoted.
ThelistofPoliceStationscirculatedwillbeenteredinthe
Register.TheRegionalC.I.D.Officerwillberesponsiblefor
widercirculationoutsidetheRegionshouldheconsiderit
necessary.

3. TheO/C.Stationreceivinga“WPT”will:-
(e) entertheparticularsofthewantedpersonandtheoffenceor

reason forwhich he is wanted underthe appropriate
headings,in triplicate,in the missing & wanted persons
Register(P.F.179);

(f) leavethetopcopyintheMissing&WantedPersonsRegister;
(g) postthesecondcopyonthePolicestationnoticeboard;
(h) postthethirdcopyontheAdministrationNoticeBoard;
(i) ensurethatallpersonsarrestedarecheckedagainstthe

wanted&MissingPersonsRegister.
4. TheCommissionerforForensicBureauwillberesponsibleforany

widercirculationofthedescriptionofawarrantpersonthroughthe
medium ofthepoliceGazette.Descriptionswillbeissuedonname
cardsonthereverseofwhichwillappear,ifavailable,aphotograph
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ofthewantedperson.

Photographsofwantedpersons
5. (a) when the identity of a wanted person is established,

endeavourswillbemadetoobtainaphotographfrom his
friends,acquaintances orfrom the home ofthe wanted
person.

(b) whenthewantedpersonisnotknown,butthecomplainantor
eye witnesses think they can recognize a photograph,
investigatingofficersshouldfollowtheprocedurelaiddownin
P.G.O. No. 231 (“Investigation – Identification by
Photographs”).

6. Whereaphotographisobtained,itwillbesentbythequickest
possiblemeanstotheForensicBureau,accompaniedbyacopyof
therelevant“WantedPersonsTelegram”onwhichwillbeendorsed
thenamesofPoliceStationscirculated.

7. The Forensic Bureau will send all stations circulated three
photographsofthewantedperson.Thereceivingstationswillaffix
onephotographtotherelevantentryintheWantedPersonsRegister
andonephotographtotheWantedPersonsNoticepostedonthe
PoliceNoticeBoard.

8.. WhenevertheForensicBureaureceivesaphotographofthewanted
person,afterpublicationofthenamecardthephotographwillbe
publishedinalaterPoliceGazettequotingthereferencetothename
card.O/C.Stations,onreceiptofthePoliceGazetteshowingthe
photographofthewantedperson,willcutoutthephotographand
pasteitonthereverseofthewantedperson’snamecardalready
receivedfrom theForensicBureau,inaccordancewithpara.4.

Procedureonarrestofwantedperson
9. (a) theO/C.Station,onreceiptofa“WPT”advisinghim ofthe

arrestofawantedpersonwill,wherethewantedpersonisnot
requiredbythearrestingstation,arrangeforanescortand
identifying witness to deliver the warrantof arrestfor
endorsementtotheMagistrateinwhoseareaofjurisdiction
thearrestwasmadeandwillthentakeovercustodyofthe
prisoner.

(b) wherethesubjectofa“WPT”isincustodyandwantedby
more than one station for criminal offences, the
CommissionerforForensicBureauwillinform theDirectorof
CriminalInvestigationwhowilladvisethestationsconcerned
ontheorderinwhichoutstandingcasesaretobetried.

(c) wherethesubjectof“WPT”istracedbytheForensicBureau
andfoundtobein:-

(i) (prisoncustody;
(ii) policecustody,

theCommissionerforForensicBureauwillsignalallstations
concernedandcirculatedandwilltheninform theDirectorof
CriminalInvestigationwhowilldirectfurtheraction.



PGONo.238

634

Cancellationofwantedpersonnotice
10. Wheneverawantedpersonisarrested:-

(a) byaStationotherthantheStationoriginatingthe“WPT”,the
O/C.oftheStationaffectingthearrestwilladvise,bysignalor
telegram,theO/C.Stationatwhichthepersoniswanted.This
signalwillberepeatedtotheForensicBureauwhowill,by
noticeinthePoliceGazette,cancelthewantednotice;

(b) bytheStationoriginatingthe“WPT”,theO/C.Stationwill
advise the Forensic Bureau by signalortelegram.The
ForensicBureauwillthen,bynoticeinthePoliceGazette,
cancelthewantednotice.

11. EachO/C.Stationreceivingnoticeofthearrestofawantedperson,
assetoutinpara.10abovewillcanceltheappropriateentryinthe
WantedPersonsRegisterbywriting“Arrested”diagonallyacrossthe
pageandquotingthereonthereferenceofthenotificationofarrest.
ThetwocopiesofP.F.179postedonthePoliceandAdministration
NoticeBoardswillberemovedanddestroyed.

12. TheCommissionerforForensicBureau,onreceiptofinformationof
awantedperson’sarrest,willcausehisnametobecancelledinthe
cardinthePoliceGazette,providedthatsuchpersonwasarrestedin
connectionwiththecaseforwhichpublicationwasmade.Ifheis
arrestedonanothercharge,thepublicationinthePoliceGazettewill
notbecancelleduntilarrestiseffected.

13. O/C.Stationswillthenremovethenamecardfrom theindexand
destroyit.O/C.C.I.D.Unitswillretainonlythosenamecardswhich
carryphotographs.

IndextobekeptbyForensicBureau
14. CommissionerforForensicBureau willmaintain an indexofall

wantedpersons.TheindexwillbedividedintoSectionstoallowfor
cardingbyname,byknownaliasesanddistinguishingfeatures.
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DIPLOMATICIMMUNITIES
EMBASSIES,HIGHCOMMISSIONS

1. RegionalCommanderswillensurethatallranksaremadefullyconversant
with the provisions ofthe Diplomatic and ConsularImmunities and
PrivilegesAct,Cap.356

Immunity
2. Thefollowingpersonsareimmunefrom suitandlegalprocess:-

(a) representativesintheUnitedRepublicofforeignsovereignpowers.
(b) anypersonforthetimebeingrecognisedbytheGovernmentofthe

UnitedRepublicastheheadofmissioninTanzaniaofanyforeign
sovereign power,whether he is known by the title of High
Commissionerforthatcountryorbyanyothertitle.

(c) anymemberofthediplomaticstaffofamissionperformingduties
substantiallycorrespondingtothoseperformedbyanymemberof
thediplomaticstaffofamissionofaforeignsovereignpower.

(d) anymemberofthefamilyofaheadofamissionorofamemberof
thediplomaticstaffofamission.

(e) amemberofthedomesticstaffofaheadofmission.
(f) anyotherpersonwhotheMinisterhasconferredimmunitybyan

Orderpursuantto the Diplomatic and ConsularImmunities and
PrivilegesAct.

PersonalImmunity
3. Personsmentioned in paragraph 2 enjoypersonalimmunityfrom both

civilianandcriminalproceedingsandcannotbecompelledtogiveevidence
inCourts.

Inviolability
4. The premises of Consular or Missions,their residencies,archives,

furnishingspropertyandmeansoftransportarelikewiseimmunefrom
searchrequisition,attachmentorexecution.

ConsularImmunitiesandPrivileges
5. (a) aconsularofficerisonlyimmunefrom legalproceedingsinrespect

ofthingsdoneoromittedtobedonebyhim inthecourseofhis
officialduties.

(b) aConsulararchivesandofficialcorrespondenceareinviolable.
(c) aConsularOfficeroremployeeisnotcompelledtogiveevidencein

theCourtsinrespectofanymattercontainedinhisarchivesor
officialcorrespondence.

FiscalPrivileges
6. MembersoftheDiplomaticandConsularCorpsareexemptedfrom taxes,

ratesandfeeinaccordancewithSection9whichreads:-
(a) theMinistermay,byOrderpublishedintheGazette,orbydirections–

makesuch provisionsashethinksfitin orderto facilitateany
immunityfrom taxes,ratesorfeestowhichanypersonisentitledby
reason ofhis being the envoy ofa foreign sovereign power
accreditedtotheUnitedRepublic,orhisbeingamemberofthe
familyoraservantofsuchenvoyoramemberofthediplomatic
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staffofsuchenvoyorofsuchmember'sfamily,orbyreasonofthe
provisionsoftheDiplomaticandConsularImmunitiesandPrivileges
ActorOrdersmadeandmayinsuchOrderordirectionsdeclarethe
extentofsuchimmunityinrespectofanypersonorclassofpersons
andastowhetherornotanyparticulartax,duty,rateorfeeis
included therein or excluded therefrom;and where any such
declarationismadeitshall,(inthecaseofanypersontowhom an
Order made under Diplomatic and Consular Immunities and
Privileges Actrefers)subjectto the provisions ofthe Fourth
Schedule,beconclusive;

(b) grantanyperson orclass ofpersons to whom the law refers
immunityfrom taxes,dutiesandratesupon–
(i) thepersonconcerned;or
(ii) themovablepropertyofsuchperson;or
(iii)somuchoftheincomeofthepersonconcernedasisderived

directlyfrom theholdingofhisoffice,orfrom thepaymentof
anyfeesimposedbylaw.

(c) itisherebydeclaredthatnoimmunitytowhichgrantedunderthe
Diplomaticand ConsularImmunitiesand PrivilegesActshallbe
construed as exempting any person from compliance with the
formalities in respectofthe importation ofgoods which are
prescribedinanylawrelatingtocustoms;andeverysuchimmunity
shallbe subjectto compliance with such conditions as the
CommissionerofCustomsandSalesTaxmayprescribeforthe
protectionoftherevenue.”

7. However,every person enjoying diplomatic immunities and privileges
conferredundertheActmusthavecomprehensiveinsuranceinrespectof
anymotor-vehicleinhispossessionoruse.

8. Armslicencesmustbeappliedforanddealtwithinaccordancewiththe
relevantregulationsexceptforthewaiveroffees.

ServiceofProcess
9. Noattemptshouldbemadetoeffectserviceofprocess,whethercivilor

criminal,onHighCommissioner,EmbassyorConsulatepremises.

Exclusionfrom Immunity
10. (a) amemberoftheofficialordomesticstaffofaMission(Embassyor

High Commission)who is a Tanzania citizen is excluded from
immunityexceptinrespectofthingsdoneoromittedtobedonein
thecourseoftheperformanceofhisofficialduties.

(b) themembersofhisfamily,assuch,areentirelyexcluded from
immunity.

(c) consularofficers and employees in theirpersonalcapacity are
excludedfrom immunityfrom arrestandlegalprocessandmaybe
requiredtogiveevidenceintheCourts.Thisincludessituationwhere
apersonwithimmunitydecidestoenterintoanagreementofa
commercialnatureinhisprivatecapacity.

ProofofImmunity
11.AcertificateissuedbytheMinisterresponsibleforForeignAffairsshallbe
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regardedasconclusiveproofofentitlementtodiplomaticimmunity.
12.Namesofthoseentitledtodiplomaticimmunitywillbepublishedfrom time

totimeintheGovernmentGazette,butthisdoesnotconstituteproofof
immunity.

13.Greenandgoldidentitycardsmarked“TanzaniaGovernmentDiplomatic
IdentityCard”willidentifysuchperson.Thesecardsarenotissuedto
consuls.

14.DiplomatsorConsuls’carsmaywellcarryplatesdesignated“C.D.)or“C.C.”
butthisisnotrequiredbylaw,andsuchplatesarenottobeconsideredas
inanywayproofoftheidentityorstatusoftheoccupantofthevehicle.

PoliceAction
15. (a) whereitisestablishedbythepolicethatamemberofthediplomatic

body has committed a criminaloffence,this offence willbe
investigatedandasummaryofthefactswillbesubmittedtothe
DirectorofCriminalInvestigationimmediatelyafterthecompletion
oftheinvestigation.TheDirectorofCriminalInvestigationwillnotify
theministryresponsibleforForeignAffairsandtheDirectorofPublic
Prosecutions.Dependinguponthecircumstances,arequestwillbe
madetotheAmbassadorconcernedeithertowaivethediplomatic
immunityinrespectoftheaccusedperson,ortowarnhim that
future misconduct may entail criminal proceedings. Where
diplomaticimmunityiswaived,thepolicemustbeinapositionto
proceedwiththeprosecution.Itistherefore,essentialthattheinitial
investigationiscomplete.

(b) whereanoffenceiscommittedbyaservantofthediplomaticbody
and thatservantis a Tanzania citizen and atthe time ofthe
commissionoftheoffencewasnotengagedinhisofficialcapacity,
thenthecasewillbeinvestigatedandtheaccusedchargedinthe
samemannerasanyothermemberofthepublic.Thesecaseswill
bereportedtotheDirectorofCriminalInvestigationinthesame
mannerasaseriouscrime.TheDirectorofCriminalInvestigationwill
notifytheministryresponsibleforForeignAffairs.

(c) whereanoffenceiscommittedbyaservantofthediplomaticbody
whoisaTanzaniacitizenandwho,atthetimeofthecommissionof
theoffence,wasperforminghisofficialduties,thentheprocedureto
befollowedwillbeasinsub-paragraph(a).

Security
16.Itmustberememberedthatthepolicehaveaspecialdutytotakeall

appropriatestepstoprotectthepremisesoccupiedbymembersofthe
diplomatic bodyagainstanyintrusion ordamage and to preventany
disturbanceofthepeacewhichwouldimpairtheirdignity

TrafficViolations
17.Althoughadiplomatic/consularofficialisimmunefrom prosecutions,ina

countryruledbyruleoflaw,itisstillimportanttowarntheviolatoroftraffic
lawofthedangersofhisactionsandallowtheofficialtoproceedoncethe
trafficpoliceissatisfiedthathisidentificationisinorder.Inanyaggravated
case,adetailedmemorandum ofthecircumstancesshouldbeforwardedto
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the DirectorofCriminalInvestigation through the Commanding Officer
TrafficUnit.Theappropriateauthoritieswillbenotifiedoftheincident.

18.Iftheofficialisstoppedfordrivingunderinfluenceofalcoholordrug,the
primaryconsiderationshallbetoseethattheofficialisnotadangerto
himselforthepublic.Baseduponadeterminationofthecircumstances,the
followingoptionsaresuggested.

(a) takehim toatelephonesothathecancallarelativeorafriendto
comepickhim up.

(b) arrangefortransportationtohishomeoroffice.
(c) theofficialmaybevoluntarilytransportedtothestationorother

locationwherehecanrecoversufficientlytoenablehim toproceed
safely.

19.Theofficialshallnotbehandcuffedorsubjectedtoanysobrietytest.At
best,thisisasensitivesituation.Treattheofficialwithrespectandcourtesy,
andimpressuponhim thatyouractionsandprimaryresponsibilityareto
careforhissafetyandthesafetyofothers.Officerswillsubmitadetailed
memorandum totheirOfficersinCommanddescribingtheincident.
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TREATMENTOFJUVENILES
General

1. Thefollowing paragraphsprovideguidelineson thisorderwhen
dealingwithjuvenilesinenforcementandcustodysituations.

2. Allmembers of the Force should acquaint themselves with
establishedproceduresforhandlingbothcriminalandnon-criminal
juvenileincidentsasdefinedintheLawoftheChildAct,Cap13,the
ChildrenAct,No.06/2011forTanzaniaZanzibarandthisorder.

3. Officersshouldalwaysendeavortotakemeasuresthatwilleffect
positivechangesinthejuvenileoffendersandsuchmeasuresshould
be consistentwith the law,safetyand securityinterestsofthe
community.

4. Anofficerdealingwithajuvenilewhohascommittedacriminalact
oraviolationshouldusetheleastcoercive,reasonablealternative
consistentwithpreservingpublicsafetyandorder.

RespondingtoJuvenileOffenders
5. Anofficerwhendealingwithajuvenileshoulduseanyofthefour

generalalternatives:
(a) giveverbalwarningforminoroffenses;
(b) divertthe juvenile to a socialwelfare orservice agency

normallyreferredtoasfitinstitutionorperson,ifthecontact
doesnotconstitutecriminalbehavior;

(c) takethejuvenileintotemporarycustodyandwithimmediate
effectsurrenderthechildtothecareofanearbyremand
home offitinstitution orperson approved bythe social
welfaredepartmentinthelocality.Inthisevent:

(i) theofficerwillwritea referralto theSocialWelfare
Departmentto notify itofthe eventthe juvenile is
involved.

(ii) thatagencymaychoosetohandlethesituationina
counselingenvironment,orreferthecasetothejuvenile
Courtsystem.

6. (a)thefollowingconsiderationsshouldguideanofficerinmakinga
decisionontheoptionto betakenwithregardto ajuvenile
offender:

(b) the Nature ofthe Alleged Offenses.Minoroffences and
violationsmaybedivertedfrom thecriminalsystem byusinga
verbalwarning.Ifexceptionalcircumstancesexist,runaways
and liquorlaw violators should be referred to the Social
WelfareDepartment,orfitinstitutions.Theseviolationsoften
indicateanunderlyingproblem forwhichthejuvenilemay
needcounselingprogramsandsupervision.Delinquentacts
requiringtheattentionoftheJuvenileCourt,includeallsuch
actsthat,ifcommittedbyanadult,wouldbeseriousoffences;
alldelinquentactsinvolvingweapons;allseriousgang-related
delinquentacts;alldelinquentacts involving aggravated
assaultandbattery;alldelinquentactscommittedbyjuveniles
onprobation,communityserviceorparoleorbythosewitha
casepending;and allrepeated delinquentactswithin the
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preceding12months.
(c) theallegedoffender'srecord,ifknown.
(d) theavailabilityofcommunitybasedrehabilitationprograms.

ProtectiveCustodyandReleaseofaJuvenile.
7. Anofficermaytakeajuvenileintoprotectivecustodyinthefollowing

circumstances:
(a) where,ifthejuvenilewereanadult,thejuvenilecouldbe

arrestedwithoutawarrant;
(b) where the juvenile's condition orsurroundings reasonably

appeartobesuchastojeopardisethejuvenile'swelfare;
(c) wheretheJuvenileCourt,byorderendorsedonthesummons

hasorderedthatthejuvenilebetakenintotemporarycustody;
(d) whenawarranthasbeenissuedbyajuvenileCourtforthe

arrestofajuvenile;or,
(e) where an order for custody has been issued by the

superintendentoftheApprovedSchool.
8. Onceajuvenileistakenintopolicecustodyheshouldbetaken,when

possible,tothejuvenilefacilitywithoutdelay.Ajuvenileincustody
requiringmedicaltreatmentshouldbeprovidedwiththerequired
serviceasamatterofpriority.

9. Theofficershalltakeallreasonablestepstonotifythejuvenile's
parent,guardian,orotherpersonresponsibleforthejuvenileofthe
custodysituation.

10. Ajuvenilemaybedetainedatthepolicestationforaperiodupto
fourhoursforpurposesofdeterminingidentityprovidedtheofficer
handlingthejuvenileensuresthatthejuvenileisnotmixedwith
adults.

11. TheSocialWelfareDepartmentmustbeconsultedwhenproblemsof
identityofpersonstotakephysicalresponsibilityofthejuvenilein
custodyoccur.

12. If,attheendofthefour-hourperiod,noreasonabledispositionhas
beenarrangedandnootheroptionunderthelaw isavailable(such
asremandtothecareofafitinstitutionorperson),thenthejuvenile
may be released on his/her own recognizance. Under no
circumstancesshallajuvenilebedetainedbeyond24hoursfrom the
initialtimeofcustodywithoutatemporaryholdreleaseplan.

13. Ifajuvenileistakenintoprotectivecustody,theofficershalltakeall
reasonablestepstonotifytheparent,guardian,orotherresponsible
person ofthecustodyassoon aspossible.In mostcasesthe
juvenileshallbereleasedtothecustodyofthejuvenile'sparentor
otherresponsiblepersoninthisstate,except:
(a) wheretheCourthasissuedawarrantofarrestagainstthe

juvenile;or
(b) where the officerhas probable cause to believe thatthe

welfare of the juvenile or others may be immediately
endangeredbythereleaseofthejuvenile.

14. Ifan officerdoes notwish to release the juvenile because of
concernsforthewelfareofthejuvenileorothers,theofficermust
contacttheSocialWelfareDepartmentoritsrepresentativeswhowill
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determineifthecircumstanceswarrantcontinuedcustodyofthe
juvenile.

15. Ifthejuvenilewillbelodgedinaremandhomeorinasheltercare
facility,theremandhomeorthesaidfacilityshouldproducethe
juvenilebeforeajuvenileCourtwithintwentyfourhourstobedealt
withinaccordancewiththelaw.

16. Whenanofficerlodgesajuvenileineitheraremandhomeora
sheltercarefacilityoranyotherapprovedfacility,theincidentreport
mustbedonepriortotheofficergoingoffduty,andthereport
forwardedtotheOfficerinchargepriortothestartofthenext
businessday.A custodyreportwillbecompleted,including the
pertinentcircumstancesoftheincidentorcustody,andacopywillbe
deliveredtothepersoninchargeoftheremandhomeorsheltercare
facilityoranyotherapprovedfacilityasthecasemaybe.

17. Onlyjuveniles,10yearsoldorolder,maybetakenintoprotective
custodyorplacedintoatemporaryholdingcell.Theyshallbekept
outofsightandsound,andphysicallyseparatefrom adultprisoners,
andfrom otherjuvenilesofadifferentgender.

InterviewsofJuveniles
18. Whenajuvenilehasbeentakenintocustodyforacrime:

(a) the officer willadvise the juvenile of juvenile system
proceduresandlegalrightsasrequiredbytheLawoftheChild
Act,Cap 13,the Children Act,No.06/2011 forTanzania
ZanzibarandCriminalProcedureActsforTanzaniaMainland
andZanzibarpriortoconductinganyinterviews,and:

(b) the juvenile may conferwith parents orguardian atthe
juvenile'srequestoriftheofficerbelievesthatitwouldbein
thebestinterestoftheinvestigation.

19. (a) nomorethantwoofficersshallbedirectlyinvolvedinthe
interviewatanyonetime.

(b) The mere presence ofthree ormore officers in a field
situationisnotprohibited,butwhenpractical,thenumberof
officersshallnotexceedthenumbernecessarytocontrolthe
situationathand.

20. Interview shouldnotlastlongerthanisnecessarytogainadequate
informationonthematterbeinginvestigated and to identifythe
juvenile.Theofficershallassessthesituationwiththefollowing
factorsconsideredbeforecontinuingalengthyinterview:
(a) ageofthejuvenile,
(b) maturityofthejuvenile,
(c) locationoftheinterview,and
(d) gravityoftheoffence.

Bestinterestofthechild.
21. Juvenilesshallbeallowedbreaksforpersonalnecessitiessuchas

accesstotherestroom.
22. Inordertominimisedisruptionatschoolandcooperatewithschool

officials,memberswhointerview orarrestastudentinschoolare
expected to cooperatewith schoolauthoritiesand thestudent's
parents,and complywith procedures established bythe school
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involved.

Photographing/digitalimageandFingerprintingJuveniles
23. Achildoryouthmaybephotographedorfingerprinted:

(a) pursuanttoasearchwarrant.
(b) uponremandtoajuvenileCourt.
(c) uponconsentofboththechildandparentafterbeingadvised

thattheyarenotrequiredtogiveconsent.
(d) uponconsentofparentaloneifchildisunder10yearsofage,

andoriginalphotographsandfingerprintsaredeliveredtothe
parent.

(e) uponorderoftheCourt.
24. Fingerprintandphotographfilesorrecordsofjuvenilesshallbekept

separatefrom adults.
25. Fingerprintand photographfilesorrecordsofjuvenilesshallbe

disclosedonlytothefollowing:
(a) publicagenciesforuseinacriminalinvestigationonlywhen

theinformationispertinenttoaspecificinvestigation.
(b) theSocialWelfareDepartmentandjuvenileCourt.
(c) socialworkersandcounselorsresponsibleforthecareof

suchjuvenile.
(d) thepartiestotheproceedingandtheircounsel.
(e) thevictim orawitness.

26. Fingerprintandphotographfilesorrecordsofjuvenilesshallbesent
totheF.B.sameasadultfilesandrecords.

27. Fingerprintandphotographfilesandrecordsofajuvenileshallbe
destroyedwhenthejuvenileCourtordersexpunctionofrecord.

TrafficViolationsofJuvenileOffenders
28. Juvenileschargedwithtrafficviolationsshallbearrestedorissueda

notificationgenerallyinthesamemannerasanadult,butwiththe
exceptionsindicatedintheprocedurebelow.
(e) AlljuveniletrafficoffendersshallbetakentoTrafficCourtin

thesamemannerasadultsprovidedthattheirproceedings
areconductedinaccordancewiththelawregardingprotection
ofjuveniles.

(f) Ifajuvenileisarrestedforanoffence,thearrestingofficer
shall:

(i) issueacitationforthecharge;
(ii) completeacustodyreport;and,
(iii) eitherreleasethejuveniletoaparentorguardian,or

lodgethejuvenileinaccordancewithcustodypolicy.
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SECTIONXI

POLICEGENERALDUTIES

Nos.271–350

P.G.O.No. Title

271. ArmsLicensing

272. ArrestandSearch

273. AircraftCrashesandMissingAircraft

274. Arms–IssueandUseof-byPolice

275. Arms–StorageofPrivateArmsinPoliceStations

276. Armsand Ammunition–Unclaimed,Confiscated
andSurrendered

277. Availability–GazetteOfficersandInspectors

278. AvailabilityofOfficers–Dutyofficers

279. Beats

280. Books– DutyBook(PF.59A)andDutyRoster(PF.
59)281. Books–InvestigationsRegister

282. Books–Notebook

283. Books–OfficialDiaries

284. Books–StationDiaries

285. Books-SummonsRegister

286. CaseFilesandMinorOffenceDockets–Preparation

287. ChargeRooms-Operation

288. Duties-Hoursof–ForRankandFile

289. Duties–Parade

290. Escorts-Specie, Explosives, Force Arms and
Ammunition291. GuardsonGovernmentoffices

292. Information-Communication

293. Information–CorrectChannels

294. Information-ReleaseToPressandRadio

295. LicensedPremises–Auctioneers

296. LicensedPremises–CinemasandTheatres

297. LicensedPremises-ExplosiveMagazinesandStores

298. LicensedPremises–LocalLiquor

299. LicensedPremises–PrivateArmsWarehouses

300. Licensed Premises – Second-Hand Dealers and
ScrapMetal

301. LicensedPremises–Supervision
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302. Patrols–Rural

303. PatrolsandVisits-BySeniorofficers

304. Property–Unclaimed

305. PublicCollectionsandAppealsforMoney

306. Raids – Drugs and Prevention ofIllicitTraffic in
Drugs307. Raids–Gaming

308. Raids–UnlawfulLocalLiquor

309. Reports–ReportBook

310. Report–DailyandWeekly

311. Reports–ImmediateActiononReceipt

312. Report–RefusalofPoliceActionon

313. Security–Alarm Signals

314. Security–Attack–On–StationExercises

315. Security–EmergencyTurn-Out

316. Security–ProtectionofVIPs

317. Security–RegionalExercises

318. Security–RoadBlockExercises

319. Warrants(Civil)ofArrest

320. Warrants(Criminal)ofArrestandSearch
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ARMSLICENSING
General
1. ThisOrderdealswithallaspectsoffirearmslicensingandisissued

bytheChiefofPoliceasdirectivetoLicensingOfficersunderthe
FirearmsandAmmunitionControlAct,Cap223.

Firstapplicationtolicenseresidents’specifiedfirearms
2. Anypersonotherthanavisitorwishingtolicenseaspecifiedfirearm

forthe firsttime willbe instructed to fillin fourcopies ofthe
prescribedApplicationForm (Form “N,N1,N2orN3”)andsubmitfour
copiesofpassportsizephotographs.Nofeewillbeacceptedatthis
stageandapplicantswillbetoldtoawaitfurthernotification.The
importlicenceistobeattached.

3. (a) theLicensingOfficers(normallytheO/CDistrict)willarrangefor
theapplicationtobeprocessedinaccordancewiththelaw by
his office,and willinvolve localauthorities particularly the
DistrictSecurityandDefenceCommittee.

(b) the O/C District will submit the application and the
recommendations of the District Security and Defence
CommitteetotheRegionalPoliceCommanderwhowillarrange
forthemeetingoftheRegionalSecurityandDefenceCommittee
toscrutinisetheapplication.

(c) attheRegionallevel:
(i) iftheapplicantisacitizenandtheapplicationisforarifle

orshotgun,theRegionalPoliceCommandershallhavethe
finalsayonthematteraslongasheinvolvestheRegional
SecurityandDefenceCommittee;

(ii) if the Application is for a pistoland in allother
applications by non-citizens orcorporate bodies,the
RegionalPoliceCommandershallsubmittheapplication
withtherecommendationsoftheRegionalSecurityand
Defence Committee to the Director of Criminal
Investigationforfinaldecision.

4. Iftheapplicationisnotapproved,theLicencingOfficerwillatonce
inform theapplicantbyletter,retainingacopyofthecorrespondence
inhisofficetogetherwiththeapplicationform.

5. Iftheapplicationisapproved,theLicensingOfficerwillatoncesend
the completed Application Form to the CentralFirearm Registry
(C.F.R).

6. TheC.F.RwillmakeoutalicencebookandsenditwiththeApplication
Form totheoriginatingLicencingOfficer,atthesametimeadvising
theapplicantthathislicenceisreadyforcollectionatthePolice
Stationwhereheoriginallyapplied.

7. TheLicencingOfficerwillthentakethefollowingaction:
(a) issuewithdrawalpermit(Form “L”);
(b) physicallycheck the firearm and verifythatthe description

recordedintheapplicationform (Form "N,N1,N2orN3”)and
licencebookiscorrect.

(c) collecttheprescribedlicensefeefrom theapplicant;
(d) makeoutthelicencefeereceipt,inquadruplicate;
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(e) pasteelectroniccopyofthereceiptontotheappropriatespacein
theLicenceBook;

(f) retain electroniccopy ofthe receiptforproduction to the
PermanentSecretary,MinistryofHomeAffairs,whenhepaysin
thelicensefee;

(g) paste electroniccopyofreceiptontotheappropriatespaceon
theapplicationform andsendittotheC.F.Rtogetherwiththe
originalimportlicence (Form “A.1”)and electronic copyof
withdrawalpermit(Form “L”)whereissued;

(h) handovertheLicenceBooktotheapplicant;
(i) payintheLicenseFee,supportedbytheelectroniccopyof

ReceipttothePermanentSecretary,MinistryofHomeAffairs;
and

(j) sendtheapplicationform totheC.F.Rwithintwenty-fourhours.

Firstapplicationstolicenseresidents’unspecifiedfirearms
8. Anypersonwishingtolicenseafirearm andwhoisunabletogive

preciseparticularsatthetimeofapplicationwillbeinstructedtofillin
twocopiesoftheapplicationform (Form “N,N1,N2orN3”).Nofee
willbeacceptedatthisstageandapplicantswillbetoldtoawait
furthernotification.TheLicencingOfficerwillarrangefortheoriginal
copyof(Form “N,N1,N2orN3”).tobeprocessed.

9. Iftheapplicationisnotapproved,actionwillbetakenasinparagraph
4.Iftheapplicationisapproved,theLicencingOfficerwillsoadvise
theapplicantandhandtohim theduplicatecopyof(Form “N,N1,N2
orN3”).on which shallbe endorsed the words “Processed and
Approved”,andsignedbytheauthorisedofficer.Atthesametime,the
applicantwillberequestedtoforward(Form “N,N1,N2orN3”).tothe
privatewarehousedealerfrom whom heintendstopurchasethe
firearm orfrom wherethefirearm isdeposited.

10. Onreceiptof(Form “N,N1,N2orN3”). thedealershouldenter
particularsofthefirearm purchasedandproducethefirearm and
applicationform tothenearestLicencingOfficerwhowillthentake
thefollowingaction:
(a) issuetransferpermit(Form “H”);
(b) physicallycheck the firearm and verifythatthe description

recordedintheapplicationform iscorrect;
(c) collecttheprescribedlicencefeefrom thedealerorowner;
(d) makeoutthelicencefeereceiptinquadruplicate;
(e) handtheelectroniccopyofthereceipttotheownerordealer;
(f) retaintheelectroniccopyofthereceiptforproductiontothe

PermanentSecretary,MinistryofHomeAffairs,whenhepaysin
thelicencefee;

(g) pastetheelectroniccopyofthereceiptontotheappropriate
spaceontheapplicationform andsendittotheC.F.R,together
withabluecopyoftransferpermit;

(h) Instructthedealertoforwardtheelectroniccopyofthereceipt
togetherwiththefirearm tothenewownerandalsoinstructthe
dealertotakeallprecautionstoensuresafetyoffirearmsin
transit;and
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(i) Instructthedealertoinform theownerofthefirearm thatthe
Firearm Licensefolderwillbesentdirecttohim (theowner)by
theCentralFirearmsRegistry.

Renewaloffirearmslicences
11. Personswhoapplytorenewtheirlicenseswillbeinstructedtofillin

onecopyoftheapplicationForm (Form “N,N1,N2orN3”).
12. TheLicencingOfficerwillthen:

(a) instructtheapplicanttoproducehisoldlicence,pointingout
thatrenewalcannottakeplaceuntilhedoesso;

(b) ifanapplicantproduceshisoldlicense,heshouldbeinstructed
to make a written requestfora duplicate,explaining the
circumstances ofhis loss and providing fulldetails ofthe
firearm ason(Form “N,N1,N2orN3”).TheLicencingOfficerwill
thencollectthefeeforaduplicatelicence,andissueaFirearm
License Receipt marked “duplicate licence and paste
theelectroniccopyontheapplicationandforwardtotheC.F.R,
Headquarters.TheC.F.Rwillsendaduplicatelicensefolderto
theLicencingOfficerwhowillrequesttheapplicanttore-applyin
thenormalwayforrenewal;

(c) physicallycheckthefirearm andseewhetherthebrand,number,
typeandcalibrecorrespondtothedetailsenteredonthenew
applicationform andonthefirearmslicense;

(d) checktheowner’snameandaddressasrecordedonpageone
oftheLicenseFolder.Ifithaschanged,enterthenewaddressin
“ChangesofAddress”Sectionatpagetwo.Whereallthespace
inthisSectionasalreadybeenused,pasteinanew“Changesof
Address”slipovertheoriginalentry;

(e) collecttheprescribedlicensefeefrom theapplicant;
(f) makeoutthelicencefeereceiptinquadruplicate;
(g) pasteelectroniccopyofthereceiptinthespaceprovidedinthe

LicenceBook;
(h) retainelectroniccopyofthereceiptontheappropriatespaceon

theapplicationform andsendittothePermanentSecretary,
MinistryofHomeAffairs,whenhepaysinhislicencefee;

(i) pasteelectroniccopyofreceiptontheappropriatespaceonthe
applicationform andsendittotheC.F.R;

(j) leaveelectroniccopyofreceiptintheReceiptBook;
(k) handovertheLicenseBooktotheapplicant;
(l) payinthelicensefee,supportedbytheelectroniccopyofthe

receipttothePermanentSecretary,MinistryofHomeAffairs;
and

(m) sendtheapplicationform totheC.F.R.withintwenty-fourhours.

Renewalofarmslicenseforpreviousyears
13. Authorisedofficers,whenre-licencing,willensurethattheweapon

was licenced forthe previous year.Where the weapon was not
licenced,alicensereceiptforeachyearthattheweaponremained
unlicencedwillbeissued.Inaddition,apenaltyof50percentofthe
licencing fee may be collected,butRegionalCommanders are
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authorisedtowaivethepenalty(seeparagraph21).Ifthefirearm has
been deposited in apublicorprivatewarehouseduring previous
licencingyears,thequestionofpreviouslicenceand50percent
penaltydoesnotarise.

Advancerenewals
14. Firearmslicencesmayberenewedbeforethenextlicencingperiods,

thatis,before30th Septemberofeachyear,butauthorisedofficers
willendorsethelicence:

“Validityexpireson.________________________.”
(Thedatebeingthe30thJuneofthefollowinglicenseperiod).

Intheabsenceoftheendorsement,thelicencerenewedinadvanceis
liabletobetreatedaccordingtothelawashavingexpiredonthe30th

Junenextandthelicenceemaybepenalised.

Refusaltoissueorrenewarmslicenses
15. (a) thelawonpowerstorefusetoissueortorenewarmslicenses

istheFirearmsandAmmunitionControlAct,Cap.223whichis
quotedbelow
Anauthorisedofficershallhavepowertorefusetoissueorto
renew anarmslicensetoanypersonwithoutassigningany
reasonandshall,saveinthecaseofanauthorisedofficeracting
underparagraph(c)ofRegulation3,reporteverysuchrefusalto
thecentraloffice.Sucharefusalshallbesubjecttoappealto
theMinisterforPublicSecurityandSafety”.
Whenanauthorisedofficerdecidesthatalicenceshouldnotbe
renewed,hewillendorsehisdecisionandthereasonforitonthe
applicationform andwillsendittotheC.F.R.Insuchcasesthe
authorisedofficerwillnotcollectanyfeeandwilladvisethe
applicanttodeposittheweaponorsurrenderittothepolicefor
destructionifitisinunsafecondition.

(b) whereanauthorisedofficerrefusesanapplicationforthefirst
issueofanarmslicence,hisreasonsforsorefusingshallbe
endorsedontheduplicatecopyonlyoftheapplicationform.
Thisisessentialinorderthatfullinformationmaybesuppliedto
theMinistryofHomeAffairsintheeventofanappealagainst
therefusal.

Applicationstolicensevisitors’firearms
16. Anyvisitor,wishingtolicenceafirearm willbeinstructedtofillinone

copyoftheVisitorsFirearmsLicenceApplicationForm “N,N1,N2or
N3”.
Note:theapplicationneednotbeprocessed.

17. TheLicensingOfficerwillthentakethefollowingaction:
(a) examine the applicant’s Visitor’s Pass,passportortravel

documents;
(b) issue withdrawalpermits Form L and ask the applicantto

produce the originalto the Officer in charge of Public
WarehouseorCustoms;

(c) collecttheprescribedlicensefeefrom theapplicant,thatisUSD
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150oritsequivalent;
(d) makeoutaVisitor’sLicenceBook;
(e) Makeoutthelicensefeereceiptinquadruplicate,insertingthe

word “Visitor”againstthe C.F.R number.Validityshould be
extendedforaperiodofsixmonthsfrom thedateofissueofthe
receipt;

(f) pasteelectroniccopyofthereceiptintheappropriatespaceof
thelicencebook;

(g) proceedasinparagraph7,sub-paragraphs(f),(g),(h),(i)and(j);
and

(h) inform theapplicantthatthevalidityofthevisitor’sfirearms
licencewillexpireinsixmonths’timefrom thedateofissueof
theFirearm LicenceReceiptandthatheshouldeitherexportthe
weaponwithinthevalidityperiodofhislicenceorgetitrenewed
forafurtherperiodofsixmonths.

ApplicationsbymembersoftheForce
18. Applicationsfrom membersoftheForceforpermissiontopossessa

firearm shallbe authorised byO/C Districtand RegionalPolice
Commanderandthefollowingruleswillapply:
(a) pistolsandRevolvers;

issueofalicensetopossessapistolorrevolverwillonlybe
considerediftheapplicantholdsaGovernmentissuedrevolver
whichcanbesuitablyreplacedbytheweaponhewishesto
licence.

(b) rankandFile;
membersoftheRankandFilemaybeissuedwithlicensesfor
shotguns,riffleorpistoliftheapplicanthasattainedtheageof
15yearsofserviceandprovedbyimmediateauthorisedofficer
tobeofgoodconduct.

Applicationsforalicensebyabodyofpersons
19. Applicationsforalicensebybodyofpersonsshallbeprocessedin

thenormalwayasperparagraph2to7ofthisorderandthenreferred
to theDirectorofCriminalInvestigationbytheRegionalPolice
CommandersforconsiderationbytheChiefofPolice.Renewalsshall
be dealtwith in accordance with paragraphs 11 and 12.The
conditionsimposedbytheChiefofPolicebeforeissuingfirearms
licencestoabodyofpersons,whethercorporateorincorporate,are
asfollows:
(a) thatthereexistfacilitiesforthesafecustodyoffirearmstothe

satisfactionoftheRegionalPoliceCommander;
(b) thatthelicensewill,ineverycase,beissuedinfavourofthe

chiefexecutiveofthebodysubmittingtheapplicationandthe
responsibilityforthesafecustodyofthatweaponwillrestwith
theofficerwho,forthetimebeing,holdssuchpost;

(c) theuseoftheweaponbyanyotherresponsibleofficialofthe
company,maybeauthorizedbymeansoftemporarytransfer
permits in accordance withthe Firearms and Ammunition
Regulations;and
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(d) regionalpolicecommanders,whensubmittingapplications,will
ensurethattheirrecommendationsincludeacommentonthe
safecustodyoftheweaponandthatthechiefexecutiveofthe
bodyisfullyawarethatthesafecustodyoftheweaponishis
responsibility.

Licencefees
20. (a) FirstIssues– Firearmsbeinglicencedforthefirsttimeafter

importationintoTanzaniaaresubjecttothefeessetoutinfirst
scheduleoftheFirearmsandAmmunitionControlRegulation
2016,G.N.No.667whichreadasfollows:
(i) in respectofa firearm owned bya person ordinarily

residentinTanzania;
Shs.70,000/=forapistol;
Shs.35,000/=forarifle;and

Shs.35,000/=forashotgun.
(ii) inrespectofafirearm ownedbyapersonnotordinarily

residentinTanzania,US$150forsixmonthsforanytype
offirearm.

Feesindicatedabovemayvaryfrom timetotime.Theofficer
responsible forfee collection in respectofpossession or
renewaloffirearmsshalladheretotheprevailingfeestructure.

(b) transferfees- Firearmswhichhavebeen properlytransferred
from onepersontoanothermustbere-licencedinthenameof
thenewowner,whoshallberequiredtopayboththelicencefee
andthetransferfeeofShs.75,000/=

(c) re-licensingArmswithdrawnfrom storage–Firearmswithdrawn
from depositinalicensedwarehousemustbelicencedforthe
currentlicencing year.Fullfees willbe charged,butnot
penalties.

(d) duplicates– Duplicatesoflicenceslostordestroyedmaybe
issuedonapplicationtotheC.F.Randonpaymentofafeeof
Shs.15,000/=

(e) renewals– Anyrenewalofalicenseforwhichapplicationis
madeafter30thJuneinanylicencingyearissubjecttothesame
feesassetoutinparagraph20(a)above.

(f) penalties– Anyrenewalofa licenceforwhichapplicationis
madeafter30thSeptemberinanylicencingyearissubjecttothe
additionalpenaltyfeeprescribedbytheFirearmsandMunition
ControlAct,Cap223

(g) freeissues–Firearms
Licenses willbe issued free of charge in the following
circumstances, and the licences concerned endorsed
accordingly:
(i) inrespectofarevolverorpistolifsuchweaponisissuedto

amilitary,PoliceorPrisonsofficerandformspartofhis
regulationequipment;

(ii) in respectofone shotgun and two rifles being the
personalpropertyofapersonneloftheWildlifeDepartment
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responsibleforwildlifemanagementwhilesuchofficeris
employedintheserviceoftheWildlifeDepartmentofthe
Tanzania Government;

(iii) allrifleswhicharethepropertyoftheTPDF,Safariand
RifleClub;

(iv) in respectoffirearms which are the property ofthe
TrusteesoftheTanzaniaNationalParks,whetherornot
suchfirearmsareinthe possessionofthesaidtrustees;

(v) inrespectofshotgunsissuedbytheGovernmenttoLocal
Authorities;and

(vi) inrespectoffirearmswhicharethepropertyofmembers
oftheDiplomaticandConsularCorps(thisdoesnotapply
toHonoraryConsular).

NOTE:Firearms which are the property of the Tanzania
Governmentdonotneedtobelicenced.

WaivingofPenaltyforlaterenewals
21. Nopenaltylaterenewalwillbeimposedonpersonswhoapplyfor

theirlicencesbefore1stOctober.Inaddition,thepenaltynormally
imposedonpersonswhoapplyafter30thSeptembermaybewaived
atthediscretionofRegionalPoliceCommandersandcertainother
authorisedofficersontheproductionofsatisfactoryevidencethat
thereisalegitimateexcuseforthedelayinapplication.
NOTE:RegionalPoliceCommandersshouldapproachtheChiefof
PoliceiftheyconsiderthatanyoftheirO/CDistrictshouldbegranted
discretionary powers to waive the penalty because they handle
particularlylargenumbersoflicenceapplications.

22. Every decision to waive the penalty shallbe endorsed on the
ApplicationForm bytheresponsibleofficer.LicencingOfficerswho
arenotthemselvesauthorisedtowaivethepenaltywillsubmitthe
Application Forms to their Regional Police Commander for
endorsementwhen theyconsiderthatthepenaltyshould notbe
imposed.

Forfeitureforfailuretorenew
23. TheChiefofPoliceundertheFirearmsandAmmunitionControlAct,

Cap223maymakeanapplicationforforfeitureorderoffirearmsand
ammunitionwhereanypersonhastocomplywiththisActandits
regulations.

Firearmswhichmayremainunlicensed
24. Theonlyoccasionwhenafirearm mayremainunlicensediswhenitis

kepteitheratapublicorprivatearmswarehouse,seealsoparagraph
20(a)(iii).FirearmsdepositedinapprovedstrongroomsorinPolice
StationsundertheprovisionsofP.G.O.No.275must,inlaw,be
licenced.

ValidityofFirearmsLicence
25. AlicenceissuedundertheFirearmsandAmmunitionControlAct,Cap

223expiresonthe30thJunefollowingthedateofcommencementof
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the validity ofthe licence.When a firstlicence is issued,the
authorisedofficerwillinform theholderofthedateofitsexpiry;for
example,ifafirearmslicenceisissuedonthe24thJuneandexpires
onthe30th Juneofthesameyear,thenthelicenseeisrequiredto
renewthelicenceonthe1stJulyofthatyear.

ApplicationForm
26. Form N,N1,N2orN3,containsadeclarationastowhetherornotthe

applicanthassufferedapreviousconviction.Itisnotintendedthat
the applicant shallenter detailed particulars of his previous
convictions.Itshallsufficeifhesimplystatesthathehasbeen
criminallyconvicted,givingdate.Theauthorisedofficerwill,however,
questiontheapplicantastothenatureoftheconvictionandshould
hisquestioningrevealthatheisnotasuitablepersontopossessa
firearm,thentheapplicationwillberefusedAuthorisedofficerswillbe
guidedbythefollowing:

(a)a person with a recentconviction forpoaching would not
ordinarilybeconsideredforarifleorashotgun;

(b)furtherinquirywouldbenecessaryastothesuitabilityofan
applicantforan arms licence who admits to a previous
convictionofviolence;althoughaconvictionforaminortraffic
offencewouldnotinitselfproveabartotheissueofanarms
licence.

LicenceBooks
27. (a)licence books -Form F willonlybe issued bythe Central

FirearmsRegistryandwillbeallottedandcompletedinstrict
numberrotation.Visitors’FirearmsLicenceBooks-Form F1will
beissuedbyauthorisedofficers.

(b)theC.F.Rnumberallottedtoafirearm istranscribedclearlyin
thespaceprovidedonthelicence.When correspondingwiththe
CentralFirearmsRegistryonthesubjectoffirearms,theC.F.R
numberofthatarm mustbequotedinthebodyoftheletter.
OnceaC.F.Rlicencebookhasbeenallottedtoafirearm,itcan
neverbere-allocated.

(c)thebookmustbereturnedtotheCentralFirearmsRegistrywhen
theownerofafirearm leavesTanzania andexportshisfirearm.
Thesamewillapplywhentheownerofafirearm handsinthe
arm fordestructionorwheretheownerof afirearm reportsthe
lossortheftof aweapon.

(d)intheeventoflossofthefolderorincaseswhereitisso
mutilatedordefacedastobeunserviceable,aduplicatemustbe
obtainedfrom theC.F.R

Permanenttransferoffirearms
28. Authorisedofficers,whendealingwithapplicationsforthepermanent

transferoffirearmstoanewowner,willtakethefollowingaction:
(a) checkthatthefirearm inquestionislicencedforthecurrent

year;
(b) check that the processing of the application has been
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successfulandtheapplicantpossessesaletterofauthorityto
thiseffect;

(c) checkthattheapplicantisinpossessionofthewrittenconsent
oftransfer/salesignedbytheowner;

(d) haveapplicantcompletetheApplicationForm N,N1,N2orN3;
(e) collecttheprescribedtransferfee;
(f) makeout,intriplicate,atransferpermit-Form H,handoriginal

tonewownerand enterparticularsofpermitinspaceprovided
atthebeginningofthelicence book;

(g) enternameandaddressofnewownerinthespaceprovidedon
Page2oftheLicenceBook;

(h) collecttheprescribedlicencefeefrom theapplicant;
(i) makeoutthelicencefeereceiptinquadruplicate;
(j) pastetheelectroniccopyof thereceiptontotheappropriate

spaceoftheLicenceBook;
(k) retaintheelectroniccopyofthereceiptforproductiontothe

PermanentSecretary,MinistryofHomeAffairs,whenhepays
thelicencefee;

(l) pastetheelectroniccopyofthereceiptontotheappropriate
spaceontheapplicationform andsendittotheC.F.Rtogether
withelectroniccopyoftransferpermit;

(m) leavetheelectroniccopyofthereceiptintheReceiptBook;
(n) handovertheLicenceBooktotheapplicant;and
(o) paythelicencefee,supportedbytheelectroniccopyofthe

receipttothePermanentSecretary,MinistryofHomeAffairs.

Bulkimportationoffirearmsandammunition
29. Thepowerto grantlicencesfortheimportation offirearmsand

ammunitionisprovidedbytheFirearmsandAmmunitionControl
Act,Cap223.

30. TheRegistrar,oftheFirearmsandAmmunitionhasdelegatedhis
powerstoRegionalPoliceCommandersineachregionandthushave
toissueimportpermitsasspecifiedinForm “A.1”totheScheduleof
theRegulations.

31. The following procedure willbe adopted when firearms and
ammunitionareimportedintoTanzania:
(a) allfirearms and ammunition importedintoTanzania mustbe

accompaniedwithExportLicencefrom theCountryoforigin.
Theimportedfirearmsandammunitionsshallbelandedatthe
designated point of entry as prescribed in the Customs
(ManagementandTariff)Act,Cap403;

(b) theownerofthefirearmsorammunitionshallthencomplete
form “B”totheScheduletotheAct,makingapplicationtothe
customs officerforthe registration ofsuch firearms and
ammunition;

(c) the Customs Officer should then register the arms and
ammunition in the Public Warehouse Register-Form C,the
firearmsandammunitioninthemeantimewillberetainedinthe
publicwarehouse;and

(d) theownerorimporterwillpresentForm B totheauthorised
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officeratthenearestPoliceStation.
32. TheauthorizedofficeronreceiptofForm Bwilltakethefollowing

action:
(a) advisetheownerorimportertocompletetheapplicationForm

“N”inthecaseofvisitorsform N1;
(b) follow theprocedureunderparagraph16inthecaseofbona

fidevisitor;
(c) follow theprocedureunderparagraphs2to 6inrespectof

residents;and
(d) where ammunition is imported by a person who already

possessesafirearmslicenceissuedinTanzania theauthorised
officermayissueForm “L”onproductionofthecurrentfirearms
licence.Duplicatecopiesofallimportpermitsissuedshallbe
forwardedtotheC.F.R.

Export
33. When the owner of a firearm or ammunition leaves

Tanzania permanentlytakinghisfirearm orammunitionwithhim,he
shall,inaccordancewiththelaw,obtainanexportlicence-Form A
from anauthorisedofficer.

34. Whenreceivingapplicationsforanexportlicence,authorisedofficers
shall:
(a) makeaphysicalcheckofthefirearmsorammunitionagainst

theLicenceBook;
(b) ensurethatthefirearm inquestionhasbeenlicencedforthe

currentyear.Ifithasnotbeensolicenced,thereasonshouldbe
statedinbriefontheexportlicence;

(c) prepareanexportlicence-Form Aintriplicate;
(d) hand originaltotheapplicant;
(e) forwardduplicatetotheC.F.R.withtheLicenceBook;
(f) retaintriplicatecopyofexportlicence intheExportLicense

Book;
(g) ensurethattheapplicantisinpossessionofanimportpermitto

theterritoryconcernedwhere thefirearm istobeexportedto
KenyaorUganda;

(h) nottoissueanexportpermitwithout priorreferencetothe
CentralFirearmsRegistrywherethefirearms istobeexported
outsideTanzania.

35. TheRegulationsdonotexemptairriflesandairpistols,whatevertheir
calibre.Allsuchfirearms will,therefore,continuetobesubjecttoa
licence.AirRiflesandAirPistolsmust,therefore,belicencedinthe
usualway.

36. Theamountofammunitionwhichcanbeheldoracquiredmustbe
statedexactlyoneverylicence.

37. Innormalcircumstancesthefollowingshallbeconsideredreasonable
quantitiesofammunitiontobeheldwithvariousfirearmsatanytime:

Firearm
Normal maximum holding of
ammunitionatanyonetime

PistolorRevolver 25 Rounds

Rifleofabove22calibre 200 Rounds
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22Rifles 1,000 Rounds

Shotgun 500 Rounds

AirRifles 5,000 Rounds

38. AuthorisedOfficersmayendorsefirearmslicencesforthepurchase
andretentionofalargerquantityofammunitionwhentheyareofthe 
opinionthattherequestmadebytheownerofthefirearm concerned
isreasonableandshouldindicatethereasonlikeprofessionalhunter,
andmemberofgunclub.

39. Thisendorsementmustbemadeinthelicenceononeofthepages
titled“ENDORSEMENTS AND LIMITATIONS”andNOT onthefirst
pageofthelicence.Theentriesonthispageshouldremainunaltered.

40. Persons applying forpermits to purchase 12 bore and 16 bore
ammunitionforthepurposeof shootinganygamebird,oranimal,
shallberequiredtoproducetheirbirdlicenceorminorgamelicence
inadditiontotheirfirearmslicenceandtheofficerissuingthepermit
shallendorsethepermitto purchase accordingly.

41. Fortheinformationofauthorisedofficers,shotsizesforgauge12
and16borearenormallygradedfrom thesmallestsizeuptosolid
shot.

42. Whereapersoninpossessionofalicencetoownafirearm dies,the
firearm shallbedepositedinthenearestpolicestationorpublicor
privatewarehouse.
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ARRESTANDSEARCH
1. ThisOrderdealswithsearchimmediatelyafterarrestandflowsfrom

theprovisionstheCriminalProcedureAct,bothTanzaniaMainland
andZanzibarwhichisquotedasfollows:
“Wheneverapersonisarrested–

(a)byaPoliceOfficerunderawarrantwhichdoesnotprovidefor
thetakingofbail,orunderawarrantwhichprovidesforthe
takingofbailbutthepersonarrestedcannotfurnishbail;or

(b)withoutawarrant,orbyaprivatepersonunderawarrant,and
thepersonarrestedcannotlegallybeadmittedtobailorcannot
furnishbail,thePoliceOfficermakingthearrestor,whenthe
arrestismadebyaprivateperson,thePoliceOfficertowhom
thatprivatepersonmakesoverthepersonarrested,maysearch
suchpersonandplaceinsafecustodyallarticles,otherthan
necessarywearingapparel,founduponhim.”

Themeaningofthissectionisthatwhenanypersonisarrestedbythe
Policeinanymannerprovidedbythelaw,thepoliceofficerconcern
shallproceedtosearchsuchpersonandanythingfoundonhim shall
beplacedinsafecustodyofthepoliceasrequiredbythelaw and
otherdirectivesororders.notethesearchprocedureinthepolice
stationissetoutinP.G.O.No.357.

2. Everysuspectorprisonersearchedafterarrestinaccordancewith
paragraph1shallbesearchedagainonarrivalatthepolicestation.

3. Itisagoodpolicythatmalesuspectsorprisonersaresearchedbya
malepoliceofficerunlesscircumstancesaresuchthatnomalepolice
officerisavailablewhenthearrestistakingplace.

4. Femalesuspectorprisonersshallbesearchedbyapolicewomanor
otherfemaleoutofsightofthe publicandtheirpropertyhandedover
tothepoliceofficerwhoarrestedthem.

Methodofsearch
5. (a) whenapoliceofficerwishestosearchasuspectorprisoner,he

shallfirstofallorderhim tostandwithhisfeetapartandhis
handsabovehisheadatthefullstretchofthearms.

(b) heshallalwaysstandbehindthesuspectorprisonertocarryout
thesearch.Hemustnotallow thesuspectorprisonertolower
hishandsduringthesearch.Hemustneverstandinfrontofa
suspectorprisonerwhilesearching,forfearofattack.

(c) searchshallbeginfrom theheadandworkdown.Thesuspect’s
orprisoner’shatshouldbesearchedfirst,thenhishair,mouth
andpockets.The searchingofficershallthenrunhishandsall
overthe outside ofthe suspect’s orprisoner’s clothing,so
that he may detectanything hidden underneath.He should
finally,ifnecessary,searchthesuspect’sorprisoner’sshoesand
socks.Onlyifthereisreason to believethatthesuspector
prisonerishiding aweapon orpieceofevidenceunderhis
clothingorinhisbody,mayhebestrippedforathoroughbody
search.Bodysearchesmust be carried outwith the utmost
decency,NOT in view ofthe public.Theyshould,whenever
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possible,becarriedoutinsideaPoliceStationoranyother
suitablefacilityinplace.

Theofficercarryingoutthesearchshall:
6. (a) takepossessionofanyweapon,poison,drug,matchesorother

articleswhichmightbeusedasweapons;
(b) take and carefully preserve any articles ordocuments or

suspectedstolenpropertywhichmayhaveaconnectionwith
anyoffence;

(c) enterin hisnotebookanaccuratelistofallpropertyhetakes
from thesuspectorprisoner,providedthatheisaccompanied
byatleastoneotherpoliceofficerwhocanguardthesuspector
prisonerforhim.Hemustnotmakeanysuchlistifheisalone,in
casehisprisonerescapes;

(d) nottakepossessionofanymoneyorotherharmlessproperty
belonging to a suspectorprisoner,exceptas provided by
paragraphs(a)and(b).

(e) handovereveryarticleorpropertytakenfrom anysuspector
prisoner,togetherwiththesuspectorprisoner,totheofficeron
chargeroom dutyatthenearestpolicestation.

Methodofholdingsuspectorprisoner
7. (a) inmakinganarrestthepoliceofficermakingthearrestshall

actuallytouchorconfinethebodyofthepersonbeingarrested
unlessthereisasubmissiontothecustodybywordoraction.

(b) ifthepersontobearrestedforciblyresiststheendeavourto
arresthim,orattemptstoevadethearrest,thepoliceofficermay
useallmeansnecessarytoeffectthearrestprovidedthatthe
personarrestedshallnotbesubjectedtomorerestraintthanis
necessarytopreventhisescape.

(c) thefollowingmalesuspectorprisonersarrestedwithorwithout
warrantshallbe restrained using approved instruments of
restraint ifavailable:
(i) thosearrestedforanyseriousoffence;
(ii) dangerouscriminals;
(iii) thoselikelytoescape;and
(iv) iftheofficereffectinganarrestisnotprovidedwithany

instrumentofrestraint,hemusttakegreatcaretoprevent
hissuspect’sorprisoner’s escapeonthe waytothepolice
station.Hemustnotinanycircumstancesreleasehishold
onthesuspectorprisoneruntilheisinsidethecharge
room.

(d) Thefollowinginstrumentsofrestraintmaybeusedtorestrain
suspectorprisoners:
(i) handcuffs;

(ii) bodybeltwithironcuffsformembersoftheForce;
(iii) bodybeltwithleatherstrapsforwomen;
(iv) ankleStraps;and

(v) legirons,lockingtypeformalesuspectorprisoners.
(e) each of the instruments mentioned above willbe used

dependingonthecircumstancesofeachcaseandinaccordance
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with instructions to be issued by the DirectorofCriminal
Investigation.

Handingoverofsuspectorprisoner
8. Afterarrestandsearch,suspectshallbetakentothenearestpolice

stationandhandedoverasexpeditiouslyaspossible.Oncetheyare
handedovertothenearestpolicestationthosewhoareeligibletobail
shouldbeinformedoftherighttobailandshouldbeallowedto
communicatewiththeirrelativesorlawyersinrespectofthefactthat
theyareatapolicestationfollowinganarrest.Thisisinaccordance
with provisions of the CriminalProcedure Act,both Tanzania
MainlandandZanzibarwhichprovidesthat:

Apoliceofficershall,uponrequestbyapersonwhoisunder
restraint,causereasonablefacilitiestobeprovidedtoenablethe
persontocommunicatewithalawyer,arelativeorfriendofhis
choice.
A police officer may refuse to provide facilities for
communicatingwithapersonbeingarelativeorfriendofa
personunderrestraint,ifhebelievesonreasonablegroundsthat
itis necessary to preventthe person underrestraintfrom
communicatingwiththepersonforthepurposeofpreventing–
(a) theescapeofanaccompliceofthepersonunderrestraint;

or
(b) theloss,destructionorfabricationofevidencerelatingto

theoffence.”
Thusonlyforlegitimatereasonscommunicationwithalawyeror
relativemayberefusedasstatedintheCriminalProcedureActsfor
TanzaniaMainlandandZanzibar.
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AIRCRAFTCRASHESANDMISSINGAIRCRAFT
1. ThisP.G.O.isdividedintothreepartsasfollows:

PartI Actiontobetakenimmediatelyonreceiptofinformationthat

anaircrashhastakenplace.

PartII Policeactiontobetakenatthesceneofthecrash.

PartIII Policeactioninconnectionwithsearchesformissingaircraft.

PartI

ActiontobetakenimmediatelyonReceiptofInformationthatanAirCrash
hastakenPlace

2. AnyPoliceOfficerreceivinginformationthatanaircraftaccidenthas

takenplacewillcarryoutthefollowingactionwithoutdelay:

(a) ensurethatfireandambulanceserviceshavebeennotified;

(b) arrangeforallavailablepolicepersonneltoproceedtothe

sceneasquicklyaspossible;

(c) notifytheseniorpoliceofficerpresentofthesituation;and

(d) proceedhimselftothesceneoftheaccident.

3. Theseniorpoliceofficerpresentonthestationwillproceedtothescene

asquicklyaspossible,andhavinghimselfassessedthenatureofthe

accidentwillsend a first-warning message to his regionalpolice

commanderrepeatingthistoPoliceHeadquarters.

4. Shouldtheinitialreportindicatethataircrashhastakenplaceindifficult

terrain,the senior police officer present on the station willbe

responsibleformakingthenecessarypreliminaryarrangementsforall

available police personnelto proceed to the scene and in this

connectioncaremustbetakentoseethatadequatemedicalandsignals

facilitiesaccompanythepolicepartyattheoutset.

5. Onreceiptofthefirst-warningmessagereferredtoabove,theregional

policecommanderorhisdeputywillvisitthescene,andwhereitislikely

thataccess to the crash willbe difficult,he should,ifpossible,

accompanythepolicepartyattheoutset.

PartII

PoliceActiontobetakenatthesceneoftheCrash
6. Onarrivalatthescene ofanaircrashtheseniorpoliceofficerpresent

willensurethatthefollowingactionistaken:

(a) anincidentpostisestablishedinwhicharecordcanbemade

ofallpersonskilledorinjuredandofalldiplomaticmail,mail

bags,personalpropertyandfreightrecoveredandfrom which

informationcanbesuppliedtopersonsentitledtoreceiveit;

(b) whereappropriate,organizetrafficcontrolinthevicinityofthe

crashinordertoensurethatambulancesandotheressential

trafficarenotheldup;

(c) organizetheremovalofallbodiesto amortuaryorother

suitableplace;
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(d) seethattheareaiskeptclearofsight–seers;and

(e) establishaguardonthewreckageuntilsuchtimeasthecivil

aviationauthoritiesreleasehim from thiscommitment.

7. Whentheregionalpolicecommanderorhisdeputyarrivesonthescene,

hewillensurethattheincidentpostisworkingproperlyandthatall

necessaryinformationisbeingrecorded.Inthisrespectitisimportant

thatasmuchofthefollowinginformationaspossiblebeingobtainedat

theoutset:

(a) detailsofthemake,nationalityandregistrationmarksofthe

aircraft;

(b) the locality ofthe crash,quoting whereverpossible map

referencesfrom thegridded airportcrash mapswhich are

obtainablefrom localairportstaffs;

(c) thedateandapproximatetimeofthecrash;

(d) theapparent natureoftheaccidentifnotacrash;

(e) descriptionofinjuriestopersons;

(f) namesofpersonskilledorseriouslyinjured;

(g) namesofpilotandcrew;

(h) names andaddressesofanysurvivors;

(i) namesandaddressesofanywitnesses;

(j) theexact locationofanypartoftheaircraftfoundatadistance

from theactualsceneofthecrash;and

(k) generalweatherconditions prevailing atthe time ofthe

accidentand,ifpossible,detailsofthedirectionofthewind.

8. Theregionalpolicecommanderwillensurethatregularprogressreports

aresubmittedtoPoliceHeadquartersbythefastestavailablemeans

andthatthesearerepeatedwhereapplicabletolocalairportstaffswho

havefacilitiesfortransmittingthem totheDirectorateofCivilAviation.

9. Wherecrasheshaveoccurredatseaandwherepolicelaunchesare

available,thesewillbeplacedatthedisposalofaappropriateport

authoritiesinorderthatasmuchusecanbemadeofthem asis

practicable,Inevery otherrespect,actionshould betakentoprovide

similarservicesinthecaseofcrashesatseaasmustbeprovidedin

respectofcrasheselsewhere.

10. Where a crash has taken place in difficultterrain or atsome

considerabledistancefrom anestablishedairport,itisimportantto

ensurethatthefollowinginformationispassedtotheTanzaniaCivil

AviationAuthorityrepresentativeasquicklyaspossible:

(a) typeandregistrationmarkofaircraft;

(b) nationalityofaircraft;

(c) nameoftheownerorhirer,ifany,oftheaircraft;

(d) nameandcaptainoftheaircraft;

(e) dateandtimeoftheaccident;

(f) thelastpointofdepartureoftheaircraft;
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(g) theintended destinationoftheaircraft;

(h) the location of the aircraft to some easily identifiable

geographicalpoint;

(i) thenumberof personskilled;

(j) thenumberofpersonsseriouslyinjured;

(k) theapparentnatureofthecrash,includinginformationasto

whetheritoccurredattake-off,inflightoronlanding;

(l) natureoftheflight;

(m) briefparticularsofdamagetotheaircraft;

(n) whethertherewasfireintheairorontheground;

(o) totalcrewcarried;

(p) totalpassengerscarried;and

(q) weatherconditionsatthetimeandtheplaceofthecrash.

11. Whensendinginformationonthesepointsbysignalitisonlynecessary

toquotetheappropriateletter,followedbytheinformationrequired,for

example“J.4”wouldmeanthatfourpersonshadbeenseriouslyinjured.

PartIII:

SearchforMissingAircraft

12. Anypoliceofficerreceivinginformationthatanaircraftisbelievedtobe

missingwillnotifyhisregionalpolicecommanderwiththeleastpossible

delay.Onreceiptofthisinformationtheregionalpolicecommanderwill:

(a) alertallunitsunderhiscommand;

(b) openhisoperationsRoom;

(c) inform the RegionalCommissionerand the seniormedical

officerintheregion;and

(d) initiateasearchforthemissingaircraftinaccordancewiththe

resourcesathisdisposalandtheinformationavailabletohim.

13. Theregionalpolicecommanderwillensurethatsearchpartiesarein

touch with hisoperationsroom byradio and thatregularsituation

reportsaresubmittedbythem.Hewillsignalanypositiveinformation

receivedtotheappropriateauthoritiesrepeatingsuchsignalstoPolice

Headquarters.

14. Theregionalpolicecommanderwillensurethatsearch partiesare

properlyequippedwithwater,food,medicalsupplies,equipmentand

beddingandanyspecialequipmentappropriatetothenatureofthe

operation.He willalso ensure thattheyare in possession ofthe

necessaryground to airrecognition stripsand thatthepersonsin

commandofsearchpartiesarefullyconversantwiththevisualcodefor

airandgroundcommunicationdetailswhicharegivenatAppendix“B”.

15. Detailsofairfieldsontheaeronauticaltelecommunicationsnetwork

whichcancommunicatedirectwiththeCivilAviationAuthorityandthe

NationalSearchandRescueCo-ordinationCentreinDaressalaam are
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listedatAppendix“A”.

APPENDIX“A”
(ToP.G.O.No.273)

AirfieldsontheAeronauticalTelecommunicationsNetworkforDirect
CommunicationwiththeRegionalCivilAviationRepresentativeandthe
NationalSearchandRescueCo-OrdinationCentre,DaresSalaam

DaresSalaam Mtwara
Tabora Mbeya
Tanga Moshi
Arusha Songea
Dodoma Mwanza
Iringa(Nduli)  
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APPENDIX“B”
ToPGONo.273

SignalCode forCommunicating From Ground Search Parties to Search
Aircraft

No. Message CodeSymbol
1. Operationisended. LLL
2. Wehavefoundallpersonnel. LL
3. Wehavefoundonlysomepersonnel. II

—
II

4. Wearenotabletocontinue.Returningtobase. XX
5. Have divided into two groups.Each proceeding in

directioninindicated.
→________
←

6. Informationreceivedthataircraftisinthisdirection → →

7. Nothingfound.Willcontinuesearch. NN

Groundsearchpartiesareexpectedtocarrypreparedsignalpanelkitsforuse

withtheCodesabove.Theseareadditionaltoanyportableradioequipment

whichmaybecarried.
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ARMSISSUEANDUSEOFBYPOLICE
IssueofArmsandammunitions

1. Dutiesshallnormallybearmedasfollows
(a) (i)BeatDuties

Short batons or
firearms and
ammunitions as
consideredappropriate

 

(ii)TrafficDuties

(iii)Guardsonofficialresidences  

(b) (i)ceremonialguardsonGovernment
houses

Firearms and
ammunition

(ii)treasuryEscorts
(iii)suspect’sorPrisoners’Escortson
longjourneys.
(iv)suspect’s orPrisoners’Escorts
nottravellinginpolicetransport.  

(c) sentries and night guards on
GovernmentOffices.

(d) ruralPatrols.
(e) railwayescortsescortingspecieand

explosives.
(f) riotunits. In accordance with

instructions laid down
intheRiotManual.

2. FieldForcepatrolsarenotaffectedbyparagraph1,O/CFieldForce
Unitsmayarm theirpatrols,astheyconsidernecessary.

3. Commandant,Tanzania Police Schoolwillnotpermitunqualified
personneltocarryammunition.

UseofArmsbyPolice
4. Eachofficerissuedwitharmsandammunitionshallensurethatsuch

armsandammunitionareproperlyhandledandusedinaccordance
with the laid down procedures.This is because each officeris
personally accountable and responsible forany improperuse of
weaponsunderhiscareandcontrol.

5. (a) innocircumstanceswherefirearmsareused,aPoliceOfficeris
notallowedtoopenfirewiththedirectintentionofcausingdeath.

(b) innocircumstancesisaPoliceOfficerallowedtousemorethan
theminimum forcenecessarytocarryouthisduties.

6. Underthefollowingcircumstances,PoliceOfficersareempoweredby
thelawestablishingPoliceForcetousearmsincertaincases,ifother
reasonableoptionsfail:
(a) anypersoninlawfulcustodychargedwithorconvictedofafelony

whensuchpersonisescapingorattemptingtobelievehecannot
otherwise preventtheescapeandhasgivenawarningtosuch
personthatheisabouttousesucharmsagainsthim andsuch
warningisunheeded;
NOTE:Inthisconnection“lawfulcustody”includes“lawfularrest”
eventhoughtheformalchargehasnotyetbeenlaid;

(b) anypersonwho:
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(i) byforce,rescuesorattemptstopreventthelawfularrestof
anyotherperson;

(ii) byforce,preventsorattemptstopreventthelawfularrestof
anyotherperson.

7. Police Officers are also entitled to use arms in the following
circumstances:
(a) whenitisessentialforeffectinganarrestofapersonwhois

armedwithalethalweapon;
(b) whenitisessentialfordefenceofanotherpersonwhomaybe

seriouslyinjuredorkilledbyanassailantarmed;and
(c) whenitisessentialforself-defence.

8. Inthecasesmentionedabove,whenfirearmsareused,theyshouldnot
beusedwiththeaim ofkillingorinflictingaseriousinjuryandshould
bedirected,whenfeasible,atthelegsonly.

9. ForceisusuallyusedasexplainedinAppendix“A”.
10.ThisOrderisofthegreatestimportanceandeverypoliceofficermust

know itthoroughly.CommandingOfficersshallensurethatallranks
areregularlyexaminedontheprovisionsofthisOrder.

11.AnimmediatereportmustbemadetotheChiefofPolicewhenevera
policefirearm isdischarged,whetheraccidentallyorotherwise.Acase
filemustalsobepreparedandsubmittedtotheChiefofPolicewithin
sevendaysoftheincident,inaccordancewithP.G.O.No.311.
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APPENDIX“A”
(ToP.G.O.No.274)

USEOFFORCECONTINUUM
Purpose

1. Thisappendixprovidesofficerswithasourceofreferenceontheuse
offorce.

2. Allofficerswhoareauthorisedtocarryweaponsshallbecomefamiliar
withthefollowingguidelinesdealingwiththeuseofforcecontinuum.

Continuum ofForceDefined
3. TheForceContinuum isagraphicdescriptionoftheescalationandde-

escalationofforceusedbypolicepersonnelinresponsetoactions
takenbyasuspectoroffender.Itservestoillustratethelegaldutyofan
officerto use only reasonable force in response to the threat
reasonablyperceivedbytheofficer.

4. Theappropriatelevelofforcethatmaybeusedbyapoliceofficerto
controlapersondependsupontheparticularcircumstancesinwhich
theofficerfindshim orherselfatthetimetheforceisused.Important
factorstoconsiderwhendeterminingthelevelofforcethatmaybe
appliedtocontrolasituationincludetheage,size,fitness,experience,
skilllevel,relativestrength,andnumberoftheofficerandsuspect
involvedinanincident.
(a) when dealing with suspects and offenders,officers should

attemptto applythe force continuum,starting atthe lowest
appropriate level.The mere presence of uniformed police
personnelmaybeenoughtocontrolasuspect'sactions.Should
aggressionorresistanceescalate,theofficershouldrespondwith
the levelofforce appropriate to controlthe situation.Ifa
suspect's aggression orresistance de-escalates,the officer
shouldcorrespondinglydecreasethelevelofforceusedtocontrol
thesituation.Ideally,anofficershouldusethelowestappropriate
levelofforcereasonablylikelytoallowtheofficertomaintainand
securecontroloverasituation.

(b) ifcontrolislost,theofficermustescalatetothelevelofforce
necessaryto regain and maintain control.Itis importantto
recognizethatasituationmayrequireanofficertostartatthe
highestlevel,ortoskiplevelsduetosuspectactions.Byproperly
applyingthecontinuum offorceconcept,officerswillrespond
lawfullybyusingonlytheforcenecessarytocontrolasituation.

Componentoftheforcecontinuum
5. TheForceContinuum isdividedintosixspecificcomponentparts:

(a)threatassessment;
(b)levelofresistance;
(c)methodofforce;
(d)controltechniques;
(e)considerationsofforceescalationandde-escalation;and
(f)justification.

ForceContinuum Explained
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6. ThreatAssessment:
(a)Theterm "threat"isused to describeanyperson capableof

causingphysicalinjury,seriousphysicalinjuryordeath.Thethreat
mustexhibitthefollowingelementstojustifytheuseofforce:
(i) intent;
(ii) means;and
(iii) opportunity.

(b)A person who is nota threatmaybe compliantormaybe
undecidedonwhethertocomplyornot.

7. LevelofResistance:

(a)static.Examplesofthislevelofresistanceincludewhenthethreat
refusestocomplywithcommandsbycontinuingtopossessa
weaponinanon-threateningway,balking,becomingdeadweight,
orgraspingontoasolidobject.

(b)active.Examplesofthislevelofresistanceincludewhen the
threat physically resists the officer's verbalcommands or
attemptstogainphysicalcontrolbypullingaway,attemptingto
run,orpoweringthroughacontrolhold,orholdingaweaponina
threateningwaywhencommandedtodropit.

(c)ominous.Examplesofthislevelofresistanceincludewhenthe
threatdemonstratesthewillingnesstoengageincombatthrough
verbalchallenge,threatsoraggressivebehavior.

(d)lethal.Examplesofthislevelofresistanceincludewhenthethreat
possesses both the intentand the means to inflictserious
physicalinjuryordeath.Themeanscanbewithaweaponoran
emptyhand.Examples:thethreatusesadeadlyweaponlike
handgun,knifeandshankoradangerousweaponlikeleadpipe,
brokenbottleandtireirontoinflictorattemptseriousphysical
injuryorthethreatinflictsseriousinjurythroughsuperiorsize,
strengthorcombativeskill.

8. LevelofForce:

(a)Thefollowingwordsandphrasesdescribeimportantpointsalong
theForceContinuum:
(i) presence:theofficer'sarrivalonthescene.Inthemajorityof

situations,the known presence ofpolice personnelis
enoughtocontrolasubject'sactions;

(ii) verbalcommands:thequestioningofasubject,theattempt
topersuadeasubject,orgivingadirectordertoasubject.
An officer's tone ofvoice and attitude,the clarity of
directions,andchoiceofwordsarefactorswhichbearon
theeffectivenessofaverbalcommand;

(iii) physicalcontact:directingasubjectbytouchorcontrollinga
subjectwithanescorthold.Iftheuseofaverbalcommand
isnoteffective,orisnotlikelytobeeffectiveincontrolling
anindividual,anofficermayneedtoresorttotheuseof
physicalcontacttomaintainorregaincontrol.Thisforce
mayrangefrom agentlebutfirm holdofaperson'sarm to
theuseofescortorcontrolholds.Onceapersoncomplies,
theforceusedisreducedinproportiontothecompliance
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andismaintainedatalevelnecessarytomaintaincontrol.If
anofficerisunableoriftheofficerbelievesthathewillbe
unabletocontrolasubjectbyuseofhandcontrols,the
officerisjustifiedinusingahigherlevelofforce;

(iv) physicalcontrol:includestheuseofpressurepoints,joint
manipulationtechniquesorphysicalcontrolholds.Iftheuse
ofaphysicalcontactisnoteffective,orisnotlikelytobe
effectiveincontrollinganindividual,anofficermayneedto
resorttotheuseofphysicalcontroltomaintainorregain
control;

(v) seriousphysicalcontrol:includestheuseoffocusedblows
andimpactweapons;and

(vi) deadlyforce:includestheuseofanyforcereadilycapableof
causing death or serious physical injury under the
circumstancesinwhichitisused.

(b)thebatonisadefensiveweaponthatisdesignedforstriking.The
useofthebatonispropertoovercomeforceofresistanceand
arrestoppression.

(c)allofficersarerequiredtoonlycarryofficiallyissuedbatononce
the officerhas satisfactorilycompleted an approved training
sessionregardingtheuseofthebaton.Trainingontheuseofa
batonshallbedocumentedintheofficer'strainingfile.

9. MethodofForce:

(a)in addition to proficiency ineffective verbalcommunication,
membersshouldmaintainproficiencyinthefollowingmethodsof
theuseofforce:
(i) controlholds or takedowns:physicalcontrolthrough

applicationofcomplianceholdsortakedownstocontrol
thethreatontheground;

(ii) restraints:chainorhandcuffs,flexties,legstrapsorcords.
Properuse forcooperative handcuffing (standing)and
uncooperativehandcuffing(kneeling/prone)andhighrisk
handcuffing(felonyprone);

(iii) searching:stop and frisk,cursory check forweapons,
handcuffedstanding,kneelingandprone;

(iv) baton:straightbaton,expandable steelbaton,orother
approvedcrowdcontrolequipment.Properuseofflashlight
asadefensivetool;

(v) blocks,stancesandstrikes:closedfist/openhandblocks,
interview stance,combatstance,closedfiststrikes,open
handstrikes,frontkick,anglekick,rearkick,legsweeps,
kneeandelbowstrikes;

(vi) personaldefence:defensesagainst;bodyholds,chokes,
headlock,grabs and handgun retention and disarming
techniques.Proper use of handcuffs as a defensive
weapon.Evasivetacticsand techniquesforknivesand
otheredgedweaponthreats.
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(vii) disarmament:techniquestodisarm asuspectand/orto
retainahandgun;

(viii) custodyandtransportation:removalofathreatfrom the
suspectvehicle,placingofathreatinapatrolvehicle,and
removalofacombatantfrom apatrolvehicle.

10.ConsiderationsofForceEscalation/De-escalation:Thetotalityofthe
circumstancesreasonablyknowntoaPoliceOfficeratthetimeforceis
used affectstheappropriatelevelofforcetheofficermayusein
responsetoathreat.Amongtheimportantissuesthatmayaffectthe
determinationofwhatlevelofforceisappropriateinagivensituation
arethefollowing:

(a)hasthethreathadtheopportunitytocomplywithcommands,if
commandswerepossibleandappropriate?

(b)isthecurrentcourseofactionachievingcontrolorcompliance?
(c)doesthethreatwarranttheriskofinjurytoyourselforthethreat?

11.BasicPrinciplesofJustification:
(a)ifthelevelofforceisjustified,theimplement(ordeliverysystem)

usedisofnosignificance;
(b)ifthelevelofforceisjustified,thedegreeofinjurythethreatmay

sustainisofnosignificance;
(c)the threatalways dictates the degree offorce to be used,

therefore,thethreatisresponsibleforanyinjurythethreatmay
incurwhileresisting;and

(d)itisincumbentontheofficertoovercomethethreat'sresistance
asquicklyaspossibletocontrolthethreatandthesituation.
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ARMS
STORAGEOFPRIVATEARMSINPOLICESTATIONS

1. TheFirearmsArmsandAmmunitionsControlAct,Cap223provides
thatanylicenceholderwhodesiretosurrenderhisfirearmsorwhose
licencehasbeenrevokedorrefused,shalldepositthefirearmsand
ammunitionsinpublicorprivatewherehouseuntilisabletodispose
ofthem.

2. Theconditionsunderwhichtheunlicensedarmsmaybeacceptedfor
policestorageareasfollows:

(a)armswillonlybeacceptedatClass“A”and“B”stationsprovided
thatsuitablestoragespaceisavailable;

(b)storagewillbeforamaximum periodofsixmonthsentirelyat
owner’srisk.Nofeewillbecharged.

3. In view ofthe lackofsuitable storage space in police stations,
personsseekingpolicestoragefacilitiesforunlicensedarmsshallbe
advised,intheirowninterests,toarrangeforstorageinaprivate
warehouse.Iftheyare willingtodoso,theirarmsmaythenbe
acceptedinClass“A”and“B”PoliceStations,providedthat:

(a)thereissuitablestoragespaceavailable;and
(b)they agree to the conditions setoutin paragraph 2,with

particularreferencetothemaximum periodofstorage.
4. Everypersonwhoispermittedtodepositarmsandammunitionwith

thepoliceforstoragemustcompleteandsignthreecopiesofthe
ArmsStorageReceipt-P.F.14,givingthefollowingparticulars:

(a)typeoffirearm;
(b)calibre;
(c)make;
(d)maker’snumber;and
(e)C.A.R.number.

5. Policeofficersreceivingsucharmswillensurethattheseparticulars
correspondexactlywiththoseenteredonP.F.14andwillthensign
thereceiptinthespaceprovided.Theoriginalstoragereceiptwillbe
removedfrom thereceiptbookandhandedtothedepositor.The
duplicatewillbeforwardedto theCentralArmsRegistryandthe
triplicatecopyretainedinthereceiptbook.

6. (a) everydepositorwhoappliesforthewithdrawalofhisarmsfrom
police storage,willbe required to produce his copyofthe
storage receiptand to sign the three corresponding serially
numberedcopiesoftheremovalreceiptbeforethearmsare
handedovertohim.Theoriginalremovalreceiptwillbehanded
tothedepositor.TheduplicatewillbeforwardedtotheCentral
ArmsRegistryandthetriplicateretainedinthereceiptbook.

(b) carewillbetakentoensurethatremovalreceiptsalwaysagreen
everywaywiththeirrelatingstorageReceipts.

7. RegionalcommandersandO/CDistrictswillkeepacarefulcheckon
unlicensedfirearmsinpolicestorageandwilltakeallpossibleaction,
with theassistanceoftheCentralArmsRegistry,to ensurethat
ownerswithdrawtheirarmswithinsixmonthsofdeposit.

StorageoflicensedfirearmsinPoliceStations
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8. Alicensedfirearmsorammunitionswhichcomeintothehandofthe
OCStationofClassAorBforthedepositshallbekeptaccordingto
theproceduresandconditionsasfollowing:
(a) theFirearmsArmsandAmmunitionsControlAct,Cap223

providethatstorageshallbeforamaximum ofeighteen
monthsandafeetobechargedwillbedeterminedfrom
timetotimebytheChiefofPolice;

(b) theofficerCommandingDistrictthroughtheregionalpolice
commandershallmakesurethatChiefofPoliceisinformed
ontheexistenceoffirearmsorammunitionsstoredfora
period ofup to eighteen months orany firearms or
ammunitionsofwhichtheprescribedfeeshavenotbeen
effectedwithinaperiodoftwomonthsfrom thedateof
storage;and

(c) theChiefofPoliceshallberesponsiblefortheforfeitureof
firearms and ammunitions in accordance with the
procedures laid down under the Firearms Arms and
AmmunitionsControlAct,Cap.223whosedepositorfailed
topaytheprescribedfees.

9. Theproceduresetoutin paragraphs2 to 7 will applyequallyto
personswhowishtodepositlicensedarmsinpolicestorageatthe
StationsClassAorB.

10. Allfirearmsmustbelicensedon removalfrom storageunlesstheyare
tobedepositedinapublicorprivatewarehouse.
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ARMSANDAMMUNITIONUNCLAIMED/CONFISCATED/SURRENDERED
1. (a) particularsofall“found”firearmsorammunitionwhichcome

into police possession shallbe recorded in the Found and
UnclaimedPropertyRegister,P.F.53.

(b) armswhichareconfiscatedbyorderofthecourt,orsurrendered
bytheownertothepolice,willbeenteredinthePrivate Firearms
(Disposal)Register,P.F.219,seeAppendix“A”.

2. O/CStationsshalltakethefollowingactiononreceiptofarmsunder
theprovisionsofparagraph:
(a) checkthefirearm toensurethatitisunloadedandthatthe

magazineisempty;
(b) enterthe particulars ofthe firearm orammunition in the

appropriateStationRegister-P.F.53orPF.219.
(c) attachaPropertyLabel-PF.157tothefirearm orammunition

withthefollowingparticularsendorsedthereon
(i) make,maker’snos.,C.A.R.no.ifany;
(ii) Owner’snameandaddressifknown;
(iii) reasonfordisposal;
(iv) licenceno.,ifknown;and
(v) datehandedintopolicestationandbywhom.

(d) placethefirearm orammunitioninthepolicestationarmoury;
(e) obtain the licence book from the owner,ifthe firearm is

registered;
(f) withinforteighthours,inform theO/CDistrict,inwriting,ofthe

particularsofthefirearm orammunition,thereasonfordeposit
andwhetherapplicationofappealtotheHighCourthasbeen
fieldbytheowner;and

(g) retain the firearm orammunition in safe custody untilhe
receives orders forits disposalfrom the O/C District,see
paragraph6.

Firearmsandammunition–foundproperty
3. Thegeneralproceduretobefollowedwhenfirearmsandammunition

arefoundissetoutunderP.G.O.No.304,buttheprovisionsof
paragraph2shallalsoapply.

FirearmsandammunitionconfiscatedbyOrderoftheCourt
4. Wherefirearmsorammunitionareconfiscatedorforfeitedtothe

RepubliconaCourtOrder,exceptastheresultofacasebrought
undertheWildlifeandConservationManagementAct,Cap283,itshall
be the responsibility oftheOC Stationto communicate with a
prosecutorappearinginthecasetotakepossessionofthefirearm or
ammunitionwithcourtorderfrom thecourtclerkandimmediately
makeanentryinthestationdiaryandminutesheetofthecasefileor
minoroffencedocket.

Firearmsandammunitionhandedinfordestruction
5. Personswishingtosurrendertheirfirearmsorammunitionbecause

theynolongerdesiretolicencethem mayhandthem intothenearest
policestation.In such cases,the O/C Station willtake overthe
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firearmsandammunitionandlicencebookandobtaintheowner’s
writtenconsenttodestruction.Hewillthenfollow theprocedureset
outunderparagraph2.

Disposal
6. O/CDistricts,wheninspectingorvisitingtheirStationswill:

(a) (i) checkallfirearmsorammunitiondepositedatthestation
intermsofparagraphs3,4,and5.

(ii) withdraw firearmsorammunitionheld atthestationin
termsofparagraphs3,4,and5,togetherwithallrelevant
courtordersandotherdocumentsfordepositinDistrict
Headquarters;and

(iii) makeanentryintheappropriateColumnsofthePrivate
Firearms(Disposal)Register-PF.219.

(b) firearmsorammunitionfordisposalundertheprovisionsofpara
10(iii)ofP.G.O.No.304willbetreatedasinsub-paragraphs(a)
and(b)ofthisOrderandtherelevantreceiptwillberecordedin
thestationFoundandUnclaimedPropertyRegister-P.F.53.

7. O/C Districts,on theirreturn to theirheadquarters,willenterthe
particulars of ammunition and every firearm in the District
Headquarters’StationFoundandUnclaimedPropertyRegisterorthe
Private Firearms (Disposal) Register and deposit the arms or
ammunitioninthearmouryuntiltheycanconvenientlyarrangefor
theirtransferto RegionalPolice Headquarters.The documents
relatingtothearmsorammunitionwillbelockedawayinasecure
place.

8. Regionalcommanders receiving firearms from theirsubordinate
formationsshallimmediatelydepositsucharmsorammunitionin
theirRegionalHeadquarters’Armourieswheretheparticularsofeach
firearm willbeenteredinthePrivateFirearms(Disposal)Register-PF.
219.

9. (a) atregularintervals,allcommanding officers willcheck the
numberoffirearmsheldinthearmouryand,ifareasonable
numberisheld,shallforward,underescort,totheQuartermaster,
PoliceMain Storesallshotguns,rifles,pistolsand revolvers
whichareconsideredunderthisorder.Anyrelevantdocuments
shallaccompanythefirearmsseeparagraphs4and5.

(b) theQuartermastershall:
(i) destroyall ammunitionandunserviceablearmstowhich

this Orderrefers using approved procedures using gun
cruncher.Destructionwillineverycase,becarriedoutbya
Gazetted officeractingunderthepersonalinstructionsof
theregionalcommanderandwillbewitnessed;

(ii) forwardtotheDirectorofCriminalInvestigation,Central
ArmsRegistry,thefollowingdocumentsinrespect ofevery
firearmsdestroyedinaccordancewithparagraph9(b);

writtenconsenttodestroyseeparagraph5;
LicenceBook;
DestructionCertificateintheform setoutatAppendix
“B”.
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(c) commandingofficers,beforedestroyingorforwardingarmsor
ammunition to which paragraph 4 applies, will satisfy
themselvesthateither:
(i) noappealhasbeenfield;or
(ii) iffield,itwasnotsuccessful.

10. TheQuartermaster,onreceiptoffirearmsassetoutinparagraph9
 willtakethefollowingaction:

(a)checkeachfirearm againstitsrelevantdocuments;
(b)entertheparticularsofeveryweaponinthePrivateFirearms

(Disposal) Register PF. 219 and enter his disposal
recommendationundercolumn5oftheRegister;and

(c)placetherelevantdocumentsinasecureplacependingfinal
disposalofthefirearms.

11. Atquarterlyintervals,theQuartermastershallproducethePrivate
Firearms(Disposal)RegistertotheCommissioner,Administrationand
HumanResourcesManagementwhowillfinallyexaminethearmsand
ammunitionlistedthereinandwilldirectintheappropriatespacein
theRegisterhow theQuartermastershould disposeof eachitem
heldbyhim thatisdestroy,takeoncharge,cannibaliseorsell.

12. TheQuartermasterwillthen:
(a)destroyallthosefirearmsorammunitionrecommendedforsuch

bytheCommissioner;
(b)takeonchargethosefirearmsorammunitionasinstructedby

theCommissioner.
13. Oncompletionoftheactioninparagraph14,theQuartermasterwill

enterthenecessarydisposalparticularsinPF.219andendorsethe
relevantdocumentswhichwillthenbesenttotheDirectorofCriminal
Investigation.

14. TheDirectorofCriminalInvestigation,onreceiptofthedocuments
referredtoinparagraphs9(d)and13willcauseanentry tobe made
ontherelevantindexcardsoftheCentralArmsRegistryastothe
disposaloftheweapon.

FirearmsconfiscatedundertheprovisionsoftheWildlifeConservationAct,
Cap.283.

15. ThefollowingactionbyPoliceOfficersisrequiredinconnectionwith
caseswhere firearmsareconfiscatedundertheprovisionsofthe
WildlifeConservationAct,Cap.283that:-
Insuchcases,itisthedutyofthePolice ProsecutionLiaisonofficer
togiveparticularsofeachfirearm soconfiscatedandhandedoverto
the DirectorofWildlifetotheO/CDistrict,whowillatonceinform the
CentralArmsRegistryofallparticularsofthefirearms,inwriting,as
follows:

(i) nameoflicensee;
(ii) make,calibreandtype;
(iii) C.A.R Number;
(iv) maker’snumber;
(v) briefparticularsoftheCourtOrder.



PGONo.276

678



PGONo.276

679

APPENDIX“A”
(ToP.G.O.No.276)

PRIVATEFIREARMS(DISPOSAL)REGISTER(P.F.219)

1 2 3 4 5 6

serial (a)  Description
and calibre of
firearms/Quantit
yofammunition;
(b) Maker’s
number;
(c) C.A.R.
number

Owner’
sname
and
addres
s, if
known

Received
byPolice
by
Consent
or Court
Order,of
Found;
From
whom;
Date.
 

Disposal
–Method
and date
forwarded
to higher
formation
or
method/d
ateandby
whom
disposed.

Signature of
Disposal
Officer
 

example
“A”
regional
ledger

1. Rifle 303 10
rounds303
X.54321
1234

J.
smith,
Twiga
Farm,
Oldeani
.

Consent
PS
Oleani
1.1.60.

To
Armoury–
Rail
1.2.60.
ASP.
Jones

J. Snooks,
RPC

2. Pistol9mm
A.20
5678

J.
Smith,
Twiga
Farm,
Oldeani
.

Consent
PS
Oleani
1.1.60.

Dumpedin
Lake
Dukuti
1.2.60

J. Snooks,
RPC

example
“B”
Q.M.S.
ledger

1. .303
X.54321
1234

J.
Smith,
Twiga
Farm,
Oldeani
.

Consent
RPC,
N.R.
10.3.60.

Cannibalis
ed for
spares
13.3.60.
R. Brown,
ASP
P.Copper,
D.C.P.

 
 
 
 
R.Brown,ASP
Quartermaste
r



PGONo.276

680

APPENDIX“B”

(ToP.G.O.No.276)
FIREARMS/AMMUNITION

CERTIFICATEOFDESTRUCTION

Icertifythatthefirearms/ammunitionmentionedbelowhave/hasbeendestroyedbymeby

dumpinginto__________________________________on________________

1.Typeoffirearm ______________________Calibre_________________________

Make__________________________Maker’sNo.____________________________

Nameofexowner_______________________C.F.R.No.______________________

2.Typeofammunition_______________No.ofrounds_______________________

Nameofexowner_____________________

Witness(1)__________________________________________________

Witness(2)__________________________________________________

Date____________________SignatureofOfficer__________________

Item (1)referstoSerialNo.______________inPF.219of________________Region

Item (2)referstoSerialNo._________________inPF.219of_____________Region
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AVAILABILITYOFGAZETTED OFFICERSANDINSPECTORS
1. GazettedOfficerswillnotleavetheirRegions,Districts,orStationareas

withoutauthority.Thisrulemayonlybevariedinemergency.
2. Leaveofabsencewillnormallyberequestedandauthorisedashereunder:
Requestedby Authorizedby
(a)CommandingOfficers Chief of Police or Commissioner of

Police forAdministration and Human
ResourceManagementorCommissioner
(ZBR)

(b)O/C Districts,O/C Field Force
Units RegionalC.I.D.,and ICT
Officers

 RegionalCommanders

(c)O/CStations O/CDistrict

(d)PoliceHeadquartersstaff Senior Assistant Commissioner,
Headquarters

(e)Gazetted OfficersandInspectors
notincludedin(a)and(b)

CommandingOfficers

3. Regionalcommanders willnotleave theirheadquarters formore than
twenty-fourhourswithoutinformingPoliceHeadquartersofthedatesand
details oftheirproposed itineraries.They willalso keep the regional
commissionersinformedoftheirmovements.

4. O/C Districtswillsimilarlyinform the regionalcommandersanddistrict
commissionersoftheirmovementswhenleavingtheirheadquartersfor
periods exceeding hours.

5. AllGazetted officers,InspectorsandO/CStationswillbeavailableoncall
atalltimes.

6. Officers’AvailabilityBookswillbemaintainedatallstations.O/CDistricts
willensurethattheseareproperlymaintainedandthatappropriateStanding
Ordersareissuedgoverningtheiruse.

7. AllGazetted officersandinspectorswillberesponsibleforensuringthat
particularsoftheirwhereaboutsortelephonenumbersafterofficehoursare
recordedintheOfficers’ AvailabilityBookwhenevertheyareabsentfrom
theirofficeorquarters.

8. Officersand inspectorsserving inPoliceHeadquarterswillreporttheir
whereaboutsinaccordancewithparagraph7tothedutyofficer,andwill
acquaintthemselveswithStandingOrdersissuedonthesubjectbythe
PoliceHeadquarters.
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AVAILABILITYOFOFFICERS
DUTYOFFICERS

DutyOfficers
1. Membersofthepubliclivinginthebiggertownsandsettledareas

shouldalwaysbeabletogetintouchwithaGazettedofficerwithout

difficultyordelay.Furthermore,aGazetted officershouldalwaysbe

availabletodealwithanyspecialcaseorsuddenemergency.

2. RegionalCommanderswillthereforearrange,byStandingOrder,fora

dutyGazettedofficertobealwaysavailableonimmediatecallat each

Class“A”station.RegionalC.I.D.andCrimeIntelligenceUnitGazetted

Officerscantaketheirturnasdutyofficersprovidedthatthereisno

interferencewiththeirnormalduties.

3. DutyOfficersshallbeavailableattheendofatelephoneinofficeorat

homethroughouttheirperiodofdutyoftwenty-fourhours.Themay

go outforshortperiodstoprivatehousesprovidedthattheycanbe

contactedatoncebytelephonebutmaynotgotodances,cinemasor

restaurants.Theyarepersonallyresponsiblefor ensuringthattheycan

becontactedimmediatelybyeveryPoliceStationforwhichtheyare

responsibleduringtheirdutyperiod.

4. Asageneralrulethedutyofficershouldonlybecalledoutifthe

Gazetted officerdirectlyconcernedwiththematterinhandisnot

immediately available,but regionalcommanders may vary this

arrangementiftheyso desire.Theymayalsousetheirdiscretionasto

themannerinwhichtheycomplywithparagraph2,providedthatthey

ensurethataGazettedofficerisalwaysavailableonimmediatecall.

5. Officers’nameboardsshallbeplacedonthechargeroom counter of
everypolice stationwiththetitle,name,officeandhometelephone
numbersofthefollowingofficers:

Class“A”Station:

RegionalPoliceCommander;
RegionalC.I.D.Officer;
O/CDistrict;
O/CDistrict;

O/CC.I.D;
O/CStation;
DutyGazettedOfficer;and
DutyInspectororothersuitablealternative.

Class“B”Station:

RegionalPoliceCommander;

O/CDistrict;

O/CDistrict;

O/CC.I.D;and
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O/CStation.

Class“C”Station:

RegionalPoliceCommanders;

O/CDistrict;and

O/CStation.

ChargeRoom Officersshallbeinstructedtodraw theattentionof

membersofthepublictotheseboardsiftheycannotmakethemselves

properlyunderstoodbecauseoflanguagedifficulties.

Headquarters’DutyOfficer
6. In addition to arrangements laid down in paragraphs 1 to 5,a

Headquarters’DutyOfficerwillbe appointed bythe Commanding

OfficerHeadquarterstocovereachpublicholidayoftwenty-fourhours’

durationandeachweekend.Everyofficerbelow therankofAssistant

CommissionerservinginPoliceHeadquarters,exceptingonlytechnical

officerswillberequiredtotake histurnonadutyrosterthatwillbe

issuedbytheCommandingOfficerHeadquarters.

7. Headquarters’dutyofficersareresponsiblethatappropriateactionis

takenoneverymatterwhichisreferredtothem.

8. Noofficerwillbeexcusedfrom hisdutyunlesshecansatisfythe

Commanding OfficerHeadquarters,thathe is genuinelyunable to

undertakeit.

C.I.D/FB/INTEL.H.Q.DutyOfficers
9. TheDirectors,CID/FB/INTELshallberesponsibletoensurethatduty

officersareavailabletohandleallmattersrelatedtocrimeoutside

officehours.

10.ThisP.G.O.innowayreducestheobligationofeveryGazetted officer

tonotifyhiswhereaboutsatalltimesinaccordancewiththeprovisions

ofP.G.O.No.277.
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BEATS
Thebeatsystem

1. Allbuilt-upareas,andparticularlyurbanareas,shallbepatrolledand
protectedbyanorganisedpolicebeatsystem.

2. ForthepurposeofthisOrder“everyStation”meansonlythosepolice
stations which are responsible forbuild-up areas and,therefore,
operateafullscalebeatsystem.

3. The term “beat” means a small urban area with
predetermined boundarieswhichcanbepatrolledeffectivelybyone
constable.Beatsmayvaryinsizeaccordingtothenumberofstreetsto
bepatrolled,thedensityofthepopulation,thetypeofbuildings,the
businesscarriedoutandthenatureofthelocality.

4. Aseparatesystem ofdaybeatsandnightbeatswillbeprovidedfor
withmoreintensivebeatcoverageduringthehoursofdarkness.

5. Thepreciseboundariesofeverydayandnightbeatshallbelaiddown
inStationStandingOrdersandapprovedbytheregionalcommander.
Twolarge-scaledaybeatandnightbeatmapsshallbepostedinan
accessiblepositionineachstationchargeroom showing,incolour,the
boundariesofeachdayandnightbeatandthepreciseroutetobe
followedbyeachbeatconstable.

6. EveryStationshallbeprovidedwithasetof BeatCardscoveringeach
daybeatandnightbeat.Eachcardshallcontain:

(a) fullinformationaboutthebeatandpreciseinstructionsasto
howitshouldbepatrolled;and

(b) amapshowingtheareaofthebeatandtheroutetobefollowed
bythebeatconstable.

AspecimenBeatCardisattachedatAppendix“A”.

Beatduty
7. AllbeatconstableswillbeparadedbytheChargeRoom Officeroutside

theirstationchargeroom fifteenminutesbeforetheyareduetogoon
dutyto receiveinstructionsandinformation.Thisperiodwillnotcount
asduty.TheywillbeinspectedbytheDutyInspectororN.C.O.,orif
neitherisavailable,bytheChargeRoom Officer,toensurethattheyare
properlydressedandprovidedwithnotebooks,truncheonsandother
necessaryequipment.Theyshallthenbebriefedandsuppliedwithfull
informationregardingwantedpersons,stolenvehicles,vacanthouses
orbuildings requiring specialattention.Instructions shallthen be
issuedastowhetherthebeatsshallbewalkedbytherightorbytheleft
inaccordancewithparagraph9.O/CStationsaredirectlyresponsible
thattheprovisionsofthisparagraphareproperlycarriedout.

8. Thestandardperiodofbeatdutyshallbesixhours;variationsareonly
permissibleinexceptionalcircumstancesontheauthorityofanO/C
District.

9. Beats should normallybe patrolled “bythe right”or“bythe left”,
althoughotherarrangementsmaybemadeif specialcircumstancesso
require.Topatrolabeat“bytheright”meanstofollowthesetroutelaid
downontheBeatCardwiththerightshoulderalwayspointinginwards
towardsthebuildingsalongtheedgeofthepavementorroad.To
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patrol“bytheleft”meanstofollow thereverseprocedurethatiswith
theleftshoulderpointinginwards.

10.Nobeatconstableshallleavehisbeatwithoutpermissionunlesseither:

(a) heiscalledawaybyasuddenemergencysuchasafire,accident
orseriouscrime.Insuchacaseheshallreturntohisbeatas
soonaspossibleandshallenterinhisnotebookthetimeof
leaving, andtime ofreturn;or

(b) he has been properly relieved by anotherconstable.Ifan
expectedrelieffailstoappear,theconstableawaitingreliefwill
telephonetheChargeRoom Officerandaskforpermissionto
leavehisbeat.Absencefrom abeatwithoutpermissionisa
seriousoffencewhichmayentaildismissalifrepeatedmore
thanonceorifaseriouspreventableoffenceoccurswhilea
constableisabsentwithoutduecause.

11.Everybeatconstableisrequiredtoknowthepreciselocationof:
(a) doctors;
(b) hospitalsandclinics;
(c) firebrigades,firealarmsandhydrants;
(d) publictelephones;and
(e) governmentdepartments.

12.Everyconstableshallpatrolhisbeatinaccordancewiththefollowing
rules:

(a) patrolatasteadywalkingspeedof21/2milesperhour.
(b) walkontheoutsideedgeofthepavementduringthedayand

alongtheinsideatnight;
(c) neitherloiternorgossipandshallwalkhisbeatcontinuouslyand

regularlywithhiseyesandearsopenandhismouthshut;
(d) movesmartlyandshallneitherslouchnorappearslovenly;
(e) answerallquestionswithcivilityandgoodtemper;
(f) actquietlyand discreetlyand shallnotinterfere with other

personswithoutduecause.whenrequiredtotakeaction,he
shalldosowithfirmnessanddiscretion;

(g) paystrictattentiontothepremisesonhisbeatandshallensure
thatdoorsandwindowsareproperlyshutofbarredandthat
otherplacesthroughwhichathiefmightgainentryaresecurely
closedup.

(h) generallycarryouthisdutyinaccordancewiththeinstructions
laiddowninAppendix“B”.

Beatsupervision
13.Everystationshallgroupitsbeatsintoasection.A“Section”meansa

groupofbeatswhichcanbesupervisedeffectivelybyoneN.C.OInthe
largertowns,twoormoresectionsmaybenecessary.TheN.C.Os
specificallyresponsibleforbeatsupervisionshallbeknownas“Section
N.C.Os”.

14.Supervisionofbeatsisnecessaryatalltimesandshallbecarriedout
aseffectivelyaspossiblecommensuratewiththenumberofN.C.Os
andInspectorsavailable.Supervisionofnightbeatsisofparticular
importance.O/Cstationsshallensurein particularthatN.C.Osarenot
wastedonunimportantduties.InthebiggerstationsN.C.Osshould 
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alwaysbemadeavailableforbeatsupervisionduty.
15.SectionN.C.Osshallconstantlyvisitandpatrolallthebeatsforwhich

theyareresponsible,andtheyshalldosoatuncertainintervalsandin
uncertainorder.Theyshallkeepawakeandensurethatthebeatduties
arealsoawakeandpatrollingtheirbeatsinthepropermanner.They
shallmeetthebeatdutiesatspecifiedpointsandshalldealwithany
reportsorothermattersraisedbythebeatconstables.Theyshallalso
signandcheckeachbeatconstable’sConferenceBookinaccordance
withparagraphs18to23.

16.SectionN.C.OshallreportanyderelictionofdutytotheO/CStation.
Theyshallnotignoreorexcuseanoffencecommittedorapparently
committedbyabeatconstable.

17.Aneffectivebeatsystem isanessentialpoliceservicetothepublic.
Gazetted Officers and Inspectors are equally responsible forthe
supervision ofbeats atregularand frequentintervals.Underno
circumstancesshallbeatsupervisionbeleftentirelytoN.C.Os.

ConferenceBooks
18.EverymemberoftheInspectorateandtheRankandFile,exceptingonly

FieldForceUnit,ICT,CrimeIntelligenceUnit,FBandC.I.D.personnel,
shallbeissuedwithaConferenceBook(PF.177)whichshallbecarried
atalltimesonduty.

19.Whenever anInspector,N.C.O.or P.C.ondutymeetsanotherInspector,
N.C.O.orP.C.whoisalsoonduty,heshallenterthedateandtimeof
themeetinginsuchofficer’sConference Bookandshallsignit.Heshall
thenmakeasimilarentryinhisownbookandshallrequiretheofficer
hehasmettosignit.

20.InspectorsandN.C.Osonsupervisiondutyareresponsiblethatevery
checkcarriedoutbythem onsentries,patrols,orbeatdutiesisproperly
recordedintheConferenceBooks.

21.FailuretorecordameetinginbothConferenceBooksisaserious
disciplinaryoffence.

22.ConferenceBooksshallbeexamined byseniorofficersatregular
intervalsandatallformalinspections.

23.CompletedConferenceBooksshallbehandedovertotheO/CStation
forimmediatedestruction.
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APPENDIX“A”
(ToP.G.O.No.279)

SPECIMENBEATCARD
No.1DAYBEATROUTE
Startingfrom thejunctionof“A”and“D”Streets,along“D”Street,into
“C”Street,into “EStreet,into“B”streettoitsjunctionwith“D”Street
andbackalong“B”Streetinto“E”Streettoitsjunctionwith“A”Street
andbackalong“E”Streetinto“B”Streettoitsjunctionwith“F”Street
andbackalong“B”Streetinto“E”Street,into“C”Street,into“F”Street
toitsjunctionwith“A”Streetandbackalong“F”Streetinto“C”Street,
into“G”Street,into“B”Streettoitsjunctionwith“F”Streetandback
along“B”Streetinto“G”Street,into“A”Streettothejunctionof“A”
Streetand“D”Street.
BEATMAP

“A”STREET

“B”STREET

“C”STREET

 --------------------------------------------------------------------------------------------------------
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  Startingpoint.
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APPENDIX“B”
(ToP.G.O.No.279)

THEDUTIESOFTHEBEATCONSTABLE
1. Eachconstableonhistourofdutyisonhisownandmustnormallyact

onhisowninitiativeandresponsibility.Heisresponsiblefordealing
properlyandeffectivelywithanythingwhichmayoccurandnodefinite
limitcanbeassignedtotherangeofhiswork.Everybeatconstable
is therefore required to perform his duty in accordance with the
provisions oftheparagraphssetouthereunder.

2. Hemustacquirecompleteknowledgeofhisbeat,includingthelocation
oftelephones,theresidencesofdoctors,veterinaryofficersandnurses
andpositioningofhydrants.

3. Heshouldknow thenamesofallroadsinhisdistrictandbeableto
directthepublictothenearesthospitals,therailwaystation,busstops,
hotelsandmainroadsfrom hisdistricttoothertownsinadditionto
placesofinterestinhisownlocality.

4. Itishisdutytohelpthepublicandheshouldreplytoanyinquirywith
civilityanddohisbesttoassisttheinquirer.

5. Heshouldatalltimekeephisattentiononhiswork,walkingsmartlyat
apacewhichwillenablehim tocomplywithhisinstructionsastohis
beat.

6. When he sees a crowd,he should ascertain the cause,as his
assistancemayberequiredorhisinterventionnecessary.Hisdutyisto
seethatthehighwayandsideroadsarenotobstructedeitherbypeople
orthings,shouldanobstructingcrowdform,thoseresponsibleshould
berequestedtomoveonandtheirnamesandaddressestakenif
necessary.

7. Anycaseoffightingorassaultmustbestoppedandthoseconcerned
preventedfrom renewingtheattack.Ifnecessary,theprincipalsmaybe
arrestedandtakentothenearestPoliceStation.Shouldtheassaultbe
ofaminornature,itisusuallywisertoleaveittothoseconcernedto
takeanyproceedingstheymaythinkfit.

8. Inacaseofthreateningorabusivelanguagetheoffendershouldbe
advisedtodesistandhisnameandaddressshouldbetaken,heshould
alsobewarnedthathewillbereportedandmaybeprosecuted.

9. Ifalarcenyisreported,particularsshouldbenoted,thefactsaccurately
ascertained and,ifnecessary,immediate action should be taken.
However,theconstableshouldnotactprecipitatelyincaseswhere
ownershipmaybedoubtful.

10.Vagrants,beggarsandsuspicious-lookingstrangersshouldbetactfully
observed,bearinginmindthattheircarelessnessormalicemaycause
injurytoproperty.

11.Ifwilfuldamagehasbeendonetoproperty,theconstableshouldtryto
maketheperpetratoramenabletojustice.Emptyhouse,streetlamps,
factorywindowsandroadsignsareoftendamagedbychildrenor
irresponsiblepeopleandtheconstableshouldpreventallformsofthis
kindofdamage.Heshouldnoteallpropertythatappearstohavebeen
damagedrecentlyandshouldascertainthecauseandtheowner.
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12.Usinghispowersofobservation,heshouldbeabletodetectanything
unusualandshouldinquireintoit.Particularattentionshouldbepaidto
telephonekiosks.

13.Ifabuildingappearstobeinadangerouscondition;iftherehasbeena
subsidenceoranyotherinjuryinthehighway;ifthereiswasteofwater
duetoaburstwaterpipeorothercause;iffumesariseapparentlyfrom
afusedelectriccableorifanyconditionorhappeningis,orseems
likelytobecome,dangeroustothepublic,theappropriateauthorityor
ownershould be informed as soon as possible by telephone or
messengersothat thedefectmayberemediedassoonaspossible.
Theconstableshouldremaintowarnandregulatemotororfoottraffic
sothatthedangerzoneiskeptclear.

14.Theconstableisresponsibleforthesecurityofpropertyonhisbeat
andhispowersofobservationmustbeexercised.Atnightheshould
seethatdoorsandwindowswithinhisreacharesecureand,ifanyare
insecure,theoccupiershouldbearousedandinformed.

15.Emptyhouses,particularlythoseemptyforshortperiods,shouldbe
regularlyinspected.Lock-uppremisesrequirespecialattentionas,in
additiontothedangeroftheirbeingbrokenintoforthepurposeof
stealing,thereisriskoffirearisingfrom carelessnessonthepartof
their dailyoccupants.

16.Any unusuallights or noises in premises at night should be
investigated.Ifnecessary,assistanceshouldbesummonedandthe
premisessurroundedsoastocaptureunlawfulvisitors.Laddersleft
outsidepremisesofferameansofeasyaccesstoupperwindows, so
thepresenceofladdersnecessitatesextrapolicevigilance.

17.Theregular examinationofpremises,particularlyduringthenight,is
thereforeobligatoryonapolicemanwhomust,atalltimes,beprepared
tomeetahousebreakerorburglarinaction.

18.Attention mustbe paid to any person who appears to be drunk.
Althoughitisnotanoffencetogetdrunk,adrunkenpersoninthe
public highway orotherpublic place oron licensed premises is
committinganoffence.Ifhe isincapable,heshouldbetakenincharge
forhisownsafetyunlesshisfriends,ifany,willtaketheresponsibility.
Ifheisdisorderly,theconstablemayhavetoarresthim toensurethe
preservationoforder.Ifheisinchargeofavehicle,theconstablemust
takeaction in theinterestsofthepublicsafety.Ifthereisdoubt
whether thepersonisdrunkorill,adoctorshouldbesentforasthe
conditionofsuchapersonmaybeduetoillnessorinjury.

19.Obscene orindecentlanguageshouldbestoppedintheinterestsof
publicdecency.Theoffenderisusuallymadeamenablebysummons.
Thesameappliestoobscenewritingswhichshouldbeobliteratedafter
procuringawitness andtakingacopyofthewords,etc.,writtendown
ordrawn.Inthecaseofdeliberatelyindecentacts, especiallyindecent
exposure,theoffendershouldbearrestedandbroughttothestationas
itislikelythatothersimilaractshavebeencommittedbyhim.Minor
indecentactsmaybedealtwithbysummons.Prostitutes,whousually
keeptoparticularlocalities,maybemovedonifanyobstructionis
causedbut,apartfrom obstruction,theyshouldnotbearrestedunless
adefinitebreachofthelawhasoccurredandunlessthereis evidence
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tosupportaprosecution.Thefactthatawomanisaknownprostitute
doesnot,initself,justifypoliceinterference.

20.Ifafire occursinpremisesoronproperty,heshouldimmediatelygive
thealarm andsendforthe FireBrigade.Hisdutyatafireistosavelife,
protectpropertyandkeeporder.

21.Instreetandotheraccidents,hemustrenderallassistanceinhis
powerandmakeuseofhisknowledgeoffirstaid.Ifrequired,adoctor
orambulanceshouldbecalledandrelativesofthosetakentohospital
shouldbeinformed.Fullparticularsofaccidentsmustbenotedand
dulyreported.

22.Casesofnuisanceordangertohealtharisingfrom badsmellsordead
animalsshouldbeinvestigatedandparticularsnotedforreporttothe
relevantauthority,having firstrequested theowneroroccupierto
removethecauseofthenuisance.

23.Othernuisancesonthehighwaysuchasthethrowingoffireworks,
lightingofbonfires,ordischargingoffirearmsmustbedealtwithand
reportedifnecessary.

24.Theconstable shouldstoptraffictoallowschool childrentocrossthe
roadinsafetyand,whenpossible,heshouldbenearaschoolwhenthe
children areduetoarriveandleave.

25.Blindoroldpeople shouldbehelped acrosstheroadandassistedinto
oroutofvehicles.

26.Anoteshouldbemadeoftheconditionofanyanimalcruellytreated
and,ifnecessary,aTanzaniaSocietyforthePreventionofCrueltyto
Animals(T.S.P.C.A.)representativeorveterinaryofficercontactedto
relieve theanimalofitssuffering.Acertificateshouldbeobtainedin
anycaseofananimalbeing destroyed.

27.Straydogsshouldeitherbetakentothepound ordealtwithaccording
toStationStandingOrders.

28.Outbreaksofdiseaseamongststockorofrabiesmustbereported
immediatelyandanyunlawfulmovementofdiseasedcattlechecked.

29.Lostpropertywillclaim hisattention; losseswillbereportedtohim and
foundarticlesbroughtto him.Heshould  takeparticularsso that
correctinformationmaybecirculatedtoallpolicestationsandshould
referhisinquirers tothenearestpolicestation.

30.A lostchild should be taken to the nearestpolice station and,
if possible,therelativesinformedwithoutdelay.Ifnoinformationis
availableabout hishomeorrelatives,adescriptionshouldbecirculated
tootherpolicestationsorthroughmediaastherelativeswillprobably
contactthepoliceforassistanceinfindingthelostchild.

31.Streethawkersand personsusingthefootwayorroadwayforpurposes
otherthanpassagecanbemovedonascausinganobstruction.They
mayalsobecommittingabreachofthelaworcontraveningsomelocal
by-law,inwhichcaseareportmustbemade.

32.Placesofrefreshmentshouldbewatchedfrom timetotimetoensure
thattheyareconductedinanorderlymanner.

33.Thebeatconstableshouldnotenterlicensedpremisesunlesssome
goodreasonjustifieshispresencethere.

34.Places ofentertainmentalsoneedattentioninrespecttoorderandin
theinterestsofthesafetyofthepublic.Anyover-crowding,obstruction
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ofpassagesorexitsorneglect oftheprescribedsafetyregulations
shouldatoncebebroughttothenoticeofthemanagerandreportedin
duecourse.

35.Trafficorpointdutyisusuallydistinct from beatduty,butattimesa
memberoftheForceonbeatorpatrolmaybedirectedtoperform such
dutyatdefinite places forspecified periods.He should therefore
accustom himselftogiving correcttrafficsignalsinasmartmanner;
slovenly signalswillgivethepublicapooropinionoftheForce.His
signalsshould bedistinctand clearlyindicatehisdirectionsto the
traffic.Whileonpointduty,hemustbedecidedanddefiniteandensure
thathissignals,givenasofficiallyprescribed,areobeyed.Heshould
not,however,enterintoargumentwithanyone andmustnotlosehis
temper.

36.Damaged vehiclesmustberemovedfrom thehighwayassoonas
possible.Thedriverusuallytakesthisresponsibility,theconstables
affording whatassistance he can.Abandoned vehicles mustbe
reportedtoaPoliceStation.Vehiclesparkedforundulylongperiods
mustalsobereportedifthedriversarecontraveningtheparkinglaws.

37.Duringhisbeatorpatrol,aconstableisliabletoinspectionatanytime
byoneormoreofhissuperiorofficers.Toeachheshouldreport
verballyanythingwhichhasoccurredonhisbeatsincehewaslast
inspected,rememberingthatsuchofficersarealsoresponsible,ina
policesense,forwhatoccursonhisbeat.Heis senttheretorepresent
lawandorderand they,whilsttheyalsorepresent thesamesafeguards
ofthepublic,areresponsiblethatheperformshisdutiesinaproper
manner.

38.Whenhehasfinishedhistourofduty,heshouldreport,inwriting any
occurrencesoroffencesthatmayhavecometohisnotice duringhis
periodofduty.From theentriesinhisnotebook,hewillbeableto
reportsuchitems,includingtheparticularsofanybreachesofthelaw
forwhichtheoffendersareliabletoprosecutionandregardingwhich
hissuperiorshavetodecidewhetherprosecutionwillbeinstituted.
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BOOKS
DUTYBOOK-P.F.59AANDDUTYROSTER-P.F.59

PartI

DutyBook-P.F.59A
1. EveryO/CStationispersonallyresponsibleforthepreparationofhis

StationdutyplansothateverymemberoftheRankandFileserving
underhiscommandisemployedtothebestadvantage.TheDuty
Book-P.F.59Awillbeusedforthispurpose.

2. DutyBooksshallbemaintainedineverypolicestationandbyall
otherformationswhichoperateonpre-arrangeddutyplan.

3. (a) inClass“B”and“C”Stations,allRankandFilewillberecorded
intheDutyBook.

(b) thesameprocedurewillapplytoClass“A”Stations,except
that:
(i) C.I.D,FBandCrimeIntelligenceUnitdutieswillnotbe

recordedintheStationDutyBook;
(ii) separateDutyBooksfortrafficstaffwillbemaintainedin

those Class “A”and“B”stations which have a traffic
Gazettedofficer.

4. DutyBookswillbemadeupnotlessthantwenty-fourhoursandnot
morethansevendaysinadvanceandshallbekeptinthecharge
room.SuitabledutylistswillbeextractedforpostinginBarracks
andGuardRoomssothatallranksmayknow thedutiestheyare
requiredtoperform.

5. DutyBooksshallbepreparedasfollows:
(a) alltheessentialroutinestationdutiesandcommitmentsshall

be entered in the firstcolumn irrespective ofmanpower
availabilitytocoverallofthem;

(b) thedutyperiodswillbeshowninthesecondcolumn;
(c) thenumbersandnamesifsodesiredofthemembersofthe

Forceselectedfordutywillbeenteredintheupperhalfofthe
spaceoppositethedutytobeperformed,intheappropriate
columnsheadedMonday,Tuesdayandsoon.

6. Thelowerhalfofthespaceoppositeeachdutyinthecolumns
headedMonday,Tuesdayandsoonwillbeusedtorecord,inredink,
detailsofdutiesactuallyperformed.Therearealwayslast-minute
alterationstopre-arrangeddutyprogrammesdutytosicknessor
absenceanditismostimportantthatseniorofficersshouldknow
exactlywhatpolicecoveragehasbeenprovidedatanygiventime.
Thefollowingsymbolswillbeusedforthispurpose:
√ - DutyperformedasshowninDutyBook.
x - DutyasshowninDutyBooknotperformed.
a - Absent.
s - Sick.
c - Changedtootherduty.
r - Restday.
P.C.50 - AbsentandreplacedbyP.C.50.
ax - Absentandnotreplaced.
sx - SickandreplacedbyP.C.50
c√ - ChangedtootherdutyandreplacedbyP.C.50.
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P.C.50 - Changedtootherdutyandnotreplaced
r√ RestDayandreplacedbyP.C.50
rx - RestDayandnotreplaced.

7. Aspecimenpageisshownbelowforguidance:-
SpecimenPage

  DUTY PERIOD:  

FROM TO  MONDAY TUESDAY 
 CHARGEROOM OFFICE  0001 0800

 
SGT.50 SGT.50
√ √

 CHARGEROOM OFFICE  0800 1600  SGT.51 SGT.51
√ √

 CHARGEROOM OFFICE …  1600  2359 SGT.52 SGT.52
√ s√SGT.54

 No.1BEAT … … … 0001  0600 P.C.1. P.C.1
√ A X

 No.1BEAT … … …  0600  1200 P.C.2 P.C.2
√ √

 No.1BEAT … … …  1200  1800 P.C.3 P.C.3
√ √

 No.1BEAT … … …  1800  2359 P.C.4 P.C.4
√ √

 No.2BEAT … … …  0001  0600 P.C.5 P.C.5
√ √

 No.2BEAT … … …  0600  1200 P.C.6 P.C.6
r√P.C.10 √

 No.2BEAT … … …  1200  1800 P.C.7 P.C.7
√ √

No.2 BEAT … … … 1800 2359 P.C.8 P.C.8
      c x c√P.C.11

PartII
DutyRoster-P.F.59
8. TheO/CStationandUnitshallmaintainaRankandFileDutyRoster

-P.F.59inwhichadailyrecordwillbekeptofall dutiesperformed
sicknessesorabsences.ThisrecordisnecessarysothatOfficers
–In-Chargecanarrangeafairallocationofdutieswhentheymake
uptheirDutyBooks-P.F.59A.

9. ThecodelettersshownhereunderwillbeusedintheDutyRoster.
Blue-blackinkwillbeusedforallentries,exceptnightduties(1800
to0600hours)whichwillbeenteredinred:
B = BeatDuty
G = GuardDuty
SD = StationDuty(includesOrderlies)
P = Patrol
SL = SickinLinesandSickLeave
H = Hospital
A = Absentwithoutleave
R = Restday
C = AbsentonCourse

Additionalcodelettersmayalsobeusedtosuitlocalcircumstances.
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BOOKS
INVESTIGATIONSREGISTER

1. An Investigations Register-P.F.169 as atAppendix “A”shallbe
maintainedbyeveryO/CStationandO/CC.I.DUnit.

2. EveryreportdealtwithasaCaseFile,MinorOffenceDocketorTraffic
File,in accordance with P.G.O.No.286,willbe entered in the
InvestigationsRegisterbyO/CStations.

3. ItistheresponsibilityofeveryO/CC.I.D.Unittoensurethatdetailsofall
cases,inquiriesandFirstCrimeReports-PF.4receivedortakeoverby
them arerecordedintheUnit’sInvestigationsRegister.

4. Entries shallbemadeinthefollowingmanner:
(a) in the first column:the serialnumber of the investigation,

commencingwiththefirstinvestigationreportedonthe1stJanuary
ofeachyearandconcludingwiththelastinvestigationreportedon
the31stDecemberofthesameyear.ThisSerialNumbershallbe
obtainedfrom column15oftheReportBook.

(b) inthesecondcolumn:theReportBooknumberofthereportunder
investigation.

(c) inthethirdcolumn:theexacttimeoftheReportBookentry.
(d) in the fourth column:briefdetails ofthe offence reportunder

investigation,like attempted suicide,theft,discharge offorce
firearm orsuddendeath.

(e) inthefifthcolumn:abriefnoteofthedatethefileistobebrought
up,remanddates,dateofP.Iortrialandanyotherbriefnotethat
O/CStationwishestomake.

(f) inthesixthcolumn:locationoffile,whetherwithDistrictC.I.D.,
DirectorofCriminalInvestigation,DirectorofPublicProsecutions,
StateAttorneyorwithaninvestigating officeroftheStation.

(g) intheseventhcolumn:theresultanddateoftheinvestigation.
5. Entriesshallbewrittenneatlyandlegiblyandshallbeininkincolumns1,

2,3and7.Pencilentriesmaybemadeincolumns4,5and6.
6. InspectingandvisitingofficersshallexaminetheInvestigationsRegister

toensurethatitisproperlymaintained.
7. TheInvestigationsRegistershallbepreservedfortwoyears.
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APPENDIX“A”
(ToP.G.O.No.281)

INVESTIGATIONSREGISTER

(P.F.221)
1 2 3 4 5 6 7

Investigation
SerialNo.

Report
BookNo.of
report
under
investigatio
n

Dateof
Report
Book
Entry

Offence
or
Inquiry

B.U.
Notes

File
Holder

Result
and
Date



PGONo.282

698

BOOKS
NOTEBOOK

1. EverymemberoftheForceshallbeissuedwithanofficialpolice
notebook,andaPersonalDescriptionAid-PF.171whichmustbe
carriedinthenotebook.

2. Therank,numberandnameoftheownershallbewritten inblock
lettersontheinsidecoverofthenotebook.

3. Notebooksshallalwaysbecarriedbyallranksonduty.
4. Incriminalcases,accuracyisofsuchimportancethatapoliceofficer

mustnottrusttohismemory,butmustenteratonceinhisnotebook
sufficientparticularsofeveryincidentoroccurrenceofwhichheis
likelytobecalledupontogive evidence.Descriptionsofpersonsand
scenesofcrimeshallbenoteddowninaccordancewiththeprocedure
laiddowninthePersonalDescriptionAid-PF.171.

Rulesforkeepingnotebook
5. (a) entriesshallbemadeinindeliblepencilorblueink.

(b) eachentryshallcommencewithparticularsofthedate,timeand
placeatwhichitwasmade.

(c) no blank spaces,alterations or writing between lines are
permitted.

(d) nopageorportionorapagemaybetornoutfrom anotebook.
Officerswholoseordefacetheirnotebookswillbedefaultedand
requiredtopaythecostofreplacement.

(e) whenastatementisrecorded,itshallbewrittendowninthe
actualwordsusedbythepersonmakingit.

(f) nothingmayberubbedout.If correctionisnecessary,brackets
shallbeputroundtheincorrectentrywhichmustnotbecrossed
outandthecorrectionwrittenasanewentry.

(g) alineshallbedrawnfrom thelastwordsofeachentrytotheright
handsideofthepage.

(h) noloosepiecesofpapermaybekeptinthenotebook,exceptfor
onelistofdoctors,hospitals andusefultelephonenumbers.

(i) nothingofaprivatenaturemaybeenteredinthenotebook.
(j) currencynotes,unlesstheyareexhibitswhichmustbehanded

overtothechargeroom officerassoonaspossible,maynotbe
keptinsideanotebook.

Entriestobemade
6. Thefollowingparticulars,togetherwithdetails ofanyotheroccurrence

dealtwithorbroughttotheattentionoftheholderandwhichmayseem
tobeofimportance,shallbecarefullyandaccuratelyrecordedinthe
notebook:
(a) thefullnameandaddress,age,sex,raceortribeandoccupation

ofevery complainant,witness,suspect,offenderorperson
arrested.thelicensenumber,placeofissueandexpirydateshall
alsobegivenwiththepersonalparticularsofpersonsconnected
withtrafficcases;

(b) briefparticularsofeveryarrestcarriedoutandeveryprocess
executedbytheholder;
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(c) exactparticulars offires,accidents,serious crimes orother
eventsrequiringactionbytheholder;

(d) everywarninggivenbytheholdertoanymemberofthepublic
overabreachofthelaw;

(e) thediscoveryorreceiptbythe holderofanypropertywhileon
duty;

(f) thenumberandparticularsofanyexhibitshandedoverorinany
waycomingintotheholder’scustody,togetherwiththenamesof
thepersonswhogavehim theexhibitsandofthepersonsto
whom hehandsoversuchexhibits;

(g) the factthathe saw any person orpersons in suspicious
circumstances,eventhoughhedidnothavetoarrestthem;

(h) thereasonforandtimeofleavingandreturntohisbeatifsuch
wasnecessaryduringhisperiodofduty;

(i) descriptions ofwanted persons and stolen propertyshallbe
enteredatthebackofthenotebook,startingfrom thelastpage
andworkingforwards;and

(j) namesanddescriptionsofpersonswantedformajorcrimesinhis
districtorarea.

Referencetonotebookwhengivingevidence
7. (a) policeOfficers,whengivingevidence,willalwaysbeinpossession

oftheirnotebooksandshouldrefreshtheirmemoriesfrom them
priortogoingintocourt.

(b) withthepermissionofthetrialjudgeormagistrate,theholder
may,inordertorefreshhismemoryonlyandnotforthepurpose
ofquoting anyentryverbatim,refertothenotesrelevanttothe
casebeingtried.

(c) ifitisdesiredthatthecontentsofthenotebookrelevanttothe
casebeingtriedbeputinasevidenceandthenotebookcontains
informationrelatingtoothercasesorsecretmatters,thepolice
officershouldinform theBenchwhomay thenarrangetocopyor
extracttherelevantentriessothat thenotebookcanbereturned
totheholderwithoutcompromisingirrelevantmaterial.

Inspectionofnotebooks
8. (a) O/CDistrictsandstationsshallexamineandinitialthenotebooks

ofallranksundertheircommandatregularintervalsandensure
thattheyareproperlymaintained.

(b) notebooksshallbepreservedbytheholderfortwoyearsand
mustbe produced atformalinspections,togetherwith the
notebookincurrentuse.

(c) notebooksmayonlybeshowntopoliceofficersortopersonsso
authorisedbyaGazettedofficer,magistrateorjudge.
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BOOKS
OFFICIALDIARIES

1. EveryGazetted Officer,InspectorandSergeant-Majorshallkeepan
OfficialDiary.

2. DiarieswillbekeptinEnglishorKiswahiliandentrieswillbemade
daily.

3. BriefnotesofthefollowingshallberecordedinOfficialDiaries:
(a) hoursofattendanceatofficeoutsidenormalroutinehours;
(b) specialdutiesorinvestigationsperformed;
(c) detailsofpatrols,visitstostationsandnightrounds;
(d) interviews;
(e) defaulterparades;
(f) paradesandexercisesattended;
(g) attendancesincourt;
(h) inspections;
(i) any otherduties performed outside the office,like Regional

Commissioners’Conference;
(j) mileageofeachdutyjourneyinnon-governmentvehicles;and
(k) anyotheritemsofinterest.

4. Anadvance recordofforthcomingengagementsordutiesmaybekept
inthemarginofthediary.

5. Diaryentriesmustbeinsufficientdetailtoenableeveryofficertorefer
backatanytimeforafullrecordofhisdutiesandactivities.

6. Officialdiarieswillbeproducedforscrutinyatallformalinspectionsby
O/CDistrictsandCommandingOfficers.Shouldanofficerbeabsent
from theStationatthetimeofinspection,hisdiarywillbeleftinthe
officeforinspection.

7. Gazetted Officers who are required to check diaries willbe held
responsiblethatallprescribedduties,visits,patrolsandinspectionsare
carriedout.Theyshallreportanyderelictionofdutyviatheusual
channelstotheirCommandingOfficers.

8. Completedofficialdiarieswillberetainedforoneyear.
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BOOKS
STATIONDIARIES

1. StationDiary-PF.51shallbemaintainedintheChargeRoom ofevery
police station and atany otherplace ofduty as directed by a
CommandingOfficer.

2. TheofficerofChargeRoom dutyshallberesponsibleformaintaining
theStationDiary.

3. The Station Diaryshallbe written up in inkand shallcontain an
accurateandcompleterecordofeverythingwhichtakesplaceinthe
Station orStation area concerning policeadministration,excluding
eventswhicharerecordedinotherofficialstationbooksorrecords.

4. EntriesconcerningthefollowingeventsshallberecordedintheStation
Diary:
(a) thegoingonoroffdutyofallguards,sentries,patrolsandall

otherpersonnelonanyotherduty;
(b) thedepartureoftheO/CStationfrom thestationandthenameof

thepoliceofficeractingasO/CStationduringhisabsence.The
returnoftheO/CStationshallalsoberecorded;

(c) visitstosuspectorprisonersincellsandtoanyguardsand
sentriesbytheChargeRoom Officeroranyotherofficer;

(d) the issue and return of handcuffs,bicycles,torches,riot
equipment and other Station property, except arms and
ammunition;and

(e) inMobilePoliceStationsonly,briefparticularsofeveryentry
madeintheMobilePoliceStationReportBook.

5. Entriesshallbemadeinthefollowingmanner:
(a) inthefirstcolumnoftheserialnumber,eachentryshallbegiven

aserialnumbercommencingatmidnightandfinishingwiththe
lastentryat2359hours;

(b) inthesecondcolumnanycross-referencetopreviousentriesor
entriesinotherofficialpolicebooks;

(c) inthethirdcolumntheexacttimeofentry;thetwenty-four-hour
clocktimesshallbeused.Cross-referencestootherentriesinthe
StationDiarywillbemadewiththeStationDiaryentrynumber
placedoverthedate.forexample,areferencetoentryNo.513of
15thNovember,2004wouldthereforeread:

_ 513__
15.11.04

(d) inthefourthcolumnabriefbutaccuraterecordoftheeventbeing
recorded:and

(e) inthefifthcolumnthesignatureoftheofficermakingtheentry.
6. AllreferencestoN.C.Os.andConstablesshallincludetheirrankand

Forcenumber.
7. Entriesshallbeneatandlegibleand,ifpossible,inEnglishandencil

entriesareforbidden.
8. Entriesshallbemadeinchronologicalorderandwithoutdelay.
9. Noentryalreadymademaybealtered,deletedoraddedtoandnoentry

maybemadebetweenlinesofcompletedentries.Noerasuresmaybe
made.

10.Ifacompletedentryrequiresamendmentoraddition,afreshentry
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shallbemadeunderanewserialnumberandcross-referencedtothe
previousentry.Amarginalnoteinredinkshallberecordedagainstthe
originalincorrectentry.

11.Noblankspacesshallbeleftbetweenentriesoronanylineinanentry.
Alineshallbedrawnfrom thelastwordofeachentrytotherighthand
sideofcolumn4.

12.At2359hoursdailyasingleredinklineshallberuledacrossthepage
belowthelastentry.Thedateofthefollowingperiodshallbewrittenin
redinkinblockcapitalsimmediatelybelowthislineinthecentreofthe
page.Thesubsequententryshallbewrittenonthelineimmediately
belowthedate.

13.Thelastentryforthemonthshallbethatwhichisrecordedbefore
midnightonthelastdayofthemonth.Adoubleredlineshallberuled
acrossthepagebelowthisentry.

14.(a) whentheChargeRoom dutychangeshands,anentryshallbe
madeinthefollowingform andshallbesignedbyboththerelief
andtherelievingPoliceOfficer:

“IhandedoverdutiesintheChargeRoom toConstable______________

No.__________________________________withthefollowingarmsandmmunition

____________________allGovernmentpropertyandStationequipmentoncharge,

cash in hand, Shs._______the following suspectorprisoners in custody

____________________________________.”

(b) alldeficienciesofarmsandammunition,propertyoncharge,cash,

orsuspectorprisonersincustodywillberecorded.Thepolice

officerhandlingovershallnotleavetheStationuntilthe foregoing

entries,temporarilyrelievinghim ofresponsibility,havebeenmade

andsignedbyhimselfandhisrelief.Atstationswhicharenot

openfortwenty-fourhoursoftheday,thepoliceofficerclosingthe

stationwillmakeanentry recordingthetimeheclosedthestation.

Thenextentrywillrecordthetimeoftheopeningofthestation.

15. TheO/C StationshallchecktheStationDiaryatleastonceaday

between0800hoursand0900hoursandshallmakeanentrytothat

effectinredink.

16. InspectingandvisitingofficersshallexaminetheStationDiaryand

ensurethatitisproperlymaintained.Theywillalsoexamineentriesin

connectedregistersinconjunctionwiththeStationDiary.

17. A copyoftheserulesshallbeaffixedtothefrontcoverofeach

StationDiaryincurrentuse.

18. StationDiariesshallbepreservedfortwoyearsandshallthenbe

destroyed.
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BOOKS
SUMMONSREGISTER

1. EveryO/CStationshallmaintainseparateSummonsRegisters-PF.55
for“summonstowitnesses”and“summonstoaccused”.

2. Everywitnessandcomplainantsummonsandsummonstoaccused
personsdeliveredto thepoliceforserviceshallbeentered inthe
appropriatesummonsregister.Civilsummonsesshallnotbeentered.
AseparateRegisterfortrafficsummonsesmaybemaintainedatClass
“A”StationsatthediscretionofCommandingOfficers.

3. Entries in Summons Registers willbe seriallynumbered from 1st 
Januaryto31stDecemberand shallbemade,withoutdelay,andin
accordancewiththefollowingprocedure:
(a) eachsummonswillbegivenaserialnumberincolumn1andthe

summonswillthenbestampedwiththestationstampintheright
topcornerwiththeregisterserialnumberendorsedthereon;

(b) particularsofeachsummonsshallberecordedincolumns2,3,4,
8,9and11assoonasithasbeenreceivedfrom thecourt;

(c) theofficerhandingoverthesummonsforservicewillenterthe
appropriateparticularsincolumn5andsignhisnameincolumn
6;

(d) theofficerreceivingthesummonsforserviceshallsignforits
receiptincolumn7;

(e) assoonasasummonsisserved,thenameoftheofficerby
whom itwasservedandthedateandtimeofserviceshallbe
recordedincolumn10andtheduplicatecopyofthesummons
returnedtothecourtofissueproperlyendorsedbytheserving
officer;and

(f) whenasummonshasnotbeenserved,theword“unserved”will
beenteredincolumn10andthedateonwhichthetwocopiesof
thesummonsarereturnedtothecourtofissueshallberecorded
incolumn12.

4. Thesignatureofthecourtclerkandsealofthecourtwill,ifpossible,be
obtainedincolumn13.wheresummonsesarereturnedtothecourtof
issuebyletter,itwillbesufficienttoquotetheletterreferencein
column13butinsuchcasesareceiptmustbeobtainedfrom theCourt
clerkandFieldinasafeplace.

5. Asummonswhichhasbeenissuedtoapersonwhohasmovedto
anotherdistrictwillbereturnedtothecourtofissueundercoverofa
letter,givingtheresidence,ifknown,ofthepersonnamedthereon.the
courtwillberequestedtoacknowledgereceiptandanentrywillbe
made in column 12 and the correspondence reference quoted in
column13.

6. O/CStationsandDistrictsaredirectlyresponsiblethat:
(a) summonsregistersare correctlymaintained,andthatentriesare

uptodateatalltimes;
(b) Summonsesareservedwithoutunnecessarydelay;
(c) duplicate copies ofserved summonses and both copies of

unservedsummonsesarereturned totheCourtofissuebefore
thedateofhearing;

(d) provisionsrelatingtosummonsesareprovidedbythe Criminal
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ProcedureAct,bothforTanzaniaMainlandandZanzibar;and
(e) Summonsespendingservicearekeptinsafecustody.

7. Inspectingofficersshallpayparticularattentiontocolumns10,12and
13inthesummonsregisterandshallensurethatthefinaldisposalof
everysummonsisproperlyentered.

PREPARATIONOFCASEFILESANDMINOROFFENCEDOCKETS
ReportstobedealtwithasCaseFiles

1. ACaseFile-PF.2Cshallbeusedforeachofthefollowingclassesof
report:
(a) offences underthe PenalCode forTanzania Mainland and

Zanzibarotherthan;
(i) non-cognizableoffences;
(ii) offences relating to idle anddisorderly persons,

harbouringcommonprostitutesand Roguesandvagabonds
underthePenalCodeforTanzaniaMainlandandZanzibar;

(iii) simpletheftsandbreakingswherethetotalvalueofthe
stolenpropertydoesnotexceedShs.100,000/=;and

(iv) minorassaultsunderthePenalCode TanzaniaMainland
andZanzibar,betweenpersonsofthesamerace,provided
thatnooneisdetainedinhospital.

(b) offencesunderthefollowingstatutes:
(i) DrugsControlandEnforcementAct,forTanzaniaMainland

andZanzibar
(ii) MiningActforTanzaniaMainlandandGasandOilActfor

TanzaniaZanzibar.
(iii) Pawnbrooking(Prohibition)ActforTanzaniaMainlandand

Zanzibar;
(iv) AuctioneersActforTanzaniaMainlandandforZanzibar;
(v) GoldsmithandSilversmithActforTanzaniaMainlandand

Zanzibar;
(vi) PublicOrderActforTanzaniaMainlandandZanzibar;
(vii)Medical Practitioners and Dentists Actfor Tanzania

MainlandandZanzibar;
(viii)ThelawestablishingthePoliceForce;
(ix) LocalGovernment(Urban Authorities)ActforTanzania

MainlandZanzibar;
(x) LocalGovernment(DistrictAuthorities)ActforTanzania

MainlandandZanzibar;
(xi) TheEnvironmentalManagement(HazardousWasteControl

andManagement)Regulations,Gn.No.389of2021;

(xii)TradeUnionsActforTanzaniaMainlandandZanzibar;
(xiii)SocietiesActforTanzaniaMainlandandZanzibar;and
(xiv)PreventionandCombatingofCorruptionActforTanzania

MainlandandZanzibar
(c) suddenandunnaturaldeaths;
(d) dischargeofarmsortearsmokebypoliceexcludingpractices;
(e) escapesfrom lawfulcustody;
(f) riots,unlawfulassembliesandseriousaffrays;
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(g) lossofgovernmentpropertyonpolicechargeexceedingShs.
50,000/=invalue;

(h) anycomplaintmadeagainstpolice;and
(i) anyotherimportantinquiryintooffencesexceptinquiriesinto

trafficaccidentswhichtheO/CStationconsidersshouldbemade
thesubjectofaCaseFile.

2. Casesnotfallingwithinthecategoriessetoutinparagraph1willbe
dealtwithasaMinorOffenceDocketinaccordancewithPartII.

OfficersresponsibleforthepreparationofCaseFiles
3. CaseFilesshallbepreparedbyO/CStationsorbysuchotherofficeras

maybedetailedbyregionalcommandersorO/CDistricts.

PreparationofCaseFileJacketsorCover-PF.2C
4. (a) Eachofficerwhoisresponsibleforthepreparationofacasefile

shallensurethateveryfilejacketiscorrectlyfilledin,numbered
andregisteredinthestationinvestigationsregister-PF.221.

(b) Allrelevantdetailsrequiredonthecasefilejacketshallbeneatly
and correctlyrecorded afterverificationofalltheinformation
available.Wheneverthereisanydoubt,therecordshallbeentered
insoftpencilandcompletedininkwhenthefactshavebeen
verified.Thiswillapplyparticularlyincaseswherethereissome
doubtattheoutsetastothecorrectoffencesandsectionofthe
law.

RegisteringofCaseFiles
5. Everypolicestationwillmaintainaninvestigationsregister-PF.221in

accordancewithP.G.O.No.281.Allcasefiles,minoroffencedockets
and traffic files willbe entered in this registerby the officers
responsiblefortheirpreparation.Thefinaldisposalofeachcasewillbe
showninthelastcolumnofthe Registerbythefollowingletter(s):
C Convicted
A Acquitted
U Undetected
T Transferredtoanotherpolicestation

NFA Nofurtheraction
NOD Nooffencedisclosed

D DischargedunderSection38,PenalCode
OD Otherdischarges

NumberingofCaseFiles
6. EveryreportwhichnecessitatestheopeningofaCaseFile,Minor

OffenceDocketorTrafficFilewillbeallocatedarunninginvestigation
serialnumberinColumn15oftheReportBook,inaccordancewith
para19(g)ofP.G.O.309.TheseInvestigationSerialNumberswillalso
bethepermanentreferencenumberoftheCaseFiles,MinorOffence
DocketsandTrafficFilesopenedinconnectionwiththereportsto
whichtheInvestigationSerialNumberrefer.TheseInvestigationSerial
Numbers willbe entered in the firstColumn ofthe Investigation
Register-PF.169.CaseFilenumberswillbeprefixedbythePolice
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Stationcodeletters,followedbyanobliquestroke,theletters“CF”and
anotherobliquestroke.Anobliqueandthelasttwofiguresoftheyear
willfollow thenumber,forexampleDC/CF/1/04=CaseFileNo.1of
2021ofCentralPoliceStation,DaresSalaam.

ContentsofCaseFiles
7. ThecontentsofeachCaseFileshallbenumberedinbluepenciland

arranged in orderin the file by the officerresponsible forits
preparation,inaccordancewiththefollowing procedure:

(a)ontherightsideoftheCaseFile;
(i) the FirstInformation Repor:t-PF.162A shallnotbe

numbered;
(ii) investigationDiary:-PF.2BshallbenumberedA,A1,A2and

placednexttotheFirstInformationReport,theinvestigation
diaryshallremainpermanentlyinthefile;

(iii) the Statements of the Complainants:if any shall be
numberedB,B1,etcandplacednexttotheInvestigation
diary.

(iv) theStatementoftheWitnesses:shallbenumberedasfaras
possibleinchronologicalorderC,C1,C2andplacedas
foliosCCI,C2nexttothestatementsoftheComplainants;

(v) theStatementoftheAccused:shallbenumberedD,D1,D2
andplacednexttothewitness’sstatements;

(vi) documents and Plans:including medicalreports,post-
mortem reports,CriminalRecord Certificates shallbe
numberedE,E1,E2andplacednexttothestatementofthe
accused;

(vii)exhibits:keptunderlockandkeyshallnotbenumbered,but
shallberecordedinthecasefileindexsheet;

(viii)documentaryExhibits:whichneednotbekeptunderlock
and keyinaccordancewithP.G.O.No.228 and canbe
convenientlyincludedintheCaseFile,likedocumentsshall
benumberedF,F1,F2andplacednexttothedocuments
andplans;

(ix) theChargeSheet:duplicatecopy,ifany,shallbenumbered
G andplacednexttotheexhibits;

(x) miscellaneous Correspondence like Telegrams:shallbe
numberedH,H1,H2andplacednexttothechargesheet;

(xi) anIndexSheet:listingallfolioscontainedintherighthand
sideofthecasefileshallbeplacedandremainpermanently
on top ofthe lastfolio,butshallnotbe numbered.If
additionalfoliosareaddedsubsequentlytothefile,theindex
sheetwillbemovedsothatitisstillontopofthelastfolio
ontherighthandsideofthecasefile;and

(xii)theCoveringReport:willbeplacedandremainpermanently
ontopoftheindexsheetandshallnotbenumbered.Itwill
alwaysremaininthisposition,immediatelyoppositethe
minutesheetforeasyreferencebyofficersexamining the
casefile.

(b)ontheleftsideoftheCaseFile:
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TheMinuteSheetonlywillbeplacedonthelefthandsideof
thecasefile.

PreparationofCaseFiledocuments
8. Thevariousdocumentsreferred inparagraph7shallbepreparedin

thefollowingmanner:
(a)theFirstInformationReport-PF.162A:

The FirstInformation Reportshallbe prepared and used in
accordancewithP.G.O.No.311.

(b)statements:
AllstatementsshallberecordedonForm PF.2Binaccordance
withP.G.O.No.236.

(c)documentsandPlans:
Documentsandplansshallbefiledinseparateenvelopesandthe
contentslistedontheenvelope.

(d)chargesheet:
ChargeSheetsshallbepreparedinaccordancewithP.G.O.No.
227.

(e)theInvestigationDiary(PF.2B):
Everyofficerwhoisinanywayconnectedwiththeinvestigation
shallrecordintheInvestigationDiaryaconcise,accurateandup-
to-daterecordofallactiontakenbyhim inconnectionwiththe
investigation,includinginteraliaarecordoftelephonecalls,visits,
correspondence,interviews,interrogations,etc.

(f)coveringReport:
Theofficerresponsibleforeachcasefileshalldrawupacovering
report,presentinginchronologicalorderthehistoryofthecase
andoftheinvestigation,andsummarisingtheevidencecollected
duringtheinvestigation.Thecoveringreportmaybelongorshort,
dependingonthegravityandcomplexityofthecaseorincident
andshallprovideaclear,concise,accurateaccountofthewhole
caseorincident.Eachcoveringreportshallbeinsertedontopof
theInvestigationDiaryontherighthandsideofthecasefile.

(g)theMinuteSheet:
Theinstructionsandcommentsoftheofficertowhom completed
case files are submitted by investigating officers shallbe
recorded on the minute sheet, together with any
recommendations forconsideration by higherauthority.The
minutesheetshallalwaysbeattachedtothelefthandsideofthe
casefile.

SubmissionandExaminationofCaseFiles
Preliminaryexamination

9. (a) exceptinstationscommandedbyN.C.Oswhoarethemselves
responsibleforthepreparationofallcasefiles,everycasefile
shallbe submitted within forty eighthours ofopening for
preliminaryexaminationtoeither:
(i) theO/CDistrict,ifthefileoriginatesinthestationinwhich

theO/CDistricthashisHeadquarters;or
(ii) theO/CStation,instationswheretheO/CDistrictisnot
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immediatelyavailable.
(b) Gazettedofficersandinspectorswhocarryoutthepreliminary

examinationreferredtoaboveshallineverycase,directonthe
casefileminutesheetwhatfurtheractionshouldbetakenand
when thecasefileisto bere-submitted to them forfurther
examination.

(c) unnecessarydelaysinthepreliminaryexaminationofcasefiles
shallbeavoided.Officersresponsibleforthisdutymustensure
thatanotherexperiencedofficerdeputiesforthem iftheyare
liabletobe absentfrom their Stationsforanylengthoftime.

Examinationoncompletion
10.Exceptassetoutinpara13,orwhencourtactionisalreadypending,

everycasefileshallbesubmittedtotheO/CDistrictforexaminationby
him notlaterthanonemonthafteropeningwithoneofthefollowing
entriesmadetherein,either:
(a) theresultofthecaseifcourtactionhasconcluded;or
(b) a reportcovering the progress ofthe investigation,is still

unsuccessful,iftherestillappearstobeareasonablechanceof
success;or

(c) a recommendation on the minute sheetwith fullsupporting
reasonsthatthecasefileshouldbeclosedbecauseinquiries
appeartobeatadeadendwithnofurtherchanceofsuccess.

11.TheO/CDistrictshallexamineallcasefiles submittedtohim andwill
either:
(a) fileeachcompletedcasefileathisdistrictheadquartersifcourt

actionhasconcludedafterensuringthatallexhibitshavebeen
correctlydisposedofandthatallC.R.Oslipshavebeenreturned
totheForensicBureau;or

(b) ensure thatcase files to be sentforpreliminaryinquiryare
submittedtotheregionalC.I.D.officerforperusalandadviceas
soonastheinvestigationiscompletedand,ontheconclusionof
anycommittalproceedingssubmitthecasefile,withoutdelay,
andinnocaselaterthanfortyeight hoursafterthedateof
committal,totheDirectorofCriminalInvestigationforonward
transmissiontotheDirectorofPublicProsecutionsthroughState
AttorneyinchargeofZones;or

(c) order further inquiries if he considers further investigation
necessaryandshallineverycasedirectwhenthecasefileisto
besentbacktohim forex-examination;or

(d) submitthecasefiletoregionalheadquartersifherequiresadvice
from hisregionalcommanderorregionalC.I.D.Officerandcannot
obtainsuchadvicebytelephoneorsignal. Thissub-paragraph
doesnotreferto application forstateattorney’sadvice.The
procedureforthisissetoutinparagraph13(b);or

(e) orderthecasefiletobeclosedifnofurtherusefulactionappears
possibleand thecasedoesnotfallwithin thecategoriesof
offencessetoutinparagraph11(f);or

(f) submiteachunsolvedcasefiledealingwithanyofthecategories
ofcrimelistedhereundertoregionalheadquartersnotlaterthan
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twomonthsafteropeningandrequestdirectionsorfurtheraction
orauthoritytoclosethecaseifnofurtherusefulactionappears
possible:
(i) offencesagainstthestate;
(ii) murderandotherculpablehomicides;
(iii) riotsunlawfulassembliesandseriousaffrays;
(iv) unnaturaloffencesinvolvingdifferentraces;
(v) dischargeoffirearmsbypolice;
(vi) alloffencesinwhichfirearms,explosivesor acidhavebeen

used;
(vii)corruption;
(viii)alltypesofrobbery;
(ix) counterfeiting;
(x) serious forgeries;
(xi) theftorlossofgovernmentmoneyorproperty;
(xii)escapesorrescuesfrom lawfulcustody;
(xiii)allcasesofsuddenorunnaturaldeath,otherthanthosethe

factsofwhichshowwithoutdoubt thatnooffencehasbeen
committed;

(xiv)rape,in which more than one race or juveniles are
concerned;

(xv)sabotage;and
(xvi)seriousassaultsonmembersofthepoliceforce.allsuch

casefilesmayonlybeclosedonthewritteninstructionsof
theregionalC.I.D.officerwho,incasesofdoubt,willforward
thefiletotheDirectorofCriminalInvestigation;

SubsequenthandlingofimportantunsolvedCaseFiles
12.(a) allimportantunsolvedcasefilesmustbesentwithintwomonths

toregionalheadquartersinaccordancewithparagraph119(F).
Allsuchfileswillbeexaminedbytheregionalcommanderorby
theregionalC.I.D officeractingonhisbehalf,whoshalldirect
whatfurtheractionshouldbetaken.Thecasefileshallbere-
submittedtoregionalheadquartersatmonthlyintervalsthereafter
untileithersuccessfulresults are achieved orthe regional
commanderdirectsthatthecasemaybeclosed.

(b) thefinaldisposalofallclosedcasefilesshallbeinaccordance
withparagraph14.

Exceptionalcases
13.Iflegaladviceisnecessary,thecasefileshallbesent,withoutdelay,

viatheRegionalC.I.D.officertotherepresentativeoftheDirectorof
PublicProsecutions,exceptingonlycases,includingtrafficcasesin
whichprosecutionof apoliceofficeriscontemplated.Allsuchcase
filesshallbesentviaregionalcommanderstotheDirectorofCriminal
Investigationwhoshallsubmitthem totheChiefofPolice;

CustodyanddisposalofCaseFiles
14.Convictedandclosedcasefileswillbedealtwithasfollows:

(a)murderandTreason
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(i) convicted cases:case files willbe forwarded to C.I.D.
HeadquartersforstorageinJanuaryeachyear.

(ii) unconvictedcases:casefileswillberetainedbytheRegional
C.I.D.Officerforoneyearfrom thedateofclosing.During
thisperiod,heshallexaminethefileeverysixmonthswitha
viewtoascertainingwhetheranyfurtherlinesofinquirywill
proveofvalue.Afteroneyear,thefilewillbeforwardedto
C.I.D.Headquartersforstorage.

(b)Offencespunishablewith7yearsormoreexcludingmurderand
treason
(i) convicted cases:case files will be sent to district

headquartersandretainedthereforoneyearandwillthen
bedestroyedbyfirebytheO/C.District.

(ii) unconvicted cases:case files shallbe retained by the
originating policestation foroneyearfrom thedateof
closingandshallbeexaminedatregularintervalsbythe
RegionalC.I.D.OfficerandO/C.District.Afteroneyearthe
fileswillberetainedforafurtheryear.Duringthisperiod,he
willexaminethefileatsix-monthlyintervals,Hewillthen
forward thefileto C.I.D.Headquarters,provided thathe
considersthatnofurther actioninthecaseispossible.The
filewillbestoredinC.I.D.Headquartersforfiveyearsafter
closingandwillthenbedestroyedbyfire.

(c)offencespunishablewithlessthan7yearsimprisonment
(i) convicted cases:case files will be sent to district

headquartersandretainedthereforoneyearandwillthen
bedestroyedbyfirebytheO/CDistrict.

(ii) unconvictedcases:casefileswillbedealtwithinthemanner
laiddowninParagraph14(b)(ii),withtheexceptionthat
fileswillbestoredinC.I.D.Headquartersforthreeyears
afterclosingandwillthenbedestroyedbyfire.

(d)offencespunishablewithlessthan3yearsimprisonment
(i) convicted cases:case files will be sent to district

headquartersandretainedthereforoneyearandwillthen
bedestroyedbyfirebytheO/C.District.

(ii) unconvicted cases:case files willbe retained by the
originatingstationforoneyearfrom thedateofclosingand
willthenbedestroyedbyfirebytheO/C.District.

PartI
MinorOffenceDockets

15. (a) Every offence which is notthe subjectofa case file in
accordancewithPartIshallbedealtwithasaminoroffence
docket.

(b) Ifnosupportingstatementsorcasepapersarenecessarytothe
successfulprosecutionofthecase,the investigationofficerwill
recorddetailsoftheinvestigationintherelevantspaceonthe
FirstInformationReport Form -PF.162Aandtheform shallbe
takentothecourtbytheprosecutingofficer.

(c)Ifsupportingcasepapersarenecessary,theyshallbeplaced
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insidetheFirstInformationReportForm -PF.162Awhichshallbe
foldeddownthecentreandconvertedintoafilejacket.

Officersresponsibleforthepreparation ofdockets
16.MinoroffencedocketsshallbepreparedbyO/CStationsorsuchother

officersasmaybedetailedbyregionalcommandersorO/CDistricts.

Preparationofdockets
17. (a)Eachofficerwhoisresponsibleforthepreparationofaminor

offencedocketsshallensurethateverydocketiscorrectlyfilled
in,numberedandregisteredinthestationinvestigationsregister-
PF.221.

(b)Allrelevantdetailsrequiredontheminoroffencedocketshallbe
neatly and correctly recorded after verification of allthe
informationavailable.Wheneverthereisanydoubt,therecord
shallbeenteredinsoftpencilandcompletedininkwhenthe
factshavebeen verified.Thiswillapplyparticularlyin cases
wherethereissomedoubtattheoutsetastothecorrectoffence
andSectionofthelaw.

Registeringminoroffencedockets
18.Allminoroffencedocketswillbeenteredinthestationinvestigations

registerinaccordancewiththeprocedurelaiddowninparagraph5.

Numberingofminoroffencedockets
19. Allminoroffencedocketswillbenumberedinaccordancewiththe

procedurelaiddowninpara.6ofthisorder,exceptthateachminor
offencedocketnumberwillbeprefixedbytheletters“DK”example:
DC/DK/2/04=minoroffencedocketNo.2of2021ofCentralPolice
Station,DaresSalaam.

Contentsofdocket
20. Thecontents,ifany,ofeachdocketshallbeneatlypreparedandfiled

in such a mannerthatthe case can be easilyunderstood and
presentedincourtwithoutdifficulty.

Submissionandexaminationofdockets
21. (a)Except in minor stations commanded by N.C.Os who are

themselvesresponsibleforthepreparationofallminoroffence
dockets,everydocketshallbesubmittedwithinfortyeighthours
totheO/CStation,orotherofficerauthorisedtoactonhisbehalf,
unlessrequiredforprosecution.

(b)Theofficerwhocarriesouttheexaminationreferredtoabove
shall,ineverycase,directonthedocketorminutesheetwhat 
furtheractionshouldbetakenandwhenthedocketistobere-
submittedforfurtherexamination.

(c) Unnecessary delays in the examination ofdockets shallbe
avoided.O/CStationsresponsibleforthisdutymustensurethat
anotherofficerorinspectordeputisesforthem iftheyareliableto
beabsentfrom theirstationforanylengthoftime.
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Examinationoncompletion
22. EverydocketshallbesubmittedtotheO/CStationforexaminationby

him notlaterthansevendaysafteropeningorearlier,ifpossible,with
oneofthefollowingentriesmadetherein:
(a)theresultofthecaseifcourtactionhasconcluded;
(b)a briefreportcovering the progress ofinvestigation ifstill

unsuccessfulprovided therestillappearsto bea reasonable
chanceofsuccess;or

(c) arecommendationthatthedocketshouldbeclosedbecause
inquiriesappeartobeatadeadendwithnofurtherchanceof
success;

(d)TheO/CStationshallexaminealldocketssubmittedtohim and
will:
(i) orderfurtherinquiries;
(ii) directthatthecaseshould beclosedifheissatisfiedthat

nofurtherusefulpoliceactionispossible.

Custodyanddisposalofminoroffencedockets
23.Allminoroffencedocketsonwhichactioniscompletedwillberetained

bytheoriginatingstationforatleastthreemonthsandwillthenbe
destroyedbyfireontheinstructionsoftheO/CDistrict inJanuaryof
eachyear.
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CHARGEROOMSOPERATION
Generalrules

1. Achargeroom shallbemaintainedineveryPoliceStation.
2. (a) class“A”and“B”stationchargeroomsshallbekeptopenand

manneddayandnightonapermanentbasis.
(b) class“C”stationchargeroomsmaybecloseddownatnightif

so authorized bya regionalcommanderin Station Standing
Orders,providedthataconstableshallalwaysbeondutyinthe
chargeroom to answeremergencynightcallsand to guard
suspects or prisoners who are not already guarded in
accordancewithParagraph9(c)(ii).MembersoftheForce on
thisdutymaybepermittedtosleepinthechargeroom if,and
onlyif,therearenosuspectsorprisonersinthecells.

3. Chargeroomsshallbecleanandtidyatalltimes.Furnitureshallbe
neatlyarrangedandrestrictedtoanefficientlyminimum quantity.
Booksanddisusedrecordsmaynotbestoredinchargerooms.

4. Smokinginthechargeroom isforbidden.
5. Onlyofficersondutyorwithofficialbusinessmayenterthecharge

room.
6. Officerswhohavebusinessinthechargeroom shallleaveitassoon

astheirbusinessisterminated.

ChargeRoom Officers
7. Everycharge room shallbe manned bya Charge Room Officer

(C.R.O.)whoshallbeincommandofthechargeroom anddirectly
responsibletotheo/cstationfortheefficientdischargeofallcharge
room dutiesandresponsibilities.Allranksusingthechargeroom
shallbesubjecttotheordersoftheChargeRoomsOfficer.

8..Chargeroom officersarerequiredtocarryoutworkofconsiderable
responsibility.OnlySergeantsandaboveshouldnormallybedeployed
asChargeRoom officersinClass“A”and“B”Stations.

9. Thefollowingofficersonlywillbeemployedonfull-timechargeroom
duties:

(a) Class“A”Stations
(i) oneChargeRoom Officer;
(ii) a maximum oftwo constables as assistants to the

ChargeRoom Officer;and
(iii) oneconstableoncelldutyifthecellsareoccupied.

(b) class“B”Stations
(i) OneChargeRoom Officer;and
(ii) Oneconstableoncelldutyifthecellsareoccupied

(c) class“C”Stations
(i) oneChargeRoom Officer;and
(ii) oneconstableoncelldutyifsuspectsorprisonersare

detained in cells in the lines,thatis ifnotin or
immediatelyadjacenttothepolicestation

10. ChargeRoom Officersarerequiredtocomplywiththeprovisionsof
allPoliceGeneralOrderswhichspecificallyaffectthem andshall:

(a) recordallreportsinthereportbookinaccordancewithP.G.O.
No.309;
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(b) ensure thatimmediate action is taken by the appropriate
officertodealwitheachreportreceivedinthechargeroom;

(c) dealwithallmessagesreceivedbythechargeroom andreport
sametotheappropriateofficersothatnecessaryactioncanbe
takenwithoutunduedelay;

(d) maintaintheStationDiaryinaccordancewithP.G.O.No.284;
(e) maintainallotherofficialchargeroom booksandrecordsin

accordancewithPoliceGeneralOrders;
(f) holdthekeysofthecellsandsupervisethedetentionofall

suspectorprisonersthereininaccordancewithP.G.O.No.353;
(g) payparticularattentiontothesecurityofstationarmouriesand

tothearmsandammunitioncontainedthereininaccordance 
withP.G.O.No.152;

(h) issuesucharmsandammunitionfrom thestationarmouryas
maybeauthorizedbytheO/CStation;

(i) ensure thatallarms issued from the station armouryare
properlyreturnedwithoutdelay;

(j) checkallbeatandotherdutieswhentheyparadeoutsidethe
chargeroom atthebeginningandendoftheirdutyperiodsand
reportanyirregularitiestotheO/CStation;

(k) takechargeofallsuspect’sproperty,exhibits,lostandfound
propertyandanyotherpropertyhandedintothechargeroom
untilsuch time as the O/C Station assumes responsibility
therefore;and

(l) generallyensurethatproperdisciplineismaintainedinthe
chargeroom andthatnobreachofPoliceGeneralOrdersor
StationStandingOrdersoccurstherein.

Handingoverchargeroom duty
11. ChargeRoom Officersshallnormallyremainondutyforeighthours.

Theyshallnotleavethechargeroom attheendoftheirdutyperiod
unlessanduntiltheyhavehandedoverfullresponsibilitytotheir
reliefs.

12. Eachrelieving ChargeRoom Officer,assoonashearrivesonduty
andbeforetheoutgoingChargeRoom Officerleavesthechargeroom,
shallatonce:
(a) checkallsuspectorprisonersinthecellsandmakesurethatall

areaccountedfor,inaccordancewithParagraph13(a)ofP.G.O.
No.353;

(b) check the working armoury together with all arms and
ammunitioncontainedtherein,inaccordancewithParagraph11
(a)ofP.G.O.No.152;

(c) checkallsuspects’orprisoners’property,exhibits,lostand
foundpropertyandanyotherpropertywhichhasbeenreceived
inthechargeroom andnotyethandedovertotheO/CStation;

(d) checktheaccuracyofthechargeroom clockandmakesurethat
thetelephoneisinworkingorder;and

(e) checkeverythingelsefor whichheisheldresponsibleunder
PoliceGeneralOrders.

13. Whenheissatisfiedthatallisinorder,hewillmakeanentrytothat
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effectintheStationDiaryandwillthenassumeresponsibilityforthe
chargeroom,armoury,suspectsorprisonersandanyotheritemsor
documents.TheoutgoingChargeRoom Officermaythengooffduty.

14. IfarelievingChargeRoom Officerisnotsatisfiedthatallisinorder,
heshallrefusetoacceptresponsibilityforthechargeroom andshall
atoncereporttotheO/C Station.Boththerelievingandoutgoing
ChargeRoom Officersshallthenremaininthechargeroom untilthe
O/CStationcompleteshisinvestigationanddirectsthatthehand-over
shouldproceed.

.



PGONo.288

716

DUTIESHOURSFORRANKANDFILE
GeneralStandards

1. EveryPoliceOfficershallbeliablefordutyatanytimeand shall
perform whateverperiodofdutyisordered,irrespectiveoftheduration
ofsuchduty.

2. (a) everymemberoftheRankandFileshallnormallyberequiredto
perform eighthoursofdutyineachtwenty-fourhours’period.Drill
paradesandlectureswillcountasduty.

(b) in addition,commanding officers shallprovide,by Standing
Orders,forasuitablenumberofoff-dutymembersoftheForcein
every station and unitto stand by in the lines in case of
emergency.

3. Withoutprejudicetoparagraph1,certainspecificdutiesshallnormally
becarriedout,asfollows:
(a) beatduty–sixhourscontinuous;
(b) staticguards–eighthourssplitduty.Sentrieswillnotremainon

dutyformorethantwohoursatanyonetime;
(c) ShortPatrols–sixhourscontinuous;
(d) ChargeRoom DutyinClass“A”andClass“C”Stations–eight

hourscontinuous.
(e) Chargeroom dutyinclass“C”Stations-twelvehourscontinuous

(0600hoursto1800hours)unlessvariedbyStationStanding
Orderstosuitlocalconditions.

4. O/C StationsshallarrangeforChargeRoom Officerstoberelieved
duringmeal-timesandmaypermitofficersonnightdutyinClass“C”
Stationstosleepbetween2200and0600hoursifthepremisesare
reasonablysecure.Thiswillbethesubject oflocalStandingOrders.

5. Longdistancepatrolsshallbecarriedoutasorderedwithnosetperiod
ofdailyduty.

6. Routineeight-hourdutyperiodsshallcommenceat0001hours,0800
hoursand1600hours,six-hourperiodsshallcommenceat0001hours,
0600hours,1200hoursand1800hours.OnlymembersoftheForceon
specialoremergencydutyshallbesentoutatothertimes.

DutiesbyWomenPolice
7. PoliceWomenshallperform thosedutiesnormallyrequiredofapolice

officerandmustbeaccompaniedwithpoliceman.
8. PoliceWomen,when available,should berequired to perform the

followingduties:
(a) searchingoffemalesandtheirapartments;
(b) escortoffemales;
(c) supervisionoffemalesinpolicecustody,includingvisitstothem

incells;
(d) interviewingfemalecomplaintsinsexualoffences;
(e) interviewing children,example,lost children,children found

beggingorcommittingotheroffences;
(f) dutiesatschoolcrossing and instructionofschoolchildrenin

elementaryroadsafety;and
(g) inthecaseoffemaleprisonstaffand,subjecttoavailability;tobe

presentincourtwhenfemaleaccusedareprosecutedorwhen
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femalesarecalledtogiveevidence.
9. PoliceWomenworkingingeneraldutiesshouldnormallyperform all

dutiesinuniform,butmayperform specifieddutiesinplainclothesat
thediscretionoftheO/CDistrict.
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DUTIESPARADE
1.AllmembersoftheRankandFilewhoareabouttogooutondutyshall

firstbeparadedforinspectionbytheofficeronchargeroom duty.In

specialcases,commandingofficersmayarrangefortheseinspections

tobecarriedoutinthelinesbytheseniorN.C.O.

2.Theofficeronchargeroom dutyorseniorN.C.O.orO/CStationorUnitif

he so desires)shallthen inspectthe duties aftercalling them to

attention.Heshallthen:

(a) inspecteachmemberoftheForceandmakesurethatheisclean

andwellturnedout;anyoffendershallbedefaulted;

(b) inspectallarmsandammunitionandensurethattheyarecarriedin

compliancewithcurrentOrder;

(c) check thateach memberofthe Force has his notebook and

conferencebook;

(d) giveoutanyspecialinstructionsregardingwantedpersons,stolen

propertyoranyparticularinformationwhichshouldbepassedto

membersoftheForceonbeatduty;and

(e) detailseachmemberoftheForcetohisparticularduty,aslaid

downinthedutybook,andmakesurethateachmemberofthe

Forceunderstandswhatisrequiredofhim.
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ESCORTS
SPECIE,EXPLOSIVES,FORCEARMSANDAMMUNITION

Escortsforspecie
1. Anescortwillalwaysbeprovidedforaconsignmentofspecieon

request.Whenairorwatertransportis used,theconsignmentwillbe
escortedtotheaircraftorshipandhandedovertothecaptain.Itwillbe
metalsoonarrivalandescortedtoitsfinaldestination.Nochargewill
bemadeforspecieescorts.

Escortsforexplosives
2. Anescortwillbeprovidedforexplosivesonthefollowingoccasions:

(a) allbulkimportsdispatchedup-countrybyrailandroads;
(b) bulk issues from 100 cases or more from Quartermaster

magazine.

Escortsforarmsandammunition
3. Forcearmsandammunitionwillalwaysbeescortedwhenintransit.

Undernocircumstanceswillissuesfrom,orwithdrawalbyMainStores
beeffectedwithoutanescort.Thisalsoappliestointer-unittransfers.

Strengthofescort
4. (a) Thestrengthofanyescortistheresponsibilityoftheofficer

detailingit.Heshouldtakeintoaccount:
(i) thesizeoftheconsignment;
(ii) theroute;
(iii) numberofdaysspentonthejourney;
(iv) typeoftransport;and
(v) reliefs.

(b) Manpowershallnotbe wasted on routine escortduty and,
wheneverpossible,useshouldbemadeofofficersproceeding
alongtheescortrouteonleave,transferornormalpatrolduty.

Rationingofescorts
5. The officerdetailing the escortwillensure thatthe latterare in

possessionofsufficientrations,orcashinlieu,tolastthem untiltheir
returntotheirUnit.

Instructionstoescorts
6. AMovementOrder-PF.58willbecompletedbytheofficerdetailing

theescortand thefollowing instructionsand information shallbe
specificallyincluded:
(a)allcontainersmustbesealedbeforetheyaretakenoverbythe

escortfrom theconsignororissuingofficer;
(b)onlythenumberofcontainerswillbesignedforbytheescort.The

detailedcontentsarenottheirresponsibility;
(c)inthecaseofarms,thebodynumbersmustbeshownonthe

MovementOrderandwillbesignedforbytheescort;
(d)beforetheescortcanstanddown,areceiptfortheintactdelivery

oftheconsignmentmustbeobtainedfrom theconsigneeor
receivingofficer;
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(e)actiontobe takentosafeguardconsignmentenroute,especially
bynight;

(f) theactiontobetakenintheeventofabreakdownoftransport;

(g)thenameoftheconsigneeorreceivingofficer;
(h)detailsofarmstobecarriedbyescortandwhentheymaybe

used to protect consignment.When considered necessary,
magazineswillbechargedwithfiverounds.Theboltwillremain
closed andnoroundwillbeplacedinthebreechchamber.Safety
catches willbe applied.In the case ofofficers armed with
revolvers,fiveroundswillbeloadedinthecylinder.Thechamber
underthe hammerwillnotbe loaded in the twelve o’clock
position.Thebalanceofsevenroundswillberetainedinthe
pouch;and

(i) system ofreliefonlongjourneys–restperiods.

Detailingofescorts
7. (a) theO/CDistricttowhom theapplicationforanescortismadewill

normally be responsible fordetailing the escort.He should
consulthis regionalpolice commanderifhe does nothave
sufficientmembersoftheForceavailable.

(b) inthecaseofbulktranshipmentofexplosivesthroughDares
Salaam Port,theO/CRailwaysandDaresSalaam ZonePolice
Commanderwillberesponsiblefortheprovisionofescorts.
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GUARDSONGOVERNMENTOFFICES
1. Policeguardsshallbeprovidedforthosegovernmentofficeswhich

definitelyneedtobeguarded.Regionalcommandersareresponsible
fordeciding,inagreementwiththeirregionalcommissioners,which
governmentofficesrequireguardsandhowtheyshallbeguarded.Care
shallbetakentoavoidwastingvaluablemanpoweronunnecessary
guards.

2. RegionalcommanderswillensurethatsuitableStandingOrdersare
issuedinallStationswhicharerequiredtoprovideregularguardson
governmentoffices.

3. Guardsongovernmentofficeswillnormallybearmedwithfirearms,in
accordancewithP.G.O.No.274.

4. Guardsshallremainalertthroughouttheir periodofdutyandshallnot
sitorliedownunlessspecificallypermittedtodosoinStationStanding
Orders.

5. Whenaguardcomesonduty,heshallexaminethepremises,windows,
safesandanythingelseentrustedtohiscareandshallnotpermitthe
guard,ifany,heisrelievingtogooffdutyuntilhehassatisfiedhimself
thatallisinorder.

6. Undernocircumstancesshallanyguardleavehispostuntilheis
relieved.Guardsshallalwaysreporttothenearestchargeroom when
theygooffdutyandanentryshallbemadeintheoccurrencebook.

7. Officersonpatrolwillcheckguardsongovernmentbuildingstoensure
thattheycomplywiththeprovisionsofthisorderandanyrelevant
stationStandingOrders.
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COMMUNICATIONOFINFORMATION
1. Allinformationcommunicatedto,orinthepossessionof,thepoliceis

toberegardedasconfidential.Allranks,includingcivilianstaffare
forbiddentocopy,précis,orextractfrom officialdocumentsorany
portionthereoffortheirprivateuseorfortheuseofanyotherpersons,
includingthe press,withoutofficialsanction.Thisprohibitionshallalso
applytoinformationreceivedverballyorbytelephoneorradio.

2. TheNationalSecurityAct,Cap.47readsasfollowson;

(a) communicationofcertaininformation
(i) thatanypersonwhohasinhispossessionorunderhis

controlanycode,password,sketch,plan,model,noteor
otherdocument,articleorinformation,whichrelatesto
orisusedinaprotectedplaceoranythinginsucha
place,or which has been made or obtained in
contraventionofthisAct,orwhichhasbeenentrustedin
confidencetohim byanypersonholdingapublicoffice,
orwhichhehasobtainedortowhichhehashadaccess
owingtohispositionasapersonwhoholdsorhasheld
suchofficeorasapersonwhoisorwasapartytoa
contractwiththeGovernmentoraspecifiedauthorityor
acontracttheperformanceofwhichinwholeorinpart
iscarriedoutinorinrelationtoaprotectedplace,oras
apersonwhoisorhasbeenemployedbyorundera
personwhoholdsorhasheldsuchanofficeorisorwas
apartytosuchacontract,andwho:–

(ii) uses the same in any mannerorforany purpose

prejudicialto the safety orinterests ofthe United

Republic;or

(iii) communicatesthesametoanypersonotherthana
persontowhom heisauthorisedtocommunicateitor
towhom itisintheinterestsoftheUnitedRepublichis
dutytocommunicateit;or

(iv) failstotakepropercareof,orsoconductshimselfasto
endangerthesafetyof,thesame;or

(v) retainsthesketch,plan,model,note,documentorarticle
inhispossessionorunderhiscontrolwhenhehasno
rightorwhenitiscontrarytohisdutysotodo,orfailsto
complywithanylawfuldirectionswithregardto the
returnordisposalthereof,

shallbeliableanduponconvictionshallbeguiltyofanoffenceand
sentenced to serve the term as provided underthe National
SecurityAct,Cap.47.

3. Anypersonwhohasinhispossessionorunderhiscontrolany
sketch,plan,model,noteorotherdocument,articleorinformation,
relatingtomunitionsofwarandwhocommunicatesitdirectlyor
indirectlytoanypersoninanymannerforanypurposeprejudicial
tothesafetyorinterestsoftheUnitedRepublicshallbeguiltyofan
offenceandliableonconvictiontoimprisonmentforaterm as
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providedundertheNationalSecurityAct,Cap.47..
4. Anypersonwhoreceivesanycode,password,sketch,plan,model,

noteorotherdocument,articleorinformation,knowingorhaving
reasonablegroundstobelieveatthetimewhenhereceivesitthat
the same is communicated to him in contravention ofthe
provisions of this Act, shall, unless he proves that the
communicationthereoftohim wasagainsthiswish,beguiltyofan
offenceandliableonconvictiontoimprisonmentforaterm as
providedundertheNationalSecurityAct,Cap.47..

5. Anypersonwhocommunicatestoanypersonotherthanaperson
towhom heisauthorisedbyanauthorisedofficertocommunicate
itortowhom itisintheinterestsoftheUnitedRepublichisdutyto
communicateit,anyinformationrelatingtothedefenceorsecurity
oftheUnitedRepublicshallbeguiltyofanoffenceandliableon
conviction to imprisonmentfora term as provided underthe
NationalSecurityAct,Cap.47..

6. FortheinformationrelatingtothedefenceorsecurityoftheUnited
Republicwhichincludesinformationrelatingtothemovementsor
locationsoftheDefenceForcesorthePoliceForce,thesteps
takentoprotectanyvitalinstallationsorprotectedplaces,andthe
acquisitionordisposalofmunitionsofwar”.

(a) Protectionofclassifiedinformation
(i) thatany person who communicates any classified

matterorcausestheleakageofsuchclassifiedmatter
to anyperson otherthan a person to whom he is
authorisedtocommunicateitortowhom itisinthe
interests of the United Republic his duty to
communicateitshallbeguiltyofanoffenceandliable
onconvictiontoimprisonmentforaterm notexceeding
twentyyears”.

(ii) inaprosecutionforacontraventionofSubsection(1)it
shallbenodefencefortheaccusedpersontoprovethat
whenhecommunicatedthematterhedidnotknowand
couldnotreasonablyhaveknownthatitwasclassified
matter.

(iii) everyPoliceOfficermustclearlyunderstandthatthe
provisionsoftheaboveSectionalsoapplytohim when
hehaslefttheserviceandthathewillbesubjecttothe
penalties provided in the Act if he wrongly
communicatesinformationwhetherhe isstillinthe
Forceornot.

(iv) undernocircumstancesmaypoliceofficersmakeanypublic
statement,whetherverbalorinwriting,concerningpolitical
matters,eitherinsideoroutsideTanzania,orconcerningthe
policyandaffairsofthePoliceForceortheGovernment.

7. “Noofficermaywriteorgivebroadcasttalksonquestionswhichcan
properlybecalledpoliticaloradministrative,thoughhemayfurnish
signed articles upon other subjects of generalinterest.These
restrictionsapplyalsotoofficers’families”.
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8. “Noofficer,whetherondutyoronleaveofabsence,istoallowhim to
beinterviewedonquestionsofpublicpolicy,oronmattersaffectingthe
defencesandmilitaryresourcesofTanzania”.

9. The contents ofpolice orders and instructions and confidential
information covering raids,seizures,the extentand progress of
investigationsandsimilarmattersshallnotbepassedtothepressor
tothepublic.

Communicationsfrom Officialrecords
10. No person outside the Force shallbe shown officialdocuments,

registersorrecordswithoutthesanctionofacommandingofficer.
Policefilesshallnotbepassedtooutsidedepartments.Casefilesmay
bepassedtotheDirectorofPublicProsecutionsinconformitywith
P.G.O.No.286.

Communicationstothepressandbroadcastingofficials
11. Informationconcerningtheoccurrenceofordinarycrimes,disasters,

firesandsimilarincidentsofapublicnaturemaybecommunicatedto
accredited members of the press or broadcasting officials by
GazettedofficersandinspectorsinstationswherenoGazettedofficeris
available.Such informationshallbelimitedtoaconcise statementof
thefactscoveringthefollowingpoints:
(a) natureofoccurrenceforexample,theft,rape,murderorother

crime,vehicleaccident,suddendeathorfire;
(b) placeandtimeofoccurrence;
(c) arrests,ifany,nonamestobegivenbutthenumberofpersons

arrestedandwhetherEuropean,AsianorAfrican,maleorfemale,
adultorjuvenile,maybestated;

(d) namesandaddressesandfateofpersonsinvolved,forexample
personskilled,injuredortakentohospital;(seealsonoteunder
(e)(ii)below).

(e) nameofcomplainantsexcept:
(i) incasesofrapeandsexualoffences;
(ii) whenthecomplainantspecificallyrequeststhathisorher

name shouldnotbedivulged.
NOTE:Policeaccepttheobligationtogivefirstinformationtonextof
kinincasesofdeathandseriousinjuryandnamesandaddressesof
deceasedpersonsshouldnotbegiventothepressuntilthishasbeen
done.Nextofkinwhocannotbecontactedbydirectmeansshouldbe
informedbytelegram ortelephone orICTviathedistrictnearesttheir
address.Areasonableperiodshouldbeallowedforthemessageto
reachitsfinaldestinationbeforethenamesandaddressesofthe
deceasedarepassedtothepress,bearinginmindthattheinformation
cannotbepublisheduntilthenextday’snewspapersandradionews
broadcast.Itisunnecessarytodelaypressreleasesuntilconfirmation
hasbeenreceivedthatthenextofkinhavereceivedtheinformation.

12. Accreditedpressrepresentativesatthesceneofanincidentshallbe
allowedreasonablefacilitiestoobtaininformationforthemselves.They
arerequiredtoobeytheordersofthepoliceondutyandshallonlypass
insidepolicecordonswiththeconsentoftheseniorPoliceOfficer
present.Juniorofficers shallnotengage in argumentwith Press
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representativesbutshallreferthem withoutunnecessarycommentto
theseniorPoliceOfficerpresentatthescene.

Reportonaccidents
13. Applicationsforinformationconcerningroadaccidentsreceivedfrom

insurance companies ortheirproperlyauthorisedlegalrepresentatives
shallbedealtwithbytheGazetted trafficofficersandO/CDistrictas
follows:
(a) (i) incaseswhere nocriminaloffenceisdisclosedorwhere

thereisinsufficientevidencetoinstituteproceedings,the
applicantmaybesuppliedwiththefactualparticularsofthe
caseonP.F.90ataprescribedfee.Suchreportscanonlybe
giveniftheparticularsarealreadyinthepossessionofthe
policeandspecialinquiriestosecureparticularswillnotbe
undertaken.

(ii) noresponsibilitywillbeacceptedfortheaccuracyofthe
names and addresses supplied to the police by the
witnessesandpersonsinvolvedinaccidents.

(iii) postageonalllettersshallbeprepaid.
(b) ifcriminalproceedingsarebeinginstitutednoinformationcanbe

disclosedexceptontheorderofthecourtinwhichthecaseis
pending.Thisshallalsoapplytoinquestproceedings.

Reportsonfire
14. Applications from insurance companies orfrom affected property

ownersforinformationarisingfrom fireswillbedealtwithinthesame
mannerasforroadaccidentssetoutinparagraph9,exceptthatthe
informationwillbesetoutintheform ofaletterandnofeewillbepaid.

Certificatesrethefttoinsurancecompanies
11. (a) inaccordancewiththetermsofcertaininsurancepolicies,itis

incumbentupontheinsuredpersontoreporttothepolicethe
theftofanypropertywhichiscoveredbyapolicy.Insuchcases,
thepersonconcernedmayaskforacertificatefrom thepolice
thathehas,infact,reportedthetheft.

(b) applicationsofthisnaturewillbedealtwithbyO/CDistricts.The
certificateissuedinsuchcaseswillbesetoutinaccordancewith
thefollowingproforma:

“Icertify_______________(nameofcomplainant)reportedtothisstation
on_______________(date)thattheunder-mentionedpropertyhasbeen
stolenfrom him :-(Listpropertyreportedstolen)
(Signed)____________________________O/CDistrict”.
NOTE:  Itmustbe clearly understood thatthis certificate is not
evidencethatthereportmadetothepolicebythecomplainantis
acceptedbythepoliceasgenuine.
(c) acopyofthecertificateshallbeFieldintheCaseFileorminor

OffenceDocket.
12. Requestsaresometimesreceivedfrom insurancecompanies,solicitors

andinterestedpartiesforacopyofthestatementmadetothepoliceby
a person insured with them.Statements made to the police are
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confidentialdocuments andthecontentsofthesewillnotbedisclosed
normaycopiesbesupplied.Thereis,however,noobjectiontothe
witnesswhomadeastatementbeinggivenacopyonrequest.
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CORRECTCHANNELSOFINFORMATION
1. Everypoliceofficerisresponsiblethateveryitem ofcriminalorsecurity

information,however trivial,is passed on without delay to his
immediatesuperior.

2. Ifanypoliceofficer,whetheronoroffduty,noticesanythingsuspicious
orunusual,heshallrecordthefactsinhisnotebookand,ifpossible,
reportatoncebytelephonetohisO/CStationandaskinstructions.If
notelephoneisavailable,heshallreportassoonaspossibletothe
nearestpolicestation.Thisorderinnowaylimitsapoliceofficerfrom
takingimmediateactionbyarrestorinvestigationif heconsidersthat
suchactionisnecessary.

3. (a) asageneralrule,everythingofimportanceshallbereportedas
follows:
(i) everymemberoftheRankandFileshallreporttohisO/C

Stations,ornextseniorofficeravailableiftheO/CStationis
absent;

(ii) everyO/CStationshallreporttohisO/CDistrict;
(iii) every O/C Districtshallreportto his regionalpolice

commander;and
(iv) everyregionalpolicecommandershallreporttotheChief

ofPoliceofPolice.
(b) CrimeIntelligenceOfficersinRegionandUnitHeadquartersshall

reporttotheRegionalandUnitCrimeIntelligenceOfficer(RCIOs
andDivCIOs)ThosestationedelsewherewillreporttotheDistrict
CrimeIntelligenceOfficers(DCIOs).

(c) RCIOsandDivCIOsshallreportdirecttotheirRegionalorUnit
Commanders and keep the Commissioner of Intelligence
informedofeverythingofimportance.

(d) DCIOsshallreportdirecttotheirOfficerCommandingDistrictand
keeptheRCIOinformedofeverythingofimportance.

4. Information shallbe channelled withoutdelayto those entitled to
receive it.Allconcerned mustbe keptfullyinformed ofwhatis
happeningintheareasundertheircontrol.commanding officersin
particular shall ensure that regional commissioners, district
commissionersandmembersofothergovernmentdepartmentsare
advisedofallmattersaffectingthem.

5. Anyofficerwhowithholdsinformationordelaysitstransmissionis
liabletoseverepunishment.
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INFORMATION
RELEASETOTHEMEDIA

1. Thefollowingofficersonlyareauthorisedtoreleaseinformationonpolice
matterstotheMedia:

(a) TheChiefofPolice On allmatters affecting Force policy and
security.

(b) Director of Criminal
Investigation

Crime reports,wanted person notices and
appeals to the public in connection with
crime,accidentsandthelike.

(c) Chief of Public
Relations Police
Headquarters

Routine press notices affecting the whole
Force.

(d) Regional Police
Commanders

Routinepressnoticesaffectingaparticular
region.

2. Allpressreleasesshallnormallybetypedorwritten.Verbalreleasesareonly
permissibleinemergencyandshallalwaysbeconfirmed,inwriting,atthe
earliestopportunity.

3. Allreleasesshallbeissuedunderthetitle,withoutsignatureoftheChiefof
Police.Individualtitlesandsignaturesareforbidden.

4. This Ordershallbe read in conjunction with P.G.O.No.292.Underno
circumstancesshallofficialpoliceinformationbedivulgedtothemediaorto
membersofthepublicbyofficerswhoarenotauthorisedtodoso.

.
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LICENSEDPREMISES
AUCTIONEERS

1. Auctioneers,otherthan“itinerantauctioneers”,arerequiredbythe
AuctioneersAct,Cap.227toobtainalicensefrom thePermanent
SecretarytotheTreasurythroughtheDistrictOfficerofthedistrictin
whichtheapplicantresidesorheresidesorhasorintendstoestablish
ashisprincipalplaceofbusinessorbytheRevenueOfficerstationed
insuchdistrict.

2. An“itinerantauctioneer”meansapersonwhoiswithoutanyfixed

placeofbusinessandwhosatisfiestheDistrictOfficerthathesellsor

offers for sale movable property of localmanufacture or not

exceedingonehundredshillingsinvalue.

Kindsoflicence
3. Licencesareoftwokinds:

(a)General–whichauthorizethelicenseetocarryonthebusinessof
anauctioneeranywhereinTanzania.

(b)Local–whichauthorisethelicenceetocarryonthebusinessof
anauctioneeronlywithinthedistrictnamedinthelicence

Form oflicence
4. LicencesshallbeinoneoftheformsintheFirstScheduletotheAct.

Annuallicencesshallexpireonthe30thdayofJuneineachyearand
halfyearlylicencesshallexpireonthe31stdayofDecemberorthe30th

dayofJunenextfollowingthedateofissue.

Registeroflicensesissued
5. (a)thelicencingauthorityshallkeeparegisterofallpersonstowhom

licencesareissuedbyhim.
(b) O/C Stationwillrecordthenameandaddressofalllicenced

auctioneerswithinhisstationareaintheSupervisionofLicenced
PremisesRegister-PF.214,inaccordancewithP.G.O.No.301
andeveryroutinecheckmadeonanauctioneershallberecorded
inthisregister.

Restrictionsonacceptanceandsaleofproperty
6. (a)everylicencedauctioneer,ontherequestoftheowner,isobliged

toacceptforsale,allpropertywhichheisnotprohibitedbylaw
from selling,whichmaybeofferedtohim forsaleinthetownorat
theplacewherehecarriesonhisbusinessasanauctioneer.He
cannotberequiredtosellthepropertywithwhichhehasbeen
entrustedsoonerthansevendaysafterhehasaccepteditfor
sale,buthavingregardtothesaleofotherpropertywithwhichhe
hasbeenentrusted,shallsellthepropertywithinsuchtimeasthe
ownermayrequireorassoonthereafterasispossible.

(b)anauctioneermaysellthepropertyofmorethanoneowneratthe
samesale,providedthatthegoodsareallottedconsecutivelyand
insuchmannerthatnoowners’goodsmaybecomemixedwith
thegoodsofanyotherowner.
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(c)anauctioneer’slicenceshallnotauthorisethesaleofintoxicating
liquororofanythingforthesaleofwhichalicenseisrequired.

Displayoflicence
7. Everylicencedauctioneerbeforethebeginning ofanauctionand

duringthewholetimeofsuchauctionshalldisplayinaconspicuous
mannera ticketorboard containing his true and fullname and
residence,painted,printedorwritteninlargeletters,publiclyvisible
andlegible.

Recordstobekeptbylicencedauctioneers
8. Everyauctioneershallkeepinhisusualplaceofbusiness,orifhehas

nosuchplace,intheplacewhereheholdsanauction,arecordofall
propertiesofferedtohim forsalebyauctionduringtheperiodofhis
licence.

Dutiesofpolicetogiveinformationregardingpropertystolenorlost
9. (a) O/CStationsreceivinginformationoftheloss,theftorfraudulent

disposalofanyidentifiableorvaluableproperty,willobtainafull
descriptionofthepropertyandcirculateittoallauctioneersin
theirstationarea.Itisoftheutmostimportancethatdatedlistsof
identifiableorvaluablepropertyshouldbesuppliedtoauctioneers
assoonaspossibleafterthetheftorlosshasbeenreported.

(b)O/CStationsareresponsiblethatalllicencedauctioneerswithin
theirStationareasarevisitedasamatterofroutineatleastonce
permonth.Theinspectingofficershallprovidehimselfwithrecent
listsofidentifiableproperty,stolenorlost,andshallchecksame
againstthe articles entrusted to the auctioneerforsale and
againsthisbooks.

Auctioneers’responsibilitytopolice
10. (a)alicencedauctioneershallpermitapoliceofficertoinspectany

articleentrustedtohim forsaleandshallgiveallinformationin
hispossessioninregardtoanyarticleandshalldisclosethename
andaddressofthepersonfrom whom hereceivedthearticle.

(b)atanytimeduringtheholdingofanauction,theauctioneershall,if
sorequiredbyapoliceofficer,producehislicenseforinspection.

(c)allrecordskeptbyanauctioneershallbeopentoinspectionby
anypoliceofficernotlowerthantherankofAssistantInspector.
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LICENCEDPREMISES
CINEMASANDTHEATRES

1. Cinemas,theatresandotherpremiseslicencedforpublicentertainment
shallbevisitedbyanofficeroftherankofInspectororaboveatleast
once every month.A record ofevery visitshallbe made in the
supervision ofLicensed PremisesRegister,in accordance with the
provisionsofP.G.O.No.301.

2. Visitingofficersshallensurethatthepremisesarethesubjectofa
currentlicence.Theyshallinspectthebuildingandmakecertainthat
therequirementsofthelicencearebeingfulfilled.Specialattentionshall
bepaidtosafetyprecautionsand,inparticular,to:
(a) entrances and exits which must be kept entirely clear of

obstruction,openfreelyand conform to theconditionsofthe
licence;

(b) over-crowding;
(c) theindicationofallexitsbydim lightswhichmustbeilluminated

duringallperformances;
(d) gangwaysinwhichpersonsarenotpermittedtostandorsit;
(e) fire-fightingequipmentwhichmustbemaintainedingoodworking

order;
(f) fireprecautionswhich mustbecarried out,particularlyin the

projectionroom;and
(g) back-upgeneratorincaseofpowerfailure.

3. Visitingofficerswillalsoensurethattheprovisionsofthemunicipalor
township by-laws with regard to the controlofplaces orpublic
entertainmentarefullyunderstoodandfollowedbythemanagement.

4. Shouldacontraventionbenoted,noactionshallbetakeninsidethe
premisesunlesstheoffencebesuchascalls forimmediateactionin
the interestofpublic security.The visiting officerwillcallon the
managerathisofficeandinform him oftheoffenceandthenreportthe
mattertotheO/CStation.Thevisitingofficerwillalsoensurethat:
(a) membersofthepublicawaitingentrancetothecinemaortheatre

behavethemselvesinaseemlymannerandthatbehaviourwhich
mayleadtobreachofthepeacedoesnottakeplace;

(b) noobstructionshallbecausedonthepublichighwayoutsidethe
entrancewhenmembersofthepublicareenteringorleavingsuch
cinemaortheatre;

(c) thepassageoftraffictoandfrom thecinemaor theatreisatall
timesunimpeded.
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LICENSEDPREMISES
EXPLOSIVEMAGAZINESANDSTORES

1. Explosivescanonlybelegallystoredinoneofthreeways:
(a) inalicensedmagazine;

detonatorsinquantitiesofover4536KG orotherexplosivesin
quantities,of 456 KG stored in a magazine constructed in
accordancewiththeconditionsprescribedbytheCommissionerfor
MinesundertheExplosivesAct,Cap.45.

(b) inalicensedstore;
detonatorsinquantitiesof4536KGorless,orotherexplosivesin
quantitiesof4536KGorlessmaybestoredinanybuildingwhich
has been licensed for the storage of explosives by the
CommissionerforMines oran InspectorofMines underthe
ExplosivesAct,Cap.45.

(c) instorageboxes;
detonatorsnotexceeding 456 KG in numberofexplosivesnot
exceeding46KGstoredinstorageboxesofatypeapprovedbythe
CommissionerforMinesatsuchplacesas maybeapprovedbythe
InspectorofMines,undertheExplosivesAct,Cap.45.

General
2. Innocircumstancesmaydetonatorsbestoredwithorkeptinthevicinity

ofanyotherexplosives,exceptingsafetyfuses.
3. Inthecaseofmagazinesandstores,acopyofthelicensemustbe

displayed in the building forreference byan inspecting officer,as
providedbytheExplosivesAct,Cap.45.

4. Aregisterofallissuesandreceiptsofexplosivesmustbekeptbyowners
ofmagazinesandstores.Thisregistermaybekeptinthebuildingorat
theowner’sbusinesspremisesasprovidedbytheExplosivesAct,Cap.
45.

Magazines
5. An explosives magazine mayonlybe erected underlicense and in

accordancewithapermitinwritingissuedbytheCommissionerfor
Minesandinaccordancewithplansandspecificationsapprovedbyhim.

Safetymeasurestobeobservedinthecaseofmagazines
6. (a) everymagazineshouldbesurroundedonallsidesbyanearthbank

ashighastheeavesandatleast3ft.inthicknessasthetop.
(b) thebottom oftheinnerslopeshallnotbelessthan3ft.ormore

than6ft.from thewallsexceptattheentrancewhichshouldbe
eitherinabrokenlineorshallbeprotectedbyanouterearthwall.

(c) thewholeareashouldbesurroundedbyanadequatefence,which
shallnotbemorethan3ft.from thebank,ofapatternapprovedby
the CommissionerforMines,through which access shallbe
obtainedbymeansofagatewhichwhennotinuseshallbekept
securelylocked.

(d) theoutergateofeverymagazine,aswellasthedoor,shallbe
indicated bymeansoftheword “HATARI”and underneath the
words“BARUTI-EXPLOSIVES”or“BARUTI–DETONATORS”asthe
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casemaybe.
(e) everymagazine shallcomprise ofatleasttwo compartments,

namely,alobbycommunicatingdirectlywiththeoutside,tobeused
forthereceiptandissueofexplosives,and astorageroom towhich
accesscanbegainedonlyfrom thelobby.

(f) areliablemaximum-minimum thermometershallbekeptinthe
storageroom ofeverymagazineandshouldthetemperatureatany
timeexceed35ºCentigradeor95ºFahrenheittheownerorpersonin
chargeshallforthwithreporttoanInspectorofMines.

(g) atleastonepairofmagazineshoeswithrubber,felt,orropesoles
shallbekeptinthelobbyofeverymagazine,andnopersonshall
enterthestorageroom ofanymagazineexceptwhenheiswearing
suchshoes.

Licensedstores
7. Thespecificationsforthesearenotlaiddowninlawbutconstructionand

location plans are subjectto approvalby the localInspectorof
Explosives. Specificationsrequiredforwalls,roofs,doors,locksand
hingesarethesameasformagazines,butonlyonedoorwithnotless
thantwolocksisneeded.Earthmoundsandfencesarenotessentialbut
may be required in certain circumstances by the Commissioner
for Mines.SomeearlierstoreshaveslopingCorrugatedGalvanisedIron
(C.G.I)oraluminium sheets,withexpandedmetalbelow.Thesheets
mustbe firmlyanchored to preventremovalfrom outside and roof
timbersandexpandedmetalmustbesecurelybondedtothewalls.

Storageboxes
8. Wooden storageboxesmustbeapproved bythelocalInspectorof

Explosives.Placescontainingthestorageboxesmustbesubstantialand
secure,butboxesmustbecementedinorsecuredbychainstothe
building andkeptlocked,moundsandfencesarenotessential.Approved
boxes built of steel with Chubb-type fastenings, used in
some prospecting operations,can be keptin less secure buildings,
providedthatthelegsoftheboxareembeddedinconcreteorchainedto
animmovableobject.

9. Everyexplosivesmagazineandstoreshallbeinspectedexternallyat
leastonceperquarterbytheO/CDistrictorbyanInspectornominatedby
him.Thelocationofeverylicensedexplosivesmagazineandstorein
each Station area shallbe recorded in the Supervision ofLicensed
PremisesRegister,P.F.214,inaccordancewithP.G.O.No.301.Every
routinevisitmadetomagazineorstoreshallberecordedintheRegister.

10.Officersinspectingexplosivesmagazinesorstoreswillpayparticular
attentiontothefollowingpoints:
(a) thegroundsforadistanceof37metresonallsidesofthebuilding

shallbekeptabsolutelycleanandclearandfreefrom longgrass
andvegetation;

(b) theearthbanksandfencesareinagoodstateofrepair;
(c) theouterdoorofthebuildingissecurelylockedbyaminimum of

twolockingsystems;
(d) roofingsheetsarefirmlyanchored;
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inthecaseofmagazines,thegateintheperimeterfenceissecurely
locked;and
thebuildinggenerallyisinagoodstateofrepair.

11.Inaddition,regionalcommanderswillarrangeforregularsurprisechecks
tobecarriedoutontheregistersandcontentsofexplosivesmagazines
byofficersnotbelowtherankofAssistantSuperintendent.Thelatterwill
acquaintthemselves with the safetyprecautions setoutunderthe
ExplosivesAct,Cap.45beforeenteringanyexplosivesmagazine.

12.Inspectingofficerswillatoncereportanybreachesofthelaw andany
defectsinthesecurityofthebuildingandwillrecordtheseobservations
in the supervision ofLicensed Premises Register.O/C Districts will
inform thelocalInspectorofExplosiveofanybreachesoflawordefects
insecurityaffectingexplosives.
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LICENSEDPREMISES
LOCALLIQUOR

1. TheIntoxicating LiquorAct,Cap.77 isapplicableto thewholeof
Tanzania.

2. The DistrictCouncils are appointed Licensing Authorities forthe
respectiveareas withintheirjurisdiction.

3. O/C Districts,whendealingwithapplicationsforwardedtothem by
LicensingAuthorities,willconsiderthefollowingpoints:
(a) characterofapplicant;
(b) financialandsocialstandofapplicant;and
(c) situationandstateofpremisestobelicensed,thatis,arethe

premisesproperlyequippedandaccessible.
O/CDistricts,afterinquiringintothepointssetoutinthisparagraphwill
submitwrittenrecommendationstotheLicensingAuthority.

4. ThelocationofeveryurbanliquorpremiseswithintheStationareashall
berecordedintheSupervisionofLicensedpremisesregister-P.F.124,
inaccordancewithP.G.O.No.301.

5. O/C Stationswillvisitallliquorpremiseswithintheirurbanareasat
leastonceaweekand,inaddition,theywillensurethatsuchpremises
areregularlyvisitedbypatrolsduringlicensinghours.EveryvisitbyO/C
StationsshallberecordedintheSupervisionofLicensedPremises
Register.

6. AllrankswillfamiliarisethemselveswiththeIntoxicatingLiquorAct,
Cap.77.

7. EveryPoliceOfficerhasauthoritytoenterwithoutwarrantatanyhourof
thedayornightanypremiseslicensedundertheIntoxicatingLiquorAct
oranyplaceinrespectofwhichhehasreasonablegroundstosuspect
thatillegaldrinkingorgamblingistakingplacethereinordissoluteor
disorderlycharactersare resorting thereto,asprovided bythe law
establishingthePoliceForce.
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LICENSEDPREMISES
PRIVATEARMSWAREHOUSES

1. Person who wishes to keep a private warehouse forarms and
ammunitionisrequiredbytoobtainalicenseasrequiredbytheArms
andAmmunitionAct,Cap.223.

Modeofapplicationforlicence
2. Applicationsforthegrantofaprivatewarehouselicensereceivedby

O/CDistrictsshallbereferredtoregionalcommanderstogetherwiththe
recommendation of the O/C District and District Commissioner
concerned.TheRegionalcommanderwillinquireintothecharacterof
theapplicantandthesuitabilityofthepremiseswhichtheapplicant
proposestoconstructorconvertintoanarmswarehouse.

3. Regionalcommanders,whenconsideringthesuitabilityorpremisesto
belicensed,willbeguidedbythefollowing:
(a) thebuildingtobesoldconstruction,havingareinforcedconcrete

roofandadoormadeofsteel;
(b) theneedforawarehouseintheareahavingregardto:

(i) thelocalpopulationandnumberoffirearms;
(ii) thepresenceofanyotherprivatewarehouseinthesame

area.
4. Regionalcommandersaftercompletionoftheirinquiriesassetoutin

paragraph2willforwardtheapplicationto theDirectorofCriminal
Investigation togetherwith a plan ofthe proposed warehouse or
proposedconversionofanexistingbuildingandareportgivingthe
followinginformation:
(a) fulltradingnameofapplicant,form oftradeandrecommendation

astohissuitabilitytotradeinarmsandammunition;
(b) descriptionofthebuildingwhichitisintendedtouseasaprivate

warehouse,statingitspositioninrelationtothemain  premises;
(c) maximum quantityorarmsandammunitionofalltypeswhichitis

intendedtostore;
(d) anyspecialconditionswhicharerecommendedtobeattachedto

thelicense;
(e) anaccuratedescriptionofthelocation,likeplotandblocknumber

ofthepremisesforpublicationintheGazette;and
(f) therecommendationsoftherespectiveregionalcommissionerand

districtcommissioner.

ActionbyD.C.I.onreceiptofapplication
5. TheDirectorofCriminalInvestigationonreceiptoftheapplication and

reportassetoutinparagraph4,willseektheapprovaloftheChiefof
Policeandadvisetheregionalcommanderconcernedtheresult.

6.
Actionbytheregionalcommanderifapplicationapproved
7. Theregionalcommander,iftheapplicationisapproved,willinform the

applicantprovidedthebuildingisconstructedorconverted,asthecase
maybe,inaccordancewiththedetailssetoutintheapplication,a
licencewillbeissued.Oncompletionoftheconstructionorconversion
tothesatisfactionoftheregionalcommandertheapplicantshallbe
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requiredtopaytheprescribedlicencefeetothenearestrevenueofficer
orsub-accountantandtoproducetheE.R.V.totheregionalcommander,
whowillinform theDirectorofCriminalInvestigationoftheparticulars
oftheE.R.V.TheDirector ofCriminalInvestigation,inturn,willarrange
forthedesignationoftheprivatewarehousetobepublishedinthe
Tanzania Gazette.On publication ofthe notice in the Gazette,the
regionalcommanderconcernedwillissuetotheapplicantaprivate
armswarehouselicenceonForm 1tothescheduleoftheArmsand
AmmunitionRegulations.

8. Theregionalcommanderwillberesponsibleforinforming theO/C
StationofnewlicencesissuedandtheO/CStationwillenterparticulars
ofthelicensedpremisesintheStationLicencedPremises Register-PF.
214.

Recordstobekeptbyprivatearmswarehouses
9. Apersonlicensedtokeepaprivatearmswarehouseisrequiredbythe

ArmsandAmmunitionAct,Cap.223tokeeparegisterofdepositsand
withdrawalsintheprescribedform.Every entryinsuchregistershall:
(a) be made atthe time oforimmediately afterthe depositor

withdrawal;
(b) bedated;
(c) benumberedconsecutively;
(d) containparticularsofthearmsandammunitioninrespectofwhich

theyaremadebyreferencetothemarksandnumbersstamped
andregisteredin pursuanceoftheprovisionsoftheArmsand
AmmunitionActCap.223;

(e) contain a reference to the permitauthorising the depositor
withdrawal;and

(f) besignedbythelicenceeandcontainsuchotherparticularsas
maybeprescribedbylaw.

Deposits
10. Armsorammunitionshallbedeposited inaprivatewarehouseon

writtenapplicationintheprescribedform andinaccordancewitha
permitsignedbytheseniorGazettedOfficerforthetimebeingavailable
atDistrictHeadquartersasrequiredbytheArmsandAmmunitionAct
Cap.223.

Withdrawals
11. TheArmsandAmmunitionActCap.223requiresthat:

(a) no arms orammunition shallbe withdrawn from a private
warehouseexceptonwrittenapplicationintheprescribedform and
inaccordancewithapermitsignedbytheseniorGazetted Officer
forthetimebeingavailableatdistrictHeadquarters;

(b) permits to withdraw arms or  ammunition from a private
warehouseshallonlybegrantedinthefollowingcases:
(i) wherethewithdrawalisforthepurposesofasaleortransfer,

inwhichcasethepermitforthesaleortransferandthearms
licenseofthepurchaserortransfermustbeproducedbythe
applicant,providedthatwheresuchsaleortransferisof
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gunpowderorcapstoalocalauthorityortoapersonacting
onbehalfofthelocalauthority,theproductionofthepermit
forthesaleortransfershallbesufficient;

(ii) forthepurposeofexport,inwhichcaseanylicenceorpermit
requiredmustbeproduced;

(iii) fortheremovalfrom oneprivatewarehousetoanother,orto
apublicwarehouse;and

(iv) forthepurposeofexhibitioninsuchpremisesasmaybe
specifiedinthepermit.

Supervision
12. (a) O/C Districtwillexercise close supervision overprivate arms

warehousesinaccordancewithparagraph4(g)ofP.G.O.No.301
andwillensurethatthelicensee’srecordsarekeptinaccordance
withparagraph8.

(b) anyinfringementofalicenseshallbereportedtotheRegional
CommanderbytheO/CDistrict
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LICENSEDPREMISES
SCRAPMETALDEALERS

1. The Environmental Management (Hazardous Waste Control and
Management)Regulations,2021hasasitsobjectthecontrolandregulation
ofdealingsinscrapmetalandsecond-handgoodsandhasbeenframedto
assistthepolicetocontroltheftofthesegoods.

Definitions
2. UndertheRegulations,thegoodstowhichthisRegulationsappliesare

providedunderthethirdschedule:-
(a) “scrapmetal”includesanyoldmetal,second-handmetal,anypartly

manufacturedmetalgoods,anydefacedoroldmetalgoods,but
doesnotincludegold,silverormetalsoftheplatinoidgroup.

3. A person who wishes to dealin any scrap metalis required byThe
EnvironmentalManagement(HazardousWasteControlandManagement)
Regulations,2021toobtainapermit.

4. Permitissued underthis Regulationsareoftwotypes:-
(a) apermittocollectandtransporthazardouswasteunderRegulation

17;and
(b) apermittostorehazardouswasteunderRegulation26.

Recordstobekeptbylicenseddealers
5. Everylicensed dealerisrequiredbytheRegulation65tokeeparecord

intheform 11prescribedinthefifthscheduleandtocorrectlyand
legiblyenterthereininEnglishwiththefollowingdetails:-

(a) date;
(b) typeofwaste;
(c) sourceofwaste;and
(d) amountofwaste.

Restrictionondealing
6. UndertheRegulationsnolicenseddealermaydealinanyscrapmetal:

-
(e) exceptbetweenthehoursof8a.m.and6p.m.;

(f) withnopersonapparentlyundertheageof16;
(g) with no person who does notproduce to the dealer

reasonableproofofhisidentityandbonafides;
(h) onanyotherpremisesotherthanthosespecifiedinhis

license
(i) provided thatthe foregoing shallapply to any single

transactionofpurchaseoracquisitionofscrapmetal.

Restrictiononremovalofidentificationmarks
7. Nolicenseddealershalldisfigureorinanywaychangetheform or

shapeof,orremoveordeface,anynumberoridentificationmarkon
any scrap metalorsecond-hand goods within fifteen days after
acquiringthepossessionorcontrolofsuchscrapmetalorsecond-
handgoods,except withthewrittenpermissionofaPoliceOfficernot
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belowtherankofAssistantSuperintendent.

Supervisionoflicensees
8. (a) O/C.Districtwillexercise close supervision overscrap

metaldealersinaccordancewithparagraph4(d)ofP.G.O.
No.301andwillensurethatdealers’recordsarekeptin
accordancewithform 11inthefifthscheduleunderthe
Regulations.

(b) anyinfringementofa license shallbe reported to the
DirectorofCriminalInvestigationbytheO/C.District.

Exportandimportofscrapmetal
9. O/C.Districts,providedthattheyarenotbelowtherankofAssistant

Superintendent,may,inrespecttotheholderofapermitwhowishes
toimportorexportscrapmetal.ensurethatthescrapmetalinrespect
ofwhichtheapplicationismade,is,infact,inthelawfulpossession
ofthepermitasstipulatedunderRegulation39.
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APPENDIX“A”

(To.P.G.O.No.300)

(a) whatisthecompositionofthepremisesonwhichbusinessistobe
conducted?aretheypartofapplicant’sshop,ashedatthebackora
numberofrooms?

(b) arethepremisesinhabited?
(c) whatisthesituationofthesite;isitinacommercialorindustrial

area?
(d) hasapplicantagodowninwhichtokeephisnon-ferrousmetal?
(e) hasheayardorsitetostorethemetal,ifso,whatistheapproximate

sizeofthesite?
(f) isscrapmetaldealingasidelineoftheapplicantordoesitform his

mainsourceofincome?
(g) areothergoodstobestoredonthepremisesonwhichheintendsto

keepscrapmetal?
(h) whatishischaracter,hasheanypreviousconvictions?
(i) estimatehiscapital,isheabletoproduceabanker’sreference?
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SUPERVISIONOFLICENSEDPREMISES
1. O/C Districts are responsible forexercising supervision overthe

followingtypesoflicensedpremises:
(a) hotels,lodginghousesandcafes;
(b) localliquorpremises;
(c) cinemas;
(d) scrapmetal,second-handandbicycledealers;
(e) pawnbrokers;
(f) explosivesmagazines;and
(g) privatearmswarehouses.

2. EveryO/CStationwithlicensedpremisesinhisareashallmaintaina
loose-leaffileofLicensedPremisesSupervisionSheets -PF.214on
whichshallberecordedtheparticularsofallinspectionsofthepremises
concerned.Onepage-PF.214inthefileshallbeusedforeachlicensed
premisesandeachtypeofpremisesshallbegroupedtogether.

3. Alllicensedpremiseslistedinthefileshallbevisitedbyanofficer
authorizedtoinspectsuchpremisesatleastoncepermonth,except
whereotherwisestatedbelow.Thevisitingofficershallatoncereportto
his seniorofficeranyapparentorsuspected breaches ofthe law
observedbyhim duringhisvisits.

4. Visitingofficersareresponsibleforthefollowingmainduties:

(a) hotels,lodginghousesandcafes;
PoliceofficersareauthorisedunderIntoxicatingLiquorsAct,Cap.
77to inspectanypremiseslicenced to sellintoxicating liquors.
Inspecting officers should check forbad characters,wanted
personsorprostitutesandnoteandreportanycontraventionofthe
laws.

(b) localliquorpremises;
Police Officersunder the Intoxicating Liquors Act, Cap. 77
areauthorisedtoinspectanybuildinglicencedtoselllocalliquor.
Inspecting officersshould reportdrunkenness,rowdyism,orany
indicationthatthepremisesareusedasahabitualmeetingplace
forundesirablepersons,seeP.G.O.No.298.

(c) cinemas
PoliceOfficersareempoweredundertheIntoxicatingLiquorsAct,
Cap.77toinspectcinemas.Inspectingofficersshouldensurethat
fireappliances,andotherplacesofconcernareinorder,thatthere
is no over-crowding and thatthe entrances and exits are not
obstructed,seealsoP.G.O.No.296.

(d) scrapmetaldealers;
TheIntoxicatingLiquorsAct,Cap.77empowersanypoliceofficer
oftherankofAssistantSuperintendentofPoliceoraboveto
inspectthesepremises.Inspectingofficersshouldcheckthelistof
stolenpropertywiththedealers’stockonhandandsalesregister
toascertainwhetheranystolenpropertyhaspassedthroughtheir
hands,seealsoP.G.O.No.300.
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(e) explosivesmagazines–Quarterly;
TheIntoxicatingLiquorsAct,Cap.77empowersanypoliceofficer
oforabove the rank ofInspectorto inspectthese premises.
Inspecting officers should check the contents ofmagazines
againsttheMagazineRegisterandreportanyinaccuraciesand
examine the building of security and reportdeterioration in
constructionseeP.G.O.297.

(f) privatearmswarehouses–Quarterly;
UndertheArmsandAmmunitionAct,Cap.223thereisnospecific
right of entry without warrant. The licensing officer any
GazettedPolice Officer or Administrative Officer has an
implied rightofentry.Inspectingofficersshouldcheckthecontents
ofthe warehouse againstthePrivateWare-house Depositand
WithdrawalRegisterandreportanyinaccuracies.Thebuildingmust
beexamined forsecurityand anydeterioration in construction
reported,seeP.G.O.No.299.

5. Thedutiesofthevisitingofficerssetoutinparagraph4areinsome
casesamplifiedbyotherGeneralOrders.Regionalcommandersshall,in
addition,issuesuchStandingOrdersastheymaydeem necessaryfor
thepropersupervisionoflicensedpremisesintheirregion.
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RURALPATROLS
General
1. Eachpolicestationisresponsiblefortheprotectionandsecurityofa

section ofthecountry.Itcan onlydischargethisresponsibilityby
providingregularpatrolsthatwillvisiteveryvillageandpopulatedarea
andmaintainclosecontactwiththepeople.

2. Regionalcommandersshallensurethateverystationisprovidedwitha
scheduleofpatrolsembodiedinStationStandingOrdersthatshall
normallybefollowedwithoutdeviation.Thesepatrolswillcorrespond
totheordinarybeatsystem usedtopolicebuilt-upareas.

3. Thefollowingparagraphslaydowntheorganizationofpatrolschedules
andnormalpatrolroutinetobefollowedbyallStations.
(a) six-hourpatrols round the populated areas in the immediate

vicinityoftheStation;and
(b) medium andlong-distancepatrolsofonedayorseveraldays’

duration.
4. AdditionalpatrolsshallbelaiddownforStationsthatareresponsible

forlargewell-populatedareas.
5. Thepatrolscheduleshallbepreparedasfollows:

(a) amapshallbeprovidedforeachpatrolwiththepatrolroute
markedonit;

(b) a detailed patrolinstruction,showing authorized traveltime,
stoppingpointsandvisitingbooksshallbetypedoutinEnglish
andKiswahili.Thetimetobetakenbetweenvariousvillagesand
pointsoneachpatrolrouteshallbeshownforallsix-hourpatrols
and,ifpossible,forthelongerpatrolsalso;and

(c) anumbershallbeallocatedtoeachpatrol.
6. Eachpatrolscheduleshouldbemadeoutinthefollowingform:

(a) six-hourpatrols;
PatrolNo.1–Duration–6hours.

x-hours LeaveStation.
x+½hour ArriveVillage“A”signvisitingbook.
x+2hours Arrivevillage“B”
x+3hours ArrivelocalauthorityH.Q.“C”.signvisitingbook.

Thirtyminutesrest.
x +4 ½
hours

ArriveVillage“D”

x+5hours ArriveMission“E”
x+6hours ReturntoStation.

(b) long-distancepatrols;
PatrolNo.3duration3days

x-hours LeaveStation.
1stday VisitVillage“A”;Village“B”,Village“C”andsleepat

Village“C”
2ndday VisitMission“A”,Mission“B”,Mission“C”andsleepat

Mission“C”.
3rdday Visitvillage“X”,Village“Y”andVillage“Z”andsleep

Village“Z”.
4thday ReturntoStation.

NOTE:  A “VisitingBook”-PF.187– smallsize,willbekeptatall main
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patrolpoints,referP.G.O.No.303.
7. Abookorfileorschedulepatrolswiththerouteinstructionsandmap

ofeach patrolshallbe kept in the charge room ofallstations.
Individualcopiesshallalsobepreparedandtakenoutbytheofficer-in-
chargeofthepatrol.

Routinepatrolprocedure
8. Regularpatrols should be sentoutinto allpopulated areas,in

accordancewithstationpatrolschedulesreferredtoinparagraph1.
Long-distancepatrolsshallconsistofatleasttwomembersofthe
Force.Shortsix-hourpatrols in the immediate vicinity ofpolice
stationsshallbecarriedoutinmuchthesamemannerasabeatduty.
Visits shallbe paid to allvillages,localauthorities,estates and
missionsonpatrolroutes.

9. Localauthoritiesshallbequestioned,anotemadeofallserious
sicknessintheareaand requestsforgovernmentassistance,All
possiblehelpshallberenderedonthespotbypolicepatrolsorbythe
O/CStationreceivingthereport.

10. Everypolicepatrolshallbecommandedbytheseniormemberthereof,
whoshallbedetailedasofficer-in-chargeofthepatrolbyhisO/C
Districtorstationbeforethepatrolgoesout.If,foranyspecialreason,
anofficer-in-charge ofapatrolisnotnominated,theseniormemberof
thepatrolwillautomaticallyassumecommand.Officer–in-chargeof
patrols are held responsible forthe actions,discipline and good
behaviourofthemembersoftheForceundertheircontrol.

11. (a) Patrolsshallnormallyonlybearmedwherecircumstancesdeem
thisadvisable,likewhenoperatingingame-infestedareasorin
areaswherearmedraidersareoperatinglikecattlethieves.O/C 
Stationswillincludeparticularsinpatrolinstructionsastothe
armsandammunitiontobecarried.Insuchcases,themembers
oftheForcewillbearmedwithrifleseach.Riflesshallnotbe
loaded,exceptinanemergency.

(b) everypoliceofficerispersonallyresponsibleforthecareand
securityofthearmsandammunitioncarriedbyhim onpatrol.

(c) armsshallneverbeleftunguarded.Duringthenightstops,each
memberoftheForceshallsleepwithhisriflebesidehim.

12. Regulationpatroldressshallbeworn,inaccordancewithP.G.OThe
wearingofcivilianclothesorshoesonpatrolisforbidden.

13. MembersoftheForceonpatrolshouldobservehealthprecautions
andwheremalariaisanissueO/CDistricts,stationsandpatrolsare
responsible thatthe tablets are taken in accordance with the
prescribedpreventivedose.

14. Policepatrolsshallnot,underanycircumstances,acceptquantitiesof
freefoodandhospitalityfrom membersofthepublic.Rationsshould
bepurchasedorcarriedasrequired.Whereitisnecessarytopublic
transport,ferries,orporters,paymentmustbeeffected promptly.
ReimbursementwillbemadebytheO/CDistrict,provideddetailsare
includedinthepatrolreportandsupportedbysomeform ofevidence
ofpayment.

15. Beforeanypatrolleavesastation,theO/CDistrictorStationshall:
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(a) nominatetheOfficer-in-chargeofthepatroltomakeoutPatrol
InstructionForm (PF.62)whichwillremaininthepolicepatrol
Book.TheBookwillbecarriedbytheofficer-in–chargeofthe
patrolinacanvascoverandmustbekeptinacleancondition
andinagoodstateofrepair;

(b) explainthepurposeofthepatrolandensurethatallconcerned
knowtheperiod,routeandpurposeofthepatrol;

(c) checkthepatrol’sfirearmsandequipment;and
(d) recordthedateandtimeofdepartureinthestationdiary.

16. Everyofficer-in-chargeofapatrolisresponsiblethat:
(a) thepatrolfollowstherouteenteredoutthepatrolorder;
(b) thedateandtimeofarrivalatanddeparturefrom eachvillage,

localauthorityandsoonisenteredintheappropriatespaceon
thepatrolorder,supportedbythesignatureofthelocalleader;
and

(c) everything ofinterestisrecorded in hisnotebook;particular
attention should be paid to requests forassistance on any
matter,likesickness.

17. Attheconditionofeachpatrol,theofficer-in-chargeofthepatrolshall
completehispatrolreportandhandinthepatrolbooktohisO/C
Station,who willendorsethereportwith action hehastaken,if
necessary,toremedyanyrequestorcomplaintmadeinthereport.
O/CStationswillthenextractthereportfrom thepatrolbookandfileit
innumericalorderinacoverkeptforthispurpose.Thesereportswill
beexaminedbyO/CDistrictsandotherofficersoninspectionofthe
station.Informationofparticularinterestwillbepassed,atonce,to
the District Administration Officers and to regional police
headquarters.

18. Regularchecksshallbemadeonpatrols.SeniorofficersandN.C.O.s
whogoouttocheckonapatrolshouldnotewherethepatrolisdueto
beatanygiventimeandshould,ifpracticableproceeddirecttothat
pointandwaitforthepatroltoarrive.Long-distancepatrolscannot
easilyadheretoatime-table,butsixhourpatrolsmustbemadeto
followtheirtimeschedules.

19. PatrolsmustbevariedandmembersoftheForceshallnotbesentout
toooftenonthesamepatrol.Scheduledpatrolscanbeinterspersed
withothertypesofpatrolswhenevernecessary

.
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PATROLSANDVISITSBYSENIOROFFICERS
1. AllO/CDistrictsandallGeneralDutiesGazettedOfficesandInspectors

servingundertheircommandshallpatroltheareasforwhichtheyare
responsibleatfrequentandregularintervals.Inadditiontotheformal
inspectionprogrammelaiddowninP.G.O.No.47thefollowingregular
seriesofvisitsshallbepaidtoallpolicestations:
(a) theDistrictHeadquarters’stationshallbevisitedonceevery24

hours.Onevisitshallbemadebetween0100and0500hourseach
week;and

(b) everyotherstation in the districtshallbe visited asoften as
possibleandatleastoncepermonthunlessexemptedtherefrom
byacommandingofficer.A proportionofthesevisitsshallbe
madebetween2200and0500hours.

2. Suchofficersshallperform atleasttwofootpatrolsperweekinurban
areas.Beatdutiesand staticguardsshallbecheckedduring these
patrols.

3. Officers visiting police stations shallcheck and initialthe principal
books,inspectthecellsandpayabriefvisittothegroundsandbarracks
toensurethateverythingiscleanandtidy.Anythingofinterestorany
faultshallbenotedintheVisitingOfficers’Book-PF.187andexplained
totheO/CStationorseniormemberoftheForcepresent.

4. AllvisitswillbeenteredintheVisitingOfficers’Book-PF.187whichwill
bemaintainedatallstationsandfieldforceguardroomsandalsoat
placeswherepolicearepermanentlyorsemi-permanentlyonduty,for
example,theStateHouse,GovernmentOfficesandthelike.Visiting
books may also be placed at premises which require frequent
supervisionbypatrolsandbeatduties.NightvisitsbyGazetted Officers
andInspectorsbetween2200and0600hourswillbeenteredinredink.

5. CommandingofficersareresponsibleforensuringthatallGeneralDuties
Gazetted Officers and Inspectors undertheircommand carryout
sufficientlong-distancefootpatrols,ifpossibleinthecompanyoftheir
ownmembersoftheForce,toenablethem toreachallpopulatedareas
in theirdistrictand,atthesametimelearn thegeographyoftheir
districts.

6. Uniform shallbewornonpatrol,exceptthatnightvisitsto District
HeadquarterStationsbyGazetted Officersmaybe made on plain
clothesafter2200hours.

7. DetailsofeveryvisitandpatrolshallbeenteredinOfficers’Diaries.
Patrolsshallbeshownas“foot”or“mobile”.

8. Thereshallbenodeparturefrom theprescribedprogrammeofvisitsand
patrols,except:
(a) whenanofficerisontour;
(b) whenengagedonemergencydutiesorprotractedcourtwork;and
(c) withthepermissionofaRegionalCommander.Normalpressureof

routineworkisnotanacceptableexcusefornon-compliancewith
thisOrder.

FieldForceofficers
9. CommandantFieldForceUnitandallFieldForceGazettedOfficersshall

visitthebarracksundertheircommandatleastonceperweekbetween
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0100and0500hoursandcheckthatdutiesarealert.Regularvisitsshall
alsobemadeatothertimes.

CrimeIntelligenceUnitandC.I.D.Officers
10.CrimeIntelligenceUnitandC.I.D.Officers,whovisitstationsoninquiries,

orforanyotherpurpose,shallrecordsuchvisitsintheStationVisiting
Officers’Book.

O/CStation
11.EveryO/C Stationshallcarryoutadailypatroloratleastone-hour’s

durationinthecommercialandresidentialareasnearhispolicestation.
Twosuchweeklypatrolsshallbeperformedbetween2000and0100
hoursand0100and0500hoursrespectively.

12.Heshallregularlypatrolthewholeareasunderhischargeandmake
himselfknowntothelocalinhabitants.

13.Uniform shallalwaysbewornonpatrol.
14.Inaddition,O/CClass“C”Stationsshallaccompanytheirmembersof

theForceonatleasttwolong-distancefootpatrolspermonth.
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UNCLAIMEDPROPERTY
1. Everypoliceofficer,whetheronoroffduty,shalltakechargeofall

unclaimedmovablepropertyhandedtohim byotherpersonsorfoundby
him.Ifhandedtohim,heshallobtainthefullnameandaddressofthe
finderandenterthefulldescriptionofthepropertyinhisnotebookwhilst
stillinthepresenceofthefinderwhowillsignorplacehisthumb-print
againsttheentry.Particularsofanymoneyorvaluableswillbecarefully
noted.ThepropertyshallthenbehandedovertotheO/Cofthenearest
policestation.

2. O/CStationsarepersonallyresponsibleforthereceiptandsafecustody
ofeveryitem offoundorunclaimedpropertyhandedintotheirstations.

3. Exactdetailsofeveryitem offoundorunclaimedpropertycominginto
police possession shallbe recorded in the Found and Unclaimed
PropertyRegister-PF.53anddisposedofinaccordancewiththisOrder.

4. Foundorunclaimedpropertyhandedtoapolicestationbyamemberof
thepublicormemberoftheForceshallbereceivedbytheO/CStation
or,inhisabsence,bytheChargeRoom Officerwhoshall:
(a) enterbriefdetailsandestimatedvalueofthepropertyintheReport

BookandintheFoundandUnclaimedPropertyRegister;
(b) givethepersonorpoliceofficerwhohandsinthepropertyaFound

andUnclaimedPropertyReceipt-PF.181andenterthereceipt
numberunderHeading2intheregister;

(c) labelthepropertywithaPropertyLabel-PF.157onwhichdetails
ofthepropertyandregisterserial numbershallbeentered,and
placethepropertyinthe propertystoreforsafecustody;

(d) sealupanysmallvaluablepropertyinavaluablepropertyenvelope,
-PF.166andlockitupinthestationsafeoreachbox;

(e) payanyfound cash in to the nearestrevenue officerorsub-
accountantforthecreditof“Deposits-UnclaimedProperty,Sub-
head428/03”.ObtainanE.R.V.orcontrolnumberforitthatshallbe
filedawayforsafecustodyinafiletobekeptforthatpurpose.
EntertheE.R.V.numberinColumn9oftheRegister;

(f) prepare,atonce,a duplicate specialinventory-PF.12 ofany
perishablepropertyorotherproperty,theimmediatesaleofwhich
wouldbeofbenefittotheowner,andforwardsametothelocal
Magistrate recommending the immediate sale ofthe property.
On returnoftheduplicatecopyfrom themagistrate,theproperty
shallbesoldbyauctionifpossibleandtheproceedspaidintothe
nearest revenue officer or sub-accountant for the credit of
“Deposits-Unclaimed Property,Sub-Head 428/03”.An E.R.V.or
controlnumbershallbeobtainedforitandthiswillbefiledaway
forsafecustody.TheE.R.V.orcontrolnumberandanotethatthe
propertyhasbeensoldshallbeenteredunderHeading9inthe
Register;

(g) Postaconspicuousnoticeoutsidethepolicestationspecifying
suchpropertyandcallingupontheclaimantstoapplywithinsix
months;

(h) ReportinwritingtohisO/C Districtifthevalueoftheproperty
exceedsShs.50,000/=andwherethepropertyconsistsofarmsor
ammunition,reporttotheDirectorofCriminalInvestigationthrough
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hisRegionalCommanderandO/CDistrict.
5. TheO/CStationwillsubmitamonthlyduplicateinventoryofallfound

propertyonPF.12tothelocalmagistrate.A triplicatecopyshallbe
forwarded to the RegionalC.I.D.Officer,who willforward itto the
Identification Bureau. The inventory will include the following
information:
(a) foundpropertyregisternumber;
(b) datepropertyfound;
(c) descriptionofpropertyfound;
(d) estimatedvalue;and
(e) condition.

6. Ifsold,methodofdisposal,cashreceivedandtheE.R.V.orcontrol
numberdetails.

7. Allinventories-PF.12willbenumberedconsecutivelystartingat“1”
eachyearandcarefullyfiledforfuturereference.Anoteoftheinventory
numberwillbemadeintheFoundandUnclaimedPropertyRegister
againsteachitem ofpropertyincludedintheinventory.

8. Themagistrate,onreceiptoftheinventory-PF.12,isrequiredbythelaw
establishingthePoliceForcetodetainorgiveordersforthedetentionof
any such property and shallcause a notice to be posted in a
conspicuous place athiscourtand atthe police station within his
jurisdiction,specifyingsuchpropertyandcallinguponanypersonwho
mayhaveaclaim theretotoappearandcallinguponanypersonwho
mayhaveaclaim theretotoappearandestablishhisclaim withinsix
monthsfrom thedateofthenotice.

9. Allfoundandunclaimedpropertyshallbeheldinthepolicestationfor
sixmonthsunlessotherwiseorderedbythemagistrateorunlessitis  
claimedwithinthatperiod.

10.Wherethepropertyisnotclaimedwithinsixmonths,itshallbesentto
DistrictPoliceHeadquarterswheretheO/C Districtshallconsultthe
governmentvaluerwhoshalldeterminethevalueofthepropertyand
thereaftertheOCDshallarrangeforthesalebypublicauction,provided
thatamagistratemay,ifhethinksitexpedient,orderthedestructionof
thepropertyandprovidedfurther,thatifsuchpropertybeafirearm or
ammunition, theDirectorofCriminalInvestigationshallbeinformedof
theparticularsoftheweaponandtheweaponorammunitionshallbe
keptinthepolicearmouryuntilinstructionsarereceivedforitsdisposal.

11.Ifthemagistrateisoftheopinionthatthevalueofthepropertyisclearly
inexcessofShs.50,000/=heshallcauseanoticetobepublishedinthe
Tanzania Gazette,settingouttheparticularsofthepropertyandthedate
by whichanypersonistoestablishhisclaim thereto,suchdatebeingthe
samedateasprescribedbythemagistrateinthenoticewhichhecauses
tobepublishedlocally.

Returnofpropertytoownerifclaim isestablished
12.Thegreatestcareshallbetakentocheckclaimstopropertyinpolice

possession.Nothing shallbehanded overuntiltheO/C Stationsis
satisfied thattheclaimantistherealowner.Incaseofdoubt,the
claimantshallbeadvisedtoestablishhisclaim beforethemagistrate.

13.Ifanypersonshallestablishhistitletosuchpropertywithinsixmonths
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tosatisfactionoftheO/CStationorO/CDistrict,itshallbedeliveredto
him forthwith.

14.Whenapersonestablishesaclaim tocashwhichhasbeendeposited
withtherevenueofficerorsub-accountantinaccordancewithparagraph
4(e),theO/C.Stationshallprepareapaymentvoucherform -TP.5
debiting“Deposits-UnclaimedProperty,Sub-Head428/03”andquoting
fulldetailsoftheoriginalE.R.V.orcontrolnumber.TheO/CStationshall
thentaketheclaimanttotheRevenueOfficerorSub-Accountantwith
whom theoriginalmoneywasdepositedandshallwitnessrepayment.
TheE.R.V.shallbeattachedtothepaymentvoucher.

Disposalofpropertyifunclaimedbyowner
15.Iftitletopropertyinpolicepossessionisnotestablishedwithinsix

months,itshallbedisposedofasfollows:
(a) wheretheMagistrateorderssalebyauctionofthepropertyitshall

beforwardedtotheO/C.District,togetherwithalistoftheitems
showing:
(i) registerserialnumberofeacharticle;
(ii) briefdescriptionofitems;and
(iii) anentrythatthepropertyhasbeensenttotheO/CDistrictfor

saleshallbemadeunderheading9oftheregister.
(b) wherethemagistrateordersdestructionofanyitem thatitem shall

bedestroyedbytheO/CStationandanentrymadetothateffect
underheadings8and9intheregister.

(c) firearmsandammunitionwillberetainedinthepolicearmoury
pendinginstructionsfrom theChiefofPolicefordisposal.

16.O/CDistrict,onreceiptofthepropertyandinventoryshallarrangefora
licensedauctioneerorCourtbrokertosellbypublicauctiontheitemsso
listed.

17.Attheconclusionofthesale,theauctioneershallberequestedtofurnish
totheO/CDistrictalistofthepropertysoldshowingitemisedprices
obtainedandshallhandovertheproceedsofthesalelesstenpercent
commissioncharges.

Disposalofproceedsfrom auctionsalesofunclaimedproperty
18.TheO/CDistrictshalldraw upapaying-inandremittanceslip-TP.12

creditingtheproceedsfrom theauctionsaleasfollows:
(a) one-halfto:Head:Deposits.Sub-Head:policerewardsandfines;
(b) one-halfto:Head:Revenue.Sub-Head:miscellaneoussundries;and
(c) paytheproceedsintothelocalrevenueofficerorsub-accountant.

AnE.R.V.willbeobtained and Filed in theappropriatedistrict
headquartersfiletogetherwithacopyoftheitemizedlistand
auctioneer’s statement.The E.R.V.numberwillbe entered in
column9oftheregister.

Rewardtofinderofproperty
19.Thelawprovidesthatthemagistratemaydirectthataproportionofthe

sum creditedtotheGeneralRevenueofTanzaniaresultingfrom thesale
ofunclaimedpropertymaybepaidtothefinderoftheproperty.Where
themagistratesodirects,theO/CStationwilladvisetheO/CDistrict,
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whowillraiseapaymentvoucherinthenameofthefinderdebiting
“Head:Revenue,Sub-Head:Miscellaneoussundries”quotingthedate
andamountandtheE.R.V.orcontrolnumber,obtainedfrom therevenue
officerorsub-accountantwhenpayingintheproceedsoftheauction
saleofthepropertyandthepagenumberoftheauctioneer’sinventory
filedintheDistrictHeadquartersfile.Thevouchershouldthenbehanded
totherevenueofficerorsub-accountantforpaymenttobemadetothe
finder.

Disbursalofmoneypaidintorevenueondeposit
20.Wheremoneyortheproceedsfrom thesaleofperishablepropertyhave

beenplacedondepositwiththerevenueofficerorsub-accountantin 
accordancewithparagraph4(e)and(f),theO/CStationshall,atthe
expirationofsixmonthfrom thedateoffindingoftheproperty,forward
totheChiefofPoliceforonwardtransmissiontotheMinistry,theE.R.V.
obtainedwhendepositingproceedsofsale,togetherwithalettergiving
thefollowinginformation:
(a) policestationsellingtheproperty;
(b) dateofsale;
(c) descriptionofpropertysoldandreasons;and
(d) requesting thatthe disposalofthe proceeds be disbursed in

accordancewiththelawestablishingthePoliceForce.
21.Shouldthefinderhavebeenpaidapartoftheproceedsfrom thesale,

thentheO/CStationshallinclude inhisletterparticularsoftheamount
paidtothefinderandthevouchernumberanddate.Onereceiptofthis
letter,theMinistrywilldisbursetheamountattherateofone-halfofthe
proceedsofthesaletothePoliceRewardsandFinesFundandthe
balancetoGeneralRevenue

.
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PUBLICCOLLECTIONSANDAPPEALSFORMONEY
1. Apersonwhowishestoorganizeanappealfororcollectionofmoney

inanypublicplaceisrequiredthePenalCode,forTanzaniaMainland
andZanzibartoobtainawrittenpermit.

2. Thelawstatesthat;
apersonwho,withoutthepriorconsentinwritinginthatbehalfof
theDistrictCommissioner,or,inthecaseofanurbanauthority,the
policeofficerinchargeofthepoliceinthatauthority,collects,or
makesanyappealforsubscriptionsofmoneyinanypublicplacefor
anypurpose,shallbedeemedtobearogueandvagabond,andshall
be guilty of an offence and liable for the first offence to
imprisonmentforthreemonths,andforeverysubsequentoffenceto
imprisonmentforoneyear:

Providedthatthelawshallnotapplyto:
(a) anypersonwho,orthedulyauthorised representativeofany

organisationwhich,hasreceivedthewrittenconsentoftheChief
ofPoliceForcetocollect,ormakeanyappealfor,subscriptionof
moneyforreligiousorcharitablepurposes;or

(b) any person authorised to collect or make any appealfor
subscriptionsofmoneyundertheprovisionsofanylaw,including
anyby-law,inforceinMainlandTanzania

(c) Provided furtherthat,forthe purposes ofthis matter,the
definition“publicplace”inthePenalCodesshallnotbedeemedto
includeanyrecognisedplaceofreligiousworship.

3. “PublicPlace”isdefinedinthePenalCodeasfollows:
“publicplace”or“publicpremises”includesanypublicwayandany
building,placeorconveyancetowhich,forthetimebeing,thepublic
areentitledorpermittedtohaveaccesseitherwithoutanyconditionor
uponconditionofmakinganypayment,andanybuildingorplacewhich
isforthetimebeingusedforanypublicorreligiousmeetings,or
assemblyorasanopencourt.

4. O/CDistrictsmayapproveapplicationsforappealsandcollectionsat
flagdays,providedthatthelatterislimitedtoamunicipalortownship
areaandhasnopoliticalconnections.

5. Allapplicationswhich appearto havepoliticalconnectionswillbe
forwardedtotheChiefofPolicethroughRegionalCommanderswith
appropriatecomments.

6. ApplicationsforTerritorialappealsandcollectionsshallsimilarlybe
referredtotheChiefofPolicethroughRegionalCommanders.

7. Allapplicationswiththeobjectofraisingmoneyforschoolswillbe
referredtotheRegionalEducationOfficerforhiscommentsbefore
approval.

8. The following conditions willbe considered when dealing with
applications:
(a) the applicant should represent a charitable or religious

organisationofgoodlocalreputecommandingtherespectand
sympathyofalargesectionofthecommunity;

(b) thesoleobjectoftheappealmustbeto raisemoneyfora
charitableorreligiouspurposewhichisofgenuinebenefittoa
sectionofthecommunity.“Charitable”shouldbeconstruedinits
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widest sense and may include educational, cultural and
recreationalprojectsandappealsforfireandfloodrelief,etc.

9. Whenanumberofcharitableorganisationsapplyatthesametimeto
holdapubliccollection,theorganisationlikelytobenefitthelargest
numberofpeopleshouldbegivenpriority.

10. Care should be taken to space outflag days so thatthere is a
reasonable intervalbetween each.Organisations willgenerally be
restrictedtoonedayayearforanappealorcollection.

11. PoliceOfficersshouldnotgrantapplicationsinthefollowingcases:
(a) whentheperiodbetweenthereceiptoftheapplicationandthe

dateoftheproposedappealorcollectionisinsufficient;
(b) wherethereisreasontosuspectthattheremaybeintimidationor

compulsionbythosemakingthecollectionorappeal;
(c) wherethemoneytobecollectedortheappealtobemadeisfor

thepersonalbenefitoftheapplicant;
(d) wherethecollectingorganisationmakesorwishestomakea

series ofappeals and itis notlikelyto publish regularlyits
accountsinsuchamannerthatsubscribers,whethermembersof
theorganisationornot,canascertainhowthemoneyisused;

(e) wherethecollectingorganisationismakingasingleappealfora
specificpurposeandtheauthorisingofficerisnotsatisfiedthat
properaccountswillbekept;and

(f) where,inthecaseofasociety,thepurposeforwhichthemoneyis
collectedortheappealismadeisnotapurposewithintheobjects
ofthesociety.



PGONo.306

755

RAIDS
DRUGSANDPREVENTIONOFILLICITTRAFFICKINGINDRUGS

1.(a) the laws dealing with illicitdrugs forTanzania Mainland and
Zanzibar,provideapplicationoftheCriminalProcedureActswith
necessarymodificationandstatethat“anylaw inforceinthe
UnitedRepublicinrelationtoarrests,search,seizureandgeneral
powers and duties ofinvestigation by officers ofthe police,
customs,excise,revenueoranyotherpersonhavingpowersof
arrest,shallapply”.

(b)everypoliceofficerwhohasreasontosuspectthatanypremises
are being used for storing or use of narcotic drugs and
psychotropicsubstancesshallmakeanimmediatereporttohis
O/C Districtorto the O/C.Station ifthe O/C Districtis not
immediatelyavailable.

(c)subjecttotheDrugsControlandEnforcementAct,Cap.95any
suchofficerreferredtointhatlawmayatanytime-
(i) enterintoandsearchanybuilding,conveyance,orplace;
(ii) incaseofresistance,break,openanydoororremoveany

obstacletosuchentry;and
(iii) seizeanydrugorsubstanceandallmaterialsusedinthe

manufacture and any other article and anything
orconveyance which he has reason to believe to have
committedanyoffenceunderthisAct.

(d)whereanofficertakesdownanyinformationinwritingunderor
recordsgroundsforhisbelief,he shallforthwith send a copy
thereoftohisimmediatesuperior.

(e)the provisions ofthis section shallso faras may be,apply
inrelationtotheoffencesunderPartIIIoftheDrugsControland
EnforcementAct,Cap95relatingtococaplants,theopium poppy
orcannabisplantandforthispurposereferencesinthosesections
tonarcoticdrugsorpsychotropicsubstance,shallbeconstruedas
includingreferencestococaplant,theopium poppyandcannabis
plant.

2. Procedureofseizurewhereconfiscationisnotpossible
(a)whereitisnotpossibletoseizeanygoods(includingstanding

crop)whichareliabletoconfiscationunderthisAct,anyofficer
authorisedundertheDrugsControlandEnforcementAct,Cap95
mayserveontheownerorpersoninpossessionofthegoods,an
orderthatheshallnotremove,partwithorotherwisedealwiththe
goodsexceptwiththepreviouspermissionofsuchofficer.

3. Unbailableoffences
(a)theDrugsControlandEnforcementAct,Cap95stipulatethata

policeofficerinchargeofapolicestation,oracourtbeforewhich
anaccusedisbroughtorappearsshallnotadmitthatpersontobail
if-
(i) thatpersonisaccusedofanoffenceinvolvingtraffickingin

drugs,narcoticsor"psychotropicsubstances"butdoesnot
include a person charged foran offence ofbeing in
possession of drugs which taking into account all
circumstancesinwhichtheoffencewascommitted,wasnot
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meantforconveyanceorcommercialpurpose;
(ii) that person is accused of an offence involving

heroin,cocaine,prepared opium,opium poppy (papaver
setigerum)poppystraw,cocaplant,cocaleaves,cannabis
sativa or cannabis resin (Indian hemp),methaqualone
(mandrax)cathaedulis(khat)oranyothernarcoticdrugor
psychotropicsubstancespecifiedintheScheduletothisAct
which has an established value certified by the
CommissionerfortheNationalCo-ordinationofDrugControl
exceedingtenmillionshillings;

(iii) the conditionson granting bailspecified in the Criminal
ProcedureActsforTanzaniaMainlandandZanzibar,shall
applymutatismutandistoallbailableoffencesunderthe
DrugsControlandEnforcementAct,Cap95.

(b)thelistofdrugsandpsychotropicsubstancescoveredbytheActis
presentedinAppendix“A”tothisorder

4. OfficersoforabovetherankofAssistantInspectormayexercisethe
powerscontainedinthelaw establishingthePoliceForceandraid
withoutawarrantifamagistrateisnotavailableorif,foranyothervalid
reason,itisconsideredessentialthatthepremisesshouldberaided
beforeasearchwarrantcanbeobtained,providedthattheconditions
laiddowninthesaidlaw thatwhenamagistrateisnotavailableand
whendelayinsearchingforonewouldprejudicethechancesofa
successfulraid.

5. O/CDistrictandO/CStationsareresponsiblethatraidsarecarriedout
byraidingpartiesofsufficientstrengthtotakeeffectiveaction.They
mustinvariablyrefertoasuperiorofficerbeforetakingactionifthey
considereitherthattheirresourcesareinadequateorthatacaseisof
suchimportancethattheyshouldnottakeactionwithoutreferenceto
higherauthority.

6. (a)everypoliceraidingpartyshallbecommandedbyaGazettedOfficer
oranInspectororbytheO/CStation.Underlaw,theofficerwhois
namedinthewarrantshallpersonallytakechargeoftheraiding
party.

(b)officersinchargeofpoliceraiding partiesshallexercisestrict
controlofallthosetakingpartandshallpreventanyabuseof
power.Theyshallalsocheckallmembersofraidingpartiesbefore
andafterraidstakeplacetoensurethattheyarenotcarrying
moneyorvaluablearticlesontheirperson.

7. Policecarryingoutdangerousdrugsraidsshallmakeeveryeffortto
collectallavailableevidenceagainsttheownersoroccupants.Any
opium orotherdangerousdrugandanyutensilsusedtocontainthe
same,togetherwithanybooksorotherdocumentssuspectedtobe
connectedwiththeusethereof,shallbeseizedbytheofficer-in-charge
ortheraidingpartyandhandedtotheO/Cofthenearestpolicestation.
Careshallbetakentopreservewrapping,containers,etc.,whichmay
bearfingerprints.O/CStationsareresponsiblethatallseizedarticles
handedovertothem arelabelled,recordedandstoredasexhibitsin
accordancewithP.G.O.No.229.

8. Anypersoneitherfoundcommitting,orwhoisbelievedonreasonable
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groundstohavecommittedanoffenceundertheAct,shallbearrested,
searched,escortedtothenearestpolicestationandchargedbeforea
Magistrate.Bailmaybegrantedinaccordancewiththeprovisionsof
P.G.O.No.351.

9. UndertheAct,anypoliceofficermayarrestwithoutwarrantanyperson
who has committed,orattempted to commit,oris reasonably
suspectedbytheofficerofhavingcommittedorattemptedtocommit,
anoffenceagainsttheAct,ifhehasreasonablegroundsforbelieving
thatpersonwillabscondunlessarrested,orifhedoesnotknow and
cannotascertainsuchperson’snameandaddress.

10.(a)dangerousdrugsandothermaterialsuspectedtobedangerous
drugswhichhavebeenseizedduringpoliceraidsshallnotbesent
foranalysisuntilthepersonsaccusedofpossessionorownership
havebeenbroughtbeforeaMagistrate

(b)iftheaccusedpleadsguilty,analysiswillnotbenecessary.
(c)iftheaccusedpleadsnotguilty,theprosecutingofficershallask

foraremandtoenablehim toarrangeforanalysis.
11.(a)thedrugsrequiringanalysis,togetherwithanyconnectedutensils

orcontainers,shallbe forwarded bythe O/C Station,properly
packed,labelledandescortedinaccordancewithP.G.O.No.229.

(b)theGovernmentChemistwill,induecourse,returntheexhibitsand
theresultoftheanalysis totheO/CStationconcerned.

(c)theO/CStationwillthenarrangefor theprosecutiontoproceed
andwillproduceexhibitsandtheanalyst’sreportasevidence.

12.No memberofthe Inspectorate orRank and File mayenterany
premisessuspectedtocontaindangerousdrugs,except:
(a)ontheinstructionsofaGazettedofficer;
(b)underavalidwarrant;
(c)inpursuitofapersonwhosearresthemaylegallyeffect;and
(d)topreventthecommissionofacognizableoffence.

13.UndernocircumstancesmayanymemberoftheRankandFile,unless
actingunderthedirectordersoraGazettedOfficer,enteranypremises
suspectedtocontaindangerousdrugsorcauseanotherpersonto
enterthereininordertoverifyinformationthatillegaldrugtrafficisin
progress.

14.Alldangerousdrugwarrantsshallbereturnedtothemagistrateas
soonastheyareexecutedand,inanycase,notlaterthantendaysafter
issue.

15.Regional commanders are responsible for the detection and
suppressionofillegaldrugtrafficwithintheircommands.Theyshall
useallmeansattheirdisposaltodetectpersonswhopossessorsell
dangerousdrugsincontraventionofthelaw.



PGONo.306

758

APPENDIX“A”

(ToP.G.O.No.306)

LISTOFNARCOTICDRUGSINCLUDEDINSCHEDULEITOTHESINGLE
CONVENTIONONNARCOTICDRUGS,1961

1. Acetorphine (3-O-acetyltetrahydro-7a-(1-hydroxy-1-methylbutyl)-6,14-
endoetheno-oripavine)

2. Acetyl-alpha-methylfentanyl (N-[1-(a-methylphenethyl)-4-
piperidyl]acetanilide)

3. Acetylmethadol(3-acetoxy-6-dimethylamino-4,4-diphenylheptane)
4. Alfentanil(N-[1-[2-(4-ethyl-4,5-dihydro-5-oxo-1H-tetrazol-1-yl)ethyl]-4-

(methoxymethyl)-4-piperidiny]-N-phenylpropanamide.
5. Allylprodine(3-allyl-1-methyl-4-phenyl-4-propionoxypiperidine)
6. Alphacetylmethadol (alpha-3-acetoxy-6-dimethylamino-4,4-

diphenylheptane)
7. Alphameprodine (alpha-3-ethyl-1-methyl-4-phenyl-4-

propionoxypiperidine)
8. Alphamethadol(alpha-6-dimethylamino-4,4-diphenyl-3-heptanol)
9. Alpha-methylfentanyl (N-[1(a-methylphenethyl)-4-

piperidyl]propionanilide)
10.Alpha-methylthiofentanyl (N-[1-[1-methyl-2-(2-thienyl)ethyl]-4-

piperidyl]propionanilide)
11.Alphaprodine(alpha-1,3-dimethyl-4-phenyl-4-propionoxypiperidine)
12.Anileridine (1-para-aminophenethyl-4-phenylpiperidine-4-carboxylic

acidethylester)
13.Benzethidine (1-(2-benzyloxyethyl)-4-phenylpiperidine-4-carboxylic

acidethylester)
14.Benzylmorphine(benzylmorphine)
15.Betacetylmethadol (beta-3-acetoxy-6-dimethylamino-4,4-

diphenylheptane)
16.Beta-hydroxyfentanyl (N-[1-(beta-hydroxyphenethyl)-4-

piperidyl]propionanilide)
17.Beta-hydroxy-3-methylfentantyl (N-[1-(beta-hydroxyphenethyl)-3-

methyl-4-piperidyl]propionanilide)
18.Betameprodine (beta-3-ethyl-1-methyl-4-phenyl-4-

propionoxypiperidine)
19.Betamethadol(beta-6-dimethylamino-4,4-diphenyl-3-heptanol)
20.Betaprodine(beta-1,3-dimethyl-4-phenyl-4-propionoxypiperidine)
21.Bezitramide (1-(3-cyano-3,3-diphenylpropyl)-4-(2-oxo-3-propionyl-1-

benzimidazolinyl)-piperidine)
22.Cannabis(IndianHemp)andcannabisresin(resinofIndianHemp)
23.Cathaedulis(khat)
24.Clonitazene (2-para-chlorbenzyl-1-diethylaminoethyl-5-
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nitrobenzimidazole)
25.CocaLeaf
26.Cocaine(methylesterofbenzoylecgonine)
27.Codoxime(dihydrocodeinone-6-carboxymethyloxime)
28.Concentrateofpoppystraw (thematerialarisingwhenpoppystraw

hasenteredintoaprocessfortheconcentrationofitsalkaloidswhen
suchmaterialismadeavailableintrade)

29.Desomorphine(dihydrodeoxymorphine)
30.Dextromoramide ((+)-4-[2-methyl-4-oxo-3,3-diphenyl-4-(1-

pyrrolidinyl)butyl)-morpholine)
31.Diampromide(N-[2-(methylphenethylamino)-propyl]propionanilide)
32.Diethylthiambutene(diethylamino-1,1-di-(2-thienyl)-1-butene)
33.Difenoxin(1-(3-cyano-3,3-diphenylpropyl)-4-phenylisonipecoticacid)
34.Dihydromorphine
35.Dimenoxadol(2-dimethylaminoethyl-1-ethoxy-1,1-diphenylacetate)
36.Dimepheptanol(6-dimethylamino-4,4-diphenyl-3-heptanol)
37.Dimethylthiambutene(dimethylamino-1,1-di-(2-thienyl)-1-butene)
38.Dioxaphetylbutyrate(ethyl-4-morpholino-2,2-diphenylbutyrate)
39.Diphenoxylate (1-(3-cyano-3,3-diphenylpropyl)-4-phenylpiperidine-4-

carboxylicacidethylester)
40.Dipipanone(4,4-diphenyl-6-piperidine-3-heptanone)
41.Drotebanol(3,4-dimethoxy-17-methylmorphinan-6ß,14-diol)
42.Ecgonine,itsestersandderivatives,whichareconvertibletoecgonise

andcocaine
43.Ethylmethylthiambutene (3-ethylmethylamino-1,1-di-(2-thienyl)-1-

butene)
44.Etonitazene (1-diethylaminoethyl-2-para-ethoxybenzyl-5-

nitrobenzimidazole)
45.Etorphine (tetrahydro-7a-(1-hydroxy-1-methylbutyl)-6,14-endoetheno-

oripavine)
46.Etoxeridine (1-[2-(2-hydroxyethoxy)-ethyl]-4-phenylpiperidine-4-

carboxylicacidethylester)
47.Fentanyl(1-phenethyl-4-N-propionylanilinopiperidine)
48.Furethidine (1-(2-tetrahydrofurfuryloxyethyl)-4-phenylpiperidine-4-

carboxylicacidethylester)
49.Heroin(diacetylmorphine)
50.Hydrocodone(dihydrocodeinone)
51.Hydromorphinol(14-hydroxydihydromorphine)
52.Hydroxypethidine (4-meta-hydroxyphenyl-1-methylpiperidine-4-

carboxylicacidethylester)
53.Isomethadone(6-dimethylamino-5-methyl-4,4-diphenyl-3-hexanone)
54.Ketobemidone(4-meta-hydroxyphenyl-1-methyl-4-propionylpiperidine)
55.Levomethorphan((-)-3-methoxy-N-methylmorphinan)
56.Levomoramide ((-)-4-[2-methyl-4-oxo-3,3-diphenyl-4-(1-pyrrolidinyl)-

butyl]morpholine)
57.Levophenacylmorphan((-)-3-hydroxy-N-phenacylmorphinan)
58.Levorphanol((-)-3-hydroxy-N-methylmorphinan)
59.Metazocine(2'-hydroxy-2,5,9-trimethyl-6,7-benzomorphan)
60.Methadone(6-dimethylamino-4,4-diphenyl-3-heptanone)
61.Methadone intermediate (4-cyano-2-dimethylamino-4,4-
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diphenylbutane)
62.Methyldesorphine(6-methyl-delta-6-deoxymorphine)
63.Methyldihydromorphine(6-methyldihydromorphine)
64.3-methylfentanyl(N-(3-methyl-1-phenethyl-4-piperidyl)propionanilide)
65.3-methylthiofentanyl (N-[3-methyl-1-[2-(2-thienyl)ethyl]-4-

piperidyl]propionanilide)
66.Metopon(5-methyldihydromorphinone)
67.Mirungi
68.Moramide intermediate (2-methyl-3-morpholino-1,1-diphenylpropane

carboxylicacid)
69.Morpheridine (1-(2-morpholinoethyl)-4-phenylpiperidine-4-carboxylic

acidethylester)
70.Morphine
71.Morphinemethobromideand otherpentavalentnitrogen morphine

derivatives,includinginparticularthemorphine-N-oxidederivatives,
oneofwhichisCodeine-N-oxide

72.Morphine-N-Oxide
73.MPPP(1-methyl-4-phenyl-4-piperidinolpropionateester)
74.Myrophine(myristylbenzylmorphine)
75.Nicomorphine(3,6-dinicotinylmorphine)
76.Noracymethadol ((±)-alpha-3-acetoxy-6-methylamino-4,4-

diphenylheptane)
77.Norlevorphenol((-)-3-hydroxymorphinan)
78.Normethadone(dimethylamino-4,4-diphenyl-3-hexanone)
79.Normorphine(demethylmorphine)or(N-demethylatedmorphine)
80.Norpipanone(4,4-diphenyl-6-piperidino-3-hexanone)
81.Oxycodone(hydroxydihydrocodeinone)
82.Oxymorphone(14-hydroxydihydromorphinone)
83.Para-fluorofentanyl (4'-fluoro-N-(1-phenethyl-4-

piperidyl)propionanilide)
84.PEPAP(1-phenethyl-4-phenyl-4-piperidinolacetateester)
85.Pethidine(1-methyl-phenylpiperidine-1-carboxylicacidethylester)
86.PethidineintermediateA(4-cyano-1-methyl-4-phenylpiperidine)
87.PethidineintermediateB (4-phenylpiperidine-4-carboxylicacid ethyl

ester)
88.Pethidine intermediate C (1-methyl-4-phenylpiperidine-4-carboxylic

acid)
89.Phenadoxone(6-morpholino-4,4-diphenyl-3-heptanone)
90.Phenampromide(N-(1-methyl-2-piperidinoethyl)-propionanilide)
91.Phenazocine(2'-hydroxy-5,9-dimethyl-2-phenethyl-6,7-benzomorphan)
92.Phenomorphan(3-hydroxy-N-phenethylmorphinan)
93.Phenoperidine (1-(3-hydroxy-3-phenylpropyl)-4-phenylpiperidine-4-

carboxylicacidethylester)
94.Piminodine (4-phenyl-1-(3-phenylaminopropyl)-piperidine-4-carboxylic

acidethylester)
95.Piritramide (1-(3-cyano-3,3-diphenylpropyl)-4-(1-piperidino)-piperidine-

4-carboxylicacidamide)
96.Proheptazine(1,3-dimethyl-4-phenyl-4-propionoxyazacycloheptane)
97.Properidine (1-methyl-4-phenylpiperidine-4-carboxylic acid isopropyl

ester)
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98.Racemethorphan((±)-3-methoxy-N-methylmorphinan)
99.Racemoramide ((±)-4-[2-methyl-4-oxo-3,3-diphenyl-4-(1-pyrrolidinyl)-

butyl]-morpholine)
100.Racemorphan((±)-3-hydroxy-N-methylmorphinan)
101.Sufentanil (N-[4-(methoxymethyl)-1-[2-(2-thienyl)-ethyl]-4-

piperidyl]propionanilide)
102.Thebacon(acetyldihydrocodeinone)
103.Thebaine
104.Thiofentanyl(N-(1-[2-(2-thienyl)ethyl]-4-piperidyl]propionanilide)
105.Tilidine ((±)-ethyl-trans-2-(dimethylamino)-1-phenyl-3-cyclohexene-1-

carboxylate)
106.Trimeperidine(1,2,5-trimethyl-4-phenyl-4-propionoxypiperidine);and
107.The isomers,unless specifically excepted,ofthe drugs in this

Schedulewhenevertheexistenceofsuchisomersispossiblewithin
thespecificchemicaldesignation;

108.Theestersandethers,unlessappearinginanotherSchedule,ofthe
drugsinthisSchedulewhenevertheexistenceofsuchestersor
ethersispossible;

109.ThesaltsofthedrugslistedinthisSchedule,includingthesaltsof
esters,ethersandisomersasprovidedabovewhenevertheexistence
ofsuchsaltsispossible.

APPENDIX“B”

(ToPGONo.306)

LISTOFNARCOTICDRUGSINCLUDEDINSCHEDULEIITOTHESINGLE
CONVENTIONONNARCOTICDRUGS,1961

(a)acetyldihydrocodeine
(b)codeine(3-methylmorphine)
(c)dextropropoxyphene (a-(+)-4-dimethylamino-1,2-diphenyl-3-methyl-2-

butanolpropionate)
(d)dihydrocodeine
(e)ethylmorphine(3-ethylmorphine)
(f) nicocodine(6-nicotinylcodeine)
(g)nicodicodine(6-nicotinyldihydrocodeine)
(h)norcodeine(N-demethylcodeine)
(i) pholcodeine(morphinylethylmorphine)
(j) propiram (N-(1-methyl-2-piperidinoethyl)-N-2-pyridylpropionamide)
(k) the isomers,unless specifically excepted,ofthe drugs in this

Schedulewhenevertheexistenceofsuchisomersispossiblewithin
thespecificchemicaldesignation;

(l) thesaltsofthedrugslistedinthisSchedule,includingthesaltsofthe
isomersasprovidedabovewhenevertheexistenceofsuchsaltsis
possible.
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APPENDIX“C”

(ToPGONo.306)

LISTOFPSYCHOTROPICSUBSTANCESINCLUDEDINSCHEDULEITOTHE
CONVENTIONONPSYCHOTROPICSUBSTANCES,1971

Note:The names printed in capitalin the left-hand Column are the
InternationalNon-proprietaryNames(INN).Othernon-proprietaryortrivial
namesalsogivenwherenoINN hasyetbeenrecommendedorwhensuch
namesarecommonlyappliedtothesubstances.Alsounderinternational
controlarethesaltsofthesubstanceslistedinthisSchedule,wheneverthe
existenceofsuchsaltsispossible.

INN Othernon-
proprietaryor
trivialnames

Chemicalname

BROLAMFETAMINE DOB (±)-4-bromo-2,5-dimethoxy-a
methylphenethylamine

CATHINONE (-)-(S)-2-aminopropiophenone
DET 3-[2-(diethylamino)ethyl]indole
DMA (±)-2,5-dimethoxy-a-

methylphenethylamine
DMHP 3-(1,2-dimethylheptyl)-7,8,9,10-

tetrahydro-6,6,9-trimethyl-6H-
dibenzo[b,d]pyran-1-ol

DMT 3-[2-
(dimethylamino)ethyl]indole

DOET (±)-4-ethyl-2,5-dimethoxy-a-
phenethylamine
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ETICYCLIDINE
(+)-LYSERGINE PCE N-ethyl-1-

phenylcyclohexylamine
LSD,LSD-25 9,10-didehydro-N,N-diethyl- 6-

methylergoline
MDMA (±)-N,a-dimethyl-3,4-(methylene

-dioxy)phenethylamine
mescaline 3,4,5-

trimethoxyphenethylamine
4-
methylaminorex

(±)-cis-2-amino-4-methyl-5-
phenyl-2-oxazoline

MMDA 2-methoxy-a-methyl-4,5-
(methylenedioxy)phenethylami
ne

N-ethylMDA (±)-N ethyl-a-methyl-3,4-
(methylenedioxy)phenethylami
ne

N-hydroxyMDA (±)-N-[a-methyl-3,4-
(methylenedioxy)phenethyl]hyd
roxylamine

parahexyl 3-hexyl-7,8,9,10-tetrahydro-
6,6,9-trimethyl-6H-dibenzo[b,d]

pyran-1-ol
PMA p-methoxy-a-

methylphenethylamine
PSILOCYBINE psilocine
psilotsin 3-[2-

(dimethylamino
)ethyl]indol-4-ol

3-[2-
(dimethylamino)ethyl]indo
l-4-ol dihydrogen
phosphate
POLICYCLIDINE PHP,PCPY 1-(1-

phenylcyclohexyl)pyrrolidine
STP,DOM 2,5-dimethoxy-a,4-

dimethylphenethylamine
TENAMFETAMINE MDA a-methyl-3,4-

(methylenedioxy)phenethylami
ne

TENOCYCLIDINE TCP 1-[1-(2-
thienyl)cyclohexyl]piperidine

tetrahydrocann
abinol, the
following
isomers and
their
stereochemical
variants:

7,8,9,10-tetrahydro-6,6,9-
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trimethyl-3-pentyl-6H-
dibenzo[b,d]

pyran-1-ol
(9R,10aR)-8,9,10,10a-
tetrahydro-6,6,9-trimethyl-3-
pentyl-6H

-dibenzo[b,d]pyran-1-ol
(6aR,9R,10aR)-6a,9,10,10a-
tetrahydro-6,6,9-trimethyl-3-
pentyl-

6H-dibenzo[b,d]pyran-1-ol
(6aR,10aR)-6a,7,10,10a-
tetrahydro-6,6,9-trimethyl-3-
pentyl-6H-

dibenzo[b,d]pyran-1-ol
6a,7,8,9-tetrahydro-6,6,9-
trimethyl-3-pentyl-6H-
dibenzo[b,d]

pyran-1-ol
(6aR,10aR)-6a,7,8,9,10,10a-
hexahydro-6,6-dimethyl-9-
methylene 3-pentyl-6H-
dibenzo[b,d]pyran-1-ol

TMA (±)-3,4,5-trimethoxy-a-
methylphenethylamine

APPENDIX“D”

(ToPGONo.306)

LISTOFPSYCHOTROPICSUBSTANCESINCLUDEDINSCHEDULEIITOTHE
CONVENTIONONPSYCHOTROPICSUBSTANCES,1971

INN Othernon-proprietaryor

trivialname

Chemicalname

AMFETAMINE amphetamine (±)-a-

methylphenethylamine

DEXAMFETAMINE
FENETHYLLINE

dexamphetamine (+)-a-
methylphenethylamine

7-[2-[(a-
methylphenethyl)amino]
ethyl]theophylline
LEVAMFETAMINE levamphetamine

levomethampheta-
mine (-)-(R)-a-

methylphenethylamine
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(-)-N,a-
dimethylphenethylamine
MECLOQUALONE 3-(o-chlorophenyl)-2-

methyl-4(3H)-
quinazolinone

METHAMFETA-
MINE methamphetamine (+)-(S)-N,a-

dimethylphenethylamine
METHAMFETAMINE
RACEMATE

methamphetamineracemate (±)-N,a-
dimethylphenethylamine

METHAQUALONE Mandrax 2-methyl-3-o-tolyl-4(3H)-
quinazolinone

METHYLPHENIDATE Methyl a-phenyl-2-
piperidineacetate

PHENCYCLIDINE PCP 1-(1-
phenylcyclohexyl)piperidi
ne

PHENMETRAZINE 3-methyl-2-
phenylmorpholine

SECOBARBITAL 5-allyl-5-(1-
methylbutyl)barbituric
acid

delta-9-tetrahydro-
cannabinolandits
stereochemicalvariants

(6aR,10aR)-6a,7,8,10a-
tetrahydro-6,6,9-trimethyl-
3-pentyl-6H-

dibenzo[b,d)pyran-1-ol
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APPENDIX“E”

(ToPGONo.306)

LISTOFPSYCHOTROPICSUBSTANCESINCLUDEDINSCHEDULEIIITOTHE
CONVENTIONONPSYCHOTROPICSUBSTANCES,1971

INN Othernon-
proprietaryor
trivialname

Chemicalname

AMOBARBITAL 5-ethyl-5-isopentylbarbituricacid
BUPRENORPHINE 21-cyclopropyl-7-a[(S)-1-hydroxy-1,2,2-

trimethylpropyl]-6,14-
endo-ethano-6,7,8,14-
tetrahydro-oripavine
BUTALBITAL 5-allyl-5-isobutylbarbituricacid
CATHINE (+)-(R)-a-[(R)-1-aminoethyl] benzyl

alcohol
CYCLOBARBITAL 5-(1-cyclohexen-1-yl)-5-ethylbarbituric

acid
GLUTETHIMIDE 2-ethyl-2-phenylglutarimide
PENTAZOCINE (2R,6R,11R)-1,2,3,4,5,6-hexahydro-6,11-

dimethyl-3- (3-methyl-2-butenyl)-2,6-
methano-3-benzazocin-8-ol

PENTOBARBITAL 5-ethyl-5-(1-methylbutyl)barbituricacid
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APPENDIX“F”

(ToPGONo.306)

LISTOFPSYCHOTROPICSUBSTANCESINCLUDEDINSCHEDULEIVTOTHE
CONVENTIONONPSYCHOTROPICSUBSTANCES,1971

INN Other non-
proprietaryor
trivialname

Chemicalname

ALLOBARBITAL 5,5-diallylbarbituricacid
ALPRAZOLAM 8-chloro-1-methyl-6-phenyl-4H-s-triazolo[4,3-

a][1,4]benzodiazepine
AMFERPRAMONE 2-(diethylamino)propiophenone
BARBITAL 5,5-diethylbarbituricacid
BENZFETAMINE benzphetami

ne
N-benzyl-N,a-dimethylphenethylamine

BROMAZEPAM 7-bromo-1,3-dihydro-5-(2-pyridyl)-2H-1,4-
benzodiazepin-2-one

BUTOBARBITAL butobarbital 5-butyl-5-ethylbarbituric acid 7-chloro-1,3,-
dihydro-3-hydroxy-1- methyl-5-phenyl-2H-1,4-
benzodiazepin-

2-one
dimethylcarbamate
(ester)
CAMAZEPAM 7-chloro-1,3-dihydro-3-hydroxy-1-methyl-5-

phenyl-2H-1,4-
benzodiazepin-2-one
dimethylcarbamate
(ester)
CHLORDIA-
ZEPOXIDE 7-chloro-2-(methylamino)-5-phenyl-3H-1,4-

benzodiazepin-4-oxide
CLOBAZAM 7-chloro-1-methyl-5-phenyl-1H-1,5-

benzodiazepin-2,4(3H,5H)-
dione
CLONAZEPAM 5-(o-chlorophenyl)-1,3-dihydro-7-nitro-2H-1,4-

benzodiazepin-2-one
CLORAZEPATE 7-chloro-2,3-dihydro-2-oxo-5-phenyl-1H-1,4-

benzodiazepine-3-
carboxylicacid
CLOTIAZEPAM 5-(o-chlorophenyl)-7-ethyl-1,3-dihydro-1-

methyl-2H-thieno
[2,3-e]-1,4-diazepin-2-
one
CLOXAZOLAM 10-chloro-11b-(o-chlorophenyl)-2,3,7,11b-

tetrahydro-oxazolo-
[3,2-
d][1,4]benzodiazepin-
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6(5H)-one
DELORAZEPAM 7-chloro-5-(o-chlorophenyl)-1,3-dihydro-2H-1,4

-benzodiazepin-
2-one
DIAZEPAM 7-chloro-1,3-dihydro-1-methyl-5-phenyl-2H-1,4

-benzodiazepin-
2-one
ESTAZOLAM 8-chloro-6-phenyl-4H-s-triazolo[4,3-

a][1,4]benzodiazepine
ETHCHLORVYNOL 1-chloro-3-ethyl-1-penten-4-yn-3-ol
ETHINAMATE ETHYL
LOFLAZEPATE

1-ethynylcyclohexanol carbamate ethyl 7-
chloro-5-(o-fluorophenyl)-2,3-dihydro-2-oxo-

1H-1,4-benzodiazepine
-3-carboxylate
ETILAMFETAMINE N-

ethylampheta
mine

N-ethyl-a-methylphenethylamine

FENCAMFAMIN N-ethyl-3-phenyl-2-norbornanamine
FENPROPOREX (+-)-3-[(a-methylphenethyl)amino]propionitrile
FLUDIAZEPAM 7-chloro-5-(o-fluorophenyl)-1,3-dihydro-1-

methyl-2H-1,4-
benzodiazepin-2-one
FLURAZEPAM 7-chloro-1-[2-(diethylamino)ethyl]-5-(o-

fluorophenyl)-1,3-
dihydro-2H-1,4-
benzodiazepin-2-one
HALAZEPAM 7-chloro-1,3-dihydro-5-phenyl-1-(2,2,2-

trifluoroethyl)-2H-1,4-
benzodiazepin-2-one
HALOXAZOLAM 10-bromo-11b-(o-fluorophenyl)-2,3,7,11b-

tetrahydro-oxazolo-
[3,2-d]
[1,4]benzodiazepin-
6(5H)-one
KETAZOLAM 11-chloro-8,12b-dihydro-2,8-dimethyl-12b-

phenyl-4H-[1,3]
oxazino[3,2-
d][1,4]benzodiazepine-
4,7(6H)-dione
LEFETAMINESPA
LOPRAZOLAM (-)-N,N-dimethyl-1,2-diphenylethylamine-6-(o-

chlorophenyl)-
2,4-dihydro-2-[(4-
methyl-1-piperazinyl)
methylene]-8-nitro-
1H-imidazo[1,2-
a][1,4]benzodiazepin-1-
one
LORAZEPAM 7-chloro-5-(o-chlorophenyl)-1,3-dihydro-3-
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hydroxy-2H-1,4-
benzodiazepin-2-one
LORMETAZEPAM 7-chloro-5-(o-chlorophenyl)-1,3-dihydro-3-

hydroxy-1-methyl-
2H-1,4-benzodiazepin-
2-one
MAZINDOL 5-(p-chlorophenyl)-2,5-dihydro-3H-imidazo[2,

1-a)isoindol-5-ol
MEDAZEPAM 7-chloro-2,3-dihydro-1-methyl-5-phenyl-1H-1,4

-benzodiazepine
MEFENOREX N-(3-chloropropyl)-a-methylphenethylamine
MEPROBAMATE 2-methyl-2-propyl-1,3-propanediol-

dicarbamate
METHYLPHENO-
BARBITAL 5-ethyl-1-methyl-5-phenylbarbituricacid
METHYPRYLON 3,3-diethyl-5-methyl-2,4-piperidine-dione
MIDAZOLAM 8-chloro-6-(o-fluorophenyl)-1-methyl-4H-

imidazo[1,5-a]
[1,4]benzodiazepine
NIMETAZEPAM 1,3-dihydro-1-methyl-7-nitro-5-phenyl-2H-1,4-

benzodiazepin-2-one
NITRAZEPAM 1,3-dihydro-7-nitro-5-phenyI-2H-1,4-

benzodiazepin-2-one
NORDAZEPAM 7-chloro-1,3-dihydro-5-phenyl-2H-1,4-

benzodiazepin-2-one
OXAZEPAM 7-chloro-1,3-dihydro-3-hydroxy-5-phenyl-2H-

1,4-benzodiazepin-
2-one
OXAZOLAM 10-chloro-2,3,7,11b-tetrahydro-2-methyl-11b-

phenyloxazolo
[3,2-
d][1,4]benzodiazepin-
6(5H)-one
PEMOLINE 2-amino-5-phenyl-2-oxazolin-4-one± 2-amino-

5-phenyl-
4-oxazolidinone)
PHENDIMETRA-
ZINE (+)-(2S,3S)-3,4-dimethyl-2-phenylmorpholine
PHENOBARBITAL 5-ethyl-5-phenylbarbituricacid
PHENTERMINE a,a-dimethylphenethylamine
PINAZEPAM 7-chloro-1,3-dihydro-5-phenyl-1-(2-propynyl)-

2H-1.4-benzo-
diazepin-2-one
PIPRADOL a,a-diphenyl-2-piperidinemethanol
PRAZEPAM 7-chloro-1-(cyclopylmethyl)-1,3-dihydro-5-

phenyl-2H-1,4-
benzodiazepin-2-one
PROPYLHEXE-
DRINE N,a-dimethylcyclohexaneethylamine
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PYROVALERONE 4'-methyl-2-(1-pyrrolidinyl)valerophenone
SECBUTABARBITAL 5-sec-butyl-5-ethylbarbituricacid
TEMAZEPAM 7-chloro-1,3-dihydro-3-hydroxy-1-methyl-5-

phenyl-2H-1,4-
benzodiazepin-2-one
TETRAZEPAM 7-chloro-5-(1-cyclohexen-1-yl)-1,3dihydro-1-

methyl-2H-1,4-
benzodiazepin-2-one
TRIAZOLAM 8-chloro-6-(o-chlorophenyl)-1-methyl-4H-s-

triazolo[4,3-a]
[1,4]benzodiazepine
VINYLBITAL 5-(1-methylbutyl)-5-vinylbarbituricacid
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APPENDIX“G”

(ToPGONo.306)

SECONDSCHEDULE
DrugControlandEnforcementAct,2015Sch.
(Section2)
TABLEI TABLEII
Ephedrine Aceticanhydride
Ergometrine Acetone
Ergotamine Anthranilicacid
Lysergicacid Ethylether
1-phenyl-2-propanone Phertylaceticacid
Pseudoephedrine Piperidine
Thesaltsofthesubstanceslistedin
thisTablewhenevertheexistenceof
suchsaltsispossible.

Thesaltsofthesubstanceslistedin
thisTablewhenevertheexistence
ofsuchsaltsispossible.
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THIRDSCHEDULE

ProhibitedPlants

(Section2(1))

1. Cannabis

2. Cocabush.

3. Papaversomniferum (opium poppy).

4. Papaversetigerum.
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RAIDS
GAMING

1. Everypoliceofficerwho hasreason to suspecttheexistenceofa
gamingactivitycontraryto theGamingAct,Cap.41shallmakean
immediatereporttohisO/CDistrictortotheO/CStationiftheO/C
Districtisnotimmediatelyavailable.

2. (a) WhenanO/C.District orO/C.Stationreceivesinformationthat
gamingistakingplaceinanybuilding,heshallmakeinquiriesandif
hehasreasontobelievethathebuildingisbeingusedcontraryto
theGamingAct,Cap.41,heshallapplypersonallytotheMagistrate
forasearchwarrantundertheAct.Unauthorizedapplicationsfor
warrantsareforbidden

(b) OfficersinchargeDistrictHeadquarterStationwillalwaysreferto
the O/C District,ifavailable,before taking action underthis
paragraph.

3. OfficersabovetherankofAssistantInspectormayexercisethepowers
containedinthelaw establishingthePoliceForceandraidwithouta
warrantifamagistrateisnotavailableif,foranyothervalidreason,itis
consideredessentialthatthepremisesshouldberaidedbeforeasearch
warrantcanbeobtained,providedthattheconditionslaiddowninthe
twosectionsunderreferencearecompletelyfulfilled.Thesepowersmay
onlybeusedwhenaMagistrateisnotavailableandwhendelayin
searchingforonewouldprejudicethechancesofasuccessfulraid.

4. O/CDistrictsandO/CStationsareresponsiblethatraidsarecarriedout
byraidingpartiesofsufficientstrengthtotakeeffectiveaction.They
mustinvariablyrefertoasuperiorofficerbeforetakingactionifthey
considereitherthattheirresourcesareinadequateorthatacaseisof
suchimportancethattheyshouldnottakeactionwithoutreferenceto
higher authority.

5. EverypoliceraidingpartyshallbecommandedbyaGazettedOfficeror
anInspectororbytheO/CStation.Underlaw,theofficerwhoisnamed
inthewarrantshallpersonallytakechargeoftheraidingparty.

6. Officesinchargeofpoliceraidingpartiesshallexercisestrictcontrolof
allthosetakingpartandshallpreventanyabuseofpower.Theyshall
checkallmembersofraidingpartiesbeforeandafterraidstakeplaceto
ensurethattheyarenotcarryingmoneyorvaluablearticlesontheir
person.

7. Policecarryingoutgamingraidsshallmakeeveryefforttocollectall
availableevidenceagainstthegaminghouse-keeper.Allunauthorised
gamingparaphernaliaandstakemoneyshallbeseizedandrentreceipts
shall,ifpossible,besecuredasevidencethattheoccupier,astenant,is
thekeeper.Allseizedarticles(includingstakemoney)shallbehanded
overtotheO/CStationbytheofficer-in-chargeoftheraidingpartyas
soonashereturnstoStationforlabelling,recordingandstorageas
exhibitsinaccordancewithP.G.O. No.229.

8. Anypersonseenbyanypoliceofficercommittinganoffenceunderthe
GamingActduringthecourseofaraidshallbearrestedwithaviewto
prosecution.

9. Anypoliceofficermayarrestwithoutwarrantanypersonfoundgaming
inanypublicplacecontrarytolaw andmayseizeallinstrumentsor
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appliancesforgamingfoundinsuchpublicplaceoronthepersonof
thosearrested.Noattemptshallbemadetoarreststreetgamblers
unlessthepoliceareinsufficientstrengthtotakeeffectiveaction.Beat
constablesobservingstreetgamblingshallreportbacktotheirstationby
thequickestpossiblemeansand theseniorofficeravailableinthe
stationshallatoncesendoutenoughmembersoftheForcetocarryout
thearrest.

10. NomemberoftheInspectorateorRankandFilemayenteranygaming
houseexcept:
(a) ontheinstructionsofaGazetted Officer;
(b) underavalidwarrant;and
(c) inpursuitofapersonwhosearresthemaylegallyeffect.

11. UndernocircumstancesmayanymemberoftheInspectorateorRank
andFile,unlessactingunderthedirectordersofaGazetted Officer,
enterasuspected gaming houseorcauseanotherperson to enter
thereininordertoverifyinformationthatgamblingisinprogress.

12. Allgamblingwarrantsshallbereturnedtothemagistrateassoonas
theyareexecutedand,inanycase,notlaterthantendaysafterissue.

13. Regionalcommandersareresponsibleforthedetectionandsuppression
ofgamblingwithintheircommands.Theyshallusealllawfulmeansat
theirdisposaltodetectgamblinghousesandprosecutethekeepers
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RAIDS
UNLAWFULLOCALLIQUOR

1. Everypoliceofficerwhohasreasontosuspectthatanypremisesare
beingusedfortheunlawfulmanufacture,storageorsaleoflocalliquor
shallmakeanimmediatereporttohisO/CDistrictortotheO/CStation
iftheO/CDistrictisnotimmediatelyavailable.

2. (a) WhenanO/CDistrictorO/CStationreceivesinformationrelatingto
offencesundertheIntoxicatingLiquorAct,Cap.77heshallapply
personallytothemagistrateforasearchwarrantorshallinstruct
anotherGazettedofficerorInspectorto do so.Unauthorised
applicationsforwarrantsareforbidden.

(b) OfficerinchargeDistrictHeadquarterStationswillalwaysreferto
the O/C District,ifavailable,before taking action underthis
paragraph.

3. OfficersoforabovetherankofAssistantInspectormayexercisethe
powerscontained inthelaw establishing thePoliceForceand raid
withoutawarrantifamagistrateisnotavailableorif,foranyothervalid
reasons,itisconsideredessentialthatthepremisesshouldberaided
beforeasearchwarrantcanbeobtained,providedthattheconditions
laiddowninthetwosectionsunderreferencearecompletelyfulfilled.
ThesepowersmayonlybeusedwhenaMagistrateisnotavailableand
when delayin searching foronewould prejudicethechancesofa
successfulraid.

4. O/CDistrictsandO/CStationsareresponsiblethatraidsarecarriedout
byraidingpartiesofsufficientstrengthtotakeeffectiveaction.They
mustinvariablyrefertoasuperiorofficerbeforetakingactionifthey
considereitherthattheirresourcesareinadequateorthatacaseisof
suchimportancethattheyshouldnottakeactionwithoutreferenceto
higherauthority.

5. (a) EverypoliceraidingpartyshallbecommandedbyaGazettedOfficer
oranInspectororbytheO/CStation.Asageneralrule,theofficer
whoappliedforthewarrantshallpersonallytakechargeofthe
raidingparty.

(b) Officersinchargeofpoliceraidingpartiesshallexercisestrict
controlofallthosetakingpartandshallpreventanyabuseof
power.Theyshallcheckallmembersofraidingpartiesbeforeand
afterraidstakeplacetoensurethattheyarenotcarryingmoneyor
valuablearticlesontheirperson.

6. Policecarryingoutunlawfullocalliquorraidsshallmakeeveryeffortto
collectallavailableevidenceagainsttheownersorpossessors.When
anystillsorlargetubsofmashareseizedbutaretooheavytomoveto
thenearestpolicestation,onlysufficient fittingsandapparatusshould
beremovedtoprovetheoffenceincourt.Thecondensingtubeofthe
still,anybottlesorliquorfrom everyimmovablecontainershallalways
becollected.Theremainderoftheapparatusshallbeplacedunder
guardandtheofficer-in-chargeoftheraidingpartyshallinform the
Magistrate andaskforfurtherinstructionsonitsdisposal.

7. (a) Localliquorand suspectedlocalliquorwhichhasbeenseized
duringpoliceraidsshallnotbesentforanalysisuntilthepersons
accusedofpossessionorownershiphavebeenbroughtbeforea
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Magistrate.
(b) Iftheaccusedpleadsguilty,analysiswillnotbenecessary.
(c) Iftheaccusedpleadsnotguiltytheprosecutingofficerwillarrange

foreither:
(i) theattendanceofexpertwitnesseswhocanstatethatthe

liquorinquestionisknowntothem asoneoftheliquors
includedinthedefinition;or

(ii)theanalysisofthesuspectedlocalliquors.
8. (a) TheliquorrequiringanalysisshallbeforwardedbytheO/CStation,

properlypacked,labelledandescortedinaccordancewithP.G.O.
No.229.

(b) TheGovernmentChemistwill,induecourse,returntheexhibitsand
theresultoftheanalysistotheO/CStationconcerned.

(c) TheO/CStationwillthenarrangefortheprosecutiontoproceed
andwillproduceexhibitsandtheanalyst’sreportasevidence.

9. NomemberoftheInspectorateorRankandFilemayenteranypremises
suspectedtocontainillegallocalliquor,except:
(a) ontheinstructionsofaGazettedOfficer;
(b) underavalidwarrant;
(c) inpursuitofapersonwhosearresthemaylegallyeffect;
(d) topreventdisorder,drunkennessandotheroffencesinaccordance

withtheIntoxicatingLiquorAct,Cap.77;and
(e) thesepowerswillnormallybeexercisedbyInspectorsonly.

10. UndernocircumstancesmayanymemberoftheRankandFile,unless
actingunderthedirectordersofaGazetted Officer,enteranypremises
suspectedtocontainillegallocalliquor,orcauseanotherpersontoenter
therein,inordertoverifyinformationthatillegallocalliquordealingisin
progress.

11. AllwarrantsissuedundertheIntoxicatingLiquorAct,Cap.77shallbe
returnedtothemagistrateassoonastheyareexecutedandinanycase
notlaterthantendaysafterissue.

12. Regionalcommandersareresponsibleforthedetectionandsuppression
ofillegallocalliquordealingswithintheircommands.



PGONo.309

777

REPORTSREPORTBOOK
1. (a) reportBook-PF.162shallbemaintainedinthechargeroom ofevery

PoliceStationandshallnotnormallyberemovedtherefrom.
(b) inaddition,reportbookfortrafficreportsshallbemaintainedbyevery

trafficbranchattachedtoClass“A”Stations.
2. Reportsshallbereceivedandrecordedinthereportbookbytheofficeron

chargeroom dutyunderthegeneraldirectionoftheO/CStation.Thelatteris
heldresponsiblethateveryreportisrecordedcorrectlyandthatallaction
required underthe various headings in the ReportBook is taken and
recorded.

3. Everyreportmadetoevery policestation,whetherverballyorinwriting,shall
berecordedin thereportbook,irrespectiveofwhetherthereportisofa
triflingnatureordoesnotdiscloseevidenceofanyoffence.Noreportshall
berefusedornotrecorded.

4. (a) everyreportmadetoeverypolicestationshallbeenteredinthereport
bookassoonasitisreceived.

(b) allnecessarypoliceactionshallbetakenassoonasareportismade
andshallnotbedelayedwhilethereportisbeingrecorded.

(c) delayinrecordingareportispermissibleONLYinemergencywhen
urgentpoliceactionisnecessarytopreventthecommissionofan
offence,theescapeofcriminals,ortobringmedicalaidtoinjured
persons.

5. Apoliceofficerwhoreceivesanyreport,ortakes anyactionwhichrendersa
reportnecessary,shallcauseanentrytobemadeintheReportBookatthe
earliestpossibleopportunity.

6.6
.
Everyreportmadeofanyoffenceorincidentwhichhasoccurredoutsidethe
jurisdictionofthestationwherethereportwasmadeshallbeacceptedand
recordedinthatstation’sreportbook.Necessarystepstotransferthecase
totheresponsibleStationmaybetakenonlyafterallimmediateactionhas
beentakenbytheStationreceivingtheoriginalreport.Onlythefollowing
reportsshallbetransferred:
(a) reportswhichdiscloseorappeartodiscloseanoffence;
(b) suddendeath;and
(c) trafficaccidents.
Anyotherreportwhich,intheopinionoftheO/CStationwherethereport
wasmade,shouldbetransferred.Reportssotransferredshallbeaccepted
withoutquestionbythereceivingO/CStation.

7. Thefollowingdetailsshallalsoberecordedinthereportbook:
(a) policeactiontakenonthereceiptofeachandeveryreportcolumn6;
(b) particularsofeverypersonaccusedofanoffence,whetherprocessis

byarrestorsummons–column10;
(c) actionfinallytakenagainsteverypersonaccusedofanoffence–

columns12and17;and
(d) reasonsforthereleasebypolicewithoutprosecutionofanyperson

underarrest–column17.
thefinaldisposalofeveryreport.no omissionsarepermissible–
column17.

8. Reportsmaybemadeverballyinperson,orbytelephoneorinwriting.The
substanceandrelevantdetailsofeachreportshallberecordedintheReport
Bookinthefollowingmanner:
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(a) verbalReportsinpersonorbytelephoneshallbe recordedwithdue
regardtoparagraphs12to18.Caremustbetakentoobtainallthe
relevantdetails,particularlydetailsofthenameandaddressofthe
informant.Ifthereportrelatestothecommissionofanoffenceorto
anyseriousmattertheinformantshall beinvitedtocallatthestationto
signtheentryinthereportbook.Iftheinformantrefusestocall,anote
totheeffectshallbemadebelowthereportincolumn5ofthereport
bookandtheofficerreceivingthereportshallsignit.

(b) writtenreportsreceivedatastationshallbetranscribedintothereport
book.Anoteshallbemadebelowthereportincolumn5ofthereport
booktotheeffectthatthereportwasinwritingandnotinperson.The
policeofficerrecordingthereportinthereportbookshallmarkonthe
writtenreportthedateandtimeofreceipt,themannerofdeliveringit,
thenameandaddressofthepersondeliveringit,ifpracticableandthe
reportbookserialnumber.Writtenreportsshallbefiledinawritten
reportfileforeventualinclusioninanyinvestigationpapers.

(c) thesubstanceorimportantdetailsofanyreport,whetherthereportis
madeinpersonorbytelephoneorinwriting,shallberecordedinthe
reportbookInanycriminaloffencearisingfrom areport,fulldetails
shallberecordedinthewrittenstatementofthepersonmakingthe
report.Examplesoftheform therecordincolumn5ofthereportbook
shouldtakearecontainedinthewritteninstructionsinthefrontof
everyreportbook.

9. ThefollowingreportsshallberecordedintheReportBook:
(a) everycognizableandnon-cognizableoffence;
(b) offencesallegedlycommittedwithinthedistrictservedbythepolice

stationofwhichthefirstintimationreceivedisbywayofawarrantor
summonssentforexecution;

(c) complaints ofoffences referred by the courts to the police for
investigation;

(d) everyarrestcarriedoutbyapoliceofficeroramemberofthepublic.In
thisconnection,detailsofallsubsequentarrestsrelatingtoanoffence
whichhasalreadybeenrecordedthereportbookshallbeentered,if
spacepermits,incolumn6oftheoriginaloffenceentry.Ifthereis
insufficientspaceincolumn6,detailsofsubsequentarrestsshallbe
recordedasnewreports,cross-referencedtotheoriginaloffenceentry
andviceversa;

(e) everyraidcarriedoutintheareasforwhichastationisresponsible.
Theofficer-in-chargeoftheraidisresponsibleformakingthereport;

(f) complaintsmadetopoliceofficersondutybymembersofthepublic;
(g) suddenandunnaturaldeaths;
(h) missingpersons;
(i) trafficaccidents;
(j) accidentstopolicevehiclesorpolicelaunches;
(k) injuriesoraccidentstomembersof thepublicorpoliceofficers;
(l) requestsformedicalorotherassistance;
(m) fires;
(n) thedischargeofapolicefirearm,whetheraccidentalornot;
(o) lostorfoundproperty;
(p) lostordamageofpoliceorothergovernmentproperty;
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(q) anycomplaintmadebyamemberofthepublic;and
(r) anyothermatterreportedbyamemberofthepublictothepolice.

10.Everyreportenteredinthereportbookshallbegivenaserialnumber,
startingat1on1stofJanuaryeachyear.

11.Thefollowingrulesshallbeobservedforthenumberingofreports:
(a) whentwoormorepersonsareconcernedinasingleoffence,suchas

house-breakingorunlawfulassembly,onereportonlyshallberecorded
andoneserialnumberallottedtoit;

(b) whenasubsequentreportrelatingtoapreviousreportdisclosesthe
commissionofotheroffences,thenanentryshallbemadeinthereport
bookforeachsuchoffenceandaseparateserialnumbershallbe
allottedtoeachreport;and

(c) ifthe subsequentinvestigations into a reportdisclose thatother
additionaloffencesunconnectedwiththereporthavebeencommitted
bytheperson mentionedinthatreport,thenadditionalentriesshallbe
madeinthereportbookforeachsuchoffenceandaseparateserial
numbershallbeallottedtoeach.Ineverycase,theoriginalreport
numbershallbequoted.

12.Everyreportshallbeenteredinchronologicalorderand theday,date,time
andplacethereportwasmadeshallbeenteredintheappropriatecolumn.
Reportsmustbeconciseandaccurate,unnecessarydetailsshallbeavoided.

13.Everypersonmakingareportshallbequestionedcloselybytheofficeron
ChargeRoom dutytoensurethatallrelevantfactshavebeendisclosed.

14.Everyreportmustbereadovertothepersonwhomadeitbeforeheorsheis
askedtosignit.Anycorrectionmadebytheinformant shallbeenteredinred
inkandinitialledbyhim orherbeforethereportissigned.

15.(a) everyreportmadeverballyatastationrelatingtothecommissionofan
offenceshallbesignedbythepersonmakingthereportincolumn5of
thereportbook.

(b) everyotherreportmadetothepoliceshall,ifpossible,besignedbythe
personmakingthereport.

(c) ifthepersonmakingareportcannotwrite,histhumb-printorfinger
printsshallbeplacedatthebottom ofthereportandcountersignedby
theofficeronchargeroom duty.

(d) Ifthepersonmakingthereportrefusestosign,anoteofsuchrefusal
shallbemadewithanyreasonsattheendoftheentryincolumn5.

(e) everyreportshallbesignedbytheofficerwhorecordedintheReport
Book.Rankandnumbershallberecorded.

(f) ifaninterpreterisused,heshallalsosignthereport.
16.(a) nointerpolations,deletionsandothercorrectionsmaybemadetoany

reportafterithasbeensigned.
(b) ifanymistakesaresubsequentlydiscoveredinareportorifareportis

foundtobefalse,anentryshallbemadeinthereportbookasa
separate report.The originalnumberonly,example Ref.R.B.No.
..........................)shallbegivenincolumn1ofthereportbook.Anew

serialnumbershallnotbeallotted.Anentrywillbemadeincolumn17
oftheoriginalentrygiving areferencetothefreshentry.

17.ThefollowingentriesshallbemadewhenrecordingreportsintheReport
Book:
(a) serialnumber;
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(b) dateandtimethereportwasmade;
(c) particularsoftheinformant;and
(d) conciseparticularsofthereport.Allrelevantinformation mustbe

obtainedfrom theinformantinthefollowingorder:
(i) datetheincidentreportoccurred;
(ii) whereitoccurred;
(iii) descriptionoftheincident;
(iv) description,raceortribe,namesandaddresses,ifknown,ofany

personsallegedtohavecommittedanyoffenceinconnection
withthereport.Eachsuspectshallbenumbered;

(v) briefsummaryandestimatedtotalvalueofallpropertystolenor
found;

(vi) descriptionofanyinjuries;
(vii) an exactitemized listofpropertyreported lostwith a brief

descriptionandestimatedvalueofeachitem;and
(viii) anyotherrelevantparticulars.

(a)Anoteattheendofthereportincolumn5iftheinformantappearsto
beundulyexcited, intoxicated,orhasbeeninjured,orifhisclothingis
disordered,orifthere is anything unusualaboutthe informant’s
appearanceorbehaviour.

18.Thefollowingimmediateactionshallbetakenbytheofficeronchargeroom
dutyassoonashehasrecordeddetailsofareport:
(a) noteincolumn6ofthereportbooktheimmediatestepstakenbyhim

andthepoliceofficerstodealwiththereport;
(b) recordtheparticularsofeachpersonaccusedofanoffenceincolumn

10.Ifthereismorethanoneaccused,anumbershallbegiventoeach,
startingfrom 1foreachreport:
(i) Alis/oMohamed;
(ii) Bintid/oRajabu;
(iii) SheikhSalim Obedi;
(iv) these numbers without further particulars of names and

addressesshallbeusedincolumns8to15.
(c) showincolumn12whichofthearrestedpersonaredetainedincellsor

releasedonbail.
19.TheO/C Stationortheofficerinvestigatingthereportwill,assoonas

possible,fillin the details required in the remaining columns ofthe
report book.Hewill:
(a) classifyanycriminaloffencedisclosedincolumn7.thiswillbeinserted

insoftpencilinthefirstinstanceandinkedinonthefinaldisposalof
thecase;

(b) draw aredlinedowntheleft-handsideofallentriesincolumn5
referringtocognizableoffences;

(c) draw aredlinedowntheleft-handsideofallentriesincolumn5
referringtocognizableoffences;

(d) record the action taken againsteach accused in column 12:the
immediatedisposalofeveryarrestedpersonshallbeshowninthis 
columnorincolumn17;

(e) notedetailsofinstructionsgivenoractiontakentodealwitheach
reportincolumn6;

(f) insertthe required cross-reference to the BailBook,suspects’or
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Prisoners’PropertyReceiptBook,ExhibitsRegisterincolumns12,13,
and14;

(g) allocateaninvestigationserialnumberincolumn15wheneveracase
file,minoroffencedocket,ortrafficfileisopened.Serialnumberswill
startat1onJanuary1stofeachyearandruninstrictsequenceto
December31st.stationswhichmaintaintrafficreportbookswillprefix
alltrafficinvestigationserialnumberswiththeletters“TF”;

(h) notefinaldisposalofeveryreportincolumn17;
(i) pendingfinaldisposalofanyreport,makeapencilledentryincolumn

17 showingprogress.The words listed below shallbe used when
makingsuchtemporaryentries:

“CaseFileforwardforinstructionsto_____________________________________”
“Underinvestigation”
“AwaitinghearingofDatenotfixedor
fixedfor________________________(date)”
“PreliminaryInquiry–Fixedfor_________________(date)”
“Awaitingtrialin:-
HighCourtOr
Magistrates’CourtOr
Datenotfixedor
LocalCourt
fixedfor________________________(date)”.

Anyexistingcircumstancewhichdoesnotfitinwithaboveshallbe
madethesubjectofanappropriateentry.Pencilledentrieswillbemade
insoftpencilandwillberubbedoutoncetheyceasetoapply.

20.FinallytheO/CStationshallrecorddetailsofthedisposalofeachreportin
column17.Thefollowingrecordonlyshallbemadeinthiscolumn:
(a) (i) whentheO/CDistrictorO/CStationhasdecidedthatthereport

shouldbetreatedastrivial,falseorcivil inaccordancewith
paragraph2(a)ofP.G.O.No.312andthatnofurtheractionis
necessary__________________N.F.A.

(ii) whenareportobviouslydoesnotcontainanyreferencetoan
offenceexample,lostproperty,accidentalfiresoraccidents.

(b) whentheO/CDistrictorO/CStationhasdecidedthatnooffencehas
beendisclosed(seealsoparagraph2(a)ofP.G.O.No.312)______
N.F.A.

(c) incaseswhereconvictions,acquittalsordischargesinthecourtsare
returned:

“Convictedon...andsentencedto_________________________________.(givedate
andsentence)”
“Acquittedon_________________________________________(givedate)
“Dischargedon___(givedate)at_________________________(giveplace)”.

Allacquittalsshallbeenteredinredink.
(d) incasestransferredtoanotherstation,anentry:

“Transferredto_____on__________________________________(givestationtowhich
transferredanddate)”,shallbemade.

(e) incasesclosedundetected“ClosedUndetected”.
(f) incasesinwhichtheAttorney-Generalhasenteredanolleprosequi:-

“Closed–nolleprosequientered”.
(g) incaseswhenaccusedisdeadordiesduringtheinvestigationor
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duringthecourtproceedingsorisfoundinsane:“Closed– accused
dead”or“foundinsane”

(h) incaseswhenapersonisbrought beforeaCourtundertheMental
DiseasesAct,Cap.98“Certifiedinsane”or“Discharged”.

(i) incaseswhereapersonisarrestedbyapoliceofficeronawarrantnot
issuedonpoliceapplication:“TransferredtoCourt”.

21.(a) theofficerauthorisinganentryincolumn17shallsignthatentryatthe
earliestopportunity.

(b) everyentryof“No furtheraction”and “No offence disclosed”on
paragraph20(a)and(b)shallbecountersignedbyaGazetted Officer
attheearliestopportunity.

(c) inthecaseorreportsthatobviouslydonotdiscloseoffences,suchas
lossesofidentitycards,accidentalfires,accidents,etc.,noentriesshall
bemadeincolumns7to14and16.

(d) interim actionandfinaldisposalofeveryreportmustbeshowninthe
reportbook.

22.(a) whenacaseistransferredfrom thestationwhichreceivedtheoriginal
report,acopyoftherelevantreportbookentryandtheinvestigation
diaryordiaries,togetherwithanyotherpapersandexhibitsshallbe
senttothestationresponsible fortheinvestigation.

(b) anexactcopyoftheoriginalreportshallberecordedinthereportbook
ofthestationtowhichthereporthasbeentransferredandanoteof
thetransferenteredcolumn6.Allrelevantcolumnsshallbecompleted.
Anewreportbookserialnumbershallbeallotted.

23.ReportsrecordedinMobilePoliceStationReportBooks,inaccordancewith
P.G.O.No.20willbedealtwithinthefollowingmanner:
(a) caseswhicharehandedoverforprosecutionorfurtherinvestigationby

aMobilePoliceStationtotheDistrictPoliceStationbeforetheMobile
PoliceStationfinishesitsoperationsinthedistrict,willbetreatedas
transferredcases,inaccordancewithparagraph22above.Anentry
“Casetransferredon___________to______________PoliceStation”willbe
madeincolumn6ofthemobilepolicestationreportbookandall
furtheractionwillberecordedinthepolicestationreportbook;

(b) allothercaseshandedoverbyaMobilePoliceStationtotheDistrict
stationonitsdeparturefrom thedistrictwillbedealtwithasfollows:

(c) (i) themobilepolicestationReportBookwillbehandedovertothe
O/CDistrictandwillberetainedbyhim untiltheMobilePolice
StationreturnstohisDistrict;

(d) (ii) the totalnumberofcases,excluding those referred to in
paragraph23(a),inthemobilepolicestationreportbookwillbe
shownundercolumn5ofthedistrictstationreportbookbyan
entry “___________ number of case files _____________minor
offence dockets and traffic files handed over by
................................name ofthe O/C Mobile Police Station”.

ReportparticularswillnotbecopiedintoDistrictStationReport
Books.Investigation serialnumberswillbeallocated to each
case,inaccordancewithparagraph19(g)andwillbeenteredasa
block,example14to25undercolumn15oftheReportBook;

(e) (iii) theinvestigationserialnumbers,whichhavebeenallocatedin
accordancewithparagraph23(e)(ii)willbeshownincolumn15



PGONo.309

783

againsteachcorrespondingentryinthemobilePoliceStation
ReportBook;

(f) (iv) allsubsequentactiononthesecaseswillberecordedonthe
MobilePoliceStationReportBookandnofurtherdetailswillbe
shownintheDistrictStationReportBook.

24.(a) at0800hourseachmorning,O/CDistrictsandstationsshallexamine
allentriesmadeinthereportbookduringthelasttwenty-fourhours
andshallensurethatalltheprescribedentriesaremade.Theywill
initialthereportbookbelowthelastentrywhensatisfiedthatallisin
order.

(b) O/C Districts and visiting and inspecting GazettedOfficers shall
examineeveryentrymadeinthereportbook.Theyshall,inparticular,
checkthecrossreferencestootherofficialbooksandshallensurethat
thecorrectpoliceactionhasbeentakenoneveryrecordedreport.
Reasonsforthereleaseofsuspectsorprisonersbypolicewithout
prosecutionshallalwaysbechecked.Thereportbookshallalwaysbe
initialledbytheinspectingofficer.

25.Copiesofentriesinthereportbookshallnotbefurnishedtoanyperson
withouttheconsentoftheO/CDistrict.AllentriesinaReportBookshallbe
treatedasconfidential.

26.Innocircumstancesmaymembersofthepublicwhocometothepoliceto
give reportsbekeptwaitingunnecessarily.Reportsshallbetakeninthe
ordertheyaremadeexceptthatreportsoftherecentcommissionofany
seriouscrimeorofanysevereaccidentordisastershallbegivenimmediate
preference.The publicshallbe treated with utmostcourtesyand their
reportsandcomplaintsgivencarefulattentionbyallranks.

27.Thefollowingshallberecordedasveryseriousdisciplinaryoffencesand
mayentaildismissaloftheoffenders:
(a) failureorrefusaltorecordareport;and
(b) unjustifiabledelayinrecordingareport.

28.Reportbooksshallbedestroyedfiveyearsafterthedateofthelastentry.
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DAILYANDWEEKLYREPORT
1. (a) adailyreport,onPF.172,shallbeprepared,inquadruplicate,bythe

O/CeveryClass“A”and“B”Station.Eachreportshallcontainabrief
extractofeveryentryinthereportbookforeach24hourperiods
(0800-0759hours)referringtomajorincidentsandoffencesforwhich
acasefileorminoroffencedocketmustbeopened,exceptingonly
thoseentrieslistedinparagraph2.Onecopyofthereportwillbe
dispatchedeachdayorasquicklyaspossibleifdailydispatchis
impossibletoC.I.D.Headquarters,RegionalHeadquartersandO/C
District.

(b) aweeklyreportonPF.173coveringeachsevendayperiod,Monday
0800-Monday0759,shallsimilarlybepreparedbytheO/Cofclass“C”
Stations and copies sent to C.I.D. Headquarters, Regional
Headquarters,DistrictHeadquartersandSub-DistrictHeadquarters.

2. Thefollowingtypesofreportswillnotbeincludedinthedailyandweekly
reports:

(a) trafficoffences,exceptthoseconnectedwithaccidentsanddrunken
anddangerousdriving;

(b) simpleassaults;

(c) nuisances;

(d) onlythedailyandweeklytotalsofsuchreportsshallbeshownatthe
bottom ofPF.172andPF.173asfollowing:

(i) trafficoffences48

(ii) simpleassaults 9

(iii) nuisances 2

3. DailyandweeklyreportsshallbemadeoutonPF.172andPF.173inthe
followingmanner:

(a) (i) inthefirsttwocolumnsofthedailyreportenterthereportbook
numberandtimethereportwasmade;and

(ii) inthefirstthreecolumnsoftheweeklyreportenterthereport
booknumberanddateandtimethereportwasmade.

(b) in thethird column -fourth column forweeklyreport,enterand
underlinetheclassificationofthereportexampletheft,fireorsuicide
thengivenverybriefparticularsofeachreport.Unnecessarywords
mustbeavoidedandonlythebasicfactsofeachreportshallbe
given.Namesofpersons,placesandaddressesshallbeinblock
letters.UnderstandableabbreviationsassetoutatAppendix“A”may
beused;and

(c) inthefourthcolumn-fifthcolumnforweeklyreport,showthenumber
ofpersonsarrestedinconnectionwitheachreport.

4. (a) dailyreports,intriplicate,shallbetypedinSwahiliorEnglishat0800
hourseachmorningandshallbesignedbytheO/CDistrictorO/C
Station.
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(b) weekly reports in quadruplicate shallbe typed in Swahilior
English. Theyshouldonlybewrittenininkorindeliblepencilifno
typewriterisavailableandshallbesignedbytheO/CDistrictorO/C
Station.

5. Stationswithnothingintheirreportbookstoenterintheirdailyandweekly
reportswillsendinanilreturnonPF.172or173.

6. Whereverpossible,clerksorInspectorsshallbedetailedtomakeoutthe
dailyandweeklyreports.

7. (a) regionalcommandersshallmakesuitablelocalroutingarrangements
fordailyandweeklyreports.Insomecasesitmaybeadvisableor
necessarytoroutethePoliceHeadquarterscopythroughregional
headquarters.

(b) somestations,byreasonofbadweatherorpoorcommunications,will
notbeabletosendthroughtheirdailyandweeklyreportsontime.If
delayislikelytobeprotractedandradioisavailable,detailsforthe
daily and weekly reports will be sent by signal to regional
headquarters for typing and onward transmission to C.I.D.
Headquarters.

(c) regionalcommandersare responsible thatallpossible steps are
takentocopywiththisorder.Theymayhowever,exceptanyClass“C”
Station which clearly cannot submit weekly reports within a
reasonabletime.

(d) subjecttotheinescapablemodificationsreferredtointhisparagraph,
Dailyandweeklyreportsmustbepreparedanddispatchedontimeor
atleastwiththeminimum ofdelay.

8. Daily and weekly reports shallbe examined with care by regional
commandersandbyO/CDistrictsandSub-District.Theyshouldqueryany
caseoffailureorapparentfailureto takeproperaction and shall,in
particular,callforspecialreportsonanyitem whichappearstobeof
specialinterestorwhichhasnotbeendealtwithtotheirsatisfaction.

9. Daily and weekly reports shallbe preserved forone yearand then
destroyed.

10.SpecimendailyandweeklyreportsareattachedatAppendices“B”and“C”.
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APPENDIX“A”

(ToP.G.O.No.310)

A Africa INJ Injury
ARB Arab J Juvenile
ASN Asian KD Kenya
AMM Ammunition LET Killed
ARM Firearm M Letter
ACC Accused MATL Male
BICY Bicycle MOT Material
BG Bag MZE Motive
CO Comorian MV Maize
CASL Casualties MC Motorvehicle
COF Coffee PROP Motorcycle
CAL Calibre PRS Property
CTS Cents RPT(S) Pairs
CON Confesses,

Confession,etc.
REG Report(s)

COMPL Complainant RADIO Registered
DEPT Department REV Wirelessset
DEP Deposition RECD Revolver
DRV Driver S/MACHINE Received
D Dead SRS Sewingmachine
E European SLT Serious
ENQ Enquiries SG Slight
EXPL Explosives SHS. Shotgun.S.B.D.B.
ENV Envelop(e) ST Shillings
F Female SUG Street
FL Floor T Sugar
1st First TFL Tanzania
2nd Second TV Topfloor
GRAM Gramophone T/BOY Totalvalue
GFL Groundfloor U Turnboy
HRS Hours V Uganda
HD Head W Value
HSE House WATCH/W With
H/Bag Handbag WATH/P Wristwatch
HOSP Hospital WIT(S) Pocketwatch
INFN Information YRS Witness(es)
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APPENDIX“B”
(ToP.G.O.No.310)

(PF.173)

TANZANIAPOLICE
WEEKLYREPORT

ReportatGEITASTATIONforweekendingMonday,6thMarch,2020
Serial
No. of
Report

Date Time Reports No.ofArrests

42 29/6 1235
hrs

GAMING.
1200 hrs.D/C.No.A.2345
arrested3A.Ms.SIKUKUU ST.
whichreads:-At1200hrsDet.
Cons.No.A.2345arrestedthree
African males who were
gamblinginSIKUKUUSTREET.

 
 
3.A.Ms.

44 1/7 1330
hrs.

THEFT.
E.F.reports h/bag from m/v
HIGHSTREET.1200hrs.T/V.92-,
whichreads:-European female
reports theftofhandbag from
motorvehicleinHIGHSTREETat
1200hrs.totalvalueShs.92/=

 
 
 
1A.J.

48 2/7 1600
hrs.

SHOP-BREAKING.
ASN.Shop6HIGHST.,PropT/V.
1,800/=Prop.Rec’d.whichreads
:- Arab male, arrested for

breakingintoAsianshopinHIGH
STREET. Property total value
Shs. 1,800/= stolen and
recovered.

 
 
ARB.M.

51 5/7 2199
hrs.

MURDER.

A.F.J.knife,a.m.26thKIJUVILL.
Mot.Sex.C.I.D.Inv.Whichreads
:- African girl murdered by

stabbingonmorningof26that
KIJU VILLAGE. Motive Sex.
Accused Arab male arrested
C.I.D.investigating.

 

 

ARB.M.
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APPENDIX“C”

(ToP.G.O.No.310)

TANZANIAPOLICE
DAILYREPORTS

ReportsasKiabakariStationfor24
hoursended0759hrs,on6.7.04

Serial
No. of
Reports

Time Briefparticularsofreportandoffence
disclosed

No.ofArrests

1083 1015 THEFT.
PAULINEJONES,E.H/bagsnatched
0915–KICHWELEST.T/V.120,000/-

1AJ.

1084 1130 ACCIDENT.
Taxiand bicycle SIKUKUU cyclist
ROBERTBERTIL16yrs.KD.

1ARBM.

1087 1400 FIRE
SELEMANDEVJIShop.LIVINGSTONE
ST.Gutted,T/V.20,000/=1A.F.Inj.

 

1088 1910 EXPLOSION.
XX Explosive Store. ILALA Minor
damage,No.Casl.

 

1092 0700 BURGLARY.
JAMES R. SMITH,E. House,26
CAMERON ROAD Watches, suits,
silverwarestolenT/V..100,600/=

1ASN.M.
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IMMEDIATEACTIONONRECEIPTOFREPORTS
General

1. RegionalcommandersandO/CDistricts,Sub-DistrictsandStationsare
particularlyresponsiblethat:

(a) immediateactionistakentodealwitheveryreportmadeateach
PoliceStationundertheircontrol;

(b) immediateactionunderpropersupervisionistakenwithavailable
policeresourcestoinvestigatecrime,incidents,accidentsetc.,and
toprotectlifeandproperty;and

(c) earlynotificationofseriouscrimesandincidentsispassedwithout
delaytotheirsuperiorofficers.

2. O/CDistricts,Sub-DistrictsandStationsareresponsibleforensuring
thateachreportisdealtwithquicklybyaspecificofficerandthatcase
filesorminoroffencedocketsareopenedinaccordancewithP.G.O.
No.286.

3. Preliminaryinvestigationsintoallcrimeandincidentsreferredtointhis
ordershallbehandledwherepossiblebyaGazettedOfficer,unlessthe
RegionalCommanderordersotherwise.Undernocircumstancesmay
beN.C.Oslefttohandlepreliminaryinvestigations.O/CDistrictsshall
ensurethataGazettedOfficeroranInspectorproceedstothesceneas
soon asthefirstreportisreceived.Regionalcommanderswillbe
informedifnoGazetted OfficerorInspectorisavailablesothatthey
cansendhelpfrom elsewhere.

PARTI
Immediateactiononreceiptofareport

4.(a) chargeroom officersareresponsibleforthereceiptandrecording
inthereportbookeveryreportmadetopolicestationsandfor
initiatingimmediateactionthereonbytheappropriateofficer.

(b) theywilldischargetheirresponsibilityinthefollowingmanner:
(c) whenanypersonwishestomakeareportatapolicestation,the

chargeroom officerwillrecordallrelevantdetailsinthereportbook
inaccordancewithP.G.O.No.309.

(d) ifanyreportrefersorappearstoreferinanywaytothecommission
ofanoffenceortoanyaccidentorincidentwhichmayrequire
policeinvestigation,thechargeroom officer,beforerecordingthe
reportinthereportbookwillinsertafirstinformationreport-PF.
102Aandasheetofcarbonpaperimmediatelybelowtheleft-hand
pageofthereportbook.Hewillthenrecordthereportinthereport
book,writingwithsufficientfirmnesstoensurethataclearcarbon
copyofthereportismadeinthefirstinformationreportform.

(e) thechargeroom officerwillthenremovethefirstinformationreport
form from thereportbookandwillpassitatoncetotheinspector
ondutyortotheO/CStationifthereisnoneforimmediateaction
byhim.

5.(a) assoonastheDutyInspectororO/C Stationreceivesthefirst
informationreportform from thechargeroom officer,hewillstart
immediateinvestigations,providedthatheconsidersthathecan
handledthecaseorincidentwithhisownresources,andprovided
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furtherthatitdoesnotfallwithinthecategoriesofincidentsor
crimeslistedinAppendix“A”.

(b) ifthedutyinspectorconsidersthat,hecannotdealwiththereport
himself,orifthereportreferstoanincidentorcrimelistedin
Appendix“A”,hewillrefertheFirstInformationReportwithoutdelay
tothisO/CStationorO/CDistrictorSub-District,ortosuchother
officersmaybeauthorisedtoactontheirbehalf.

6. O/C Stations,Sub-Districts orDistricts,are then responsible for
informingtheirsuperiorsinaccordancewithparagraphs7and9ifthe
incidentorcrimefallswithinthecategorieslistedinAppendix“A”and
fordirectingwhatfurtheractionshouldbetaken.Theywilleither:

(a) returnthefirstinformationreporttothedutyinspectorwithwritten
instructionsthereontocontinuetheinvestigationifthecaseisnot
too complexand theyconsiderthatthe dutyinspectorshould
handleithimself;

(b) referthefirstinformationreporttotheO/CC.I.DUnit,ifany,and
directhim totakeoverthecase,iftheyconsiderthatspecialised
C.I.D.investigationisnecessary;or

(c) takeovertheinvestigationthemselves.

Notificationofseriousincidentsandcrimes
7.(a) Assoonasareportisreceivedofanyseriousincidentorcrime

listedinAppendix“A”,theO/C Stationreceivingthereportwill
endeavourto find outallthe available facts from the person
reportingtohim andwill,atonce,sendaFirstWarningMessage,
givingabareoutlineofthefactsofthereport.Allsuchmessages
aretobeprefixed bythewords:
“Firstwarningmessage.......................”
andthefollowingformatshouldbeusedwhenandwherepossible
andapplicable:

(i) typeofcrime;
(ii) raceofvictim;
(iii) raceofoffender;
(iv) placeofoffence;
(v) dateofoffence;
(vi) whetheraccusedarrestedorknown;
(vii) valueofpropertyinvolved;
(viii) motive,ifoffenceagainstperson;and
(ix) ifvictim oroffenderisnotableornotorious,hisstatusshould

bequoted.
(b) Firstwarningmessage willbesentbytelephone,telegram ofother

availablemeansto:
(i) DistrictHeadquarters;and
(ii) RegionalHeadquarters (forthe attention ofthe Regional

CommanderandtheRegionalC.I.D.Officer
(c) Onreceiptofafirstwarningmessage,theregionalCommander

shalladdanyusefulcommentshecanmakeandthenre-transmit
themessagetotheDirectorofCriminalInvestigationasprovided
forinparagraphs5and6.
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8. Whenthepreliminaryinvestigationhasbeenmade,asprovidedforin
paras.5and6,andthefactsarefoundtobeinvariancewiththosein
thefirstwarningmessage,thenasecondwarningmessagewillbesent
givingthetruefactswiththesamedistributionasforthefirstwarning
message.

9. Assoonafterthepreliminaryinvestigationaspossible,andinnocase
laterthan48hoursafterreceiptoftheinitialreport,afirstcrimereport-
PF.4inthecaseofseriouscrime,orafirstincidentreportinthecaseof
incidentsinletterform,shallbepreparedbytheinvestigatingofficer
givingafullaccountofthecrimeorincidentandsentbyairmailor
quickestpossiblemeansto:

(a) DistrictHeadquarters;
(b) RegionalHeadquartersforinformationoftheRegionalCommander

andtheRegionalC.I.D;and
(c) DirectorofCriminalInvestigation.

Inthecaseofthefirstincidentreport,theregionalcommanderwill
forwardhiscommentsorrecommendation.

Supervisionofpreliminaryactionandinvestigation
10.Personalsupervisionbyresponsiblepoliceofficersofpreliminarypolice

investigationsorotheractionisvital.Therefore:
(a) RegionalcommandersandregionalC.I.D.officerswillproceedto

thesceneofortothepolicestationconcernedwiththoseincidents
orseriouscrimeslistedinAppendix“A”iftheyconsiderthattheir
presencethereisdesirable;

(b) O/CDistrict,Sub-districtsandDistrictC.I.D.Unitsarerequiredto
visitthesceneofortheStationconcernedwithanyoftheincidents
orseriouscrimeslistedinAppendix“A”assoonaspossibleafter
notificationthereof;providedthattheymayrequestexemptionfrom
their regionalcommandersorO/CDistrictrespectivelyifthenature
ofthecrimeorincident,thedistanceinvolvedortraveldifficulties
rendersimmediatedepartureimpossibleorunnecessary;

(c) O/C Stationsarerequiredtovisitthesceneofallincidentsand
seriouscrimelistedinAppendix“A”occurringintheirstationarea,
unlessspecificallyexemptedtherefrom bytheirO/CDistrictorSub-
District.

PARTII
Specialemergencyinvestigationprocedure

11.In time ofemergency orcivilunrest,demi-politicaloffences and
incidentsmaybecomesonumerousthatpolicecannolongerinitiate
early and thorough investigation into each one. In such
circumstances, prioritymustclearlybegiventothemoreimportant
cases,leavingthoseoflesserimportanceuntiltimeandstaffcanbe
madeavailable.When,andonlywhen,aregionalcommanderconsiders
thathecannolongercarryoutnormalinvestigationsshallhearrange
forthefollowingproceduretobeadoptedbyallhisstations:

(a) assoonaspossibleaftertheFirstWarningMessagehasbeensent
out,inaccordancewithparagraph7andnotlaterthanfortyeight
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hoursafterreceiptoriginalreport,theO/CDistrictshallsendtothe
DirectorofCriminalInvestigation,with a copy to his regional
commanderbythequickestpossiblemeans,aclearassessmentof
thereport,settingout:
(i) thefactssofarelicitedbytheinvestigation;
(ii) thepoliceandadministrationviewsonthegravityorotherwise

ofthecase;
(iii) thelikelihoodorotherwiseofaninvestigationprovingfruitful;

and
(iv) a recommendation as to whetherfull-scale investigation

shouldbepursued,atonce,orshouldbeleftinabeyanceuntil
staffcan be made available to tackle it,orwhetheran
investigationshouldnotbeinstitutedatall.

12.TheDirectorofCriminalInvestigationwillconsulttheDirectorofPublic
Prosecutionsassoonashereceivesthereportandwill,induecourse,
sendtelegraphicinstructionsbothtotheregionalcommanderandthe
O/CDistrict,indicatingwhatfurtheractionshouldbetaken.

13.Itisemphasisedthatthisprocedurewillonlytakeeffectwhenthe
policecannolongercarryoutfullinvestigationsintoeverycase.
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APPENDIX“A”

(P.GO.No.311)

SCHEDULEOFSERIOUSCRIMEANDINCIDENTS
Category“A”
INCIDENTS:

1. Allcivildisturbances,includinginter-racialorreligiousconflicts.
2. Disasters(aircraft,railway,shipping,flood,etc.)
3. Anyincidentwherepolicehavehadcausedtodischargeanyforce,

firearms,ortearsmokeinthemaintenanceoflawandorder.
4. Anyotherincidentwherelargenumbersofpoliceareinvolved,including

unitsofFieldForce.
5. Incidentsofpublicsignificance,involvingaprominentpersonalityofany

race,includingaseniorgovernmentservant.
6. Any otherincidentwhich,having regard to the circumstance or

personalitiesinvolved,itisconsideredshouldbebroughttothenotice
oftheChiefofPolice.

Category“B”
SERIOUSCRIME

1. Alloffencespunishablebydeath,attemptedmurderandmanslaughter.
2. Casesofmajorpoliticalorpublicsignificance.
3. Cases which by law require the President’s orDirectorofPublic

Prosecutions’consentorsanction.
4. Rape,inwhichmorethanoneraceorjuvenilesareconcernedand

defilement.
5. Unnaturaloffences,in which more than one race orjuveniles are

concerned
6. Robbery.
7. Extortion when the alleged offenderis a governmentservantora

memberoftheEastAfricanCommunity.
8. AllcasesoftheftofpolicepropertyandallcasesoftheftorGovernment

orEastAfricanCommunity.
9. Propertyinexcessofonemillionshillingsinvalueandalltheftsinwhich

governmentservantsaresuspect.
10. AlltheftsofpostalmatterandPostOfficefrauds.
11. Forgeryandutteringofaseriousnature.
12. Coiningoffences.
13. Sabotage.
14. Maliciousdamage,thatis,damagethatseriouslyinterfereswithor

whichislikelytointerferewithanypublicservice.
15. Offences under the Mining Act,Cap.123,involving the illegal

possessionandtraffickingindiamondsorgold
16. Allcriminaloffencescommittedbyforeigners,includingjuveniles.
17. Theftsofarmsandammunitionandexplosives.
18. SeriousassaultsonmembersofthePoliceForce.
19. Rescuesofsuspectsorprisonersfrom custodyofPolice,Prisonsand

LocalAuthorities
20. AnycrimeofsuchinterestthatitisconsideredtheChiefofPolice

shouldbeawareofthefacts.
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21. Allbreakingsofmajorsignificanceirrespectiveofthevalueofthe
propertystolen.

22. Arsonbynight,inwhichachargeofmurderorattemptedmurdermight
arise.
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REPORT
REFUSALOFPOLICEACTION

1. Everyreportreceivedbythepoliceshallbeinvestigatedifitrevealsthat
an offence has been or may have been committed.Under no
circumstances mayan investigation be withheld because a report
appearsatfirstsigntobefalseorfrivolous.

2. (a) when,however,an investigating officerissatisfied beyond all
reasonabledoubt thatnooffencehasbeencommittedorthatthe
reportheisinvestigatingisfalsetrivialorfrivolous,orthatitis
suitableforcivilandnotcriminalproceedings,heshallsuspend
furtherinvestigationandreferthecase paperstohisO/CDistrict.
Urgentcasesmaybereferred byradioortelephone.

(b) the O/C District shallthen decide whether or not further
investigationisneededandshalldirectaccordingly.Ifnecessary,
heshallreferthecasepaperstotheO/CRegionalC.I.D.whomay
consulttheRegionalCommanderifherequiresfurtherguidance.

3. WhenanO/CStationisadvisedbytheO/CDistrictthatfurtherpolice
actionisunnecessary,heshallinform thecomplainantthatthepolice
do notintend to proceed butthathe is stillatlibertyto layhis
complaint beforeaMagistrate.

4. ThedecisiontorefusefurtherpoliceactionshallbeenteredinColumn
17oftheReportBookinaccordancewithparagraph20ofP.G.O.No.
312.

5. A policeofficershallnotusepolicepowerstosettlecivilclaimsor
privatedisputesandthatofficersinchargeshouldtakeactionwhenever
apoliceofficerisfoundcontraveningthisorder.
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SECURITY
ALARM SIGNALS

Emergencystand–to
1. Thesignalforemergencystand-toinallpolicestationsandlinesshallbe

thesoundingofanelectricsirenorhandklaxonor,anyotherelectronic
meansifneitherisavailable,thecontinuousbeatingoftheStationgong.

2. Allrankshearingthealarm shallimmediately:
(a) putonuniform andheadgear,withriothelmetslungontheleft

shoulder;
(b) paradeaslaiddowninStandingOrders;and
(c) draw armsandammunitionandtakeuppositionagainaslaid

downinStandingOrders.
Firealarm
3. Thealarm forfireshallbethecontinuousblowingofpolicewhistlesby

whoeverdiscoversthefire,followed,ifpossiblebythefirealarm sounded
onbugles.

4. Allrankshearingthealarm shallimmediately:
(a) putonbootsandclothing,notnecessarilyuniform;
(b) collectallfire-fightingequipmentinthevicinity;
(c) paradeatthesceneofthefireunderthecommandofthesenior

officerpresent,who shalltake steps to putoutthe fire in
accordancewithP.G.O.No.142.

Standingorders
5. Regionalcommandersshallensurethatallstationsandlinesundertheir

commandareprovidedwithcomprehensiveStandingOrdersdetailing
actiontobetakenonthesoundingofthesealarms.
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SECURITY
ATTACKONSTATIONEXERCISES

1. Regionalcommandersareresponsiblethatallstations,lines,campsand
otherpolice installations undertheircommand are provided with
workableanduptodateattack-on-stationdefenceschemes.

2. Theyshall,inaddition,ensurethat:
(a) everystationisprovidedwithanadequatealarm;
(b) allranksarefamiliarwiththealarm andknowwhattodowhenitis

sounded;and
(c) regularattack-on-stationexercisesareheldbyeverystationand 

unitundertheircommand.
3. Routinepracticeattack-on-stationexercise shallbeheld atleastonce

perquarterbyeverystationandunitunderthepersonalsupervisionofa
GazettedOfficer.

4. Occasionalsurprise practice alarms shallbe sounded byGazetted
OfficersandO/CDistrictswhenvisitingstationsonpatrolorinformal
inspection.

5. Thesoundingoftheattack-on-stationalarm shallalwaysberecordedin
theStationDiarywithabriefnoteontheefficiencyand speedoftheturn
-out.
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SECURITY
EMERGENCYTURNOUT

1. O/CStationsareresponsiblethatsufficientnumbersofpolicearesent
atoncetothesceneofallseriouscrimes,firesandotherserious
incidents:
(a) controlcrowds;
(b) cordonoffareas;
(c) directtraffic;
(d) preventlooting and unauthorized entryto burning ordamage

premises;
(e) ensurethatthereisnointerferencewithpoliceinvestigationteams,

firemen,doctors,etc.,ondutyatthescene;and
(f) generallyprotectlifeandproperty.

2. AssoonasanO/CStationreceivesareportofaseriouscrime,fireor
seriousincident,hewillatoncetakeallpossibleactionto comply
effectivelywithparagraph1andwill,atonce:
(a) musterwhatevermembers ofthe Force who are immediately

availableandsendthem tothescene;
(b) turnouttheFieldForce,ifavailable,inhisarea;
(c) ifno Field Force personnelare available,organize whatever

additionalreinforcementscanbeprovidedfrom hisownresources
anddispatchthem tothescene;

(d) notifyhisregionalcommander;and
(e) askhisregionalcommanderforreinforcementsifhecannottake

effectiveactionwiththeresourcesathisimmediatedisposal.
3. FieldForceUnitsareavailableforimmediatecall-outatalltimesand

mustbeusedwithouthesitation,particularlyinbuilt-upareas.
4. RegionalcommanderswillissuesuitableStandingOrdersgoverningthe

turn-outofFieldForceUnitsstationedintheirregion
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SECURITY
PROTECTIONOFV.I.P’s

1. EverycommandingofficerisgenerallyresponsibletotheChiefofPolice
fortheeffectivepassageofthePresidentandallVeryImportantPersons
(V.I.P’s)livinginorpassingthroughtheirrespectivecommands.Regional
commandersshalltakesuchsecuritymeasuresasmaybeorderedby
the ChiefofPolice and shallin everycase satisfythemselvesthat
adequate protection isgiven to the PresidentorV.I.Pswhilstin or
passingthroughtheircommands.

2. Detailsregardingimplementationofprotectivesecuritymeasureswillbe
issuedbytheChiefofPolicefrom timetotime.
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SECURITY
REGIONALEXERCISES

1. Regionalcommandersshallholdhalf-yearlyregionalsecurityexercises
basedonrealisticsituationsdevisedbythem,topractiseallorpartof:
(a) thePoliceActionscheme;
(b) theInternalSecurityScheme;

withparticularemphasisonthemanningofvitalpoints.Inaddition,
attack-on-stationandblockingexercisesshallalsobepractised,
seeP.G.O.NO.314andP.G.O.No.318).

2. Careshallbetakentoensurethattheseexercisesneithercausealarm
norinterfereinanywaywiththepublic.

3. Thefollowingshalltakepart:-
(a) allstationswithineasyreachofRegionalHeadquarters;
(b) FieldForceUnits;
(c) AllDistrictHeadquarters’Stations,togetherwithanyothernearby

Stationswhichcanbeusefullyincluded;
(d) Allavailablespecialconstables.

4. Regionalcommanders mustdecide forthemselves whattype of
exerciseisappropriatetoeachoftheirdistricts.Full-scaleexerciseswill
usuallybenecessaryforimportantdistrictssuchasMoshiandIringa,
butsmallcommunications’revealedbytheseexercises.

5. Operationroomsshallalwaysbefullymannedduringexercisesand
particularattentionshallbepaidtopolicecommunicationssystemsand
tooperationroom efficiency.Immediateactionshallbetakentorectify
anyfaultsorshortcomingsrevealedbytheseexercises.

6. O/CDistrictsandFieldForceUnitsshallforwardwrittenreportsonall
securityexercisestotheirregionalcommandersandthelattershall
submithalf-yearlyregionalappreciationstotheChiefofPolice.Special
mentionshallbemadeofanypartsoftheschemeswhichhavebeen
foundtobeunworkableorunsound.

7. Theseexercisesmaybeorganizedinconjunctionwiththoserequired
underP.G.O.Nos.318,314and313
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SECURITY
ROADBLOCKEXERCISES

1. Regionalcommandersshallensurethateverydistrictisprovidedwitha
setsecurityscheme,laiddownasaStandingOrderwiththefollowing
aimsandobjects:
(a) topreventtheentryofcriminalsorbadcharactersintotheDistrict

Headquarters’town.
(b) topreventtheexitofwantedpersonsorprisonescapeesknownto

beinsidetheDistrictHeadquarters’town.
(c) topreventtheentryorexitofwantedorsuspected personsacross

thestation’sfrontier.
2. Regionalcommandersareresponsiblethattheirschemesareworkable

anduptodateandthatpracticeblockingoperationsareheld,atleastone
perquarterbyallconcerned.OnlyDistrictHeadquarterStationsand
stationsnearthefrontierareaffectedbythisOrder.
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WARRANTS(CIVIL)OFARREST
1. Mostmagistrates’courtshavetheirownprocessserverswho will

normallyexecuteallcivilwarrantsofarrest.Inspecialcaseswhenno
process severis available,a magistrate maydirectthe police to
executeacivilwarrant.

2. Executionofcivilwarrantsofarrestwillbeeffectedinaccordancewith
paragraph1to13ofP.G.O.No.320.

3. ParticularsofcivilwarrantsshallbeenteredinStationWarrantBooks-
PF.54,butcommandingofficerswillarrangeforseparateCriminaland
CivilWarrantBookstobekeptinstationsthathabituallyexecutea
substantialnumberofcivilwarrants.

4. Plaintiffsincivilcasesarerequiredtodepositanamountwiththe
magistratetocovertheestimatedcostsofprocess.O/CStationswill,
therefore,keepadetailedstatementofcostsincurredintheexecution
ofcivilwarrantsofarrest.Thesewillincludethefollowingcharges:-
(a) hireofpolice;transport-G.N.2606of1959;
(b) subsistenceexpenses;and
(c) rationstosuspectsorprisoners,seeP.G.O.No,356.

5. Ajudgmentdebtormaybearrestedinexecutionofprocessatanyhour
andonanydayandshall,assoonaspracticable,bebroughtbeforethe
Court.Inexecutingthewarrant,theofficershall:
(a) notenterthedwellinghouseofthejudgmentdebtoraftersunset

andbeforesunriseinordertomakeanarrest;
(b) notbreakouterdoorofthedwellinghouseofthejudgement

debtorunlesssuchdwellinghouseisintheoccupancyofthe
Judgementdebtorandherefusesorinanywaypreventsaccess
thereto;

(c) wheretheofficerexecuting thecivilwarranthasdulygained
accesstoanydwellinghouse,hemaybreakopenthedoorofany
room inwhichhehasreasontobelievethejudgementdebtoristo
befound;and

(d) iftheroom isintheactualoccupancyofawomanwhoisnotthe
judgementdebtorand who,according to thecustomsofthe
country,doesnotappearinpublic,theofficerexecutingthecivil
warrantshallgivenoticetoherthatsheisatlibertytowithdraw
and,afterallowingherreasonabletimetowithdraw,mayenterthe
room forthepurposesofmakingthearrest.

6. Wheneverapoliceofficerisdetailedtoexecuteacivilwarrantofarrest
forthepaymentofmoneyandthejudgmentdebtorwishestopay,in
full,theamountsetoutinthewarrant,theofficershallimmediately
releasethedebtorandhandthemoneyandwarrantovertohisO/C
Stationwhowillmakethenecessaryentryincolumn10ofthewarrant
ofbookandsendthemoneyandwarranttothecourtofissue.The
signatureofthecourtclerkandsealofthecourtmustbeobtainedin
column12.

7. O/CStations,whenreturningexecutedorunexecutedcivilwarrantsto
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thecourtofissue,willattachtothewarrantastatementofcostsasset
outinparagraph4fortheinformationofthemagistrate.
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WARRANTS(CRIMINAL)OFARRESTANDSEARCH
1. The particulars ofeverywarrantofarrestand warrantofsearch

receivedbyaStationanddirectedtothatstationforexecutionshallbe
recordedintheWarrantsRegister-PF.54whichwillbemaintainedby
theO/CStation.

2. Thewarrantshallbestampedintherighthandtopcornerwiththe
stationstampandtheWarrantRegisternumberenteredthereon.

3. Columns1to9oftheBookshallbecompletedwhenthewarrantisfirst
received and columns 10 to 12 when the warrantis executed or
returnedtostationorcourtunexecuted.

4. O/C Stationsarepersonallyresponsibleforthesafecustodyofall
warrantsfrom thetimeofissueuntilfinalreturntocourt.Theymay
onlypermittheirsubordinateofficerstoholdwarrantswhenactively
engagedntheirexecution.

WarrantsofArrest
5. Awarrantofarrestmaybedirectedtooneormorepoliceofficers,orto

onepoliceofficerorallotherpoliceofficersoftheareawithinwhich
thecourtissuingthewarranthasjurisdiction,orgenerallytoallpolice
officersofsucharea.

6. Awarrantwhichhasbeenissuedagainstapersonwhohasmovedto
anotherdistrictwillbereturnedtothecourtofissueundercoverofa
lettergivingtheresidenceoftheperson namedthereon.Thecourtwill
berequestedtoacknowledgereceive anyanentrywillbemadein
column11andthecorrespondence referencewillbequoted.

7. Whenawarrantishandedoverforexecution,thesignatureofthe
officerreceivingthewarrantwillbeenteredundercolumn9.

8. Thepoliceofficerwhoexecutesawarrantofarrestshallimmediately,
afterexecution,endorse on the back ofthe warrant the words
“Executed at________________(place) on______(date)
at_________________(time)by ______________________________ (number,
rankandnameofpersonexecuting)”andsignit.

9. Anentryshallbemadeinthereportbookassoonasawarrantofarrest
iseitherexecutedorreturnedtocourtunexecuted.Onlyabriefcross
referenceentryisnecessaryifthewarrantrelatestoapreviousentryin
theReportBook,otherwisefulldetailsoftheexecutionwillberecorded.

10..Assoonasawarrantisexecutedcolumn10inthewarrantbookwillbe
completedandthewarrantreturnedtothecourtofissueproperly
endorsedbytheexecutingofficer.Shouldcircumstancespermitthe
signatureofthecourtclerkandsealofthecourtwillbeobtainedin
column12.Wherewarrantsarereturnedtocourtbyletter,itwillbe
sufficienttoquotetheletterreferencebutinsuchcasesareceiptmust
becontainedfrom thecourtclerkandfiledinasafeplace.

11. Ifthepersonnamedinthewarrantcannotbetracedwithinfourteen
daysofreceiptofthewarrant,itshallbereturnedtothecourtofissue
bytheO/CStations,andcolumns11and12completed
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12. Warrantspendingexecutionshallbeplacedinanenvelopetobeaffixed
totheinsidecoverofthewarrantbook.

13. BoththeregisterandwarrantswillbefrequentlycheckedbytheO/C
DistrictwhowillensurethattheprovisionsoftheCriminalProcedure
Act,forTanzaniaMainlandandZanzibar.

WarrantsofSearch-Receiptofwarrant
14. Particularsofeverywarrantofsearchshallbeenteredinthewarrant

registerofthestationwherethepremisestobesearchedaresituated.
15. Awarrantofsearchwhichis receivedbyonestationandconcerns

premisessituatedinanotherstationareashallbereturnedtothe
courtofissuewithacoveringletterandareceiptobtainedfrom the
courtclerkandcolumns11and12willbecompletedbytheO/C
Station.

Executionofwarrant
16. SearchwarrantsshallbeexecutedinaccordancewithP.G.O.No.226.

Theproceduresetoutinparagraphs1to7and9to13willalsoapply,
exceptthat:
(a) thepoliceofficerinchargeofthepartywhichexecutesawarrant

ofsearchshall,oncompletionofthesearchand beforehe
leavesthepremises searched,endorseonthebackofthe
warrant:
“Executed at___________place)on _________________(date)at
_______________(time)by_______________listnumber,rankand
nameofallpoliceinsearchparty).

(b) Thefollowingarticleshavebeenseized_________________________
andsignit,theowneroroccupierofthepremisessearchedshall
thenberequestedtosignastatementinthefollowingwords
which shallbe recorded below the statement mentioned
approve:
“Iam satisfiedthatonlytheabovearticleshavebeenremoved
from thepremisesbythepolicesearchparty”.

(c) Ifherefusestosignthisstatementarecordtothateffectshall
bemadeatthebackofthewarrantbytheofficer-in-chargeofthe
searchparty.Acopyofthelistofseizedarticlesshallbegivento
theowneroroccupierofthepremisesifhesorequires.

(d) Assoonaspracticable,theexecutedwarrantofsearchshallbe
returnedtotheissuingcourtandthepropertyseizedproduced
beforetheMagistrateforhisinspection.Formalapplicationshall
then be made to retain the propertypending completion of
investigationsasstipulatedintheCriminalProcedureActs,for
TanzaniaMainlandandZanzibar.

Unexecutedwarrants
17. Unexecutedwarrantsofsearchwillbereturnedtothecourtofissue
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againstreceiptand columns 11 and 12 ofthe registerwillbe
completed.
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SECTIONXII
POLICEBAILANDBOND,DETAINEES/PRISONERS
MANAGEMENTANDSUPERVISIONOFOFFENDERS

Nos.351-370
P.G.O.No. Title
351 BailorBond–Release
352 Detainees/Prisoners–Communication
353 Detainees/Prisoners–Custody
354 Detainees/Prisoners–Escort
355 Detainees/Prisoners–ForeignNationals–Arrest

andCustody
356 Detainees/Prisoners – Police Witnesses –

Feeding
357 Detainees/Prisoners–Property
358 Supervision ofHabitualCriminals – On Court

Order
359 SupervisionofHabitualCriminals–WithoutCourt

SupervisionOrder
360
361
362
363
364
365
366
367
368
369
370
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RELEASEONBAILORBOND
1. Bailisarecognisanceorbondtakenbyadulyauthorizedpersonto

ensuretheappearanceofanaccusedpersonatanappointedplace
andtimetoanswertothechargemadeagainsthim.Bailmaybe
grantedbyaCourtand,insomecases,assetoutbelow,bytheO/C.
ofaPoliceStation.

2. Adetaineemaybereleasedonhisownbondoroneormoresureties
mayberequiredinadditiontohisownbond.Suchsuretiesaretermed
“bails”or“bailsmen”andtheyareresponsibleintheamountfixedfor
thedetainees/prisoner’s attendance in court. Usually, two
householdersareacceptedas“bails”providedthepoliceofficeris
satisfiedthattheyareabletohonourthesumsinwhichtheyare
bound.A personbailedtoappearisbylaw inthecustodyofhis
suretiesandtheymayarresthim eitherwithorwithoutwarrantifthey
fearhisescapeandbringhim beforeaMagistrate,therebyclearing
themselvesoftheirobligation.

3. TheSectionsoftheCriminalProcedureAct,forTanzaniaMainlandand
Zanzibarwhichdealwiththereleasebycertainpoliceofficersof
detaineeschargedwithoffencesonbail/bondshallapply,otherthan
theoffencesofmurderortreasonoranyotheroffencesasstipulated
bywrittenlawsnottograntbail.Wherepoliceofficersaregivena
cleardirectioninlawinthematter,i.e.,wheretheword“may”isused
insectionsdealswith bailshouldnotnormallyberefusessaveinthe
followingcircumstances:-
(a) wherethereisreasontobelievethattheaccusedwillabscond;

(b) wheretherearegoodgroundsforbelievingthataftersuch
release,eitherthecourseoftheinvestigationorthewitnesses
willbeinterferedwith.Ameresuspicionorfearaloneisnot
sufficienttoopposebailonthesegrounds.Itisnecessaryto
haveevidenceavailablesupportedbyaffidavitsforproduction
incourtatalaterdateshouldanappealbelodgedagainsta
policeofficer’srefusaltograntbail;

(c) where the accused has a long recorded of previous
convictions;

(d) wheretherearereasonablegroundsforbelievingthatabreach
ofthepeaceislikelytooccuriftheaccusedisreleasedonbail;

(e) where there are reasonable groundsforbelieving thatthe
personwillattempttotakehisownlifeordosomeserious
injurytohimself;and

(f) wherereputableguarantorsarenotforthcoming.
4. Police officers are to be carefulto note,however,thatspecial

instructionsapplytothegrantingofbailundertheCriminalProcedure
Act,forTanzaniaMainlandandZanzibar.

5. WithregardtotheCriminalProcedureActforTanzaniaMainlandand
Zanzibar,therearetwoconditionspresentforthegrantingofbail:-
(a) theascertainmentofthedetainees’/prisoner’struenameand

residence;and
(b) theexecutionofabondwithorwithoutsureties.

6. AccordingtotheCriminalProcedureActforTanzaniaMainlandand
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Zanzibar,there are two conditions governing the release of
detainees/prisonerswhocannotbeproducedbeforeacourtwithin
twentyfourhoursoftheirarrest,viz:-
(a) theoffencemustnotappeartotheofficerconcernedtobeofa

seriousnature;and
(b) thedetainee/prisonermustbeinapositiontoexecuteabond

forareasonableamountwithorwithoutsureties.
7. (a) apersonarrestedonwarrantshallnotbereleasedonbondor

bailunlessanordertothateffecthasbeenendorsedonthe
warrantofarrestbythe courtissuing such warrant.The
endorsementshallstate:-
(i) thenumberofsureties;

(ii) theamountinwhichtheyandthepersonforwhose
arrestthe warrantis issued are to be respectively
bound;and

(iii) thetimeatwhichheistoattendbeforethecourt.
(b) wheneversecurityistakenunderthisparagraph,theofficerto

whom thewarrantisdirectedshallforwardthebondtothe
courtissuing the warrantasstipulated underthe Criminal
ProcedureActforTanzaniaMainlandZanzibarwhichdeals
withthepowertodirectsecuritytobetaken.

8. (a) a person arrested withouta warrantmaybe released on
bail/bondinaccordancewithparagraph1andprovidedthat
thefollowingconditionsaremet:-
(i) ifheispersonofpropertyhemaybereleasedonhis

ownbond;
(ii) ifheisnotapersonofpropertyhemaybereleasedon

hisownbondwithoneormoresureties;and
(iii) (ifthepersonarrestedhasneithersuretiesnorproperty,

theO/C.Stationshallinsistoncashbail.
(b) theamountofbailshallbesufficienttoensuretheappearance

incourtofthepersonarrested,butshallnotbeexcessive.

Cashbail
9. (a) cashbailreceiptbookswillbetakenonchargeintheregister

ofaccountablecounterfoilbooksandissuedtoO/C.Stations.
Unusedreceiptformswillbeincludedinthemonthlyreturnof
unusedcounterfoils,assubmittedtotheRevenueOfficer/Sub-
Accountant.

(b) theO/C.Stations,whenbailmoneyisdeposited,willcomplete
PartIofthereceiptandhandtheoriginaltothedepositor.

(c) assoonaspossiblethereafter,thebailmoneywillbepaidinto
theRevenueOfficer/Sub-Accountant,crediting“Deposits-Bail
Money”Code443-15.PartIIofthereceiptform willthenbe
completedandtheG.R.R.willbepostedonthereverseofthe
triplicatecopy.Theduplicatewillbeplacedinthecasefile.

(d) repaymentofbaildepositwillbe effected by a payment
voucheronproductionoftheoriginalcashbailreceiptwhich
willaccompanythevoucher.Thevoucherwillbedebitedto
“Deposits–BailMoney”Code443–15.PartIIIofthereceipt
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willthenbecompletedandthesignatureofthebaileeobtained
thereon.

(e) thecontentsoftheBondandCashBailreceiptformsmustbe
explained,inSwahiliifnecessary,toeachpersonreleasedon
bail.Itmustbemadeclearthatthesum depositedisin no
sense a penalty orfine,butis taken solely to ensure
appearancebeforethe courtandthatthewholesum willbe
returnedtohim onthefulfilmentoftheobligation.

10. TheO/C.Stationsareresponsiblefordischarging“Bailsmen”from all
bail/bondliabilityinrespectofcaseswhicharenottakentocourt.

COMMUNICATIONWITHDETAINEESORPRISONERS
1. No memberofthepublic,withtheexceptionofthosepersons

enumerated in the following paragraphs,shallbe permitted to
interviewdetainee/prisonersincells.

2. Inspecialcases,suchasthedetentionofjuveniles,relativesmaybe
permittedtointerview adetaineeoncompassionategrounds,BUT
ONLYWITHthepermissionofaGazettedOfficerorO/C.Stationif
noGazettedOfficerisavailable.

3. (a) byarrangementwith theofficer-in-chargeofthecase,the
followingpersonmayalsobepermittedtointerviewdetainees
incells:-
(i) advocatedandtheiraccreditedclerks.
(ii) consularauthorities,ifoneoftheirnationalsisunder

detention.
(b) allsuchinterviewsaresubjecttothefollowingconditions:-

(i) thedetainees/prisonershallbeaskedbythepoliceifhe
wishestobeinterviewedandtheinterviewshallnotbe
permittedifthedetainees/prisonerdoesnotwantit;

(ii) theinterview shallbeheldatatimeanddatewhich
doesnotinanywayinterferewithpoliceinvestigations;

(iii) interviewsshallalwaysbeheldintheview ofapolice
officer,butonlywithinhishearingifthedetaineeor
interviewersorequests;

(iv) anadvocate’sclerkmustproduceawrittenauthority
from his principals before he may be granted an
interview;

(v) anadvocate’sinterpreterhasnorighttoaninterview
unlessheisalsoemployedasaclerkandproducesa
writtenauthorityfrom theadvocatewhoemployshim;
and

(vi) ifan advocate briefed by a detainee’s friends or
relativeswithouthisknowledge,thedetaineeshallbeso
informedbythepoliceinorderthathecanrequestor
refuseaninterviewasheseesfit.

4. Lettersshallnotbeacceptedordeliveredtodetaineesinpolice
custody,norshalldetaineesbepermittedtodispatchletters.O/C.
Stations will,however,arrange for the transmission of all
reasonable verbalmessagesfrom detaineesto theirfriendsor
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relatives.
5. Nopersonshallbepermittedtospeakwithorpassanymessageor

articlestoanydetaineeonthewaytoorfrom court,orwhilepresent
incourt.
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CUSTODYOFDETAINEESORPRISONERS
ResponsibilityforCustodyorDetainees/Prisoners

1. (a) theChargeRoom Officerisresponsibleforthesafecustodyofall
detainees/prisoners in cells and no detainee/prisoner shallbe
removedfrom cellsexceptwithhispermission.

(b) theDutyN.C.O.isresponsibletotheChargeRoom Officerforthesafe
custodyofprisonersdetainedincellsorlocatedinPoliceLine,etc.

(c) nodetainee/prisonershallberemovedfrom cellswherevertheymay
belocatedwithoutpriorpermissionfrom theChargeRoom Officer.

RecordofDetention
2. (a) aDetentionRegister(PF.20)shallbemaintainedateveryStationand

in the Guard Room of every Lines with cells in which
detainees/prisonersaredetained.

(b) assoonasadetainee/prisoneristobedetainedinapolicecell,the
ChargeRoom Officer,assistedwherenecessarybytheO/C.Station,
shall,besentatonce,underescort,formedicalexaminationbya
Governmentdoctorordresser.

(c) insensiblepersonstakenintopolicecustodywillnotbeplacedincells
untilexaminedbytheseniorofficeravailableintheStationandthe
latterwilltakestepstoensuretheattendanceofadoctorordresserin
cases where medicalattention orremovalto hospitalappears
necessary. This does not, however, apply to intoxicated
detainees/prisonerswho willbedetained incellsunlesstheO/C.
Stationconsidersmedicalattentionnecessary.

Segregationincells
3. (a) females

(i) femaledetainees/prisonersshallbeplacedbytheO/C.Station
inthepersonalcustodyofapolicewoman,orifnoneisavailable,
asuitablepoliceofficer’swife,unless,having regard to the
characterofthedetainee/prisonerortheoffencewithwhichshe
ischarged,thereisaneedtoaccommodateherinapolicecell.

(ii) femaledetainees/prisonersshallnotbedetained in cellsin
whichamaledetainee/prisonerisconfined.Cellsoccupiedby
femalesshall,ifpossiblebescreened to ensurereasonable
privacy.

(iii) whenfemaledetainees/prisonersareremoved from cellsto
perform theirablutions or,ifthey complain ofillness,a
policewomanor,ifnoneisavailable,asuitablefemale,mustbe
calledinattendance.

(iv) police officers willnot enter a cellin which a female
detainees/prisoner is detained unless accompanied by a
responsibleadultfemaleorbyasecondpoliceofficer.

(v) O/C.Stationswillensurethatnotlessthantwopoliceofficers
are togetheron Police Station duty whenevera female is
detainedinthecells.

(b) Juveniles
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(i) juvenile detainees/prisoners shallnotbe confined in cells
unless,havingregardtothecharacteroftheprisonerorthe
offencewithwhichtheyarecharged,itisconsideredabsolutely
necessarytodetainthem inacell.

(ii) whenjuvenilesaredetainedincellstheO/C.Stationwilltake
stepstoensure,asfaraspracticable,thatthejuvenileisnot
confinedwithanadultdetainee/prisoner.

DangerousandLunaticdetainees/Prisoners-Dangerous,lunaticand
latterclassprisonersshall,ifpossible,beconfinedinseparatecells.

Maximum numberofdetainees/prisonersinanyonecell
4. (a) undernormalpractice,twodetainees/prisonersshouldnotnormally

be confined togetherin one cell.Compliance with this rule is
sometimesimpracticableduetolackofcellspace,buteveryeffort
shallbemadetoobserveit,particularlywhenonlyafewprisonersare
under detention (e.g. if there are two cells and four
detainees/prisonerstobedetained,threeprisonerswillbedetainedin
onecellandoneintheother).

(b) O/C.Stations are responsible thatpolice cells do notbecome
dangerouslyovercrowdedandwill,wheneverpossible,arrangeforthe
transferofexcessdetainees/prisonerstoanotherpolicestationor
temporarilytoothersecureaccommodationintheLinesorinthe
NativeAuthoritylock-up,etc.Anadequatepoliceguardshallalwaysbe
placedondetainees/prisonerswhoaredetainedoutsiderecognized
policecells.O/C.Stationswill,atonce,reportallcasesofdangerous
overcrowdingofcellstotheirO/C.Districtsandthelatterwillensure
thatsuitablealternativedetentionarrangementsaremade.

Recordofdetainees/prisoners’movements
5.The Charge Room Officer,O/C.Station or Duty N.C.O.in the case of
detainees/prisoners detained in Lines,shallrecord the exacttime ofevery
detainees’/prisoner’sremovalfrom,andreturnto,cellsintheDetentionRegister.
VisitstolatrinesinsidetheStationbuildingneednotberecorded.Itisavery
seriousoffencetoremoveadetainee/prisonerfrom cellswithoutrecordingthe
removalinthedetentionregister.

6.Wheneveraprisoneristransferredfrom thePoliceStationcellstocellsinthe
Lines,arecordofsuchremovalshallbeenteredbytheChargeRoom Officerin
the appropriate column of the Station Detention Register and
thedetainees’/prisoner’s particulars shallthen betransferred to the Lines
DetentionRegistertobemaintainedbytheDutyN.C.O.Thesameprocedureshall
befollowedinreversewheneveradetainees/prisoneristransferredbackfrom
thecellsintheLinestothecellsinthePoliceStation.

7.
Recordofprisoner’sfinaldeparturefrom Policecustody

8. (a) whenaprisonerfinallyleavespolicecustody,thedate,timeand
reason forhis departure shallbe entered underthe appropriate
headingsintheDetentionRegisterandaredinklinedrawndiagonally
from lefttorightthroughtheentryreferringtothatdetainee/prisoner
tosignifyhisreleasefrom custody.Ifthedetainee/prisonerreturnto
police custodyafterthe entryrecording his detention has been



PGONo.353

806

closed,anewentryshallbemadeintheDetentionRegister.
(b) wherethedetainee/prisonerisknowntohaveapreviouscriminal

recordand/ortherearereasonstobelievethatheisrecalcitrantor
likely to attempt escape or to be in any way a difficult
detainee/prisoner,theofficeri/c.Prisonsintowhosecustodyheis
committedwillbeadvisedaccordingly.Similaractionwillbetakenif
thedetainee/prisonerisconcernedinaseriouscrime.

Hourlyinspectionofprisonersincells
9. The Charge Room OfficerorDuty N.C.O.shallvisitand inspectall

detainees/prisonersincellsonceperhourandshallrecordeachvisitinthe
StationDiarystatingnumberofdetainees/prisonersunderdetentionand
whetherornoteverythingisinorder.

Specialcellinspectionofdetaineeswhoareinsensiblethrough
intoxication

10. Anypersonincellswhoisinsensiblethroughintoxicationwillbevisitedat
leastonceeveryhalf-hourbytheChargeRoom OfficerordutyN.C.O.Each
visitwillbethesubjectofanentryintheStationdiary.

11. The Charge Room OfficerorDuty N.C.O.shallvisitand inspectall
detainees/prisonersincellsonceperhourandshallrecordeachvisitinthe
StationDiarystatingnumberofdetainees/prisonersunderdetentionand
whetherornoteverythingisinorder.

DailycellinspectionbyO/C.Station
12. TheO/C.Stationshallinspectallcellseachmorningat0800hoursand

makesurethatnodetainees/prisonersareunlawfullydetained.Heshall
ensurethatnodetainees/prisonerisnormallydetainedformorethan24
hourswithoutanappearancebeforeaMagistrate.InClass“A”Stationshe
shallexaminecellsagainstafterdetainees/prisonershavegonetocourt
andcheckallpersonsremainingthereinagainsttheentriesinthestation
and lines detention registers.He shall,atonce,reportdetails ofany
detainee/prisonerdetainedncellsformorethan24hourstohisO/C.
Districtand askforinstructions.Everyeffortshallbe made to avoid
detentionexcessof24hours.

Custodyofcellkeys
13. TheChargeRoom OfficerorDutyN.C.O.shallretainallcellkeysinhis

personalpossessionwhileonduty.Heshallonlysurrenderthekeystohis
reliefortoanN.C.O.orotherseniorofficerwhoisauthorizedtovisitthe
cells.

Handingoverchargeroom dutyandcells
14. WhenChargeRoom Officerfinisheshistourofdutyheshallhandover

custodyofalldetainees/prisonersdetainedincellstohisrelief.Thelatter
shallcheckalldetainees/prisonersdetainedncellsinthestationandlines
againsttheentriesinthedetentionregisters.IfthecellsintheLinesaretoo
farfrom thePoliceStationtopermitaquickvisualexamination,hewill
check by telephone with the Duty N.C.O. and ensure that all
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detainees/prisonersareaccountedfor.Whenheissatisfiedthatallisin
order,heshallenterthetotalnumberofprisoninthestationdiaryand
assumeresponsibilityforthem.Heshallthentakeoverthekeysofthe
stationcellsfrom theoutgoingofficeragainstanentryinthestationdiary.

15. When the Duty N.C.O. responsible for the safe custody of
detainees/prisonersdetainedincellslocatedinpolicelinesfinisheshis
tourofduty,heshallhandovercustodyofsuchdetainees/prisonerstohis
relief.Thelattershallcheckthedetainees/prisonersagainsttheentriesin
theDetentionRegisterandwhensatisfiedthatallisinorder,heshallenter
thetotalnumberofdetainees/prisonersin thelinesstation diaryand
assumeresponsibilityforthem.Heshallthentakeoverthekeysofthecells
from theoutgoingdutyN.C.O.againstanentryintheStationdiary.

Detainees/Prisonerstolatrines
16. Ifnocelllatrinesareavailable,detainees/prisonersshallbetakenunder

escort,assetoutunderP.G.O.No.354,tothenearestlatrineinsidethe
Station. Detainees/Prisoners arrested for serious crimes or
detainees/prisonerswhomightpossiblybeviolentordangerousshallnot
betakenoutsidetheircellstoobeycallsofnature;insuchcasesalatrine
bucket,withacover,shallbeplacedinsidethecell.Anadequateguard
mustbeprovidedwheneverbucketsaretakeninandoutofcells.

Violentdetainees/Prisoners
17. (a) theO/C.Station,or,ifabsent,theChargeRoom Officer,shallarrange

foracontinuouswatchtobekeptonthefollowingclassesofpersons
detainsincells:-
(i) thoseknownorreputedtobeviolet,dangerous,ortohave

attemptedsuicideorescape;and
(ii) specialcasesattherequestofaseniorofficer.

(b) strictprecautionsshallbetakentoguardagainstescapesfrom cells
whicharenotcompletelysecureandwhicheithercontaindangerous
or violent detainees/prisoners, or are crowded with
detainees/prisonerswhomightattempttobreakoutwhenthecell
doorsareopened.Inallsuchcases,O/C.Stationsareresponsible
thatadequatepoliceguardsarepostedonthecells.

Sickdetainees/prisoners
18. (a) detainees/prisonerswhoappeartobeillshall,ifpossible,beremoved

underescortto hospital.Ifno hospitalis available,the nearest
dressershallbecalledintoprescribetreatment.

(b) ifthedetainee/prisonerisdetainedinhospital,arrangementsshallbe
madebytheO/C.StationwiththeMedicalOfficerforapoliceguard
to remain in attendance throughoutthe hospitalisation ofthe
detainee/prisoner.

(c) detainees/prisonersdetainedinhospitalwillbereleasednpolicebail
wheneverpermissiblewithinthetermsofP.G.O.No.351.Wherethis
isinadvisablethehospitalisationoftheprisonerwillbereportedto a
Magistrate atthe earliestopportunity and arrangements made
(subjecttotheadviceoftheMedicalOfficer)forthepersontobe
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formallycharged before a Magistrate and remanded into prison
hospitalcustodyorreleasedonCourtbail.

Escorts
19.Everypoliceofficerwhoremovesadetainee/prisonerfrom cellsispersonally
responsiblethathehasenoughpoliceassistanceathandtopreventviolenceor
escape.O/C.StationsandInvestigatingOfficerswillcomplywithP.G.O.No.354
andensurethatanadequateescortisprovidedwhendangerouscriminalsora
numberofdetainees/prisonersaremovedinoroutofcells.Theescortwill
remainuntilthedetainees/prisonersaresafelydisposedofandthecelldoor(s)
locked.

20.
Cleanlinessofcells

21. (a) everyO/C.Station shallinspectthecellsin hisstation,whether
occupiedornot,onceperdaytoensurethattheyarecleanandthat
sanitaryarrangementsaresatisfactory.Cells,latrinesand urinals
shallbewashedoutanddisinfectednotlessthanonceperdayat
frequentintervals.

(b) theDutyN.C.OsshallinspectthecellsinLinesinthesamewayas
outlinedinsub-paragraph(a)above.

(c) O/C.Stationsareresponsibleforensuringthatallcellsarewhite
washedanddecontaminatedatfrequentintervals.

Contentsofcells
22. Cellsshallbefurnishedinaccordancewithinstructionstobeissuedbythe

ChiefofPoliceForcefrom timetotimebasedonapplicableruleson
detainees/prisonersaccommodation.

Duplicatecellskeys
23. Duplicatekeystoallcellsshallbeproperlylabelledandkeptinasafeor

underlockandkeybyO/C.DistrictsorO/C.Stations.

Feedingofdetainees/prisoners
24. Detainees/PrisonersinpolicecustodywillbefedinaccordancewithP.G.O.

No.356.

Privatefoodfordetainees/prisoners
25. Foodsuppliedbyfriendsandrelativesmaybeacceptedbetween0800

hoursand2000daily,butwillnotbegiventoanydetainee/prisonerwithout
thepermissionoftheO/C.Stationanduntilithasbeensearchedbythe
officeronChargeroom dutyformoney,letters,tools,drugsandother
improperarticles.

Ill-treatmentofdetaineesorprisoners
26. Ill-treatmentofdetaineesorprisonersand accused personsisstrictly

forbidden.Offendersshallbereported,withoutdelay,toChiefofPolice
Forceandwillbeliabletoinstantdismissal.

DetaineesorPrisonersnottobeemployed
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27. Detainees/Prisonersinpolicecustodywillnotbeemployedonanywork
otherthanthecleaningofcellsandbedding.

Complaintsbydetaineesorprisoners
28. Wheredetainees/prisonerswishtolayacomplaint,theO/C.Stationwillbe

informedatonce.HewillrecordthecomplaintintheStationDiaryorinthe
ReportBookifanoffenceisallegedandwillenquireintoitandtake
whatevercorrectiveactionheconsidersnecessary.

Generalsupervision
29. VisitingGazettedOfficersandInspectorsshallalwaysexaminethecells

andtheDetentionRegistertoensurethattheprocedurelaiddowninthis
Orderisproperlycarriedout.
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ESCORTOFDETAINEESORPRISONERS
1. An adequate police escortshallalwaysbe provided to guard

detainees/prisonerswhoaremovedoutofcells.
2. Escortsshall,wheneverpossible,beprovidedonthefollowing

scale:-
For1-3detainees/prisoners 2P.C.s
For4-6detainees/prisoners 1N.C.Oand2P.C.s
For7-10detainees/prisoners 1N.C.O.and4P.C.s
For11-15detainees/prisoners 1N.C.O.and6P.C.s

3. Everyescortshallbeunderthedirectcommandofthesenior
memberthereofwhoshallbedetailedasofficerinchargeofthe
escortbytheO/C.DistrictorStationbeforetheescortgoesout.If
foranyspecialreason,theofficerinchargeoftheescortisnot
nominated,theseniormemberoftheescortshallautomatically
assume command.Officers in charge of escorts are held
responsibleforthegoodbehaviourofthepolicepersonnelunder
theircontrol.

4. Eachmemberoftheescortshallbearmedwitharifleandfive
roundsinthemagazine.Noroundshallbecarriedinthebreech.
Thesafetycatchshallbeapplied.Theofficerinchargemaybe
armedwithaloadedrevolveriftrainedinitsuse.

5. No memberofthe escortmayleave the escortwithoutthe
permissionoftheofficerinchargeoftheescort.

6. The escort shall not permit any unauthorized person to
communicatewithdetainees/prisonersatanytime.

7. Wheneveritisnecessarytomovedetainees/prisonersoveralong
distanceentailingstopsformealsandrest,theofficerinchargeof
theescortwilllodgehisdetainees/prisonersinthenearestpolice
station,orLocalAuthoritylock-up.Where no such lock-up is
availableandastopismadeformeals,sleeporotherpurpose,he
isresponsibleforpostingsufficientsentriestopreventescape,
injuryorsuicide.

8. Allclaims forsafariallowances forpolice officers escorting
detainees/prisoners to prison willbe handed to the Officer-in
–Chargeoftheprisonconcernedforpayment.

9. Atleastonepoliceconstablewillguardanydetainees/prisoner
whowishestoobeyacallofnature.Hemustnotreleasehishold
onthedetainees/prisoneruntilhehasbroughthim backtothe
escort,exceptthatwhereadetainees/prisonerwishestoexcrete,
theguardwillfacethedetainees/prisonerandstandoverhim.The
greatest care shall be taken to prevent escape in such
circumstances.

10. Whenitisnecessarytomovedetainees/prisoners,e.g.toorfrom
court,etc.,theywill,wheneverpossible,beconveyedinpolice
transport.

11. In no circumstances may unescorted detainees/prisoners be
movedbyair.Movementofdetainees/prisonersbyairisnormally
forbidden.Onlyinspecialcircumstances,andwiththeapprovalin
each case ofthe DirectorofCriminalInvestigations,may a
detainee/prisonerandescorttravelbyair.
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12. Disciplinaryactionwillbetakenagainstanypoliceofficerwho,by
carelessnessorlackofvigilance,permitsadetainees/prisonerto
escape.

Useofhandcuffs
13. Male detainees/prisoners arrested forserious offences ormale

recidivistshallalwaysbehandcuffed.Importantprisonersshouldbe
handcuffedtomembersoftheescort.Detainees/Prisonersshallbe
handcuffedtogetheriftheescortisnotstrongenoughtoguardthem
securely.

14. Maledetainees/prisonerswhoappeardangerousorlikelytoescape
shallbehandcuffed,regardlessoftheoffenceinvolved;
(a) women shallneverbe handcuffed unless dangerous to

themselvesortoothers;and
(b) childrenshallneverbehandcuffed.

15. Detainees/Prisonersshallnotbekepthandcuffedonboardmoving
boats orships oraircraft.They should be escorted on board
handcuffed,butthehandcuffsshallberemovedassoonasthe
vesseloraircraftgetsunderway.Thehandcuffsshallbereplaced
justbeforetheaircraftlandsorthevesseltiesupandisincontact
withtheland.

EscortingofJuveniles
16. Attentionisdrawntotheprovisionsofthelawsgoverningchild

affairsinTanzaniaMainlandandZanzibar.Juvenilesmustnotbe
escortedincompanywithadultschargedwithorconvictedofany
offenceotherthan an offence with which thejuvenile isjointly
chargedorconvicted.Evenwhereajuvenileisjointlychargedor
convictedofanoffencewithanadult,careshouldbetakentoensure
thatthejuvenileisprotectedconsideringhisageandvulnerability.

EscortsPersonsunderarrestbycourtWarrant
17. OfficersinchargeofpoliceareremindedthattheForceisobligedto

executeallwarrantslawfullyissued.Escortsofpersonsarrested
underCourtwarrantmay,onoccasion,havetobeundertakenby
police.

18. AllO/C.Districtswillensurethatcloseliaisonismaintainedwiththe
courtauthoritiesinthismatter.
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ARRESTANDCUSTODYOFDETAINEESORPRISONERSFOREIGN
NATIONALS
1. Tanzaniahastreatyagreementswithanumberofforeignwhich

provideforthecommunicationofinformationconcerningarrestand
detentionoftheirnationals.

2. Amongoftheforeignstatesinclude:-
Belgium Netherlands
France Portugal
Germany Spain
Greece Switzerland
Italy UnitedStatesofAmerica

3. O/C.Stations will,therefore,inform theirO/C.Districts by the
quickestpossiblemeanswheneveranationalofanyoftheforeign
countrieswith treatyagreementand Tanzania eitherarrested or
sentencedtoaterm ofimprisonmentafterconvictionssummons.No
action is necessary forsummonses which do notresultin or
imprisonment.

4. O/C.Districts,afterenquiringintothereasonforarrestordetention
shallsendaprioritytelegram/signal to theDirectorofCriminal
Investigationgivingthefollowinginformation:-
(a) fullnameandaddressofperson;
(b) nationality;and
(c) offencewithwhichchargedorconvicted.

5. TheDirectorofCriminalInvestigation,onreceiptofsuchinformation
shalltelephone a ConsularOfficerofthe State to which the
detainees/prisonerbelongandinform him ofthearrest/detention,
givinghim particularsofthechargeconviction.
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FEEDINGOFDETAINEESORPRISONERSANDPOLICEWITNESSES
General
1. O/C.Stationswillarrange,wherepossible,foralocalcontractorto

supplymealstopolicewitnessesanddetainees/prisoners.Wherea
contractorisnotavailable,rationsmaybesuppliedbypoliceofficers’
wivesattherateandscalequotedbelow.

2. Costsperpersonperdaywillnotnormallyexceedtheprescribed
rate.

3. ThescaleofrationswillfollowascloselyaspossibleinrationScale
thatlaiddowninthelaw governingdetainee/prisoneraffairsoras
summarisedatAppendix“A”.

4. RationswillbeprovidedunderarrangementsmadebyOCSatthe
most economicalrate consisted with reasonable quality and
quantity, in accordance with the racial custom of the
detainee/prisoner.

5. Rations willbe ordered n the MealOrderForm (PF.36),duly
completedinduplicateandsignedbytheO/C.Station.Onecopyof
PF.36willbehandedtothecontractorandtheduplicatecopywillbe
retainedforcheckingpurposes.

6. Contractorsand/orpolicewiveswillsubmittheirbillsattheendof
eachmonth.NobillswillbepaidunlesssupportedbyaPF.36.
ThesewillbecheckedbytheO/C. Stationagainsttheduplicate
copiesofPF.36.O/C.StationswillendorsethePF.36ascorrect
before paymentis authorized.O/C.Station willthen prepare a
paymentvoucherdebiting“RationstoPoliceWitnesses”,PFs.36will
beattachedandforwardedtotheRegionalPoliceCommanderor
O/C.District,whowillpayfrom imprestorthroughtheMinistryof
HomeAffairs,asthecasemaybe.

PoliceWitnesses’Meals
7. ForthepurposeofthisOrder,apolicewitnessisapersoncalledtoa

PoliceStationforthepurposeofanenquiryorinvestigation.
8. Apolicewitnessmaybegrantedrationsorarationallowanceinthe

followingcircumstances:-
(a) iftheplacewherehenormallylivesoreatsisaconsiderable

distancefrom thePoliceStation;
(b) ifhespendsmorethanfourhoursinaPoliceStation.

9. (a) cashinlieuofrationswillonlybeprovidedintheauthorityof
theO/C.Station,whomayauthorizepaymentinaccordance
withthescalelaiddownbytheGovernment.

(b) allowanceswillbepaidfrom the“RationstoPoliceWitness”.
10. WhenanInvestigating Officerconsidersawitnessisentitled to

rations,hewillpreparePF.36induplicatefortherequirednumberof
mealsinaccordancewithparagraph5.

PoliceDetainee/Prisoners’Meals
11. Detainees/Prisonerswillbeprovidedwithmealsatthefollowing

timesonly:-
Breakfast 0630to0730hours
Lunch 1200to1300hours
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Supper 1800to1900hours
12. (a) theChargeRoom OfficerwillpreparePF.36 showing the

numberofmealsrequired.
(b) theO/C.Stationorotherofficerdetailedbyhim willcheckthe

numberofmeals ordered againstthe numberofpersons
shownintheDetentionRegister,PF.120.HewillthensignPF.
36.

13. Allmealssuppliedtodetainees/prisonerswillberecordedunderthe
appropriateheadingintheDetentionRegister,PF.120.

14. O/C.Stationsshallensurethatdetainees/prisoners’mealsareofthe
requiredqualityandquantity.

15. (a) mealswillnormallybeeateninthecells.Theywillbeservedin
bowlsandmugsasissuedfrom PoliceStores.

(b) eatingutensilswillonlybeissuedtodetainees/prisonerswho
arenotaccustomedtoeatingwiththeirfingers.

16. Allbowlsandutensilswillberemovedfrom cellsoncompletionof
eachmeal.Theywillbewashedbythestationorderlyandstoredina
cleanplace.Cellsmustalwaysbecleanedoutaftermeals.

17. (a) detainees/Prisonersmaybeallowedfoodsuppliedbyfriends
andrelatives,subjecttothepermissionoftheO/C.Station.

(b) beforethefoodispassedtothedetainee/prisoneritwillbe
searched bythe officeron charge Room dutyformoney,
letters,tools,drugsandanyotherimproperarticles.

(c) suchfoodwillbesuppliedonlyduringtheregulationmeal
hours.
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APPENDIX“A”

(TOP.G.O.No.356)

DIETARYSCALEFORDETAINEES/PRISONERSDETAINEDINPOLICE
CELLS
Breakfast:

150gramsdaily; Maizemeal/sorghum meal/milletmeal(a);

300gramsdaily; Cassava/potatoes/plantain and any other

foodssuitableforbreakfastsubjecttothe

permissionoftheOCS;

30gramsdaily; Sugar;

15gramsdaily; Salt;

MainMenu:

350 grams daily except on

Sundays;

Maizemeal/sorghum meal/milletmeal(a);

350gramsonSundaysonly; Rice;

100gramsdaily; Beans/dengu/choroko/kunde/mbaazi(b);

150gramsincaseofmeator

225gramsincaseoffreshfish

or50gramsincaseofdried

fish or dagaa on Tuesdays,

ThursdaysandSundays;

Meat/dagaa/fish;

30gramsincaseofoilorfat

and 100 grams in case of

groundnutsdaily;

Fat/groundnut/cookingoil(c);

100gramsdaily; Ripebananas/apple/pawpaw/pineapple
Guava/mangoes

100gramsdaily; Greenvegetables(d);
15gramsdaily; Salt;
5gramsdaily; Currypowder;
10gramsdaily. Onions.
NotesonScaleIII
(a) maize/Sorghum/Milletmaybewholeormeal.Ifmealismachine-

grounditmustbefreshlyprepared.250gramsofmaizemealmaybe
mixedwith100gramsofsorghum ormilletmeal.

(b) whenmeat,fishordagaaisissuedthescaleshallbereducedto50
grams.

(c) maybecoconut,simsim,groundnut,cottonseedorpalm oil,butpalm
oilispreferred.

(d) greenvegetablesmayincludespinach(mchicha),leavesofcassavaor
cowpeasorpumpkin.Itisessentialtoensurethatgreenvegetables
arenotovercookedsoasnottodestroythevitaminsandtheymustbe
consumedimmediately.

AdditionalNotes:
(i) theofficer-in-chargeofPrisonsshallmakeefforttoensurethatdengu,

choroko,mbaaziorkunde are substituted forbeansas often as
possible so thatthe detainees/prisoners are notfed with beans
continuously.
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(ii) fruit should not necessarily be of one type for all the
detainees/prisonersinagivenday.Someprisonersmayforexample
beissuedwithanothertypeoffruitiftherearenotenoughorangesfor
allprisoners.

(iii) whentomatoesareavailable,30gramsperprisonermaybeaddedfor
flavourtomeat,fish,dagaa,beans,choroko,kundeormbaazi.

(iv) 30gramsofcabbage(asopposedtoChinesecabbage)perprisoner
maybeaddedtomeat,fish,dagaa,beans,choroko,kundeormbaazi,
butitshouldnotbeissuedasgreenvegetableunderthemainMenu
becauseofitspoornutritivevalue.
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PROPERTYOFDETAINEESORPRISONERS
1. Policepowersofsearchofarrestedpersonsarelaiddownbythe

CriminalProcedureActsforTanzaniaMainlandandZanzibarand
wheneverapersonisarrested;
(a) byapoliceofficerunderawarrantwhichdoesnotprovidefor

thetakingofbail,orunderawarrantwhichprovidesfortaking
ofbailbutthepersonarrestedcannotfurnishbail;orwithout
warrant,orbyaprivatepersonunderawarrantandtheperson
arrestedcannotlegallybeadmittedtobailorcannotfurnish
bail,thepoliceofficermakingthearrest,orwhenthearrestis
madebyaprivateperson,thepoliceofficertowhom hemakes
overthepersonarrestedmaysearchsuchpersonandplacein
safecustodyallarticles,otherthanwearingapparel,foundupon
him.

(b) theofficerorotherpersonmakinganarrestmaytakefrom the
personarrestedanyoffensiveweaponswhichhehasabouthis
person,andshalldeliverallweaponssotakenthecourtor
officerwhichorwhom theofficeorpersonmakingthearrestis
requiredbylawtoproducethepersonarrested”.

2. Allarticles ofpropertyremoved bythe arresting officerfrom a
detaineebeforearrivalataPoliceStationshallbehandedoveras
soonaspossibletotheofficeronchargeRoom duty.

3. Everypoliceofficerwhohandsoverdetainee’spropertyinaccordance
withparagraph2,willrequiredthechargeroom officertocertify,
immediatelybelowthelistofpropertyinhisnotebook,thateveryitem
hasbeencorrectlyhandedover:(NOTE:Officerswhoremoveproperty
from a detainee/prisoneratthe time ofarrestare required by
paragraph 6 (c)ofP.G.O.No.272 to listsuch propertyin their
notebooks).

4. Everydetaineeto bedetained inpolicecellsshallbethoroughly
searchedassoonasheisbroughtintothestationandthepropriety
ofthearresthasbeenestablished.Theofficeronchargeroom dutyis
responsiblethatthissearchisproperlycarriedoutandthateveryitem
ofpropertyisremovedfrom thedetainee’spossession.Whenever
possible,thearrestingofficershallperform thesearch.

5. Male detainees/prisoners shallbe searched in the charge room.
Femaleprisonersshallbesearchedbyapolicewomanorffemale
searcheroutofpublicviewandwithstrictregardtodecency.

6. (a) thepoliceofficerwhosearchesadetaineesinthecharge
room shall remove every article of property in the
detainees/prisoner’spossession,excepttheclothesheorshe
isactuallywearing,togetherwithanybelt,braces,girdle,tie,
shoelacesorotherarticleofclothingwhichcouldbeusedto
commitsuicidebyhangingandhandsameovertotheofficer
onchargeroom duty.

(b) theofficeronchargeroom dutywillthencheckthedetainee
propertyinthepresenceofthedetainees/prisonerandofthe
officerwhoeffectedthearrestandwillentereachitem,inink
orindeliblepencil,onduplicatedetaineePropertyReceipt(PF.
63).Hewillsignbothcopiesandwillrequireoneotherpolice
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officerto witnesshissignature.The originalcopyofthe
receiptwillbehandedtothedetaineeandtheduplicatewill
remaininthereceiptbook.

(c) ifthedetaineeisilliterateinEnglish,thedescriptionofthe
articlestakenfrom him shallbewritteninKiswahili.Thiswill
bereadovertohim andexplainedinthepresenceofthe
officersigningasawitness.

(d) whenthedetaineehasnopropertyotherthanthatwhichheis
permittedtoretain,areceiptwill,nevertheless,beissuedto
him withtheword“nil”enteredthereon.Thesignatureofa
witness is necessaryon alldetainees/Prisoners’Property
Receipts.

(e) allpropertytakenfrom adetaineewillbeparcelledupand
labelledwithadetaineepropertylabel(PF.167),showingthe
numberofthe receiptand the prisoner’s name and then
storedinasafeplace.Anycashorvaluablestakenfrom a
detaineewillbeplacedinavaluablepropertyEnvelope(PF.
166)andhandedovertotheO/C.Stationforsafecustodyin
thesafeorcashbox.

(f) articlesofdetainee’propertywhicharerequiredasexhibitsin
acaseshallalsobeenteredintheExhibitsregisterandanote
tothateffectmadeonbothcopiesofthereceipt.

7. Whenadetaineeleavespolicecustodyonconviction,remandor
discharge,hisproperty,withtheexceptionofthoseitemswhichare
requiredasexhibits(videparagraph6(f)),willbehandedbacktohim
and hewillberequired to acknowledgereceipt,bysignature,or
thumbprint,onthereversesideoftheduplicatereceiptintheReceipt
Book.Notlessthantwopoliceofficerswillalsosigntheduplicate
receiptaswitnessthatthepropertyhasbeencorrectlyhandedover.
The original coy of the Receipt will be taken from the
detainees/prisonerand willbe pasted on to the corresponding
duplicatecoyinthereceiptbook.

8. Theofficeronchargeroom dutyisresponsibleforthesafecustodyof
alldetainee’spropertyheldinthestation.Attheendofhistourof
dutyheshallhandovercustodyofallprisoners’propertytohhisrelief
whoshallcheckthepropertyagainsttheduplicatedetainees’property
to his reliefwho shallcheck the propertyagainstthe duplicate
detainees’propertyreceiptsandthennoteinthestationdiaryifthe
propertyiscorrect.Therelievingofficeshallreportanydeficienciesto
the seniorpolice officerin the station and shallnotacceptthe
propertyintohiscustodywithoutfurtherinstructions.

9. Theseniorpoliceofficerinthestationonreceiptofareportof
deficiencyindetainees’propertywill:-
(a) makeanentryinthereportbookofthereport;
(b) openacasefile;
(c) initiateimmediateinvestigationintothereport;and
(d) inform hisO/C.District.
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SUPERVISIONOFHABITUALCRIMINALSONCOURTORDER
TheLaw
1. Thelawrelatingtosupervisionofhabitualcriminalsissetoutunderthe

CriminalProcedureActsforTanzaniaMainlandandZanzibar.
2. Themainobjectofthisorderistoprovidethepolicewiththelegalmeans

ofexercising supervision overhabitualcriminals and,in particular,
burglarsandhouse-breakersinorderthattheymaybepreventedfrom
followingacareerofcrime.

Definitionofhabitualcriminal
3. ForthepurposesofthisOrder,habitualcriminalshallincludethieves,

breakers,receivers,pickpocketsandconfidencetricksterswhohavebeen
convicted on three ormore occasions forserious offences against
property.

Whenapplicationforsupervisionorderistobemade
4. Whereanalien“HabitualCriminal”havingnofixedabodeisconvicted

beforeasubordinatecourtofaseriouscrime,particularlyburglary,house-
breaking,warehouseorshop-breaking,thepoliceprosecutorshallmake
applicationtothecourtforanorderofpolicesupervisionagainstthe
detainee.

Methodofapplication
5. (a) thePoliceProsecutorshallmakehisapplicationforsupervision

orderbefore the subordinate courtproceeds to sentence the
detainee.

(b) should the courtagree to the application,the prosecutorwill
requestthecourttoorderthatthesuperviseemustresideinan
areawhereemploymentisavailableorwhererelativesareknown
tolive(unlesstherearestrongadministrativeorpolicereasonsto
thecontrary).

(c) wherethecourtofitsown accord makesasupervision order
directing thatthe person convicted shallbe subjectto police
supervision on the expiration ofhis previous sentence,Police
Prosecutorsmustbepreparedtomakerecommendationsasto
wherethesuperviseeshouldreside.

Dutiesofthecourtwhenmakingorderforsupervision
6. (d) Atthetimeofmakingtheorderitisthedutyofthecourt,tospecify

the conditions of such supervision and inform the
detainee/prisoner accordingly. Prosecutors must draw the
attentionofthetrialMagistratetothisdutyifitisoverlooked.This
isimportantasfailuremayresultinthesubsequentacquittalofa
superviseechargedwithfailingtoobeythetermsofhisorderof
supervision.

DutiesofProsecutorwhensupervisionorderismade
7. Whenanorderhasbeenmade,theprosecutorshallimmediatelyapplyto

thecourtclerkfortwocertifiedcopiesofthecourtorder(CriminalForm
28A)andforwardthem totheForensicunit.



PGONo.358

821

Imprisonmentofsupervisees
8. ArrangementshavebeenmadebetweentheChiefofPoliceForceandthe

PrincipalCommissionerofPrisons(whenprisonstaffpermits)forall
convictssubjecttosupervisiontobetransferredtothe1stClassPrison
nearesttothedistricttowhichthesuperviseeistoreport.Theprison
authoritieswilleffectsuchtransfersatleastsixweeksbeforetheconvict
isdueforrelease.

DocumentationProcedureofsupervisees
9. Twomonthspriortothereleasefrom prisonofthesupervisee,theOfficer

i/cPrisonswillforwardarecordofPreviousconvictionsform (PF.18C)to
theO/C.ForensicBureau.

10. TheO/C.ForensicBureau,onreceiptofPF.18Cwilltakethefollowing
action:-
(a) PrepareandforwardtotheOfficerin-chargeprisonresponsiblefor

thesupervisee’scustody:-
(i) Supervisee’s Identification Card (PF. 155),bearing the

T.C.R.O.number;
(ii) ReceiptForm (F.B.5)intriplicate;and
(iii) NotificationForm (F.B.3).

(b) forwardtotheRegionalC.I.D.inwhoseregionthesuperviseeisto
resideandreport:-
(i) copyofthecourtorder(Jud.28A);
(ii) copyofthenotificationform (F.B.3);and
(iii) criminalRecordForm (PF.18b).

11. TheRegionalC.I.D.Officer,within48hoursofthereceiptofthepapers
mentionedunderparagraph10(b)above,will:-
(a) advisetheofficerin-chargeprisonbyletterofthedateandplace

thesuperviseeisrequiredtoreport;
(b) preparepolicesupervisionsheet(P.F.21)induplicate(onecopyof

whichwillbefiledatregionalHeadquarters);
(c) forwardthesupervisee’sfilecontainingonecopyofthepolice

supervisionsheet (PF.21)andcopyofthecourtordertothe
districtC.I.D.UnitorO/C.Districtinwhoseareathesuperviseeis
toreside;

(d) returnthecriminalrecordform (PF.18b)totheO/C.Forensic
Bureau;

(e) writetotheRegionalC.I.D.officerinwhoseregionthesuperviseeis
sentence and ask him to arrange forthe supervisee to be
photographed,thiswillbedoneinthefollowingmanner:-
(i) theRegionalScenesofcrimeUnit(ifthereisone)willprepare

fourprints,sendtwototheregionalC.I.D.Officerrequesting
sametosendtheothertwoprintsandthenegativetothe
O/C.ForensicBureauforfiling;

(ii) ifnoscenesofcrimeunitisavailable,thenegativewillbesent
totheO/C.ForensicBureauwithinstructionstosendtwo
printstotheRegionalC.I.D.Officerrequiringthem;

(f) onreceiptofthesupervisee’sphotographssendoneprinttothe
O/C.DistrictC.I.D.andfileonecopyatRegionalHeadquarters.
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12. Thepapersatparagraph11(c)aboveshallform thesupervisee’sdossier
andshallbeheldandmaintainedbytheO/C.DistrictC.I.D.Unitorwhere
noC.I.D.Unitisestablished,bytheO/C.District.TheRegionalC.I.D.
Officerwillalsoholdacopyofeachsupervisee’sdossier.Theregional
C.I.D.Officerwillalsoholdacopyofeachsupervisee’sdossier.The
dossiershallbe given a reference numberprefixed by the station
abbreviationasdetailedinP.G.O.no.359followedbythecategoryletters
SHS(superviseeHistorysheet),thesupervisee’sT.C.R.O.numberandthe
districtC.I.D.serialnumber,e.g.MOS/SHS/241/59/3,indicatingthata
dossierismaintained inMoshiforasuperviseewhoseidentitycard
numberis241/59andfiledasdossierNo.3inthelocalC.I.D.record
office.

13. An index ofsupervisees shallbe merged with the nominalindex
maintainedbydistrictC.I.D.andRegionalC.I.D.officers.

14. Allcorrespondence relating to supervisees willbeartheirrespective
T.C.R.O. numbers and all copies of such correspondence and
communicationsshallbesenttotheRegionalC.I.D.OfficersandtheO/C.
ForensicBureau.

Superviseesboard
15. (a) A supervisee Board showing “ata glance”the position ofa

supervisee willbe maintained by districtand RegionalC.I.D.
Officersintheform shownatAppendix“B”.Eachsuperviseewillbe
thesubjectofadisc,onesideofwhich willshow thename,
T.C.R.O. number dossier reference and date of expiry of
supervision.aphotographofthesuperviseewillbeaffixedtothe
reverseofthedisc.

(b) Discsofthosesuperviseesinviewwillbeplacedonthe“INVIEW”
SECTION OF THE BOARD, SHOWING THE PERSONAL
PARTICULARS.The“OUTOFVIEW”superviseeswillbeshownby
the reverse side ofthe disc displaying the photograph forall
detectivestosee.

(c) Re-convictedsuperviseeswillbeshownonthe“INPRISON”section
oftheboardwithadditionalparticularsofdateofreleasefrom
prison.

SupervisionImplementation
16. Uponthereleaseofasupervisee,itshallbethedutyoftheRegionalC.I.D.

Officertoensurethatthesuperviseeisimmediatelycontactedandis
awareoftheconditionsattachingtohissupervision.

17. WhenasuperviseefirstreportstothePolicestationfrom whichheisto
besupervised,theO/C.Stationwillarrangeforhim tobeviewedbyall
stationG.D.andC.I.D.personnel.

18. ItshallthenbethedutyoftheO/C.DistrictC.I.D.,orwherenoC.I.D.Unitis
established,fortheO/C.DistricttoassignadetectiveoftheC.I.D.Unitto
beresponsibleforthesupervisionofthesuperviseesothatthedetective
so detailed may acquaint himself thoroughly with the habits,
characteristicsandassociatesofthesupervisee.

19. Thesuperviseewillbecontactedatleastonceweeklyathishomeor
placeofemploymentbothbydayandbynight,inadditiontothevoluntary
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reportingtothepolicestationornativeauthorities.Itshallalsobethe
dutyofO/C.DistrictC.I.D.toensurethatsuperviseeslivinglongdistances
from policestationsandpermittedtoreporttoNativeAuthoritiesare
visitedbythenativeauthoritiesatsimilarintervalsandbyC.I.D.personnel.
Arecordofthevisitshowingtheapparentmodeandmeansofleaving
andanyotherusefulinformationonthesuperviseewillbemadeinthe
policeofficer’snotebookandonhisreturntostation,thisentrywillbe
copiedintothesupervisee’sdossier.
NOTE:SupervisionbyNativeAuthoritiesistobekepttotheminimum and
mayonlybepermittedincasesofrealhardshipunlessorderedbythe
courtmakingtheorder.

20. Thedetectiveassignedtothesuperviseewillreportparticularsofcontact
withthesuperviseeweeklytohisO/C.StationorC.I.D.Unitwhoshall
recordtheparticularsofthecontactonthesupervisee’ssheet(PF.21)in
thedossier.

Permanentchargeofresidence
21. (a) A superviseemaynottransferhisplaceofresidencefrom one

districttoanotherwithoutthewrittenconsentoftheAdministrative
OfficerorO/C.ofthedistrictinwhichheiscurrentlyresidingand
ontheadministrativeofficerorO/C.oftheDistrictinwhichhe
intendstoreside.

(b) An application forcharge ofresidence willbe passed to the
RegionalC.I.D.Officerinwhoseregionthesuperviseeiscurrently
residing.ThisofficerwillrefertheapplicationtotheRegionalC.I.D.
Officernearesttotheintendednewplaceofresidenceorifthenew
placeofresidenceisinthesameregion,totherelevantdistrict
C.I.D.district,togetherwithacopyofthesupervisee’shistorysheet
andthereasonsforthedesiredchangeofresidence.

(c) Onreceiptofthedetailsreferredtoinsub-paragraph(b)above,the
regional/DistrictC.I.D.Officerinwhoseareathesuperviseedesires
toresidewillascertainthevalidityand/ordesirabilityofthemove
ofthesuperviseeintohisareaandwilladvisetheregionalC.I.D.
Officerinchargeofthesupervisee’scurrentresidentialarea,in
writing,ofhisacceptanceorotherwise.

(d) Whenachangeofresidencehasbeenapproved,inwriting,byboth
officers,theregionalC.I.D.officerinwhoseareathesuperviseeis
currentlyresiding,willensurethatdueadvancenotificationofthe
modeoftravelanddateandtimeofdepartureandestimatedarrival
isgiventothereceivingofficerandwill,ifnecessary,providedan
escort.

(e) Thesupervisee’sregional/Districtdossierswillbeforwardedtothe
receivingofficeandwherethenewresidenceisinanotherregion,
the regionalC.I.D.officerwillfollow the procedure setoutin
paragraph11(c)above.TheO/C.ForensicUnit,willbeadvisedby
thereceivingofficerofthechangeofresidencebyletter.

Temporarychangeofresidence
22. Whereasuperviseeispermittedtoabsenthimselffrom hisdistrictfor
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morethan30days,hiscard,togetherwithaletterintheform appended
heretoatAppendix“A”willbesenttothedistrictinwhichheintends
temporarilytoreside.Thismovementwillbetreatedasatemporary
transfer.

Breachofsupervisionorder
23. Anybreachofasupervisionordershallbereportedbyanimmediate

signaltotheO/C.ForensicBureauandthesuperviseethereaftershallbe
treatedasawantedpersonundertermsofP.G.O.No.37andaCaseFile
shallbeopenedwithoutdelay.TheRegionalC.I.D.Officerwill,inthese
circumstances,returnform 28AtotheO/C.ForensicBureau.

24. Asuperviseeshallbeconsidered“OutofView”onemonthfrom thedate
upon which hewaslastseen,exceptin circumstancesgoverned by
writtenpermissionofabsence.

Terminationofsupervision
25. Uponexpiryofasupervisee’speriodofsupervision,thesupervisee’scard

(PF.155)willbewithdrawnandforwardedtotheRegionalC.I.D.Officer
who,aftercompletinghisrecords,willreturnthecardtotheO/C.Forensic
Unitfordestruction.Thesupervisee’sdossierwillberetainedbythe
districtandRegionalC.I.D.Unitsandthesuperviseetreatedashabitual
criminalinaccordancewithP.G.O.NO.359.
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APPENDIX“A”
(TOP.G.O.No.358)

To:TheO/C.Police.......................................................................District.
1. IhavetodaygivenmywrittenconsenttothePolicesuperviseewhose

detailsaregivenbelowtoproceedtoyourdistrictandtoresidetherefor
aperiodof...........................daysfrom today’sdate.Iwouldrequestyou
toreturntheduplicate,dulycompleted,ofthislettertomeinduecourse.

2. Pleaseinform me,bytelegram,ifsubjectdoesnotreporttoyouwithin
sevendays.
Officeri/cPolice..................District
Date.......................................
Copyto:O/C.ForensicBureau.
C.R.O.No.......................................................................
Name...............................................................................
Tribe................................................................................
Age..................................................................................
Description........................................................................................................
...
...........................................................................................................................
..
Place which supervisee intends to
visit...............................................................
To:TheOfficeri/cPolice_________________________________District.
The above named supervisee reported his arrivalin this district
on________________ He resided at ....................................................
and.............................................................
During his stay in this district and he left for yours on
..............................................having been instructed to reportto your

withinsevendays.
Officeri/cPolice.................District
Date....................................
Copyto:O/C.ForensicBureau.
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APPENDIX“B”
(TOP.G.O.No.358)

SUPERVISEES
KILIMANJARO

SPECIMENI

DISTRICT INVIEW OUTOFVIEW INPRISON
Mwanga OOOOOOOOO OOOO
Moshi OOOOO O
Hai OOOO OO
Same OOO
Rombo OOOOO OOO
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APENDIX“B”
(TOP.G.O.No.358)

SUPERVISEES
MOSHIDISTRICT

SPECIMENII
STATION INVIEW OUTOFVIEW INPRISON
Central OOOO OO
Majengo OOO O
Himo OOOOO OOO
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SUPERVISIONOFHABITUALCRIMINALSWITHOUTCOURTSUPERVISION
ORDER

General
1. Police supervision withouta courtordershallbe exercised overhabitual

criminalsbythosepolicestationsinwhoseareahabitualcriminalsresideor
frequent.

2. Theprocedureforthesupervisionofhabitualcriminalsonacourtordermade
undertheCriminalProcedureActofTanzaniaMainlandandZanzibarissetout
inpolicegeneralorderNo.358.

Definitionofhabitualcriminal
3. ForthepurposeofthisOrderhabitualcriminalsshallincludethieves,breakers,

receivers,prickpocketsandconfidencetricksters,whohavebeenconvictedon
threeormoreoccasionsforoffencesunderchaptersXXVI,XXVII,XXVIII,XXIX
andXXXIofthePenalCodeandsuchpolicesuperviseeswhom,uponexpiryof
asupervisionorder,theregionalC.I.D.Officerconsiders,shouldbetreatedas
habitualcriminals.

SelectionanddocumentationofhabitualcriminalsbyRCOs
4. RCOwillexaminecriminalrecordforms(PF.18b)inordertoselecthabitual

criminalsandwilltakethefollowingaction:-
(a) compileadossier(PF.26)induplicatefrom thecriminal’sparticulars

setoutinPF.18b.
(b) endorsePF.18bonthetopleft-handcornerwiththestationandnumber

ofthedossierandreturnPF.18btotheForensicBureauDivision.
(c) givethedossierareferencenumberintheform laiddownforsupervisee

dossiers(seeP.G.O.No.358)exceptthatthecategoryprefixwillbeH.C.
(HabitualCriminal)andthenumberofthesuperviseecardomittede.g.
MBY/HC/5,willindicatethatadossierismaintainedbyOC-C.I.D.Mbeya
foranhabitualcriminalandfiledasdossierno.5intheOC-C.I.D’soffice.

(d) thedossierwillberetainedbytheRCO’sofficeuntilsuchtimeasheis
informedthroughthemedium ofThePoliceGazetteofthedateof
releaseofthecriminal,whereupontheoriginalwillbeforwardedtothe
OC-C.I.D.unitinwhoseareathecriminalwaslastconvictedorisknown
toreside.

SelectionanddocumentationofhabitualcriminalsbydistrictC.I.D.
Officers
5. WhereahabitualcriminalisknowntoresidewithintheareapolicedbyOC-

C.I.D.andnodossierexistsforthatcriminal,theOC-C.I.Dwillberesponsible
forpreparingandmaintainingadossier(PF.26)onthatcriminalandacopyof
thePF.26shallbeforwardedtotheRCO’sofficeforhisrecords.

6. TheretheRCO.Officerreceivesacopyofadistrictdossierandnorecordofthe
subjectisavailable,hewilladvisetheForensicBureauDivisionandrequest
detailsofcriminalantecedents.TheForensicBureauDivisionwill,whensubject
hasbeentracedintheForensicBureauDivisionrecords,forwardtheP.F.18b
totheRCO,who,afternotingthedetailsofthecriminal’shistoryandinforming
theOC-C.I.D.concerned,willreturnthePF.18btotheForensicBureauDivision
inaccordancewithparagraph4(b)above.
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7. HabitualcriminalswillbeindexedintheNominalIndex(seeP.G.O.No.40)
maintainedbyRCOandOC-C.I.D.units.

Supervisionofhabitualcriminals
8. EachOC-C.I.D willensurethateverymembersofhisunithasacomplete

knowledge ofthe residence,associates,characteristics ofeveryhabitual
criminalintheareaandthatregularcontactsaremadeandrecordedinthe
officer’s notebook and in the criminals dossierin the same wayas for
superviseesunderP.G.O.No.358.

Transfers
9. Whereanhabitualcriminaltransfershisresidencetoanotherdistrict/region,

theOC-C.I.D.dossierwillbesenttotheRCOwhowillforwardbothdistrictand
regionaldossierstotheRCOinwhoseregionthehabitualcriminalhastakenup
his new residence.Relevantinformation concerning such transferwillbe
communicatedtotheForensicBureauDivisionandwillberecordedonthe
indexcardsofthehabitualcriminalandretainedbytheOC-CIDandRCOunits
previouslyconcerned.

Habitualcriminalsoutofview
10. Whenanhabitualcriminalhasbeenoutofview foraperiodofthirtydaysor

more,detailsofthesubjectwillbesenttotheForensicBureauDivisionfor
information.
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USEOFTRAFFICFORMS
General
1. PrintedTrafficformswillbeusedbyallStationsinthemannersetout

hereunder.

WarningNotice–Traffic(PF.66)
2. Tobeusedinallcaseswheretheoffenceisnotsufficientlyseriousto

justifyaprosecution.Theoriginalwillbesenttotheoffenderandthe
duplicatewillbefiled.

TrafficFile(PF.89)(ThickandThin)
3. Thethicktrafficfilewillbeusedinallcasesofinquiryintotraffic

accidentsandoffenceswherethenumberofdocumentsrendersits
usenecessary,usuallybyvirtueoftheseriousnessoftheoffence.The
thinTrafficFilewillbeusedinsimplecaseswherefew documents
havetobefield,Trafficfileswillbemaintainedinaccordancewith
P.G.O.No.286“CaseFilesandMinorOffenceDockets”,thethickfile
asacasefileandthethinfileasaminoroffencedocket.

ParticularsofaRoadAccident(PF.90)
4. Tobeusedinaccordancewithparagraph9ofP.G.O.No.292to

supplyInsurancecompanieswithparticularsofroadaccidentswhich
donotinvolveacriminaloffence.Reportswillbepreparedinduplicate
andonecopywillbefiled.(Seealso[paragraph14ofthisorder).

RequestforinformationofIdentityofDriverofMotorVehicle(PF.92)
5. Thisform tobeaddressedtotheregisteredownerofanyvehicleseen

beingdriverbyanunidentifieddriverinamannerwhichconstitutesan
offence.Theschedulesevendays’timelimitforthereceiptofareply
maybeextendedaccordingtocircumstances.TheduplicatePF.92
shallberetainedinthetrafficfile.

VehicleInspectionReportBook(PF.93)
6. Forusewheneveramotorvehicleisinspectedbythepoliceorbyan

authorizedexaminereitherfollowinganaccident,aroadcheck,orasa
prerequisiteforlicensing.Thereportshouldbeendorsedwiththe
reasonfortheexamination.Thereport(whichisinbookform)is
completedinquadruplicate.TheOriginalwillbegiventothevehicle
ownerorhisrepresentativeandtheduplicateandtriplicatecopies
filedinthetrafficfile.

NoticetodriverofCommissionofTrafficOffence(PF.101)
7. Thisform isnormallyusedinconnectionwithminoroffencessuchas

improperparking,licensingoffencesandcausingobstructionincases
wherethevehiclehasbeenleftanditisundesirableforthereporting
officertowaitundulyforthedriver’sreturntoobtainhisparticulars.
Theseformsaresuppliedinpadform andshouldbecompletedin
duplicate,theoriginalbeingattachedtothevehicleinaconspicuous
position(usuallyunderthewindscreenwiper)containingarequestfor
thedrivertocontactthepolicetoenablehisnametobeascertained.
TheduplicatecopywillberetainedinthepossessionoftheTraffic
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Officerforfinalfilinginthetrafficfile.

ExceedingspeedLimitReport(PF.106)
8. Onecopyofthisform (whichissimilartoPF.108butcontainsspace

forinformationessentialtoasuccessfulprosecution)willbeprepared
foreachoffenceandwillbefiledintherelevanttrafficfile.

ParticularsofMotorAccident(PF.107)
9. Officers proceeding to the scenes ofaccidents forinvestigation

shouldcarryasupplyoftheseforms.Asmanyactionsaspossibleof
thisform shouldbecompletedatthesceneorassoonaspracticable
afterwards to ensure thata record is made ofallthe essential
information.

ReportofMotorOffence(PF.108)
10. Onecopyofthisform willbepreparedforeachoffencenotedandthe

formswillberetainedintherelevanttrafficfiles.Copiesofthisform
shouldbecarriedbymotortrafficpatrolsandshouldbecompletedas
soonasanoffenceisnoted.

NoticeofIntendedProsecution(PF.109)
11. Thisnoticeisusedtoinform motoristsofchargeswhichthepolice

intendtopreferagainstthem sothattheymayhaveanopportunityfor
them topreparetheirdefenceandtorefuteanyallegationswhich
mightbemadelaterofinsufficientnoticeofprosecution.Itsissueis
confinedforpracticalpurposestooffendingmotoristswhoseaddress
otherthanapostofficeboxnumberisnotknown.Theduplicatecopy
willbefiledintherelevanttrafficfile.

Motorvehicleidentificationplateswarningnotice–(PF.110)
12. Issuedasawarningtoownersofmotorvehicleswhichhavebeen

observeddisplayingdefectiveorillegibleregistrationnumberplates.
Thespecificdetailsoftheoffenceobservedshouldbestated.

ProductionofDocuments(PF.114)
13. Wheneveradriveronwhom PF.136 (NoticetoDrivertoProduce

Documents)isservedreportsataPoliceStation,theparticularsofhis
drivinglicense,certificateofinsuranceandvehicleregistrationbook
willberecordedonthisform whichwillthenbeforwardedtothe
OCSresponsiblefortheissueofPF.136.

ParticularofRoadAccident–Finalreport(PF.115)
14. FollowingtheissueofPF.90–“ParticularsofaRoadAccident”,this

form maybeissuedfreeofchargeonrequestshowingthefinalresult
ofthecase,i.e.whetherornotaprosecutionensued andtheresult
whereapplicable,Finalreportswillbeprepared,induplicate,withthe
copyretainedinthetrafficfile.

NoticetoDrivertoproducedocuments(PF.136)
15. Noticetobeservedondrivertoproducedriver’slicense/certificateof

insurance/registrationbookatastatedpolicestationwithinfivedays,
orlongerasmaybepracticable,whensuchdocumentsarerequired
butarenotreadilyavailable.Thesenoticesareinpadform;originalto
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beservedon driverandduplicatefiledinthetrafficfile.

Driver’scertificateofcompetence(PF.104)
16. Certificateissueduponthesuccessfulcompletionofadrivingtestfor

attachingtoanapplicationforadriver’slicensefrom thelicensing
authority.Theapplicant’ssignatureorthumb-printmustbeplaced
uponthereverseoftheoriginalcertificate.Theduplicatecopyissent
tothelocallicensingauthorityandthetriplicatecopyremainsinthe
book.Nochargeismadeforthiscertificate,butthereshallbeafee
forthedrivingtest.

Certificateofinspectionofvehicles(PF.195)
17. Certificateissuedinoriginalonlytotheownersofvehicleswhichhave

successfullypassedanexaminationforroad-worthiness(seebooklet:
notesoninspectionofmotorvehicles).Nochargeismadeforthe
issue ofthis certificate butthere shallbe a fee payable forthe
inspectionofapublicservicevehiclewhencarriedoutbypoliceatthe
owner’srequestpriortolicensing.

TrafficAccidentStatisticalCard(PF.212)
18. Onecardwillbecompletedforeachinjuryaccident.Thetrafficfile

shouldbeendorsedshowingthatthishasbeendone.Completed
cardswillbeforwardedmonthlytotheInspectorGeneralthrough
RegionalCommanders.

TrafficBreathTestRecordForm (PF223)
19. Completedwhenapersonistestedforbloodalcoholconcentration

(BAC)foundtobeabove0.80%BAC.

NotificationofTrafficoffence
20. (a) thisform tobeusedfordisposalofsimpletrafficoffences

(listedonreverseoftheform)undertheRoadTrafficAct,Cap.
168.

(b) theform iscompletedintriplicate,theoriginalhandedtothe
accused,duplicateforwardedtothecourtatwhichthecasewill
beheardandthetriplicateretainedinthebook.

Trafficrecords
21. TheTrafficUnit willcollectandmaintainthefollowingtypesoftraffic-

relatedinformation:
(a) trafficaccidentdata(reports,investigations,locations)
(b) traffic enforcementdata (notifications,arrests,dispositions,

locations)
(c) roadwayhazardreports
(d) trafficenforcementactivityrequests
(e) trafficvolumedata
(f) abandonedvehicles

22. Theaboveinformationwillbegatheredfrom trafficaccidentreports,
policeandtraffic-relatedreports.

Maintenance,distribution,retentionandreleaseofrecords
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23. TheRecordsUnitoftheTrafficUnitischargedwiththeresponsibility
ofprocessing,maintaininganddistributingalltrafficrecords.The
TrafficRecordsUnitwillalsoretainandreleaserecordsincompliance
withallapplicablelaws,inparticulartheRoadTrafficAct,Cap.168.

24. Therecordingofaccidentlocations,notificationlocations,anddates
andtimesofeacharemaintainedbytheTrafficRecordsUnit.

Analysisofaccidents-factorstobeincluded
25. A monthlyreport,preparedbytheRecordsUnitfrom data,shall

includethefollowing:
(a) numberofaccidentsbytimeofdayanddayofweek
(b) typeofaccidents
(c) locationofaccidents
(d) primarycollisionfactor
(e) typeofvehiclesinvolved
(f) thenumberofpersonskilled,
(g) thenumberofpersonsinjured
(h) thenumberoftrafficaccidentsinvestigated and otherdata

relevanttosuchinvestigations
(i) otherpertinentdataonpoliceactivitiesonroadsafety

26. Accidentstatisticsforeachmonthwillbecomparedtothebaseyear
data forthe same month ofthe previous yearand willinclude
cumulativetotalyear-to-datethisyear,andcumulativetotalyear-to-
datelastyearwithapercentageofchange(increaseordecrease)
from thepreviousyear'saccidents.

27. Primarycollisionfactorswillbeidentifiedforeachmonth.Thereport
willcontain a listofthe violations and indicate the numberof
violations in each categoryand a percentage oftotalaccidents
causedbyeachprimarycollisionfactor.Theleadingprimarycollision
factororcauseofaccidentspermonthwillbelisted,alongwiththe
percentageofaccidentsattributedtoit.

Analysisoftrafficaccidentexperience
28. Highaccidentlocationsshallbeidentifiedthroughsemi-annualand

annualanalysesofallavailabletrafficaccidentdata.Theleading
locationswhereaccidentsmostfrequentlyoccurwillbeidentified.
Enforcementactivitiesinthoselocationswillconsistofdirectedpatrol
assignments with progress results reported on directed patrol
assignmentsummaries.

29. Highaccidentlocationsforagivenmonth,alongwiththeprimary
collisionfactor,willbeidentifiedintheperiodicreporttotheNational
RoadSafetyCouncil.

30. Alltrafficenforcementeffortsshallbedirectedtowardsviolations,
whichoccurinaccidentsituations.Thetypeofenforcementaction
should be designed to meetUnitand Unitgoals and to modify
accident-causingbehavior.Basinganalysisonasufficientperiodof
timeandinformationwillallow foranyvariationsthatmayoccuras
the resultofweatherchanges,population shifts,and monthlyor
seasonalincreasesordecreasesintrafficvolume.
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Distributionoftrafficanalysisreports
31. Monthly,quarterly,and yearly traffic accidentanalyses willbe

distributedbytheCommanderTrafficUnittroughRegionalTraffic
Officerswhowillinturnmakecopiesoftheanalysesavailabletotheir
respectiveO/CDistricts.

32. Basedontheaccidentdataandinformationprovided,theO/CDistrict
willidentify enforcement problems and deploy personneland
equipmentonadirectedpatrolbasis,withthegoalofthereductionof
accidentsandaccident-causingviolationsinthetargetedarea.

33. O/C DistrictshallalwaysprovidefeedbacktotheRegionalTraffic
Officerofthemeasurestakentoaddressproblemsintheirlocalities.
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VEHICLESTORAGEANDIMPOUNDING
1. Thepurposeofthisorderisto establishproceduresforthelegal

removalofvehicles,whennecessary,from theroadwayatanaccident
scene,orinanysituationwhereavehicleisobstructingnormal,safe
trafficflow.

2. Officersshallcausetheremovalofavehicle,pursuanttotheRoad
TrafficAct1973when:
(a) the vehicle is in the roadway,cannot be moved,and is

obstructingtraffic.
(b) thedriver/ownerisdeadorinjuredtotheextentthatheisunable

toremovethevehicle.
(c) incaseswhereavehicleisnotdrivable,isatraffichazard,and

thedriveriscapableofmakingdecisions,theremovalofthe
vehicleshouldbehandledasaprivatetow.

Recordofvehicles
3. Everyvehiclebroughtortowedtothestationonroadtrafficmatters

shallberegistered.
4. Anyvehiclewhichremainsuncollectedbytheownerwithinoneyear

willberegardedasunclaimedpropertyandbedealtwithinaccordance
withPGO304aftereffortshavebeenmadetolocateandnotifythe
owneroftheimpedingdisposition.
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TRAFFICCONTROL
General
1. ThepurposeofthisOrderistoprovideguidelinestogovernthe

movementandcontroloftraffic.
2. Manualtrafficcontrolmayberequiredinthefollowingsituations:

(a) trafficaccidentscenes
(b) rushhourtraffic
(c) officialmotorcades
(d) specialevents(processions,parades,bikeormotorracesor

othersports)
(e) emergencycases
(f) trafficrobotsfailure
(g) stalledvehicles

Highvisibilityclothing
3. Officersshouldwearreflectivejacketsorraincoatsforvisibilitywhen

operating atnightorduring rains and othersituations ofpoor
visibility.

Trafficcontrolonfirescenes
4. Officersassignedtotrafficcontrolatfiresceneswillberesponsible

forassuring thatroadways in the area are accessible to all
emergencyvehicles.Theofficeratafirescenemaycloseroadsas
necessarytofacilitatetheresponseofemergencyvehicles.Such
officerwillcontinuetrafficcontroluntiltheconclusionoftheincident
oruntilproperlyrelievedbyanotherofficer.
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TRAFFIC
DRIVINGUNDERTHEINFLUENCEOFALCOHOL

1. Whenapersonisarrestedfordrivingorattemptingtodriveamotor
vehicleorcarriageorforbeinginchargeofamotorvehicleorcarriage
onaroadorotherpublicplacewhilehisefficiencyasadriveris
impairedbyalcoholtheofficerinchargeofthecaseshallarrangefora
testtobecarriedouttodeterminethelevelofthealcoholinhisblood.

2. Ifitiscertifiedthatthebloodalcoholcontentisabovetheprescribed
limit– thedrivershouldbecharged.Whereitsiscertifiedthatthe
bloodalcoholcontentiscertifiednottobeabovetheprescribedlimit-
thedrivershouldbereleasedimmediatelyunlessheldforotherlawful
reasons.
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TRAFFICROADACCIDENTINVESTIGATIONS

1. UndertheRoadTrafficAct,thedriverofamotorvehicleinvolvedinan
accidentneedonlyreporttoPolice-
(a) ifheisinvolvedinanaccidentwhichresultsininjurytoanother

person(heisnotrequiredtoreporttheaccidentifhealoneis
injured).

(b) ifheisinvolvedinanaccidentwhichresultsindamagetoanother
vehicle,ortoanydomesticanimalnotbeingcarriedinhisvehicle
anddoesnotstopandgivehisnameandaddressandthename
andaddressoftheownerandtheidentificationmarksofthe
vehicletoanypersonhavingreasonablegroundsforsorequiring
attheplaceoftheaccident.(Heisnotrequiredtoreportifthe
onlyvehicledamagedishisown,noriftheinjuredanimalwas
beingcarriedinhisvehicle.Norisherequiretreportifafteran
accidentcausing damage to anothervehicle,orinjuryto an
animalnotbeingcarriedonhisvehicle,hegivestherequired
detailsasabove).

(c) ifhe isinvolved in an accidentwhich resultsin damage to
propertynotbeinghisownpropertyanddoesnotstopandgive
hisnameandaddressandthenameandaddressoftheowner
andtheidentificationmarksofthevehicletoanypersonhaving
reasonablegroundsforsorequiringattheplaceoftheaccident.

2. Onreceiptofthereportthatatrafficaccidenthasoccurred,police
responsibleforsuchinvestigationshallproceed immediatelyto the
scene.TrafficAccidentReport.Form,FirstAidoutfit,measuringtape,
chalkorflourformarkingtheraidand,inseriousaccidents,acamera
willbetaken.Warningsignsandlampsshouldalsobetakenwhere
necessary.

Actionatthesceneoftheaccidentandsubsequently

3. Onarrivalatthesceneoftheaccident,thefollowingactionshouldbe
taken:-
(a) supervisetheprovisionoffirstaidtoinjuredpersonsandarrange

forthem tobesenttohospitalfortreatment.Speedisessential
when dealing with injured persons.Names and addresses of
injuredpersonsshouldbeascertainedandnamesofnext–of–
kin where necessary.Steps should be taken to establish the
identityofanyunconsciouspersons.

(b) ifthe road is blocked,ensure the smooth flow oftraffic by
divertingitroundtheaccidentorremovingthevehiclestotheside
oftheroadaftermarkingtherelativetyrepositionsontheroad.

(c) obtainthenamesandaddressesofanyeyewitnessesatthe
sceneandkeeppedestriansmovingtopreventcongestion.

(d) whentakingparticularsinP.F.31,completeonethingatatimeas
faraspossible,forexampleiftwoormorevehiclesareinvolved,
obtainalltherequiredinformationrelatingtoonebeforedealing
withanother.Allowvehiclestogoassoonasdealtwithtorelieve
obstructionaftertakingnotesofanydamageandcheckingthe
conditions oftheirbrakes,steering,horn,etc.Ifmechanical
defectsinavehiclearesuspected,anexaminationshould be
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carried out by an Inspector of Motor Vehicles and such
examinations willinvariably be ordered in allcases offatal
accidents.Thedriversofvehiclesshouldbeassisted,ifnecessary,
in exchanging names and addresses and particulars oftheir
insurancecompanies.

(e) ifthereisreasontobelievethattheefficiencyofanydriveris
impairedbydrinkordrugs,takeactioninaccordancewithP.G.O.
No.239.

(f) take measurements ofthe road and prepare a rough sketch
showingdimensionsoftheroad,locationofskidmarksand
extent,position ofbodies,vehicles,broken glass,earth form
mudguards and any other evidence of a similar nature.
Measurementshould be accurately recorded and photograph
takenwherenecessary.

(g) incaseofdamagetoGovernmentorpublicutilityproperty,report
totherespectiveauthority.

4. Injuredpersonsshouldbeinterviewedaftermedicalpermissionhasbeen
obtainedandstatementsrecorded.Careshouldbetakentoseethat
Form P.F.3iscompletedbytheMedicalAuthoritiesinrespectofeach
injuredperson.Thenext-of-kinwillbeinformedinallcasesoffatalor
seriousinjury.

5. Statementsshallbetakenfrom driversofthevehiclesinvolvedandtheir
passengers and other witnesses.Driving licences,certificates of
insuranceandvehiclelicenceswillbecheckedforvalidity.

HitandRunaccidents

6. (a) in the investigation of hit-and –run accident,the essential
requirementisspeedtopreventthedestructionofincriminating
evidence.Oncetheimmediateactionlaiddowninparagraph3of
thisorderhasbeen carried out,theinvestigating officershall
inform alllocalgaragesandrepairshopsgivingasmanydetailsof
thevehiclesconcerned aspossibleandrequestingthatareport
should be made if anyvehicle which appears to have been
involvedinanaccidentisbroughtinforrepair.

(b) caremustbetakentocollectallpiecesofbrokenglass,metal,
silversofpaintandanyothermaterialevidencefoundatthescene
oftheaccidentandtheseshouldbepreservedforcomparison
withthevehiclewhentraced.

(c) ThetrafficandGeneralDutiesstaffshouldbewarnedtokeepa
look-outfornewly-damagedorrepairedvehiclesansweringtothe
prescriptionofthewantedvehicle.Garageproprietorsshouldbe
similarlyinformed.

(d) Whenavehiclehasbeentraced,arrangementsshouldinvariably
bemadeforittobeinspectedinsitubeforeitismoved.Thewhole
ofthebodyworkandfittingsshouldbecloselyexaminedfortraces
ofblood,hairandforeignbodiesorscratches,dents,etc.Any
foreignbodiesshould becarefullyremoved and preserved for
forensicexamination.

7. Whenadeathoccursasaresultofatrafficaccident,thecoronerwillbe
informedbythesubmissionofForm “B”andthebodywillbeidentifiedby
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arelativeorwitnesstotheMedicalOfficerperformingthepost-mortem
examinationand,ifpossible,byawitnesspresentatthesceneofthe
accident.Suchwitnessesshouldbewarnedthattheywillberequiredto
giveevidenceattheinquestoratCourt.Areportonthepost-mortem
examinationwillbeobtainedonForm “D”(M.F.L.6)from theMedical
Officer,dulysigned.

8. Uponreceiptofanaccidentreport,anentrywillbemadeintheStation
ReportBook(P.F.162),togetherwithaFirstinformationReport(reverse
sideofP.F.162A).Thechargeroom officerresponsiblewillimmediately
inform theO/C.StationorO/C.TrafficUnitandaskhim toprovide
suitablenumbersofinvestigatingofficers.Inallcasesoffatalorserious
injuriesorextensivedamage,theO/C.willhimselfproceedtothescene
andsupervisetheinvestigation.FirstWarningMessages(P.G.O.No.311)
willbesentasrequiredandinfatalaccidentsdetailswillbesenttothe
LabourOfficeroftheareaconcerned.TrafficFile(P.F.89)(thickorthin)
videP.G.O.No.323willbeused.

9. Onthecompletionofaninvestigationinvolvingfatalorseriousaccidents,
drunkenness,seriousdrivingoffencesorwherepersonsofimportant
Governmentofficialsorpoliceofficersareconcerned,theTrafficFilewill
forwardedtotheO/C.DistrictorTrafficUnitwithrecommendationfor
prosecutionsorfurtheraction.

10. AttentionisdrawntotheproceduretobefollowedincaseswherePolice
vehiclesareinvolvedinaccidents,assetoutinP.G.O.No.196“Transport
–AccidentstoPoliceVehicles”.

11. ATrafficAccidentStatisticalCard(P.F.212)willbecompletedrespectof
allreportableinjuryaccidents.

12. RefertoP.G.O.No.323,“TrafficForms–Useof“forthevarioustraffic
formswhichmayrequirecompletion.

CustodyanddisposalofAccidentfiles

13. (a) CasesprosecutedbeforethecourtsshallbesenttoDistrictH.Q.
andretainedthereforoneyearandwillthenbedestroyedbyfire
bytheO/C.District,aslaiddowninparagraph15ofP.G.O.No.
286.

(b) Accidentfilesinwhichnoprosecutionresultswillbesentto
DistrictH.Q.andretainedtherefortwoyearsandwillthenbe
similarlydestroyed.

Controlofpropertybelongingtoaccidentvictims

14. Thepersonnelinvestigatingatrafficcollisionoratanaccidentscene
willbealerttopilferageandtheftproblemswhichfrequentlyoccurat
sceneswhereemotionsareextreme.

15. Shouldtheowner/driverofavehiclebeunabletocareforhisvehicleor
property,theinvestigatingTrafficPoliceOfficerwill,athisdiscretion,
removeanypropertyofapparentvalueandholdthepropertytobe
placedintoevidenceorbeheldforsafe-keeping.Allpropertyremoved
from vehicleswillbenotedonthePropertyandEvidenceform.

16. Should TrafficPoliceOfficersdetermine thatitemsarenotofany
apparentvalue,theyshouldnoteallitemslocatedinsidethevehicle,on
avehiclestoragereport,andadvisethetowdriverofanypropertyleftin



PGONo.375

841

thevehiclesothatproperprecautionscanbemadetosafeguardthe
propertyaswellasthevehicle.

Useofexpertandtechnicalassistance

17. TrafficPolice Officers,the trafficcollision investigatororotherUnit
officerswillbeutilizedasmuchaspossible,accordingtotheirexpertise
andtraining.
Atthediscretionofthetrafficcollisioninvestigator,andwithapprovalof
theCommander,expertsfrom outsidetheUnitmaybeutilized.These
expertscaninclude,butwillnotbelimitedto:
(a) reconstructionexperts.
(b) vehicleinspectionteam
(c) skidexperts.
(d) trafficengineering.
(e) crimeLab.
(f) photographicpersonnel.

18. Useofoutsideexpertswillbeonacasebycasebasis,andevaluation
madebythecollisioninvestigator.Approvalmustbeobtainedfrom aUnit
Commanderorhisdesignee.

Proceduresforhandlingspecialaccidents

19. Onaccidentsinvolvinganyfirehazardoractualfire,anyofficerarriving
priortotheFireandRescueServicepersonnelwillberesponsiblefor
initialfiresuppressionefforts.Theinitialeffortswillbelimitedtofire
suppressionwhichcanbereadilyavailablei.e.,fireextinguisher,blankets,
gardenhose,etc.TheofficerwillberesponsibleforcallingfortheFire
Departmentandwilldirectotherpoliceunitsneededatthesceneto
appropriatelocationsforevacuationortrafficcontrol.

20. Trafficaccidentsinvolvinghazardousmaterialmayrequirespecialunits
orspecialexpertise.Ifahazardexists,therespondingofficershould
approach from an upwind direction,ifpossible,and willassessthe
situationandtakethefollowingaction:
(a) isolatethehazardareaandevacuatenon-essentialpersonnel.
(b) providefirstaidassistanceifneeded.
(c) coordinatetrafficcontrol/reroutingandcrowdcontrol,requesting

additionalpersonnelandassistanceasneeded.Aslargeanarea
aspossibleshouldbeisolateduntilthehazarddangerisfully
known.

(d) investigatingofficershouldattempttoidentifyhazardousmaterial
byquestioningthedriver,checkingthebilloflading,checkingthe
placardidentificationonthevehicle,orplacardidentificationon
the material. Do not enter the evacuated area to obtain
information,butwaitforproperlytrainedandequippedpersonnel
torespond.

21. PersonnelatthescenewillrelayallknowninformationtoSignals.
22. Signalswilldisseminateallknowninformationtootherrespondingpolice

units,fireservices,andmedicalunits,patrolandanyotherdesignated
specialservicesasneeded.
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SECTIONXIV
POLITICALAFFAIRSANDDEMOCRATICACTIVITIES

Nos.401-410

P.G.O.No Title
401 PoliticalParties-RightsandPrivilegesandMeetings

402 PoliticalParties–ElectionCampaigns
403 OtherPublicMeetingsandProcessions
404
405
406
407
408
409
410
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POLITICALPARTIES
RIGHTS,PRIVILEGES,MEETINGS

1. (a) the activities,rights and privileges ofpoliticalparties in
Tanzania are regulated by the Constitution ofthe United
RepublicofTanzania1977,Cap.2andtheConstitutionof
Zanzibarof1984aswellastheprovisionsofthePolitical
PartiesAct,Cap.258,NationalElectionsAct,Cap.343,Local
Government(Elections)Act,Cap.292andthelawestablishing
thePoliceForceamongotherlaws.

(b) inparticular,officersinchargeofareaswherepoliticalparties
carrytheiractivitiesare required to ensure law and order
prevailbut without interfering with genuine and lawful
activitiesofpoliticalparties.

(c) toensuresmoothactivitiesofpoliticalpartiesinRegionsand
Districts,RegionalPoliceCommandersandO/CDistrictsshall
be responsible for the regulation of political parties’
assemblies and processions in theirrespective areas of
jurisdictioninaccordancewiththepoliticalpartiesAct,Cap.
258.Thistakesintoaccountthefactthateverypartywhich
hasbeenprovisionallyorfullyregisteredisentitledto:–

(d) (i) holdandaddresspublicmeetingsinanyareainthe
UnitedRepublicaftergivingnotificationtothepolice
officerinchargeoftheareaconcernedforpurposesof
publicisingitselfandsolicitingformembership;and

(ii) theprotectionandassistanceofthesecurityagencies
forthepurposesoffacilitatingpeacefulandorderly
meetings.

2. (a) whereaprocessionproposedtobeorganisedbyaPolitical
PartyextendstomorethanoneDistrictinaregion,theissue
whetherapermitshouldbegrantedornotshallberesolved
between the Officers in Command ofthe Districts to be
affectedinconsultationwiththeRegionalPoliceCommander.
OtherwisetherelevantO/CDistrictshallhavepowerstogrant
orrefusepermittoorganiseaprocessioninhisDistrictin
accordancewiththeprovisionsofthePoliticalPartiesAct,Cap
258.

(b) O/CDistrictshouldnotallowapoliticalpartywithaprovisional
registration to campaign for any candidate in any
parliamentaryorpresidentialelectionorinalocalauthority
electionassuchpartiesareineligibletodoso.

3. Notwithstanding any otherwritten law to the contrary,the law
establishingthePoliceForceshallapplyandhaveeffectastoall
meetingstobeheldinanypartoftheUnitedRepublicbyanypolitical
partywhetherprovisionallyorfullyregistered,refertoAppendixAto
thisOrder.

4. O/CDistrictshallensurethatapoliticalpartydoesnotholdameeting
orprocessioninanyopenpublicplaceinanyareaunlessawritten
notificationofnotlessthanfortyeighthoursbeforethemeetingis
submittedofitsimpendingmeetingtothepoliceofficerinchargeof
theareainwhichthemeetingistotakeplace.
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5. O/CDistrictshouldensurethatthewrittennotificationreferredtoin
paragraph(4)abovespecifiesintheminimum:–
(a) thenameofthepoliticalpartysubmittingthenotification;
(b) theplaceinandtimeatwhichthemeetingistotakeplace;and
(c) theagendaorgeneralpurposeofthemeeting.

6. O/CDistrictmustbeawarethattheMinisterofHomeAffairsmayfrom
timetotimebynoticepublishedintheGazettespecifyotherparticulars
tobeprovidedbyapartyinthenotification.Theseparticularsonce
issuedshouldalsobeobservedbypoliticalparties.

7. Whereapoliticalpartysubmitsanotificationinaccordancewithpara4
aboveitmayproceedtoholdthemeetinginquestionasscheduled
unlessanduntilitreceivesanorderfrom thepoliceofficerinchargeof
theareadirectingthatthemeetingbenotheldasnotified.

8. AnO/CDistricttowhom anotificationissubmittedpursuanttopara4
shallnotgive a stop orderunderparagraph 7 in relation to the
notificationunlessheissatisfiedthat:–
(a) apreviousnotificationhasbeensubmittedbyanotherpolitical

partyorotherpersonsforholdingameetingorotherfunctionor
processioninthesameplaceatthesametimeasisintendedby
thenotifier;

(b) themeetingorprocessionisintendedtoexecute,ortobeused
for,apurposecontrarytothelawsoftheland;

(c) themeetingislikelyorintendedtocauseabreachofthepeace
ortoprejudicethepublicsafetyinthearea;

(d) thepoliticalpartyorgroupofpersonsgivingthenotificationis
notaregisteredpoliticalpartyorbodyofpersonsortheperson
submittingthenotificationisnotappropriatelyidentifiedasan
authorisedrepresentativeofthepoliticalpartyconcerned;and

(e) theholdingorcontinuanceofanyassemblyorprocessionina
public place is otherwise than in accordance with the
notificationissuedorinregardtowhichanyparticularspecified
bytheMinisterhasbeenorisbeingcontravened.

9. (a) astopordergivenunderparagraph8shallbeinwritingandin
such form asisableto easilydisclosethereasonsforits
issuanceandstatewhetherornotthepoliticalpartyconcerned
mayholdthemeetingatthevenueatanothertimeordate
convenienttoitinthesamearea.

(b) astopordershouldbeissuedasamatteroflastresortandthat
O/C Districtsshouldnotinterferewithpoliticalactivitiesofa
politicalparty unless there are legitimate and compelling
reasonstodoso.
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APPENDIX “A”
(TO P.G.O.401)

EXTRACTFROM THELAW ESTABLISHINGTHEPOLICEFORCE
1. Assembliesandprocessionsinpublicplaces

(a) anypersonwhoisdesirousofconvening,collecting,formingor
organisinganyassemblyorprocessioninanypublicplaceshall,
notlessthanfortyeighthoursbeforethetimewhentheassembly
orprocession is scheduled to take place,submita written
notificationofhisimpendingassemblyorprocessiontothepolice
officerinchargeoftheareaspecifying:–

(i) theplaceandtimeatwhichthemeetingistotakeplace;
(ii) thepurposeingeneralofthemeeting;and

(iii) suchotherparticularsastheMinistermayfrom timeto
time,bynoticepublishedintheGazette,specify.

(b) whereapersonsubmitsanotificationinaccordancewiththelaw,
hemayproceedtoconvene,collect,form ororganisetheassembly
orprocessioninquestionasscheduledunlessanduntilhereceives
anorderfrom thePoliceOfficerinchargeoftheareadirectingthat
theassemblyorprocessionshallnotbeheldasnotified.

(c) a Police Officerto whom a notification has been submitted
pursuanttothelaw,shallnotgiveastoporderinrelationtothe
notificationunlessheissatisfiedthattheassemblyorprocession
islikelytocauseabreachofthepeaceortoprejudicethepublic
safetyorthemaintenanceofpublicorderortobeusedforany
unlawfulpurpose.

(d) theofficerin-chargeofPolicemaystoporpreventtheholdingor
continuanceofanyassemblyorprocessioninapublicplacewhich
hasbeenconvened,collected,formedororganisedotherwisethan
in accordance with the notification orin regard to which any
particularspecifiedbytheMinisterunderthelaw hasbeenoris
beingcontravenedandmay,foranyofthepurposesaforesaid,give
orissuesuchordersashemayconsidernecessaryorexpedient,
including orders forthe dispersalofany such assembly or
processionasaforesaid.

(e) theMinistermaybyorderdeclarethattheprovisionsofthissection
shallnotapplytoanyassemblyorprocessionconvened,collected,
formed or organised exclusively for one or more of or a
combinationofoneormoresuchpurposesasmaybespecifiedin
suchorder.

(f) anypersonwhoisaggrievedbythetermsofastoporderissuedor,
anyordergivenbyapoliceofficer,mayappealtotheMinister



PGONo.401

846

whosedecisiononthemattershallbefinal.
2. Powertodisperseassembliesandprocessionswhereverheld

Theofficerin chargeofPolicemaystop orpreventtheholding or
continuanceofanyassemblyorprocessioninanyplacewhatsoeverif,in
theopinionofsuchofficertheholdingorcontinuance,asthecasemay
be,ofsuchassemblyorprocessionbreachesthepeaceorprejudicesthe
publicsafetyorthemaintenanceofpeaceandorderandmay,foranyof
thepurposesaforesaid,giveorissuesuchordersashemayconsider
necessaryorexpedient,includingordersforthedispersalofanysuch
assemblyorprocessionasaforesaid.

3. Whenassemblyorprocessionunlawful
Anyassemblyorprocessioninwhichthreeormorepersonsattendingor
takingpartneglectorrefusetoobeyanyorderfordispersalgivenunder
thelawestablishingthePoliceForceshallbedeemedtobeanunlawful
assemblywithinthemeaningofthePenalCodeforTanzaniaMainland
andZanzibar.

4. Penalties
(a) Anypersonwho:–

(i) neglectsorrefusestoobeyanyordergivenorissuedunder
thelawestablishingthePoliceForce;or

(ii) contravenes any particularspecified by the Ministerin
accordancewiththelawestablishingthePoliceForce,shall
be guiltyofan offence and maybe arrested withouta
warrantand shallbe liable on conviction to a fine not
exceedingfiftythousandshillingsortoimprisonmentfora
term notexceedingthreemonthsortobothsuchfineand
imprisonment.

(b) Subjectto the provisions ofany ordermade underthe law
establishingthePoliceForce,whereanyassemblyorprocession
in a public place has been convened,collected,formed or
organisedotherwisethaninaccordancewiththislawasfollows:-
(a) everypersontakingpartinconveningcollecting,formingor

organisingsuchassemblyorprocessionshallbeguiltyofan
offenceandmaybearrestedwithoutawarrantandshallbe
liableonconvictiontoafinenotexceedingtwohundred
thousand shillings orto imprisonmentfora term not
exceedingoneyearortobothsuchfineandimprisonment;

(b) everypersonattendingsuchassemblyortakingpartinsuch
procession,whoknowsorhasreasonstobelievethatsuch
assembly orprocession has been convened,collected,
formedororganisedotherwisethaninaccordancewiththe
law,shallbeguiltyofanoffenceandmaybearrestedwithout
awarrantandshallbeliableonconvictiontoafinenot
exceeding one hundred thousand shillings or to
imprisonmentforaterm notexceedingsixmonthsortoboth
suchfineandimprisonment
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POLITICALPARTIES
ELECTIONCAMPAIGNS

Generalconductduringcampaigns
1. TheO/CDistrictsareremindedthatadeclarationoftheperiodofcampaign

underelectionlawsshall,withoutfurtherassurance,constituteapermitfor
thecandidatesandthepoliticalpartiessponsoringsuchcandidatesto
conveneandaddresspublicmeetingsforthepurposesoffurtheringthe
candidate'selectionorundertakinganypublicordoortodoorcanvassing.

2. TheO/CDistrictsaredutyboundtoensurethatallpoliticalpartiesand
candidatesenjoyequalrightswithregardtoelectioncampaigns.Rallies,
processions orotherelection campaigns ofthe opponents cannotbe
disruptedorobstructedbyanotherparty.

3. Therightofeveryindividualforpeacefulandundisturbedhomelifeshallbe
respected,howevermuchthepoliticalpartiesorcandidatesmaypresent
hispoliticalopinionsoractivities.Organisingdemonstrationsorpicketing
beforethehousesofindividualsbywayofprotestingagainsttheiropinions
oractivitiesshallnotberesortedtounderanycircumstances.

4. Nopoliticalpartyorcandidateshallpermititsorhisfollowerstomakeuse
ofanyindividualsland,building,compoundwalletc.withouthispermission
forerecting flag-staffs,suspending banners,pasting notices,writing
slogans,etc.

5. (a) Policeofficersshouldarrestanyonewhocreateobstructionsinor
break up meetings and processions organised by the political
parties.

(b) workers orsympathisers ofone politicalpartyshallnotcreate
disturbancesatpublicmeetingsorganisedbyanotherpoliticalparty
byputtingquestionsorallyorinwritingorbydistributing'leafletsof
theirownparty.

(c) processionsshallnotbetakenoutbyonepartyalongplacesat
whichmeetingsarebeingheldbyanotherparty.Postersissuedby
onepartyshallnotberemovedbyworkersofanotherparty.

Meetings
6. Thepartyorcandidateshallinform thelocalpoliceauthoritiesofthevenue

andtimeofanyproposedmeetingwellintimesoas,toenablethepoliceto
makenecessaryarrangementsforcontrollingtrafficandmaintainingpeace
andorder.

7. Apartyorcandidateshallascertaininadvanceifthereareanyrestrictiveor
prohibitoryordersinforceintheplaceproposedforthemeeting.Ifsuch
ordersexist,theyshallbefollowedstrictly.Ifanyexemptionisrequired
from suchordersitshallbeappliedforandobtainedwellintime.

8. Ifpermissionoflicenseistobeobtainedfortheuseofloudspeakersorany
otherfacility in connection with any proposed meeting,the party or
candidateshallapplytotheauthorityconcernedwellinadvanceandobtain
suchpermissionorlicense.

9. Organisersofameetingshallinvariablyseektheassistanceofthepolice
on duty fordealing with persons disturbing a meeting orotherwise
attemptingtocreatedisorder.Organisersthemselvesshallnottakeaction
againstsuchpersons.
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10. O/C Districtshouldensurethatreportstothepoliceofdisturbanceor
disruptionbytroublemakerstoanyrally,meetingorotherprogrammeare
investigatedanddealtwithaccordingtolaw.Theorganisersmustnottake
measuresagainstthetroublemakersontheirownlesttheybecomeguiltof
an assaultorany otheroffence underthe PenalCode forTanzania
MainlandandZanzibar.

11. O/CDistrictshouldbringtotheattentionoftheorganisersofmeetings,
ralliesorprocessionthefactthatlands,buildingsorothermovableor
immovablepropertyofanypersonmustnotbedamagedinconnectionwith
theelectionandpersonalpeaceofanypersonshallnotbeviolatedby
undesiredactivitiesorundisciplinedbehaviourofpartymembersorthosein
attendance.

12. Nocontenderwillinanywayexceedthefixedtimelimitoftheelection
campaign.

Processions
13. Apartyorcandidateorganisingaprocessionshalldecidebeforehandthe

timeandplaceofthestartingoftheprocession,theroutetobefollowed
andthetimeandplaceatwhichtheprocessionwillterminate.Thereshall
ordinarilybenodeviationfrom theprogramme.

14. Theorganisersshallgiveadvanceintimationtothelocalpoliceauthorities
of the programme so as to enable the latter to make necessary
arrangements.

15. Theorganisersshallascertainifanyrestrictiveordersareinforceinthe
localitiesthroughwhichtheprocessionhastopass,andshallcomplywith
therestrictionsunlessexemptedspeciallybycompetentauthority.Any
trafficregulationsorrestrictionsshallalsobecarefullyadheredto.

16. Theorganisersshalltakestepsinadvancetoarrangeforpassage,ofthe
procession so thatthere is no block orhindrance to traffic.Ifthe
procession isverylong,itshallbeorganised in segmentsofsuitable
lengths,so thatatconvenientintervals,especiallyatpointswherethe
processionhastopassroadjunctions,thepassageofheld-uptrafficcould
beallowedbystagesthusavoidingheavytrafficcongestion.

17. Processionsshallbesoregulatedastokeepasmuchtotheleftoftheroad
aspossibleandthedirectionandadviceofthepoliceondutyshallbe
strictlycompliedwith.

18. Iftwoormorepoliticalpartiesorcandidatesproposetotakeprocessions
overthesamerouteorpartsthereofataboutthesametime,O/CDistrict
shallrequiretheorganiserstoestablishcontactwellinadvanceanddecide
uponthemeasurestobetakentoseethattheprocessionsdonotclashor
causehindrancetotraffic.Theassistanceofthepoliceshallbeavailedof
forarrivingatasatisfactoryarrangement.Forthispurpose,thepartiesshall
contactthepoliceattheearliestopportunity.

19. Thepoliticalpartiesorcandidatesshallexercisecontroltothemaximum
extentpossibleinthematterofprocessioncarryingarticleswhichmaybe
put to misuse by undesirable elements,especially in moments of
excitement.

20. Policeofficersareremindedtobevigilantofoffenceswhichmayarisein
the course ofassemblies such as incitementto violence and raising
discontentandill-willforunlawfulpurposes.
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PollingDay
21. O/C Districtmay,atleastoneweekbeforethepolling day,organisea

meetingwithrepresentativesofpoliticalpartiestakingpartintheelectionin
theirrespectiveareasofjurisdictionsand insistupon them thatparty
leaders,membersandcandidatesshall:-
(a) cooperatewiththepoliceofficersonelectiondutytoensurepeaceful

andorderlypollingandcompletefreedom tothevoterstoexercise
their franchise without being subjected to any annoyance or
obstruction;

(b) supplytotheirauthorisedstaffinthepollingareasuitablebadgesor
identitycards;

(c) cooperatewiththeauthoritiesincomplyingwiththerestrictionstobe
imposedontheplyingofvehiclesonthepollingdayandobtain
permitsforthem whichshouldbedisplayedprominentlyonthose
vehicles;

(d) refrainfrom servingordistributingliquoronpollingdayandduringthe
twentyfourhoursprecedingit;

(e) notallowunnecessarycrowdstobecollected,nearthecampssetup
bythepoliticalpartiesandcandidatesnearthepollingboothssoas
to;avoidconfrontationandtensionamongstaffandsympathisersof
thepartiesandcandidate;and

(f) ensurethatthecandidate'scampsshallbesimple.Theyshallnot
displayanyposters,flags,symbolsoranyotherpropagandamaterial.
Noeatablesshallbeservedorcrowdsallowedatthecamps.

Pollingstationsandbooth
22. Policeofficersondutyatthepolingstationsshouldensuresecurityinthe

areaandthatnopersonotherthanthefollowingshallbeadmittedintothe
pollingstation:–
(a) presidingofficer;
(b) pollingassistant;
(c) pollingagent;
(d) voter;
(e) apersonassistinganincapacitatedvoterpursuanttosection61;
(f) aninternationalorlocalobserverdulyauthorisedinwritingbythe

ElectoralCommission;
(g) thecandidate;
(h) officialsoftheElectoralCommission;
(i) returningofficeroranAssistantreturningofficer;or
(j) anyotherpersondulyauthorisedinwritingbytheElectoral

Commissiontobeatthepollingstation.
23. Policeofficersatpollingstationsshouldensurethatexceptingthevoters,

noonewithoutavalidpassfrom theElectionCommissionshallenterthe
pollingboothsorattendanyofthepollingmaterials.
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OTHERPUBLICMEETINGSANDPROCESSIONS
1. (a) anypersonwhoisdesirousofconvening,collecting,formingor

organisinganyassemblyorprocessioninanypublicplace
shall,notlessthanfortyeighthoursbeforethetimewhenthe
assemblyorprocessionisscheduledtotakeplace,submita
writtennotificationofhisimpendingassemblyorprocessionto
thepoliceofficerinchargeoftheareaspecifying:-
(i) theplaceandtimeatwhichthemeetingistotakeplace;
(ii) thepurposeingeneralofthemeeting;and
(iii) suchotherparticularsastheMinistermayfrom timeto

time,bynoticepublishedintheGazette,specify.
(b) whereapersonsubmitsanotificationinaccordancewiththe

precedingparagraph,hemayproceedtoconvene,collect,form
ororganise the assembly orprocession in question as
scheduledunlessanduntilhereceivesanorderfrom thePolice
Officerinchargeoftheareadirectingthattheassemblyor
processionshallnotbeheldasnotified.

(c) aPoliceOfficertowhom anotificationhasbeensubmitted
pursuanttoparagraph(1)(a),shallnotgiveastoporderin
relation to the notification unless he is satisfied thatthe
assemblyorprocessionislikelytocauseabreachofthepeace
ortoprejudicethepublicsafetyorthemaintenanceofpublic
orderortobeusedforanyunlawfulpurpose.

(d) theofficerinchargeofPolicemaystoporpreventtheholding
orcontinuanceofanyassemblyorprocessioninapublicplace
which has been convened,collected,formed ororganised
otherwisethaninaccordancewiththenotificationissuedgive
orissue such orders as he may considernecessary or
expedient,including orders forthe dispersalofany such
assemblyorprocessionasaforesaid.

(e) inthisconnection“publicplace”meansanyhighway,public
park,commonorgardenanyseabeach,orlakeshore,andany
publicbridge,road,street,lane,footway,square,court,alleyor
passage,whethera thoroughfare ornot;and includesany
place,whetherabuildingornot,towhichforthetimebeingthe
public have orare permitted to have access,whetheron
paymentorotherwise.

2. Itshouldbenotedthatpermitsarenotrequiredforthefollowing
meetingsorprocessions:-
(a) meetingsatwhich the onlyspeakersare Ministersofthe

Governmentspeakingintheirownministerialcapacity.
(b) religious, social, educational, entertainment or sporting

meetings(G.N.No.169/58).
(c) assembliesconvenedbyLocalAuthoritieswithintheareaof

theirjurisdiction forpurposes connected with theirofficial
duties(G.N.No.98/60).
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SECTIONXV
PROSECUTIONOFCRIMINALCASES

Nos.411-420
P.G.O.No. Titles
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414. Prosecutions–PoliceProsecutors,Appointment
415. Prosecutions–CommittalProceedings
416. Prosecutions–PreviousConvictions
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419.
420.
421.
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PROSECUTIONS
COSTSINCRIMINALCASES

1. TheCriminalProcedureActsandthePenalCodeforTanzania
MainlandandZanzibarprovidecostsagainstanaccusedperson
whohasbeenconvictedtowardstheprosecution.

2.. ItisthedutyofeveryO/C.DistricttoconsulttheProsecutorto
remindtheCourtofitspowersundersuchlawsregardingcosts
inthefollowingcases:-

(a) when the accused person has made a frivolous or
unfoundedallegationunforeseenbytheCourt,withthe
resultthatfurtherevidencemustbecalledinrebuttal,
thereby causing additionalexpense in excess ofthe
ordinaryexpensesoftheprosecution.

(b) where the accused requests, and is granted an
adjournmentwhichinvolvestheGovernmentinadditional
expenseanditissubsequentlyshownduringthecourse
ofthecasethattheadjournmentwasquiteunnecessary
fortheproperandfairpresentationoftheaccused’scase.

(c) where the accused requests, and is granted, an
adjournmentwhichwouldhavebeenunnecessaryhadhe
takencertainprecautionswhichwereeasilywithinhis
powertotake,e.g.arrangingforhisdefencewitnessesto
bepresent.

(d) where the accused has been convicted fora traffic
offenceandpolicehaveincurredexpensesforvehicle
examination.

3. Provided thatno such representation willbe made by the
prosecutorinthefollowingcases:-

(a) wheretheaccusedisquiteobviouslynotinapositionto
paycosts;or

(b) whereitisthoughtthatanaccusedpersonwouldbeleft
sopennilessthroughpaymentofcoststhathemightbe
exposedtotemptationonhisreleasefrom prison.

4. WhenanO/C.Districtconsidersthattherearegoodgrounds,
otherthanthosementionedinparagraph2(a),(b)or(c)above,
foraskingforcostsinacriminalcase,hewill:-consultwiththe
stateAttorneyoftheareaconcerned.
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PROSECUTIONS
EXPULSIONOFUNDESIRABLES

1. Whenamemberofanimmigrantrace(otherthanacitizenof

Tanzania)isconvictedforanoffenceinvolvingeitherdishonestyor

moralturpitude,theProsecutorshalldraw theattentionofthe

MagistratetothetermsoftheExpulsionofUndesirablesAct,Cap

39.

2. Wheninitiatingsuchapplications,theProsecutorshallhandinto

theCourtatypedrecordcontainingthefollowingparticularsofthe

accused:-

(a) nationalityortribalparticulars.

(b) countryoforigin,andplaceofresidencetherein.

(c) placeofresidenceinTanzania.

(d) lengthofresidenceinTanzania

(e) recentactivities

(f) anyotherrelevantdata.

3. In cases where a Magistrate recommends the issue ofan

ExpulsionOrdertheProsecutionLiaisonOfficer(PLO)willsubmit,

induplicate,totheDirectorofCriminalInvestigation,throughthe

O/C.Station,acopyofthereportreferredtoabove,togetherwith

thefollowingfurtherinformation:-

(a) detailsofoffences.

(b) criminalCaseNo.

(c) totalperiodofimprisonment(ifany)anddateaccusedstarted

servinghissentence.

4. IfthetrialMagistratemakesnorecommendationandtheO/C.

Stationconsidersthepersonconvictedshouldnotbeallowedto

remaininTanzaniatheparticularsreferredtoatparagraphs2and

3shallbeforwardedtotheDirectorofCriminalInvestigationso

thattheChiefofPoliceForcemaydecidewhetherapplication

shouldbemadetothePresidenttoexercisehispowersunderthe

Expulsion ofUndesirables Cap.39 or,alternatively,underthe

ImmigrationAct,Cap.54.

ActionwhenpersonsareconvictedforfailingtocomplywithExpulsionOrder

5. (a) whereapersonagainstwhom anExpulsionOrderisinforceis

in theTerritoryand isconvicted ofan offenceunderthe

expulsionofUndesirablesAct,Cap.39,itisnecessaryto

obtainanorderfrom thePresidentunderthetermsoftheAct,

beforehemaybearrestedandre-deportedattheconclusion

ofhissentence.

(b) whenanotificationofaconvictionofthisnatureisreceivedat

theForensicBureau,the CommissionerFB willnotifythe

Director of CriminalInvestigation of the details,giving

approximatedateofrelease.
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(c) the Director of CriminalInvestigation willapply to the

PermanentSecretary,MinistryresponsibleforPublicSecurity

andSafety,fortheOrdertobemadeundertheExpulsionof

UndesirablesAct,Cap.39andwillcopythelettertotheO/C.

Districtwheretheconvictionwassustained.

(d) onreceiptoftheOrder,theDirectorofCriminalInvestigation

willforwardthesametotheO/C.Districtwhowillarrangefor

thearrestofthesubjectattheconclusionofhissentenceand

willexecutetheorderfordeportation.

(e) eachOrderwillbesuitablyendorsedafterexecutionwiththe

date and place ofdeportation and the subject’s T.C.R.O.

numberandwillthenbesenttotheForensicBureau.



P.G.O.No.413

856

PROSECUTIONS
FINESINCERTAINCASESCREDITEDTOPOLICEREWARDSANDFINES

FUND,PROCEEDSOFCRIMEANDPROPERTYFORFEITED
1. Thelaw whichgovernPolicemattersprovidesforthefollowing

paymentsintothePoliceRewardsandFinesFund
(a) moneysaccruingtotherevenuesoftheUnitedRepublic

inrespectoffinesleviedinanyCourtforassaultsupon
policeofficersunderthePenalCode;

(b) moneys orthe proceeds ofcrime orany property
forfeitedtotherevenuesoftheUnitedRepublicbyorder
ofanycourtinrespectofanyoffenceundertheHuman
TraffickingAct,No.062008,theDrugsControlsAnd
EnforcementAct,Cap95,theProceedsofCrimeAct,
Cap.256,andtheNationalProsecutionServicesAct,Cap
430inwhichapoliceofficerasamemberofthepublic
serviceisconcerned;

(i) theDirectorofCriminalInvestigationafter
beinginformedbytheRCO maymakean
application to the PermanentSecretaryto
Treasury(PST)requestingwholeorpartof
the moneysortheproceedsofcrimeorany
property forfeited and credited to the
RevenuesoftheUnitedRepubliciftheorder
offorfeitureoriginatedfrom otherlaws

(ii) theDirectorofCriminalInvestigationafter
beinginformedbytheRCO maymakean
applications to the Permanent Secretary
Treasury(PST)throughtheDirectorofPublic
Prosecution(DPP)requestingwholeorpart
ofthemoneysortheproceedsofcrimeor
anypropertyforfeited and credited to the
RevenuesoftheUnitedRepubliciftheorder
offorfeitureoriginatedfrom theProceedsof
CrimeAct.

(c) moneysrecoveredandpaidtothegeneralrevenueof
theUnitedRepublicunderthelawswhichgovernPolice
MattersandTheroadTrafficAct,Cap168;

Providedthatinallforegoingcasesin(a)and(b)theliaison
prosecutorshallobtain from the Court,and forward to the
DirectorofCriminalInvestigationthoroughOC-CIDandorRCO,a
copyofthejudgmentwheneverafineisimposedorpropertyis
forfeitedtotheGovernmentandin(c)theChiefofPoliceForce
shallobtainfrom theChiefofTrafficoranyotherresponsible
officerthemonthlytotalmoneyaccreditedtotheRevenuesof
the United Republic and shall make applications to the
PermanentSecretarytoTreasury(PST)requestingwholeorpart
ofthatmoneys.

2. TheChiefofPoliceForcemaymakeapplicationstoincrease
sourceoffundstothePermanentSecretarytotheTreasuryfor
thesakeofstrengtheningthePoliceRewardsFund.

3. Nopaymentshallbemadefrom thePoliceRewardsFundexcept
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upontheauthorityoftheChiefofPoliceForce.
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PROSECUTIONS
POLICEPROSECUTORS,APPOINTMENT

General
1. TheDirectorofPublicProsecutionsinTanzaniaMainlandhasthepower

toappointPoliceofficertobeaPublicProsecutor,withauthoritytoact
asprosecutorasprovidedundertheNationalProsecutionServicesAct,
Cap430

2. The powers ofPublic Prosecutors are setoutunderthe Criminal
ProcedureAct,forTanzaniaMainlandandZanzibar,ashereunder:-
“A Public Prosecutormay appearand plead withoutany written

authoritybeforeanyCourtinwhichanycaseofwhichhehaschargeis
underinquiry,trialorappeal,andifanyprivatepersoninstructsan
advocatetoprosecuteinanysuchcasethePublicProsecutormay
conductthe prosecutions and the advocate so instructed shallact
thereinunderhisdirections”.

DutiesofPoliceProsecutors
3. In general,police representations are made in MagisterialCourts

throughthePoliceProsecutor,whoisresponsibletotheO/C.Station
that:-

(a)allwitnessesappearinCourtwhencasesaredueforhearingand
thatForm P.F.6isusedtowarnthosewitnesseswhohavenot
alreadybeensummonedtoappearbytheCourt;

(b)whereacaseisadjourned,summonsesareservedonoutstanding
witnessbeforetheyleavetheprecinctsoftheCourt,wherethisis
impossible,theprosecutorwillensurethatthewitnessisserved
withasummonspriortothenexthearing;

(c)allthefactsareproperlycollectedandpresentedbeforetheCourt;
that particular care is taken when an accused person is
undefendedandthatnomaterialevidenceisomittedwhichmight
assisthim inhisdefence;

(d)everyCaseFileorMinorOffenceDocketwhichrequiresfurther
investigationoranychargewhichhasbeenwronglyframedis
returnedtotheInvestigatingOfficerforimmediateaction;

(e)allfilescommittedtohischargearetreatedasconfidentialand
thatthecontentsarenotdisclosedtoanyunauthorisedperson,
otherthaninaccordancewithP.G.O.No.417;

(f) theresultofthetrialandthesentence,ifany,isendorsedonthe
fileordocketcoverbeforethefile/docketisfiledawayorreturned
totheStationoforigin;

(g)any remarks made from the Bench on the conductofthe
prosecutionorofinteresttotheForceareenteredontheminute
sheetofthe file ordossierand broughtto the noticeofthe
RegionalCommanderandO/C.District;

(h)policeandpublicconductthemselvesinamannerbefittingthe
dignityoftheCourt;

(i) strictorderanddecorum isobservedinallCourtsandthatno
memberoftheForcesmokeswithintheprecinctsoftheCourt;

(j) witnessesarepaidthefeesduetothem andtheClerkoftheCourt
notifiedofthenumberofdaysforwhichfeesaredueandwhether
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rationswereprovidedbytheGovernment;
(k)theresultsofallprosecutionsaredulyenteredintheappropriate

Columnofthereportbook(P.F.162)inaccordancewithP.G.O.No.
309.

4. PoliceprosecutorsinaddressingCourtsafterconvictionandbefore
sentencewillbeguidedbythefollowingrules:-

(a)theywillproduceevidenceofpreviousconvictionsiftheyexistand
shouldcallevidenceofmakeobjectivestatementsofanyother
antecedentfacts in the accused’s careerwhich may be of
assistancetotheCourt,whetherfororagainsttheaccusedand
whicharerelevant(e.g.,thattheaccusedhasneversucceededin
holding a job orhas previously been dismissed from Public
Service).Theymustnotintroducecompletelyirrelevantprejudicial
facts,relatingtotheaccused’sprivatemorals,ifsuchfactsarenot
relevanttothecase.Theyshouldonlystatefactsinrespectof
whichevidenceisavailableiftheyarechallengedandshouldnot
commentonthosefactsorexpressanopinion.

(b)theyshouldstatedispassionatelyanyrelevantfactsofthecase
whichhavenotalreadybeenbroughtoutbyevidencewhetherthey
tellinfavourofaseveresentenceorotherwise,butwillnotattempt
by advocacy to influence the Courttowards a more severe
sentence.Inparticular,theywillnotaskforasevereoradeterrent
sentence.Thereishowever,noobjectiontoreferringtheCourtto
thePenalsectionsrelatingtotheoffenceconcernedwithoutany
comment.

(c)prosecutorsmay,andiftheaccusedisnotrepresentedmust,bring
outanyfactsandmakeanyobjectivecommentwhichthefacts
justifywhichmaytendtomitigatetheseriousnessoftheoffence.
Iftheaccusedisrepresented,theywillensurethatallthefacts
whichmayassistthedefenceadvocateinmitigationaremade
knowntohim.

(d)ifa certain course is suggested bythe defence advocate in
mitigation (e.g.thatthe accused be placed on probation or
communityservice),theprosecutingofficerwillnottelltheCourt
thatheopposesthesuggestion,norshouldheaddresstheCourt
atallafterdefencecounselhasaddresseditinmitigation,unless
invitedbytheCourttoassistitortocorrectanymisstatementof
law orfactbydefencecounsel.Itisinanycaseimproperfora
prosecutortoinform theCourtatanytimethatheopposesa
proposedcourseofactionwhichmayappeartohim tobetoo
lenient,e.g.,placingtheaccusedonprobation,communityservice,
payment of fine, conditional or unconditional discharge,
reconciliationoranyotherlawfulnon-custodialmeasures.

(e)theyshouldnevercommentontheseriousnessoftheoffence.Itis
quitepropertoinform theCourtwhetherornottheoffenceisa
prevalentone.Inspecialcases,if,andonlyif,instructionshave
beengivenbyoronbehalfoftheDirectorof PublicProsecutions,
theProsecutormayinform theCourtthattheRepublicdoesnot
takeaseriousviewofaparticularoffence(e.g.iftheoffenceisa
technicaloffence),ordoesnotconsiderthatthecasecallsfor
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imprisonment.Allprosecutorsshouldencouragetheuseofnon-
custodialsentenceswheretheyarejustifiedbythelawandnature
orcircumstancesoftheoffence.

5. WhereapoliceofficerispostedtoaJuvenileCourt,heshallalwayswear
civilianclothesandshallbehaveinamannerthatattractstheconfidence
ofthejuvenileinconflictwiththelaw.Heshouldbeasfriendlyas
possibletothejuvenileandcooperatewiththeparentsorguardianand
SocialWelfareDepartmentofficialsinvolvedinthecase.SocialWelfare
Departmentofficials appearin Courtbyvirtue ofthe Probation of
OffendersAct,Cap.247and theChildrenAct,No.06/2011forZanzibar
andActLawoftheChildAct,Cap13forTanzaniaMainland.

6. Allpoliceofficerswhomayforonereasonoranotherappearbeforea
JuvenileCourtshallalwaysbeguidedbytheprovisionsoftheLawofthe
ChildAct,Cap13,theChildrenAct,No.06/2011forZanzibarand its
regulations.
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PROSECUTIONS
COMMITTALPROCEEDINGS

1. The CriminalProcedure Act,forTanzania Mainland and Zanzibar
provides:-
“Whereveranychargehasbeenbroughtagainstanypersonofan
offencenottriablebyasubordinateCourtorastowhichtheCourtis
advisedbytheDirectorofPublicProsecutionsinwritingorotherwise
thatitisnotsuitabletobedisposedofuponsummarytrialcommittal
proceedings shallbe held according to the provisions hereinafter
containedbyasubordinateCourtofcompetentjurisdiction”

2. Thepersonarrestedshouldbebroughtwithin24hoursunlessitisa
capitaloffencewhereheshouldbebroughtassoonaspracticable
beforeasubordinateCourtofcompetentjurisdictionwithinwhose
locallimitsthearrestwasmade,togetherwiththechargeuponwhichit
isproposedtoprosecutehim,forhim tobedealtwithaccordingtolaw,
subjecttothisAct(RefertotheCriminalProcedureActs).

3. Aftera person is committed to remand prison oron bailby a
subordinateCourtoraftertheinvestigationshavebeencompletedbut
beforethesuspectisarrested,theO/C.Districtshallforthwithcause
thestatementsinquintuplicateofpersonsintendedtobecalledas
witnessesatthetrialtobeproperlytypedout,convenientlycompiled
andsent,alongwiththepolicecasefile,totheDirectorofPublic
Prosecutionsoranyotherpublicofficerdesignatedbyhim inthat
behalfthroughtheDirectorofCriminalInvestigationorRegionalPolice
Commander.

4. IftheDirectorofPublicProsecutionsorhisdesignee,afterstudyingthe
PoliceCaseFileandthestatementsoftheintendedwitnesses,isofthe
viewthattheevidenceavailableisinsufficienttowarranttheinstitution
ofaprosecution,andhasreasontobelievethatfurtherinvestigations
canchangetheposition,hewillorderfurtherinvestigationsto be
carriedoutinwhichcasetheO/C.Districtwillbeinformedaccordingly
through the DirectorofCriminalInvestigation orRegionalPolice
Commander.OtherwisetheDirectorofPublicProsecutionshaspowers
todiscontinuethecaseifheisoftheview thatitisinadvisableto
prosecute.

5. Committalproceedingsareusuallyforseriousoffenceswhichalso
attractsseverepunishmentsincaseofconviction.Policeofficersmust
alwaysdealwiththiskindofcasesexpeditiouslysoastominimisethe
lengththeinvestigationtakesbeforetrialcancommence.Otherwise
theO/CDistrictshoulddevelopguidelineswithintheirrespectiveareas
thatwillensure speed investigation ofcases,particularly those
earmarkedforcommittalproceedings.
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PROSECUTIONS
PREVIOUSCONVICTIONS

General
1. Thelawrelatingtoproofofpreviousconvictionsissetoutunderthe

CriminalProcedureActforTanzaniaMainlandandZanzibaras
follows:-
(a) “Inanyinquiry,trialorotherproceedingunderthisAct,a

previousconvictionmaybeproved,inadditiontoanyother
modeprovidedbyanylawforthetimebeinginforce:
(i) byanextractcertified,underthehandoftheofficer

havingthecustodyoftherecordsoftheCourtinwhich
suchconvictionwashad,tobeacopyofthesentence
ororder;or

(ii) byacertificatesignedbytheofficerinchargeofthe
prisoninwhichthepunishmentoranypartofitwas
inflicted;or

(iii) byproduction ofthewarrantofcommitmentunder
whichthepunishmentwassuffered;or

(iv) byproductionofafinaljudgmentofacompetentCourt
finallydeclaringapersontobeguiltyoftheoffence,
togetherwith,insuchcase,evidenceastotheidentity
oftheaccusedpersonwiththepersonsoconvicted.

(b) acertificateintheform prescribedbytheDirectorofPublic
Prosecutionsgivenunderthehandofanofficerappointed
by him in thatbehalf,who shallhave compared the
fingerprintsofanaccusedpersonwiththefingerprintsofa
personpreviouslyconvicted,shallbeprimafacieevidenceof
allfactssetforthinitprovideditisproducedbytheperson
whotookthefingerprintsoftheaccused.

(c) apreviousconvictioninanyplaceoutsideTanzaniamaybe
provedbytheproductionofacertificatepurportingtobe
givenunderthehandofapoliceofficerinthecountrywhere
theconvictionwashad,containingacopyofthesentenceor
orderandthefingerprintsorphotographsofthefingerprints
ofthepersonssoconvicted,togetherwitheither–
(i) evidencethatthefingerprints,orthephotographs,of

the person previously convicted are those ofthe
accusedperson;or

(ii) a certificate given under the hand of an officer
appointedbytheDirectorofPublicProsecutions)that
hehascomparedthefingerprints,orthephotographs,
ofthepersonpreviouslyconvictedwiththefingerprints
orthephotographsoftheaccusedpersonandthatthey
arethoseofoneandthesameperson.

(d) acertificatepurportingtobegivenunderthehandofa
policeofficerinthecountrywheretheconvictionwashad
andacertificategiveninaccordancewiththeprovisionsof
thelaw shall,ifinthecaseofthelattercertificateitis
producedbythepersonwhotookthefingerprintsofthe
accusedperson,beprimafacieevidenceofallfactsset
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forthinitwithoutproofthattheofficerpurportingtosignit
didinfactsignitandwasempoweredtodoso.

2. Previousconvictionsusedforthepurposeofassessingsentence
mustbeprovedinaccordancewiththeprovisionoftheCriminal
ProcedureActs,bothinmainlandandZanzibar,aftertheaccusedhas
been found guiltyand before sentence has been passed.Every
precautionmustbetakenpriortotheaccusedbeingfoundguilty,to
ensurethattheaccused’spreviousconvictionsdonotcometothe
knowledgeoftheCourtunlessthereislegalauthoritytothecontrary.

3. Person convicted ofany offence constituted by any actmay,
notwithstandingsuchconviction,besubsequentlychargedwithand
triedforanyotheroffenceconstitutedbythesameactswhichhe
mayhavecommitted,iftheCourtbywhichhewasfirsttriedwasnot
competenttotrytheoffencewithwhichheissubsequentlycharged.

Preparationofformsforpreviousconvictions
4. Prosecutors shallprove previous convictions by producing a

certificateofPreviousConvictions(P.F.18A)togetherwithasetof
fingerprintsontheFingerPrintForm (P.F.14B)whichhavebeen
searchedattheForensicBureau.(ThefingerprintsontheFingerPrint
Form (P.F.14B)mustbeproduced bythepersonwho tookthe
fingerprints)P.G.O.No.230setsouttheprocedureatPoliceStations
forobtainingfrom theForensicBureautheprescribedcertificateand
otherevidencenecessarytoproveaconviction.Seealsoparagraph6
below.

5. Previousconvictionscanonlybeprovediftheyrelatetooffences
whichtheaccusedcommittedpriortothedateofcommissionofthe
offenceforwhichheisbeingtried.Forthisreason,accusedpersons
whoareawaitingtrialforaseriesofoffenceswhichwillrequire
separatehearingsshouldifpossible,bebroughttoCourtintheorder
inwhichtheoffenceswerecommitted.

Denialofpreviousconvictions
6. (a) ondenialofpreviousconvictionsinasubordinateCourtthe

prosecutingofficershall:-
(i) requestaremand;
(ii) communicate (signalortelegraph)to the Forensic

BureauaskingforacertificateofpreviousConviction
(P.F.18A);

(iii) causeafurthersetoftheprisoner’sfingerprintstobe
takenonFingerPrintForm (P.F.14B)anddispatch
them to the Forensic Bureau.with a copy ofthe
telegram referredtoin(ii)above.

(b) on receiptofthe communication (signalortelegram)
referredtoin(a)(ii)above,theO/C.ForensicBureaushall
prepareanddispatchbyconvenientmeansacertificateof
Previous Convictions (P.F.18A)and the originalsetof
fingerprintsreceivedfrom theStationonFingerPrintForm
(P.F.14B).

7. Prosecutorswillensurethatparticularsofpreviousconvictionsare
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forwardedtotheDirectorofPublicProsecutions,withtheCaseFile,
inrespectofeachaccusedpersoncommittedfortrialbytheHigh
Court.TheproceduretobefollowedbyO/C.stationsinobtaining
particularsofpreviousconvictionsinHighCourtcasesissetoutin
P.G.O.No.230.
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PROSECUTIONS
PRODUCTIONOFSTATEMENTSMADETOPOLICE

1. Itisawell-establishedpracticeforadeponentwhetherhebethe
accused,complainantorwitness,tobefurnisheduponrequestwitha
copyofhisstatementmadetothepoliceandinthisconnections
there is no distinction between the deponent and his legal
representative,providedthatthepoliceofficerissatisfiedthatheisa
representativeofthedeponent.Thecopyofthestatementmaybe
handedtotheapplicanteitherimmediatelyaftermakingittothe
policeorduringthecourseofinvestigationortrial,freeofcharge.

Copiesofwitnesses’statement
2. Thedefenceshavenorighttotheproductionorcopiesofstatements

madetothepolicebywitnesses(exceptacomplainant)otherthan
thatmadebythepersontheyarerepresenting(seepara.1above)
exceptanduntil:
(a) thewitnesswhomadethestatementisunderexaminationat

the trialand the prosecution wishes to use ortenderthe
statementwhensuchstatementthenbecomesarelevantand
materialitem ofevidence;or

(b) the witness who made the statement is under cross
examinationatthetrialwhensuchstatementmayalsobecome
arelevantandmaterialitem ofevidence.

3. Thepropercourseforthedefenceistogivenoticetothepolicethat
the production ofsuch statement(s)willbe required atthe trial
whereupon the O/C. station will arrange for copies of the
statement(s)tobemadeavailableinCourt.Suchstatementwillnot
be handed to the defence untilthe witness is under cross-
examinationatthetrialwhenthestatementmaybecomerelevant.At
thistimethedefenceshallbepermittedonrequesttohavesightof
theoriginalstatementmadebythewitness.

4. ThisordershallbereadinconjunctionwithP.G.O.No.236.
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PROSECUTIONS
WITHDRAWALOFCHARGES

1. Thelaw relatingtowithdrawalofcharges isfoundundertheCriminal
ProcedureActsforTanzaniaMainlandandZanzibar,ofwhichareset
outbelow:-
InanytrialbeforeasubordinateCourtanyPublicProsecutormay,with
theconsentoftheCourtorontheinstructionsoftheDirectorofPublic
Prosecutions,atanytimebeforejudgmentispronounced,withdraw
from theprosecutionofanypersoneithergenerallyorinrespectofone
ormoreoftheoffenceswithwhichsuchpersonischarged;andupon
suchwithdrawal-
(a) ifitismadebeforetheaccusedpersoniscalledupontomakehis

defence,heshallbedischarged,butsuchdischargeofanaccused
personshallnotoperateasabarto subsequentproceedings
againsthim onaccountofthesamefacts;

(b) ifitismadeaftertheaccusedpersoniscalledupontomakehis
defence,heshallbeacquitted”.

the CriminalProcedure Acts forTanzania Mainland and Zanzibar
providesthat.”
Ifacomplainant,atanytimebeforeafinalorderispassedinanycases
underthatlaws,satisfiestheCourtthattherearesufficientgroundsfor
permittinghim towithdrawhiscomplaint,theCourtmaypermithim to
withdraw thesameandshallthereuponacquittheaccusedagainst
whom thecomplainantissowithdrawn;savethatthisSectionshall
applyonlyincasesofminoroffences.”

2. Theterm “PublicProsecutor”isdefinedbytheCriminalProcedureAct,
bothforTanzaniaMainlandandZanzibar.,asfollows:-
“...means any person appointed underthe NationalProsecution
Services Act,No.27/2008 and includes the DirectorofPublic
Prosecutions,theAttorneyGeneral,theDeputyAttorney– General,a
ParliamentaryDraftsman,aStateAttorneyandanyotherpersonacting
incriminalproceedingsunderthedirectionsoftheDirectorofPublic
Prosecutions,”(seeparagraph1,P.G.O.No.414)
The“complainant”isthepersonwhomakesthecomplainttoaCourt
undertheCriminalProcedureActforTanzaniaMainlandorCriminal
ProcedureActforZanzibar.
“PublicProsecutor”when exercising hispowersundertheCriminal
ProcedureActforTanzaniaMainlandorCriminalProcedureActfor
Zanzibarshallbeguidedbythefollowing:-

(a) aprosecutionmaybewithdrawnonlywiththeconsentofthe
CourtorontheinstructionsoftheDirectorofPublicProsecutions.
IncaseswheretheDirectorofPublicProsecutionshasgiven
consentto a prosecution orin which the DirectorofPublic
Prosecutions has tendered advice on evidence orframing of
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chargesshallnotbewithdrawnwithoutpriorreferenceto the
DirectorofPublicProsecutionsthroughtheDirectorofCriminal
Investigation.(SeeP.G.O.No.242).

(b) aprosecutionmaybewithdrawnatanytimebeforeorafterthe
trialhasbegun.

(c) ConsentoftheCourttowithdrawwillnotbegivenasamatterof
coursebutonlyasamatterofdiscretion.Inparticular,itwillnotbe
giveninanycasewheretheaccusedisbeforetheCourtandis
entitledtoanacquittal.

3. (a) in relation to a complainant’s rightto exercise his powerof
withdrawalunderthe CriminalProcedure Acts forTanzania
MainlandandZanzibar,thefollowingpointsapply:-
(i) theprosecutionmaybewithdrawnatanytimebeforethe

finalorderismadeandwiththeconsentoftheCourt;and
(ii) thewithdraw meanstheacquittaloftheaccusedperson

andthereforehecannotbechargedagainwiththesame
offence

(b) where the accused cannotbe traced,the Prosecutorora
complainantmightasamatterofpracticebeallowedtowithdraw
buttheprovisionstobeusedinthiscasearethosecontained
intheCriminalProcedureAct,forTanzaniaMainland Zanzibar.
Thisdoesnotbarafreshchargeincaseheisarrestedafterthe
chargehasbeenwithdrawn.

4. It is again emphasised that police in their capacity as “Public
Prosecutor”can onlywithdraw criminalcharges in exercise ofthe
powers conferred upon them by the CriminalProcedure Act,for
TanzaniaMainlandandZanzibar.


